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DIVISION MEMORANDUM 
No. _,s.2O19 

Attendance to the Strategic Planning on Records Management Programs and 
Projects 

To: 	FRANCIS JUDE D. ALCOMENDRAS 
Administrative Officer V-Admin. 

Attention: MYHRRA FAYE LL. BONTIA 
Administrative Officer IV-Records 

In reference to OUA Memorandum 06-0819-0305 dated August 14. 2019, there will be a 
Strategic Planning on Records Management Programs and Projects on September 1-5, 
2019 at Davao City. 

2. Participants are allowed to attend on official business. 

3. Expenses to be incurred for board and lodging, supplies, materials, contingency shall be 
charged to the GASS Fund of the Records Division, Administrative Service, subject to the 
usual accounting and auditing rules and regulations. Travelling expenses of Regional and 
Division participants shall be charged to their respective local funds except for the plane 
fare which shall be charged to Records Division GASS funds. 

4. For information and compliance. 

For and in the Absence of: 

WINNIE E. BATOON, Ed.D 
Assistant Schools Division Superintendent 

Officer in Charge 
Office of the Schools Division Superintendent 

- 

MELANI 1, Ph.D. 
Officer-In-Charge 

Office of the Assistant Schools Division Superintendent 
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MEMORANDUM 	 RECORDS SECTION 

14 August 2019 	 UW L ' 

To: 	Regional Directors 	 - / 
Schools Division Superintendents Date:,LL'!T Time. 
All Others Concerned 	 / 

Subject: Strategic Planning on Records Management Programs and 
Projects 

The Administrative Service - Records Division (AS-RD) will conduct Strategic 
Planning on Records Management Programs and Projects from 01-05 September 
2019 (inclusive of travel time) in Davao City. 

The objectives of the activity are as follows: 

1. To conduct a strategic consultation and discussion with 
representatives of Records Units from the field offices on the impact of 
the Quality Management System (QMS) implementation on records 
management. 

2. To draw a long-term plan that will support the identified impact and 
the necessary interventions and requirements to sustain a QMS-based 
records management (Projects, Programs and Activities (PPA's), 
Budget, Timelines, Support System, Stakeholders, etc.) 

3. To align the long-term plan with the thrust and direction, of 
management on quality, accessible, relevant and liberating education 
for all Filipino learners. 

4. To provide a strategic opportunity for participants to present viable 
practices from their respective offices that can be considered in the 
future plans on records management. 

S. 	To lay the ground work for the conduct of the National Conference of 
Records Officers and Designated Records Custodians of the 
Department of Education and Seminar Workshop on Records 

Office of the Undersecretary for Administration 
(Athrdmsfruth'e Serv.cs, Jr.fomiatun ond Conwurnicotons T'chroLoQy, Disoslr Risk Rnduction and Managemenl, Schook4. 

Youth Farntoiion, Bajuio Terzehr Camp, Edncaian Fc-ciJitics/Sc.hoo Builthngs) 
Department of Education, Central Office, Merako Avenue, Pasig City 

Room 519, Mabirii Building; Mobile; +639260320762; Landline: +6326337203, +632637620,!. 
Email usec.admin@deped.gov.ph ; Facebook/Twitter @depadtao 



Management (5 clusters) which are tentatively schedule to be held in 
October and November, respectively; and expected to be participated 
by a total of 259 for the National Conference and 350 for the Five (5) 
Cluster Seminar Workshop; and 

6. 	To discuss and finalize the administrative, technical, and budgetary 
requirements and arrangements necessary to ensure the successful 
conduct of the above-mentioned activities, 

Expenses to be incurred for the board and lodging, supplies, materials, 
contingency shall be charged to the GASS Fund of the Records Division, 
Administrative Service, subject to the usual accounting and auditing rules and 
regulations. The proper charging of traveling expenses for this activity shall be: 

Traveling expenses of Central Office participants shall be charged to 
Records Division GASS fund. 

2. 	Regional and Division Office participants - shall be charged to their 
respective local funds except for the plane fare which shall be charged 
to Records Division GASS funds. Flight schedules and ticket bookings 
shall be arranged and coordinated by the Records Division. 

Participants are allowed to attend on of 	business. The expected 
arrivals, schedules for meals and accommodation of the participants shall be as 
follows: 

Expected arrival 01 September 2019 
Check-in * on or before 12:00 of 01 September 2019 
Check-out - on or before 12:00 noon of 05 September 2019 
First meal - Lunch on 01 September 2019 
Last meal 	Lunch on 05 September 2019 

All other expenses beyond the proper charging and schedules of 
accommodation/meals indicated in this memo shall be charged to participants' 
personal account. 

Alma D Apanay or Mse Rose 
Records Division-Administrative 

(02) 633-72-18 or (02) 687-1449 

For more information, please contact Ms 
Marie D. Moecoso, Administrative Officers V, 
Service, DepEd Central Office through Tel. No. 
and email address: deped. records2gmail. 

