Republic of the Philippines
Bepartment of Education

DIGOS CITY DIVISION
Office of the Schools Division Superintendent

DIVISION MEMORANDUM
SGOD-2022- O

To : Assistant Schools District Supervisor
Chief Education Supervisors (CID & SGOD)
Public Schools District Supervisors
Education Program Supervisors
Division Information Technology Officer
SMM&E Unit Personnel
DiCNHS School Head
CJC School Head

Subject : SIMULATION-WORKSHOP FOR THE ONLINE APPLICATION
SYSTEM FOR DEPED REGION XI
Date : October 14, 2022

Pursuant to the enclosed Regional Memorandum QAD-2022-021, this Office
announces the conduct by the Regional Office through the Quality Assurance Division
of a hybrid simulation workshop for the Online Application System of Deped XI on
November 3-4, 2022 at NEAP, Davao City.

This activity is intended for the establishment of the online application system
for private schools applying for the Senior High School program, and for public schools
applying for establishment and conversion. Relative to this, Day 1 of the activity is
scheduled for the private schools while Day 2 is for the public schools.

Below is the list of participants. No proxy is allowed.

Day 1 (Nov. 3, 2022) Name
Onsite Participants:

» Division ITO

» SHS Focal Person

» SGOD Evaluator

Online Participants:

» CID Chief

» SGOD Chief

» CJC Principal
(Private SHS program
Implementor)

Stephen R. Pascual
Luzminda B. Jasmin
Cecile C. Uy

Beverly S. Daugdaug, EAD
Sollie B. Oliver, JD, MATE
Jun Rey D. Dequina, MATCC

Day 2 (Nov 4, 2022)

Name

Onsite Participants:
» SGOD Chief
» Division ITO
» DREC Member
Online Participants:
» CID Chief
» Palan BT NHC OIC-SIC
(Public School Applying for
Establishment)

Sollie B. Oliver, JD, MATE
Stephen R. Pascual
Cecile C. Uy

Beverly S. Daugdaug, EdD
Jave Endar

5 W
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Address: Roxas cor. Lopez Jaena Street, Zone Il, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396




Republic of tbe Philippines
Bepartment of Eyucation

DIGOS CITY DIVISION
Office of the Schools Division Superintendent

The link for the online participants will be provided to the QAD CID-SGOD Family
group chat on or before November 2, 2022,

Please refer to the attachment for instructions regarding evaluation procedures,
matrix of activities and application checklists/evaluation sheets for the schools.

Food and accommodation expenses of the onsite participants shall be charged to
the Regional Office — QAD funds while their travel and other incidental expenses shall

be charged against local funds subject to the usual accounting and auditing rules and
regulations.

For strict compliance.
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Republic of the Phnlippines

Bepartuent of Education
DAVAD REGION
Office of the Regional Director
4. It is the task of the Schools Division Office (SDO) to determine their private

school and public school participants to the activity. Only one (1} private school and
one {1} public school participants are allowed per SDO.

8. Following the existing OASPS evaluation procedures, the SDO through the
School Governance Operations Division and the Curriculum Implementation
Division shall strictly follow the below timieline:

October 13-14, 2022 - evaluation of participant-school’s documents
October 20-21, 2022 - evaluation of participant-school’s facilities

6. Once the participant-school was able to respond to the evaluation process in
the affirmative, concerned SDO shall stamped its document “EVALUATED”.

% Participant-schools shall prepare their evaluated documents as SCANNED
copies ready for the uploading to the online system.

8.  The link for the simulation training-workshop will be provided to the QAD CiD-
SGOD Family group chat on or before November 2, 2022,

9. The checklist for private schools Semuor High School applicant is artached as
Enclosure No. 1. The checklists for the establishment and conversion of schools are
likewise attached as enclosures No. 2 and 3, respectively. Also, thé matrix of activity
is attached.

10. Food and accommodation of the onsite participants shall be charged to
Regional Office - QAD funds while travel and other incidental expenses of the same
are charge against their local funds subject to the usual accounting and auditing
rules and regulations.

11, A virtual planning conference is scheduled on October 11, 2022 for the
participants enumerated in item no. 3 of this Memorandum. The link for the virtual
planning conference shall be provided on October 10, 20‘2‘2 via the QAD CID- SGOD
Family group chat.

