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Republic of the Philippines
Bepartment of Education

DIGOS CITY DIVISION
Office of the Schools Division Superintendent
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DIVISION MEMORANDUM
SGOD-2022- 0042

To : Assistant Schools Division Superintendent
SGOD & CID Chiefs
Public Schools District Supervisor of Secondary Schools District
All Public Secondary School Heads

Subject : INITIAL ROLL-OUT OF THE SCHOOL GOVERNANCE
FUNCTIONALITY TOOL FOR SECONDARY SCHOOLS

Date : October 17, 2022

This is in reference to Regional Memorandum FTAD-2022-023 dated October
4, 2022 and Memorandum DM-OUHROD-2022-0090 dated September 22, 2022, re:
Initial Roll-Out of the School Governance Council (SGC) Functionality
Assessment Tool for Secondary Schools.

For School year 2022-2023, the SGC Functionality Tool shall be rolled out to
all public secondary schools. Other details are elaborated in the attached
memorandum. '

As agreed during the Online Orientation of Secondary School Heads on
October 10, 2022, SGCs in Public Secondary Schools in this Division shall
accomplish the SGC Functionality Tool in google form on or before October 24,
2022. This is to give enough time for the SDO Composite Team to validate the data
submitted by the schools.

For information and dissemination.
CRISTY C. EPE \

Schools Division Superintendent
Y aad

depEd Schools Division of Digos City
RECOROS SECTION

it SED

TIME; A-3241n

Enclosed: As stated.
SGOD/cab
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Office of the Regional Director 3
REGIONAL MEMORANDUM
FTAD-2022-023
To - All Schools Division Superintendents

Subject: INITIAL ROLL-OUT OF THE SCHOOL GOVERNANCE
FUNCTIONALITY ASSESSMENT TOOL FOR
SECONDARY SCHOOLS

Date October 4, 2022

Herewith is the Memorandum DM-OUHROD-2022-0090 dated September
22, 2022 on the Initial Roll-Out of the School Govermance Council (SGC)
Functionality Assessment Tool for Secondary Schools. Please be informed that
for School Year 2022-2023, the SGC Functionality Tool shall be rolled out to all
public secondary schools.

Other details are contained in the said attached memorandum and are self-
explanatory.

Immediate dissemination of this Memorandum is desired.

G. FARNAZO

Director 1V @/

Enclosed: As Stated.

ROF2/ ram

.. Address: F. Torres St., Davao City (8000) SO 9001:2015-Certified
: § Telephone Nos.: {082} 291-1665; (082} 221-6147
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Republika ng Pilipinas
Bepartment of Education

OFFICE OF THE UNDERSECRETARY

HUMAN RESQURCE AND ORGANIZATIONAL DEVELOPMENT.
NATIONAL EDUCATORS ACADEMY OF THE PHILIPPINES,
TEACHER EDUCATION COUNCIL SECRETARIAT, AND
DEPED EMPLOYEES' ASSOCIATIONS COORDINATING OFFICE

MEMORANDUM
DM-OUHROD-2022- 0890
TO . REGIONAL DIRECTORS
SCHOOLS DIVISION SUPERINTENDENTS
FROM GLORIA JUMAMIL-MERCADO

Undersecretary for Human Resource and Organizational Development,
National Educators Academy of the Philippines,

Teacher Education Council Secretariat, and

DepEd Employees’ Associations Coordinating Office

SUBJECT : INITIAL ROLL-OUT OF THE SCHOOL GOVERNANCE COUNCIL
{SGC) FUNCTIONALITY ASSESSMENT TOOL FOR SECONDARY
SCHOOLS

DATE . 22 September 2022

The Implementing Guidelines on the Estabiishment of School Governance Council or
DepEd Order 26, s. 2022 mandates all public schools to establish their respective
SQCs to strengthen the role of school stakeholders as partners in providing
learners accessible and quality education, upholding children’s rights, and
promoting respect and well-being in the learning environment to ensure cffective
education service delivery.

The SGC shall function as a structure for shared governance and a feedback
mechanism at the school level. it shall serve as an overarching consultative and
coordinating body for all committees, associations, and organizations in schools.

To support the implementation of the policy, the Bureau of Human Resource and
Organizational Development — School Effectiveness Division (BHROD-SED) has
developed a tool that will assess SGC's functionality using the indicators provided
in the mentioned policy. The data gathered shall be used as baseline information in
identifying priority of areas that may need support and assistance from the
different governance levels.