For immediate and appropriate action 

•- 	
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Strategic Planning on Records Management 
September 1-5, 2019 

Davao City 

UST OF PARTICIPANTS 

1 &tM.A1I5tin 	 TtectorIV.QffictheDfrectoA4nijnufratjveServjce 
2 Nanette R. Mamoransmg 	iChid Admue Officer - Records Division1  Central Office 
3 Rose Mane D,Mcaccso 	AdmmiatratIve Officer V. Records Divlsin, Central Office 

D Apanar 	1AdnaveOfflciRecords Dwszon, Central Office 	-- 
5 1, AnxAta S Buce 	Jxecuthre Assistant II - Records Dn, Central Offi ce 

- 	ICornpUterpamn1er 	IC 	Central OffLee .LMsJ.cuenca 
7-  Nino Orlando S_Bendicio 	jdnunistratfve Officer U-Records Division Central Office 	

* 

iTRecords - mcess T bauuan 	 1Admse Assistant 	Division, Central Office 
9 Pau1joseph P Do Vera 	AdmstratweSupportU. 	t5in, Central Office 	- 
10 Representative 	 IOffice of the Director Administrative Service  
TijReoreitahve -. 	 • Offlce of the Director, Administrative Service 

132 _Ma_ Fatima Luzviminda 	iPrcect Development Officer 111- Records Custodian, BHROD-HRDD 
13f  

- 

Records Custodian . -.. JLegal Service 	 V  
14 ecor4scustoclan Persormel Division  
5jt4yn P. Dulnuan !Chief Administrative Officer- NCR 

16 	 \fljlareal Administrative Officer V, Records Section,  1PrecrousM. 
17 _Mar Rosel) Ricafort ____ Administrative Officer W-SD0 Malabar Qty  
18 __nlndaC Fabian A4mmlstratzveOfficerw __ St)O Quen  
19_j]istair P_Salvador 	- AdmIntstrative Officer IV- SDO _ Caloocan City 
20 _'Teresita M. Martin 	 _ Muunisfrative Officer 	Records Unft,SDO, l'asay pty 
Z. 'Magdalena 0_Nuesca 	__ Admmistrative 0th erV Records_ction, Region ! 
2na}Ljm 	- Admbistrat*veOfficer V.900, La Union City 

23 __Nh) ke Brayan R. Bactat Adm1n1stra!we Officer N - D0_ La Union - 
24tb iaxialou 

	
-1 T. Calindas Officer IV Records that.  500, Candon City 1Admlnzstrative 

25 'Presneida H. Adianzar Admnistrative Officer V, Records Section, 	I1 
26 Jaum Paul R Sgo 	_ ADAS11SDO  Records Unit Santii .  

27lMeen 0 Gonzales LAdnimistrative Officer IV - Records Urut, 900 Tarlac 
28 _OhviaM Sibu 	 ]Administrative Officer V Records Section. Region !II 
29jnaT Canlas 4mn*trabve Officer IV-SDO, Angeles City  
30_Reina T. Babaran Administrative Officer N - SIX). Cabuyao City  

- 31 T May Bemadeth 0. uWdrdseeUve Officer VSDOMari4 - T 
32 Lena Venus C_Ngao-i __ Ma___we Offkw TV,  ImEkmerdi% Unit, 900, Kalmga 
33 __14erhnaJar1eco 	_-- EP 	IC-Records Sc ti 	)-VL ibilo City 
34 Tara Gay S Dapat *  AdmuisfrabveOf&er W Records Unit 500 NeonentaI 
35 _Ida FCabentan VU  
36JdoniaV 

_ 
_Dumaa Adtrative Officer V Records Section, Region VW 	_ - 

I 	74 ça Naj 
38 Mate Hansel F Go  Admu!ustrative Assistant fl-Reco_Is Section, Region  

39WiLhe1maS Ampatuan lAdnunstrative Officer V-SDO,Cotabato  
40 TAne1ieC Raw 	 __ jmIn1strabveOfflcerRecordsSect&on1RegionX  
41 R Secdm Regort D( 	- 

42 IMarla Livie A Laue 	_ __ 1MtratIve Officer IV, Records Unit 900, Z4mboan 	Slbiga1 *  
43 HasnunRMaloloy-on__- A4ntirdstative Officer  IV, Records Urat, 600, Ihan City 

44 _ - 
t45  LameR Pedrosa_ 	- Administrative Officer TV, $00 Dmayat Island 

_I 
46 Paciflco C Dela Cruz r Administrative Officer, 	 lamenting Unit. Region IX 

47 May T Enrvuez  Chief Administrative Officer - Region XI 
IatweOfficerV-RecordsSection,RegiOnX1  

49 !Mybrm Faye L Bonbe 	____4strative Officer N - Recwds Unit SIX)_Digus City 	___- 

50_ 1 Per1xtaHMangrnsa_ 8utuan City  Adnurustative Officer IV, SDO, 


