Republic of the Philippines

DEPARTMENT OF EDUCATION &
DepED

Region XI ,
SCHOOLS DIVISION OF DIGOS CITY il e
Digos City
Office of the City Schools Division Superintendent Telefax No.: 0825538396, 0825538376

Email address: depeddigos7@gmail.com

MEMORANDUM NO. ©9¢ SERIES OF 201G

TO : ALL TEACHING AND NON-TEACHING PERSONNEL

SUBJECT: Local Absentee Voting in connection with the May 9, 2016 National
and Local Elections

DATE: February 19, 2016

1. In consonance with COMELEC Resolution No. 10003 (Rules and
Regulations on Local Absentee Voting in connection with the May 9,
2016 National and Local Elections), government officials and employees
who are duly registered voters are allowed to vote for national positions:
i.e., President, Vice-President, Senators and Party-List Representatives,
in places where they are not registered voters but where they are
temporarily assigned to perform election duties on election day.

2. Teaching and Non-Teaching Personnel, this Division, who will avail of the
local absentee voting shall file their duly accomplished Application Forms
(LAV Form No. 01) not later than March 7, 2016 before the Office of the
Schools Division Superintendent in accordance with Sec. 3 of COMELEC
Resolution No. 10003. Copy of LAV Form No. 01 may be downloaded
from the COMELEC website www.comelec.gov.ph.

3. Local Absentee Voters shall vote on any day from April 27, 28, and 29,
2016 from 8:00 o’clock in the morning until 5:00 o’clock in the
afternoon.

4. Immediate dissemination of and strict compliance with this
Memorandum is directed.
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:f‘f:’; P SRS DEE D. SILVA, DPA, CESO VI
= Assistant Schools Division Superintendent
Officer-In-Charge @

Encls:

Letter dated February 5, 2016 from COMELEC Group Head, Magellan P. Ferrer
COMELEC RESOLUTION NO. 10003
Application to Avail of Local Absentee Voting (LAV Form No. 01)



REPUBLIC OF THE PHILIPPINES
COMMISSION ON ELECTIONS

Intramuros, Manila

COMMITTEE ON LOCAL ABSENTEE VOTING

05 February 2016

MR. RECOLITO Y. DELOS REYES
Schools Division Superintendent
Digos City Schools Division Office
Department of Education

Digos City, Davao del Sur

Sir:

The Commission on Elections is now preparing for Local Absentee
Voting for the May 9, 2016 National and Local Elections.

Attached are copies of COMELEC Resolution No. 10003 promulgated
on 14 October 2015 entitled Rules and Regulations on Local Absentee
Voting in Connection with the May 9, 2016 National and Local
Elections including the Application To Avail of Local Absentee Voting (LAV
Form No. 01) and List of Applicants for Local Absentee Voting (LAV Form No.
02). -

In order to afford all the personnel of your office sufficient information
on how they could avail of the Local Absentee Voting System, we will greatly
appreciate your help in disseminating the COMELEC Resolution and LAV
Forms to all your personnel. Copies of the said resolution and forms may be
reproduced or downloaded from the COMELEC website
www.comelec.gov.ph. All duly accomplished application forms and
certified List of Applicants shall be transmitted not later than 07 March 2016
to the Committee on Local Absentee Voting (CLAV), ¢/, ECAD, Commission on
Elections, 8t Floor, Palacio del Gobernador Building, Intramuros, Manila.

For further information, you may contact the undersigned at telephone
numbers (02) 5272986 or (02) 5222912,

Let us join hands in enabling your personnel to exercise their right of
suffrage despite their assignment on election day to areas outside their places
of registration.

Thank you.

P2 oy
MAGELLAN P. FERRER
Group Head

Regions IX, X, XI and Isabela City, Basilan
Committee on Local Absentee Voting

Encls.: a/s
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The Comission on Elections, pursuant to the powers vested in it by the
Constitution, the Omnibus Eleclion Code, Executive Order No. 157, Republic Act No.
7166, Republic Act No. 10380, and other pertinent election laws, RESOLVED, s it
herehy RESOLVES, to promulgate the following tules and regulations ou local

absentee voling:

SECTION 1. Definition of terms. — the following terms ave liereby defined
as follows:

a’) Local absenlee voting — refers to a syslem of voting wherchy government
officials and employees, including members of the Armed [Forces of the
Philippines (AFP), and the Philippine National Police (PNDP) as well as
members of Lhe media, media practitioners including their technical and
support staff (imedia voters) who are duly registered voters, are allowed to
vote for national positions; i.e., President, Vice-President, Senators and Parly-
List Representatives, in places where they are not registered voters but where
they are temporarily assigned Lo perform election duties on election day, or in
case of media voters, they will not be able to vote <ue to the performance of
their functions in covering and reporting on the elections;

h) Media — refers to those who are engaged in news reporting on a nalionwide
or local scale, including correspondents of national, regional, provincial, city,
or municipal publications or broadcast entities, or 'hose engaged in other

forms of journalism and their technical and support stafl
G
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bor government officials

SEC. 2. Who are entitled to avail of local absentee voling. - Local
absenlee voling may be availed of by the following:

a) governiment officials and employees;
b) members of the PIND;
c) members of the AVP; and

d) members of the media, media practitioners-incliding their technical a!ml
support staff - who are actively engaged in the pursuit of infcn'mal.lon
gathering and reporting or distribution, in any mauner or forn, including,
but not limited to the following:

Print Journalists;
Television Journalists;
3. Photo Journalists;

4. Ouline Journalists;

-
-
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5. Radio Journalists;
6. Documentary makers;
7. Television/Radio Production;

provided that a) they are duly registered voters and whose registralion records are not
deactivated, and b) on election day, in case of government officials, lll_ell}bel's of
the PNP and A¥P, they are assigned temporarily (o perform election t]u.hes in places
where they are nol registered volers; or in case of media volers, lllt.‘)’ will f“"' be able
Lo vole due to the performance of their functions in covering and reporting on the
conduel of elections.

