
pubIic at tbr Pliflippin" 

epartment of 41buration J.  

Region XI 	 if"! 
SCHOOLS DIVISION OF DIGOS CITY 

Digos City 	 .. - 

DIVISION MEMORANDUM 
No. g2E , s. 2018 

September 26, 2018 

SUBMISSION OF PAG-IBIG MID NUMBERS OF DEPED PERSONNEL 
AND IDENTIFICATION OF AUTHORIZED DEPED FOCAL OFFICER TO 

PAG-IBIG FUND PER DELIVERY UNIT 

To: DIVISION PERSONNEL 
HUMAN RESOURCE MANAGEMENT OFFICE 
ACCOUNTING UNIT 
ELEMENTARY AND SECONDARYSCHOOL HEADS 

SCHOOL-IN-CHARGE, SCHOOL TEACHER-IN-CHARGE 
TEACHING AND NON-TEACHING PERSONNEL 

Pursuant to the Memorandum dated September 14, 2018 of Atty. Alberto T. Escobarte, 
CESO Ill, Regional Director, Department of Education Regional XI Office, Davao City, 
entitle: "SUBMISSION OF PAG-IBIG MID NUMBERS OF DEPED PERSONNEL AND 
IDENTIFICATION OF AUTHORIZED DEPED FOCAL OFFICER TO PA G-IBIG FUND PER 
DELIVERY UNIT" you are hereby directed to submit to the Schools Division Office, 
Personnel Unit, the name or teachers in your schools with their corresponding Pag-Ibig MID 
numbers. New teachers who have not secure their Pag-Ibig MID Number are enjoined to 
visit the Pag-Ibig Digos City Branch to secure such membership number. 

2. The deadline for the submission of the Pag-Ibig MID Numbers shall be on September 27, 
2018. You can send the required data to alcomendras82g mail. com . The consolidated 
report of the Pag-lbig MID numbers shall be forward to the DepEd Regional Office on the 
following day. 

3. For immediate dissemination and strict compliance. 

I/l
/ATOON,

,  

WINNIE E. 	Ed. D. 
Officer in Charge 

Office of the Schools Division Superintendent 

saE Scht)og 

 

[Imsionof Dkj 

U=111 
r r- 

 Ends: 	 as stated 
References: 	Memorandum dated September 14, 2018 
To be indicated in the Perpetual Index under the following subjects: 

SUBJECT: SUBMISSION OF PAG-IBIG MID NUMBERS OF DEPED PERSONNEL AND IDENTIFICATION OF AUTHORIZED 
DEPED FOCAL OFFICER TO PAG-IBIG FUND PER DELIVERY UNIT 

admin5: Submission of Pag-Ibig MID numbers of DepEd personnel and identification of authorized DepEd Focal Officer to Pag-Ibig Fund. 
26 September 2018 

Roxas Street cor. Lopez Jaena Street, Zone H, Digos City 8002 t.(082) 553-8396 I (082) 553-8376 I (082) 553-9170 I (082) 553-8375 
(082) 553-8396 1 (082) 553-8376 wwv.depeddigoscitr.ofg k digos.city@depedgov.ph  
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MEMORANDUM 

TO 

FROM 

Republika ng Filipinas 
KAGAWARAN NC EDUKASYON 

Rehiyon XI 
Lungsod ng Davao 

Tanggapang Panrehiyon 

Address: F. Torres Street, Davao City (8000 
Telefax No. (082) 225-0816 

q4EV 
 EDUCATION 

Schools Division Superintendents! OIC-SDS 
Asst. Schools Division Superintendents! OIC-ASDS 

,l,a 

I)RECEIVED[ 
ATTY. ALB qECOBARTE, CESO IV 	ftl kSEP 

Regional Director 	-4 /— 	
awl-411 

SUBJECT 	: 	Submission of Pag-IBIG MID Numbers of DepEd Personnel and 
Identification of Authorized DepEd Focal Officer to Pag-IBIG Fund per 
Delivery Unit 

DATE 
	

September 14, 2018 

This has reference to the Memorandum No. DM-OUFDA-2018-0014 dated August 
30, 2018 from Victoria L. Medrana-Catibog, Undersecretary for Finance - Disbursements 
and Accounting, relative to the Status of Compliance of DepEd Personnel to Secure Pag-
IBIG Membership ID (MID) Numbers and Specimen Signatures of Authorized DepEd Officer 
to Endorse Pag-IBIG Loans. 

Anent to this, you are hereby directed to submit the duly signed report on DepEd 
Employees with Pag-IBIG MID Number, using the attached template in the Memorandum 
DM-OUFDA-2018-0003 dated April 2, 2018 from Usec. Medrana-Catibog; and the name 
and designation of the identified Authorized DepEd Focal Officer to Pag-IBIG Fund in 
your respective division/implementing unit, on or before September 25, 2018, to this Office, 
through the Personnel Section and email the excel file to hrmodeped11gmail.com , for 
consolidation of regional report to be submitted to Central Office. 

