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Republic of the Philippines

Bepartment of Education
Region XI
SCHOOLS DIVISION OF DIGOS CITY
Digos City
Office of the Schools Division Superintendent

DIVISION MEMORANDUM
No. 0%% s.2022

To:  Heidi B. Escalona — Supply Officer - Designate
Stephen R. Pascual —1TO 1

Subject: ORIENTATION ON PROPERTY AND SUPPLY MANAGEMENT
SYSTEM

Date: January 30, 2022

This is in reference to Regional Memorandum ORD-2022-025 dated July 28, 2022, and
Memorandum dated January 6, 2023, from Engr. Maria Clarisse T. Ligunas, Officer-In-Charge,
Technology Infrastructure Division — Information and Communications Technology Service
(TID-ICTS), regarding Change of Schedule of the Orientation on Property and Supply
Management System.

The TID-ICTS would like to inform that the Original Schedule of the aforementioned
activity will be rescheduled on February 20-23, 2023 due to unavoidable circumstances.

The following are the details of the said activity:

VENUE: Davao City
CHECK-IN: February 20, 2023 — first meal will be dinner
CHECK-OUT: February 23, 2023 — last meal will be breakfast

Transportation Expenses of participants shall be charged to local funds. However, funds
for venue and accommodation will be downloaded to the Regional Office.

Attached is the program of activities.

Immediate dissemination of this memorandum is desired.

_/i/

CRISTY C. EPE ,
Schools Division Superintendentcf' '

BapEd Schools Division of Diges Cly
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Republic of the Philippines
Bepartment of Cducation
DAVAO REGION

Office of the Reglonal Director
REGIONAL MEMORANDUM - CIvISIEn oT LAGPS -
ORD-2023-015 . RS GEC : g ;'._FN‘"“
To 2 Schools Division Superintendents "; LS = o B ﬁW

Administrative Services Division 12 AN 208 mme-d?

Finance Division TR -

av _A-—/ e

Subject : CHANGE OF SCHEDULE OF THE ORIENTATION
ON PROPERTY AND SUPPLY MANAGEMENT SYSTEM

Date : January 13, 2023

This is in reference to the Regional Memorandum ORD-2022-025 dated July
28, 2022, and Memorandum dated January 6 2023, from Engr. Maria Clarisse T.
Ligunas, Officer-in-Charge, Technology Infrastructure Division - Information and
Communications Technology Service (TID-ICTS), regarding Change of Schedule of
the Orientation on Property and Supply Management System.

The TID-ICTS would like to inform that the original schedule of the
aforementioned activity will be rescheduled on February 20-23, 2023 due to
unavoidable circumstances.

The following are the details of the said activity:

VENUE: Davao City
CHECK-IN: February 20, 2023 - first meal will be dinner
CHECK-OUT: February 23, 2023 - last meal will be breakfast

Transportation expenses of participants shall be charged to local funds.
However, funds for venue and accommodation will be downloaded to the Regional
Office.

Attached is the program of activities. .

Immediate dissemination of this memorandum is desired.

gEfan~ ' Gor
Y ALLAN G. FARNAZO
' ) Director IV
Enclosure: As stated. ? L:)
ORDY ICT3/ jew .
Dutaf ¥ '?_#-
Address: F. Tarres 5t., Davao City (8000) 150 9001:2015-Certified

Telephone Nos.: (022) 291-1665; (082) 221-6147
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Fepublic of the Philippines

Bepartment of Education

DAVAO REGION

Office of the Regional Director

PROGRAM OF ACTIVITIES
TIME | Feb.20 |  Feb.21 Feb. 22 | Feb.23
i 0 (Day 1) (Day 2) (Day 3)
6:30AM Breakfast Breakfast Breakfast
i Regislmtibh of Registration of
Participants Participants
8:00AM ‘Welcome Inspection and |
Remarks acceptance
Doxology protocols for the
procurement of
RD/ARD goods in the
Department of
Opening | Education Check-out
Remarks /
Rationale L
ICTS Director | Asset
10:00AM Presentation of Management
DCP Packages Division
Technology |
Infrastructure
Division T
. Internal Audit ‘
| Concerns

