
miml)lJ( a( tbc fgivlippine8

Bapdrmut Of ®butatton
Region XI

ScHooLs DIvlsloN oF DIGos crlT
Digos City

+ qpdso
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DIVISION MEMORANI)UM
No.  0??    s.2022

To..       Heidi B. Escalona --Supply(I f icer -Designate
Stephen R. Pascual - ITO I

Subject:            ORIENTATION ON PROPERTY AND SUPPLY MANAGEMENT
SYSTEM

Date:    January 30, 2022

This is in reference to Regional Memorandum ORD-2022-025 dated July 28, 2022, and
Memorandum dated January 6, 2023, from Engr. Maria Clarisse T. Ligunas, Officer-In-Charge,
Technology lnfrastmcture Division -Infomation and Communications Technology Service
(TID-ICTS), regarding Change of Schedule of the Orientation on Property and Supply
Management System.

The TID-ICTS would like to infom that the Original Schedule of the aforementioned
activity will be rescheduled on February 20-23] 2023 due to unavoidable circumstances.

The following are the details of the said activity:

VENUE:                       Davao city
CIHCK-IN:                  February 20, 2023 -first meal will be dinner
CIIECK-OUT:             February 23, 2023 -last meal will be breakfast

Transportation Expenses of participants shall be charged to local funds. However, funds
for venue and accommodation will be downloaded to the Regional Office.

Attached is the program of activities.

Immediate dissemination of this memorandum is desired.
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ORD~2023-015

To          :         Schools Division superintcndcnts
Administrative Scrvic€s Division
Finance Divirion

.4.!4gr:gr

:®`-:".J    `.`   --`

Subject :         CHANGE OF SCHEDULE OF THE ORIENTATroN
ON pROpEFrry AND suppLy MANAGEMENT sysTEM

Date      :        January l3, 2023

The i8 in rcfcrence to the Regional Memorandum ORD-2022-025 dated July
28, 2022, and Memorandum dated January 6 2023,  from Engr.  Maria Clari8ee T.
Ligunas,  Officer-in-Chargc`  Technology  lnfra8t"cture  Division  -  Information  and
Communications Technology  Service  rrlD-(CTS). regarding Change of Schedule Of
the Orientation on Property and Supply Mariagenent System.

The  T]D-lcrs  would   like   to   inform   that   the   origival   schedule  or  the
Oforemcntioncd  activity  will  bc  ricschcduled  on   February  20-23,   2023  due  to
uriavoidablc circum stances.

The following are the dctails of the said activity:

VEHUB:                       Davae city

CEnex.in:               February 20. 2023 -rLrst meal `will be dirmer

C€H®UT:           Febmary 23. 2023 -la8L meal will be brcakfaet

Transportation  expenses  or  participants  shall  be  charged  to  local  funds.
Howcvcr.  funds for venue and  accommodation  will  be downloaded  to  the  Regional
Once.
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REO[OX^L I.CxoftJLbDUN
ORD~2022-025

To                     Schools Di`ision supcniiter`donts
.\dministraLi`'¢ Ser`;£ee a Diusion
Fin once Di`.i8ion

Subject :         OR]BurATION {" PROP£R'h` A`'D SuPPLY
MANACEMEursys.rF,M

{)ate                  `luly 28.  2022

I(ereuith is the Mcmorandtim dfll¢d MiLrch 29,  2022, rrnrti  uacc` Alain Dc] 8.
Pacaua. I!ndLlrsccrctary ror Adrnirdsirati{>n I()UA), on the On.Bt.tfob ®a nap.rty
•nd €upply H±±±getb.nt em-a,

The   Ofrtce   or   the   Underaecm8r}-   for   Administration   (QUA)   informs   all
concerned on the upcoming L«.a-dap` Orirn`&t]or. on Fhopcrt)r & Supf)I}r Managctrmm
S+'sicm  [o  address  (he  following  con-a  `n  the  imptcmontation  of the  Dap€d
Compilter]izaLion Program (IX=Pt:

: .   Inspection rod accaptanee prctac{!]s for the procurement Of goeda ill th`.
I)cpartmcnl Of Education

2.   Llel`ncaLion    Of   durics,    rxpns!bilities    and    aecoLint&btlities    Of   tht.
Infomation Tcchno!o©r Offleers |rr(}3| end .Sapply ()fEoers

3.   Compliance to the pf"rifro"5 of tht. {`fomemment ^ocounting .Manual roAM)
®n the dcti`.cry. inapcetinri attd acc`cpLancc proceaees

Participants for this activity. a.r.  the  ReSonal and  11  Divi8ior. t"}8v  Rerional
and   11   L}i`.iston  Supply  OfEcco,  Rcg}orml  and   11   Division  ^ccouiftrmt8  and   11
District Supcrvisor®, and 2 lcTu Per3onne!

Attal`hed is the program or &ctivities and echedulc of the oricr!t8tion.

Transportation  exprmseB  t#  putcapan{e  &hall  bc  char8cd  to  local  funds
Howe+.er,  rLLnda for `"ue and aceommoda(ion whl bc downloaded  to the Regiounl
Officc.

Immcdintc disscmiriation and propt.!  action or :his memorazidum is derired.
-..    "`n,
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OUA ItE-HO 00-0322-0205-oRAmun
29 March 2022

For: Regloael ~tof*
School Dlvi.ton SuperintendeBte
Regloml and Divlelon Supply Omcers
Regloml and Division IT Omcere
Rcglonal and Divi.ion AccouDtaete
All Others C®nc.rned

subject:      OREifTATION  OH  pROpERH  a  supply  H^H^GmfRIT
SRTEN

The   OITice  of  the   Undersecretary  for  Administration   (OUA)   informs   all
concerned   on   the   upcoming   two-day   On.rfutlon   on   Property   Ai   8upgiv
Hanagetnent Sprt.in to address the roltowing concerns in the implemcntation or
the DepEd Computerization Fhogram (DCP):

I.  Inspection and acceptance protocols for the procurement or goods irl the
Department of Education

2.  Delineation   of   dutics`   responsibilities   and   accountabilitics   or   the
information Tcchnolog)r Orricers (lros) and Supply Officers

3.  Compliance  to  the  provisions  or  the  Government  Accounting  Manual
(CAM) on the dehvery, inspection and acceptance processes

Participants for this activity are the Regional and Division ITOs, Regional and
Divigion Supply Ofricers and Rectonal and Division Accountants.

Att.ached is the schedule of the orientation per rc.gion.

Transportation  expenses  of  participants  Shall  be  changed  to  local  funds.
Howcrver, funds ror venue and accommodation will be do`mloudcd to the Regional
Offices.

Partieipants are xpueaLed to observe health and safety protocols duri
ac'ivilv.

:b'
a,i<,  .L.     ,\
a.tl  .`! ,I xp ` , `

I \ I . r `  ,` ., .` .,.-

once ®r th. Utrder.ecot.ry for ^drlnhltntlca |OU^|
u\dminstro\iiie. Si>ri.ice: (Jrs), 1r\JormLrdon a)rd Corrmuri.oat\o.i.s Te`chno]og=| Sen!*ce ncTS|,
C*saslei Risk Reductiori and  Mamgen.eat Sen^ce ( t}RR H`S), I.hLrtiou a,r ljcamer Sh&ppor€.
Seru\ces (13lssI|.  itogu® Teacherrs Caiap (ETTT:L {:.=ntral Seeurut g ib S&+tctw Otfiee W=SSO|1

Depertmem of Educatio[i. Central Cffice. Mcrrdco Avcnuc, Fbchg City
Ftm. 519, utlt*z]B Bldg: Mobile: +6392cO320762; Tcl: (-632| 86337cO3, (+633| 86376207
Errmi ) :   usec.adinirgreped.guv. ph; Pacebook/Twi(ter @idepedtaoro



I.`or further inquiries and clarification on this matter,  please contact Engr.
Ofclia L. AIgo, Information Technology Officer Ill, Chief - Technology lnrrastructurc
Division,   at   phone   numbers   +632.8   6332363/-639088782413   or   emal   at
ofelia.algo@deped.gov.ph,

Thank you.

