Republic of the Philippines

Bepartment of Education

REGION XI
SCHOOLS DIVISION OF DIGOS CITY

DIVISION MEMORANDUM June 10, 2022
No._H]2 ,s.2022

PUBLICATION OF VACANT POSITIONS IN DEPED REGIONAL OFFICE XI - CHIEF
EDUCATION SUPERVISOR (CLMD), CHIEF EDUCATION SUPERVISOR (HRDD),
EDUCATION PROGRAM SUPERVISOR (HRDD), ADMINISTRATIVE OFFICER V (ASD-
AMS), PROJECT DEVELOPMENT OFFICER II (ORD-PAU) AND ADMINISTRATIVE
OFFICER I (ASD-CS)

To: ALL INTERESTED APPLICANTS

1. Herewith is the DepEd RO XI Regional Memorandum ASD-2022-017 re: publication of vacant
positions in DepEd Regional Office XI — Chief Education Supervisor (Curriculum and Leaming
Management Division), Chief Education Supervisor (Human Resource Development Division),
Education Program Supervisor (Human Resource Development Division), Administrative Officer
V (Administrative Services Division — Asset Management Section), Project Development Officer
11 (Office of the Regional Director — Public Affairs Unit), and Administrative Officer I (Cashier I)
(Administrative Services Division — Cash Section).

2. Enclosed also herewith are the Schedule of Recruitment and Selection Process and Request for
Publication of Vacant Positions to CSC RO XL

3. The DepEd Regional Office XI highly encourages all interested and qualified applicants, including
persons with disability (PWD), members of indigenous communities, and those with diverse sexual
orientation, gender identity, and expression (SOGIE), to apply.

4. Immediate and wide dissemination of this memorandum is highly desired.
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Office of the Regional Director
REGIONAL MEMORANDUM ’
ASD-2022-017
To : Assistant Regional Director

Schools Division Superintendents/OIC-SDSs
Regional Chiefs/Heads of Divisions/ Sections/Units

Subject:  PUBLICATION OF VACANT POSITIONS - CHIEF EDUCATION
SUPERVISOR (CLMD), CHIEF EDUCATION SUPERVISOR (HRDD),
EDUCATION PROGRAM SUPERVISOR (HRDD), ADMINISTRATIVE
OFFICER V {ASD-AMS), PROJECT DEVELOPMENT OFFICER II (ORD-
PAU) AND ADMINISTRATIVE OFFICER I (ASD-CS)

Date June 03, 2022

Herewith is the publication of vacant positions in DepEd Regional Office XI -~
Chief Education Supervisor (Curriculum and Learning Management Division}, Chief
Education Supervisor (Human Resource Development Division), Education Program
Supervisor (Human Resource Development Division), Administrative Officer V
(Supplies Officer 11} (Administrative Services Division ~ Asset Management Section),
Project Development Officer 11 (Office of the Regional Director — Public Affairs Unit),
and Administrative Officer 1 {Cashier 1} {Administrative Services Division —~ Cash
Section).

The DepEd Regional Office XI highly encourages all interested and qualified
applicants, including persons with disability (PWD), members of indigenous
communities, and those with diverse sexual orientation, gender identity and
expression (SOGIE), to apply.

Interested and qualified applicants should signify their interest in writing,
together with the pertinent documents scanned in PDF format and submit to the
specified time and email address attached. Only those who submitted online shall be
accommodated.

For immediate dissemination.
SAEPARTMENT OF EDUCATION RO
RECORDS SECTIO!
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ment of €ducation

DAVAO REGION

Enclosure No. 1

Schedule of Recruitment and Selection Process
(Chief Education Supervisors, Education Program Supervisor, Administrative Officer
V, Project Development Officer Ii and Administrative Officer Jj

