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Offlce of the Schools Division Superintendent

DIVISION MEMORANI) UM
No.  237      s.2o22

April 22, 2022

DEslGNATION ORDER As THE cHAIRPERsON ANI] vlcE-cHAmpERsON,
REspECTrvELy, OF THE scHOOLs DIVIsloN TECHNICAL WORKING GROup

(SDTWG) ON THE CONDUCT OF THE 2021 NATIONAL QUALIFYING
EXAMn`IATloN FOR SCHooL HEADS (NQESH)

To:       ASDS BASILI0 P. MANA-AY, JR.
xAvmR s. FUHNTEs

1.    The Regional Memorandum No. 003, s. 2022 dated April  18, 2022, or the Conduct of
the   2021   National   Qualifying   Examination   for   School   Heads   identified   the
undersigned  as  the  Chairperson  of the  Schools  Division  Technical  Working  Group
(SDTWG).  This function is hereby delegated to ASDS Basilio P.  Mama-ay, as  such,
Xavier S. Fuentes is hereby designated as the Vice-Chairperson.

2.    You  shall  perform  the  following  duties  and  responsibilities  as  the  Chairperson  and
Vice-Chairperson, respectively, as stipulated in the issuance, to wit:

Chairperson:
-     Shall oversee the overall direction, admihistration, and supervision of the 202 I NQESH

in the Division, in accordance with the national policies and guidelines and regional
issuances.

-     Shall be the official and authorized signatory of all Division issuances and documents

related to the conduct of the 2021 NQESH.
-     Shall  do  the  proper  coordination  with  the  RTWG  with  regard  to  the  direction,

preparation, administration, and supervision of the test.
-     Shall assist the RTWG and shall perfom other tasks as may be assigned in aid of the

successful conduct of the 2021 NQESH.

Vice-Chairperson:
-     Shall assume the functions of the SDTWG chairperson in his absence.

3.    Other detalls are found in the enclosure for your ready reference.

4.   This designation shall take effect immediately and shall remain valid unless revoked by
competent authority.

5.    For compliance.
DepEd Schools Division of Digos [itEy

RE[ORBS SEC"ON
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DepEd   MEMORANDUM
No.      033     ,s.2o22

cONDuc'r OF TIE 202 1 NATIONAL QUAI,IF"G EXAnrmATION
ron scllooL IIEAI>s

To :        U ndersecretaries
Assistant Secretaries
Bureau and Service Directors
Regional Directors
Schools Division Superintendents
Public Elementary and Secondary School lieads
All Others Concerned

I.          Passing the National Qualifying Examination for school  lleads (NQESH), also known
as  Principals. Test,  is  one  of the  requirements  for  appointment  and  reclassirication  of all
aspiring applicants to the Fhncipal and Assistant Principal positions in all public elementary
and secondary schools, pursuant to the following issuances:

a.   DepEd  Order  (DO)  No.  42,  s.  2007,  titled  The  Revi.ed  GuldelineB  oa
8.lectlon. nonotlon and De.lgDatlon of 8cho®l Heads;

b.   DO  97.   s.   2011,   titled   Rewhed   Guldcllne.   on   the   Allocation   and
ReclaulncatloD ®f School Head P®.ltlonB: and

c.    DO 41,  s.  2016.  titled Addltlonal Guldellne. to  DepBd  O]dcr No.19,  a.
2016   (Gold.llnee   on   the   Onganlzatlonal   Stmcturee   and   Staf]lng
Pattern.  of Stand-alone  and  Integrated  Publlc  Senior  High  Schools
(SHS).

2.          In this regard, the Department of Education (DepEd), through the Bureau of Human
Resource  and  Organizational  De`telopment  (BHROD),  shall  administer  the  2021  Hatloaal
Quallfyng Enminatlon for School Head. (MQBSH| on June 21. 2022.  Due to the COVID-
19  Pandemic,  the  enDlnatlon .hall be  admltLl.tered  natl®bwlde  through  a  Secured
oaline  phtfom.  A  mock  exam  shall  be  conducted  prior  to  the  actual  examination  to
familiarize the examinees on  the platform.  Details of u.hich  shall  be sent to the examinee's
DepEd emall address.

3.         Aspiring school  heads, ]egardle.a of thelr current po®ltloD8,  are qualirted to take
the  NQESH,  provided  that  the applicants tncct  the  qiiallflcatl®n  requlrenento and tLa.
acqu]red any of the r®llowhg expcrieDce requlreDent® a8 of Harcb 31. 2022, consistent
with DO 39,  s. 2007 titled Hodlncd Quallncatlon Standarde for the Po.ltlotro of Head
I.acher. .nd mnclpal.:

a.   One .Year as Head Teacher, or
b.   Two years as Teacher-in-Charge, or
c.   Two years as Master Teacher, or
d.   Teaching experience for Five years as follows:

i.    Teacher 111 or other Teacher positions with same salary grade; or
ii.   Incumbent    public    school    teacher    who    has    managerial    and

supenrisory experience  in  a  DepEd  recognized pri`.ate  institution  or
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Commission    on    Higher    Education    (CUED)    recognized    higher
education institution; or

iii.  Aggregate  experience   as   Head  Teacher.   Teacher-in-Charge   ITIC),
Master Teacher.  and Teacher 111.

4.          However, due to the `'ariation or alert level s.vstems in the provinces. the 202 I  NQESH
online  examination  shall  only  be  limited  to  a  total  number  of  .in  thou.and  |6,000)
emDlncc. natlonuldc.   Each region, therefore.  shall ®uly be provided  slots based on the
number or un filled Principal  I  positions (see Enclosure No.I).  Thus,   DepEd regional officcs
(ROs)  shall  refer  to  the  following order of priority  for consideration  in  the  selection  or their
rinal list or examinees:

a.    Incumbent OITicer-in-Cha].ge (OIC)/TIC for at least two years or Head
Teacher  for  at  least  one  year  or a  public  elementary  or  secondary
school with designation or Special  Order duly signed  and  issued  b.v
the Schools Division Superintendent;

b.   In case of remaining slots after considering Item 4.a,  onl.v then  that
the applications or the following ma}' be accommodated:

i.     Qualiried applicants under item 3 orthis Memorandum. and
ii.    Incumbent OICs/TICs not meeting the required experience.

