Republic of the Bhilippines

Bepartment of Education
Region XI
SCHOOLS DIVISION OF DIGOS CITY
Digos City
DIVISION MEMORANDUM November 6, 2019

No. 992 S. 2019

2020 SEARCH FOR OUTSTANDING GOVERNMENT WORKERS

TO: ASDS
CID and SGOD Chiefs
PUBLIC SCHOOLS DIVISION SUPERVISORS
EDUCATION PROGRAM SUPERVISORS
DIVISION SECTION/UNIT HEADS
ELEMENTARY AND SECONDARY SCHOOL HEADS/SICS
ALL DIVISION PERSONNEL (TEACHING AND NON-TEACHING)

1. Pursuant to the Civil Service Commission (CSC) Memorandum Circular No. 01, s.2019 re.
the “Revised Guidelines on the Search for Outstanding Government Workers for 2019 and
Years Thereafter’ signed by Chairperson Alicia dela Rosa on February 13, 2019, the field
is hereby informed about the “2020 Search for Outstanding Government Workers’.

2 The abovementioned search is part of the CSC’'s Honor Awards Program (HAP) which
recognizes the outstanding work performance and exemplary conduct and ethical
behavior of government employees in its effort to motivate or inspire them to further
improve the quality of their performance and instill deeper involvement in public service,

3. Relative to this, the Division PRAISE Committee (see attached list of members) is hereby
directed to come up with a set of guidelines, for the identification and selection of Division
nominees, to be disseminated to the field.

4  Deadline for the submission of the nominees’ pertinent documents to the Personnel
Section, Administrative Services Division, DepEd RO XI, F. Torres St., Davao City is on
March 15, 2020.

5. AGILA and EAGLE Search Awardees are automatic nominees to the said Search.

6. Please see attachment for more details of the Search. These are accessible from the
CSC website at www.csc.gov.ph.

7. Wide and immediate dissemination of this memo is desired.

CRISTY C. EPE, CESE
Schools Division Superintendent/L/
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THE DIVISION PRAISE COMMITTEE

CHAIRPERSON: SDS

CO-CHAIR: ASDS

MEMBERS: CID CHIEF
SGOD CHIEF
BUDGET AND FINANCE HEAD
ACCOUNTING HEAD

ADMINISTRATIVE OFFICER V
HUMAN RESOURCE MANAGEMENT OFFICER

SECRETARIAT: HRD PERSONNEL
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Republic of the Philippines
DEPARTMENT OF EDUCATION
REGION XI
Davao City

Address: F. Torres St., Davao City (8000} ' Email: regionl l{@deped.gov.ph
ContuctTelefux Numbers: (082) 291-1665/(082j 22{-6147 Website: www.depedroxi.ph

S7ped SChools Lvision of Oiges Ciu:

MEMORANDUM ;?.' RECORDS SECT!QN" B
O o zivenlurs
To : Schools Division Superintendents/ OIC-SDSs = an - e Rt
This Region OATE: NOV 0 5 2049  Time: 4 g
BY: /

Subject: 2020 SEARCH FOR OUTSTANDING GOVERNMENT WORKERS
Date Qctober 28, 2019

This has reference to the CSC Memorandum Circular No. 01, s. 2019, relative to the
Revised Guidelines on the Search for Outstanding Government Workers for 2019 and Years
Thereafter, signed by Alicia Dela Rosa-Bala, Chairperson, Civil Service Commission.

: The annual Search for Outstanding Government Workers forms part of CSC’s Honor
Awards Program (HAP), which recognizes government officials and employees who have
displayed outstanding work performance and exemplary conduct and ethical behavior. The
program aims to motivate or inspire government employees to improve the quality of their
performance and instill deeper involvement in public service.

For 2020 Search for Outstanding Government Workers, the deadline for submission of
nominations to Civil Service Commission is on March 31, 2020.

Anent to this, you are hereby directed to identify nominee/s through your respective
Division PRAISE Committee and submit the pertinent documents to Personnel Section,
Administrative Services Division, DepEd RO XI, F. Torres St., Davao City not later than
March 15, 2020, for deliberation of Regional PRAISE Committee. Documents submitted beyond
this date will not be considered.

AGILA and EAGLE Search Awardees will be automatically nominated for the Search for
Qutstanding Government Worker. The Search guidelines, including the qualification
requirements, criteria for evaluation, and required nomination documents are attached, for
reference. Electronic copy of the documents can also be accessed from the CSC website at
www.csc.gov.ph.