Internal Audit

'} Service
‘ LUNCH E
1 Government Delineation of ;
5:00PM | Check-in Accounting duties,
' Manual (GAM) responsibilities
on the delivery, and
‘ inspection and accountabilities
| ‘ acceptance of the Information
; | processes Technology
! Officers and
| Accounting Supply Officers

| Division
’ | AS Director

p— _— | - __*,_
6:30PM | Dinner | Dinner | Dinner

Address: F. Torres 5t., Davao City (8000) ISO 9001:2015-Certified
Telephone Nos.: (082) 291 1665; (082) 221-6147
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Bepublic of n;mnn
Bepartment of Education
DAVAU RIGION
Office of the Regional Director

REGIONAL MEMORANDUM
ORD-2022-025

To : Schools Division Supernntendents
Administrative Services Division
Finance Division

Subject . ORIENTATION ON PROPERTY AND SUPPLY
MANAGEMENT SYSTEM

Dats ' : July 28, 2022

Herewith is the Memorandum dated March 29, 2022, from Usec. Alain Del B.
Pascua, Undersecretary for Adminustration (OUA), on the Orientation on Property
and Supply Management System

The Office of the Undersecrctary for Administration (OUA) informs all
concerned on the upcoming two-day Orientation on Property & Supply Management
System to address the following concerns in the implementation of the DepEd
Computerizauon Program (DCP):

1. Inspection and acceptance protocols for the procurement of goods in the
Department of Education

2. Dehneation of durties, responsibilities and accountabilities of the
Information Technology Officers (ITOs) and Supply Officers

3. Compliance to the provisions of the Government Accounting Manual (GAM)
on the delivery, inspection and acceplance processes

Parucipants for this activity are the Regional and 11 Division ITOs, Regional
and 11 Division Supply Officers, Regional and 11 Division Accountants and 11
District Supervisors, and 2 ICTU Personnel

Attached is the program of activities and schedule of the orientation.

Transportation expenses of participants shall be charged to local funds.

However, funds for venue and accommodation will be downloaded to the Regional
Office.

Immediate dissemination and prape: action of this memorandum is desired.
~v, WY
l_d.\R" . S

Erclosure Ax staled. By:
ORDY KT 3/ jew

Nare:
Address: F 1




Bepublir of the Phelippines

Bepartment of Education

DAV AQ RiFGION

Office of the Regional Director
PROGRAM OF ACTIVITIES

TIME | Sept. 21 Sept. 22 ; Sept. 23 | Sept. 24
; o e (Day 2) , (Day3)
6:30AM Breakfast Breakfast | Breakfast
7:30AM Registration of ! Registration of
Participants | Participants
" 8:00AM Weicome inspection and
Remarks acceptance
Doxology protocols for the
procurement of
RD/ARD goods in the ;
Department of
Opening Education ! Check-out
Remarks ; |
Rauonale |
ICTS Director Assel !
10:00AM Presentation of Management
DCP Packages Division

Technology
Infrastructure
" e Division
10:15AM Internal Audit

Concerns

Internal Audirt
Service

12:00PM LUNCH - |
1:00PM Government " Delineation of i
5:00PM Check-in Accounting duries,
' Manual (GAM responsibilities
mn the delivery and
inspection and accountabilities
acceplance of the Information
processes Technology

| Officers and
Supply Officers

Accounting
Division

AS Director

6:30PM  Dinner Dinner . L)inﬁ;-

o Address: b Torres SU, Davao City (8000 IS0 3001:7015-Certified
5 1 Telephone Nos.- (082) 291-1665; (C8Z) 221 w14
i
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Hepublika ng Pilipimas

Kagawaran ng Edukasyron

Tanggopan ng Pangalawang Kalihim

OUA MEMO 00-0322-0205
MEMORANDUM
29 March 2022

For: Regional Directors
School Division Superintendents
Regional and Division Supply Officers
Regional and Division IT Officers
Regional and Division Accountants
All Others Concerned

Subject: ORIENTATION ON PROPERTY & SUPPLY MANAGEMENT
SYSTEM

The Office of the Undersecretary for Administration (OUA) informs all
concerned on the upcoming two-day Orientation on Property & Supply
Management System to address the following concerns in the implementation of
the DepEd Computerization Program (DCP):

1. Inspection and acceptance protocols for the procurement of goods in the
Department of Education

2. Delineation of duties, responsibilities and accountabilities of the
Information Technology Officers (ITOs) and Supply Officers

3. Compliance to the provisions of the Government Accounting Manual
(GAM) on the delivery, inspection and acceptance processes

Participants for this activity are the Regional and Division ITOs, Regional and
Division Supply Officers and Regional and Division Accountants.

