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38ePartntent of tbutation 
Region XI 

SCHOOLS DIVISION OF DIGOS CITY 	;. \ W Digos City  

DIVISION MEMORANDUM 
No. 919 S. 2018 

October 12, 2018 

CLUSTERED CONFERENCE OF THE DEPARTMENT OF EDUCATION 
ADMINISTRATIVE SERVICES 

To: 	JOEL E. ESTOMO - Administrative Aide IV 

Pursuant to the unnumbered Memorandum issued on September 28, 2018 byAtty. Alberto 
T. Escobarte, CESO UI, Department of Education (DepEd) Region CLUSTERED CONFERENCE 
OF THE DEPARTMENT OF EDUCATION ADMINISTRATIVE SERVICES at Office Xl, Davao City, reiterating 
Memorandum No. 155, x. 2018 dated September 27, 2018 of the Hon. Leonor Maglotis-
Briones, Secretary, Department of Education relative to the Clustered Conference of the 
Department of Education Administrative Services, you are hereby directed to attend 
the conference of the GENERAL SERVICES GROUP on October 23-27, 2018 at Cebu 
City. 

2. Further, you are hereby enjoined to submit a travel report to this Office and the Office of 
the Regional Director, DepEd Region Xl Office, Davao City. 

3. Travel and other incidental expenses of the participants from the field offices shall be 
charged to local funds, while board and lodging and travel expenses of TVVG members 
and Service Groups shall be charged against the CO OPDNSP 2018, subject to the usual 
accounting rules and regulations. 

4. Please be guided accordingly. 

WINNIE E. ATOON, Ed. D. 
Office in Charg 

Office of the Schools Division Superintendent 

pEd SchluoI5 Liivsion of Okt 

itQ . 	OCT 2013 j 'i 
14W. — a 

Ends: 	 Regional Memorandum dated September 28, 2018 
References: 	CO Memorandum dated September 27, 2018 
To be indicated in the Perpetual Index under the following subjects: 

SUBJECT: CLUSTERED CONFERENCE OF THE DEPARTMENT OF EDUCATION ADMINISTRATIVE SERVICES 

Admin 5: CLUSTERED CONFERENCE OF THE DEPARTMENT OF EDUCATION ADMINISTRATIVE SERVICES 

October 12, 2018 

Roxas Street cor. Lopez Jaena Street, Zone II, Digos City 8002 t.(082)553-83961(082)553-83761(082)553-91701(082)553-a375 
0(082)553-8396](082)553-8376 9w.-e.depeddioscity.org  digos.citydeped.gov.ph  



Republika ng Pilipinas 	
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KAGAWA RAN NO EDUKASYON 
Rehiyon XI DutiEV  Lungsod ng Davao 

Of' EDUCATION
TanggapangPanrehiyon 

Address: F. Torres Street, Davao City (8000 
Telefax No, 1082) 225-0816 

MEMORANDUM 

TO 	 Schools Division Superintendents! OJC-SDS 
Chief of Administrative Service Division (Regional Office) 

FROM 	: 	ATTY. ALBERTO T. 	CESO ifi 
Regional Director 

SUBJECT 	: 	Clustered Conference of the Department of Education Administrative Services 

DATE 	: 	September 28, 2018 

This has reference to the Memorandum No.] 55, s. 2018 dated September 27, 2018 from Hon. 
Leonor Magtolis-Briones, Secretary, Department of Education, relative to the Clustered Conference of 
the Department of Education Administrative Services to be conducted by the Administrative Services, 
DepEd Central Office on the following dates and venues: 

Cluster Inclusive Dates 	1 Target Venue 
Cluster 1 - Supply Officers Group Oct. 9-13, 2018 	1 General Santos City, Region XII 

LCluster _2 -  Cashiers Group Oct.16-20,2018 LaoagCity,RegionI 
LCluster 3 -  Records Officers Group Oct.21-25,2018 Bohol,Region VII 
Cluster4 -  GeneralServicesGroup Oct. 23-27, 2018 1  Cebu City, Region VII 

Anent to this, the following personnel are directed to attend the said activity: 

I. Administrative Officer (AO) V of the Administrative Division of the Regional Office; 
2. Administrative Officer IV of the Administrative Section in the Schools Division Office; 
3. Supervising AOs of the Administrative Division in the RO; 
4. Selected ROs, SDSs, and SDO AOVs; 

U 	5. Selected AOs of the School's Administrative Units in Implementing Units; 

6. Technical Working Group (TWG); and 
7. Service group experts selected for each service area. 

• 	 For reference, attached is the list of participants for the above conference. All participants are 
required to submit a travel report to this Office, using the attached template, five (5) days after the 
activity. 

