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DIVISION MEMORANDUM
No.__ 350 , series of 2017.
TO Chiefs, CID and SGOD
Education Program Supervisors
Public Schools District Supervisors
Public Elementary and Secondary School Heads
All others concemed
FROM FELICIANO A.TAMONDONG, JR., ED.D., CESO VI
Assistant Sghools Division Superintendent
Officer-In-Gharge
SUBJECT Classroom Readiness Checklist for the Beginning of School
Year and Suggested Activities on the Opening of Classes
DATE May 29, 2017

. Pursuant to unnumbered Regional Memorandum dated May 23, 2017

entitted “Classroom Readiness Checklist for the Beginning of
School Year and Suggested Activities on the Opening of Classes”
herein attached, the field is hereby informed to utilize the above-
mentioned checklist attached therein to ensure readiness of classroom
and teachers for the opening of classes.

It also directed that suggested activities contained in the attached
Regional Memorandum be adhered to and ensure the smooth
implementation of Oplan Balik Eskwela 2017.

Immediate dissemination and compliance with this Memorandum is
desired.
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CLASSROOM READINESS CHECKLIST FOR THE ammma OF SCHOOL
YEAR AND SUGGESTED ACTIVITIES O ~ ;
CLASSES .

May 23, 2017

. In pursuance to the Oplan Balik Eskwela whwh wﬂl emnmm on May 29, 2017 up to me 16,
2017, this Office directs all Schools Division sm& chools to ensurereadmass cfmh school
and classroom for school year 291’?~ &18 ' o

. To ensure readiness of classrooms and teachm ﬁns Giﬁrse recommends for the alsmbnhan and
admmlstratmnﬁfﬂmaﬁanhedmple “Classroom Readines; Chwﬂlstfnr'rmhers

; Tlusﬁfﬁwﬂmeajafméischo@swdﬂ&ef&lowmgswﬁeémmmgwmt

A. Enrolment period (May 29- Junc 16,2017)

a. Update the data / information in the transparency ﬁam} of the school

b. Provide warning signs along areas where there is &ngmng zmnswemm of hmldmg to ensure
the safety of the learners.

c. Refrain / discourage teachers / school ofﬁmals m takmg leave nf absmee and hnidmg
seminars during the opening of classes. .

d. Coordinate with Barangay and other local c: als in pm!nbmng vendor mmed:;ateiy outside
the school premise. ‘

e. Conduct orientation to parents before the opemng af classes.

f. Conduct inventory of all usable and unusable bmks, tools and equipment.

Opening of classes on June 5, 2017

a. Put in place all the nceded data / information such z&im of leamers per Grade level and map

of school building in a locator’s board.

b. Require teachers to come mly and line up at the gate of the schcal to wwimme the learners

and acc: _parents.

c. Assign a hnldmg area for the parents.

d. Install a “Help Desk” which will be managed by a macher to prov;de mfomaﬂm and assist

client’sneeds.

e. Collaborate with stakeholders for possible fee&ing activity to Ieamers on June 5, 2017 and for
. giving some sort of ﬁ'aebxeslgivwaway such as not%ooks, pens and school supphes to first 100

learners who are early in coming to school.

f. Collaborate with the Barangay Officials / PNP officials to assist in ﬁxe smooth ﬂcsw of traffic

for passing vehicles and ensure the safety of leamers. It is suggeswd ﬂ:m sbould be a

designated drop off point for motor vehicles to avmd cnngcstmn : 4




h. Collaborate w:tk parents and PTA officials ta assist and guide the learners i in ﬁndmg their
res;muve classrooms/sections. ‘
i. Make the school ambiance festive (ms,tde and outside). The use of buntmgs and flaglets is
encouraged. Utilize the Drum and Bugle Corps (DBC}/ Brass Band / Randal}a team :f avaﬁable
to welcome the leamners,

J. Require teachers to wear their official uniform and ID card (prescribed sxze)

J- Ensure availability of drinking water suppiy

m. Use new Philippine Flag during the flag ceremony.

n. Display the updated pxcmres of the President of the Republic af the Phﬂ)ppmns and other
DepEd officials.

4. Immediate dissemination and compliance wﬁh this Memorandum is desar&d




CLASSROBM READ’INESS CBECKLIST FOR TEACHERS

Teacher : . . Grade IClass Name

School : . ‘ ________ Contact Number,

o —

r ~ AREAS
A. Class Information Features ‘

1. “Welcome Back to School” s m@

i o

_2. Class Schedule

3. Name of the Teachér ou:tslde the dmr alon wzth a c!ass l:st

4. Sngnage 1 hheis (ﬂumtert Kaom, Hand Wasking T;ps, Waste

5. Annanncementr Board

6. Calendar of Activities .
7. Class rules and routines far m&anmgful teaching learmng
gement .
8. Nametagsafthe le&memaadtmher’s I:B{CSC pr ibed
size) . | , .
B. Document Features ... -

1. C!ass Recards

4. Facxlitxes are aocmi%!e to éiui&ren mth dmbﬁm&sf spec;al

.

needs

7 m-ea fm? First Aiﬁ Kit ‘

’ ,;!) rLeamm Resource Feamres

1. Pencxis aud pens

2. Rubber eraser

4. Correction taj

5. Adhesive/ Scotch tape

& Stagler with remover (with mrg_sl . { ~

7. Folders and enveta es

S hmiwe. - -
_ 10, Bathroom tissue .

11. Isoprophyl /Rubbing Alcohol

12. Chalks and chalkboard eraser

13, Sticky note pads

14. Meta Cards
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