vy Government officials and employees who will be posted abroad to perform
eieclion dulies on eleclion day may also avail of local absentee voting, pmvuled,“l,I‘ml'
they are registered voters under Republic Act No. 8189, olherwise known as “The
Voter's Registration Act of 1996”7 and that Lhey are not regisiered overseus al;sen‘l_ee
voters under Republic Act No. 9189, otherwise known as “The Overseas Absentee Voting
Act of 20037

SEC. 3. Where and when to file the applicalion forms to avui! of the
local absentee voling., — Applicants who will avail of the local a,bsel_uee voling shall
file their duly accomplished Application ITorms (LAV Form No. 01) at and on the
following:

 WHERE

- APPLICANT/S | "WilEN T0 F1LE

rorme

Before their heads ol offices/
supervisors/commanders/officers
next-in-rank

and employees,
n]%u:bers of the AP,
and members of the

Not later than
March 07, 2016

a) Office of the Regional Election
Direclor (ORED) of the Nal'iorml\
Capital Region (HNCR) i case _oI'
Not later than highly urbanized cities in the NCR

For media voters X ,
‘ ' March 07, 2016 including Pateros

L) Office of the City Election ‘Officer
(OCEO) in case of highly |_frbani,z<§d or
independent cities outside the NCR _
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¢) Offices of the Provincial Lleclion
Supervisor (OPES) for areas not
mentioned above. '

* The application form for media
volers must be accompanied by a
certificalion accomplished by {he
heads of media enlities 1o whom the
applicants belong attesting that theys
are bona fide members of the media
and that they may 1ol be able Lo vole
due to the performance of their
functions in covering and reporting
the conducl of elections. (LAY Form
No. 02)

Highly Urbanized Cilies Itighly Urbanized Cities
AN inNCR outside NCR Independent Cities
. (with RED-NCR) ; _(with City EO) L (with City £EO)
1. Caloocan Cily 1. Angeles City 1. Cotabato Cily
2. Las Pifias Cily 2. Bacolod City 2. Naga Cily
3. Makati City 3. Baguio City 3. Ormoc City
4. Malabon City 4. Butuan City 4. Santiago City
5. Mandaluyong City 5. Cagayan de Oro Cily
6. Manila City 6. Cebu City
7. Marikina City 7. Davao City
8. Muntinlupa City 8. Gen. Santos City
9. Navolas Cily 9. Tligan City
10. Paranaque Cily 10. Hoilo City
4. Pasay City (1. Lapu-Lapu City
12, Pasig Cily 12. Lucena City
13. Quezon City ' 13. Mandaue City
.14{\San J'uau Cily 1. Olongapo Cily
5. Taguig City 15. Puerto Princesa Cily
16. Valenzuela Cily 16. Tacloban City
17. Including Pateros 17. Zamboanga Cily

In cilies outside NCR where there are more than one (1) Offices of Cily Election
Officers (OCEO), the Regional Election Director (RED) shall immedialely designate not
laler than January 18, 2016 the OCEO which shall receive (he applications Lo avail of
the local absentee voling. For this purpose, the RED concerned shall submit Lo the
Cormaniltee on Local Absentee Voling (CLAV), through the Acting Director 1V, Electoral
Coutests Adjudication Departiment (ECAD), the list of designated OCLQ/s.

Sec. 4. Date and Place of Voling. - Local absentee voters shall vole on any
day from April 27, 28 and 29, 2016 from 8:00 o’clock in the morning until
5:00 o’clock in thie afternoon.

VLA y ]

In case ot voting of government officials and employees, members ol the AFP and
PNP, the heads of offices/supervisors/commanders or officers next-in-rank shall, not
later than April 12, 2016, designate the place of voting where the volers shall
- converge to wote, with written notice upon the Municipal/Cily/District Election Officer

=
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~110 or whose representative wijl| supervise the conduct of voling thereal, Copy of said
written votice shall be fnrnished the CLAY.

In case of media voters, voting shall be at the COMELEC Office swhere they filed
their applications Lo avail of the Jocal absentee voting under the supervision of the City
Llection Officer (CEEO), Provincial Election Supervisor (P¥#S) or Regional lection
Director (RED) as Lhe case may he.

SEC. 5. Posilions to be voted for. — For the May 9, 2016 National and Local
__Elec!,im'ls, only the positions of President, Vice-President, Senators and Parvty-list
Representative shall be voted for under the local absentee voling.

v :
SEC. 6. Commillee on Local Absentee Voting. — There shall be created a
Commiltee on Local Absentec Voling (“CLAV™) composed of the followving;

Chairperson - Hon. Maria Rowena Amelia V. Guanzon
) Commissioner, Commission on Lleclions

Vice-Chairperson

Ally. Allen Francis B. Abaya -
Electoral Contests Adjudication Departiment (ECAD)

Mernhers - Ally. Consuelo B. Dicla o
Electoral Contests Adjudication Departinent (LCAD)

Ms. Carmelila C. Ayson _
Education and Information Departiment (131D}

bR _ My, Manuel M. Cruz
Information Technology Department (1Iro)

Secrelarial - Muy. idgar C. Apanay
IMs. Ma. Theresa A. Torralba
Ms. Lowelynne I, Lllardo
Ms. Merlita I1. Montanano
Ms. Charlyn S. Jugarap
Electoral Contests Adjudication Department (1:CA D)