5.          Application   will   be   done  online   through   the   NQESH   Online   Application   System
following the schedule below.

a.   For qualiried applicants under 4.a

D.te                   I
April 2s-29. 2022 online I
April 25-May 2. 2022 Schools

^ctl'lty
Application

Division Office (SDO)  Evaluation
April 25-Ma.v 4.  2022 RO Validation

b.   For applicants under 4.b

6.          The  rinal  list  or examinees must be  submitted  through  the  omcial  emall  address of
BHROD-HRDD  through  email  at  bhrod.hrddrzdeped.gov.ph  on  or  before  Hay  17,  2022,
using this subject format RODlo.L202 lHQEBH__Flnal-Ll.t-®f-Einnlnece.

7.          F`or guidance in the application  process and other matters relative to the conduct of
the 2021  NQESH, enclosed also in this  Memorandum are the following:

Enclosure No.  2

Enclosure No.  3
Enclosure No.  4
Enclosure No.  5

Enclosure No.  6

Technical Working Group Composition and
Responsibilities,
Online Application Process.
NQESH Online Applic`ation  System User`s Guide,
Processing or Application and Certiricate of Eligibility.
and
Utilization or the Examination  Fee.



8.          The  examination  shall  cover  conceptual  and  situational  critical  thinking  questions
rele`.ant to the role of a school head aligned with standards set by the Philippine Professional
Standards  for  School  Heads  (PPSSH)  as  stipulated  in  DO  024  s.  2020  or  the  H.tloml
Adoption  .nd  [mpleDent.tlon  of the  Ptimppine  P[ofe.elonal  Stand&rde  r®r  SctLool
Head.. I t shall serve as a mechanism to safeguard and gauge the competency and qualit}' of
the aspiring school leaders in DepEd schools.

9.          To  determine  who  will  qualify  for  the  next  stage  or  the  selection  process  for  a
Principal  I  position,  an  order ®f nerlt will  be used.  The  procedure will  not  employ  usual
pass or fall  scores rather will  identify ranking or the examinees based  on  their ability level
vis a vis the difriculty level of the test items.

The  2021   NQESH  ofricial  results,  including  the  details  of the  new  merit  s}.stem  shall  be
released  through a DepBd  Memorandum. All examinees shall be notiricd of their individual
results through their respective DepEd emall addresses.

10.      DepEd veluee the  credouty and integrity or the  emnlmtlotL.  The  agency 18
not, in any Way, amllatcd ulth hdlvidual. or ln.tltutloDe offcrlng and providing revietp
•eealone.  A mmlng is given  to  all  applicants against individuals or organizations which
claim   to   have   access   to   the   content   of  the   examination.   Applicants,   individuals.   or
organizations who  shall  have direct or  indirect request for test  content and/or perfomi an
act or bribery (monetary or gifts) to Central Once, RO, and SDO emplo.vees shall bc subjected
to investigation and/or filing of appropriate administrative case.

11.       For   more   information,   please   contact   the   Bureau   or   Human   Resource   and
Organlzltlonal   DevelofimetLt-Human   Re.ources   DcvclopDezit   Dlwlelon,   5th   Floor,
Mabini Building, Department or Education Central Ofric.e. DepEd Complex, Meralco Avenue.
Pasig City through email address at bhrod.hrdd@deped.gov.ph.

I 2.        Immediate dissemination or this Memorandum is desired.

Secretry

Encls.:
As stated

References:
DepEd Order (Nos.: 42.  s.  2007; 97,  s.  2011; 41,  s.  2016; and 024, s.  2020)
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(Enclo'sLre No.  1 to DepEd Memorandum No. 0 3 3, a. 2022)

2021 NATIONAL QUALIFYING EXAMINATION FOR SCHOOL HEADS (NQESH)
REGIONAL ALLOCATION FOR THE ONLINE EXAMINATION

DepEd Regional Office Allocation

NCR 485

261CAR

I 40

I1 80

Ill 310

IVA 1534

IVB 300

V
1300

vl                                i                               3oo

VII 480+------------------------1210

VIII

IX 455

X 115o

XI                                      i                                     580

XII
I11                                                           455

C ARAG A                         I                                295
I

TOTAL                `.`-`,-- 6,000          `        fa:7*,:,`f"`Jt»t,|\`\-,,   ,



(inclosure No. 2 to DepEd Memorandum No. 0 3 3 , s. 2022)

.d-a--  tirmceEc-.s.i®

202i NATIONAL QUAI;my"G EXAIAVATION FOR SCHOOL HEADs (NQrsH)
TBCH]ncAI, woRlmc GRoup (TWO) coMros[TloN AND REsroNslBrmlEs

A.  National Technical W®rlElng Group (NTWG|
1.       The NTWG shall be comprised of the following:

a.      The  Chair  of  the  NTWG  shall  be  the  Undersecretary  for  Human
Resource and Organizational Development;

b.       The  Vice-Chair  shall  be  the  Director  IV  of the  Bureau  of  Human
Resource and Organizational Development (BHROD) ;

c.      The  National  Prograln  Manager  shall  be  the  Project  Development
Ofricer   V   of  BHROD   -   Human   Resource   Development   Division
(HRDD);  and

d.       The secretariat and Focal office shall be the BHROD -HRDD.

2.       The  NTWG  shall  give  the  overall  directions.  oversee  administration,  and
supervision   of  the   2021   National   Qualifying   Examination   for   School
Heads  (NQESH).

3.       They shall provide policy directions and issue policy guidelines that shall
contain  the  testing  objectives,  standards,  structures.  procedures,  and
schedule; and ensure that these are adhered to accordingly.

4.      They   shall   establish   the   necessary   systems   and   proccsscs   that   will
warrant efficient, effective, and timely conduc`t of the test.

5.       They  shall  oversee  the  preparation  for  the  conduct  of the  2021  NQESH
which  includes  the  development  of  test  items  and  online  system  and
ensure integrity and conridentiality of the test.