Roam 102, Rirs: Sullding, Deptid Complex, Meralco Ave., Pasig City 1500
Telephone Nos.: {+632) 85337206, {+632] 86318494, [+632) BE36654%
Emall Aodress yssc hrod@deped gov.oh | Website: www.deped.gov.oh




The SGC Functionality Assessment Tool consists of the following components:

¢ SGC's Main Purposes:
1. To provide structure for shared governance
2. Te provide a feedback mechanism

* SGC Functionality Indicators:
Functionality indicators that are anchored on the main purpose of the SGC
and can be found in Section VII of DO 26, s. 2022

* SGC Functionality Sub-indicators
The specific activities that shall enable the achicvement of their
correspoending functionality indicator

In view of the foregoing, the following enclosed documents are issued for guidance
and reference:

Enclosure No. 1. SGC Functionality Assessment Tool (for reference)

Enclosure No. 2-  Process Flow of the Data Collection and Report Generation
of the SGC Functionality Assessment Tool

Enclosure No. 3- SDO Summary of Validated Data

Enclosure No. 4 - RO Summary of Validated Data

Enclosure No. 5 -  Schedule of the Roll-Out and Data Collection and Report
Generation of the Tool and School Visit and Data Validation

For School Year 2022-2023, the SGC Functionality Tool shall be rolled-out to
public secondary schools only. Public Elementary Schools may use the tool for
self-assessment in preparation for the roll-out next school year but are NOT
REQUIRED to accomplish the tool via Google Forms.

For queries and concerns, kindly contact Ms. Marian Efondo of BHROD-SED
through email at bhrod.sed@deped.gov.ph.

For dissemination and appropriate action,

[BEROD-SED/ Efondol

Room 102, Rizal Bullding, Deptd Complex, Meraico Ave., Pasig City 1600
Talephone Nus.: {+632) B6337206, [+632) 86318404, (+637) 86366545
Emalt Address: usechrod@deped gov.ph | Website: www deped gov.ph
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'SGC FUNCTIONALITY ASSESSMENT TOOL
For Secondary Schools

Enclosure No. 1 to DM-OUHROD-2022-

in relation to the mandate of DO 26, 5. 2022 an the sstablishment of Sehool Governance Councd {SGC] and to ensure that 5l
public schools are able to establish functional $GCs, the Bureau of Human Resource and Organizational Develnpment - Schog!
Effectiveness Division (BHROD-SED) shall conduct a monitoring end evaluation of 5GCs using the SGC Funclionality Assessment
Toot {"Tool"}.

The SGC Functionality Assessment Tool {"Tool") aims to initially assess the functionality of G5 in secondary schools. The Tool
consists of the followans companents: :

. WO 1£] Vi ¥ vk LU
{1} To provide structure for shared governance, and [2ito provide a feedback mechanism

*  Twelve (12] Functionali dicators
Functionality indicators are anchored on the two mais purpases of the 5GC and can be found in Secton Vit of D0 26, 5.
2022, In the Tool, these indicators are grouped according t the functions per purpose. Additionally, a brief description
on how the Functionality indicator can be obsened is also inciuded to provide schools with further guidance m
establishing functional SGCs.

»

i3 4 UO-INGIC3TOrs

These are the specific activities that enable the achievement of their corraspanding functionality indicator, In the Tool,
seven (7] functionality indicatars have sub-indicators These sub-indicators are divided into:

1. Primary Sub-indicators. which are the sub-indicators that determine the achievement of their corresponding
Functionality Indicators, and thus must be met: and

2. Other Sub-Indicators, which are the sub-indicators that S50 may comply with only when applicable.

The results of the assessment shall be used as information 1 identifvizg prionty areas that may nead support and assistance from
the difforent governance lavels.

LS LINELIS : : ASSESOMENT TOOL .
1. The SGC Functionality Assessment Tool must be accomplished ONLINE. 0 assist the SGU in their preparation for the
uccomplishment of the onfine SGC Functionolity Assessenent ool the Councll may wuse this printeble Toal

3. mwmmwmmdmmmmmn&.

He/she must consult with the Council the data to be submitted vio the online version af the Toal,

3. Complete the following sections:
s  School Profile: The SGC shall provide information abieut the school.
*  SGC Functionality Indicators for Shared Governance 1he 560 shall assess its functionality as 4 sucture for shared
governance based on the sight {8) functionality indicators,
¢ SGC Functionality indicators for Feedback Mechanism: The SGC shall assess its tunctionality as 2 feedback
mechanism based on the four {4} functionabty melicators.

AMINING A FUNCTIONAL SGC UG 2 SGC FUNCTIONALY SESSIMEN
Far an 5GC to be considered functional, the Councit must be able to comply with at least 10 out of the 12 {at least 80%)
Functionality indicators based an the minimum MOVs submitted. Thus, at 3 minimurm, 3 functionsl SGC complies with the
following requirernents:

)

1. Functionality indicators without sub-indicators are ohiserved (Yes fo the Functionohty indicators without sub-indhicotors).

2. Primary Sub-indicators, under Functionality indicators with subndicators, ars observed (Yes to the Prismary Sub-
indicators).