Immediate dissemination of this memorandum is desired.

PETHATRMENT OF EDUCATION FOXY

EVEEYN R. FETALVERO, CESO V
Assistant Regional Director
COR—— A Officer-in-Charge
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Republicof the Philippines
| | | MCNo ¥ ! 001 s. 2019
MEMORANDUM CIRCULAR
TO.  :  HEADS OF CONSTITUTIONAL BODIES; DEPARTMENTS,

' BUREAUS AND AGENCIES OF THE NATIONAL GOVERNMENT;
LOCAL GOVERNMENT UNITS; GOVERNMENT-OWNED OR
CONTROLLED CORPORATIONS WITH ORIGINAL CHARTERS;
AND STATE UNIVERSITIES AND COLLEGES

sua’_.;ieca* Revised Guidelines on the Search for Outstanding Government
Aw«:rkers !or 2019 and Years Thereaﬁer

In awordance w;th :ts const:tutlonal mandate to adopt measures to promote moraie efﬁcuency,
integrity, responsiveness and courtesy in the civil service, as well as to strengthen the merit
and rewards system, the Civil Service: Commission (CSC) administers an annual, nationwide
Honor: Awards Program (HAP) through the annual Search far Outstandmg Govemment
Wo:kers

The annual Search started in 1965 through the Empioyee Suggest:ons and lncentrves Awards
Systam (ESIAS) implemented under Section 27 of Republic Act No. 2260 or the Civil Service

Act of 1959 to award public servants for: extraordinary acts or servw;es that. oontnbuted to the
efﬁaency, economy and lmprovement of govemmeni operatms :

in 1975 by vxrtue of Presidential Decree No. 807 new rules and gmdelmes of the ESIAS -
modified the types of honor awards as. follows Presldermal ngkod Bayan and the Civil
Semce Comm;sswn Pagasa Award

Repubhc Act No. 6713 known as the Code of Conduct and Eihica! Standards f_o_r Publtc

- Officials and Empioyees vested in.the CSC the administration of the nabonwude Search for
Outstandmg Pubhc Ofﬁcaals and Empxoyees or Dangal ng Beyan Award : S

_ The. annual Search for Outstandmg Govemment Workers i admmswrad under the HAP in
~ order to recognize govemment officials and employees who. exempﬁﬁed outstandmg j
perfonnanoe to motivate or inspire public-servants to mprove the quahty of pubhc semce
dehvery and to mstm deeper mvotvement in pubhc service. et o R

To mamtam the integrity of the Search and ‘sustain:: rts eﬁed&ve nmplementatton the
 Commission revised the Guidelines on’ the Search for Qutstanding Government Workers'in -
. 2019 and the years thereaﬂer Heads of agenmes are enjomed to adopt said gutdehnes

For queries and concems, p&ease contact the HAP Secretanat through {02) 931-7993 andj ¢ T
(02) 932-0381 and emas! address hapsecretanat@%hoo com.

alit ux dela ROSA-BALA
Chalrperson o

13 FEB 2019’
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Annex A

Republic of the Philippines

CIVIL SERVICE COMMISSION
Offece of the Phairman M.C.No._18__ 5. 2001
MEMORANDUM CIRCULAR
TO: DEPARTMENT OF INTERIOR AND LOCAL GOVERNMENT,

DEPARTMENT OF BUDGET AND MANAGEMENT, GOVERNMENT
SERVICE INSURANCE SYSTEM AND ALL LOCAL GOVERNMENT
UNITS

SUBJECT: RECOGNITION OF BARANGAY SECRETARYAND BARANGAY
TREASURER AS GOVERNMENT EMPLOYEES

in recognition of the vilal rcle of the b&rangay secrétary and baranc‘ay lreaswef
in public service and in response o the numMercus requests from u\ebca&govemnf
units. relative o the recognition of the barangay secretary and barangay Feasurer as
government employees, the Commission, under Resolution No. 01-1 ﬁt fuded as
follows: '

.ihe barangay secreigry and barangay {reasurer who ane
coveredby the provisions.of the Local- Govermment Code of 1891 may be

= recognzed-as government emp&oyees provided the following x:onamcns
are salishiea:

1. Thair respetlive appammm;bape;sé&e‘tsubmﬂiedimm csc
for record purposes;

2. Their positions have fixed: salary in accordance. with.the sasary
schegule provided for in the Local Budgel C&rcula; No: 83, s.
1998;

