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DIVISION MEMORANDUM 
No. 219 , s. 2019 

March 8, 2019 

ENUMERATION AND ACTIVATION OF THE OFFICIAL DEPED E-MAIL 
ADDRESSES OF THE KEY OFFICIALS OF THE SCHOOLS DIVISION 

OFFICE 

To: SCHOOLS DIVISION OFFICE PERSONNEL 

Pursuant to the Regional Memorandum No. 032, s. 2019 issued on February 19, 2019 
by Atty. Alberto T. Escobarte, CESO III, Regional Director, Department of Education 
Region XI Office, Davao City, entitled: "Enumeration and Activation of the Official 
DepEd e-mail addresses of the Key Officials of the Schools Division Offices", 
you are hereby directed to create and activate your DepEd e-mail addresses. In the 
event you failed to remember your password, visit the Information Technology Officer 
for the resetting of the password. 

2. Further, all personnel are enjoined to use the DepEd e-mail account for official 
communications within the organization at the national, regional, division and school 
levels in order to facilitate prompt information dissemination and to further improve 
communication services of the Department with the end of sending and receiving 
updates and information in a seamless and up-to-date manner. 

3. For information, guidance and strict compliance. 

For and in absence of: 

WINNIE E. BATOON, Ed. D. 
Officer-in-Charge 
Office of the Schools Division Superintendent 

OepEcJ Schoolc fJiv1.r7p of Dic!05 City  
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MA!.L3iUiL 
8Y: 

Roxas Street car. Lopez Jaena Street, Zone II Digos cit y  8002 t.  (082) 553-8396 I (082) 553-8376 I (082) 553-9170 (062) 553-8375 

va (082) 553-8396 1 t082) 553-8376 :':- :- 	 cscity@depedgov.ph  



Republic of the Philippines 
DEPARTMENT OF EDUCATION 	

— i 
REGION NJ 
Davao City 

JT 
 Ton Si.. Devao ('itt 1Z(LJOO 	 iiil: rIi-kp'4p1' 

ojcp1Tsfax 	0(2/ 291-I 665(O2 22;-614 7 	 c 

Fehnarv 	Schools D ivi5ion of Diqos 01 

,- 	RC0R3S S1-CTtOr'4 
REGIONAL MEMORANDUM 	 . 

	

7)9 	JME4 

ENUMERATION AND ACTIVATION OF THE OFFICIAL DEP 
E-MAIL ADDRESSES OF THE KEY OFFICIALS OF 

THE SCHOOLS DIVISION OFFICES 

TO 	 Schools Division Superintendents 
Assistant Schools Division Superintendent 
Chiefs, Cii) & SUJU 

1. Pursuant to DepEd Order No. 52, series of 2009 that requires all regional and division 
offices to use the official DepEd e-mail addresses. i. e. depedgov.ph  email accoz4nI, the field 
is hereby required to enumerate and activate the official email addresses of DepEd Key 
Officials in the sehook 	sion offices of Davao Region. 

2. Theuse of official DepEd e-mail for official communications within the organization 
at the region and schools division offices is reiterated to facilitate information dissemination 
and to further improve communication services with the end of sending and receiving updates 
and information in a seamless and up-to-date manner. 

3. The Key Officials of the schools division offices include the schools division 
superintendents, assistant schools division superintendents, the chiefs of the curriculum and 
instruction division and the school governance and operations division, It will also include 
the section heads such as the accountant, budget officer and the administrative officer V. 

4. As contained in the inclosure No. I of DepEd Memo No. 227. s. 2012, all 
permanent employees of the Department of Education shall be assigned a dcpedgoipiz 
account which can be accessed through ht tp .//eina Ae e o.ih. The same official 
account shall be used and submitted- t7;1  -• T 	 . 

5. Thc guidelines on the acccptable use of the deped official e-mail accounts are 
fund in Inclosure No. 2 of DepEd Memo No. 227. s. 2012 which is hereto attached, for 
guidance and strict observance. 
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6. Hereunder is the fkrmat of the Report Needed from each Schools Division Office: 

DivisionI Name of Personnel ( 	Position 	I 	Official DopEd 
E-mail Address 

1- 

7. For information. guidance and compliance- 

AT1\, ALBET6T,tARTE. CESO IV 
Regional Director 

Enclosed: As Stated. 
Reference: DM No 227.s. 2012 

To be indicated in the Perpetual Index. 