Venue

1. Publication of June 03-17,
vacant position 2022

RO Bulletin and onfine modality

2. Submission of i June 03~17,

application 1 2022 | Section | personnel.region 1 1@deped.gov.ph |

documents via
email

3. Preliminary June 22,2022 | DepEd ROXI | via Google Meet

Screening by the HRMPSB
HRMPSB

4. Orientation of Pre- | June 24, 2022 | Selected via Google Mect

Qualified Regional
Applicants Chiefs, HRMO

5. Conduct June 22, 2022 | Personnel
Background to July 06, Section
Investigation & 2022 ,
Competency
Assessment

6. HRMPSB June 30, 2022 | HRMPSB via Google Meet

Deliberation/
Online Interview

| 7. Online June 30, 2022 @ HRMPSB

Examination via Google Meet

8. HRMPSR final July 07, 2022 HRMPSRB
deliberation and Secretariat
preparation of ‘
Comparative i
Assessment ‘ i
Resuits {CAR) ’

9. Conduct of July 08-09, Outsourced
Psychological 2022 Testing
Testing for the Top Center
5 Applicants

10. Submission of July 13,2022 @ HRMPSB Office of the Regional Director

CAR to the
Appointing
Authority '
{Regional Director}

11. Issuance of July 15, 2022 HRMO 1 Personne! Section

Appointments

12. Posting of Issued | July 18, 2022 | HRMO 11l RO Bulletin and online modality

Appointments

Address: F. Torres St., Davao City {8000}
Telephone Nos.: (082) 291-1665; {082} 221-6147
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Bepartment of Ehucation

DAVAO REGION
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Enclosure No. 2

Request for Publication of Vacant Positions to CSC RO X1

5. Address: F. Torres St., Davao City (8000} 1SO 9001:2015 - Certifiad
_5 Telephone Nos.: (082} 291-1665; (082) 221-6147
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APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED,
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Republic of the Philippines

Bepartment of

Chucation

DAVAO REGION
June 03, 2022
| Chief Education Eduoatioe B  Administrative Project Development |  Administrative
Position Title Supervisor Officer V {Supplies Officer I Officer I (Cashier 1)
Spseyione Officer I1I)
Salary Grade/ Monthly Salary | SG 24/ Php 88,410.00 8G 22 / Php 69.963.00 SG 18 / Php 45,203.00 | SG 15 / Php 35,007.00 SG 10 / Php 22,190.00
No. of Position/ Place of Two (2} / Curriculum and One {1} / Human Resource One (1} / Administrative One (1) / Office of the One (1) Administrative
Assignment Learning Management Developmenit Division Services Division - Asset Regional Director - Public | Services Division - Cash
Division and Human Management Section Affairs Unit : Section
Resource Development i
. Division i -
Jualification Standards e
Education Masters degree in Masters degree in Education | Bachelor's degree relevant Bachelor’s degree relevant Bachelor’s degree relevant
Education or other relevant | or other relevant Masters to the job fo the job to the job
- Masters degree - degree with specific area of
2% | specialization
*  Training [ %0 hours training in | B hours of relevant training wm/ hirs. of relevant training . 4 hours of relevant training | None required
w i .| leadership and supervision | SRS P i D, S \,
i *  Experience 4 years of relevant 2 years as Principal or 2 2 years of relevant i1 year of relevant None required
| experience in management | years as Head Teacher or 2 experience experience
“,. 2 .| and supervision years as Master Teacher T

Address: F. Torres St., Davao City {8000)
Telephone Nas.: (082) 291-1665; (082) 221-6147
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Republic of the Philippines
Pepartment of Education

Division /Section/Unit

“General Function of the

RA 1080 {Teacher]

| RA 1080 (Teacher)

| The Curriculem and Learning
Management Division
supervises the Schoola Division
¢ Offices in full implementation
of the Basic Education
Curriculum towards the
irnprovernent of learning
sutcomes by contextuslizing
the curpculum, enforoing
standardy, and wnoressing
aceess to quality and varied
learaing Jesources.

The Human Resource
Development Divigion éensure
that the Personnel in the
Region are competent through
the implementation of the
strategic Human Resource

| Development systems and

| delivery of quality services that
contribute towards

| orgenizationsl performance,

The Human Resource
Development Division ensure
that the Personnel in the Region
are competent threugh the
implementation of the atrategic
Human Resource Development
systernn and delivery of quality
gervices that contribute towards
crganizationsl performance.

| Level Eligibility

{Professional) - Second

{Professional) - Second
Level Eligibility

¥

| disbursement, procurement,
¢ gecurity and vustody of

| schools division to provide an
| accessible quality basic

The Administrative Bervices
Division leads and manages
the team that will provide the
regional office with timely,
reaponsive, and economical
administrative services in
personnel and records
management, cash

property, and the ssaintenance
of facilities, in oyder o ensure
effinient operation of the
regional office towards enabling

education.