(e u 	Travel and other incidental expenses of the participants from the field offices shall be charged to 
local funds, while board and lodging and travel expenses of TWG members and Service groups shall be 
charged against the CO OPDNSP 2018 funds, subject to the usual accounting rules and regulations. 

Please be guided accordingly.  

Tncl:asstated 

ROA5IPS/jtg 	 . 	. q 41 	\ 
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2d MEMORANDUM 

15 	8. 2018 

CLUSTERED..CONFEEI(CESDXPARTMErF0F EDU AnON 
•*NamflvE SRVtCBS 

Jndersecaries 
tant Secretaries 

Bureau and Service Directors 
Regional Directors 
SchóóIs Division Sintndents 
Division Chiefs 
All Others Concerned• 

1. The Department øf. ducs.tlon (DpEd),,througb the Ad 	stthtive Services, 
wiil hold the Clustered Confrsncei at the - DepEd Mminis"*tIve Services on the 
fol4wing dates and venues 

cluster C  
Cluster1 October 9-13,.2018 san.icity 
Sup 	Officers Group .. - xii 
Cluster 2 

16-20,2018 Laoag City 
Cashie rs Group 	. .. x 
Cluster 3 
Records Officers Group October 21-25, 2018 Regon VII  
Clutet 4 
General Services Group Octobcr 23-27k  2018 

Resion VII   

2.1. The clustered onferenee are the contlnüátlóu of . thà First. National 
Conference of Personnel in the Adinmistiative Services (N'CPASJ of the Dcpartrkient 
of Education held on July 18-20, 2018 in floilo City, Regwxi V. This was participated 
inby Chief Administrative Ofilcers and Administrative Offlcere V for Administrative 
serrices of the regional and schools division offices. 

3 	These corifences are Intended to int. the mortarive ..of 
neqvorang collaboration and convergence among the participants, regardless of 
their levels of positions and reaponsbilitaee The event Is made more timely and 
reIvant in the light of the increasing huge challenges pit forward by the Depd 
curent battlecry of a Quality, Accessible, Re3.'aiit and Liberating Basic 
Ethcation for All. Equally important is the renewal of camaraderie and friendships 
in the coinmurnty of participants that all 'spring. from It,heir shared knowledge and 

4 	For the maximum attainment of the olectxves of the thstered conferences, 
the foilowing ollicials or officers Iii the field unite shall berequled to attend: 

a Administrative Officer (AG) V of the Mntfrnstrative Division In the 
regional office (RO), whether in permanent, acting, officcr-1n 
charge (OICJ or designated In concurrent :capacity; 

DepEd Cutñpc Meko A,iiiue, P009 OV 16W 	63-72OIe3.7228I6324361 i ... 



iV( 	 th c.4 AO 	 wa,.ome. 
(8001, W)1th4W In Permanent, acting O ar de4te4 In 

ncUrrentcapacfty 
a Supervieteg AQs of the Admfnatra Te.DLvcn In the RI); 
d. Selccted ROe, SDS, ar4 SDO AOe V 
c Selected Ad inistrative Officers o( the 5cl100Ia alive 

units in 1mpeuentIng Unita QLs), 
( 1'echn1 Worldng Group (TWj for the deve1opment/updaijn 

oandboks of eatb service area; and 
g service Group xpert* 5OLcctcd Ieach service. axet coming 

from the 

S. 	Theb' 	of partidp: Its and W.flI: 	 ":  :- Iu8tored:. 
contzrencce am pro.vided bt the elosr, This Meinoraztduin shill 8eve as offlcist 
Travel Authority of those.peàneiIdentIflItho'jndàedg.... 

6 	It is a4viee4thaj;.pc*ly..thc ldendfl 	can 	 da: 
3-4a3r activ2ty Sub. sftepreecntatives aft not aUoWcd e*cept when thce are 
coipdU1ng aud medtozjous reasons for thcl appropnatc repIacement In which 
Calef  the RI) or SDS cOncerned Is reqa1rod to submit written I CQflLmeIU8titn with 
Jutiications to the Diréctbr or AftidinistmdOpServjccii 

7. iUI participant. are 	-of hc.011cng:rnciadIes- 
- 

Cbl*Wa4bok..i - 	Program Proper 	Dsjilrtw* 
- . . 
	(after2000m.) 	. 	 - (bw110Oa.in4 
1 - Otoer,18 	October W-122018 OctGbcr 13, 20 
2. - 	October  16, 2018 	Octobcr.l7-t2Oi8 Octgbar2O)18 
3 	October 21, 2018 	OctQberU-24 20-19 Octo.cr 22O8 
.4 	OCtober 23.2038 	October 24-16, 2018 October 27. 2018 

8. RegIstration desks are open Auu1 2:00 p.m. to 8:00 	ofl the cbcck-in 
date, and 70O a.m. to 8:00 s.tfl. before the Program PropCr. The Opening 
Ce*emony starts at 9:00 a.m. for the Program Proper. Ne participant is allowed to 
arrive at or depart from the venue during the Program Proper dates. 