6.      They  shall  disseminate  information  and   facilitate  the  conduct  of  the
Central.   Regional.   and  Schools  Division  orientations  for  all  personnel
involved in the preparation and administration of the test.

7.      They  shall  announce  the  results  of the  2021  NQESH  through  a  DepEd
Memorandum.

8.      They  shall  conduct  a  post-evaluation  ac  `  ty  in  aid  of future  conduct  of
the test.

9.      The  NTWG  shall  perform  other  tasks  as  may  be  assigned  in  aid  of the
successful conduct of the 2021  NQESH.

8.  Regional Technical W®rHng Group |RTWG|

I.       The RTWG shall be comprised of the following:
a.      The chair of the RTWG shall be the Regional Director;
b.       The vic.e-Chair shall be the Assistant Regional Director;
c.      The   Regional   Project   Manager   shall   be   the   Chief   Education

Supervisor of the Quality Assurance Division (RO-QAD) ;
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d.       The   members   shall   include   the   Regional   Acc.ountant`   Regional
Budget    Ofricer,    Regional   Cashier   Section    Personnel,    Regional
Information  Technology  Officer  (ITO)`  and  the  designated  Regional
Testing Coordinator/ s.

e.      The secretariat and Focal ofrice shall be the RO-QAD.

2.      The   RTWG   shall   oversee   the   overall   direction,   administration,   and
supervision of the 2021  NQESH in the rerion, in accordance with national
policies and guidelines.

3.      The  f¥rwG  Chair  and  Regional  Project  Director  shall  be  the  ofricial  and
authorized  sigriatory  of all  regional  issuances  and  documents  related  to
the  conduct  of  the  2021   NQESH.  The  RTWG  Vice-Chair  and  Regional
Deputy Project Direc`tor shall assume the function of the RTWG Chair and
Project Director in the absence of the latter.

4.       The RTWG shall do the proper coordination with the NTWG with regard to
the directions, preparation. administration` and supervision of the test.

5.      The RTWG,  through the  Regional  Project Manager,  with  the assistance or
the   Regional   Budget  Officer  and  the  Regional  Accountant,   shall  take
charge  of the  preparation  and  approval  of the  budget  proposal  for  the
conduct of the 2021  NQESH.

6.      The  RTWG  shall  be in-charge of the information  dissemination  to all test
takers  and  the  conduct  of regional  orientations  to  all  personnel  involved
in the administration of the test.  This shall be led by the Regional Project
Manager with the assistance of the Secretariat and  F`ocal Ofrice as well as
the  Regional  Testing  Coordinators.  The  Regional  ITO  shall  provide  the
necessary technical  support  in  the use and  simulation  of NQESH  Online
Applic.ation System  (OAS).

7.      The  RTWG,  through  the  Regional  Project  Manager with  the  assistance  of
the  Secretariat  and  Focal  Office,  shall validate  the  documents  forwarded
by  the   Schools   Division   Offices   (SDO)   through   the   NQESH-OAS.   The
Education  Program  Supervisors  (EPS)  of the  RO-QAD  shall  serve  as  the
Regional  Validators.  They  shall  validate  the  applications  and  check  the
completeness   or   the   documents   submitted.   The}'   shall   compile   the
submitted  RO  copy  of the  Certirication  of Examination  (COB)  submitted
by SDOs -lower port]on of the COB.

8.       The   FITWG.   through   the   RO   Cashier,   shall   receive   and   process   the
payments of examination fees of qualfied test takers based on the master
list  paid  examinees  submitted  by  the  SD0  Evaluator.  The  RO  Cashier
shall  be  the  authorized  personnel  to  issue  Individual  Ofricial  Receipts  to
qualified  applicants.  They  shall  prepare  the  master  list  of the  Individual
Ofricial Receipts indicating the Ofricial Receipt Number.

9.       The  RTWG  shall  identify and  designate one  (I)  personnel who will act as
Regional  Testing  Coordinator.  The  RO-QAD  EPSs  shall  be  prioritized  in
the designation as Regional Testing Coordinator.
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10.      The  RTWG,  through  the  Regional  Budget  Ofricer,  ReSonal  Accountant
and  RO  Cashier,  shall ensure that all  funds for the purpose  are utilized
and  disbursed  in  accordance  with  the  existing  accounting  and  auditing
rules  and  regulations.  They  shall  ensure  that  the  necessary  rinancial
documents are secured and kept.  They shall be in-charge or the payment
or honoraria to all elictble personnel involved.

11.       The  RTWG,  shall  identify  and  submit  to the  NTWG  (through  the BHROD-
HRDD) the rinal list of examinees of their respective region.

]2.       The   RTWG   shall   ensure   that   the   schedule   stipulated   in   this   DepEd
Memorandum is adhered to ac.cordingly, unless otherwise changed by the
NTWG.

13.      The  RTWG  shall  perfonn  other  tasks  as  may  be  assigned  in  aid  of the
successful conduct of the 2021  NQESH.

C.  School. Dlwhlon Techzilcal WorHng Group (SDTWG|

I.       The SDTWG shall be comprised or the following:
a.      The chair Shall be the schools Division superintendent (SDst;
b.      The     Vice-Chair     shall     be     the     Assistant     Schools     Division

Superintendent (ASDS) ;
c.      The  Division  NQESH  Coordinator  shall  be  the  Chief  Education

Supervisor   of  the   School   Governance   and   Operations   Division
(SGOD):

d.       The   members   shall   include   the   Administrative   Ofricer   (AO)   V,
Personnel Ofricer,  SDO Cashier, SDO ITO, and the designated SDO
Evaluator/s.

e.      The secretariat and Focal ofrice shall be the SGOD.

2.       The   SDTWG   shall   oversee   the   overall   direction`   administration,   and
supervision  of the  2021  NQESH  in  the  division.  in  accordance  with  the
national policies and guidelines and rcrional issuances.

3.      The  SDTWG  Chair  shall  be  the  ofricial  and  authorized  signatory  of  all
division  issuances  and  documents  related  to  the  conduct  of  the  2021
NQESH. The SDTWG Vice-Chair shall assume the function of the SDTWG
Chair  in  the  absence of the  latter.  If the  SDO  has more  than  one ASDS,
the SDS shall designate one of the ASDSs to be the SDTWG Vice-Chair.