4. Minimum MOVSs are submidted

Other Sub-indicators are also recommendad to be attained 1o further strengthen the SGC's functionality. Further, Additional
MOVs may be submitted when available to showcase its advanced practices.

e

RS BEL Funcrongity Assessment Toos

e
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'SGC FUNCTIONALITY ASSESSMENT TOOL
For Secongary Schools

School Name

School ID Contact Number

Region Division

Curricular Classification
3 Purely lunior High Schoot 3 Purely Senior High School

! 1 Junior High School with Flementary Schor ot Al Offerings

01 hunior High Schopl wath Senor High Schood

Class Organization of the School

T3 Pure Monograde 1 Pure Muitigrads [ Combined Monograde and Muitigrade

| Curricular Offerings of the School

{3 Alternative Legrning System {ALS) LJ Arabic Language and islamic Values Education (ALIVE}

£ indigenous Peoples Education {IPEd) [ None
™ I o & - E G 2O Y ™ ! ™ 1o 3
4 Special Education (SPED) i (thers, please specify:

L1 Special Science

Establishment of SGC
[ Newly-Established SGC {1 With Existing SGC

The school has anly formed the SGC after the issuance of U The school a'ready hos on 56 before the issuance of DG 26,
26, 5. W22 s 2025
Name of the SGC

HOW TO ANSWER THE TOOL
1. Functionality indicators:
Put a check mark { v ) on the appropriate box; Yes, if the fadicator is met and Np, if the mdicator s not met,

If *Yes® to the Functionality Indicator, prepare the corcesponding tninsmum MOV, To showease the 500 advanced practices.
Additional MOVs may also be submitted. Iif *No®, no need 1o provent any MOV Ip addition, ensure that the MOVS ate complets
and readily available during data validation of the SDO0s andfor BHROD SEDL

2. Means of Verification:
Put o check mark { v } on the box corresponding 1o the avallable MOV

S0E2 S5 Punctionyiny Assessreent Yo &
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'SGC FUNCTIONALITY ASSESSMENT TOOL
For Secondary Schoot

Main Purpose: Structure for Shared Governance
As g structyre for shored governgnce, the SGC
internal and external stakeholders in the decss

shall be gr gventr where the democratic process of consultation with the schaol's

sn-making wall e abserved

Function 1:The SGC serves as a collect

vz Doy tor schaol pians, programs, sctivities, and st

tegic directions,

indicator is Met: [ Yes 1 No

THE SGC HAS MEMBERS WHO ARE INFORMED OF AND GIVEN THE OPPORTUNITY TO EXERCISE THEIR ROLES AND
RESPONSIBILITIES IN THE COUNCGIL.

P Sub-
a. The SGC has called meetings in order to create a venue for its decision-making process.

Minimum MQOVs Mdmma! MOVs

L1 Notice of meeting {at least 1 of 4 Regular Mestings) L3 Notices of meetings {2 to 4 Regular Mestings)

Other Sub-indicator

8, 0L membe

s have heen imducted and onented of their roles amd responsibifities as members 3 5 of the Council

Minimum MOVs Aﬁdmma% MOVs

Membership / induction Certificates {7 1o 15 wting members) or /- Membership £ induction Centificates inonvoting members) or
SGC Resolution on the Oficial List of N’: mbers {7 to 15 vobsg L1 56C Resolution on the Official List of Merbers {non-voting
wnrheryd wwemt»}rsf'

Other Sub-indicator

¢. The 56U has organizationa chart, including non-voting members f applicablie

Minimum MOVs Additional MOVs
{1 Draft / Operative Organitational Chart: of Ll Approved / Adopted Drpanizstional Chart
1 860 s Guarterly Progress Reports £7  800's Quarterdy Brogress Reports

indicator Is Met: [ Yes 1 No

THE SGC HAS ESTABLISHED ITS POSITION AS A CONSULTATIVE BODY IN DEVELOPING SCHOOL POLICIES.

Primary Sub-indicator
a. The SGC has participated actively in the formulation of the SIP/AIP and other DepEd programs, projects, and activities.

Minimum MOVs Wboad MOVs

L1 Minutes of Meeting with 5P°T an SIP / AP {at least 1 mesting! 3 Ainutes of Beatings with 39T on SIP 7 AP {2 or more mestings}
{1 SGUs Quarterly Progress Report L} Minutes of Meeting/s with SP7 on 0»**»*: Depld prograrns,
c,:*c:s and activities {at least 1 mweting)
\

t3 G0 s Action Plan
Qrs sutions an the recommendations
260 s Cluarterly P’fa&ms Report

Other Sub-indicotor
b. The SGC has passed recommendations to the School Head regardig concerns, policies, programs. and/or interventions raised
by stakeholders,

Minimum MOVs Additional MOVs

L1 SGC Resolution on the recommendation {at least 1) 1 Membership S56C Besolutions on the recommendations {2 ar
e

SAC"s Quarterly Progress Repord

202360 Furgiangdy Agseytmeni T
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'SGC FUNCTIONALITY ASSESSMENT TOOL
For Secondary Schools

Other Sub-Indicator
¢. The 5GC has attended meetings on the importance of upholding the rights of the child,
Minimum MOVs Additional MOVs
3 Minutes of Meeting with {PU, CEC, or other similar Dapid 10 Minutes of Meetings with CRUL TPD, or other similar DepEd
organizations {at least 1 mesting) organizations {2 or more mestings)
Ll SGC Resolution/s on promaoting the rights of the ehild ot least 1
resolubiond

Indicator Is Met: [ Yes

O
=
o

THE SGC HAS CONDUCTED REGULAR SGC MEETINGS AS PRESCRIBED iN THE DO 26, 5. 2022 (IMPLEMENTING GUIDELINES ON THE
ESTABLISHMENT OF SCHOOL GOVERNANCE COUNCIL).