To effectively carry out the mandate of the CLAV, Local Absentee Voting Groups
(LAV Grouaps), are bereby constituted as additional members of CLAV 1o be composec
of the following;

w -~ P =7 — e e e e
qrow| e | Micer/Personnel | Office/Designation.
' fordd . Ally. Manuel T. Lucero Group Head
| MedmandNeR | e cere | Assistant GronpTiead
I Dr. Saga D. AMahanﬁig | Group Itead
H CAR, Regions 1,0 Mr. Kristoffer Giovanni B. | Assistant Group Head
Y S (- N
i 3,40, 4B, 5 Ally. Fritzie Claire C. Caigoy uoupllead L ..
e " [ Mr. Buenafe R, Valido, Jr. Assistant Group Head
- 6.7, 8 Ally. Michael L. Garcia | Groupilead
A S _..;,.’mf__’_.._?__»____”_ | Atly. Jenny Vi M, Razon Assistant Group Head
v 9o atincluding | Ally. Magellan P, Ferver | Group fiead
- tsabelaCity | Mr, Arnold M, Dizon e lant GroupdlTond |
12, CARAGA, ARMM | Ally. John Gerald B. Dela '(f}n,m[) [ead
Vi iil(fh!(“llg Cotabato |Cruz - DS S B
| City Ms. Charina V. Aquino Assislant Group IHead

1 ~



YN The EID shall cause the widest dissemination of education and information
malerials relative 1o the conduct of e local absentee voling system to all government
officials, the AFP and PNP as well as to the media.

The TTD shall provide the CLAV with the updated Nalional Tist of Registered
Volers (MLRV) and other technical assistance in the verification of registered volers.

SEC. 7. Powers and I'nmetions of the CLAV. — The CLAV, through the LAV
Groups, shall supervise the implementation of the local absentee voting, and shall have
the following powers and functions; '

a. Distribute copies of Application Forms (LAV Form No. 01) lo all
government agencies, AP, PNP, media enlities, corporations or
members of the media concerned;

b. Receive accomplished  Applicalion Forms (LAV Form No. o1)
together with Certified Lists of Applicants (LAV Form No. 02) for
Jocal absentee voling not later than March 10, 2016;

e A

¢. Verify whether the applicants are eligible for local absentee voling not
later than A pril 15, 20106;

d. Prepare the List of Approved Applicants for Locul Absentee Voling
with  Minules  of Voting (L.AV  TForm No. 04) per
offi(:e/lmil‘/l)uLLEI"ion/OClﬂOs/OI’ES/OREI‘LNCR;

e. Send Nolices (1LAV Form No. 08) to all Municipal/City/District 0s
concerned belore elections not later than April 20, 2016, copy
furnished the PES, of the names of volers who are registered in their
vespeclive Municipality/City/District and who will avail of local
absenlee voting, as soon as the aforementioned list is prepared for said

AN EOs to annotale in the Election Day Computerized Voters TIist
(EDCVL) Lhat said voters are voling through the Local Ahsentee Voling
Syslem ;

For this purpose, (he concerned Municipal/Cily/District EQs shall
submit within five (5) days from receipt of the above notice a report to
the CLAV of their compliance therelo.

. Transmit  the following 1o all  concerned heads  of
offices/supervisors/commanders or oflicers  nexl-in-rank/CLOs/
PES/RED-NCR, not later than April 21, 2016;

(i) List of Approved Applicants for Local Absentee Voling wilh
Minutes of Voting (I.AV Form No., 04); and

(i) The exact number of local absenlee ballols, inner and outer
envelopes and paper seals corresponding to the number of
approved applications.

8- Receive under proper receipt and take custody through the Receprion
and Custody Unit (RCU), the envelopes containing the accomplished
local absentee ballots and other relaied documentis from (e heads of
oﬂ'ice:‘s/supervisors/coxnmanders or officers next-in-rank, the CEOs,
PES, or the R ED-NCR, as the case may be, on or bhefore 7:00 o’clock
inthe evening of May o, 2016;

& ;



Verity whether the number of envelopes containing the accomplished
ballots is equal to the ninmber of signatures affixed in the list submitted
by the heads of ofﬁces/supervisors/cmumam_!ers or officers next-in-
rank /the CEO/PES concerned or the RED-MCR, as the case may be.

It there are more envelopes containing the accomplished ballot than
the signatures affiged on the list, sel aside the envelope of the voter
whose signalure does not appear in the list and place the same in a
separate ballot box intended for tle burpose. Such fact shall be
indicated in a report lo be prepared Ly the LAV Group concernecd
which shall be submilted to the CLAV. Said ballots shall not be
cotinted;

If there are more signatures aftixed in the list than the number of
envelopes received, such fact shall likewise be indicated in {he report to
be prepared by the LAV Group which shall be submitted Lo the CLAV.
The report shall indicate the names of the voters whose signalures
appear in the list, but without corresponding envelopes. 1n this case,
the CLAV, through the Head of the LAY Group concerned, shall direct
the heads of offices/supervisors/commanders or officers next-in-rank,
the CEQ/PLS concerued or the RED-NCR, as the case may be, to
transmit the envelopes of sajd volers;

Aller receipt and verification thereof, turn-over the same including
other election documents to the RCU;

Supervise Lhe counting of ballots and canvassing of voles;

Receive for sa lekeeping all ballot boxes containing the counted hallols
and related election documents from the SBEIs and Special Board ol
Canvassers (SBOC) for local absentee voling;

Send Motices (L.AYV Yorm No. 08-4) (o all Municipal/City/Dislrict
EOs concerned after elections but not later than June 30, 2016 of the
names of volers who actually voted under the local absentee voling for
updating of (heir voling records;

For this purpose, the concerned Municipal/City/District EOs shall
submit within five (5) days from receipl of the above notice a report o
the CLAY of tieir compliance tharelo; and

Perform and exercise sucly other functions and powers as ay be
ecessary for the proper implementation of the local absentec voting
law.

SEC. 8. Procedures for filing of applications to avail of local absentee

i
\ N
NN

i.

3.

k.
\ N

i
voling. —

a.
LCRS 008

All persons who may avail of the local absentee voling as provided
under Sec. 2 hereof shall file theiy duly accomplished Application
Forins (LAY Form No. 01) as provided for under Sec. 3 hereol.

All application forms shall be under oalh. Tior Lthis purpose, the heads
of ot'ﬁces/supervisors/con'unanders or officers next-in-rank nay
administer oaths free of charge for government officials and

Y
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employees/merubers of AFP/PNP, pursuant to Lixeculive Ocder Mo,
292 (Administrative Code of 1987).