4.       The SDTWG shall do the proper coordination with  the RTWG with  regard
to the directions` preparation, administration, and supervision of the test.

5.       The  SDTWG  shall  be  in-charge  of  the  information  dissemination  to  all
examinees   and   the   conduct   or  division   orientations   to   all   personnel
involved in the administration of the test. This shall be led by the Division
P'I`  Coordinator  with  the  assistance  of the  Secretariat  and  Focal  Ofrice.
The Division ITO shall provide the necessary technical support in  the use
and simulation of the NQESH-OAS.
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6.      The  SDTWG,  through  the  Division  lTO,  shall  ensure  that  all  applicants
are   issued  with   an   official   DepEd   email   account   prior  to   the  online
registration,   and/or   activate   the   DepEd   email   accounts   in   case   of
applicants with existing accounts,

7.      The  SDTWG,  through the  SDO  evaluator,  shall  evaluate  the  quahirication
of the applicants and the completeness and authenticit.v or the documents
submitted by the applicant and issue the system generated COEs through
the  NQE;SH-OAS.

8.      The   SDTWG.   through   the   SD0   Cashier.    shall   receive   payment   of
Examination Fees from the qualiried test takers.

9.      The SDTWG shall assist the RTWG and shall perform other tasks as may
be assigned in aid of the successful conduct of the 2021  NQESH.
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(inclo.sLreNo.3toDepEdMemorandumNo.033,s.2022)

---a- cmo-coo

NATloNAI QUAI,mvmG EXAnm[ATloN FOR SCHOOL mADS (NQrsH)
Ftr 2o2 1 oNlrmE AppL[CATloN pRocEss

1.  Prepare the documentary req`ilretnents

A.   Applicants  for  the  2021  National  Qualifying  Examination  for  School  Heads
must prepare the following upon registration:

i     Original copies of the approved Performance Rating with  at least Very
Satisfactory  IVS)  performance  in  the  last  two  (2)  consecutive  rating
periods;

1    Service Record duly certified by the SDO; and

i    Designation  or  Special  Order  as  School  Head  or  TIC/OIC  of a  public
elementary  or  secondary  school  duly  signed  by  the  Schools  Division
Superintendent

a.  Applicants must ensure that the doouments are scanned in clear copies and
saved in PDF format.

2.  CI'eate an account in the NQESH Online Appllcatlon System

A.   An Applicant must first create an  account in  the  NQESH  Online Application
System  (NQESH-OAS) using ofricial  DepEd emall account fouowing the steps
spec.iried  in  the  j\JPDSJILOAS APpucAJ\lT (JSER  OOuD€ (see Annex 4).   The
NQESH -OAS           in ay           be           accessed           throu gh           this           link:

esh.de

a.  Applicants must ensure that all information provided are accurate.   Changes
are not allowed after creating the account.

C.  Once an  account has been  created, an  email notirication will be  sent to the
app)icant's ofricial DepEd email address.

3.  SutiBlt appllcatlon online

A.  The  applicant  must  submit  the  required  documents  online  through   the
NQESH~OAS  following  the  steps  specified  in  the  JVQusH-Oils  APPHCAJ`FT
USEft GurJ}€ (see Annex 4).

8.  Applicants are reminded that falsirication of documents shall be subjected to
investigation with  grounds on  grave dishonesty as stated in the Civil  Service
Commission (CSC) rules and regulations and may be banned from taking the
NQESH.

4.  HotLltor the .tatu8 of appllcatlon

A.  The applicant shall be updated on the status of the apptication through email
notification  and the NQESH-OAS application  status page which  is discussed
in dctail in the NQESH-OAS Applicant User Guide (Annex 4).



(Enclosinre ri;. 4 to DepEd Memorandum No. 0 33, s. 2022)
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ZBepdrtmeiit ot ®tiu[{itllm
lNFORMATION AND COMMUNICATIONS TECHNOLOGY SERVICE

user Support Division

QESH
Natlonal Quallfylng Examlnatlon for School Heads

ONLINE APPLICATION SYSTEM

NATIONAL QUALIFYING
EXAMINATION FOR SCHOOL

HEADS -ONLINE APPLICATION
SYSTEM (NQESH-OAS) 2022

USER     GUIDE     FOR      APPLICANTS

Naitional Quallfying Examination for School Ileads - Online Application System (NQESH®AS)



I.      CreatingYourAccount
You must have your own NQESH-OAs account that enables you to submit your application
and view your applicationstatus.

I.    Access hLqps://nqesJrdeLeed.go`/.ph/ in your web browser.

2.     In the login page. clickcreate Account.
a.    Youwill be directed to the privacy Notice page.

3.     Read the privacy Notice verywell.
4.    If you have read and agreed to its terms. click the Click liere to indicate that you have

read and agree to the Privaqr Notice, then you  will  proceed  to the Create Account
Page.

Prtry-
1Tts Din/acy rictice disclcees the pnvecy practicce for the hKXSH Chrine Apphcator` Systen. Tlirs nctroe agivtes soldy to
infomation colleetod by this wchsite.

The inforTnaton collceted in this site will be used to dinEict your applicat.on to your respectnre Schools DI`rfeion/Fleglomal
Cifee.

It wll also be used to process and upd8t® you on the stchus Of your amllcanon

tt will be pemanrty/ stored in the hlcx:SH takers databae.

Vlfe take prepcau6ons to protect ycrur lnlomat.on. `when you sihorf sensnive intomation via de wet"e. your infroatfro
rs pnctrmed both o"ne and offlirlo.