OFFICIALS 	PERSONNEL 	REPORT 
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Memorandum No 227 a. 301 

GUrDELINES ON THE ACCEPTABLE USE OF d 4gov.ph ACCOUNTS 

i ap 

a. These guidelines cover the use of a deped.gooph email account assigned to 
employees of DepEd. 

b. Where applicable, the substance of this policy shall also cover email 
communications by persons connected to the Department and acting on its 
behalf 

2. Core Pniptes 

a. Use 
Whenever an employee of DepEd is assigned a deped.gou.ph  email account, the use 
of such account forall online official communications is highly encouraged. 

b. ProfessiorLaL Discretion 
J. Considering that all communications through the depecigovph email 

account are treated as official representations, exercise of utmost 
professional discretion is required specially when sending out to eternai 
parties. 

ii. The content of all such ccmxmir..ications shall meet the appropriate 
standard in terms of form (e.g. language, spelling, grammar, punctuation, 
presentation), as well as substance. 

c. Protection Against Liability 
i. Appropriate discretion shall be applied at all times in terms of 

rereentations, claims, and disclosures made through the deped.gcw.ph  
entail account, 

ii. In the spirit of email risk awareness and to mitigate possible liability, the 
inclusion of the fdllowina disclaimer in the signature line of all 
communications sent through the service is automatically included in 
every email: 

Thts eon nwnkatiart may contain confidential or privileged 
information, and is intended soteiy for the individual or entity to 
whom it is orgL'tally addressed. Any disclosure, copying, 
dissemination., or any action taken in reliance to it by others, other 
than the Lnt€nded recipient, is stricthj z,rohibited. The opinions, 
condusion.s, and statements a'pressed 'Liptl this message are those of 
the sender and rndj not necessarily reflect the views of the 
Department of Education.'  

d. Prohibited Use 
i. The cleped.gov.ph  email account is a government email service obtained 

in the interest of public service. Transmission and storage of offensive, 
disruptive, discriminatory, nornographic, profane, abusive, libelous, 
derogatory, illegal, and otherwise similar material unbecoming of agents 
of the civil service are strictly prohibited. 

ii. The email account shall not be used in connection with any commercial, 
religious, social, political, and other similar interests. 



3. 	tration Kiosks 

a. One 1111  computer terminal must be set up, to function as a registration facility, 
in every office (regional and division), and in all DepEd Training Centers from 

January 2, 2013 to March 30, 2013. This terminal should be readily available 
to all teaching and non-teaching DepEd empioyees. 

b. The abovementioned computer terminal must have a stable internet connection. 
The default homepage, http:/ /depedverify,appspot.co must be kept open 

during office hours. 

. The regional or division IC:T administrator shall be the officer responsible for the 
said registration kiosk. 

4. Ingress and Egress Procedures 

a. During the initial registration, from October 1. 2012 to March 30, 2013, all 
registrants will go through a verification facility that can be accessed through 
hrtp:f / depedverifyappspot.00m- 

b. Registrants who provide information consistent with the De-re-Ed database shall 
automatically  be issued email accounts by the verification facility and can log-in 
to their accounts on the same day. 

c. Registrants who provide inibrrnatiorz inconsistent with the DepEd database 
shall undergo manual verification. They will be contacted within a week after 
their registration. 

di To address manual verification concerns, the Central Office (CO) verification 
team has been established to coordinate with the respective ICT administrators 
and personnel officers of each region and division. 

e Starting April 1. 2013, all newly hired regular employees shall be given a 
dcped.go.tph account by the ICT administrator upon instruction of the 
personnel officer. Such account shall be created for the employee on the first 
day that the sante is required to report for work. A basic orientation of this 
usage policy and other matters related to the deped,gov.ph service shall also be 
administered by the personnel officer. 

1. Individuals who are no longer connected with DepEd by reason of resignation, 
transfer of office, retirement, or other causes of termination or suspension of 
service, shall be prohibited from access to the depedgcv.ph service through 
account deletion. In every instance of effective separation from the DepEd, the 
Personnel Officer shall include the deactivation of accounts by the ICT 
administrator as part of the clearance process. 