The Oflice of the Regional
Director - Public Affairs Unit
provides the stakeholders with
accurate, adequate, and timely
information and strengthens
linkages with all stakcholders
towards an enhanced
awareness and perception of
the Reglon and of the
Deparument.

DAVAQ REGION
" Chief Education | | Administrative Project Development |  Administrative
. Position Title Supervisor Educaﬁon Er3M | Oofficer V (Supplies Officer I . Officer I (Cashier I)
Supervisor |
=  Eligibility ! Career Service Career Service Carcer Service

| Eligibility

{Professienal)~ Second Level

The Administrative Services
Division leads and manages
the team that will provide the
regional office with timely,
responsive, and economical
administrative services in
personnel and records
management, cash
dighursement, procurement,
security and custedy of
property, and the maintenance
of facilities, in order to ensure
efficient operation of the
regonal office towards enabling |
schools division to provide an
accessible quality basic
education,

Address: £, Torres 5t., Davao City {8000}
Telephone Nos.: (082) 291-1665; (082) 221-6147
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Republic of the Philippines

Bepartment of Education

DAVAQ REGION
Chief Education Educait : Administrative Project Development Administrative
Position Title Supervisor Su Il g Officer V (Supplies Officer Il Officer I (Cashier I}
: Officer I1I) ;
General Function of the In CLMD, fac Chief Education | To provide technical support in | The AO V {Supplies Officer 1] | Under the immediate To assist the AO V (Cashier 1L}
| Bupervisor shall provide the implementation of a strategic | shall provide the Regional supsrvision of the AOV in providing the RO with

Position (Job Summary)

strategic and technical inputs
towards effectively managing
the full implementation of the
articulated basic education
curriculum, enforeing
ecurriculum standards,
ealization and indigenizgation

; of the mrticalated eurniculum to
i suit the conditions and contexs

of the region, and ensuring
accesa 1o quality and varied
learning resources,

in HRDD, the Chief Education
Supervisor shall facilitate,
coordinate, and provide
technical inputs in the erafting
of regional policies and
directions ewards ensuring
the acquisition, maintenance,
and development of competent
personnel “or the region,

i

HRD plan, operatienalize the
HRD systems, develop ity
components to suit local
sitnation, and provide technical
aagistance 1o schools division

i through TA teams, in order to

deliver quality and sustaineble
HRD services towards
acquisition and development of
competent personnel in the

i region,

i and demands o sasure

. and legal use.

Office management with
technical advice in the
management and
administration relative to asset
munagement services. He/She
shall monitor stock issuances

avaiiability of cntical ftemas,
and shall maintain
custodianship of ali records of
properiy and assets of the
regional office for operational

{information Officer 1T} of the
ORD-PAU, he/she shall
provide assistance to the
Information Officer Il in the
general functions, {0 act as the
Alternate Information Officer,
and {o msnage information and
sommunicetion platferms n
suppori of miormation
dissemination and orisig
management.

services in disbursement, cash
collection, Hauidation, and
financial reporting in order to
ensure efficient operation
through proper utilization and
timely disbursement of funds
and liguidation of cash

sdvances,
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Address: F. Torres 5t., Davao City (8000)
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Republic of the Philippines

Bepartment of Education
DAVAO REGION
_ Chief Education ; [ Administrative | Project Development | Administrative
| Position Title Supervisor Bducation Program | Officer V (Supplies | Officer IT Officer I (Cashier I)

Supervisor
_ S | through tke wﬁa_namdgwwONJ«Mw 5 o *

a strategic HRD framework, |
plans, programs and the { H

Officer III} % . : i .

M. delivery of quality and
koo 2 i sustainable HRD services,

The DepEd Regional Office XI highly encourages all interested and qualified applicants, including persons with disability (PWD),
members of indigenous communities, and those with diverse sexual orientation, gender identity and expression (SOGIE), to apply.

l o

Interested and qualified applicants should signify their interest by submitting the application documents in PDF format to the email
address pers Jgregion adeped. gov.ph on or before June 17, 2022,
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