For miedia, their application forms shall be sworn to belore:
i) any notary public; or

ii) the Regional Election Director-NCR for highly urbanized cities
of NCR including Paleros; or

iii) the Cily Election Officer concerned for highly urbanized cities
outside NCR; or

iv) the Provincial Election Supervisor for areas olther than those
mentioned above.

The application forms may be reproduced or downloaded from the
official COMELEC website at wiw.comelec.gov.ph.

‘the heads of offices/supervisors/commmanders or officers negl-in-
rank, shall receive all accomplished and subscribed application forms
from their respective personnel.

In case of media volers, the CEO or PES concerned, or the RED-NCR,
shall receive all accomplished and subscribed application forms
together with Cerlified List of Applicants (1.AV Form No. 02)
accomplished Dby e heads of the media entilies to whom e
applicants helong;

The heads of offices/supervisors/commanders or officers nexl-in-rank
shall prepare a Cerlified List of Applicants (LAV Form No. oz) under
their supervision or command who submitted their accomplished
application forms for lncal absentee voling indicating therein the
Mnnicipa]it)-'/City/]_)islrict, barangay and precinct number where they
are registered and the place of their assignment on election day, with a
certification that the applicants will be re-assigned on election day to
perform election-related duties; or in case of media volers, that they
may not be able to vote due (o the performance of their functions of
covering and reporting the conduct ol clections;

Not later than March 10, 2016, the heads of offices/supervisors/
commanders/officers next-in-rank, the CEQ or PES concerned or
RED-NCR, as the case may be, shall submit directly to the CLAV eilher
by personal service or private courier, 1he following:

(i) A Cerlified List of Applicants (LAV Formn No. 02) ander their
supervision or command who submitted their accomplished
application forms for local abseniee voting indicaling therein the
Mumicipalily/City/District, barangay and precinet number where
they ave registered and the place of their assignment on election
day, with a certification that the applicanl/s will be re-assigned on
election day to perform election-related duties; or in case of media
voters, that they may nol be able to vole due to the performance of
their functions of covering and reporting the conducl of elections.

(i) 'The accomplished Application Forms (LAV Form No. 1) for
local absenlee voling.

v



The foregoing documents shall be transmitted directly 1o the CLAV,
c/o The Electoral Conlests Adjudication Department (ECAD),
8 Floor, Palacio Del Gobernador Building, Intramuros,
Manila, immediately upon receipt thereof but not later than Mareh
10, 2016. The date of mailing shall be considered as the date of filing.

Any queries on the foregoing may be made al telephone
munbers: 527-2986, 529-2212 and 536-0419 or thru fax no.
527-0830 and email address at ecad@comelce.gov.ph.

SEC. 9. Verification of registrations of applicants for local absentee
voling. — Upon receipt of the Certified List of Applicants (LAV Form No. 0z) and -‘-{‘C
accomplished Applicalion Forms (LAY Form No. 01), the CLAV shall verify from the
National List of Regislered Voters (NLRV) provided by the Tnformation and Technology
Department (ITD), COMELEC whether the applicants are regislered volers, and
generate a Report thereon (1LAV Form No. 03).

Only the applications of individuals wwhose names are in the MLRV shall he
approved by ihe CLAV. :

v oo The CLAV shall prepave a List of Approved Applicants for Local Absantee Voling
with Minnites of Voting (LAV Forim No. 04).

Onee approved, applicants should ensure that they will vote on any day from
April 27, 28 and 29, 2016 as they are already included in the certified list of local
absentee voters and that in the Election Day Compulerized Volers List (EDCVL), they
are indicaled as voling through local absentee voting system.

In case of double or mulliple voling, Lhe applicant shall be charged wilb an
election offense as defined under paragraph z, subparagraph 2 of Sec. 261 of the
Omnibus Election Code and shall be recommended 1o be administratively charged, if
applicable.

SEC. s0. Disapproval of the application (o avail of local absentec
voling. — The application Lo avail of local absentee voting shall be disapproved on the

grounds that:
U

s
]

the names of the applicants are not found in the NLRV;

L. the application was filed out of time;

¢. the application is not nuder oath;

d. the application is only a photocopy/facsimile copy; or

e Lhe Certification portion of the certified list is not duly accomplished.

For  this  purpose, the CLAV  shall nolify  the  heads  of
oﬂ";cus/st|pervisol's/commanders or officers next-in-rank, the CEO or PES or the RIZD-
NCR. who shall in turn botify the concerned applicants on the disapproval ol their
application to avail of the local absentee voling (LAY Form No. 0z) provided
\hn\j‘f\vever, that for items ¢, d and e above, the applicalion forms of those found to be
régistered volers may be completed/complied with and submitled back to CLAV on or
before the deadline of preparation of the list of qualified local absentee voters on April
15, 2016.

A



SEC. 11. Transmiltal of list of qualified local absentee volers, local
absentee ballots and other clection paraphernalia from the CLAV. - "I"lu'»:‘
CLAV, through its members, shall personally transmit to the heads ol
offices/supervisors/conunanders, CEO, PES or RED-NCR, the List of Approved
Applicants for Local Absentee Voling with Minutes of Voting (LAV Form No. 0:), ll_xe
exact number of local absentee ballots, inner and outer envelopes and paper ;enls
correspounding Lo the number of approved applications and thumbprint takers (LAV
Formt No. 06) not later than Thursday, April 21, 2016 Lo ensure that the above-
mentioned election forms and pavaphernalia will be received by the heads of
offices/supervisors/commanders, CEQ, PES or RED-NCR before the voling period.

SEC. 12. Securily envelopes for local absentee ballots. - ‘There shall be
Lo (2) security envelopes for each local absentee ballot, namely; an outer envelope and
an inner envelope,

The inner envelope shall contain the accomplished official ballot and shall not
bear any olher mark except an indication thal it is a special envelope for a local absentee
ballot.