Attached is the schedule of the orientation per region.

Transportation expenses of participants shall be charged to local funds.
However, funds for venue and accommodation will be downloaded to the Regional
Offices.

Participants are requested to observe health and safety protocols during
activity.

Office of the Undersecretary for Administration (OUA)

k% g {Admirustrative Service (AS), Information and Communications Technology Senace {(ICTS),
{ > ¢ 5 E E Disaster Risk Reduction and Management Seruice (DRRMS), Bureau of Leamer Support
3 - Services (BLSS] Baguio Teachers Camp (BTC), Ceniral Secunty & Safety Office fCSSO)

4 Department of Education, Central Office, Meralco Avenue, Pasig City
S om K Gt b e E Rm 519, Mabini Bldg; Mobile: +639260320762; Tel: (-632) 86337203, {(+632) 86376207
oo —ogy = Email: usec.admini@deped.gov.ph; Facebook/Twitter @depedtayo

AN g B g



For further inquiries and clarification on this matter, please contact Engr.
Ofelia L. Algo, Information Technology Officer 1ll, Chief - Technology Infrastructure
Division, at phone numbers +632.8 6332363/+639088782413 or email at
ofelia.algo @deped.gov.ph.

Thank you.




SCHEDULE AND DETAILS
ORIENTATION ON PROPERTY & SUPPLY MANAGEMENT SYSTEM

CLUSTER | PARTICIPANTS = VENUE DATE '
(Exclusive of Travel |
| | Time) ?=
CAR Regional and ' TBA June 23-24, 2022 |
REGION | Division ITOs | June 20-21, 2022 |
REGION I Regional Offices | July 04-05, 2022
REGION Il Regional and to facilitate the  July 07-08, 2022
NCR Division Supply | procurement of  July 18-19, 2022
REGION IV-A Officers lease of venue | july 21-22, 2022
(CALABARZON) catering :
REGION IV-B Regional and services and ’ August 8-9, 2022
(MIMAROPA) Division Accountants accommodation
REGION V August 11-12, 2022
REGION VI | August 22-23, 2022
REGION ViI | August 25-26, 2022
REGION Vi ' ' September 56, 2022
REGION IX | September 8-, 2022
REGION X | September 19-20,
2022
REGION XI September 22-23,
- | | 2022
' REGION XII ', ;‘ October 3-4, 2022
CARAGA | L ] October 6-7, 2022 |




PROGRAM OF ACTIVITIES

. TIME DAY 0 [ DAYT | DAY 2 [ oy
6:30AM Breakfast | Breakfast _ Breakfast
"7:30AM Registration of = Registration of .
A Participants Participants ’ |
8:00AM Welcome | Inspection and 1
| Remarks acceptance ! |
Doxology protocols for the
' procurement of |
RD/ARD goods in the l |
Department of g
| Opening Education | Home Sweet |
] Remarks / ‘ Home
' Rationale
‘ ICTS Director _ Asset ’ :
10:00AM Presentation of Management I
‘ DCP Packages Division | i
| |
‘ Technology
Infrastructure ’
Lok 25 ou Division
| 10:15AM Internal Audit
‘ Concerns
; internal Audit
| i Service -
[ 12:00AM L T O
| 1:00PM _ Government Delineation  of
5:00PM Check-in Accounting duties,
- Manual (GAM) responsibilities
| on the delivery, | and
1 : inspection and | accountabilities
acceptance | of the Information
processes Technology
Officers and
Accounting | Supply Officers
Division
AS Director
|
' 6:30PM Dinner Dinner Dinner

-] S — R




s
b}
ad v

. "‘ ' & ;i qo%
N ' ol St 100 M
Republic of the Philippines TE: 7 IME:
Bepartment of Education Woerii o
DAVAO REGION
Office of the Regional Director
REGIONAL MEMORANDUM
ORD-2022-035
To - Schools Division Superintendents / OIC - SDS

Subject : POSTPONEMENT OF THE ORIENTATION ON
PROPERTY AND SUPPLY MANAGEMENT SYSTEM

Date : September 12, 2022

This is in reference to the Regional Memorandum ORD-2022-025 dated July
28, 2022, regarding the Orientation on Property and Supply Management System on
September 21-24, 2022. Due to conflict in schedules, the said activity will be moved
on a later date. The new schedule and exact venue shall be communicated in a
separate memorandum.

