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SCHOOLS DIVISION 0F DIGOS CITY
Digos City

Division Advisory No. Qqg. s. 2022
April  ig, 2o22

CORREGENDUM AND ADDENDUM TO DIVISION MEMORANDUM NUMBER 207 S. 2022
RE: PRESENTATION PORTFOLIO ASSESSMENT FOR ALS ELEMENTARY AND JUNIOR

HIGH SCHOOL PROGRAIVI COMPLETERS OF SY 2021-2022 AND PREVIOUS YEARS

TO:        CID chief
Public Schools District Supervisors
EPS  ll-ALS
Mobile Teachers
District ALS Coordinators
Instructional Managers
BPOSA Coordinator and lM's

1.    This  is  to  hereby  inform  that the  Presentation  Portfolio  Assessment  for ALS  Elementary
and  Junior  High  School  Program  Completers  of SY 2021-2022  and  Previous  Years  Inter-
District Revalidation shall be moved from May 26-27, 2022 to July 26-27, 2022.

2.    Furthermore. the following additional activities and timeline shall be included:

Activity Date
Initial Assessment April  11   -30 2022
District Validation May  2 -31, 2022
Final Assessment June 1  - 30,2022
Inter-District Revalida July 26 -27,  2022
lssuanoe  of Certificate  of Completion August  1  -31 2022
Submission of Report to  RO August  15,  2022
Submission of Report to CO August 31,  2022

3.    Please refer to the issued Division Memorandum No. 207 s. 2022 attached.

4.    For information, guidance and compliance. -
CRISTY C. EPE

Schools Division Superintendent

OepEdSchool5Divi5ionofDigoaGt.
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REGION XI

ScllooLS DIVISIOI\l OF DIGOS CITY

OFFICE OF THE SC!iooLS D!V!S!ON SIIPERINTENDERT

DIVISI0N  MEMORANDUM
No. L2EL s. 2o22

April  12,  2022

PRESENTATION PORTFOLIO ASSESSMENT FOR ALS ELEMENTARY AND
JUNIOR HIGH SCHOOL PROGRAM COMPLETERS 0F SY 2021-2022 AND

PREVIOUS YEARS

To:        CID chief
Public Schools District Supervisors
EPS II-ALS
Mnhilp Tearherc:
District ALS CooTdjnators
Instructional  Managers
BPOSA Coordinator and IM.s

I.    In  reference to the hereto attached Joint Memorandum  DM-CI-2022-126,  dated April  8,
2022,"re,Presentation     Portfolio     Assessment      for     Alternative     Leaning      System
Accreditation and Equjvalency Elementary and Junior High   School  Learners for School
Year   2021-2022",   this   office   directs   the   Education   Program   Specialists,   with   the

ass:s+iarLcc   of  ALS   }vlobi!c   Tcacr,crs   arid   Djstr]ict   ALS   Cc,ordiriatc,Ts   (DALSCs),   to

conduct Inter-Distnct Final Validation and Revalidation ot` Portfolio for ALS Elementary
and  Secondery  Program  Completers  of SY  2021-2022  in  the  four  Districts  within  the
Division of Digos Gty on dates and in venues stipulated in the attached Schedule of Final
Valjdation and Revalidation.

2.    The result of the Presentation Portfolio Assessment for ALS Elementary and Junior High
School C`ompleters shall  be used as the basis for the issuance of Elementary Diploma   or
a Junior High School Certificate of Program Completion

3.    All    ALS   personnel   concerned   are   expected   to   have   adequately   disseminated   the
Information  on  dates and  venues  of said  activities  to  all  concerned  ALS  learners.  They

are also expected to have prepared the  venues in  strict compliance to  IATF  protocols on
health safety in coordination with Barangays and Districts concerned.



4,    Transportation and other incidental expenses of the ALsmivision Office personnel are

chargeable against the ALS SUPPORT FUND 2021  subject to the usual government and
duJiiiiig  iu]c> 4iiJ  ieguiai;onD.

