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OFFICE OF THE Scl+OOLS DI`/ISION SUPERINTENDENT

DIVISION MEMORANDUM
SGOD-2023_     ogr|

To:           :    Assistant schools Division superintendent
Division Chiefs
Public Schools District Supervisors
Public School Heads
Public School Teachers
PRAISE Committee

Subject   :    RBITBRATION ON THE CALL FOR NOMnIATIONS FOR TIE 2023
SEARCH FOR OUTSTANDING GOVERNMENT WORKERS

Date        :    March  15, 2023

This  is  in  reference  to  Regional  Memorandum  HRDD-2023-046  dated
March 6, 2023 signed by Allan G. Famazo, Director IV, re: Reiteration on the Call
for Nominations for the 2023 Search for Outstanding Government Workers.

The Categories, Nomination Forms, Criteria, and General Guidelines of the
said search are found in the enclosures for ready reference.

For the dissemination and infonnation.-
schoo|sDci¥s::nYscjp:::tenden*~

i   I   .,Lr       ._   _:,jj:i   i-I:l,   .rt   I.r`.I  O`ru(90S  Ci.rj
'. i . - I-- i .,., I i -.--J  + : I  `-,-.- ; £i 'N

Enclosed: As stated
SGOD/rbd

Roxas Street car. Lopez Jaena Street, Zone 11, Dlgos City 8002
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HRED-2023-046

To        :           Assistant Regional Director
All Schools mvision Supcrintendcnt8
All Chiefs of the F\inctional Division Of RO RI

Sutiect:          REITERA"ON ON THE CALL FOR NOMINATIONS
FOR THE 2023 SEARCFI FOR OUTSTANDING
GovEN M BrFT woRicERs

Date    :           March 06, 2023

This has reference to Red®ml H.momndun H®. REI)D-aeae.036 dated
I.bray 16, aces, and De]Bd N.m®nrdm H®.014, .. 20ae dated mrch 03,
2023.  regarding  the  Call  for  Nominations  for  the  2023  Scorch  for  Outstanding
Government Workers.

In  viowr  of  thug,  the  nomination8  must  b¢  duly  signed  by  the  respective
chairperson Of the PRAISE Committee or its equivalent depending on the station of
the   nominee/a.    Moreover,    to   case    the   submission   of   requirements,   only
digital/Scanned  copies  Of accompnahcd  forms  together with  one  complete  Set  of
nomination documents in Portable Document Format (PDF) must be Submitted to
the Bureau of Human Resource and Organizational Development-Employee Welfare
Division  @HROD_EWI))  througiv  the  link htpps://bit.Iy/2023HAP  not  later  than
mr¢h 10. a023. This is to provide tilnc for the review, approval, cndoreement, and
tran9mittal of nomination8 to the concerned CSC field offices on or before March
31,2023 CSC deadline.

For  further  details,  please  contact  for  information  about  the  CSC  Honor
Award   Program   CSC   IIAP   Secretariat  with   Telcphonc   No.:(02)   8931-7993   or
(02)8932-0381, cmail addrcse:  hapsecrctaria8+"rahoo.corn.  Hence,  for the conoem
on  the  8ubmi88ion  to  DepEd  CO  PRAISE  Comlnittee  BHROD-EWE  (CO  PRAISE
Secretariat  with  tclcphone  no.:(02)8633-7229  or  (02)  8635-3760,  email  address:
bhrod.cu.dfi'(lc`L)Cd.8LO.`':I)}i.

Address: F. Torres St., Davao Crty (80cO)
Telepliol.. Nos.: (082) 291.1665; (082) 221{147

lso 9001:2015 -Certmed
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D€pEid MEMORANDUM
NO.     014   ,  3.   2023

2oa3 aa^am real o5Ea:rAmn® ao`m- voRmes
Tti:       Undersecretaries

^8al8tant scofctarica
Burt'au and Scrwlt`c Dhator®
Rcgtond Direetote
Sc hcol9 Division Superhatcadents
Pubke Elementary and Scoondary SclmoL Hcnds
All Others Concerned

1.        The  Civil  Serdcc  Corfus3ion  (CSC),  under  the  auapleca  of  the  Honor
Awardg   Prngram    (HAP},    armounces   the   aca3   8.ucb   for   ©±£!==
Comer+±eatvddr"
'2.        The  Scaroh  aims  to  rocognizf  outstanding  pubuc  officials  and  employees,
inrfuviduQla  and/or  g[oupe  Of  indhrid`rds,  who  have  3honrn  excellent  or  utmcet
dedication and commfroent to public scrvicc.