The outer envelope shall bear a serial number and a space for the name of the
voter. The detaclied coupon and the inuner envelope shall be placed inside the outer
envelope.

STC. 13. Distribution of local absentee ballols, envelopes and pRper
seals. - On any day from April 27, 28, and 29, 2016 {rom 8:00 o’clock in the
morning  wntil  5:00  o’clock  in  the afternoon, the heads  of
offices/supervisors/commanders concerned, under the direcl supervision and PIESCLLE
ofthe Municipal/City/District EOs or their represenlatives, or in case of media voters,
the C1i0s/PES or RED-NCR or their representalives, shall distribute the local absenlee
ballots, inner and outer envelopes, and paper seals to the qualified local absenlee volers.
During the distvibution, they shall: '

a. Require the volers Lo affix their signatuves opposite their names in the
List of Approved Applicants for Local Absentee Voting with Minutes of
Voling (LAV Form No. 04) prepaved by the CLAV under Seclion 9
heveof;

p—

5. Detach oue (1) ballot from the pad of ballots and retain the stubs where
the serial number of each ballol appears;

Write the serial numbers of the ballot, ouler envelope, and of the two
(2) paper seals opposite Lhe names of the voters in the spaces provided
in the list;

-

N oM .
d. Give Lo the voters the ballot, inner and outer envelopes and the twvo (2)
paper seals; and
e. Insltruct the voters to immediately accomplish the balloL in accordance
with Section 1.| hereof.
SEC. 14. Mauner of Voting. — The local absentee volers shall:
a. Fill up the ballot secretly;
b. Imprint their thumb marks on the proper space in the detachable
coupon of the ballot;
v VX
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¢ Detach the coupon from the ballot and place the same inside the outer
envelope;

d. Place the accomplished ballot inside the inner envelope and close and
seal the envelope wilh a paper seal;

e. Place the sealed inner envelope inside the outer envelope, which shall
likewise be sealed with a paper seal;

f. Write their names on the space provided for in the outer envelope; and

g. Submit the sealed envelope to the heads of
olfices/supervisors/commanders or officers next-in-rank,
Municipal/City/District EOs, the PES concerned or R ED-MNCR, as the

case may be.

The theads of offices/supervisors/commanders or officers next-in-rank,
Municipal/City/District EOs, the PES concerned or RER-MCR, shall ensure that the
‘e Mot o . ) i . 3
Sanetty of the voling process is presel ved.

SEC. 15. Transmittal of local absentee ballols and other clecl.i()n'
documents 1o the CLAV. After the  voling, the  heads  of
oﬁ‘i(:é‘;s/suDer\'iscn's/commanders or officers next-in-rank, the CLO or 'IES concerned or
the RED-NCR, as the case may be, shall:

1. Galther all the sealed envelopes containing the ballots submilted to
them by the local absentee volers;

2. repare, in two (2) copies, a Transmittal Leltey LAYV Form No.
07) with a cerlification on the munber of accomplished  ballots
collected by them. They shall submit one (1) copy thereof to the CLAV
and retain the other copy for their file;

v v 3. Transmil Uhe sealed envelopes, together wilh a) List of 1\1')[>I'}'?\’6(|
: Applicants for Local Absentee Voting with Minutes of Voting (1.4 14
Form No. 04) with signatures referred to in Seclion 13 (a); and D)
tnused afficial ballots Lorn in half, to the CILAV by the fastest means
available ¢/o the Llectoral Contesls Adjudication Department (ZCAD),
COMELEC, 8" Tiloor, Palacio del Gobernador Building, Intramuros,
Manila, ensuring that the Dallots are réceived by the CLAV nol iater

thar, 7:00 o’clock in the evening of May 9, 2016.

Alfter the local absentee voting period, the CLAV, through the LAV Groups, shall
send to all Muanicipal/City/District EQs concerned a written Notice as lo who were the
volers who actually voled (LAV Formn No. 08-4) under the syslem of local absentee
voting wilh a direclive to indicate in the list of voters with voling records on the space
opposite the names of the absentee volers, the following annotalion: “voted through
local absentee voling,” to prevent Lhe deactivation of their registration records.

» N SEC 16, Receplion and Custody Unit (RCU), duties and functions. —
The CLAV shall constitute an RCU, which shall:

a. Receive Lhe security envelopes containing the accomplished ballots and the
List of Approved Applicants for Local Absentee Voting with Minules of Voling

(LAV Form No. 04) with their signatures;

b. Forward the same (o the LAV group concerned for verification: :
o
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c. Place the verified envelopes containing the accomplished Dballots inside the
ballot boxes al the rate of four hundred (400) envelopes per ballot hox;

The ballot boxes, prior to the distribution Lo the SBEls, shall be stored in a
safe and secured place; and

d. Deliver the ballot box immediately at 7:00 o'clock in the evening. of May 9,
2016 Lo the Special Boards of Election Inspectors (SBEIs) for counting;
N
Should there be a ballol box containing less than four l’nmdreg! (:400)
envelopes, the RCU shall equitably distribute said envelopes to the SBIils.

SEC. 17, Special Boards of Election Inspectors (SBEIs). — The CLAV
may constitute as many SBEIs for local absentee voling as may be deemed necessary, to
count the local absentee ballots. The members thereof shall be (:hosgn from among the
personnel of the lectoral Contests Adjudication Department (ECAD). In case of lack of
ECAD personnel, the CLAV shall constitute additional SBITs [tom among the personnel
of other departments/offices in the Maiu Office, Manila, not later than April 21, 2016
(LAY Form No. 09).

To determine the number of SBE[s to be constituted, the CI.LAV shall use as basis
the total numiber of approved applications at a ratio of four liundred (400) ballots per
SBEL The order of numbering of SBEI shall be determined through a raffle. In case the
CLAV constituted more SBLEIs than what is required, the SBLis last in the order of
\hmnbering may be deactivated.

for every len (10) SBEIs, the chairperson of the CLAV shall designate one (1)
supervisor who shall supervise the counting, tabulation, preparation of Tilection Returns
(EER) and other documents.