Immediate dissemination of this memorandum is desired.

ALLAN G.
Director
Enclosed: As stated.
ORD/ICT2/ pch
FECERTYERT AC FRANF # T

RECORDS QF’ TI\JN
LK{EI.LE SED
Gv' ‘

r.‘f' 3 Jtl 5

,.,.--p

*, Address: F. Torres St., Davao City (B000) 1SO 9001:2015 - Certified
4 Telephone Nos.: (082) 291-1665; (082) 221-6147

-----
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Republie of the Philippines
Bepartment of Education

DAVAL REGION

REGIONAL MEMORANDUM
ORD-2022-025

To - Schools Division Superintendents
Administrative Services Division
Finance Division

Subject : ORIENTATION ON PROPERTY AND SUPPLY
MANAGEMENT SYSTEM

Date July 28, 2022

Herewith is the Memorandum datea March 29, 2022, from Usec. Alain Del B
Pascua, Undersecretary (or Adminisiranion (OUA), on the Orientation on Property
and Supply Management System.

The Office of the Undersecretary for Administration (OUA) informs all
concerned on the upcoming two-day OUnentanon on Property & Supply Management
Svstem to address the following concerns in the implementation of the DepEd
Computerization Program (DCP):

1. Inspection and acceptance protocols for the procurement of goods in the
Department of Education ]

2. Delineation of duties, responsibilities and accountabilities of the
Information Technology Officers (ITOs) and Supply Officers

3. Compliance to the provisions of the Government Accounting Manual (GAM)
on the delivery, inspection and acceplance processes

Participants for this activity are the Regional and 11 Division ITOs, Regional
and 11 Division Supply Officers. Regional and 11 Division Accountants and 11
District Supervisors, and 2 ICTU Persaonnel

Attached 1s the program of activities and schedule of the orientation.

Transportation expenses of participants shall be charged to local funds.
However, funds for venue and accommodation will be downicaded to the Regional
Office.

Immediate dissemination and proper action of this memorandum is desired.
« @
ESART ; o

Encloxure: Ax stated.
ORD/ KT 3/ jow




Bepublie of the Phrlippines

Bepartment of Education

DAV A RICGIHON

Office of the Regional Director
PROGRAM OF ACTIVITIES

-mn:“’iit.n | ‘Sept. 22 . Sept.23 | Sept.24
RiaTe (Day 1) | (Day2) | (Day3)
6:30AM Breakfast Breakfast | Breakfast
7:30AM Registration of Regﬂstranoﬂ of
Parucipanis . Participants
8:00AM Welcome Inspcction and
Remarks acceptance
Doxology protocols for the
procurement of
RD/ARD goods in the
Department of |
Opening Education i Check-out
Remarks |
l Rationale |
| ICTS Director Assel ,
" 10:00AM Presentatior. o Management
DCP Packages Division
Technology
Infrastructun
Division

Internal Audit
Concerns

10: 15AM

Internal Audir

] Service i

12:00PM LUNCH X

1:00PM Governmen: Delineation of

5:00PM Check-in Accounting duties,
Manual (GAM responsibilities
on the delivery and
inspection and accountabilities
acceptance of the Information
Processcs ' Technology

Officers and

Accounting | Supply Officers

Division
AS Director

6:30PM  Dinner Dinner Dinner

Address: F Torres St., Davao Cay (8000 1SC 9001 .2015-Certified

b . Telephone Nos. (082) 291-1665; (082, 171 614

‘,’
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Repubitka ng Fihipmas
Ragawaran ng Edukaspon