3.        The  Progmm  on  ^mrds  and  ]nccnthre8  for  Senrice  Bncellmce  (FRAISB)
ctmmfttees in the frm Shall eerecn and ¢valiiat€ an noirfutions for the diflfrofit
typca   of  aurardg.   The   nominatione   mLi8t   be   duly   etched   ty   the   r€epective
chairperson of the PRAISE Comrittec or its equivalent depending on the mtion Of
the nominee/a whcthcr from Ccntml Office (CO), regioml omcc, or achobts divfron
offce.  All  nominatione  in the  CO  sliall  be  dcEbcmtcd  and  evaluated  try  the  CO
tmAISF,  Committz`c  and  rceazBmcnded  to  the  Socretory  for  final  appro`nal  and
cndorgcmcrit to the CBC-H^P.

4.         To  case  the  eubzriedron  of  requifem€nts,  only  disi:tat/alcanned  corie8  Of.
accomptiahed  rome togrfur with one compete  set of nomination dacumcnts  in
fbrtathe  Document  Format  (PDF)  must  be  submitted  to  the  Bureau  of  Human
Resoulcc  and  Or?_niimtional  Bevelopmcnt-Bmpk>yee  Welfare  Divialon  PflroD-
EWD)  through  the  Link  httpe://bit.ly/202311AP not  hter than uta-il  10,  aca3.
This   is   to   pmridc   amgivc   tine   ron   the   r€vgiv,   appeal,   cndorsemcnt.   and
transmittal  of nominatione  to  the  conocrned  CSC  ficid  officc8  on  or  befom  the
mrch 91, aca3 CSC dcctLtim.

S.        The original and cutfied tine copies of the nomination dacumenta ahall bc
eiitmitted directbr to the rsepcctbe CSC regional or flcm omcc® upon the appma]
Of the Secretary's cador8cmcnl

6.         A  copy  of  Civil  ScTvice  Commission  Memorandum  Cireular  01,  a.   2023
containing the zncehanic8, requinmcnt8, and procedures is enclcoed.

Dtitigdcc"pleLM..aieo^yonue,pngcityicoofca3&72o8/arm7aea/8ae-136iA8i536+87\e~83"co?fl-rdtFrty.



7,         Equal  OpportLLnjty  lhinciple  (BOP)  Shall  be  exerctacd  to  underecor€  the
DcpaTtment's  policy  Of no  diecrinimtim  against any  onplqyce  for rewards and
reoogrltiDn regardlcas of nee, g€ndcr, civil Statu8, disabdity, rcliginn` ethnic Coup.
nd pontrd beliefs,

8.         For more infor"tion. pie&s€ contact the following:

halAT®mrd®n.IedtB.C®CBcaer^mf`4Etep-.a
ac H^p B.coot.ii.I
T€lcphonc No. : (02) 8931-7993 or (02) 8932-0381
Email address: ha:paeeretaria®rahoo. com

res coacertL on tl. ±!eE±oa to Depl4 cO P=±!ee CemBke.e
emoDmD tco m^nB e~rht)
Tclcphone No.;  (02} 8633-7229 or (0`2) 8635-37cO
Bmail ind{lroeisi: brm`€vedaeped.gov.ph

[tnmediatc disscminAtiDn of this M€momndum is desired.

fry Authority of the Secretary:

",#com E-
Undcrsecretap

Enel. :
As 9toted

Fafroneca:
bepEd Memomndum No. 008, 8, 2023

To be indieated in the F±z::r!±±±itl_lcdex
under the fonowing eut}jccts:

BUREAus iurD oFFEcrs
EMroyREs
pRlzBs OR Aw^ms
FpcoFuns
SBAICH
SERVICE

."c m^ wpc, t"La039 amtl.8=i==±-!indmil-miL~vedm
in in - ::a-a 8, acaa



(Eincloourc to DcpEd Memorandum No.0 1 4 , a. 2023)
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WC No. 1, S. 2023
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TO

SuBJECT

HEADS    OF    CONSTITUTIONAL        BODIES;        DEP^R"EHTS,
BUREAus,  ^MD  AGENciEs  OF  TtiE  NATioRAL  GOvERmlENT;
LocAL    coveRNNENT    uNITs;     coveRNNENTOwNED    oR
CONTROLLED   CORPOFtATIONS   WITH   OF`IGINAL   CHARTERS:
AND STATE uNrvERsiTIEs AND coLLECEs

2023 S®areh tor Out.landing Govemm®ut Work®rF

The Civil Service Commission (CSC) annoilnces the start of the 2023 Search for Outsteding
Government Workers as mandated in the 1987 Ph»bpine Constituton, Executhre Order (EO)
No. 2ca or the Adminisfrothre Code Of 1987: EO Nb. 508, sefes Of 1992, a8 amended by EO
No. 77, series of 1993:  and RapuENc Act No. 6713. As provided under Secton 35: Chadei
5, Bock V Of the Administrathre Code of 1987, the CSC shall administer the Honor Awards
Program (HAP) and conduct the amual search for publie exemplars,

The  Search  covers  three  (3)  aicard  categorfes,  namely:  the  Presidential  i;lngfod  Beyinn
Award,  the OLitstanding  Publte CMci3ts and Employees Award (Oanga/ ng 8ayan) Ayrard.
and the CSC P398sa Award. The confement Of the awards forms part Of the Commisston's
advocacy   of  promoting  excellence,   and   recognfang   and   rewarding   civil   servants  for
outs®ndhg perforTrance, cowhuton, and achiev®ments. and/or consistent m3nifecta6on Of
exemplary ethical bel`avior in public service.