(

12. For strict compliance.
.
: ALLAN G. FARNAZO
: Director IV ¥
£2.797% F
ROO2/ miet /4 " ﬁ)?'ﬁ/
Address: F. Torres St Davao City (8000} IS0 9001:2015 - Certified

Telephone Nos.: (082] 291-1665; (082} 2216147



Republic of the Phalippines
Bepartment of Education
: DAVAO REGION
Office of the Regional Director
MATRIX OF ACTIVITY

SIMULATION- WORKSHOP FOR THE ONLINE APPLICATION
SYSTEM FOR DEPED REGION XI

November 3 - 4, 2022
Date’ November 3, 2022 ol
7 MY! ;  " Aﬂm FOCAL PERSON '
| 7:00 AM - 7:30 AM ~ ‘Ms, Puriflor Limjuco & |
. . . M&Jb&e‘pff”:’ Alaba

| 8:00 AM - 9:30 AM | Topic 1:

The Process of the Online| M Jenjelito S. Atillo
Application System for Private QAD Chief
Schools applying for Senior iHigh
School {SHS} Program

{ | Topic 2:
Roles and Functions Dr. Maflor J. Dingal
» SDO EVALUATOR QAD EPS
~ RO VALIDATOR
: » Div, I’I‘O ]
Topic 3: Mr. Stephen R. Pascual
i Division ITO - Digos City |
Mr. Ricardo C. Guinto
| Head - ICTU
Application & Simulation : o
9:30 AM - 12:00 NN | Process g ;g?;,‘;é;fm“m‘mﬁr’g“ |
{(Working snacks) | :
| To be assisted by:
Mr. Jashua C. Wong
Computer Maintenance
. Hae Technologist]
1:00PM - 3:30PM Sxmulatmn Prooess continue
3:30PM - 4:30PM | OPEN FORUM Dr. Brenda 8. Belonio
.. Address: F. Torres St., Davao City (8000} 150 9001:2015 - Certified

Telephone Nos.: (082] 291-1665; (082] 221-6147



Hepublic of the Philippines

Bepartment of Educz
DAVAQ REGION

it

4:30PM - 5:00 PM | Awarding of Certificates to SHS |  Mr. Jenielito S. Atilio
Focal Person/ CID & SGOD QAD Chief
Evaiuators S j
‘ Ofﬁwr of the riay
Duta. ~ November 4 2022
DAY 2 {
T30 AM-8:00AM |
8:00 AM - 9:30 AM | Topic 1:
The Process of the Online Mr. Jenielito S. Atillo
} ' Application System for Public QAD Chiefl
- Schools applying for
| Establishment and Conversion
i | Topic 2: | c
i i
Roles and Functions Dr. Alfeo B. Ingay
| » 8SDO EVALUATOR QAD EPS
» RO VALIDATOR
Topw 5 | Mr. Stephen R. Pascual
f | Division ITO - Digos City
| Mr. Ricardo C. Guinto
Head - ICTU
Application & Simulation i s X _
9:30 AM ~ 12:00 NN | Process ! M%fogiul; & Hernea:tgez
{(Working snacks] | g :
To be assisted by:
" Mr. Jashua C. Wong
Computer Maintenance
Technologist | _
| Lunch Break e L
: Simulation P‘rwws mntmue :
3:30PM - 4: SQPM OPEN FORUM Ms. Darly D. Lamentac
(Working snacks] | - QAD EPS
4:30PM - 5:00 PM | Awarding of Certificates Mr. Jenielito S. Atilio
! QAD Chief
| Officer of the dav ‘ Dr. Alfec B. Ingay
5; QAD EPS
Address: F. Torres St., Davao City {8000} 1SO 9001:2015 - Certified

Telephone Nos.: (082) 291-1665; {082) 221-6147




QAD FORM No. _ S ettt B B

Bepartutent of Eucation

" DAVAO REGION
Office of the Regional Director

EVALUATION SHEET FOR SENIOR HIGH SCHOOL (SHS)
APPLICATION OF PRIVATE SCHOOLS, HEIs, SUCs, LUCs AND
INSTITUTIONS GRANTED WITH TESDA ACCREDITATION

Dgie .- o

Division: R School Year:

Name of School.

Complete Address: i :

Principal: . Phone Number: AT
E-mail add: b

CATEGORIES:

(] Category A - Private schools, which have been granted at least Level I accreditation
by any of the accrediting agencies under the Federation of Accrediting

Agencies in the Philippines (FAAP).

(1 Category B — Non-DepED, which have been issued a permit or government recognition
by Commission on Higher Education (CHED) to offer any higher

education program.