Primary Sub-indicator
a.The 5GC has decided matters through a resolution, signed by all SGC voting members,

Mirdmum MOVs Astditional MOVs
[} S8C Resolution an applivable recommendation | tat lpast 11 L1 SGC Resolutions on applicable recommendations {2 or moraj
id S6Cs Action Plan

Other Sub-Indicator
i, Agenda of meetings have included programs. projects, and activities that are supportive of the SIP, AP and other school
prorities.

Minimum MOVs Additional MOVs

£ Minutes of Meeting mentioning meeting agenda {2t least 1 £1 Minutes of Meetings mantioning meeting agenda (2 or more
meeting! meetings)

Other Sub-indicator

<. All regular meetings have been conducted with a quorun: of 50%41 of the total $6¢ yoting membership,

Minimum MOVs Additional MOYs

£ Minutes of Meetings specifying required quorum {at teast Tuut or | 10 Miautes of Meetings specifying required quorum {2 <4 Regular

ﬁ g £

4 fegular Meetings Meetings)

Other Sub-indicator

d. Regular meetings have minutes.

Minimum MOVs Additional MOVs

{3 Minutes of Meeting {4t least 1 out or 4 Regular Meet: ngs) L1 Miinutes of Meetings {2 - 4 Regular Meetings)

A0%2 SEC Yurstionahity Astessment Yoy
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' SGC FUNCTIONALITY ASSESSMENT TOOL
For Secondary Schools

Main Purpose: Structure for Shared Governance

As a structure for shared governance, the S60 sholl be an AVenue wiere Ihe dermocrolic process of consuliotion with the school's

internal and extecnal stakehalders in the decision

Function 2: The SGC serves as the overall ¢ cordinating body thar wib

different school committees, including but not limited to the
Lommittee, Child Protection Lome )

weeroment / Suprerne Student

making will be bbserved,

WRergiRe, harmonize and put together the wark of the

nisaster Risk Reduction Management [DRRM]

sovernment, Facully Club, Non-

s, Deptdrecogoued teacher organizations, and Nationat Eraployees Union st schonl

indicator is Met: [ ] No

THE SGC HAS ORGANIZED MEETINGS WITH AND ATTENDED MEETINGS OF DIFFERENT SCHOOL COMMITTEES AND

ORGANIZATIONS TO ENSURE AUGNMENT OF WORK.

Primary Sub-indicator

3.The SGC has urganized meetings with different school stakeholders to harmonize

activities.

proposed and existing programs, projects, and

Minimum MOVs

ol Minutes of Meeting with stakshoiders an programs, proiecs

activities {2t least 1 mesting!

Additional MOVs

o

Miinutes of Meetings with stakeholders on programs, projects,
arad activities {2 or more meetiogs)

Y8 Action Plan

SGC Resclution on applicable recommendation (at least 1}

Other Sub-Indicotor

. The SGC has been reprosented in meelings organized bty different school committees and orgsnizations

Minimum MOVs
L Any document reporting the discussion from the meeting
attended [at 1east 1 mpeting! or

[J SGC's Quarterly Pragress feport {indicats Pagefs:

M@ﬁumi MOVs

Ay gocuments reporting the discassion from the meeling
attended {2 or more meetings) or

Lopy of the Minutes of Meetings from schoo! commitieas snd
GrERnizations

Other Sub-Indicator

The SGC has met and discussed with school stakeholders £ msie

a5 oversight on schoo! planning and resoures iise,

Minimum MOVs
L1 Minutes of Meetings with different schiool stakeholders (at least §
meeting)

Additional MOVs

3

Minutes of Mestings with different school stakehniders 1200
TG Mmestings]

- Resoiution on applcable recommuendation (at feast 1}

e

indicator Is Met: ]

™
[ R0S-

Yes No

THE SGC HAS COORDINATED WITH THE SCHOOL HEAD THE CONCERNS OF THE DIFFERENT SCHOOL COMMITTEES AND
ORGANIZATIONS TO SYNCHRONIZE PROGRAMS, PROJECTS, AND ACTIVITIES IN THE SCHOOL

Primary Sub-indicator

a.The Co-Chairpersans have communicated the direction of the SGC to the Schoo! Head.

Minimum MOVs
[3 Copyof the communication / transmittal fetter to the Sehool Head

refipcting the direction of the 5GC
>

Additional MOVs

&

Wiy document with citations on 800 recammendation released
v the school management / School Head
3ol Head's acknowdedgment of SGTISOSA. speeches,

newsietter, et |




SGC FUNCTIONALITY ASSESSMENT TOOL
For Secondary Schools

Main Purpose: Structure for Shared Governance

As a steucture for shared governance, the SGC sholl 0e an avenue where the democratic process of consultation with the school's

intecnal and external stakeholders in the de tsron-making will

SR ey
FRE ] W EAT.