Tanggapan ng Pangeiawang Kalihim

OUA MEMO 00-0322-0205
MEMORANDUM
29 March 2022

For: Regional Directors
School Division Superintendents
Regional and Division Supply Officers
Regional and Division IT Officers
Regional and Division Accountants
All Others Concerned

Subject: ORIENTATION ON PROPERTY & SUPPLY MANAGEMENT
SYSTEM

The Office of the Undersecretary for Administration (OUA) informs all
concerned on the upcoming two-day Orientation on Property & Supply
Management System to address the (ollowing concerns in the implementation of
the DepEd Compulterization Program (DCPY

1. Inspection and acceptance protocols for the procurement of goods in the
Department of Education

2. Delineation of duties, responsibilitiecs and accountabilities of the
Information Technology Officers (1TOs) and Supply Officers

3. Compliance to the provisions of the Government Accounting Manual
(GAM] on the delivery, inspection and acceptance processes

Participants for this activity are the Regional and Division ITOs, Regional and
Division Supply Officers and Regional and Division Accountants.

Attached is the schedule of the onentation per region.

Transportation expenses of participants shall be charged to local funds.
However, funds for venue and accommodation will be downloaded to the Regional
Offices.

Participants are requested 1o observe health and safety protocols during
activity.

Office of the Undersecretary for Administration (OUA)

[Admamstrat:ue Sevpwe (A8 tarmation ard Communications fechnology Sercvee (ICTS),
Disaster Risk Reductwn oog Morwsemen? Service (DRRMSE Purewm of Learmer Suppor?
Services RLES) Baguw Tanshar Comp (RTC). Ceniral Securty & Sofety Office ICSSOR

Depariment of Education Central Office, Meralco Avenue, Pasig Cily
Rm 519. Mabini Bldg, Motuic +639260320762; Tel: (-632) 86337203, (+632) 86376207
Emuil: uscc.admingdeped oo ph; Facebook/ Twitter fdepedtayo




For further inquiries and clariffication on this matter, please contact Engr.
Ofclia L. Algo, Information Technology Officer I11, Chief - Technology Infrastructure
Division. at phonc numbers +632 8 63132363/+-639088782413 or cmail at
ofelia.algo @ideped.gov.ph.

Thank vou.




SCHEDULE AND DETAILS
ORIENTATION ON PROPERTY & SUPPLY MANAGEMENT SYSTEM

CLUSTER ' PARTICIPANTS VENUE DATE
| (Exclusive of Travel

(ERCUCVIRE S . Time) ;
' CAR Regional and TBA _June 23-24, 2022 |
 REGION | ____ Division ITOs June 20-21. 2022 ;

REGION 1l Regional Offices July 04-05. 2022 |
_REGION Il | Regionai and to facilitate the  July 07-08, 2022
'NCR Division Supply procurement of  July 18-18, 2022

REGION IV-A - Officers lease of venue  july 21-22. 2022

(CALABARZON) catenng

REGION IV-B Regional anc servicesand  "August 8-9, 2022

(MIMAROPA) - Division Accountants accommodation :
RECIONV “August 11-12, 2022

REGION Vi August 22-23, 2022
"REGION VIl 2 |
REGION Vil
_REGION IX
| REGION X

REGION X

REGION Xl

CARAGA




PROGRAM OF ACTIVITIES

1 TIME DAY 1 DAY 2 . _DAY3
| 8:30AM Breakfast  Breakfast Breakfast
| 7:30AM Registration of  Registration of |
i Participants Participants _]
| 8:00AM Weicome Inspection and |
} Remarks acceptance
: Doxology protocols for the |
' procurement of |
RD/ARD goods in the
Department of
Opening Education Home Sweet
Remarks Home
Rationale
. ICTS Director  Asset
10:00AM Presentation of Management
DCP Packages Division
Technology
Infrastructure
Division
10:15AM Internal Audst
Concerns
internal Audrt
Service e
12.00AM LUNCH N
1.00PM Government Delineation  of
5:00PM Check-in Accounting duties.
Manual (GAM) responsibilities
on the gelivery, and
inspecton and  accountabilities
acceptance of the Information
processes Technology
. Officers and
i Accounting Supply Officers
I Division
AS Director
|
’ 6:30PM Dinner " Dinner Dinner
]




