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Bepublic of the Philippines

Bepartment of Education
Region XI
SCHOOLS DIVISION OF DIGOS CITY 5
Digos City
Office of the Schools Division Superintendent

DIVISION MEMORANDUM November 10, 2022

No. /0| ,s.2022

CHANGE IN SCHEDULE AND VENUE OF REGIONAL RE-ORIENTATION AND
SIMULATION ACTIVITIES FOR AGENCY MERIT SELECTION PLAN (MSP) AND
RECRUITMENT, SELECTION, AND APPOINTMENT (RSA) GUIDELINES FOR
CENTRAL OFFICE AND FIELD OFFICES

To:  Assistant Schools Division Superintendent
Chief — School Governance Operation Division
Administrative Officer V
Administrative Officer IV - HRMO
President - National Employees’ Union

1. This has reference to Regional Memorandum ASD-2022-111 or the Change in Schedule
and Venue of Regional Re-orientation and Simulation Activities for Agency Merit
Selection Plan (MSP) and Recruitment, Selection, and Appointment (RSA Guidelines for
Central Office and Field Offices.

2. All identified participants are directed to attend the said activity on December 11, 2022
(Day 0) to December 14, 2022 (Day 3). The venue is yet to be announced through a separate
memorandum.

3. Attached is the basic communication for your reference.

4. For your attendance.

depEd Schools Division of Digos City ‘/i/

RECDRDS SECTION CRISTY C. EPE -

E D Schools Division Superinté.rildent

TlMtg;Lﬂ()’“

Encl. As Stated
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DAVAO REGION 20
Office of the Regional Director ‘

REGIONAL MEMORANDUM
ASD-2022-111

To ~ Assistant Regional Director
Schools Division Superintendents / OIC-SDS
Regional Chiefs of Functional Divisions - ASD and HRDD
All Others Concerned

Subject: CHANGE IN SCHEDULE AND VENUE OF REGIONAL
RE-ORIENTATION AND SIMULATION ACTIVITIES FOR
AGENCY MERIT SELECTION PLAN (MSP) AND
RECRUITMENT, SELECTION, AND APPOINTMENT (RSA)
GUIDELINESFOR CENTRAL OFFICE AND FIELD OFFICES

Date : November 02, 2022

Herewith is the copy of the Memorandum DM-OUHROD-2022-0257 dated

October 21, 2022 from the Office of the Undersecretary for Human Resource and °

Organizational Development, National Educalors Academy of the Philippines,
Teacher Education Council Secretariat, and DepEd Emplovees’ Associations
Coordinating Office, Department of Education, informing all the concerned DepEd
officials and personnel on the change in schedule and venue of the Regional Re-
orientation and Simulation Activities for the Agency Merit Selection Plan (MSP) and
Recruitment, Selection, and Placement (RSA) guidelines for Central and Field Offices.

The Schools Divisions Superintendents are hereby directed to ensure the
attendance of the identified participants on the above-stated activity on December

11, 2022 (Day 0) to December 14, 2022 (Day 3). The venue is to be announced in a
separate memorandum.

The expected five (5) participants in the different governance levels shall be:

b Regional Office Proper Schools Division Office

HRMPSB Chairperson * HRMPSB Chairperson (1§ ASqs

Chief of the Administrative Division - » Shicf of the School Governance and

Chief of the Human Resource perations Division

Development Division . inistrative Officer V for the

Human Resource Management Officer 111 tive Services Section

e Representative of the accredited l s fluman Resource Management Officer 111
Employees Association « Representative of the accredited

Employees Association Wy Ml

S - ¢ -

=, Address: F. Torres 5t., Davac City {8000) IS0 9001:2015 - Certified
Telephone Nos.: (082) 291-1665; (082) 221-6147
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R epublic of mé Philippines

PBepartment of Education

DAVAO REGION

Office of the Regional Director
For information and strict compliance.
By the Authority of the Regional Director:

Enclosed: As stated.

ROAS/ PSS Ijtj

/ a

ISO 9001:2015 - Certified

Address: F. Torres St., Davac City (2000)
Telephone Nos.: (082) 291-1665; (082) 221-6147




Republika ng Pilipmas

Department of Education

OFFICE OF THE UNDERSECRETARY -
HUMAN RESOURCE AND ORGANIZATIONAL DEVELOPMENT,
NATIONAL EDUCATORS ACADEMY OF THE PHILIPPINES, AND
TEACHER EDUCATION COUNCIL SECRETARIAT

MEMORANDUM
DM-OUHROD-2022-025%
L, 7 o/
TO: Regional Directors (@ 7 U /
Schools Division Superintendents vy
l/ ./f

FROM: GLORIA JUMAMIL - MERCADO
Undersecretary for Human Resource and Organizational Development,
Teacher Educatijm Council Secretariat, and National Educators’ Academy of
the Philippines

