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July 12, 2018 

Division Memorandum 
No. .5, series of 2018 

FIRST NATIONAL CONFERENCE OF PERSONNEL IN THE ADMINISTRATIVE SERVICES 
OF THE DEPARTMENT OF EDUCATION 

To: FRANCIS JUDE D. ALCOMENDRAS 
Administrative Officer V 
Division Office 

HARRY V. OBENZA 
Administrative Officer IV 
Digos City National High School 

Pursuant to the Unnumbered Memorandum from the Regional Office, dated July 9, 2018 
DepEd Memorandum No. 103, series of 2018, dated June 11, 2018 and Advisory on the Re-
Scheduling of the First National Conference of Personnel in the Administrative Services of the 
Department of Education is scheduled on July 17-20, 2018 (Inclusive of travel time) at Ilo-ilo City, 
you are hereby directed to attend of the said conference. 

Travelling and other incidental expenses except plane tickets related to the attendance of the 
above conference shall be chargeable against local funds subject to usual accounting and 
auditing rules and regulations while board and loading of the participants shall be borne by the 
CO OPDNSP 2018 funds. Plane tickets will be shouldered by DepEd Central Office, but to be 
downloaded to the respective units (RO, SDO,IU) 

Be guided accordingly. 

For and in the absence of: 

WINNIE E. BATOON, Ed. D 
Officer In-Charge 

Office of the Schools Division-Superintendent 

FRANCIS JUDE D. ALCO 	DRAS 
Administrative Officer V 

Officer-In-Charge 
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1EMORANDUM 

TO 	 : 	Schools Division Superintendents! OIC-SDS 
Chief of Administrative Service Division (Regional Office) 

FROM 	: 	ATTY. ALBECE*"BARTE, CESO 111 
Regional Director 

SUBJECT 	: 	First National Conference of Personnel in the Administrative Services of the 
Department of Education 

DATE 	: 	July 9, 2018 

This has reference to the advisory dated June 26, 2018, from Usec. Alain B. Pascua. 
Undersecretary for Administration, DepEd Central Office, relative to the First National Conference of 
Personnel in the Administrative Services of the Department of Education to be conducted on July 17-20, 
2018 (inclusive of travel time) at Iloilo City. 

Anent to this, the following personnel are directed to attend the said activity: 

1. Chief Administrative Officer of the Administrative Division of the Regional Office 

2. Administrative Officer V of the Administrative Section in the Schools Division Office 

3. Head of Administrative Unit in selected implementing units, at I school per region 

4. Officers of the organization under the administrative services (NASEAS, DEN SOA, ROADE) 

Travel and other incidental expenses except plane tickets related to the attendance of the above 
conference shall be charged to local funds while board and lodging shall be charged against the CO 
OPDNSP 2018 funds subject to the usual accounting rules and regulations. Plane tickets will be 
shouldered by DepEd Central Office, but to be downloaded to the respective units (RO, SDO, IU) 

Please be guided accordingly. 

met: as stated 
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To: Undersecretaries 
Assistant Secretaries 
Regional Secretary, ARMM 
Bureau and Service Dircctors 
Regional Directors 
Schools Division Superintendents 
Division Chiefs and Unit Heads 
All Other Participants Concerned 

June 26, 2018 

This is to announce that the potooned First National Conference of Personnel 
in the Administrutive Services of thet )apartment of Education authorized under 
DepEd Memorandum No. 103 dated.ith'ine 11, 2018, is re-scheduled on July 17 — 

20, 2018 (inclusive of travel time) inRoiIo City (at a venue to be announced later). 

For an orderly and organe1 conduct of the National Conference, all 
participants are enjoined to propety tserve and comply with the rules and 
arrangements laid down in the aozementioned DepEd Memorandum No. 103 
dated June 11, 2018. 

All participants should check-hnt earlier than 2:00 pm on July 17, 2018 
and check-out not later than 12:00 ticn on July 20, 2018 Registration desks 
are open from 2:00pm - 9:00 pm on 7, 2018. The Opening Ceremony shall 
stait.at 8:30 am on July 18, 2018. 

~Dffice of the Undersecretary for Administration 
141 	ciru-i ( •.i,arlc,ZloflS f/uqy, Dscw:er Risk Rdnri and Managprrur,:, 5r)ioOs Ht'ulth, 

cwth tor,wtio,i, 	7)tr C(irnp, £dii, bcwil,tcs,'Schao/ Bui ldings) 
of 	i , tlj(rn, Centrath3jce. Mcrulco Avenue, Pasig City 

R( 	5V. 	,imiidrng: Mt ,bik: indiinc: +b:263372O3, .+ 	Th 2E32O7 
Email: usc.adInin(1 dcpcdtiv.pi: Facclok/TwjIr-(depedLoy(,. 
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Vnckrsccrctr ri.t 
As;t.ant Sc:ctarii 

Regional I)rcctor 
SCQOI Division Superintendents 
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