Function 3:The SGC serves
participation in the impls

a5 a platform culthvz

l"«; 4

PITL OF Dovanihon to support the schoot and en wrage stakeiolder

while prometing equal opportunity for ait regardiess of age

wentation of Depkd

gender, disability, manta

atus, ethnicity, ;

Indicator Is Met: ] Yes {1 No

THE SGC HAS TAKEN PART IN THE CONDUCT OF NEEDS-BASED aND APPROPRIATE STAKEHOLDER-INITIATED PROGRAMS AND
ACTIVITIES LE., BRIGADA ESKWELA, GULAYAN SA PAARALAN, ETC.

Primary Sub-indicator
a.The SGC has been involved in the development of stakeholder-initiated programs and activities,

Minimum MOVs Add!tbmi MOVs

{ takeholders on stakeholder<nitiated Concept note / Proi

L4 Minsteso
Progtais and ac

L Concept noete /8

et beirt or simalar
¢ast 1 meetingj SRy of The project proso
¥ by w,] of simitar document {at jeast 1}

ocument €2 of mses)
7t on stakehaolder-imitiates progra

1 and SMEA {specify the page i the ¢
Qther Sub-Indicotor
b. The SGC has montored and eva uated the impact/success of stakshoidering ed programs and activitios,

Minimum MOVs Adé*tiena! MOVs
8 Report on the assessment { monitorng and evaluat 2008 on the assessment / moniton f¢ and evaluatis
holder-initiated program andfor 3C r4tisted programs andfor actiaities
activity)

? ; 8

tivity iat least 1 program /

stivities)

RL, SMEA. aad School Braset ?.ri@r!;v:fﬁ Repors

Other Sub-Indicator

The SGU has establishag linkages with other stakshoiders angioe 1 fed potential partaers to the Schoo! Head.
Minimum MOVs »\ddm:mai MOVs
L3 8GC resolution an the referral of the identified polential partng (55 resolation on the referral of the identified patential partaes

{at least 1} iat ieast | parther)

-

“opy of the MOA, DOD. DOA, ste. v“ec,‘t:zg the name/s of the

retarred partner/y {at least § partn o

ALITY INDICATOR 7 indicator Is Met: [ Yes =l No

THE SGC HAS RECOMMENDED POLICIES AND PROGRAMS TO THE LOCAL SCHOOL BOARD (LSB) TO STRENGTHEN RELATIONSHIP
WITH THE LGU.

Minimum MOVs Aﬂdizim*a& MOVs

03 SGC Resolution recommending the SiP to 158 or Li  Proof of endorsement of the SGC Resaiution 1o the SDs and

L Aoy document recommending policy / program to the (3B based
on the SiP

ansmittal to the LSB

v

indicator Is Met: ] Yes 1 No

THE SGC HAS INVOLVED THE DIFFERENT SECT: ORS TO ENSURE INCLUSIVE REPRESENTATION OF STAKEHOLDERS IN THE COUNCIL,

Minimum MOVs Add(txmai MOVs
{1 SGC Resolution an ireobaing various sectors i il st of merrders with sxpandad membership {mnciusive and

= terms of age, gender. religion, sthaioit ¢. and political

L Fesolution on wnclusivenass, diversity. equity. and aeopssibiity




P .

\

'
.

' SGC FUNCTIONALITY ASSESSMENT TOOL

For Secondary Schools

Main Purpose: Feedback Mechanism
As a feedback mechonism, the SGC s
stakeho

0t SU

¥, 1
Jersi

¥ T
i 4

Function 1:The SG{ hains the sch

staxehnlders

Y

T T N
a1 OV g

partxy

-TIONALITY INDICATOR 1

THE SGC HAS PARTICIPATED IN SCHOOL GENERAL ASSEMBLIES, PTA CONFER

AND/OR OTHER STAKEHOLDER ENGAGEMENT ACTIVITIES AND

ali be a feedbock link between the se hoo! stokeholders |

ement (schcol head and perscn:

T

-

s, porents, ond oiher sc

it e cobinnsd marin SIS neE corviess srsmititu
Gy O SEROO! performance and service Uiy,

svstem by strengthening practices that promote

ohby i
T I L ¥

Indicator is Met: [} Yes 1 No

ENCES, STAKEHOLDER CONVERGENCE, SOSA,
IMITIATIVES.

Minimum MOVs
L 5GC Report on the issues § concerns raised during school activitie

{ ove

Agditional MOVs

shinytes of Meelings {5

€ meetings] whete issues / concerms gre

(2 R AT

Fresto documentation of schosi acinvalies / eyents

S

INCTI

ONALITY INDICATOR 2

ey

Indicator is Met: [ Yes No

THE SGC HAS ORGANIZED DISCUSSIONS AND FORUMS THAT INVITE AND INSPIRE STAKEHOLDERS TO ENGAGE AND PARTICIPATE.