9. ExprLses to be incurred (or board and.1odgiri 5uppliesdothcu1aterIals 
communication,.  prQkselonsl (ses, contingency, and travd expenses. of the Central 
Office personnel, in uding irfare of the resource pciotia, TWO members, servlcc 
çoap eiperts,  and comntcc morn bcrs, safl be cbarged to. C0_0 P!)NSP 2018 
?u?ds. On the other hand, uavel expenses of the participint (ruin field offices 
au 11 be charged to their local fündL All cxpenseb inirred 8haII be subject to the 
um.aI accounting and auditing rules and regulations. 

10. To facUltate a 	for board azIci Iod1flg, participants art dviecd to 
confirm their attcndmice through online regIstr&tlon .http// y/(1usterCon on 
or before Bcptcmber 20,2018. A No ConfirzulatiOfl, No Moommodatica policy 
shU be lmptcmcntcd thus, strict compliance W the deadline of confirmation is 
en!oLnod. 



- /ty/c1sterO8 berj8 20 

For rnate Iñforrnathni, detsfir., queries end other caCs 	fl4:  t1e 
foliztg 	 . 

I htt JIb 	F 0ctobcr$O8 
2 bftp/Jbkly/c1ustgt.çn*h Ocqbc,& 201L. 
3 hP 1/yIlUtr..Rccord.a October 15, 2018 

•1 

11 	To ('adilitate aiTaigemcnts tor board and 1odJng, particlpinte are adv 	to 
coMinn thclr aucndance through Online regstra1cin at 	 te. Awedbelow on or 
bcforc September20, 2018. No Conflrmation,Ro oonimodat$oz* policy will be 
strictly implementcd; thus, timely complisricé with the dóadllne oI conrmiton * 

13-111 Immediate dissemination of Na.  MeOdt.i*'deIlred 

M stated 

1eference; 

I DepEd Memoràdt j4àiÔ3, a. 2018) 

To

.

,c indmted. 	Peroctual irdcx 
undcr Me 1Uowig'subjecta. 

OP1C1AtS 
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DI 	dumNo. 155.1. OI) 
CLUSTER t'OhIf"ERENCES'OF DEPED ADMINISTRATIVE SERVIcEs 



UST0FPARUaPANTS 

8-2 	CASH 'GROUP 	 October 16- 20. WIS.. gC1y Regfon I 
14 Adm4ngrative0fficerV AeRa)Czhlers 

220 dromcir r S9çshj Offi All Sthoos 	 AWA-0043im  
 eiiM Offkii$  

- 
MakolmS.Gar" 

2 StiptrvtIngMmLnttractveO(flcEr swittapJadyO VWfuerteft RglLoal . Omcev 
Supecv 	A&i*stjatJve fflcer Mec 	D Sm SAO.QiC thtif A6n}n; RejWW  

_ Sipnteideit Joid a Lopez SbO tao* RO I  
khOQI Dhion Supeiintendent chery(ou de Mesa Ra_ 500 Cale Proce, O IV-A  

I 	- Admin4tr3the 0t¼e d kecchle Mtbmla Tagu* ftterM Na 
Adm1txwOffkerV SOBEoio 	ROVI 

2 $thool1nnnt1pgUnft NemLP AgurD UolioNHS,WV  

Schoohnpementkg Ut Ont M.Dm _____ ChieA0 I,DavsoNIS,RO* 
7 SpEjcpect  Zft5aras 

Sr. 9 R. Zeftao3 

OfricV. 19 

 FgnJ office 1V A Serkd Group Expert 

___  

Lourdes M KA .  Ron*iOfflçtlfl 

500 MaIbon; NR Etledo MagJ4 
GpExpert VnnityKayeS1on SDOPnØslnan LRQL 	 ____ 

___ 

Seep (xpeit 

5ervroupIDert 

L! Brehd4 

therry Mae ftachfte Sonlca SOC 2ambouip CIty, R.o. tX 

Geria B. Malabanin acvar National LUM School Mn), RoflV-A 

M 0  
TWG  Navn1et-Du4  ftstlonMQpftalHegicn 

TWG I  MLTetsa P Gayon 500 Bu1dnon RO X 
4 Facgitaors  AgkRarnki neOffker. 	tv_B  

aditior Anixnto Arquio Finarm O1Ie J  Rqioo Hi  

___ f.cHots 

 

