Republic of the Philippines
Bepartment of Education
Region XI
SCHOOLS DIVISION OF DIGOS CITY
Digos City

September 7, 2022

ANNOUNCEMENT OF VACANT POSITION
SECONDARY GRADES

Vacant Position: SCHOOL PRINCIPAL I (Secondary Grades) — 19

Item No.: OSEC-DECSB-SP1-750197-2010

Location: SECONDARY GRADES

MINIMUM REQUIREMENTS

Education: Bachelor's degree in Secondary Education (BSED); or Bachelor's degree with 18
professional education units

Experience: Head Teacher (HT) for 1 year; or Teacher-in-Charge (TIC) for 2 years; or Master
Teacher (MT) for 2 years; or Teacher for 5 years

Training: 40 hours of relevant training

Competency: National Qualifying Examination for School Heads (NQESH) Passer

Eligibility: LET/PBET/R.A.1080 (Teacher)

Qualified applicants to the ABOVEMENTIONED POSITIONS shall address their application
letter to CRISTY C. EPE, SCHOOLS DIVISION SUPERINTENDENT, and submit it with the pertinent
documents to the DIVISION OFFICE.

Further, the application letter and following pertinent documents listed below shall be produced in
TWO SETS (2 copies each) enclosed in ONE (1) white folder with the FOLDER TAG printed with full
SURNAME, GIVEN NAME and MIDDLE NAME of the applicants with FONT (CALIBRI 20 BOLD)
for 201 File purposes, to wit:

Letter of Intent/Application Letter;

Fully accomplished and notarized Personal Data Sheet (CSC Form 212) with latest 2x2
ID picture;

Certificate of Employment (if any);

Performance Ratings for the last 3 rating periods; r

Updated Service Record;

Official Transcript of Records with CAV issued by CHED,

Career Service Eligibility Certificate or Authenticated copy of the PRC License,
Certificates of speakership/training/seminar/workshops relevant to vacant position,
and recognition/appreciation/commendation/awards not used in the latest promotion;
9. Latest Appointment (if government employee),

10. Position Description Form (if any); and

11. Screenshot of the automated e-mail response from the filled-up DepEd Digos City Job
Application Form.
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Applicants are required to fill up the electronic google fornt upon submission of application
documents. Please access this link: https:/tinyurl.com/suSudtds.

The Human Resource Management Personnel Selection Board of this office shall deliberate the
applicant’s documents pursuant to D.0O. 42, series of 2007 (see attached Enclosure to DO. No. 42, 5.2007).
A division memorandum will be issued for the names of the applicants who will qualify for the-interview.
Such memorandum will be posted in the DepEd Digos City website (www.depeddigoscity.org). At the same
time, qualified applicants will be informed through e-mail and/or text message.

Roxas Street cor. Lopez Jaena Street, Zone i, Digos City 8002 ' (082) 553-83986 | (082) 553-83786 | (082) 553-9170 | (082) 553-8375
#3(082) 553-8396 | (082) 553-8376 & www.depeddigoscity.org ® digos.city@deped.gov.ph



This Office highly encourages all interested and qualified applicants, including persons with
disability (PWD), members of indigenous communities, and thos€ with diverse sexual orientation, gender
identity, and expression (SOGIE), to apply.

THE DEADLINE FOR THE SUBMISSION OF THE APPLICATIONS FOR INTERESTED
APPLICANTS SHALL BE ON SEPTEMBER 17, 2022,

FRANC D. ALCOMENDRAS
istrative Officer V
Posted in: -
Dig(:s City NHS/Secondary Schools
Civil Service Commission DDS FO g Z 2 o e , "
( >chools Division of Digos City
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Enclosuce to DepED Order No. 42, 5. 2007

THE REVISED GUIDELINES ON SELECTION, PROMOTION AND
DESIGNATION OF SCHOOL HEADS

1. LEADERSHIP FRAMEWORK
TMowlkaWWhthmemymrxa

whuster thereof, pursuant o Section 6.1, Ride VI of the vy Budes and

mwmm ﬂss(&mmdammmmmdmn A schook head s a

for o and dﬁtﬂdwu
«mamﬁmmamms d to possess the
dimensions:

1. Educational Leadership is the abiity to craft and pursue 3 shared schoed vision

amm!sm a5 well a5 develop and inplement curviggdum poiines, programs and

2% mmshmmmwmeepMmmm
stakehoiders and exert a positive wilvence upon people.