SEC. 18. Oath of Members of SBEIL. - Belore assuming their office, the
‘chairperson and members of the SBEI shall take and sign an Oath (LAV Form No. 10)
before any officer autliorized to adiinister oaths. Copies of the oatli shall immediately
be submitted to the CLAV.

SEC. 19. Nolice of Counling. — lor the May g, 2016 National and Logal
lilections, the CLAV shall give notice to all presidential, vice-presidential, senatorial
candidates, duly registered polilical parties or coalition of political parties which has
nominated national candidales, seclors and organizations participating under the party
lislisystem, and accredited citizen's arm of e date, time and place of counling, at least
five (5) days before the day of 1he election.

SEC. 20. Proceedings of the SBEL — The SBEI shall meet at Lhe place
designated by the CLAV at 7:00 o’clocl in the evening of May 9, 2016 to count lh.e
voles cast by the local absentee voters and shall not adjourn until the counting is
completed. All proceedings of the SBEI shall be done in public. Tt shall act through its
chairperson and all questions presented be:fore it shall be decided withoul delay by a
majority vote of the members. During its meetings, not more than one (1) member shall
be absent at the same time, and in 1o case shall such absence be for more {hau twenty
{(20) minutes.

SEC. 21. Mauner of counting local absentee ballols. — Upou receipl of Lhe
ballot box containing the security envelopes for local absentee ballots, the SBII shall
proceed wilh Lhe counting as follows:

v M Before the counling:

a. Relrieve the security envelopes from the ballot box;

Kl [
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h. Open all the outer envelopes; relrieve the inner envelopes and the
detached coupons;

c. Place the coupons in the ballot box compartment for spoiled hallots;

d. Bundle the emplied outer envelopes and deposit the same inside
the ballot box compartment for valid ballots;

e. Open the inner envelopes and retrieve the ballots found therein;

f. Bundle the emiptied inner envelopes and deposit Lhe saine insicle the
hallol hox compartment for valid ballots;

g. Pile the ballots in bundles of one hundred (100) each;

h. The Chairperson of the SBEI shall take the hallots of the first pile
one by one and read the names of the candidates voled for and the
offices for which Lhey were voted, as well as the name of the parly,
organization or coalition voled for under Lhe party-list system, in
the order in which they appear thereon.

Druring the countling:

i. The Chairperson, the Poll Clerk and the Third Member shall
position themselves in such a way as to give the watchers and the
pitblic an unimpeded view of the ballot being rvead by the
Chairperson, as well as of the election returns and tally board being
simullaneously accomplished by the Poll Clerk and the Third
Member, respectively;

i. The watchers and the public shall not touch any of the said election
documents. The table shall be cleared of all unnecessary writing
paraphernalia. Auy violation hereof shall conslitule an election
offense;

k. The Poll Clerk and the Third Member shall record simultaneously
in the election returns and in the tally board, respectively, each volte
as il is read. Each vote shall be recorded by a vertical line, except
every fifth vote which shall be recorded by a diagonal line crossing
the previous four vertical lines;

. The same procedure shall be followed with the succeeding piles of
|

ballots; and

m. The sub-total of voles in figures oblained by each candidate and
party list candidale shall be recorded in the election returns and
tally board after each pile of one hundred (100) ballots is read.

After all thie ballots have been read:

n. Ilecord, in words and in figures, the total number of voles oblaiued
by each candidate and by each parly, organization or coalition
participating under the party-list system, both in the eleclion
returns and in the tally board;

0. Ensure that the entries on the first copy of the election relturns ave
clearly impressed on the other copies; and

A
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Voles (LAV Form No.

]

The proceedings of the SBET shall be recorded

Close the entries by affixing theiv initials immediately after the last
vote recorded or immediately after the name of Lhe candidate and
sarty-list candidates who did not receive any vole;

The Poll Clerk and the Third Member shall record in the cleclion

returns and in the tally bourd, respectively, the total number of

vates oblained by each candidate and party-list candidate, in words
and figures;

Accomplish the cerlificalion portion of the election reteirns and tally
board; :

Yequire the watchers, if any, to affix Uheir signatures and tmprint
their thumb marks on the ight hand portion of the election returns
and the tally board;

Deposit the tally board in the ballol box compartment 1Yor .\'ﬂlﬁid
ballots. The tally board, as accomplished and cerlified by the SBET,
shall not be changed or destroyed.

in separate seuled envelopes Lo be distributed as follows:

(8) copies to

oW

&,

b.

SEC.

a.

D,

d.

The first copy, to the Bleclion Records and Stalistics Departmeil
(ERSD), this Commission; and

The second copy, to be deposited inside the ballol box compartment
for valid ballots.

in the Minutes of Counting of
i 11 § { 1¢ = g0 v ylae
11) 1o be accomplished in two (2) copies which shafl be placed

22, Llection Returns. — The election returns shall be prepared in eight

be distributed as follows:

The first copy, Lo be delivered Lo the Special Board of Carnrvassers for
local absentee voling;

The second copy, to the Congress directed to the President ol the
Senale;

The third copy, to the Commission through the Election Records
ard Stalislics Department (ERSD);

The fourth copy, to the dominant majority party as determined by
the Commission;

The fifth copy, 1o the dominant minorily party as determined by the
Comumission;

The sixth copy, to the aceredited citizen’s arm;

The seventh copy, 10 he posted on a walt within the premises of Lhe
poliing place;

The eighth copy, to be deposited inside the ballol box commpartiment
for valid hallots,

gl



The copy of the election returns posted on the wall shall he open for public
viewing al any time of the day for forty-eight: (48) hours following its posting. Within
the said period of time, any person may view or caplure an image of the election returns.

After the prescribed period for posting, the Chairpersons of the SBEI shall collect
the posted election returns and keep the same in Lheir custody to be produced for image
or dala capturing as may he requested by any voter or for any lawful purpose as may be
ordered by competent authority.