Arntl  
___ Fscltor Arnold Vino Mc0UntantReg1ont 

10 fere Cornm1tt 
CoeCorflmte* 
Confer ence CLmMIttee - 

& Ce Leon Casl% GMsior tenzr& Office 
MaritM L Ablay 	- A 	tMani8ment fllvFiJon 
Mehisa BOCD c 	0lvs1On, Cefltr1 0ffe  

f. Con! ernce ComrnIttee Ma. Peachy Cl Aairt Ci OMSION Centml Offle  

Conktfle Corntnittee 
on(ernce Committee 

Edwin N Gomez CahbOUmi COMMICKCe 
Gemn-o auth BueisuceS* Ch 	Central Office 

CrncCommJttea WOO-Vega AsetMaruIment1 

- 
con Cr once conitttc  cao Vet 	-. - 

corfernce Commttbe ODR Staff Omce oln the  kectyrorAdmin Service 

- Con(e4nce Com,nttee - QOR Staff 	_______ OfIceof the Oketør fo,MmInSeMc* 

Person 	- -  thr Robert M. Agustin AdjnFnWnMVeer4ca. CO 

ute Perwn LMfl1D Infoo 61t*$J*CforAdfl1$tt5t1On _____ 



CLUSTER coNrENEs 

LIST OPPAJmaPANTS 

- RECORD&GROUP 	 October fl-24, 
p
2018 	Bcho Region Vii 

16-- RO ECO1S oFIcER Adm1n1strthie OfIcer V A*Rgtons 
220 sto RECORDS OFFICERS Ad;p1nIstrthre OffIcer W A9 SthosDMshn OfIUs 

1 Regioi1 Director Dr4 Irancls Ctsar L Bringas tAGA 
2 SUPM 	gMmtnlstrat)ve Officer 

.Joel 
 B R*sales 	- ReIoflIOffice-CARAGA 

SU PeMS16l Administrative Officer Ida ,  F. Cabantn ReØonal Offlce -VII 
2 School D1131on Superintendent - Dr. MrtaThern M Real DMson o1Slariy,r CARAGA 

School DnSuperntendent — 
 

Dr. Gregorlo Cyrus £jorcfe $00 NaCy'Re1onVU 
2 Admirn3tr6Uv Officer V 	- hey) 	Estdllta $00, Ofpog City - Region IX 

Administrative Officer V -- FeriTtin Albutra 500, BOhol 
2 School lrp4ernertting Unit 	- - Dr FadI'ica C. Dala ruz Jr Zamboanga City NHS-Rglori IX 

School hn1ement1rig Unit Orvyn Claire 0. Cateosa Dr. Cec1IroPutonNHS-Regjori VII 
!_ Service Gioup Expert Atyioe Mario Macarflay .  162nalQf1la 11 

— Service Group Expert Dr. MarIlou J .  Cusf Reg(orsat Offic-NCR 
- Service Gaup Expert Antonio C. Ahiflid SDOJ  CaflWrlflCS Sw Region V 
- Service Group Expert May Bernadeth dale Rsa S9, Mailnduqie -n IV 	- 
— Service Gtoup Expert Olivia M Sibug Regional office- III 
- Selce GUD Expert Dr. Mitctieliri L MLcabvnl Rgonet Office - VII 
- Service group Expert Lena Venus G Ngao4 Keflnp National PUØ School 

3 1WG 	 - 	-- Jonah V Uyplco $00 Slia 	Rag 	Vt 
- TWG  y Rose D Ricafcrt $0OI  Malabon -NCR 
- TW 	 -- Luzvlmlnda C. Fabian $00, Queton City - .NCR :  

4 Facilltatoi Nanette K Mantorarising Records Oivisloq, Central Office 
Fac11ttato Victor V.Yntlg ReqnV1I-CebuClty 

- PadIIitaoi - iutthet I.. Nayra SOMatayalayC1ty-Reg.X 
Fadlitatoç Billy V Ve Mae Management Division CO 