L Category € - Private Schools, which have been gxmad recognition by the DepEd to
offer secondary education (Years I-IV / Grades 7 to 10},

() Category D - Non-DepED, which have been issued a permit or recognition by Technical
Education and Skills Development Authority (TESDA) to offer any
training course, and other individuals, corporations, foundations or
organization duly recognized by the Securities and Exchange

Commission (SEC})

Division Supenintendent

i. SDO lm!ammcnt indicating the rewmmended acnon fm* the Regional Offi ice. & i
2. SDO Narrative Report from the Division inspectorate duly signed by the Schools

3 Letter of Intent of the applicant schoal to offer SHS programs indicating the
tracks, strandﬁ and specializations mclu:dmg me schooi year of opemmn

-' 3 Compmc Anu:les aud of Incnrporamn aud By-Laws duly amwd by SEC |

6 Accreditation document of the application school if:

 (FAAP) level Il accreditation

6.1 Category A - Federation of Accrediting Agencies in the Philippines

Address: £. Torres 5t., Davao City (80001
Telephone Nos.: {082) 291-1685%; (082} 721-6147

SO 90012015 - Certified



QAD FORM No. _5_ Republic of the Philippines

Pepartment of Education
DAVAQG REGION
Office of the Regional Director

1 6.2 Category B — CHED Permit
6.3 Category C — DepEd Permit
6.4 Category D - TESDA Permit

&2 Proposed Tuition’m:”d other - ,, o ‘
sing the color coding)

8. Proposed School Calendar (By Semester
9. Proposed list of academic and non-academic personnel (Using the Standard
‘ Template — Refer to Annexes A and B)
| 9.1 Qualifications
9 2 Job descriptions
9.3 Teaching load
9 4 Number of working hours per week
t 9.5 Renewed PRC Teacher License (LET)
9 6 Certification/Employment Record showing teaching experience (feaching
experience must be relevant to the assigned subject)
! 97 Certificates of training relevant to the assigned subject

10 Curriculum Offering (with Class Programs Schedule per Track, Strand and /or

2015) Recommended with half-tone/ background in Micresoft Excel Format:

Core Subjects {Green Color), Applied Subjects { Yellow Color), & Specialized
Subjects (Blue Color)

10.1 ACADEMIC TRACK SPECIALIZATIONS:
STRAND SPECIALIZATIONS
10.1.1 ABM
101 2 HUMSS
101.3STEM
WLAGM i i
102 TECH-VOC TRACK SPECIALIZATIONS:
STRAND  SPECIALIZATIONS
10.2.1 AFA
! 10.2.21A
10.2.3 HE
IG2ANCT v e ;
10.3 ARTS AND DESIGN TRACK SPECIALIZATIONS:
STRAND SPECIALIZATIONS
10.3 1 PERFORMING ARTS
1032 ARTSPRODUCTION .~
10.4 SPORTS TRACK
STRAND SPECIALIZATIONS
1041

Specialization and with subjects offered following the Regional Memo No. 124, s.

Telephone Nos.: (082} 291-1665; (082 22 1-6147

Address: F. Torres St., Davao City {8000} S0 5001:2015 - Certified



Repablic of the Philippines
Bepartment of Education

DAVAQ REGION
11 A copy of Memorandum of Agreement (MOA) for Partnership arrangements |
relative to the SHS Program Implememation. These arrangements may include:
111 Engagement of stakeholders in the focalization of the curriculum |
11.2 Work immersion ,!
11.3 Apprenticeship a
114 Research
11.5 Provision of equipment and faboratories, workshops, and other
facilities
116 Organization of career gmdanoe and vuuth formation activities

12. Bocumts of Ownership.
12 1 If owned, hereunder documents must be all in the name of the
school:

o 12.1.1 Transfer Certificate of Title, Deed of Sale/Donation
e 12.1.2 Ceruificate of Occupancy

12.1.3 Building Permit

12.2 If under lease;

— 12.2.1 Deed of Contract of Lease entered mto and between by the owner and
the applicant-school re: Utilization of school site and facilities
12 2 2 Certificate of Occupancy under the name of the owner
e 12.2.3 Building permit under the name of the owner
e 12.2.4 Notarized Affidavit of Undertaking for ownership of school-site
buildings and facilities by the applicant school (following the DepEd
ro-forma template;

13. Fire Safety Inspection Certificate (FSIC) covering the whole duration of the
applied school year

14. School Child Protection Policy and Anu-Buﬁymg Policy with the name of the
members of the Child Protection Committee:

15. Notarized statement of willingness to serve by all teaching personnel including
the Principal covering the applied school-vear

16. Proposed Annual Budget and Annual Expenditures

17. Master of Arts (MA) credentials of the Principal {must be education related and
principal must be full-fledged MA)

18. Renewed PRC Teacher licenses of the following covering the School Year of

application:
a. All Teaching personne); and
b. Pnincipal.