Minimum MOVs
Documentation

Mingtes of the

he oeganized / conduc

<& ¥
(54801

aad

i

“TIONALITY IN

THE SGC HAS ASSISTED THE SCHOOL IN COMMUNICATING INFORMATION TO THE

TRANSPARENCY BOARD, ETC..

Primary Sub-indicator

wganized / conducted program (2 o

towing the SGC's Calerdar of Events {33 provided w o)

VIR

Ve

cumentation af school activities / swents

i by strengthening practioes that prome!

] No
SCHOOL STAKEHOLOERS THROUGH THE SRC

indicator Is Met: (] Yes

2

3.The SGC has promoted access to school data and information through Transparency Board, SRC, and other reports on

operations and performance of school programs and resource

management.

Minimum MOVs
£ SGC Resolution on access to information [sc
intormation)

3

SGL"s Action Plan on promvoling accnss 1a information

Additional MOVs

ocaey plan on the school's use of the T

msparency Board,

o
Od

ang other reports 1 3
# Head's endorsement on th
rd, SRC, and other reports ¢

Photo Documentation of the ransparency / bulletin board

ol the Transparency

¥ UL

i 3 sthoot data

Other Sub-Indicator
b. The SGU has established alternative comm

UG

ar instagram, email or toxt blast, ¢

¢ 1 rpre imdnrer ariris res e
0 Woere miormation regar

ation platiorm/

i 1o Facebook, Twittes
Hag MGl anrouncements and activities can be accessed from

social media,

Minimurm MOVs
L 56U Resolution on the use of approved altornative

corrmunication platform/fs

Additional MOVs
Ll SG0% Alternative Communication Piatform with regulsr updates)

o 1o

A 5
& {Link/s}

&5 SUCh al rewsiallers, posters

FreniT

2 ({Lapy of primted mater

phiets, tarpauiin banners etc)

Main Purpose: Feedback Mechanism
As a feedback mechanis SGC

I
stakeholders)

the he i feedback fink bety

m

5] and schoal management {se

AEC Funstionaity Ausensneas 7

~ ¥ 3 o ' 3 & B n e S
OOt Hegd ang peitons

veen the sohool stakeholders flearners 2nts, and other school

L

- Frinn Y gxon e o oun 3 — t R84
& T SLDOOF BT IOTIHODLE DN Servioe o
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* SGC FUNCTIONALITY ASSESSMENT TOOL

~or Secondary Schools

Function 3;The SGC recommends ways of improving the guality of

nanagement and g

chool plas

FUNCTIONALITY INDICATOR 4

amg team, and its means of respect

Das

'i»'a'y i

i education services and schon! performance to the sch

ecting, fulfilling, and promeoting chuldrer’s riphts in the

indicator Is Met: ] Yes

THE SGC HAS SUGGESTED WAYS OF IMPROVING THE QUALITY OF SiP, AP, AND OTHER DEPED PROGRAMS, PROJECTS, AND

ACTIVITIES.

rvead
j 418 2

Minimum MOVs

L S56C Re 36 neodation or wavys of improving the
Gty ¢ !, AT Cepbd programs, projects, and

actiwties {at feast 1)

Additioral MOVs

b 62

Revolitions on the reroramendation

o ways of improving

i other Deptd grograms, privects, and
3 ¥ & ¢ 5 L)

202 HGC Fulichiondhity Agsesstmeat Tool




Relative to the Memorandum on the Initial Roll-Out of the School Governance Council
{SGC) Functionality Assessment Tool for Secondary Schools or DM-HROD-2022-0090,
helow is the list of Google Forms, prepared by the Central Office, for the Region's
Schools Division Offices. To ensure smooth inplementation of the tool, the Regional
Office shall follow the Process Flow of the Data Collection and Report Generation of
the SGC Functionality Assessment Tool {Enclosure No. 2 to DM-OUHROD-2022-0090}
accordingly.

o RS SR oo RS . = s QYT Lvyev vt
Google Forms of the SGUL Functiol

i 1. Davao de Oro | hitps: // hu,!_\’;‘ 20228GCTool_R11-SDODIO

2. Davao del ilofte 2 hitps:// bu;\ /20228GCTool_R11-SDODAN

'3 Daveo del Sur | https:/ /bit.ly/20228GCTool_R11-SNODAS
4. Daveo Occidental | https:/ /bit.ly/2022SGCTool_R11-SDODOC
5. Davao Oriental hittps: / /bit.ly/20228GCTool_R11-SDODOr

6. Davao City https: / /bit.ly/2022SGCTool_R11-SDODVC

7. Digos City | https:/ /bit ly/20228GCTool_R11-SDODEC

' 8. Mati City https:/ /bit.ly /20228GCToel_R11-SDOMC

' 9. Panabo City | hteps:/ /bit.ly/2022SGCTooL R11-SDOPC |

' 10. Samal City htips: / /bit.ly /2022SGCTool_R11-SDOSC

| 11. Tagum City https: / /bit_ly/ 2022SGCTool_R11-SDOTC

Process of the Data Collection and Report Generation:
The RO shall share the link of the Google Forms version of the SGC Functionality
Assessment Tool with their respective SDOs.