3. Theoy meet the qualiﬂ.alicn requirsments’ set In the Lecal
Government Code of 1881 and .

4. The&r aiendanco:and sorvice receids: are Keptand: maw.tameo j

n ine barangay-offica: '

“The Commission fu"her resoived ihax ihe semces 'endewd by
. the Barargay -secretary and barangay tréasures prior 1o and fier the
promulgation of the Local Government Code of 1991 may be accredited
by tre CSC as gavamment sefvice pmwded lhat the said bafangay

prescﬂsec unde! Csc #MC'8 and E-A 5. 1997 and CSC R"" & E‘ 1999.:'., .

Pase ve :guidé,d accorgingly:

KARINA cousmmmo-mvm ’
: e _ . ~ Chairman .
13 lmgut 200% .
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Repubiic of the Philippines
CIVIL SERVICE COWSSION

Serbisyo Sibil: Isang Daana Taong Paglifingked

Recognition of the Barangay Secretary and
Barangay Treasurer as Govemment Emp!oym

Koeim o msmnens st avmennn Vousmnsnsre ey adi i

resoLuTionno, 011352

WHEREAS, Section 384, Chapter 1, Book 1ll of RA 7166 {Local Government
Code of 1991) provided for the creation of the barangay “as the ‘hasic pofitical unit
and as such serves as the primary planning and implementing unit of govenment
policies; plans, programs, projects, and activities in the communities; and as forum
wherein the colleclive views of the pecpie may be expressed crystalhzed and
considered, and whera dispules may be amicably settied™;

WHEREAS, pursuant to Sections 394 and 395, Book it of RA 7160. ine
barangay secretary and barangay teasurer shall be appointed by the punong
- barangay with the concurrence of the .migjority of all the sangguniang barangay
members but shall not be subject 1o attestation by the Civit Service Commission:

WHEREAS, Article 118, Rule XVii of the Ruie's and Reguianohs.
Implementing RA 7160 provided for the mandatory appoqntment of the barangay
sgeretary-and Baranqay ireasures;

; WHEREAS, Adicie 122 of the Rules and Regulations inwlementing RA 7160
proviged for the qualifications: of the barangay secretary and. barangay treasurer
positions, the respective duties and res'.)msiblmes and the pr@hxbitmn feles napmrsm

WHEREAS. the CSC re:ewe:l dimerous requests ‘fon the ‘oval gevernment
sactor relative 1o the recognition of the barangay saerstary and barangay 1reasure" g
as government employess for pqrpee.es of gntitlement 1o ben‘.futs ' .

WHEREAS, e CSC I responss fo the salé reques*r= reviewed ‘he duties
and functions of the barargay secrelary and barangay treasurer under the Local -
Governmen: Coce. of 1981 and established ihat they are the courterpad in: the -
baraf‘gav o the sangg umar'g bayan sesmtary ANG mun i} tesastirer who-ars both
appointive gwerrmem emplovess holéing pcu"'a: ent anpmniments n the m;mupal
favel - :

WHEREAS. the CSC deemed it proper f&OOQN?P fhe wta; ro:e cf lhw,_
barangaa sec:etary and tarangay freasurerin puht'c sewsce . A




NOW. THEREFORE. foregong premiscs consideree, the Cwil Scrvice
Cemmission RESOLVES as t is hereoy RESOLVED that the parangay scerstary
and barangay ‘reasurer wno arg vovered by the provsions of the Local Government
Code of 1661 may be recognized as government amployecs proviced the fallowing.
conditiors are satisfied: ' '

1. THeir réspeclive appointment-papers are submilted 1o'1he CSC for record
2UINOSES, '

2. Their positions have fixed salary in accordarnce with the satary schedule
provided for in the Local Bucget Circular No. 63, s. 1908;

3. They meet the qualification requiremants set in the Local Government

Code of 1991, and ‘ » , -
4. Their attendance and service records are kepl and maintained in the
barangay office.

The Commission further resolved that the services. rendared by the barangay
secrétary and barangay ireasurer priof to and ‘after the promuigation of the Local
Government. Code of 1991 may be accredited by the €SC as.government service
provided that the said barangay Secretary and barangay treasurer were paid fixed
satary and subject 10 compliance with the ofher requirements for accreditation <l
sérvices prescribec under CSCMC Band 8-A, s. 1967 and CST MC 5, &. 1999. '

Quezon Gity, _AUS 102081

AN

KARINA CONSTANTING DAVID
Chalrman.