SEC. 23. Post counling procedures. - Upon termination of the counting of
votes, the members of the SBIEI shall:

AN a. Place the counted official ballols in the envelope for counted
ballots; ‘

b. Seal thie envelope with paper seal and affix their signatures on Lhe
said paper seal;

¢. Deposil the euvelope properly sealed inside lhe ballol box
compartment for valid ballots;

d. Place the eighth copy of the election returns inside Lhe ballot box
compartment for valid ballots;

e. Close lhe inner compartments of the ballot box, lock with one (1)
Comelec padlock and seal tl:e same wilh one (1) (ixed length
security seal;

b M 1. Close the ballot box cover, loclk with three (3) Comelec padlocks and
seal the same with one (1) lixed-lenglh secunity seal:

g- Deliver the locked ballot box to the RCU of the CLAV for custody
and safekeeping; and

l. Distribute the election returns in accordance willi Seelion 22
hereof.

SIC. 24. Special Board of Canvassers. — A Special Board of Canvassers
(SBOC) for local absentee voling shall be constituted to he composed of ranking lawyers
of ECAD and whose appointment shall be issued by the Chairperson of the CLAV nol
later Lhan April 30, 2016.

SEC. 25. Notice of Canvass. — For the May 9, 2016 National and Loeal
\E]@gtions, the Chairperson of the SBOC shall give nolice to its members, all presidential,
vice-presidenitial, senalorial candidates, duly registered political party or coalition of
political paities which has nominated national candidales, sectors and organizalions
patticipating under the party list system, and accredited citizen's arm of the date, time
and place of canvass, at least five (5) days before the day of (he election.

SEC. 26. Tabulalion Group. ~ The SBOC shall constitute a Tabulation Group,
composed of two (2) mem bers, which shall be under its direct supervision and control.

The Tabulation Group shall compute the sub-total of the Statement of Voles
Irepared by the SBOC. The name of each tabulator and the serial number ol Lhe
Statement of Voles assigned to them for tabulation shall be properly recorded in the
minutes of the proceedings. '
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: * The tabulators shall affix their signalures above their printed tames and imprint
" iheir thumb marks on Lhe certification portion of the Stalement of Votes.

Y SEC. 2. Conveuning of SBOC. — The SBOC shall convene at 7:00 o’clock in
the: evening of May 9, 2016 i1 a place designated by the Chairman of the CLAV and
proceed with the canvass of the eleclions returns submitted Lo it by the 5Biils. (t shall
notadjourn until the canvass is com pleted.

SEC. 28. Certificate of Canvass of Voles (COCVY). - "l'he' 5B e shall
Prepare the Cerlificate of Canvass of Votes (COCV) inseven (7) copies for distrilnition as
follows:

1. The first copy with attached copy of the Statement of Votes by Precinct
(SOVP)/Summary Statement of Votes (SSOV), to Lthe Congress directed
to the President of the Senate for use in the canvass of election results
lor Presiderit and Vice-President;

2. The second copy, with attached copy of the SOVP/S50V Lo the
Commisgion en bane sitling as the National Board of Canvasses for 1se
in the canvass of election resulls for Sepalors and Party-list
represe:nlalives;

3. The third copy, to be posted on a wall within the premises of the
canvassing center;

4. The fourth copy, with attached copy of the SOVP/SSOV to Lhe
Chairperson of the Board of Canvassers;

5. The fifth copy, to the acciedited citizen's arm; and

6. The sixth and seventh copies, Lo Lthe representatives of Lwo (2) ol the six
(6) major polilical parties in accordance with the volunlary agrecment
of the parties. 1f no such agreement is reached, the Commission shall
decide which parties shall receive lhe copies of the Certificate of

NN Cauvass on the basis of ;e criteria provided in Sec. 26 of RA 71660, The

parties receiving the certificale shall have the obligation to furnish the

other parties with authentic copies thereof with the least possille
delay.

The copy of the COCV posted on the wall shall be open (or public viewing at any
lime of the day for forty-eight (48) hours following its posting. Any person may view or
caplare an image of the COCV. Alter the prescribed period of posting, the Chairperson
of H_)e SBOC shall collect the posted COCV and keep the same in custody lo be produced
for image or data capluring as may he requested by any voter or for any lawful purpose
s may be ordered by competent authority.

SLEC. 29, Watchers, — During the counting and canvassing, each national
candidate, duly registered political parly or coalition of political parties which has
nominaled national candidates, sectors and organizations participating under the party
hs\':‘ system, and accredited citizen's arm, shall be entilled to appoint, in wriling, twa (2)
wetlihers serving alterna tely. |

o R . e g T . . 2 = . S e M s
‘ Civie, religious, prolessional, business, youth and any olher siinilar organizalions
AZY o - o - o . . . 1 . 7 e

;\ "t prio authority from the Commission, shall coflectively be entitled to appoint two
2) common watchers serving alternately.

23 Y R . ey - 5 .
;Jlib. 30. Applicability of Other Comelec Rules. — Rules and regulations
DEC o] 4 v P . - 3 : i
promulgated Ly the Comuiission in connection with the May 9, 2016 National and I.ocal
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RESO 10003

Ltections are, 4 far as applicable, hereby adopted, incorporate and made integral paris
ol this resolutio.

SEC. 31. Rep-ealing Clause. - Conielec Resolution o 9637, enlitled, 1 jeg
and  Regulations on Local Apsentee Voting in Connection with the May 13, 2013
Synchronized National, Local and ARMM Regional Elections, and Subsequeny
Nationai and Local Elections Thereafter dated February 13, 2013 and 3] otlier Rules
and Regulations inconsistent wifl the provisions hereof aye hereby Stuperseded,

SEC, 32, Eﬂ"ec(iv.ily. — This Resolution shall take effee; on ithe sevent); (7'h) day
Witer jts publication in fwe (2) daily Hewspapers of general circulation in the Philippines.

