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SCHOOLS DIVISION OF DIGOS CITY 
Digos City 

DIVISION MEMORANDUM 
No. 014 	5.2019 

January 3, 2019 

TECHNICAL WORKING GROUP (TWG) FOR THE SEARCH FOR THE 2018 
EXEMPLARY AWARDS FOR GREAT AND LIKABLE EMPLOYEES (EAGLE) FOR NON-

TEACHING PERSONNEL 

To: 	Sollie B. Oliver, LLB, MATE 
Chief ES, SGOD 

Datu Roger A. Manapol 
Principal IV 
DiCNHS 

Attention: Ronald B. Dedace 
SEPS-HRD 
Cecile C. Uy 
EPS 11-HRD 
Johannes P. Sabio 
T-lll DiCNHS 
Ma. Luz E. Amaro 

T-lll DiCNHS 

This is in reference to the Regional Memorandum Number 239 series 2018 signed byAtty. 
Alberto T. Escobarte, CESO Ill, Director IV, and Division Memorandum Number 1235 
series 2018 re: Search for the 2018 Exemplary Awards for Great and Likable Employees 
(EAGLE) for Non-Teaching Personnel. 

You are hereby directed to be part of the Technical Working Group (TWG) of the said 
search indicating the tasks to be performed. The tasks shall be done on January 
2019 at the Division Office Conference Room. 

Names Terms of Reference 

Ronald B. Dedace Assists the nominees in preparation of the 
required documents. 

Cecile C. Uy 

Johannes P. Sabio Prepares a 3-minute video presentation for 
the significant accomplishments of the 

I nominees. Maria Luz E. Amaro 

The classroom teachers are advised to prepare activities for the school children during the 
duration of the tasks. 

For compliance, information and dissemination. 

OepEd Schools Division of Digos Ot, 
RECORDS SECTION 

- 

DATE: 	 LUL 	TIME: 

WINNIE E. TOON, EdD 
Officer in Charge 

Office of the Schools Division Sup, fifitenden/ 

ronald dedace: January 3, 2019 TWG Search for the 2018 Exemplary Awards for Great and Likable Employees (EAGLE) for Non-
Teaching Personnel 
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DVISON MEMORANDUM 
	

December 14. 2018 
No. '235 s.201$ 

SEARCH FOR THE 2018 EXEMPLARY AWARDS FOR GREAT AND LKALE 
EMPLOYEES (EAGLE) FOR NON-TEACHiNG PERSONNEL 

To 

 

All Non-Teaching PersonneT 

This sin reerenceto the Regional Memorandum Number 239 senes 2018 signed by Atty. 
Aiberto T. Escobarte, CESO Hi. Director IV. re:  Search for the 2019 Exemplary Awards for 
Great and Likable Employees (EAGLE) for Non-Teaching Personnel. 

Attached,  is a copy of the Guide!nes and Cntena of the said search. 

Wide and immediate dissemination of this Memorandum is earnestly Cesred. 

WINNiE E. BATOON, Ed' 
Officer in Charge 

urnce of the Schools Division Superinitencenv 

sJtpd Scnoc-I5 Division of CHços CUP  
MtLUUS 

- 	1 7 	 P 
.&-Z 1S;8 

41 	ir 

rrad de dace: tDecembef 14. 20 1 8 Search !or me 20 & Exemplary Awatos fcr Great sea uksbe Srnployees i EAGLEI ' 01 Ncr-

TescPtcç PefsOnrl& 

..e,e --e e,o 	Z 	 637.3 . .352 522-2257. 'C52 533-.522 .352 

.352 S53-3355 . e2. 553-6375 = -.-- 	-2 . .e.5ee 7.7,G35we 5ev 



OepEd Schoo's Ovrs,on of Otgos City 

	

a . 	RE- CO 	SECTION 

r*TE U 1 7 
REGIONXI 	 - 
Do City 

Decembe201 8 

REGIONAL MEMORANDUM: 
No. 	s.2018 

SEARCH FOR TBi 2018 EXLMIP1-4RY AWARDS FOR GREAT AND LIKABLE 
EMPLOYEES (EAGLE) FOR NON-TEACHiNG PERSONNEL 

To: 	Sc&ols Divisirni SumrizAeradents 
Regional Office XI Division Chiefs 
Public Eieantary and Secondary Sthol Principals 
All Others Concerd 

hi line with the Revised Policies on F ,ioyee Suggesthms and Incentive Awards System 
(ESIAS) eovided under Civil Service Commission (CSC) Resolution No. 010112 and 
CSC MC No 01 s. 200?, this Ragioz1 Office adopts the herein Program on Awards and 
Incentives for Service Exce1lete (PRAISE) to he referred to as the SEARCH FOR THE 
2018 EXEMPLARY AWARDS FOR GREAT AND LIKABLE EMPLOYEES (EAGLE) 
FOR NON-TEACHING PERSONNEL rw Search is on to all employee from the 
Distrio level to Division leve-1  men and worn with sahuy grades i to 10 for the i 
Category aixi salary grades 13 aixl up for the 2 Category. 