ARIEL/G. RONQUILLO
{Director It
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HONOR AWARDS PROGRAM
Revised Guidelines on the Search for Outstanding Government Workers for
2819 and Years Thereafter

I. Introduction

Inaccordance with its constitutional mandate 1o adept measures to premote morale, efficisncy,
integrity, responsiveness and courtesy in the civil service, as well as to strengthen the meritand
rewards system, the Civil Service Comxmssxon (CSC) a:dmmlsm an annual, nahonwxde Honor
Awardstgramg AP) through the annu : . Gover - Workers.
program seeks to recognize and rewar m @ﬁuals and empleyws for their cms:anémg
contributions and achievements in the dé tvery of public service.

The-angual Search stam:d in 1965 through the Employee Suggestions and Tncentives Awards
System (ESIAS) implemented under: S&honz’?eﬂ{egubhc AetNa 226(} er mervﬂ ;f
Act of 1959 1o award public servarits for extraord ary i -contribuic
efficiency, economy and improvement of governmerit o

In 1975, by virtue of Presidential Decree No. 807, new rules and gmdelims of the BSLQS
nodifie thetypesafhonnrawexdsasia_:f““s.‘ siden i : :
wds, the Civil Service Commis

‘Plﬂ)hcOﬁﬁ.malsanééﬁlﬂe}wvéétédmtbeCSCﬁé'ﬁiii‘*"i‘?--' doet

on Of ﬂm n&&én\ude Search
for Outstanding Public Officials and Employees Dangal nig Bayan Award.
1L Award Categories |

A. Outstanding Work Peﬁomam

"« Presidenial Lingkod Bayan (PIB) Award is-conferred 16 an individual or group
memed of ﬁve membgrs fqz Wiomal OF & ;

: EmploYeeéﬁrﬂchangai ng Bayan (DiB) Award -
is canfemaﬁ to an mdividuﬂ for performance of an extraordinary act or public
service and consistent demonstration of cxemp}aryeth:cai bm“or onthebaswof
observanee of the exght norms pmvx&ed under RepublmAei No. 6733

C@mmxanent to ?nbiw Inmest
2 Profess:onahsm -

Bawatkami Lingkod Bayafif™™=2
R T--18 m%imﬁ1 8092




Justness and Sincerity
Political Neutrality
Responsiveness to the Public
Nationalism and Patriotism
Commitment to Democracy

; Simple Living

%0 N o b

II. Who are Qualified

A

om

D. Posthumons nominations:may be.made for.a pub

All appointive officials and employees holding permanent, temporary, Coterminous,.
contractual and casual status.of employment in the government, whether stationed.
in the Philippines.or abroad.

Elective officials.

Elective and appointive barangay- officials and employees may also be nominated
provided they mest all the followibg conditions. -pursuant to Civil Sérvice
Commission (CSC) Resolution No: 01-1352 dated August 10, 2001 on the
“Recoguition of the Barangay Secretary and Barangay Treasurer as Government
Employws (AmexA)

° Pmlnoﬁshaveﬁmd ;

"_.mm:dmcewﬁhthssalmmhadnlepmwdedfor
inLocal Budget Clrc\ﬂarNQ 63 5. 19963
s Meet the qualification requireme tssetmtthocal GovcmmentCo&e of 1991;.
and
* Aﬁendanceandservmrecozdsarekcptmdmmmmed inthe barangay office.
vant who died in the line of
responsibilities asa civil servant.
wxﬂ:lemnths from the time of
cial ot employee.

duty or in the pursuit of hig/her official duties and re
' n&mﬂs Idﬂ b& fatin g
deaihnf the: government 0

E. Ihmewhommdaméb#ofmmmenmqmﬁad.

B.

gove nmeént SFHIVII
[i L

ptmr "ﬂ“a‘v'ﬂ:e nammanan, and have Been conszsnen gty and
v camedout by the nontinee during said period;

Z HaveaperformaacermgofaﬂeastVerySaa.sfac:oryontseqmvalentfoxm
(6) semestral or three (3) annual rating periods prior o the normination; and

3. Have not been found guilty of any admisisttative or criminal offense involving
moralnnpmxdeor does not-have azxypmdmgcaseagmnstthemattheume of

Team members who did notmest the abovementioned qualification requirements
(Iterns 1 to 3) shell not be included in'the nomination.