For immediate dissemination and strict compliance, 

ncs: as stated 

ROA5/PSIjtg 
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fltpLwtment of entatton' 
Office 

 

of the 
DIshursemena aizclAccountftzg 	 DM - OUFDA —2018-0014 

August 30, 2018 

MEMORANDUM 

To 	: ALL REGIONAL DIRECTORS 
THE DIRECTOR IV, BUREAU OF HUMAN RESOURCE 

ORGANIZATIONAL AND DEVELOPMENT (SHROD) 

Attention : Schools Division Superintendents 	
el Chiefs, Regional AdmInIsve Divisions 

Offlcer-Itt-Chaie Personnel Division, BHROD 
School Heads 	 AU6 

A. 

iTxa 

From 	VXCFORIP. L. MEDRANA CATIBOG 
Undersecrary. 

Subject 	: STA1JS OF COMPLIANCE OF DEPED PERSONNEL TO SECURE 
PAG-IBZG MEMBERSHIP ID (MID) NUMBERS AND SPECIMEN 
SIGNATURES OF AUTHORIZED DEPED OF1XCS TO ENDORSE 
PAG-ZEIG LOANS 

1. This pertains to the Memorandum No. DM-OU-2018-= dated April 2,2018 from 
this Office, copy attached, with regard the undersigned's directive for DepEd personnel in your 
respective areas of jurisdictions to secure their respective Home Development Mutual Fund 
(HDMF) or Pag-IBIG Membership ID (MID) Numbers. 

2. Reports that reached this Office with regard to the submisalona from Depi field units 
reveal the folIow1ng 	

V 

a. Some reports were lno,mpleio and not consolidated by the Regional Office (RO). 
Many reports received through e-mail by the Employee Account Management 
Division (EAMD), this Office, elthee came from elementary schools or secondary 
schools end not consolidated 'per schools division and region; and 

b Some only submitted the list of names of DepEd employees with Pag-IBiG MID 
numbers and did not follow the required format of the report. Thus, the EAMD still 
needs to compute each region/schools dlvlslonjschoors percentage of compliance to - 	
the said Memorandum. 

3. It Is therefore reiterated for the Regional Chiefs, Administrative DMsIon to monitor theIr 
respective compliance -to the saM Memorandum and submit monthly consolidated report to trs 
Office, through the E1I1D, untII 100% compliance Is reached. The. Officer-In-Charge of 
Personnel Division Is also Instructed to comply to the same. 

4 



4. 	Morever, Ms. Mary Margaret N. Sanchez, Officer-in-Charge, Vice PreSldenl, HDMF Main 
Office, Is requesting for the specimen signatures of all your DepEd Officers In the central, 
region, schools divisions and schools authorized to sign and endorse DepEd pesonnel's Pag-
IG accomplished loan application forms (e.g. mu1t1'purpose loan, housing loan and others) 
for their Internal control purposes. The authorized officers of the HDMF branches will approach 
your ofllceslschoots to secure specimen signatures of their counterpart authorized DepEd 
officers. It Is understood that Republic Act 10173 or the Data Privacy Act of 2012 and Its 
Implementing Rules and Regulations shell be strictly f011OWed in handling all personal 
information of said DepEd Officers. Hence, Ibis Office suggests for the Regional Director to 
assign focal officer/s to coordinate with IIDMF branches for this purpose. For more information 
and further clarification, the HDMFinay be reached through the hotline (02) 724-4244 or 
through e-mail address publicaffalpaglb1gfund4ov.oh. 

S. 	Immediate dissemination of this Memorandum is desired. 

6. 	For guidance and compliance. 

dosue: KDMF Specimen Slgrir.ture Form 

Copy furnishech  

MARY MARGARET N. SANCHEZ 
OMcer.lncharg% Vice PreSIdent 
Pag-ISXG P.rnd (home Deveopm1t Mutual Rmd) 
Menber SeMcm Operations.- NCR North East Group 
3/F, Westr EkIg, Shaw 3vd, Pas aty 



HOPPFF-003 

SPECIMEN SIGNATURE FORM 

WrROTIONS 
II. AonipIh UiIs form ftt one (1) aopy. 
j2. Tp, or pn* .nuioa In BLOCK and CAPITAL LETTERS. 
IS. Pius mIsro tte ta1. b 	bli. UutofAiMored SneIoiie. o cerfy anor sIgn dectenenta b .2 buaess barwac0MvMft Fur4 
I 4. ShoM 0,.—b. as /rBoc$tton thea 	msi. rint. k We lcrin aeewe arid submit duly accowçts.d nipIoyai'pChangs of INomia2on een MCI F. 
L FPcIOO) arid nswSps*n SIgnature Penn b anyPag4aIG Brenth. 