The RO shall create a composite team who shall validate the data and verify the
results submitted by the SDOs using Enclosure No. 3 — SDO Summary of Validated
Data. The team shall be composed of the {ollowing:

Sy

[ Chair Assistant Regional Director

| Members | 3-5 members mcluding the Regional School-Based
- Management Coordinator

If deemed necessary, ROs may add member/s to the composite team.

The RO Composite Team shall double check and validate the data in Enclosure No. 3 -
SDO Summary of Validated Data submitted by the SDOs. They may also conduct a




field visit if necessary, In case of inaccuracies found in the submission, the RO shall
inform the respective SDOs to correct and rectify the data on their end.

The RO shall consolidate all Enclosure No. 3 - SDO Summary of Validated Data
submitted by the SDOs using Enclosure No. 4 - SDO Summary of Validated Data.

Note: All pertinent materials and documents are accessible via Google Drive
(bit.ly/20228GCTool-MemoWithEnclosures) for guidance and reference.




Enclosure No. 3 to DM-OUHROD-2022- Download Enclosure No. 3 in MS Excel format:

bitl.ly/20228GCTool-Enclosure3d

Provide the information about your Division below:

» Gpen the wﬂaxgomzﬁ moon.oma..amo:rom@nm%&)ﬁ%&as:&w:&noﬁsoiﬁoa
2. Copy the data in cell range A2:C12 {down to the last cell with data) of the Form Responses 1 of the Google Foms.

3. Paste the copied data on the “Google Forms Responses” sheet of this workbook (Enclosure No. 3 -5D0 Summary of Validated
Data).

REGION

4, Double-check duplicate entries from the same schools. Remove the previous entry/entries and retain the latest entry.

, Statement of . o be n:run? Contact Number Curricular Class
Timestamp m.zz_k&«uau Understanding Co-Chairperson | . frpe mnsua:.uso | SchoodlID | L School | Classification | Organization
H S {Designated) n.; : I
{Designated)
}1 Paste the copted date fom the Egrms Heponses helow foali A7)




Enclosure No. 3 to DM-OUHROD-2022- Download Enclosure No. 3 in MS Excel format;
vﬁ.qx»auumﬁﬁéaornau_gnu

2. Select from the dropdown the comect “Validation Status”:

a. Approved: (a1} If the Forms response Is "Yes™ and the corresponding MOVs are submitted: or
{a2}if the Forms response is "M o" and MOVs submitted,

b. For Clarification: (b1} if the Forms response Is “Yes”, but the corresponding MOVs are incorrect /
srranecus ar oot submitted; or (b2) if the Forms response is "No™ but MOVSs are submitted.

3. Contact or visit the schools with “For Clarification” Validation Status to immediately rectify the entry.

2. Cross-check the Forms responses with the MOVs submitted. Click on the hyperinked
MOV to view the attachments, Remember that if the SGC responded with a "Yes"toa
Functionality Indicator, the corresponding MOV/s must be submitted.

Dats is from the Google Forms Responges sheel. No nesd lo edit or change.

 Establishment of

‘&

wlmli~wjoim
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16
A7




Enclosure No. 3 to DM-OUHROD-2022- i Download Enclosure No. 3 in MS Excel format:
bitl.ly/20228GCTool-Enclosure3

SDO - SUMMARY OF VALIDATED DATA

THIS SHEET IS PROTECTED, THIS SHEET AUTOMATICALLY SUMMARIZES THE VALIDATED
DATA. NO NEED TO ENTER ANYTHING.
i o : NOT YET -
REGION FUNCTIONAL 0 FUNCTIONAL 500
Contact : s . Functionality
School Name | School ID ﬁums?hro:‘f the cm;:;;ﬂ o mf‘:‘;:ﬁm cg:‘:r E‘??;Ghzmn mn:(;gm l:; ::i ; 1; ::czfg Functional SGC
Do not enter any data here.

1 0 Not Yet Funclional
2 0 Not Yet Functional
3 it ' Not Yel Functional
4 o Not Yet Funclional
3 0 Not Yet Functional
6 0 Not Yet Functional
7 0 Not Yel Functional
8 0 Not Yet Functional
9 0 Not Yet Functional
10 0 Not Yet Functional
11 0 Not Yet Functional
12 ] Not Yet Functional
13 0 Not Yet Functional
14 0 Not Yet Functional
15 g Not Yet Functional
16 0 Not Yet Functional




.

Enclosure No. 4 to DM-QUHROD-2022-

Provide the inf

REGION

ation about your Region below:

Download Enclosure No. 4 in M8 Excel format;
bitl.ly/20228GCTool-Enclosured

1. OvsnErctonirs N0 3 - S00 Surmmrs qf\falldatad y submitted by the SDO.
2. Copy the data in cell range A7:017 (down to the last cell with data) of the SDO - Summary of Validated Data sheet of each
Enclosure No. 3.