SUBJECT: Change in Schedule and Venue of Regilonal Re-orientation and
Simulation Activities for Agency Merit Selection Plan (MSP} and
Recruitment, Selection, and Appointment (RSA) Guidelines for
Central Office and Fleld Offices

DATE: 21 October 2022

In view of the effectivitgrof DO 019, s. 2022 in January 2023 and following the recently
concluded HROD Interface with Regional Operations Group wherein the Regional Directors
raised concerns about the urgency and importance of expediting the roll-out and capability
building of the human resource (HR) implementers, please be guided by the following
changes in schedule and vemue of the Regional Re-orientation and Simulation
Activities on the DepEd MSP and RSA Guidelines for Field Offices per DM-OUHROD-

2022-036:
Region Datefinclusue of trgrs tnu Venuce
: Avior Hotel, Santiago Bivd
R ) C o 25 to 28, 2022 £ = i ks
ogion 12 b General Santos Ci
= NEAP Region 2,

Region 2 November 8 to 11, 2022 ,.L cE0 ‘..

: Tuy earao Ci
Regions 7 and 8* November 15 to |8, 2022 Withan Cebu
Regions 1 and CAR* November 22 to 25, 2022 Within La Umon
Region 11 December 11 to 14, 2022 Within Davao
Region 10 December 13 o 16, 2022 Within Cagayan De Oro
Region 6 January 10 to 13, 2023 Within loilo
Region 5 cJanuary 16 ta 19, 2023 Within Albay
Region 9 January 24 10 27, 2023 Within Zamboanga
Region 4H January 31 to February 2, 2023 Within Palawan

Clustired

Ruocan 1012, Rizal Budding, Pasg City 1600
Velendwme Mo - AT BEATION (#0120 RETIRSGA [oF 371 RRTRASA4



In the exigency of service and to expedite the conduct of said regional re-orientation and
simulation activities, Regions 7 & 8 and Regions 1 & CAR will be clustered. In view of
this, Regions 8 and CAR are hereby authorized and mstructed to procure the board and
lodging of their respective participants within the area identified above using the funds-
downloaded for this purpose. Travelling and other incidental expenses of the participants
shall be charged against local funds; while truvel expenses of the RSPI-NTWG, external
resource person (if any), and program orgamzers shall be charged against 2022 OPDNTP 4
funds of BHROD-HRDD. All expenses shall be subject to existing budgeting, accounting,
and auditing rules and regulations.

Attached for reference is the Indicative Program of Activities (see Annex A). First meal is
Dinner of Day 0 and last meal is PM Snacks of Day 3 (see Annex B for meal schedule).
Further details, exact venues of the remaining regions, and other administrative
arrangements will be announced through a separate advisory.

Registered paruc:pants from each governance level are likewise reminded of the following
pre-work requirements in preparation to the simulation activities:

1. Read and review the CSC Memorandum Circular (MC) No. 14 (ORAOHRA), DO 019,
s. 2022 (The Department of Education Merit Selection Plan), and the PowerPoint
Material for the Recruitment, Selection, and Appointment (RSA] Guidelines. Please
download the aforementioned files through

;and i

2. Bring the following resources that will be used for the simulation activities:

a. Three (3) complete set of sample application documents (per ltem 20 of
MSP) for each job group:
s Teaching
= Non-Teaching
= Related-Teaching
# School Admanistration

Note: Ress¥ssured that the PDS and CV/Resume shall only be used
and processed for purposes related to the workshop and in accordance
with the provisions of Republic Act No. 10173 or the Data Privacy Act of
2012.

b. Laptop
c. Extension cords

For further questions and clarifications, please contact the Human Resource Development
Division of the Bureau of Human Resource and Organizational Development (BHROD-
HRDD) at telephone no. (02) 847-6630 or email address and look
for Ms. Ruby Chanda Jetomo-Crisostomo or Ms. Irralyn Cats.

For your appropriate action and compliance.

HHREOD-HRDD/ Cnsostemo

" Rosom M2, Riral Buildiag,Pasig City 1600 ' T i - e i
Tolenhone Nox - 10371 REITTING (A7 RATTRAQA L4100 SR TRASA0




Annex A

Bureau of Human Resource and Organizational Development - Human Resource Development Division .
Recruitment, Selection, Placement, and Induction (RSPT) System

LS

Regional Re-orientation and Simulation Activities for Agency Merit Selection Plan (MSP) and Recruitment,

Selection, and Appeointment {RSA) Guidelines

Following the National Kick-Off Activity for the Re-ovientation of the Agency MSP and RSA Guidelines conducted lasi
September 15 and 16, 2022, the BHROD-HRDD is conducting a series of Regional Re-orientation and Simulation
Activities on the Agency Merit Selection Plan (MSP) and Recruitment, Selection, and Appointment (RSA)

Guidelines for Central Office and Field Offices with the following objectives:

1. to re-orient the HRMOs and HRMPSE members who have undergone the initial capahlllty building
activities in 2019 and 2020;
2. to strengthen understanding and practice of HRMOs and HRMPSB members through the conduct of
simulation of the assessment process; and
3. to prepare a comprehensive action plan that applies the principles, processes, and procedures of the
revised RSA policy of the Department.