OnL)/ aLthchzed OepEd Persomel \who admuster to and onatyme the hx]ESLl ao gTamod access to oersonaty identffiable
intormation. the exchange ot `which be lacilrtated througli ema.I and `^to apphcaton`  The canputors/senras in `^rfuch `re
store personally iclenrmablo infomatbn are keot in a seeLm environmerit`

Ybii ha`io the ngm to asl< Icr a oap)/ Of any personal infomatron DepEd holds aboi/I you, as well as the right for itsc-I
rl found erroneous on reasonable grounds. you "ry cortact b~11rddadgivgor.ph

Nat.ional Quatifylrlg Examination for Schcol Heads - Online Application System (NQESH®AS)



5.  Fill out the fields under:

Login lnfomation

a.    Enter    your    DepEd    Email
Address.

b.    Enter yourdesired
c.     Password.       (Minimum      Of      8

characters)
d.    Ret)rpe   your   password   in   the

Confirm Pass`Ar®rd textbox

Appl icant I nformation

a.    Enter     yoiir     First     Name.
Middle   Name   (Type   NA   if
not      applicable).      and      Last
NaLme.

b,    Enter your Name Extension
(''applicable).

c.     Select the year. month, andday
of your Date of Birth  in  the
dropdown list.

d.    Select      your     Sex      in      the
dropdown list.

e.    Enter your Moblle Number
using              this              format:
09XXXXXXXXX.

I.     Enter            your           Landlin®
Number (Ifavailable;  include
the area code).

9.    Select   your   answer   in    the
dropdown for the question of
I.Do     You     have     StaJ}l®

Internet Connection?"
h.    Enter    your    Reason     For

Taking Exam in the textbox
i.     Enter     the      Number     oT

Times  Test  Was  Taken;
Input 0 if first-time taker.

i.     Enter  YeaLrs  Taken  (lf you
entered   a   number  of   I   and
above       in       the       previous
question.    enter    che    year/s
when you took Che exam in the
textbox/es  labeled   I st  talce,
2nd tak., and so on.)

Create Acc.ourit

locIN INFOR^AATION

•Envall.

+Pass`rord( minimum o( 8

characters):

•Conrirm Password:

AppiicMrT iNFo"rmoN

•[.rs.  Vaine

`Viddte Nan€

` last Name

Name ErteTrm:

•ae!e a/ 8itr

Sex:

' \'ct„te Nutr-

LandlmeNumberti/ogivobk't

+Do You Have S(able lnterrct

conrution7

Feaar For Taklng i xarr

•Nurnber o/ times test was

13ken(Zercto) if riTst bme taker i

•tedr5 taken

dr, rrm/yyyy                       a

seAid Tine

Y-.+*tl

\rrl `.'t.  .  I   ,¥v.

Set Answy
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Worl( Information

a.    Enter Current Position in the text box.
b.    Enter Designation in the text box.
c.    Select Governance Level; If Central Office is selected. type the Ofrice Name: lf

Regional  Office.  select the Region  and type the Office  Name:  lf Division  Omc®.
select the  Region.  Division  and  type  the  Office  Name:  lf School.  select the  Region.
Division.  alid type the  School  Name.

vroRx INFORMATION

•c .it I.ril   Dt``itf(`r`

r*,g',{l,,r,r

+ C.crytir r`}nr a  I ev e I

Home Address

a.     Fill  ouc  the  fields  ilnder  Home  Address:  Enter  your  complete  Home  Address  using  the
following format: House No. /Block No./Lot NOJstreet/Subdivisionrvillage/Barangay.

b.    Enter your city/Municipality.
c.    Enter your province.
d.    Click the Create button ro submit account registration.
e.    A message will pop up, if you have reviewed your information and have verified it as accurate,

click 01{ on the popup to confirm.
f.     Another message will pop up, Click the 01{ button to redirect to the login page.

S uccesfully Registered. --,I;--
runtonal Qualifying Examination for School Heads ~ Online Application Sys.em (NQESH®AS)



9.     Once done. an email will be sent to the email address you provided as confirmation that your
account has been created.

j€  OT---   '      J

c --.- i^- rnA cnir
T ...,.. a ~ .I.~tr - -t\a~ -.. wht .- ~. I --.- t~ 7o r~ --.-- Lor, * t. .~ in-in v-(H . ut -~ o-~*I fr o-O.-_ * -  c-:~ --. ~-a .,.. `~ ..~ . ny .~ ,,-... =~ `-. a.-L==:== ,in~r, .~~
I i.. ,I_ c. -~.f a --.- <a--v_-` --,- ~-:.i ._`. i ._i _„_ ~ try / - -. ~ ..-.-- vn t~ VS -~ w -. t .-~ i~ ~ o^ r~
` -.~ ~ ___ . ~ ScO .--~-1`=- T-.i -~ .~~`1 _-S~ ~ -C~. ~:_ _&. C` _ = . ~ .-1_ i~. i ~ -~

.' .-..- |JJ--,*_---a-,_   .  -. :--) +:===. H .-~ -~ -a-._ r--ch~ ¢ :W[--~ ~ a.~ ~-
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O~ .n - ,+ .---- I - .+: .dr

.G€ 9' \-'.-,  `a^H _`Z\<

.- . ~ -in--,- ~ \y -1

I.A.ori=:=:-_ftN`9[sw

11.       Lo8gin8ln

After creating your  account. you  may log in  to  NQESH-OAS to  access  its facilities and
pl.ocess your application.

I.    Access bLttDs://naesh.dei)ed.f!ovte±iin your web browser.
2.    Enteryour DepEd EmailAddressand your pass`^/ord.
3.    click Login to inputyourcredentials and be redirected to the home page.

111.     Filling out the Application Form
To  facilitate  a  smooth  application  process,  you  are  expected  to  fill  out  all  required
information in the Application Form accurately.

I.    Click + Apply to proceed to the Application Form.
2.    Fill out the fields underApplying Fom.

a.    Select Region/Bureau/Service from the dropdown list.
b.    Select Divisiof` from the dropdown list.

3.    upload   soft  copies  (preferably  scanned   copies)  of  required  documents  as   stated  under
Supporting Documents:

a.     Performance Rating for the last t`^ro (2) ratings.
b.     Signed service Record.
c.     Designation as Teacher in Charge/Officer in Charge Signed by SDS (if applicable); and

Nattonal Qualifying Examlnation for School Heads - Onllne Applicatlon System (NQESH®AS)



d.     Certiflcatlon of Managerial and  Administratrve  Experience (if appljcable)

+   Ao'rty

+    try  AI`whr.',t«y,

I  therm Pitstwtvi?