2.

 

rw search aims to give due re-cognition and incentive to non-teaching men and- women 
who have cerredl1y dennnaratcA an exemplmy 	vmnent in Re ion XL 

3. it is encouraged that the 11 SDOs shall particitc in the said Search following the 
attached Guidelines and Criteria and to core up with a Division winnar to represent each 
categnry 

4. immediate dissemination of this Me rancum is desired. 

t1X 
r 	\ 

ATFY ALERTT. E CO4!TE, CESO m 
LieCtOr.J 

Jniionire: As iaa!t 

Relrrer 

Revjs,j Pclmum w Ezwc 	Ma kcive A*afflds Sa (EhSIASSI 
CicCoisi[CSORiooNo-GO1t2  

CSCMCNo.O1,s.2X)i 
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AWARDS 	SEARCH 	TEACHERS  

em - 	SEARCH FOR ThE 2flI EXEMPLARY AWARD FOR GREAT AND U1CkBLE 
EMPLOYEES (EAGLE) FOR NON-TEACHING PE3Ut3NNEL 

D==bcr 3. 2015 
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ANNEX to Re 6 onai Memorandum No. 239 s. 2018 

GUIDELINES ON THE SEARCH FOR THE 2018 EXEMPLARY AWARDS FOR 
(iKEAT AND LIKABLE EMPLOYEES EAGLE) FOR 

NON -TEACHING PERSONNEL 

I. Coverage 

The activity is in line with the Revised Policies on Employee Suggestions and 
Incentive Awards System (ESIAS) provided under Civil Service Commission (CSC) 
Resolution No. 010112 and CSC MC No 01, s. 2001, this Regional Office Xi adopts the 
herein Program on Awards and Incentives for Service Excellence (PRAISE) to be referred to 
as the "SEARCH FOR THE 2018 EXEMPLARY AWARDS FOR GREAT AND LIKABLE 
EMPLOYEES (EAGLE) FOR NON-TEACHING PERSONNEL." The Search i5 open to all 
employee from the District level to the Division level, men and women with salary grades I 
to 10 for the 1 1  category and salary grades Il and up for the 2 Category. Originally, the 
awardinc, jy j on 3, 2018 during the Education Week but due to 
the varied activity of the DenEd Regional Office XI, the said search awarding Will be 
rescheduled on February, 2019. 

Categories olAwards 

A Category 1 Salary Grade 1-10 (Brown color packaging] fi -Mer) 

W Category 2 Salary Grade Ii and up (Green color packaging/ folder) 

Ill_ 	Qualifications 

cation 

Salary Grade 11 and 
up 

• Has permanent item in the ctn -rent position; 
• With at least 3 years of work experience rele'anI to the current 

position; 
' Has no pending administrative and criminal case; 
• Pefonnance Rating of at least "Very Satisfactory" (VS) for the 

last current two (2) School Years  

IV. 	Search *rd Seteetion Timed,ne 

The Following timeline shall be observed at all levels: 

Level   T'mieline 
District Level (Pr 	on of Dociroents  December 	- 2018 
Division Level (Selection Processi DeceriJ2lMIS 
Submission of SDO Nominations to Regional Level 	- Januaif y 	1,2019 
Rcional Level Evaluation of 51)0 Nominees' documents I January 14-18, 2019 
On-site validation for the top three (3) winners ies'2-23, 2019 

£npimverrnei 	Adapra&iith' 	Gooi-eni& 	Leadn-thc 

R(Xi1'ujd 

Z---,ibecce  

RRM4F 
F. Thrr' &. Davao City 'OOC) 

74xe,ibr (O5_' ) 221-61J' 
QtcrXtunber: !ti8Zi 291 -1 (1 
£maU: rjnJ1'de4po,,i, 



Top 

Republic of the Philippines 
DEPARThV UCAI1ON 

Cmy 

NMI Delibention of the RegiOnals&ectioncominecJ 2s2oi9 
Awarding of the Most Outstanding 2018 EAGLE Non- February 20i9 
Teaching Personnelthtouirh Advisor' 

Y. 	Reqilired D ments for Submissien 

The search and selection committee at all levels shall require all nominees to submit the 
required documents as basis for evaluation: 

1. Nonilnee'sPoitfoho of AccomplishmentsJ Achievements 
2, Signed copy of the IPCRF 
3. Updated P1)5 
4. Service Record 
5. A clear simple, straightfbrward and understandable Executive Summary of not more 

than Five (5) pages in A4 bond size, double spaceii describing the aspirant based on 
the set of criteria; 

6. The summary of the accomplishments should be certified/ signed by the aspirant and 
an electronic copy of aspiranfs folio! entry including photographs fbr uploading in 
the Region Xl website and viewing during the awarding; 

7. Along with the document folder of each entry is the cony of the Minutes of the 
deliberation during the selection by the USC, 

8. Certification issued by the entry that he/she has not bee-n fliund guilty of any 
administrative or criminal case against him/her at the time of the selection. 