Justness and Sincerity
Political Neutrality
Responsiveness to the Public
Nationalism and Patriotism
Commitment to Democracy
Simple Living

LR

M. Who are Qualified

A.

B.

D. Poéthnmens nomxﬁaﬁﬁnsmyb&mdbfma publi

All appointive officials and employees holdmg permanent, temporary, cotenminous,.
contractual and casual status of employment in the government; whethier stationed.
in the Philippines or abroad.

B. Elective officials.
Co’

Elective and appointive barangay officials and employe&ﬁ may also be nominated
provided they mest all the followitg conditions pu - to Civil Seérvice
Commission: (CSC) Resolution No: 01- 1352 dated August 10, 2001 on the
"Recogniﬁon of the Barangay Secretary and Barangay Treasurer as Government

Employees™ (£

» e ,'fve appomfmentpapexs are submitted to the CSC for records purposes;

s salary in accordance with the salary schedule provided for
mLecaiBudget erclﬂarNQ 3, 5. 1996; .

® Mee:t the qualification requiréments setin the Local Government Code of 1991;

jce records ere keptand maintained i the-barangay office.
yublic servait who died in the line of
ctutyor mmepmsuucfms!hemﬁcmiduaesm responsibilities asa civil servant.

osthemous 1 Q :fa mﬁ;mllmonths&nmtheumecf

being fer shouid also be made ﬁmlast three (3).
years immed IO ion, and have been cousistently and
wntxnuousiv cmmdembythenmmﬁmmg said period;

pA HaveaperformanoeraungafaﬂeastP’e:ySarz.sfac:o:;vontseqmvaicntfexm
(6) semestra or three (3)-annual rating ‘periods prior to the nomination; and

3. Have not been found guilty of any admmrstratrve orcriminal offense involving

‘moral turpitude or does not-have any pending case against them at the timeof
‘homination.

Team members who did not’mest the abovementioned qualification requirements
{Items 1 to 3} shall not be included in‘the nomination.




V. Criteria far Evalndtion

A. Presidential Lingkod Bayan and Civil Service Commission Pagasa Awards

other or-the-degree to which group members positively

ibution — The degree of

uniqueness md. engmahty of outstandmg performance or contribution/s;
implemented breakthroughs in the structure, system and procedures in the
delivery of services.

i ibution - The extent to which the accomplishment led w0
mnﬁvat;onfeonmbmen which has been adopted: number of individuals,
communities, offices who benefited; and evidence of sustained use or
continuous implementation for at lsast three years or longer.

ipact of P : hievement — The extentto which the idea, suggestion,
mv@nmmﬁmmmgwmmmgmam the
>sulting paradigm shift; and the amount of money saved.

d service dekvezy

istency _of Perfcnnanee - The dagree of eemmstmay mamfmted by
gzoug nummahons) :The exﬁent the grmzp members mbuvate and suppert each ‘
mﬁu@ncee&chnthen

Each g:cupi’rﬂam member should have verifisble/actual contribution in the
p/team smmphshmmtmssﬁmﬁdbe speexﬁedmthe

. Jowliness or msxgxlﬁcance ofthe pasmon in
. ceandexlracr, ,‘ nerm!s manifested.

Years of Service — The cumula&ve years of service that the nominee has

rendcwd in the gevcmmm m—d'-vis his/her accemplzshment&




6.  Risk or temptation inherent in the work: and

7.  Other similar circumstances or considerations in favor of the nomines,
as may be determined by the members of the Commiitiee on Award for
Dangal ng Bayan.

Required Nomination Documents

Each nomination requires the submission of one (1) original normination folder
containing the ﬁﬁly-aocomphshedHAPmmmanon form, original clearances and other
documentary requirements (See. Letiers A-L): and five (5) addmanai copies of the
ongmal nommanon folder certified as ‘true copies.

A. Completely filled-out HAP Nomination Form:

HAP Form No. 1 - Nomination for the Presidential Lingkod Bayan Award and
CSC Pagaso Award {Individual Cafegory)

HAP Form No. 2 — Nomination for the
CSC Pagasa Award (Group Catego y)

HAP Form No. 2-A — Information on the Members of the Group Nominee

HAP Form No. 3 — Nomination for the Outstaadmg Public Officials and
~ Employees Award or the Dangal ng Bayan Award .