Lquxrt

i:`rl,(-3,"`-,-  I -i.r

'Rp8ron-

.-n
+PprlorTmarK. fu!mg !o. tt`e last  2

rot,ngs

`Sigiv Serve Rttord

DesngnBtion es Teacher in Chdrgc  ;
OffN:er i^ Chars. S.gn.0 rxp S0q 1 f

"Katte)

Cer{ificatiort ol Wanag.ml `]iid
AdmT"stritnt  ;xperien`'e(  `
Apolng8hle}

S-fl-
Salect t-

en-Fte  hotroch_

tin--de  hto fro d_

C- Fiik}  ho ire ctrrm

-de `F-ie - rto fro chxm

Note; Maximum of 5 MB per PDF document.

4.    Once done filling out the form.
click the Submit Application
blJtton.

5.    If    you    have    reviewed    your
information  and  have verified  it
as   accurate.   click   OK  on  the
popup to confirm.

6.    You  will  be  prompted  that  Your
application   has   been   s.v®d
successfully: click OK to confirm.

7.    Once  application  is  submitted,

Do you conlirm  that the data you will  submit  is  correct?I
an  email  notification will  be sent to the applicant.s official  DepEd  email address.   The
•.For SDO Review" status is reflected in the NQESH-OAS

IV.    Checking Your Application status

Once  you  have  finished  submitt]ng  your  application,  you  will  be  redirected  to  the  Application
Status page. which indicates what level your application is at and what its details are.

You will also receive notifications through your email as soon as the status of your application is
changed or updated.

Please take note Of the following application statuses:

National Qualifying Eramlnation for School I+eads - Online Application Sys.em (NQESHOAS)



For SDO Review

This will appear as the status once you complete the Application Form, indicating that your
application has been routed to the Scliools Division Omce (SDO) where you filed your
application.

The designated SDO evaluator  will receive and  assess the submitted  documents and  shall act
on the application accordingly

Status oil your Dashboard

Appllcdioh Number

2022-71-5?f}7[11

Email Notification

Appllc.nt N.in. Sdtr,

Fof SDO Reviow

DofdNttsl .---. ``-`'--`-`c`     r'

0.„ .u^N cEiA cftim

vow -A ...- c-.^^i .utae.a ,ca. .o*rfu a-®. 23? 1 Nfro. Ck.elm Eim^non kr Sctoo. I..d. I ^toE SH ) -A. edE." ® 20!2  106J06W6

Pt .... ho ..om.a hd A. 4ocun.in ,ou *bnli.a .^d I. -®i.a ro EV.Ill.T" .rd VEFnrc^TICN\I t| ,a.i `NXstt Sc`o.I. Di`l.ion I.rh~c. \Mi^ri.I ace.( SOTWot

You nor ch.ct ®. ann ol yai. rtyHon t* bin -e va. hxx SH C~ ^fdede^ Snm -rf

~ qu ut dtry rfu

Yout ,wh

`rtx CII I *a-.I T.t~..* We^i.g .*-r

For`^/arded to RO for Validation

This will appear as the status once the SDO evaluator has fon^/arded your application to Che
RO. who shall review your application and approve it prior to payment.

Status on your Dashboard
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Emai I Notirication

D„Edur"-,
-'.

D ..,. u^. ceii` cfRffl

a.-. t- .fomc h.I ,a. th<i~ -. t`ac9i utccton *to  t±22 `ae d.W€ `.. I-e.ih-cnd ® h NCE9+ R.I.col. T.chhc.I war+i C-oiAo ®Tvei b tohr FtE`ctw rLd `^1®^1"

•*i m^ cwh h .mr. a rt]r -rfu h bgiv n ® in/ Nce3H C~ ^ut .--- <orri

nm ," nd try ch

Yoo, in

`ce SH w-I ?.c*~ wgiv. a.o®

'   3  ...... ^+.r`.."-\  '-'~~co->'rro.
= c   .-+  ¢  .s..Or,  u\, I:\r`<.~`   `c+i  -y..  c~  `c`:(   .rut -sc->c,i .-, i<,  cha c. eapny. c+<.

Dt¢ED`.:====LI-„€aN..9`Es_H

Qualified
At this juncture, you will be asked to proceed to the SDO to pay for the examination
fee and will  be issued  an examination  permit.

Status on yotir Dasliboard

^giv¢rfun lkmlie.                                                                                   ^ricant Name                                                                           SutB

Email Notification

D,, JL,,II rnA C"JP

'~ . . ~ ~ -. - ~ ,a. in- `rir -. =` 4 ..-. in '... ~ Xj I -co~ t.~-b -r- uns-  Vt~ -.. ~ >x--, ~1 -:~ in I e~ A. -~ -~ --*,_. rd' - „ ( - . rt
\tr 1 try ® "~ -

i,I-'|-`\-| -.  . _--~ .---- ^.,~"
cO c-r*r 1=t* --a ~ ~ r--W -..- Ctr-`he A_i--~ -~ -:==== - A. p--r.. a.a-a -.-.- ?. -c~ r`-^--i r.+ ,~ ca~ ---~ ( .I-~ ~

\ pr _,: _+ t-ut --sc-cL-cm .ut \,.To to -h a~m ...- ~ .-:c¢
'tL` -== sr= ..---. I ' h I `1., , `* A --. ~ -,-- r, ~ -~ I--~ --.,- A
'- -I - ,1, §*

v a ty ~J-: 1-\ ®** ,, -*

o'to~®=====--€BN-9_,:t'
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Copy Of Certificate of Eljgibility (COE)

I+:£t:. ®,* bJ-
r>r_p^k"i:¥i OF EDixL`^Tro*

l*y~ a/ \.4murl. Cm

f,I,®ll|..h at rJllglbl!l,,

``ii h -.-` -in rfu.a L ..-. i, in -n-in tr *`}1 ` ..-. i Cto\^r~
T `."`` -... `h-.*d .Ad I-W` o~ drm.in `t `-<

I bid .ut" Qi-I. din-.=±= -tLf <Jde ^pptr..-`Tvi-. r:_icc+-fro th ++:=1 I- I tch+ h dr c-a- rd -~ of ha dr-

Approved
You  have  successfully completed  the application  process and will  be included  in  the  initial
list of examinees.