5.    For other important detaj[s, kindly refer to the advisory and matnx attached.

6     For proper guidance and compliance.
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Scliedule for Inter-District Revalidation
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To be interviewed/assessed by validators from Digos Occidental
District
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OFFICE  OF THE  UNDERSECRETARY  FOR CURRICULUM AND  INSTRUCTION

JOINT MEMORANDUM
I)M-CI-2022-126

F`or

From

Subject

Date

REGIONAL DmEcroRs
ENISTER, Basic,  Higher, and Technical Education, BARMM

'-,                               i

DIC;-rfuo b,Ict`

EL  SAM AHTONIO
Unddsecretary
Curriculum and Instruction

a,ini:Fis#[
kssistant Secretang
Altemative Leaning System

pRESENTATloN roRTroLlo AssEssl\mNT FOR ALTBRTATlvE
I,EARNING sysTEM AccREDITATloN AND EQurvAIENCT
BLB14ENTARY AND JUNIOR HIGH SCHOOL I,EARRERS FOR
SCHOOL YEAR 2021-2022

April 8,  2o22

1.   The  Department  of  Education  (DepEd),  through  the  Curriculum  and  Instruction
s+_ran.d  aLr`.d  +_A.e Bureau of Alterr?.ati`.7e Educatior`.  (B.A.E) ,  aLn..n.o`Er`.ces  lh.e ccri.duct of the
Presentation Portfolio Assessment (PPA) Year 3 for Altemative Learning System (ALS)
Accreditation and Equivalency (A&E) Elementary and Junior High School Learners for
School Year (SY)  2021 -2022.

2.   The Bureau of Education Assessment (BEA) plans to administer the Computer-Based
AtbE 'l`est (CB-AtkE)  for the Altemative  Leaming System  (ALS) Elementary and Junior
High School Levels Program Completers for School Year (SY) 2021 -2022. The Ofrice of
the Assistant  Secretary  for ALS  through  the  BAE,  requested  BEA  to  administer the
pilot CB-A&E in select Schools Division Offices (SDO)  in the last quarter of 2022.

The   selet`tiori   of  test   tz}.hers   she.1!   be  `Jci!`.i.Pta_ry,   a.ri.d   they   sha,11   a.!so  be   a,]1_owed   to
undergo the Presentation Portfolio Assessment (PPA) . The result of their A&E test shall
not affect the result of their PPA.

A separate DepEd Order on the administration of the CB-A&E shall be issued by the
Curriculum and Instruction strand through BAE and BEA.



3.   As  an alternative  Certification,  the  results of PPA Year 3  (Attachment no.  3)  for ALS
A&E Elementary Level (EL) and Junior High School Level (JHSL) Learners for SY 2021 -
2022 shall  be  used  as  bases  for  the i8auance of the following:

•    A&B Elementary Level -Elenentairy certificate
•    A&E Junior High School level - Junior IIigh School Certificate

(Refer to A££achmenf rio. I I).

4.   The following are eligible to submit their Presentation Portfolio for assessment:

a.   A learner enroued in  the  Learner Information  System  (LIS)  for  SY 2021-2022
who has satisfactorily met the set of competencies in the leaning level of A&E
Program       as       agreed       with       the       ALS       Teacher/Community       ALS
Implementor/Leaming Facilitator.

b.   Previous ALS Program Completer not registered in the LIS of the current school
year who submitted but did not meet the minimum required points in the two
(2)   previous   Presentation   Portfolio  Assessment   BUT  underwent  additional
learning  intervention  in  the  ALS  K to  12  Basic  Education  Cumculum  (BBC)
certified    by    the    ALS    -Teacher/Community    ALS    Implemcntor/Leaning
Facilitator /Attachment no. 5/.

c.   Previous ALS Program Completer not registered in the LIS of the current school
year  who  did  not  submit  presentation  portfolio  but  underwent  appropriate
leaning intervention in the ALS K to I 2 Basic Education Curriculum (BEG) and
ia-itrL     d`dl}.     updated     all     tr[c     fc;r:rLal     rcccrds     ccrtificd     b5;'     the     ALS
Teacher/Community  ALS  Implementor/Leaning  Facihitator  (Attachment  no.
5).

5.   An ALS learner who shall undergo the process of PPA shall be at least 12 years old for
EL and at least  16 years old for JHSL on or before July 31, 2022.