3. stmmwmmmnmaw
perspective,  manage: ™ the wse of
OSOUIORE.

1i.  BASIC POLICIES

In addition to those shaterd in the Ment Scection Plan (M5P), the foliteving basi
poicies shall be adopted.

1. Applicants to Prinopal 1 positon must pass a quakfying test.  Hedhe owst have
an evperierce of A ast fve (3] yeus i e aggregate as Head Teachs,
Teacher-In-Charge, Master Teaches aned Teacher 111

1.1 The test shall evaluate the Mnmmdmm&ﬂlm
and managenial competence.

by -
Hﬁquts(W)hm“mmﬂrmﬁmrmw
Research Centes (NETRT).
1.3 The Regional Office shall simaltanecusly adrirsster the test anee 3 year in
VRIS,

2. The appointment of a schoot principal shall be non-station specitic.

3. Any vaconoy for Principal pos@ion shall he open to ali qualified canviidate from

4, mmmsmwmrmmcwm
schools without Principal tems.

To become a Teacher-In-Change, one must hiave at ieast tvee (3} vears teachiony
axperience and undesgn 8 Soreening process 1o be conducted by the Division

foge ol s

b, Innovations {5 points)
Tnevveative

work  plan property  documenied,  appioved by
mmwwmmmwmm

Sipt
; Stasted the 2pes.
3. Fully enplerented in the school 3 s
4. Adopled in the district 4 pts.
5. Adepted in the division 5pts
¢ Rescarch avd Development Projects (10 ponds)
Artion reseach in the schood leved ~H s
Action sesesrch conducton in the distrct level ~Hphs
Action resesech conducted in the division level - 10 ms
o, Publcation/Authorship {5 points)
Articies ma
of wicle caroubation ~ 2 phs.
(wmwmmmmapu)
Co-athorship of & bonk. -4 pls.
(mmwwwmmnm@
Sole suthorship of & book -5 phs.
e G Speaker i
Workshopws/Symposia (5 points)
Tnstrict oved i
Diision level -2 s,
Regionat leved Ipts
Hational el 4 gts.
Intesnational feved 5pis.
. Education and Yraining (20 points)
a. Edscation {10 poists)
Onmplete Academic Reguirements for Master's Degree - Gt
Master's Degree - T
Compiete Acadesnic Requirements for Dactoral Degree * Gphs.
Docoral Degree - 10 s
. Trainng (10 ponts)
Wmawwm - 10 pis.

G Scholestan Programs, %ntam,mz?adssfdkgwﬂ
merl)mﬂrﬁxcvavm attendance but met o excead ten (10}
posints.

Participart in theee {J) of mate training activitbes i cach feved
conducted for at least Hwee (J) davs not credied during the fast
promotines:

District feved - 2pts.
Division Level - g
Reguored Leve! - 6pts,
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5 Assignment of Head Teachers shall be one per subiect wea with priorty on the
e su*xt aess, namely. Engisly Math, Scence, Flpno and Avalng

. COMPUTATION OF POINTS

Spetific powts are asigned for each Citenon B the ranking v Head
T&xmmmmumn:

Lritoria Maxwnesn No. of Points

Performance Ratng
Expecience

Attrbedes v

0

0

Crststanding Acoomplishament n

Education and Yraiming »

Potertial S
Pegehmsoaat

Pesronaity Trals. 5

100

A. Performance Rating (30 points)

The perfosmance rating of the appomtee for the last theee (1) rating
periods grior ko sureening shoukd be at feast Yery Satisfactory. The avesage: of the
m«mwmmmam

Numerical Rating
9410
87-93
Ro-&¢
73-29
66-22

B. Experience {10 points}

Expenence must be relevant o the dulies and funetions of the position 1o he
fifed, with every yowr gven a point but not o eemed ten (18] poinds. Every month
of service i evoess of one year shall be given comesgonding poet.