You  are  now  set  to  take  this  year.s  National  Qualifying  Examination  for  School  Heads
(NQESH) through a secured online platform which uses special  remoce proctoring. Refer
to the memo for the instructions relative to the secured online plaoform.

Status on your Dashboau.d
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Email Notirication
I." iii.N 0( A cn/a

Th. t. to corfro it{.rty a. \nJ`Ji rmprut

•r. row .d `o t*. the \e.r'] Mitonl Ch.|rf\ri (.-a.tin ty 5cbcx* H.A (hkEsrty 8ro.fh . icand a-pt~ `.A.ch `m .f-al r.nd. ecotytry

=£}}£#[!£!lno.n.t®££;:S!.a'°f.t.,.c.#a#P#on.i::::3|m\;:rET"ut."NxhlBIO(orh®.rL®-^m(^A^ChfTos.iiN^cc"iffb,A.,I

!g=T¥ife£E¥#i¥decoflgiv~
Th. Lodr~ rd tmrm mlN.ltd cm t» dcmh.dd t^.aJ® `ha lint !8pi:Z£

Tin rty ed a~ de

You ,ruly,

M=9+I.th.lT.chl.edWorl.a.Glae

Th+s r} on anon`ob.onii qu~ nd Plcos. do .a. rml to nH rn-soar
Foi any qdecm a c]~m \p.I pin/ .at ioilr mr~r. Schoo6 de~ Offbe ev -d ofl*.

asF€mulmaul€aNQESH

Re-Apply

This will appear as the statiis once the SDO evaluator or RO validator reviewed yollr
application  and finds lnvalid or lacking documents that you  need to address.

Status on yoLlr Dashboard

Emajl Notiri<ation

D... *i^. ca^ cluz`
•` . . ~ -. A. -i==+=¢ -. rty~- ~i .--. r -I.-~~ ~ ----- ~ .-.. ~ ur 9. I-i-i-~ ...~ . tin ---, _`_ . --to _ . .. +- +a. --h -.I rh-h -a -+ ~ `-

. ` r .A .--,- a `' -
•+,`,-z>a,`,1 --~  ^      -,\~+*:--.\~,E~-\.'.to

otori=+=L-.,_ft"_a(."

Disapproved

This will appear as the status once your application has been rejected or disqualified.
along with a  specified reason.

Status on your Dashboard
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Email Notirication

o-E. Na.sii   `./A= , ^  ..`:I iv  ,.-¢  \  rh

C.» Ju^N OEl.I CFtuzI

Thri i ?a ith]{n roll hot .a-/a.-A/.ng th. doci.rbco ,.I. leo.d.d  ron 0® NOT O`JAL d-V `a i-. th. ZO? 1 Nde^il Ot.d/r.9 E -~~ fry Sc~ H..dr (NassH`

P...ae Log I. to ,otr `RESH 0.h. Amlc-on Sv.In ^c<oim  to c~tl to. th. r...co ~ dbq`i.BBcaeo

Thud y~ aed urty wh

T`,\ S .... toapr`.Out -.A  c*..se to ^st ra`
Co ..-, cca.ic*s c< c~.  ,ai -.v c.l r>i,- restrfu.. S¢coS Chiris® Cyto cr trya`. Oho

e4EDrd>;====L"LEL€3tl:9.E-.Su+!

V.     Forgot password
I.            In the log in page, select the Forgot pass`rord link under the log in button.

2.             Enter your DepEd Email address. A
temporary password will be sent to your
emai'-

3.         Go  back  to  the  log  in  pege.  enter
your    DepEd    email    address    and    yoiir
temporary   password.   NOTE:   DO   NOT
COPY the quotation marks.

a.I,EdNOES„,-I -,-.   r-= .--. I ,,,,,-. ¢=o     =r-^.

P,,,\,ore R,e,I R,qu,.,

Th56toH/ntwpas5wcwd`-Plcasodonolmbetoofro.`!

Na.Ional Qualthring Erarnination for S¢hool Heads - Onllne Application System (NQESH®^S)
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Vl.     Change password

I.             After logging in. click the change passorord button in the left side of the screen.

2.            Enter your new pass`^/ord. The password must be a minimum of eight (8) characters.

3.             An email will be sent to you confirming that you have successfully changed your pe§sword.

DepEd NOEsl+  € r`o.eD v of inr'oJ{stoiloot  ?a.pod  got pli `
•9  y7`€   .

C ham.. Pa..word

This  ls  your new pass`i,Jord -                           Ploa§e  do  not give this lo  others

Thank yowl

National Qualifying Erarnination for School Heads - Online Application System (NQESH®AS)
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(inclo.s.ureNo.5toDepEdMemorandumNo.033,s.2022)

---o£-  oE]mesc..5-a

H^TloHAL QUAI;DTinG mAunATloN FOR SCHooL mADs iNQrsH)
PROCESsmG OF APPLICATION afid CBRTmlcATE OF ELIomlTV

1.   GENERATION OF LIST OF QUALIFIED APPLICANTS
A.   All  SDOs are  advised  to  generate  a master list  of Qualiried  Applicants.  cop.v

furnished the Rectonal Ofrice, based on order of priority. as stated in item 4. I
or the policy cover of this memorandum.

8.  The list shall serve as reference for the SDO Evaluators and RO Validators in
prioritizing review of applications.

2.   PROCESSING 0F APPLICATION

A.   Schools Division Office Review (SDO Review)

A I.   Through the NQESH-OAS,  the designated  Schools Division Ofrice (SDO)
Evaluator   shall   receive   and   assess   the   application   based   on   the
following:

a.    the  order of priority  for  2021  NQESH  as  stipulated  under item  4  of
the policy cover of this memorandum

b.   the   authenticity   and   completeness   of   the   uploaded   documents
through the NQESH-OAS.