5. Suspension 

a When persons are suspended or,  are separated pending  the accomplishment of 
clearances, or other analogous instances, the personnel officer shall inform the 
ICT administrator so that the latter can susrend email accounts or otherwise 
prevent unauthorized access to the same. 

b. Likewise, upon notice from the personnel officer, when the cause for account 
suspension has resolved or remedied, the ICT adn-Linistrator shall restore the 
account access. 



NAME DepEd Email 

1 BATOON, WINNIE EVANGELISTA winnie.batoon@deped.gov.ph  

2 ESTACIO,M ELANIE PLEIJOS meIanie.estaciodeped.gov.ph  

3 BODIONGAN, GLEIN MARK LUMAYAG gleinmark.bodiongan@deped.gov.ph  

4 MISAL, NORELIZAALEGARBES noreliza.misaldeped.gov.ph  

5 PASCUAL, STEPHEN RACHO stephen.pascuaIdeped.gov.ph  

6 ALCOMENDRAS, FRANCIS JUDE DINGLI francisjude.alcornendras@deped.gov.ph  

7 TAM BI LAWAN, NEPTUNE LABAJO neptune.tambilawan@deped.gov.ph  

8 RANOLLO, MARCELINO ENOBIO rnarcelino.ranolnares@deped.gov.ph  

9 CHIONG, ALELI MAYPA aleIi.chiongdeped.gov.ph  

10 BONTIA, MYHRRA FAYE LLANOS myhrrafaye.boatia@deped.gov.ph  

11 DIAMANTE, ROSARIO BARING rosario.diamante@deped.gov.ph  

12 ROSALITA, MARY SOL SAYSON marysol.rosalita@deped.gov.ph  

13 OBENZA, MERLYN ESTOMO rnedyn.obenza@deped.gov.ph  

14 ALCA1 DE. ROSETER CATU BAY roseter.aIcaide@deped.gov.ph  

15 PIUS, GENIE DELOS REYES genie.pius@deped.gov.ph  

16 GONZALES, GISELLE DONALVO giselle.gonzales@deped.gov.ph  

17 SOLON, HELENA ORDANEZA heIena.soIori@deped.gov.ph  

18 MARATA, EVANGELI NE BACALTOS evangeline.marata@deped.gov.ph  

19 NAHINE, JONA NOILEREEN MARATAS jonanoilereen.nahine@deped.gov.ph  

20 MORAL, CLAIRE MARRIZ NACIONALES cIairernarriz.morat@deped.gov.ph  

21 CASTAJARES, MARK VI LLARICO mark. castanares@deped.gcv.ph  

22 PANTONIAL, RENANTE ABAPO renante.pantonial cdeped.gov.ph  

23 ASARAK, SHEENA AS! LO sheena.asarak@deped.gov.ph  

24 ESTOMO, JOEL ESPAJO joel.estomo@deped.gov.ph  

25 BURGOS, BONAFE CATHRI NE GABI N bonafecathrine.burgos@deped.gov.ph  

26 VENCIO, JAKE LLOYD SALGADO jakelloyd.vencio@deped.gov.ph  

27 ONGGO, MASARI PE V1LLANU EVA rnasaripe.onggo@deped.gov.ph  

28 VENDIOLA, RICARDO VERA CRUZ ricardovera.vendiola@deped.gov.ph  

29 DE MESA, ROFELIATE rnesarofelia.demesa@deped.gov.ph  

30 MARA-ASI N, GUY RABAGO asinguy.maraasin@deped.gov.ph  

31 YMALAY, ALNIE FE VILOS aIniefe.ymalay@deped.gov.ph  

32 EBOL, DANILO JR. MALBUESO danilo.ebol@deped.gov.ph  

33 CALVA, ETHEL DIANA I ethel.caiva@deped.gov.ph  

34 ZAMBRA, VINCENT SAMAR. vincent.zambra@deped.gov.ph  