6.   Only those who met the minimum required points and passed the  PPA are eligible to
receive  the  EL  or JHS  CertificaLte  (Attachment IVo.  jj/.  The  certificate  shall  have  an
assigned Certificate Number with the following format - Community Learning Center
(CLC)   Number,  year,   and  sequential  unique  number  as  the   Portfolio  Certific.ate
Number  (E=ample:  31707833-2021-0123|  as  indicated  in  Ofric`e  Memorandum No.
OH-OAGA-2C21-120,   Tl-Li   Cirtif.I.ail  }`'`di-ribc,i-   sl-iali  'oc  piactd  c,I-1  `ii-ic   -dppc.i  L-igh{L
corner of the certificates. The release of Certificate of Completion shall be from August
1 to 31, 2022.

The Certificate Number and EL or JHS Certiricate shall be in lieu of the A&E Certificate
of Rating (COR) number.

The Certificate Number shall be used in the updating the status of PPA passer§ (EL
and JHSL) to either Grade 7 or 11  in the Learner Information System (LIS).

7.   To ensure  common understanding,  the following terms  in  the guidelines are defined
as:

a.   Certificate orALS Program Cent)lction refers to the ciualirication awarded
to ALS Elementary or JLnior High School program completer to qualify for the
Presentation Portfohio Assessment (PPA).

b.    Cer(iflcatc Number refers to the unique number assigned by the Schools
Division Office in the Certificate of Completion or the passer of the ALS
Pi c>citJLciiruii Pui `uruiiu A>>t:>biiiciil.



Certificate of Rating (COR| Number refers to the control number assigned
by the 13ureau of Education Assessment (BEA) to the Certificate of Rating of
an Accreditation and Equivalencv 'A&E| test taker.

d.    Dl8trict Qualifier refers to an ALS leaner who has satisfactorily completed
the Presentation Portfolio Assessment requirements in the district validation.

e.     Diviiion  Qualifier  refers  to  District  Qualifier  who  has  met  the  minimum
req-dii-ed -pciii-its iri ti-ie fii-ial  ass€ssri-LErit.

f.     Elemeutary   Certlflcate   refers   to   the   qualification   awarded   to   an   ALS
Elementary (Grade 6)  level PPA passer.

9.    Junior High School Certificate refers to the qualirication awarded to an ALS
Junior High School (Grade  10) level PPA pa§ser.

h.    Preseatatlon  Portfolio  refers  to  a  collection  of  a  leamer's  achievements,
assembled   specifically   for   assessment.   It   contains   formal   records   that
document  the  learner's  background  and  experience,  the  learning  process
I.c,'3hc I,a3 fcllc.,',.cd,  ai-^d work saffLplcs  sclcctcd b}' the  !carrLcr to srLc>w ',',..I.-tat
he/she  can  do.   It  also  contains  records  documenting  the  leamer's  prior
learning  and  records  documentmg  the  leamer's  progress  toward  achieving
stated leaming goals.

Pre8entatlon Portfolio Aeeeerment  refers to the process of measuring and
certifying the  c`ompetencies  of ALS  program completers  through  checking  of
leamer's formal records, evaluating and validating the pieces of evidence in the
work  samples.   It  covers  four  (4)  phases  which include  -  irutial assessment,
district validation, final assessment, and inter-district revalida.

j.      Hese=tatio=  Pert_€oEo  .tssess&ezi±  fasser refers  tc  Di.,n:sicr.  Q-|alifier `,T,7t`.c>
passed the Presentation Portfolio Assessment.

k.    Program  Completer  refers   to  an  ALS  learner  who   has   met  the   set   of
competencies in either Elementary Level or Junior High School Level as agreed
by  the  leaner  and  ALS  Teacher/   Community  ALS   Implementor/Learning
Facilitator based on the ALS K to 12 Cumoulum. Further, a learner should be
tagged as completer in the Leaner Information System.

8.    Once the Presefitation Portfouo is forvalded for final aesesancnt, no further
lmprovement8 and changes Shall be allowed to epetLre its validity and crcdibllity
of the  aBBeBoneat.  F`inal assessment shall be done  from  June  I-30,  2022.  District
qualifier who obtains a score below the minimum required points shall not proceed to
the inter-district revalida. Non-qualifier shall be advised to undergo additional leaning
intervention in the ALS K to  12 Basic Education Cfurriculum (BEG) in preparation for
future Presentation Portfolio Assessment or A&E Test.