A. 2.   SDO Evaluator/s shall act on the application whether:

a    FORROREVIEW
•     The    apphicant    passed    the    SDO    le`Jel    rev.iew.    thus    his/her

documents are forwarded to the Region for further validation.

b    RE-APPLY
•     For applicants who are not included in  the priority in item 4.I  of

the  policy  cover  of this  memorandum,  he/she  will  be  instructed
to   walt   for   the   application   schedule   for   batch   2   before   re-
applying.

•    If  there  are  invalid  or  lacking  documents  which  needs  to  be
addressed by the applicant. he/she will be instructed to re-apply
and complete the required documents which are indicated in the
NQESH-OAS status.

c.    DISAPPROVED
•    The applicant is not yet qualified to take the NQESH.   The reason

on the disqualirication is reflected in the NQESH-OAS.

8.  Regional Ofrice Review (RO Review)

a. I.  Through  the NQESH-OAS,  the designated Regional Ofrice (RO) Validator
shall validate the following:



a   the  applicant  is  qualiried  based  on  the  order  of  priority  for  2021
NQESH   as   stipulated   in   item   4.I    or   the   policy   cover   or   this
memorandum.

b.   the documents submitted are c.omplete

8. 2.  The R0 Evaluator shall act on the application whether:

a.    QUALIFIED
•    The  applicant  is  qualirled  based  on  the  order  or priorit}'  for  2021

NQESH   as   stipulated   in   item   4.I    of   the   policy   c.o`ier   of   this
memorandum and the submitted documents are complete.

b.    RE-APPLY
•    For applicants who are not included in the priority in  item 4. I  of

the  policy  co`'er  of this  memorandum,  he/she  will  be  instructed
to   walt   for   the   application   schedule   for   batch   2   before   re-
applying.

•    If  there  are  invalid  or  lacking  documents  which   needs  to  be
addressed by the applicant,  he/she will be instructed to re-apply
and complete the required documents which  are indicated in  the
NQESH-OAS status.

c.    DISAPPROVED
•    The applicant is not }'et qualiried to take the NQESH.   The reason

on the disqualirication is reflected in the NQESH-OAS.

3.   PROCESSING OF CERTIFICATE OF ELIGIBILITY

A.   Once  the  applicant  is  qualified.  his/her  application  will  be  returned  to  the
SDO e`.aluator for the processing of the Certiricate of eligibility and  approval
of application.

8.  The applicant proceeds  to  the  SDO  for verirication  of submitted  documents.
He/she must bring the following:

8.1.    Hard copy of the uploaded documents

8.2.    (2  pcs)  latest  (at  least 6  months)  passport  size  picture with  name and
signature of the applicant at the back

a.3.    Payment for the Examination fee amounting to Php 350.00

C.  The   SD0   e`Jaluator   reviews/checks   the   hard   cop.v   of   the   documents
uploaded/submitted by the applicant.

D.  After verirication the SDO evaluator shall affix his/her signature on the COE
of the applicant and attach the ID pictures submitted b.v the applicant.

E.  The SDO evaluator then releases the COB to the applicant.
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F.   Upon  receipt  or the  COB,  the  applicant  is  required  to  sign  the  COB  at  the
designated   space   then   proceed  to   the   SDO   Cashier   Section   to   pay  the
examination fee

G.  Upon payment of the applicant, the SDO Cashier shall then provide payment
details and afrex his/her signature on the COB of the applicant.

H.  For  the  approval  of  the  application,  the  applicant  must  return  the  lower
portion   (R0  copy)   of  the  COB  to  the   SDO  evaluator  for  the  approval  of
application.

I.    The SDO evaluator shall submit to:

I 1.    RO-QAD, the cop.v of the COEs with the initial list of e.xalninees, and
I. 2.    RO-Cashier, the payment and master list of paid examinees
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(Enclosure No.  6 to DepEd Memorandum No. 0 3 3, s. 2022)

~--a-  OcOO&EC--a

HATloHAI, QUAInvmG BXA)rmATloN FOR scHooL, EnADs |NQrsH)
uTnAZATION OF TED EXArmATION FEE

I.   For  the  guidance  of the  Regional  Budget  Officer,  Regional  Accountant,  and  RO
Cashier, the examination fee of Three Hundred Fifty Pesos (Php 350.00)  shall be
utilized as follows:

A.  Ten  Pesos  (Php   10.00)  is  for  the  Legal  Research  Fund  as  stipulated  in
DepEd Order No.14. s. 2015. The remittance to the Bureau of Treasury is
stipulated in the said order.

8.  Three  Hundred  Forty  Pesos  (Php  340.00)  shall  cover  vanous  expenses
relative to the preparations and administration of the 2021  NQESH  such
as (but not limited to):

i.   Accommodation/meals,        travel        expenses,        communication
allowances,  payment  of  overtime  services,  and  honoraria  of  the
proctors  and  other  DepEd  personnel  involved  in  the  application
process, preparations, and administration of 2021  NQESH.

ii.   Fhinting of the materials (such as, but not limited to User's Guides.
Test Administration Guides and other materials and forlns).

iii.   Supplies and other incidental expenses.

2.   Granting  of  honoraria  to  DepBd  personnel  involved  in  the  preparations  and
conduct  of the  2021  NQESH  shall  be  authorized.    Since  these  personnel  are
required  to  render  services  beyond  their  regular  duties  and  responsibilities  to
ensure the peaceful and orderly conduct of the 2021  NQESH.

A.  The computation of the honorarium for the 2021  Principals. Test shall be
based  on  the  DBM  Circular  No.  2007-2  dated  October  1,  2007,  entitled
"Guidelines on the Grant of Honoraria Due to Assignment in Government
Special Projects.'

8.  Expenses  allocated  for  the  honorarium  shall  be  drawn  out  from  the
examination fees. No funds shall be expended from the Central, ReSonal,
and Schools Division Offices for this matter.

C.  RO  a  SDO  personnel  who  are  involved  during  the  preparation,  online
application and evaluation of documents shall be entitled to overtime pay
charged  to  the  examination  fee  or  local  funds,  subject  to  the  existing
accounting and auditing rules and regulations.

3.   Utilization of fund shall be upon approval of the Regional Director, subject to COA
and accounting rules and regulations.