Note: All above-cited documentary requirements must be placed in 1 color coded folder. Color of
which is assigned to the Schools Division Office (SDO) where the applicant school is located.

15Q 9001:2015 - Certified




QAD FORM No. S

Republic of the Phlipmnes

Bepartment of Education

DAVAD REGION

Office of the Regional Director
Summary of findings:

Final Programs to be Offered:

Tracks Strands

o S

i 0

§

3

i

¥ 3

§
3 3
{ 4
1
i

i

Evaluated by

{Signature over Printed Name)

Reviewed by:

" Region Validator
(Signature over Printed Name)

Date:

N vt

Date:

Conformed:

School Principal
(Signature over Printed Name)

Date:

Address: F. Torres St., Davao City {8000}
i Telephone Nos.. (082) 291-1665; (082} 221-6147

150 9001:2015 - Certified
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Bepublic of Mm
QAD FORM NO. 8 Bepartment of Education

DAVAO REGION

Office of the Regional Director

8 M\NMMOAmmgmgormmbmmmafmls dfawnnpb}mzdhﬁwwnﬂ\cm

Heads of both schools indicating among others. m;mgmdofmmmmaxmedi&

9 Sagumang Bayan/Panglungsod Resolution supporting the conversion of school(s) into an IS, duly
approved by the Municipal/City Mayor. mdicating therein the proposed name of the school:

10. Centification from the LGU signed by the Mumicipal City Mavor, as the case may be. where the

LGU shall continue to provide funds for the operation and maintenance for at least 5 years or until
such time that such funds are inc d in the national budget.

|11 Designation Order for the proposed School Head

13, Transcript of Records, Certificates of Relevant Traming. Service Records and Civil Service eligibility
of the proposed School Head, duly certified as true copies by the Division’s Records Unit.

13 Justification by the SDS., ‘nmmpmmma‘smmﬁwmzmmm
for School 1lead ltem for sceondary school

14. Certificate from the SDS as to the school assignment of the other School Head who wili not be
selected in case both schools to be merged or combined are with existing School Heads.

Note: a. All above-cited documentary regquirements must be placed in 1 color coded folder.

Color code of which is assigned to the Schools Division Office (SDO) where the
applicant school is located.
h. Indicate N A for items which are not applicable,
¢. Arrange the followmg documents according to the items, labeled
appropriately and do not include other documents not in the checklist.
d. Submit the lacking documents on or before

SUMMARY OF FINDINGS:
RECOMMENDATIONS:
Lvaluated: Conformed.:
Evaluator Authorized Representative
Date: , Y Date:
Address: F. Torres St., Davao City {8000} 150 9001:2015 - Certified

Telephone Nos.: (082} 291-1665; {082} 221-6147



[vT9-127 (280) 'S99T-T67 (280) soN suoydape) ISR

payIal - STOTI006 051 10008 A3 oRARQ 1S SBLI0] "] ISSIUPPY z o
316 [0OUPS B JO SALEPUNOY PUE AZ1S 3} BUNDANAL ‘(1A JO SwRu AL BT (1L LI |

| sopsuei] 10 (100) AL JO NeIYIIR)) jeuBu (g JO J0AR) UL PAINDIXD SIBIA (§ 0 1NNS[]
JO PRIV JO 3RS JO PIA(] ‘UOLEUO(] JO PIIP OF PAULWT] 10U ING SE YONS JIWNIOP Auy 01

“Rawss908U J1 HUSWAINDAI STIPRS WY | 10 7 3yl UO RATEM Y1 10} SOS Y3 Aq uonwdgnsnf 6

100y3s YRy Amuauwiae
1jqng Bunsixo AUR WOy (SEIIR UBGIN J0f ) SPRI DIBWOY | PUE (SBIIR [RIU 10]) STUPE
wIN-Z 41 wyiias Jou st jooyos pasodoad ayi yey sauiBug A3 ediomungy Ay} WOL UOREORINDY '8

ey An,) edidlngy Aq paynd Anp ooyds mau pasodoid o JO BAIE UAWIYDIED

oy UM S[OOYIS BUnSINS Ay} JO DURISID 2 BuIMOYS I[ROS UMBIP Aiqesagoud ‘depy £
TO0YDS S AU € Ut [j0JUR OF PIGKE JOUED O SIUIPAISSITBNPELS [00(S i
Kimjuowage 241 01 191D 01 00YS dqnd © YSIGRIS? 01 PIAU Y UO SIS A Aq UonEdNSAF g
10 'S10fS AQEHRAR JO JDQUINY 10 UOLRIOE S3 POYOEdI S8y
jooyas gSiy Sunedioned F4sVO 18y o ‘gadeq jo weiforg 4asvo oy w Sunedionred
st Ay AupRdDWNGY Y3 UM (004 Yy araud OU 1EY) S Y WOY UORRILII) B