12 Conrcn 	Committee e Dr. Dorninga N Urn $00 La Union - Rjlon  I 
Confcren 	Committee Atna Uza A tuenan SDO1  Vigan City- Reajoni 
cçnferene Cotyimle Dr. Ma. Corazon Palo SDMntlnlup - NCR 

- Conierenéc Committee FerriandpG4 Petite OUA-Central Office 	- 
Conferene Committee RlodoraJ!y G. Perlas 	- SD0 Tugueg!rao Region U 

ConferwieCornrnittee Edna t Cartlas $00 Angeles City.- Region 111 

- Con ferone Committee Rose Maiie D Moscoso Records Division, Contz!j Office 

Conference Committee 	- Aftna D Apa nay Records DMsIon Central Offtce 	- 

- Con1erene Committee Banedicta Tambis Records OMSIOn, Central Office 

ConferenIe Committee Ron MerkT Flares Recods Divislo 	Central Office 

— ConferenéeComnhittee Princessi. Saquiran RecordsDMslactCeT$tral OFfIc 

Conftren6e Committee  Rodel 0. Burcer Records Division, Central Office 

2 Resource  'Person Dir. Robert M Aiustin AdmntstrathJ!e, CM 

Resource Lima Leonardo M Manalo OVA -.  Centrel OWce 

273  



CWST•CNFERErcESoF DEPEDADM1NSTRAUVE SERVICES 

USTOF PARTICIPANTS 

54GENERALSERVKES GROUP October 23-27. 2Oi 	Cebu City, 	 maVil  

- flOerJISsrvKc dROponn$ All Regruns  
219 500 Gi5wntet InCbadSDO Pow"44 r ScboaltD 	nOfflcei  

- 3 Ranwcanew eAdsrintitrauveOfficer 

- S peivng AdM IAIMBtIve Oft  ArmantIoGgmpon - Rea 	 OMCe TX 
Su ntv Q1cQr w CaIgh 

CIoIsa 2moca 
DrGdIg 

2 SChOOI Owton Superfrtcrtddnt 500 "a"d  . M ROA , 	 - 

5000 	oCtyRO Vfl  hoaIDMonSuperkWIdent 
3 Schoo' ki1gtementtng Unit IeinUirnas QGr#4Frw%iXs Iscamana Ob MIS 40 1 

Bcdctiy P4SROVi khocl 	IemenungUnt 
SctooI fmpernentki Unit Eflen Sossera Cyan DeOmNUS ReIonX ___ 

7 	- Ser.keGroup E*pert Mn Gtrin T!  R01VA 

ser*a Group-Expert  Mi1Io 	n1cth 

leda Islandorg 
RO ifi   

 R"tan VI Sav"Grnup Exiet 
SeMceGrnup Expert 	- 
Sefvf4GM 	Es prt 

frededckVaIUns  a!ILOA  
Vna 	ya $00 CaVte RO&W PM 

SvIccu 	Expert ipy Oetampo 500 Cebu Ptoinci RalonW 	 * 
serviceic,roup  Expert FjosaftepM(abete LLyte P4doniI HIh SdlOoId Reon VIII 

IWG   Aceodo  
TWG  Barbara Calubayan RD XI  
TWG 
Fdtors 

Rosenav PerIta  ROIl 
4 3Dy V. Vegi 

_____ 

Fcflt.an Ann RaLinll RO Xl 	 V 

FaIitzérs EIzabb .cbubuy ROV1II. 
Facflitzrs  - Atnel Seröflca SOC  

10 ceComm,ti RoqeunoM Bane, R. GSD1 Crxat office  

CLrnfrf4nceComrnittee - Enç. Mark JohCaWUfl8 Gertral0fflce  

Ccntemmttce AmerI1usifl S. fA2rOhOMbSW GSDJI ceMral Office 

çmcntee Mary Jane G De Oman GSD 	tral.Offlia 

Ccn1ernceCormn4Uee Ced11oGutrre1 	___ S0Ofl1Mtfld(D 

Confr&ice Comnitvee Antefo BUTh 500 AIba 

Conjertnce cammum Arnold Mdaet 500 Kab#nWw C!'y RO Vt   

Conlere, wee CommIttee !-  -as  SD0TUtVig V 
Ccnlierime Corunittee  Atr3nW iavz 

__________ ___ 

 SOC ttaøo City, 00V1 
SOC 0Ipekg. conier4ncComnttte 

RecorePeron 04r RobrMAJUctifl Admb"EMW*  ____ 
- ftewircli Per 

V 

r1rdu M Maaalo Ofl%ce of the Use for Adada&raim 
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