Eabh oon@le‘éeiy ﬁlled-up it

Arial font #12,

B. Nominee’s upd

ed CS Form 212 or Personal Data Sheet with passpart size

(4.5cm x 3.5em) photo with name tagtakmmthﬂwiast six months priorto the
aammauon

; 1 P ‘on Rewards; Awatds and hmenﬁ%s for Sewice Exceﬂmee_
A(PRAISE} Comnnttee or ts eqmvaiwi. that the nomination has undesgorie
deliber “‘nbyﬁchemm;m |

D. Letxcr from the head of agmym h:ghest eﬁ:rcml enidorsir thc nemmaﬁento the

Agencies with nomi

inations andarsed by Agency Heads wha are OIOdmguams
should also- sub,mxtaletteroramwﬁfthe&desxgnaﬁanorder .

| Agencx&smay submit t6 the Somt Ss}.(m an andﬂrsement for all their nammees'
and NEED NOT endorse them md'mdm}ly

_ _Group nominations: Wl‘th tsam:“mcmbers fmm TWO Ormiore ﬁe;:amnents.’agancws ,
shﬂlbesepameiyaadmseﬂbyéammpmve agemyheeds raon Ly




-~

3. Clearance from the Office of the President shall also be secured by the HAP

Secretariat for presidential appointees who shall be selected as semi-finalists
of the Search.

L. Group nominations with tearn members from two.or more dapamnentsfagcnmes

shall comply with all documentary requirements coming from their respective
departments/agencies.

The. nomination form and document&r} reqmrements shuuld be placed in legal size
folders. Hard-bound and creative covers sre discours . Copies of annual feports,
recommendations from institutions/personalities, news chppmgs and certificates of
training, seminars and recognition shiould not be included in the nomination folder.

All nomination folders and documents submitted shall be considered as records of the
Comitnission, thus, shall no longer be returned to the nominee/s.

Write-up of Accomplishmien

L 3

§ itstandin -accompliﬁtmems: of st
maczmbnef factualanﬁmbulletfozm,

e Present impact of acconiplishments
sustained/adopted, problems ac
beriefited and/or transactions facibitated; and

7.

s The nomination write tupﬁfhwds#foﬁm, agencies.and local government
units:should present individual sccomplishments Grbebavmai norms, not
the accomplishments:of the entire: agem;yeﬂﬁcal overnment unit. -

B. The following information must be adequatel

1. For Group Nomination (Prcs;deﬁuai ngkod Baycm and- 'GC Pagas’a awards
catégories):

Nameofteammgmup,namesofqm};ﬁedmmbm thhthelrrespecnve »
positions, status of appointment, length of guvennnem service “and
contribiiti "‘-""”fomphshmenmfmhmcmbm srumerated mdetaﬂ Pieaserefer
toHAPFormNcs 2:and 2-A for details.

2. For eumndmg ‘work: aecom;;hshmmi, s;axa whether or “not the
: accemphshmenzs pmmted m pa:tefthe gl iéuﬁes ofﬂ;émmmee or if -




these are his/her own initiative. If part of nominee’s regular duties or mandate,
cite justifications on why the accomplishments are considered exceptional or
extraordmary The impact of the coniribution must be substantially elaborated:

* Nationwide impact of the exceptional/extraordinary contribution to public
interest, security and patimony (for Presidential Lingkod Bayan awsard
category) .

¢ Impact of the outstanding contribution to more than one department of the
government (for csc Pagasa award category)

3. For exemplary conduct and ethical bebaviot, present the exemplary norms of
conduct manifested/displayed and provide justifications why the norm/s
displayed are considered exemplary.

C. LiniitatienoniNdminaﬁon
1. The nomination writé-up-should mﬂylmfbr a maximum of 10 pages (A4 size
bond paper, Arial #12 font) to include the summary of accomplishments, impact
and other information.

2. ‘While there are thires award caz:gones under the Sem:h an employee or official
should benominated to only one dward category.

3 Henma" exthosewhehave%emp:ew& »_;i'iegpﬁm‘edmﬁlanyofﬂae-
* three awards: Pre al Lingkod Bayan, Outstanding Public' Officials and
Empby&sarDangalngWanande&Semce Commission Pagasa canstill -
be nominated to the same ortoa. tixﬁ‘ermmwar&ca;egmy after five years from
tbecanfexmenmfhm!heramd, ed that the nomination is based on anew

set of accomplishments andfor mmplary norms/behavior manifested.
Vi F’mtednre for Nomination

‘Notmination to the Search may be done by m&mduals of Organizations frem ﬁxe ‘
govemment Or private sector. The feﬁnwmg are. the steps on how o nemmatc.
outstanding public aﬁmalsandemp . .