35 SALAZAR, MARIA LEONORA PACIENCIA marialeonora.salazar@deped.gov.ph  

36 DAUGDAUG, BEVERLY SAGABAEN beverly.daugdaug@deped.gov.ph  

37 ENDRINA, TITO MORALES tito.endrina@deped.gov.ph  



38 DELOS REYES, VALERIANO YLANAN vateriano.delosreyes@deped.gov.ph  

39 TABANAO, MARY GLOR DAMO rnarygtor.tabanao@deped.gov.ph  

40 LABU RADA, VICENTE CARPI NA vicente.laburada@deped.gov.ph  

41 JASM N, LUZM NDA BAUTISTA luzminda.jasmin@deped.gov.ph  

42 ALMAZAN, ANALIZA CASAS anatiza.almazan@deped.gov.ph  

43 CADtNE5, IMELDATOONG meIda.cardines@deped.ov.ph  

44 NIONES, JOAN MANITO joan.niones@deped.gov.ph  

45 PRESTO, EPPI E GRACE ESCOBARTE eppiegrace.presto@deped.gov.ph  

46 NIEVES, RONILYN PEDROSA ronilyn.nieves@deped.gov.ph  

47 GUVA, ZENAI DA GATABER zenaidaguya@deped.gov.ph  

48 CATALUA, ELY GIGANTO eIy.cataiuna@deped.gov.ph  

49 PEAS, PATRIOTISO OLAGU ER patriotiso.penas@deped.gov.ph  

50 ADLAON, ROSALINDA CABAL rosaUnda.adlaon@deped.gov.ph  

51 CASIMIRO, HELEN ARAAS helen.casimiro@deped.gov.ph  

52 JUEZAN, IDA ILUSTRISIMO ida.juezan001@deped.gov.ph  

53 BONGCAYAO, NEIL DArOLK0 neiI.bongcayao@deped.gov.ph  

54 BARBA, ARLENE POMPERADA ar!ene.barba@deped.gov.ph  

55 ALDE, FERNA RENIRATORREON fernarenira.aldedeped.gov.ph  

56 OLIVA, CHERRY ROSSETTE ESMORES cherryrossette.oliva@deped.gov.ph  

57 PONCE, ANTONIA PEt'JTON antonia.ponce@deped.gov.ph  

58 TIMON, ELVIE ESTRADA elvie.timon@deped.gov.ph  

59 COMAINGKING, JUVY ADOLFO juvy.comaingking@deped.gov.ph  

60 ROBIOS, MYLEEN CALIPSAN myleen.robi nos 	 deped.gov.ph  

61 ALTAMERA, JUVY MAGLUCOT juvy.altamera@deped.gov.ph  

62 OLIVER, SOLLIE BERNANDINO soIiieoiver@deped.govph 

63 HERNAN, EVANGELINE ARRIATE evangeline.hernan@deped.gov.ph  

64 FRANCONAS, HELEN NATAD helen.franconas@deped.gov.ph  

65 DEDACE, RONALD BAUTISTA ronaid.dedace@deped.gov.ph  

66 FU ENTES, XAVIER SEBANDAL xavier.fuentes@deped.gov.ph  

67 ALEJANDRO, AIRON MATIAS airon.atejandro@deped.gov.ph  

68 MATEO, ELESER DELA PEIJA eeser.mateo001@depedgovph 

69 SENARILLOS, PETER-JASON CALVAN peter.senarilos@deped.gov.ph  

70 UY, CECILE CABAHUG cedle.uy@deped.gov.ph  

71 MONSERATE, REYZEN OPEA reyzen.monserate@deped.gov.ph  

72 SANOY, DAISSY JANE PEJAS dassyjanesanoy@deped.gov.ph  

73 ESCABILLAS, HAZEL MARIE LATASA hazel marie.escabiIlas@deped.govph 

74 GOM TO, JOEL BOLADO joel.gomito@deped.gov.ph  

75 DALOPE, MYRACEL JAM ILLA myraceLdalope@deped.gov.ph  

76 ASARAK, JASMINE ASILO jasmine.asarak@deped.gov.ph  



77 PEFAS, DRELMIE CHRISTINE SE1EDO dhelmiechristine.penas@deped.gov.ph  

78 DANDOY, IREENE PRESTO ireene.dandoy@deped.gov.ph  