EMPtOYEPI5USNESS NAME Pag.4BIG EMPLOYERIHOUSEtCLD 
EMPLOYSR MID 

NAME xwftwl FhfNas, OWN Ei*en* NAME ter 	RNnn Nsrm 	t 	mq NAME 	Thuaas, Wa Ea 	&a 

OFFiCIAl. DESIGNAT1ON OFFICIAL DESIGNATION OFFICIAL DESIGNATION 

2. 2. 2. 

a a a 

PERSON GRANTING AUTHORITY 

IGNATURE OVER PRINTED NAME 	 DESIGNATION!POSTTTDN  

DMEAUTHORMYGMNTED 

LIST OF SIGNATORIES FOR PERSON GRANTING AUTNOfU1Y 
1. For Sthe P tctambIp - Owner 	 S. For Tad. A$soCIOn –Pi,iIdail orchathnan of ft Eod 
2.ForpwInai–Mane,gPaithir 	 8, For Iiusehold Em 	–MyknadIata mamber, o(the Ian2y, 18 years old and 
5. PC %Ofl–P1Utu,flt. Chidiman Sr Ccsporr.e Secretaiy 	 oroneupwa ertha hesna o we 6c2y and regulasly pro'1ded seMoe by 
4, 	fa5.Ctiibarari DrCOIO1ate Secrelasy 	 thas Kawnbahay. 
N015 Incas. the sfgrasty abel be other than the spsolf ads 	rIea, a supperthg do"Wtdosignethç the aisthødead rapm.aritaltvs to sIgn has 

(L. SPA, Authcitaalan Lett&, et) abel be abeored In the W. 
THIS FORM MAYBE RGanOoUc. NOT FOR SAZ.E. 
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Offke of the Undersecretary for Finance 
Disbursements cindAacountfng 

DM -OUPDA - 2018 -Qc'o 

MEMORANDUM 

To 	: ALL REGIONAL DIRECTORS 

Attention : Schools Division Superintendents 
Chiefs, Regional Administrative Divisions 
Sthool Heads 

From 	: VICTORXA L MEDRANA CATXBOG 
Undersecretary 

Subject : PAG-IBIG MEMBERSHIP ID NUMBERS OF DEPED PERSONNEL 

Date 	; April 2, 2018 

The Home Development Mutual Fund (HDMF), also known as the Pag-IBIG Fund, is 
requesting all DepEd employees who have not yet secured their respective Pag-IBIG 
Membership ID (MID) Numbers to do so The compliance to this requirement is essential for 
the migration of KDMF to Its new system as It alms to Integrate Into one database the 
recording of transactions to better serve its members. 

To fadlitate the compliance hereof, Regional Directors are hereby directed to inform 
all concerned DepEd teaching and non-teaching personnel and Heads of Offices/Schools to 
do the following; 

a. Obtain a Pag-IBIG MID Number by either submitting the duly accomplished 
Member's Data Form to any Pag-IBIG Fund Branch, or registering online through 
the Pag-IBIG Fund Online SeiMces  accessible via w wnaglblafuid.00vph: and 

b. Furnish a copy of their Pag-IBIG MID to their respective Head of OflIce/School, 
who will then prepare the Inventory of DepEd personnel with Pag-IBIG Mfl) 
Numbers, to be submitted to the Regional Chief, Administrative Division. 

To monitor the progress of compliance to this Memorandum, the Regional Chiefs, 
Administrative Division, are required to submit a report to this Office, through the Employee 
Account Management Division, via e-mail address on or before 

May 11, 2018, following the template below. 



Summary of Depd Employees with Pag-4BLG MID Number 

DepEd Region____ 

As of May__, 208 

Particulars 

Total No. of 

Employees 

Total No. of Employees 

with Pag-11316 MID 

Numbortb) 

Compliance 

(c 	b / a) 

Regional Office Proper  
Schools Division of  

Schools Division of 	 * 

Total  
* The figures for each schools division should Include teaching and non-teaching personnel In the 
schools division office proper and all elementary and secondary schools in that schools division. 

For more Information and further clarification, the HDMF may be reached through 
the hothna (02) 724-4244 or through e-mail address public frs©pacilbigfUnd.gov .oti. 

Immediate dissemination of this Memorandum Is desired. 

For guidance and compliance. 

V.LM. CATIBOG 

Copy furnished: 

MARY MARGARET N. SANCHEZ 
OX-VICS President 
Pag-IBIG Fund (Home Oeoprneit Hu fkmd) 
Member SeMces Opeatio NCR North East Group 
317, Weszr 84, Saw Myd, Padg My 

/enid 