A. For govemmen‘t agency-mx mmmaﬁaa

Gmm“mnent ‘agencies ar¢-expected m nammatethem: exemplars, There is'no Hmit
ta the number efnommaﬁonswhxch the agency may submit in any of the award
categotiés provided the requirements are.complied with. The HRMO of the agency
shall be responsible for preparing: the ‘nomination of thg official or empleyee or
groupfteam. '

1. The Program -on- Awards and Incentw&s for Service Exceﬂencc {PRAISE)
Comimittes shall review and fecommend the nomination for approval of the
head of agency. in the case of group nomination compomd of members from
various agenmes, the € serson of the PRAISE Committee or its equivalent
and the Agency Heati ef the 1eaﬁ -agency shauappmw‘endome the nommatien. P




2. Nominations of Heads of Departments, Agencies and elective officials need not
be submitted to the PRAISE Commitiee. However, all other documentary
requirements have 1o be eomplied with.

3. The Agency Head shall approve the nomination and shall issue an endorsement
letter priot to submission of nomination to the CSC Field or Regional Offices.

Agency head refers to Depamnent Secretary, Chairperson or President (in
national government ageticies, constitutional commxssmns, govemment-owned
and controlled corporations, government financial msfztutmnss and state/local
uniiversities and colleges), who has the power to appoint, as well as Governors
.or Mayors.

Heads of agencies also refer to the following officials:

EadoxsmLead of Agency
Me 5/ "of the Judiciary Chief Justice; SnpmneCourt
: Members{Staﬁ’of the Senare - Senate President
MemberslSﬁaﬁ' ofthe House of Speaker of the House of

Vice-Governor/Vice Mayor

o Nominee
‘Heads of BnteausamiAgenczes
: aﬁ:aclw&toorunderﬁm

scal Universities | Chairpers ;nofﬁwmof Rﬁﬂ“‘s

Fres@ent of Govemment-awmd and irpi on-of the Board of

- Controlied Corporations _ WMM or the Secretary |
: . : Ofthe Department to Whmhme
. GeneralManager efLeeal Water oftheswdeﬂamtm

'B. For nommatmnmmated by pnvate uﬁiw&mﬂmgaﬁimnn

A.ny mdlvxduai or organization with extensive knowledge of the outstandi
rformeance and/or exemplaty ethical behiavior of the officials or empleyec or
group/team may nominate ah mﬁw;dual or. gmap ef mchv;duals for & speclﬁc
category in the Search. . 5 '




S, Certification signed by the nominee that he/she has not been found guilty of any
administrative or criminal offense involving moral turpitude or does not have any
pending case at the time of nomination.

A certification of no pending administrative or criminal case involving moral
turpitude issued by the highest ra:nkmg Administrative Officer or Legal Officeris
required for posthumous nomination only.

Detailed information on dismissed/decided case/s of the nominee, if any.

Certification issued by the Inghsst Himman Résource Management Officer
(HRMO) that the individual nominee or each member of the group nominec has
obuained at least Very Sarisfactory (VS) performance ratings for six (6) semestral
orthree (3)annual rating perxodspnm: to the nomination. Copy of the rating forms
need not be attached to the nomination folder.

Certification of No Unﬁcm&md Cash Advances signed under ocath b) the
agency’s Financial Officer/Accountant and Certification of No Disallowances
issued by the COA Resident Auditor far previous. acsountabilities as of December
31 of the yéat prior to nomination,

Copy of the Statement of Assets, Liabilifies and Networth (
mdmdua! nommee or eachmemch oftbe groug .mm,_ ' ‘_' the yea

agency. |
All individual and group nominees MUST submit their SALN.

Updaled service record dufy certified by the agency’s Human Resource
ianagement Officer (HRM 8

The service: mord should indicate the PLANTELA POSITION of the figminee
NOT the: designation or fank. The PL LA POSITION: indicated in the
service record of the nomxme shall be ﬂxebaszs afthepmen o be mdmated n

thenamms&on form, < -

Nomines’s. valid eleamces tebe mwé fromy the foﬁqwmg agenmwm the '
Tocality: '
. National Burean of Investigation
= BIR Tax Clearance
- P&hee Clearance

The folierwxng efearams shall be swm'ed by me CSC:

1. Clearang *fer Pcndency of No Pmdcncy of Adrmmstranva Case shalI be

1ssueﬁ by the CSC Regional Office.