Exaowie: Iy & 5 mos. 1 332 = L4 poits

Sys & Hmes, 51412 = 59 ponts
C Outstanding Accomplishments (30 points)

a Outstanding Employes Award {S poiots)

a;’ausl

Awawdes n the school ~igt

' nthe o the distndt -2 pts

n the vegs in the devision -3 phe.

in the Depa 0 the region - 4 pts,

Nationad awardes -5 pts,
Foge 2ol §

Participant @ one {13 Uakeewy condocted for at least these {3) days
cvedited during tiwe st proewtions:

not
Hationa! Level - 8 ps
International Leved 10 pts.
ChaleCorchait in 3 tectawcalyphanning comenittm
District Leved 5 - 2t
Dedsion Leval - Apts
Pecponl Lot - Hpts
Notonal Laved - B s,
Intesnational Lol - G pas.

E. Potential {5 points)

This vefers to the sapadty and ataRty of a candhcate 1o aysume the duties of
the position to be filler) up and those of igher level.

The Porsonnnd Selection Bowdilomenitee (PSBT) ol detenane the
pdenbisl of the candidate basnd on each of the Sdlowng components:

1. Commuaication Shills gt
Speaks and weites effectively in Faping and Engish.

2. Rbifity to Present Ideas ~ipt
Presents well-organized and previee deas with

roewked cormand of the Rnguadge sed.

1 Nertness ~ 1 ph.
Mandfests presenve of mind and aneseness of e eswironment.

4. Judgment =1pt
Demoratrates ound judgment.

5. Leadecship Rty -ipt

Influences others o 9o the tasks for fam.
F. Psychosocial Attributes and Personality Traits (5 points) ¢
"This factor inciudes hman refations, stress tkeranoe and dedsiveswess, which
wondd wdcate the mapabiity of the cavddate 0 be assels to the ente sevice
systent and e hisfhes tients ang expastse 1o the rmaimuam,

@. Human Relations (2 pts.}

1. Adpasts o the varely of pevsoredties, ranks arad -0 ph,
nforma groups present in the wrganazation

2. Internaizes work changes with ease and vigor - 0.4 pt.

3. Accepts constractive ORICisS objactively whether -DApt.
from his subordinaties, peers or supesioes

4. Obwerves proper deconsm in relating veth ~fAp
supesions and peers.

5. Takes the indiohve to crganios work groups, adogd ~ 04t

Fage dot s




S
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b. Decisiveness (2 pts.)

1, Thivks logically and acts accordingly -4t
2. Considers aitematives and secomvpends -D4pt
mﬁaw*mm
3. Gives ~04pt
4mmmmmmmm - 0ap
5. Exevcises Hedtlity -4 pe
«. Stress Tolerance (1 pt.)
1. Exervses tigh decree of tolerance for tension ~02pt
mmmmmunmdm
change, wonflicts, etc.
QI&SMMMWM -0.2pt.
resdmgfmmmm
3. Controls negative manifestations of emotions. -2 pt
4Perfwmsaﬂ'amdhhkaﬂsudm -0 pt
n a tersion-adon stuation.
& Channels negatie emotions 0 positive and ~0.2pt
constriative endeavorns.

V. REPEALING CLAUSE

AR rules, and wiich are with these gid ane
hereby epealed or madified accordeagly.

V. SANCTIONS

mmmmmnm«mmmum
thereof shall be dealt with ancondewly.

Vi EFFECTIVITY
The provisions of this Onder shall take effert snmediatiely.

Poge Sol S