9.     All duly desigi-iated offic,ials al-id staff -w+io sl-iall  sei.-v-e ddril-ig tl-ie Pi-esei-itatioi-1 Poitfc.ilo
Assessment shall be given service credits/ compensatory time off rbeyond official time).
Other expenses relative to the PPA process, except honorarium, shall be charged either
in  the  downloaded  Calendar Year (CY)  2021  ALS Program  Support F\inds  (PSF),  the
CY 2022 ALS PSF, or the Schools Division Maintenance and Other Operating Expenses
(MOOE) subject to the usual accounting and auditing rules and regulations.



10.  The Regional and Division ALS Focal Persons shall allocate portion of the ALS Program
Support Funds  (PSF) for the printing of docusments,  such as but not limited to ALS
Assessment  Forms,  and  ALS  Elementarv  and  Junior  High  School  Certificates,  to
supplement other fund source.

11.  The   Regional  and  Division  ALS  F`ocal  Persons   shall  conduct  an  orientation  with
concerned designated ofricials and staff who shall be involved and monitor the actual
conduct of the Presentation Portfolio Assessment.

In addition, the  Schools Division Ofrice in coordination with the Regional Office shall
come up with the mechanism,  schedule, and modality of all activities related to the
Presentation  Portfolio Assessment depending on  the COVII)-19 AlcTt I+evcl SyeteD
set ty the national and local Inter-Agency Tael Force for the Management of
Bmepging and lnfcctlou8 Dlceacee (IATP|, as well as the most recent DepEd  rules
and/or pohices.

12.    To   ensure  that   the   Presentation   Portfolios   are  original   outputs   of  the   Division
Qualifiers  (Attachment  no.  4),  an  inter-district  revalida  shall  be  conducted.  F`or  the
interrdistnct  revalida,  oral  reading  and  writing  proficiency  tests  (in  Filipino  and
Eiigii6hj  >iLali 'uc  ciii.t.i,Liblctcii  Lr.|>`L  fu'riuwcii 'vy  all iLL`ici-view.

The  District  or Division  Office  shall decide  on  the  modality in  conducting the  inter-
district revalida.

13.   The Division Office shau develop their own mechanism in conducting the reading and
writing proficiency.

The rubric below shall be used in assessing the oral reading and writing proficiency of
the Division Qualifier.

---, b--JJ--+,,a,  ,++®t,|,,Zi
Score be8cri|.ti®n

3 Calm read all the words correctly and clearly. Can speak clearly and audibly.

2 Can  read  most  of  the  words  correctly  and  clearly.  Can  spealf  clearly  and
audibly most of the time.

1
Can   read   clearly   but   has   the   tendency   to  mispronounce   some   words.
Frequently unable to speak clearly and audibly.

0 Cannot  read  the  selection.  Mispronounce  most  of the  words.  Cannot  speak
clearly and audibly.

funm bee.r!pt!®d

3
Can write legibly and provide clear and correct answers to the questions about
the selection read. The ideas are logically sequenced and stated in a complete
sentence. Correct grammar, spellinf and punctuauons are evident.

2

Can  write  legibly  and  provide  broad  answer  tci  the  questions  about  the
selection read.   The ideas are not sumciently developed yet they are stated in
a  i,uilipit:it:  st:iiit:Hi.t:.  uiiry  lew  t.I iui>  i.I  BiaiiLiii&i ,  bijciiiiig  aiiu  pu.lil;Lu.aiiiiiis
are observed.

1

Can  write  legibly  but  answers  to  the  questions  are  incomplete  about  the
selectlon read. The ideas lack organization, and they arc stated in fragments.
There  are  several  errors  in  grammar,  spelling  and  punctuations  that  are
identified and somehow affect the understandinf= of the answers.
No written answer about the selec.tion read.
The  answer  is  inaccurate  or  not  related  to  the  question  about  the  selection
read.



Not legible handwriting that makes it difflcult to read with numerous errors in
anmar, s that im des understandin

12.The step-by-step process of the Thesentatlon Portfolio Assessment is as follows:

Phase I - Initial Asse.meat
a,   The  ALS  Teacher/Community  ALS   Implementor/Leaning  Facilitator  shall

conduct an initial assessment of the Presentation Portfolio of the learners from
April i 1 -3i, 2022. He/She shaii check the completeness ol-the work samples
and   formal   records   such   as   birth/marriage   certificate   or   any   proof   of
identification containing picture,  complete  name  and  birthdate  (government-
issued  ID,  barangay  certification,  Bureau  Of Jail  Management  and  Penology
(BLJMP) / Bureau of Corrections (Bucor c`ertification, or company ID) ; Enrollment
Form 'AF2|; Personal Information Sheet (PIst Pre and Post: Functional Literacy
Test (F`LT|  Pre and Post; Assessment F`orms; and Recognition of Prior Leaning
(RPL)   Forms   before   submitting   to   the   designated   District   Validator.   ALS
Teacher/Community  ALS  Implementor/Leaming  Facilitator  shall  provide  a
copy of the  Masterlist  of Enrolled  Learners with  End  of Program/CY  Status
(AF3) to the District Validator.