3. Paste the copied data on the “"Consolidated - SDO Validated Data" sheet of this workbook (Enclosure No. 4 - RO Summary of
Validated Data). Enter the SDU where the data is from in co&umn A,

4 1 =
Contact Number
. Full Name of the ;
i | Email Addr Statement of CaChalrarao of the Co- School N School | Contact Number {  Cwrricular
Dm'mf s | Understanding © si f"":‘ 1’" Chairperson : v » e of the School | Classification
- {Designated)
i Plaste the copied data raen the SDIO Vahdateed Data Selow (oedl A




Enclosure No. 4 to DM-OUHROD-2022- Download Enclosure No. 4 in MS Excel format:
bitl.ly/20228GCTool-Enclosure4

INSTRUCTIONS [FOR DATA FOR VALIDA HON WORKSHEET
1. Only the colurns for "Validation Status™ can be updated. 2. Update the “Validation Status” if necessary:

a, Approved: (a1) 1f the Forms response is "Vos” and the correspoadiog MOVs are submitied; or
2. Do a ramdom validation of the data submitted by the 5D0s. Double check the {a2) if the Forms response is "No" and MOVs sulenitted,
Forms responses with the MOVs submitted. Click on the hyperlinked MOV to view b. For Clarification: (b1} if the Forms response Is "Yes", bt the corresponding MOVs are incorrect /
the attachments, Remember that if the SGC responded with o "Yes"to o erronecis or not submmitted; or (b2} if the Forms response Is "No” but MOVS are submitted.

Funclionaiy [ndicatur the cormesponding MON /s must be submitted. R e S e e Y

Division |  SchoolMame |  SchooliD st | Currlcuter | Class Organization | Curricutum Offerings

Data 15 from the Consordatod. GUT) VatidatodData shont, Net e 1o 60 or Shargs
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E:;;ciosure No. 4 to DM-OUHROD-2022- __ Download Enclosure No. 4 in MS Excel format:
bitl.ly/20228GCTool-Enclosure4

2. Update the “Validation Status” if necessary:
a. Approved; (al) If the Forms response Is "Yes™ and the correspording MOVs are submitted; or

2. Do ramdom validation of the data submitted by the SDOs. Doublecheck the  (a2) f the Forms response is “No" and MOVs submitted.
Forms responses with the MOVs submitted. Click on the hypedinked M OV to view b. For Clartfication: (b1} if the Forms response is “Yes", but the corresponding MOVS are incorrect /
U ftocum. Svibeiin I 0N SOC MO WD T e erroneus or not submitted; or (b2) if the Forms response is "No” but MOVs are submitted.
Functionality Indicator, the corresponding MOV/s must be submitted. _3. Forentries “For Clarification”, the respective S0Os to immediately rectify the entry.
Daia 18 Fom s Consoiicistect SO0 VasiiatacdData ahott No rsed 10 odlf or ChNGe. - » -
1
2
3
O
5|
6
7
8
9
10
11
12
13
14
15
16
17




Enclosure No. 4 to DM-OUHROD-2022-__ Download Enciosure No. 4 in MS Excel format:
bitl.ly/20228GCTool-Enclosure4

Provide the information about vour Region below.

1. Oper: Enclosure No. 3 - SDO Summary of Validated Data submitted by the $DO.
2. Copy the data in cell range A7:C17 (down to the last cell with data) of the SDO - Summary of Validated Data sheet of each
Enclosure No. 3.

3. Paste the copied data on the "Consolidated - SDO Validated Data" sheet of this work book {Enclosure No. 4 - RO Summary of
Validated Data). Entar the SDO where the data is from in column A,

. , Statoment of | Felt Name of the | S8 Mo | contact Number |  Curricular
~ Division | Timestamp | Email Address Understending Co-Chairperson Chlrpseson School Name School ID of the Sebear’ | sl
(Designated) | esignated) ;

3 Pemte the coprad dada from the S50 Vidlioated Diata botow {oall A




Enclosure No. 5 to DM~0UHROD-2022- .

SCHEDULE OF THE ROLL-OUT, DATA COLLECTION » AND REPORT
GENERATIOR OF THE TOOL AND 8CHOOL VISIT AND DATA VALIDATION

For the timeline of activities this Year, kindly refer to the table below:

i Roll-Out, Data Collection, and Report Generation of the Tool
DATE ACTIVITY _TOBE ACCOMPLISHED BY
October 7 - Novernber 11 Roll-Out of SGC SGCs in Public Secondary
Functionality Schools
| October 14 - November 54 SDO Validation SDO Composite Team -
Submission of Enclosure |
November 25 { No. 3 - SDO Summary of SDO Composite Team
Validated Datg
November 28 - December 09| RO Consolidation and RO Cutupwsite Team
b ; Validation o
Submission of Enclosure
December 09| No. 4 - RO Summary of RO Composite Team
Validated Data
December |2-23 Analvsis of Data i BHROD-SED

11 School Visit and Data Validation

DATE ; REGION
October 13 - 17 NCR

November 7 - 13 V-B

November 14 . 181 vVi

November 28 - December 2 | X1 & Xil

December 5 - @ | Vi