— Kiwssadau i j00ys oygnd @ jo WSWYSTIQRIS? ) 10} PIIU A3 GO WORLOGNSA 9 |

U papjoauD AJuaind aie A3y} Joym
[0OYDS 10/pue SSAUppe ‘safie ‘soweu xay Suedipul ‘jaad| apess Jad sadjjoIud aanpadsoud Jo 1817

e

J00Gas 941 JO atwen pasodoad ays Ulasal Runedipur Jokepy i) jedpmny ay1 paroidde

Kjnp ‘loogas ay3 jo Judurystqes? ay1 Suiuoddns uonnjosay posSunjduey ueAeg] fuemndBueg ¢
SAS M Aq paudlis Hodoy Im01dsu] UOISIAL] '€

eame
R s jooyas pasodosd ay 10a00 01) siawanNnbay KreRdpng/iedpng pasodaig @
pue ‘ueyg wawdoppaa( jooyos pasaderg p
{(sisApeue euonENS FUITURDS [PIUIWUOIAUD ) WHUUONAUT [00YOY - R
ampnng puoneziwedio pasodorg q

$JOOYDS B ySHQRIS? O} POIU Y UO UOUBDYNSAL ®
Summo}jo} Y1 Furiestput ‘S £q PIsIOpud; pIPUSWILIODDs Ajnp ‘KPS AUJIISE T

" (jounc)) AeBuereg 10 v 1.d

|  3yIe) (SAS) WopusuLIAdng UOISIAI [00US 3 01 PISSAIPPE J00YDS B USHGRIS O3 wanbas R |

| IDQUINN 198IU0)) BRI

usuodoid Jo dweN

SSPPY /HONEIOT]

ooy pesodosd

o “ noisiag A0 Sunsonboy

183 A 100YOS B

’ “218(]

PIA)) PA0IQ 2OUIJY
FAVLIST HOA NOLLVIYIVAT
‘ 10302.11Q [eUOIBY B JO VWO
NOIOE OVAYQ
NONEINGD JO MIUBIPMGE 01 'ON WHO4 VO
sawddne i Jo 3nquasg

i




s

Republic of the Pinbippines

QAD FORM NO. 10 FBepartment of Chucation
DAV R

__ Office of the Reglonal Director

| 11 Justification of the SDS in case the required size n{m site cannot be g

12. Clearance/permit from the provincial Mines and Geo Bureau (MGB) and the Regional
Office of the Department of Environment and Natural Resources (DENR) stating that the proposed |
scmolsuexsumabxghmkma

13, School site development plan.

14. School building plan indicating the number and technical specification of the classrooms to
be built.

15. School building design duly approved by DepED Educator Facilities Division, Administrative

17, Bureau of Fire Protwum Cemﬁcatc

18. Inspection Report from Division In-Charge of Facilities Section, in case classrooms are
already constructed.

19. Duly notarized MOA by and between, represented by SDS, and LGU, represcmad by the
Municipal/City Mayor or Provincial Governor, as the case may be, where the LGU provide
funds for, among others, the following:
__a Construction of the new school building(s)
___b. Procurement of educational facilities, furmiture, textbooks and instructional materials;
¢. Operation and maintenance for at least five (5) vears or until such time when funds for the
purpose is incorporated in the national budget; and v
4 Salaries of teaching and non-teaching personnel, preferably at par with national Salary
Rates.

20. Sangguiang Bayan/ Panglalawigan/Panglungsod Kesolution for the purpose.

21. Certification from the school Division Superintendent that the Division Office has sufficient
__fund to cover resulting expenses, if any

22 Listof teaching and non-teaching personnel to be borrowed from the existing nearby(s) duly
identified by the respective Item Number per Personal Services Itemization and Plantilla of
Personnel (PSIOP) and name of school, if any

Note: a. Al above-cited documentary requiremenis must be placed in { color coded folder.
Color code of which is assigned 1o the Schools Division Office (SIX() where the
applicant school is located.

b. Indicate N A for items which are not applicable,
¢. Arrange the following documents according 1o the items, labeled
appropriately and do not include other documents not in the checklist.
d. Submit the lacking documenis on or before
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Findings:

- {m‘ Telephone Nos.: (082} 291-1665; (082} 221-6147
i
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