Phase 11 - District Vhlidation8
b.    A  district  validation  shall  be  conduc.ted  from  May  2  -  31,  2022  using  the

guidelines  /Attc2chm€nf  rio.   I).  An  ALS  Teacher  shall  be  designated  by  the
Schools  Division  Superintendent  as  Distric.t  Vandator  to  quality  assure  all
submitted Presentation Portfohios.

In c.ase the submitted Presentation Portfolio is incomplete, the concerned ALS
leaner shall be given ONE chance to complete his/her Presentation Portfolio.
He/ She shall be given five (S) days to comply. The ALS Learner may be assisted
by  his/her ALS Teacher/Community  ALS Implementor/Leaming  Facilitator.
Failuroc tcco,T^plyshallbc'dscdasg,-u'dL-.dsfc>rr^c.-I-ir.cl.dsic>rLir,tLL,crLcxt3tcp.

No Pkesentation Portf®uo shall be accepted I)eyond lBay 31, 2022.

The District Validator shall submit all validated Presentation Portfolios of the
District  Qualifiers  to  the  Education  Program   Specialist  11  for  ALS   (EPSA)
including the AF`3 for rinal assessment.

Phase Ill - Final Aseessnent
c.   The  BPSA  shall  conduct the  final  assessment  from  June  1  -  30,  2022  and

prepare the list of Division Qualifiers for inter-district revalida (Attczchmgnt no.
7),     including     the     submitted     validated     Presentation     Portfolios.     The
I)isti-ict,' Di~v-isiuL-I  offiLL  ii-i  cuoi-dir,a+Lior,  -v7i+Ll-,  -LL-ic  r`i,8iui'idl  officL  si-Lali  col-I-Lc;  `iip
with the mechanism, schedule, and modality of inter-district revalida.

Phase IV - Inter-Di8trict Revallda
d.   An  inter-district  revalida  (within  the  division)  with  Division  Qualifier  shall  be

conducted  from July  1  -  31,  2022  by  the  EPSA with  the  assistance  of ALS
Teachers to ensure that the Presentation Portfolios are original outputs  of the
learner.  Part  of  the  inter-district  revalida  are  the  conduct  of  the  oral
reading  and  writing  proficiency   tests,   and   the   interview.   The  guide
questions   for   the   inter-district   revalida   interview   are   indicated   in
Attachment   no.    4.    The   Division   ALS    Focal   Person    or   the    Curriculum
lrr^p!emLer+taticr.   Di','isicr.   (CID)   per.crirLel   a33igrLed   t)}'  +.-he   Schecls   Di',":sicr.
Superintendent (SDS) may perform the task in the absence of the EPSA. Those
who Shall not I)a8® the inter-dlrfuct revalida 8hall not be included in the
Wf)-+a-11-+  ^f. ^tJF=  tRT. a-A  .TtTf=T. t}ae--.e  .4tt®-I."®i.+  W^  fl`



In  case the personnel  involved  in the  PPA completed  each phase ahead  of the
given schedule or time frame, they may proceed to the next phase of the process.

To illustrate the assessment process:

Phase I                              Phase ll
lni (ial Assessment                        Distri c I Validotion
(April  l]  -31.  2022)                           fMay  2-31,  2022|

Phase Ill                                 Phase IV
Final Assessment                                    !n ter-District Revalida

(June  I  -30,  2022|                                        (July  I  -`?I,  2022)

^rs Te-
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13.   The Division Qualirier must have a minintim passing score of 42 (equivalent
to 80.77 percentage gnde) to be considered as a PEA passer.  To accomplish
Attachment  No.  3  (Score  Sheet),  the  EPSA shall  convert  the  raw score  (work
sample   and   inter-district   revalida   score)   of  the   Division   Qualifier   to   the
equivalent percentage grade (Attachment No.  13).