9. Photocopies of entr's clipings news itema, picture and other 	u,ent, to xzpport 

the nomination, 

VL 	Criteria for Evaluation / Judging 

1. The nominees shall be evaluated based on the criteria Evidences should be in the 
form of Signed Testimonies, Certification by the Chief of the Division, Schools 
Division Superintendent, Regional Officials, other Stakebolders.. Certificate of 
Participation! Recognition Diploma etc 

2. Each nominee shall be evaluated through the documents submitted in a folder with a 
3minute video presentation for their significant accomplishments. 

3. Diviion SC shall choose the two (2) Division winners (I Division winner for each 
cazegoly); 

4. Regional Selection Committee shall choose top 3 winners upon evaluating the 
nominees' folder and the conduct of the on-site validation shall be done after selecting 
the top 3 winners. The  result for the on-site validation shall be added to come up with 
the fiuial rating thr each top three winners and, 

s Most OutstndIng 2918 EAGLE Search for Non-Teaching Poel will be 
announced during the awarding ceremony. 

E#çoe'neit 	 I-orcrned Ladernp Exceiiencc 

R003rnid 	 , RO4M4F066 

ro 	. u 	 .-- 	 ie Number: W2,1 291-  i 665 

TN2,rber 082)121-6147 	 Email: rr1OIiliWLg2V.M 

Wab,4e,, 



7 Republic of the Pbilipptees 	 çf 	' 

1JPARTMENT OF EDUCATION 	 . 

P—EGION X1 
lo'7' 	 a 

VIL S tiii Crlf erla 

indicators 

Work experience 	 r - ----------- _3O/.-  
(20%)  

Human Relations  ______ 
!!standiagAchievements 25 

1

30% 
Awards  
Innovation / Creaiivity  
Publication I  Authorship  

25 25% L e,wtb !. .Pro 	ssional  
Education 115 	—hl 5% 

o Doctoral (CAR) iwo+ 
oMaster's Degree 	 (10./,*)  
oMaster's De_ree (CAR) 	(70/q)  

TrainWg  
- 

 
National  

o 	Region  

Demonsirates positive traits both private and public life 
- 	 Friendly. compassionate and tactful 

> Team-player and ha good working rapport with colleagues 
Initiates, facilitates and builds inter-community relations 

)' 	Maintains wholesome relations with community stakeholders and 
local partners 

> Demonstrates transparency. honesty, accountability and personal I 
- 	

- 	 TOTAL 100 1004k. 

VIII Search and Sdaction Process 

1. The nominees shall submit their pertinent papers in Three (3) folders color coded with 
a 3mixiutc video presentation of their significant acfievernents to the Division 
Selection Committee (DSC) for the Division level 201 Q. EAGLE Search 

l.a. Category I Salary Grade I -  ~Brown color packa ngi folder ) 

I .b. Category 2 Salary Grade 11 and up (Green cior packaging! folder) 

Emcwennent AdaptthtWv Gai-orietd Leade'rhir' &crllnc 

W03mi. 
P To'resSL, Daao Cq P900 j;  

221-614 	 WL 
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2. The DSC shaH conduct an evaluation or wdgmg to choose One (Fl Division winner 
for its category. 

3. The DSC shall then indorse the Division winners together with their dornents (2 
Division wizwer) and their video presentation to the Regional Office, attention, 
QAI) OIC - Chief: Dr. Rev T. Enriquez, 

4. The QAI) shall then indorse the documents to the Regional Selection Commtee 
(RS-0 (please see attached RSC by Category) beaded by the Assistant Reaional 
Director as the overall charpersoo 10  evaivatetudge the top three (3) winners in the 
Regional level search for category ito 11 of the 2018 EAGLE Search.; 

5 The RSC shall then conduct or-site validation on the selected top 3 Regional winners 
to choose the Most outstanding 2018 EAGLE. and; 

6. The Regional Office shall award the Division winners of the I Schoois Division 
Offices with a Placue and Certificate of Recognition while the top 3 winners for each 
category (Regional winners) and consider to be the Mt ()utstidin 201 
EAGLE shall be awarded Cash Cash Price ± Plaque and Certificate of Recognition for 
the 2018 EAGLE Search. Venue and the schedule of the awarding ceremony shall he 
announced later. 

LX. Awards and Priie 

I. Division winners/nominees shall receive a Plaque and Certificate of Recognition 
while the Reitionaf winners shall have a Cash price + Plaque and Certificate of 
Recognition chargeable against Regional Office Funds subject to the usual accounting 
and auditing rules and regulations. 

ponntnt 4,thi 	Goa!-orretrd Laderthp Exce1k,c 

O''4d 	 R041-JFUed 

.-drerz: F. Torj ..'L. 	 (tekc 	 29 -. 
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