SEC. 33, Publicatlion and Dissemination. _ Let the Education gng
Information Department (EID), this Coinmission, cause the publication of 1his
Resolution i fwo (2) daily newspapers of genera] circulation i the Philippines.

The CLAV shall immedialely larnish copies hereof 1o (] Department of Foreign
Affairs, Department of Echztcation, the Chief of Staff of {}e Armed Forees of the
Philippines, 1he Director. Genery] of the Philippine National Poljce and al] departments
and” agencies oy inslmmen'calilies of the nationa] govermuent, National presg Cluly
(NPQ), Kapisanan g nga Brodkastey ng Pilipinas (KBP) and other medig organizations
o1 enlilies and a]] Regional Election Directors, Provineig] Election Supervisors of the
(_'?ommis.‘*i(,m, who shall i brn furnigh copies thereof o their réspeclive Eleclion

Officers.

SO On DERED. G e _
( /‘ _> /7 :-] FEEEN
oy e
JoANDRIS p, BAUTIS A
Chairman
//7 T Y \
/-/”i"’//gdi_‘ .,_-/ : < 7 )
e 52 >
Ccp | ot R e (A il
CHRISTIA I ROBERT S, 11 AL A PARRERNG—
Coxm‘nissioner Comm issioner
/
J/
W ] [ = o i
LT UE T ’l"() I'. GUiA ARTHUT ). LI
Com Hissioner C(_)mz'uissfouer
Counses ./ i~
Gl A AT Vleay—
MA//ROWENA AT GUANzZON SURRIIE b, p 1540
Commissionm N C()nnnissi(mer
)
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-~ COMMISSION ON ELECTIONS

oA

Committee on Local Absentee Voting

"MAY 9,2016 NATIONAL AND LOCAL ELECTIONS

APPLICATION TO AVAIL OF LOCAL ABSENTEE VOTING

1.PERSONAL DATA: (P]eaise use the same name as appearing in your registration record.)

(a) Name:

[Sni‘name]

DMale

(c) Civil Status: D Single

(b) Sex:

(d) Date of Birth:

(_é)'(\j\ontact Numbers: -~ Mobile:

D Female
D Max;ried

| Place of Birth: -

(First name) (Middle name)

D Widow /er

[Q/Office Tel. No.:

Email address:

2. 1AM A REGISTERED VOTER OF:(Note: Please go to

www.comelecgov.pli/2e=VolerRtegistration /RepistrationsttusVenimaion /preant finder

for information on the following data.)

(0

(Precinct No./Barangay)

(g) Voter’s Registration Record Number (VRRN) :

(h) Vo[rer’s Identification Number (VIN)

(City/ Municipality)

(Province)

3. 1 WANT TO AVAIL OF LOCAL ABSENTEE VOTING BECAUSE I WILLBE ASSIGNED ON

"ELECTION DAY TO PERFORM E

Please check the appropriate box:

LECTION DUTIES/COVER AND REPORT ON TIHE
* CONDUCT OF ELECTIONS OUTSIDE THE PLACE WHERE I AM A REGISTERED VOTER

(i D I'am a government official/employee
Government Office

Position _

Place of Assignment _

Name of llead of Office /Supervisor

-(ﬂ_ [ ]Tamamember of the AP
Rank

Unit _ o

Serial Number

Place of Assignment

Name of Commanding Officer

1 (& [ ]1am a member of the PNP
Position/Rank

Place of Assignment

Name of Station Ilead

(0 [_]ram a member of the media
Position

Place of Assignment

Name of Head of Company

v M Thereby certify that the above declarations are true and correct.

(Signature of applicant above printed name)

SUBSCRIBED AND SWORN - o before me this : day

—_— __ ,2016 at

.Phi@nes.

of

\ (Signature above printed name)
Officer Authorized to Administer Oatlr




Republic of

- COMMISSION ON ELECTIONS

v

Committee on Local Absentee Voting

‘MAY 9, 2016 NATIONAL AND LOCAL ELECTIONS

APPLICATION TO AVAIL OF LOCAL ABSENTEE VOTING

L.PERSONAL DATA: (P]eése use the same name as appearing in your registration record.)

(a) Name:

[Slli'x1a1ne)

DMale

(c) Civil Status: D Single

(b) Sex:

(d) Date of Birth:
Mobile:

- (First name)
DFemale
D Married

Place ofBirth: :

(Middle name)

D Widow /er

HQ/Office Tel. No.:

(t\é)'ﬁ'?)ntact Numbers:

Email address:

2. 1AM A REGISTERED VOTER OF:(Note: Please go to

wwweomelecgov.pli/2r=VolerRegsivation /RepistratonStatusVenication preenict fnder

for.information on the following data.)

("

(Precinct No./Barangay)

(g) Voter’s Registration Record Number (VRRN) :

(h) Voter's Identification Number (VIN)

3. 1 WANT TO AVAIL OF LOCAL ABSENTEE VOTING BECAUSE I WILLBE ASSIGNED ON
"ELECTION DAY TO PERFORM ELECTION DUTIES/COVER AND REPORT ON TIHE
THE PLACE WHERE I AM A REGISTERED VOTER:

* CONDUCT OF ELECTIONS OUTSIDE
Please check the appropriate box:

(City/ Municipality)

(Province)

~

(N[__] Tam a government official/employee

Government Office

Position _

Place of Assignment _

Name of Ilead of Office /Supervisor

v(j]A D Tam a member of the AFP
Rank

Unit _ -

Serial Number

Place of Assignment

Name of Commanding Officer

1 (&) [ Jramamember of the PNP
Position/Rank

Place of Assignment
Name of Station Ilead

() [_]1am a member of the media
Position

Place of Assignment
Name of Head of Company

v .M Thereby certify that the above declarations are true and correct.

SUBSCRIBED AND SWORN - (o

(Signature of applicant above printed name)

before me this : day

; l”]'lilﬁﬁ{ﬁnes.

, 2016 at

of

(Signature above printed name)
Officer Authorized to Administer Oatlr