14.   After the inter-district revaiida, the EPSA shall prepare the Masteriist ol-EL and
JHSL Pa§sers  (Attach7nerit no.  8),  as weu as the  Summary Report  (Attczchmenf
no.   9/,   both  in  MS  Exc.el  Format.   The  ErsA  Shall  likewise  assign  the
Certrm®ate "`\n:be\ e\nd p..pare the BL or ms OeTttifecate Of a\\ passers
(Attczchrnenf  ro.   Jj)   for  submission  to   the  Division  ALS   Focal  Person   for
verification.

a.   The  Division ALS  Focal Person  shall verify the Masterlist  of EL and LJHSL
Passers /Attachmerit 8/, Summary of Report /Attachment 9J and EL and JHS
Certificate§ to be forwarded to the CID Chief for recommending approval.

b.   Curnculum and Implementation (CID) Chief shall forward the Masterlist of
EL  dL-Ld  u'I ISL  In` assc;I-a   ,`AcfdiL,.'ti-i-.I:-;-.f  8/,   S`di-I-ii-I-icLi-)-,-of  r`t:pt.ii   ('AtlLuc;-ti-i`Lt3j-tf  9;
and EL and JHS Certificates to the SDS for approval.

c.   Upon approval of the Schools Division Superintendent (SDS),  the Division
ALS  Focal  Person  shall  submit  the  Masterlist  of EL  and  JHSL  Passers
(Attachment 8)  and  Summary of Report  (Attachment 9)  both in MS Excel
arid PDF forifiat tc, the Ln`cgiorial AI£ FGcal Pcrsori for corLSGiidatiorL, fiih-Lg,
anrl  rpff.rpnrp nn  nr hpfnrp Allollstt  1 Fi   ?n??



d.   Upon approval  of the  SDS,  the Division  Records  Section  shall release the
EL  and  JHS  Certificates  to  all  passers  which  shall  be  coordinated  and
assisted bv the EPSA.

e.   The ALS Teacher/Commumty ALS Implementor/Leaning Facilitator shall
accomphish the Revised ALS Fom 5  (AF 5)  (Attachment No.  12) of the  EL
and `THsl, Pasc;erg rprtifierl  mrrf.rt hy the nivisinn  AT,S Fr)ral  Persnn

To illustrate the submission and issuanc.e process:
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15.  The  Regional  Are  Focal  Person  shall  submit  the  soft  copy  of  the  Consolidated
Summary Report  (MS  Excel  and  PDF format)  duly signed by the  Rectonal Director
/Attach77Lent I 0/ arid all  the  Masterlists of EL and JHSL Passers  (MS Excel and PDF
format)  submitted  by  the  SDOs  through  emall  k~:ci_c_€|Lj ±±j2(._`£i±Lj\.'.j2±    on  or  before
August 31, 2022.

16.     In summary, this shall be the timeline of the PPA Year 3 for ALS A&E EL and JHSL
Learners of SY 2021 -2022:

Actlwlty Date
Initial Assessment April  I 1  - 3o, 2o22
r`jetrirt `Jaliflgt;rm ^,9V  ,  _  ?1     ,rl,,

Final Assessment June  I - 30,2022
Inter-District Revalida July  I  -31, 2022
lssuance of Certificate of Completion August  I  -31. 2022
Submission of Report to RO August  15, 2022
Submission of Report to CO August 31, 2022

17.  SDOs  shall  conduct the  Graduation  Ceremony  for ALS  EL Passers  and  Moving  Up
Ceremony for ALS JHSL Passers upon submission of Masterlist of ALS EL and JHSL
Passers to the Regional Ofrice. The conduc.t of Graduation and Moving-Up Ceremonies
shall  be in accordance with  the  DepEd  Order on the  Conduct  of the  K to  12 Basic



Education  Program  End®f School  Year Rites  for SY  2021-2022  and  in  compliance
with the COVID-19 Alert Level System set by the national and local Inter-Agency Task
Force for tlic Management of Emerging aiid lnrcctious Diseases (IATF).

18.  For any clarification or inquiry,  contact the Bureau of Alternative Education at
telephone number  (02)  8636-3603  or through email  at  ` I  `_ _  .  J I i~ t_:  _i\_ill ._.   \__i ,i  ,

'\..+ir