.
DAY 0 (Tuesday)
2:00 PM
DAY 1

8:00 AM - BSOAM

8:30 AM - 8:50 AM

8:50 AM - 9:00 AM

9:00 AM - 9:30 AM

9:30 AM - 9:45 AM
9:45 AM - 10:15 AM

10:15 AM - 12:00 PM
12:00 PM - 1:30 PM

1:30 PM - 3:00 PM
3:00 PM - 3:15 PM
3:15 PM - 5:15 PM

' 5:15 PM - 5:30 PM

_Inuress of Participants

Wl . Registration

ACTIVITY

Preliminaries
* National Anthem & Prayer
* Roll Call of Participanis
* Objectives and Expectation Setting
» House Rules

! Opening Remarks

momc Message

" HR Overview

s HROD Framework

o DepEd MSP, QS& RSA Polic i, Updates

. AM Snack

Management of Learning

iivetest)

Input Session and Simulation Activity 1:

Publication und Posting

. Processing and Reflection
. Lunch

! Input Session and Simulation Activity 2:

Receipt of Application Docurnents

Processing and Reflection

. PM Snack

Input Session and Simulation Activity 3:

Initial Evaluation

. Processine and Reflection .
Announcements and Instructions for Da. 2 HRDD Orvanizinge Team

 HRDD Orypanizin;: Team

| HRDD Orpanizing Team

HRDD Organizing Team

' Atty. Anne Rachel C.

Miguel
Director IV, BHROD

*RD/SDS of Host RO/SDO
iy availabie)

Ms. Cecille A. Anyayahan
Project Development

 Officer V, BHROD-HRDD
.‘ [IRDD Organizing Team
' RSPI NTWG

RSPI NTWG

RSPI NTWG

Rouvm 162, Rieal Buliding,Pasig City 1600

Tolenhone Nnc (oA TV RETITINN 146171 RETIRAG8 (44701 R TRASAN




8:30 AM - 9:00 AM
9:00 AM - 12:00 PM

12:00 PM - 1:30 PM
1:30 PM - 2:00 PM

2:00 PM - 5:00 PM

OOPM SISPM

DAY 3 |
| 8:30 AM - 8:45 AM

8:45 AM - 10:00 AM

' Management of Learning
_ (Pecap of Day 1)
Input Session and Simulation Activity 4:

Comparative Assessment - Teacher |

Processing and Reflection

" Lunch
' Manasement of Learming

Input Session and Simulation Activity 5:

Comparative Assessment — NTRTSA

- Processing and Reflection
Announcements and Instructions for Day 3
* Assignment: Samiple Interview Questions

~ Management of Learning

Input Session 0:
Behavioural Events Interuiew

_ Processing, and Reflection

- 10:00 AM - 10:15 AM ~ AM Snack

Inpm.Senion T

10:15 AM - 11:45 AM  Appointment and Probation

11:45 AM - 1:00 PM

1:00 PM - 3:00 PM

3:00 PM - 3:15 PM

- 3:15PM - 3:30 PM

Lum.h

[npu.t Session and Slmulation Activity 8:

Recruitment Planning

. Processing and Reflection

Management of Lcnfning

{Post-test)

. Activity Evaluation
| Gi¥%ing Program

« Ways Forward
*  Announcements

| Message of Inspiration

. Mesaage of Commitment
| Closing Remarks

' HRDD Organizing Team
" RSPI NTWG

_ HRDD Organizin: Team

RSPI NTWG

HRDD Organizing Team

i HRDD Organiziny: Team

RSPI NTWG

| RSPI NTWG

RSPl NTWG

HRDD Organizing Team

HRDD Orpn;tmg Team

- Dir. Jennifer E. Lopez

Director Ui, BHROD

Room 102, Risal Building, Pasig Gty 1600

Talnnhnne No - 46371 BEIATI0A LET7) RAT1RLG4 (<A T2 SRIFASES




Annex B
Bureau of Human Resource and Organizational Development - Human Resource Development Division’
Recruitment, Selection, Placement, and Induction (iSP1) System
ACCOMMODATION AND MEAL MATRIX a

Regional Re-orientation and Simulation Activities for Agency Merit Selection Plan (MSP) and Recruitment,
Selection, and Appointment (RSA) Guidelines

e

Roven 102, Rizal Building,Pasig City 1600
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