A-DEL@. I
Undcrsccrctarv



SCHEDULE AND DETAILS
ORIENTATION ON PFtopERTY a SUPPLY MANIAGENENT SYSTEM

VENUE
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PROGRAM OF ACTIVITIES

DAY1
Breakfast

DAY2
Breakfast

Registration of      Registration of
Breakfast

10:00AM

Wefrome
Remarks
DOxOJogy

RD/ARD

Opening
f3emarks /
Rationale
ICTS Director
PresTeTFTtati6fiffi
DCP Packages

Technology
Infrastructure
Division
lntemal Audit
Concx!ms

i lnspeden and
aaeptance

iL  protocols for the

prcmurenent Of
goods in the

:  Depertment Of`  Education

Asset
Management
Division

lntemal Audit
-iE%tceH---+-
6`6veriiffit

`   --bal
"ration       of

Hare Swl
Home

Accounting
Manual (CAM)
on the delivery,
Inspection and
acceptance. pr-S

i

Acounting
Dtwision

'DinnTE;

duties'
-sibimes
and
acountabi'lities
Of the Information
Technology
Ofricers          a nd
Supply Officers

AS "rector

Dififiar



to+,\b
.,

Rrvqbllt of tb. Pliilfro.nd

aey8ttwh of cbutcttott
I)A\`.1u R[GIO*

\rE:

c';_rfe
'.i4sLP  20`22     i:r,n„

RBotox^L ±ee±oR^nDUH
ORD-2022-03S

To          :         Schools Division supcfintcndents / OIC -SDS

Sutiect :         rosTroNEMENT OF THE ORIENTAT]oN ON
pFropEErry AND supply  MANAGEMErm sysTEM

Date      :         September l2, 2022

This is in reference to the Regional Memorandum ORD-2022-02S dated July
28, 2022, regarding the Onentndon on Property and Supply Management Srstem on
September 21-24, 2022. Due to oonniet in 9chodules, the said activity will bc moved
on  a later date.  The new  schedule  and exact  venue  Shall  be communicated  in  a
separate memorandum.

Immcdintc dissemination of this monorandum is desired.

^LEN a.
iree

rtcc8T'l+`!T  .r  f-ri!.  .  +` -...

Bncloscd: ^e etatcd.
ORDitcm/pch

Address: i. Tornes St., Da`oo Clay {eon)
T.Ieylioite Wog.: (082) 291-lees,' (o&z) 22i{i47

lso 9001:2015 - Certified
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To                      Schools Di`'i8iol` SupcontentienTts
.`dwhistrati`.i. Serviece rmisuol\
Pinancc thviBion

Suticet  :         ORERTATTON {)N PROptEffTl' ^YD SUPPL;Y
MANAQ BMBNT SYsiEM

I,ate       :          .IulyJ8,JOZ£

I lcrco'ith is the Mcmoranduzt` d8Laa  March 2q. 2022, from lJsac. Alain l}ci 8.
P8seLia ,  undersecretary for Adminicaratloti (OU^|, on the On.neatl®b ca frop.rty
•ad 8tLpply ¥._a._g.D.nt Opt.n`

The   Office   of  the   undcTacrctar}r   for   AdministrarioTi   !Ou^|   informs   all
concer">d on the upcoming two-dear Onon{&rion on Property & Suppl.v Mar}aggivrlonl
S.`.stem  to  zrddrEss  the  fol!o`rfuE  corictrns  in  the  implcmcntation  Of the  DapEd
Compulcrization Program (DCP|:

1     Inspection and acceptance protusoto rot tlic proourcmcT`t or goods in  the
Dcpartmcn t or Bdticatiarz

2.   Ddit.cation    or   duti€8.    rcaprsts€biliti.a   and    account&bilities   Of   the
Inform(ion Technology €REaae {rr{)dy and Stipply Ofrlceni

3.   Compliance to the prmirim. Of the (`iovcmmertt Accounting Manued (GAM|
on the delivery, impecLien &zid ac¢cpLance proce3sc8

Ffardcipan`s for this activit}' arc tnt: Regional and  I I  Divialon rr{)8. Rerional
and  11  lfrorision  Supply  OffictrsT  ftyonal  and   11   Divirion  Accountants  and  I I
District Supcrvicors, and 2 [Cr8 Ffroafmct

Attached i8 the program Of ectorfeef and schedule Of the {]ricntation.

Transpomtion  expcosca  Of  pffiapant3  shall  bc  chargiv  to  local  fund®.
Ho`rever,  funds for `.enue and acocmmndrtinn wifJ be do`mloaded to the BEgiond
Ofr}t#.

tznmedi®t€ dissonjriation and prape[  action of tulis memorandum !S desired.
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OVA Hello Ou0322-0805
HmoEtiLm"
29 March 2022

For: Rqgloml rhErect®r-
S€hool Dlvisfo8 Sufmrintendent.
Regional and Dtwi.ion Bii?ply Omeer.
beEiouat and Divdeo8 fr Omcer.
R€gioi:iul add Dhrlndofi *ccoutitante
All Oth.re C®rfe®rtred

subjctt:      oEIRT^mox  ®H  pgt®ptutTv  a  "7ppi;¥  IIAbi`GHRET
8rmRI

The   OfTLcc   of  `hc   Underseeretar}   (or  Adminiemtion   (OUAj   informs   all
conccmed   on   the   upcnrning   lulpm.tiasr.`   Ouezttatton   ®tl   noperty   &   Stlpgiv
mxp"bt ftyt[t.B (o address the tirLiocelng concerns in the implerz`entation Of
the t}cprki CompuLericaLion Program tffl:!i:

I.   Tn.ipecLion and accepL&nce prcagiv+ots for {hc pracuremen[ of grads iH (he
Department Of Education

'2.   De!it`imLion    or   duties,    rz:apc!niaibifities   and   ace®untabilities   Of   the
lr]forTmtion Technolog}' CurELasgH i.IT£}s| and S`xppky Officers

3.  to"pliance  `o  the  provisions  t±f  who  a-overnmcni  Aceountin&  Blanual
|GAMi on the delivery, it`ap®t:tsen! find aceepLancer processes

Participants for this activity. ass tfa€ #I!;rion&! and Division rro§, Rqgimal and
Division Supply Officers and Reatcaat red Drfeedon Accountants,

Attached is the schedule Of th¥ drenLation per region.

Transponati®n  expenses  Of  parfup&nts  cha}l  be  changed  to  focal  funds`
How.ever, rund3 for ve'nue and acoammrotlntfon wi!] be downlcadsd to the Rcgignal
Off'ces.

Panictpan`S are T`equested in Qharv{f health and safet}i prctacols durin
activit~y.

'H
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Onei. Of th. Ubdmeenet.ry for AE!±fatr-ueD (txpA}
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rkpar:meat Of Eduee±trvg{, \ *¢ftt+al Off;ct>, ."€raleo A`€`-.a€, furiR C£Ly
Rm, `5i{j. *!athoi Het±gh` a4itiassbe   jfti3q2en3m7er; Te:; €-632} essep2oS. ito3ap 8es76arF
grt';nil :   u eec.€€ife¥ifaS§irfuiR¢rd ,ffix``.Fib; fachmckThiri#rr iREtaperfe83ae
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