2 Ciearanccsfmmef‘the Qm Saadiganbayan, CSC: Central
Ofﬁse—@ﬁmforl:egﬂ _-{andtheCommmmnonHuman ightsshall




Download nomination form from the CSC website: www.csc.gov.ph or secure
copy from the nearest CSC Regional or Field Office and submit the nomination.

IX.  Procedure for Screening and Evaluation
A, Regional Level Screening

The CSC Regional Office shall create a five-member Regional Committee on
Awards (RCA) composed of the Regional Director, Assistant Regional Director,

Public Assistance and Lisison Division (PALD) Chief, and two representatives. of
the Regional Multi-Sectoral Advisary Council (RMSAC):

The Regional Committee on Awards shali evaluate the qualified nominations
based on Sections IV and V of the Guidelines and.select the regional winners of
the-Search.

The PALD shall serve as the Regional HAP Secretariat, It shall screen all
nominations with compléte: documentary requirements and jets

correctness of the category v&é.«vxﬁ the accomplishment/s ;xmented It shall
shortlist qualified nominess based on Sections: 1l and V' of the Guidelines and
sitbrait the folders to the: Regional Commxtteb on Awards for deliberation.

The CSCROg are responsfh}e for eoor:hnanng with the agencies regardinig
submission. afthenommee*s acking docimnents and for msunng completion.of
the same prior fo submission to the Regional Commiitee on Awards for
deliberation. '

Nominations recewedbytheCSCROswhwhamnafm&ertheu}msdmﬁonshaﬂ
be forwarded to the CSCRO concerned, tiot to'the National HAP Secretariat.

Only those: selmdbythe RCSasregmnal winners will advanceto the second
Tevel screening. :

by the

Nomingfien folders of regional winners sbouid be oﬁm&ﬂy .
CSCROS 10 the HAI’ Secxetmm ogether with the complete
documer s: The Ii Inchide ﬁenommeesme, plamxﬂa
posmon, ievel :of posman, agency amd award: eategery* A soft copy of the lrst
§19u]d I}kewise bé submitted.

B. 'Nmtmali_cvels .

The Public Ass:lstanoe,mﬂ —_—
as the national  HAP Secretariat
Awards composed of the foliowing

Q&Oﬂiee (PAIO),ﬂns Sommissi ser
Tt shall convene ﬂienaxmnai Cemmmzes on

1. Committee on the Prﬁsrdenﬁal or LGgkod Ba_ryan and Cm'l Servxee
Cnmmlsswn Pagasa Awarﬁs ‘

é Member of the Casnmsswn, CSC e | x"” S




o Chief Protocol Officerof the Office of the President
o Three (3) prominent Filipino citizens who are sot in the government
service

2. Committes on the Dangal ng Bayan Award

Chairperson of the CSC

Ombudsman of the Office of the Ombudsman

Chairperson of the:Commission on Audit

Two (2) government officials/employees appointed by the President of
the Philippines

The National Commniittee on: Awatds shall deliberate on the extraordinary

0000

accomplishments and exemplary-ethical behavior of the regional winners and shall
shortlist the semi-finalists of the Search. The said Committee shall also select the
winners of the CSC Pagasa and Dangal ng Bayan awards, and the finalists of the
Presidential or Lingked Bayan awerd for désision/approval of the President.

X. . Definition of Regionsl Winners, National Qualifiers and Semi-finalis

T Nofinees whose nomunations bave complete documentary
requirements, including agency endorscment, have been
shortlisted by the Regional HAP Secretariat based on Sections

I and V of the Guidelines and have been selected by the.

Regional Committee: on Awards to advance {0 the national

Regional winniers are nof entitied or will not receive any cash |
reward as they shall stll vie for the natibnal search, They shall

be given a Certificate of Participationt sighed by the C8C-
- izgmnalmtector aadmmnbmocfthekegmml Committee on |

Documentry toaiirements sibied 1o e HAP Secwsart |
were evaluated and determined as complete, thus were |
endorsed to the National Commitiee on Awards for )} -

NEI Qli For e e

- Hiose Who were shorlisted by the Nafional |
o will be sbjected o backgowd|




