Republic of the Philippines

Bepartment of Education
Region XI
SCHOOLS DIVISION OF DIGOS CITY 3 £
Digos City K Pihisiox of o
DIVISION MEMORANDUM February 23, 2018

No. 18! ,s. 2018

DISSEMINATION OF MEMORANDUM FROM
EXECUTIVE SECRETARY DATED 03 JANUARY 2018

To:  PUBLIC SCHOOLS DISTRICT SUPERVISOR
EDUCATION PROGRAM SUPERVISOR
SCHOOLS HEADS, SCHOOL-IN-CHARGE, SCHOOL’S TEACHER-IN-CHARGE
OTHER DIVISION PERSONNEL
TEACHING AND NON-TEACHING PERSONNEL

1. Pursuant to the Regional Memorandum No. 035, 2018 issued on February 13, 2018 by
Atty. AlbertoT. Escobarte, CESO llI, Regional Director, Department of Education Region
Xl Office, F. Torres Street, Davao City, reiterating DepEd Memorandum No. 008, s. 2018
dated January 19, 2018 of DepEd Secretary Leonor Magtolis Briones relative to the
dissemination of the Central Office’s Memorandum, in re: “Directives Applying to
Foreign Travels of All Government Official and Personnel in the Executive
Department,” it is hereby directed that all personnel of this Schools Division Office shall
observe the provisions of abovementioned memoranda particularly in the request for travel
abroad whether personal or official.

2. Forimmediate dissemination and strict compliance.

%NNIE E. BAT

Officer in Charge
Office of the Schools Division Superintendent
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Encls: as stated
References: RO Memorandum dated February 13, 2018
To be indicated in the Perpetual Index under the following subjects:
SUBJECT: Directives applying to foreign travels of all government to officials and employees in the
Executive Department

admin5: Dissemination of Memorandum from Executive Secretary dated 03 January 2018
23 February 2018
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February 13, 2018

REGIONAL MEMORANDUM
No. O,ﬂ ,s. 2018
3
I ;
DISSEMINATION OF MEMORANDUM FROM EXECUTIVE SECRETARY
DATED JANUARY 2018

(Directives Applying to Foreign Travels of All Government Officials
and Personne! in the Executive Department )

TO : Schools Division Superintendents/ OIC- SDS
Assistant Schools Division Superintendents/ OIC-ASDS
Heads of Public Elementary and Secondary Schools
Chiefs of Divisions/Units/Sections (Regional Office)

1. Enclosed is the DepEd Memorandum No. 008, s. 2018, dated January 19, 2018 from
Hon. Secretary Leonor Magitolis-Briones, relative to the dissemination of Memorandum from the
Executive Secretary dated January 3, 2018 from the Office of the President entitled Directives
Applying to Foreign Travels of All Government Officials and Personnel in the Executive
Department. '

A All applications and requests for approval of authorities to travel abroad of DepEd
officials and personnel, whether for official or personal/private purpose, shall follow the existing
DepEd issuances on the matter.

3. For official travel, the following information must be indicated in the indorsement letter

of the Schools Division Superintendent to be submitted to Regionat Office:
a. The purpose of the trip which is strictly within the mandate of the requesting
government official or personncl;
b. The projected expenses for the trip are not excessive; and
c. The relevance of the trip which is expected to bring substantial benefit to the country.

- For immediate dissemination and strict compliance.

ATTY. ALBERTO T. ESC RTE, CESO 111

Regional Director

Incl: as stated
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Republic n; ;be Philippines
Bepartment of Education

18 JAN 2018

DepEd MEMORANDUM

No. 008 . 8. 2018

DISSEMINATION OF MEMORANDUM FROM THE nmu'rm SECKENS
DATED 03 JARUARY 2018 o
{Directives Applying to Foreign Travels of All Governm
and Personnel in the Executive Department)

To: Undersecretaries
Assistant Secretarics
Bureau and Service Directors
Regional Directors
Schools Division Superintendents
Public and Private Elementary and Secondary School Heads
All Others Concerned

1. For the information and guidance of all concermed, enclosed is a copy of
Memorandum from the Executive Secretary dated 03 January 2018, entitled Directives
Appiying to Foreign Traveis of All Government Officials and Personnel in the
Executive Department.

2. All applications and requests for approval of authorities to travel abroad of
Department of Education (DepEd) officials and personnel, whether for official or
personal/private purpose, shall follow existing DepEd issuances on the matter.

3. Additionally, and pending the promulgation of specific guidelines to implement the
said Memorandum from the Executive Secretary, any application or request for approval
of travel authorities for official travel abroad shall provide written justification following
the standards set forth in the directives, specifically:

a. The purpose of the trip is strictly within the mandate of the requesting
government official or personnel;

b. The projected expenses for the trip are not excessive; and,

c. The trip is expected to bring substantial benefit to the country.

4. All DepEd officials and personel travelling abroad for personal or private purpose
without cost to the government shall comply with the following, as set forth in the
directives:

a. Appropriate travel authorization has been obtained from the agency;

b. The requisite leave forms have been duly accomplished; and
c. His/her absence shall not hamper the operational efficiency of the agency.

8. Immediate dissemination of this Memorandum is desired.

Secretary

DepEd Complex, Meralco Avenue, Pasig City 1600 5633~7208]533~?228,f632-1361 “ 636-4876 /6376209 4 www.deped gov.ph
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