Heads of government agencies are enjoined  to  pafticipate  in  the prost®ious  Search  and
nomhate the awardees Of thctr Program on Renrards, Awards,  and  Incentives for S®wice
Excdience  (PF}AISE) vie ek)ctronro submission Of documentary requirements,  to the CSC
Regional and/or Fiek] Offices not tator than 31 N.rch 2023. The attached CSC Resofution
No.  2100501  dated  24  June 2Q21  on the Guidelines for the 2021  Scarch for Outslending
Government Workers  and  the  Years  Thereafter,  shell  be  adopted  for the  2023  Seaoch
updated nomination forms are avaifebie in tlie CSC Regional and Fieid Offices n®tion`Ande
and from the CSC website. wmr.coc.gov.ph.

Further. the CSC seeks fho aesisbnc® of government agoncioe in promoting the I.lAP and
the  publie  serviee  exempl&rs  try encouraging  the empk]yeee to  like  and  subschb®  to  the
Phi(p_pjce CMI Servtoe FaQsboo!!_pa~se and CSC~MQdia  PH  Youtube _hafte,  and ehar® the
following  regular promotional  r®ieases  in  their respective  online butetin boards and soctol
moth pages:

9cscatwn®rtytoad.corstmpri4*inii5£~din~c-rtyTliaJi;
Ban/atKawani,liRE\9±[B?¥3Pj

co I .79as/®z) ca 1 .793a/ro2) 9] t OO9z
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Social Oula Pceb

The C§C's main Faeebock Page features regtifar updates on the nomination p"ass
and inapiraeonal quotes from pest awardees. Government agencies are encouragiv
to share or crasapost these infomatonal and inspiratonal social medra cards on fry
respective online accoiints as vre«

Llngil.od a.yam DI.rl..: Xdegl.tenging r¢aMmi

Lingkod Bayan Diaries  I<atongi-tanging Kowani (LBD KK}` prowiousty known ae _F+P
Story, is a video anthctogy released through the CSC Facebook Paye and YouTube
channel. The vidcos foafuro cwm servants' stories and thGnr experrencee as a`^rardes.
A Short clp Of aw@rdees inviting nominatiens to the Search is also featured at the end
of each video.

Govonment agencies. throngh their respective human eeouice managetnent oifers
(HRMOs), are roquosted to use the videos for the fo»owing puTpoeee:

•    regular social media content on official agency onthe platorms;
•    resource materiats documenting pubte corvice exoe#ence;
•    visual materiats to be used during leaning and development prograrne Such as

vrebinars, con`aeutions. and summts:
•    rooruitmeof toots lo athact potential applicants lo public eervioe;
•    motiv8tional toots to encourage empbyees to pursue career development;
•    creative repreeontetion  of regional achievemerfe chowcasing best practices

done in the rgivs;
•    video support for media intervienrs on publie sewioe; and
•    information toots for orientationg on the Search for Outstanding Go`rmmeut

Workers.

Lingkod B.yen ®l.de® Pmho`In®

LI'ngtod Bay8n Diarico Provie`rs are vertical video teasels promothg the newt main
LBD episode. These ere cher®chte through .merging ve7tieal video plaffoms soch ae
Facebook Reeis` YouTiibe §hoTts, and TikTok.

NAP Promo6orlal Vld.a.

Videos on the Soaroh are afeo reieesed via the CSC'S official online eccouuts  These
may be used by government agencies as infomational material on the pngram end
encoufag® norfutione

Ezi==



For inqtiiries, the HAP SeenBtatct may be reached through telephone numbers (02) 8931-
7993/89320381, or by email aiddrs6s hapsecretaffat©csc.gchi.ph.

For official updst®g and metofots on I.IAP, piease refer to me fdiowing

CSc webeife                            . w`mA..cse,9ov.ph
CSC Facebook page           : `^n"I.faoebook,com/civilservieegovph
Y ouTtibo channel                 . ww`*r ` yoLrfube. com/cscphmed ia
LBD YouTube pleylist          . httpa:/ffinyuri.com/LBDYTplaylist
l BD Floebook pfaylist        . htgiv :/ftlnyurl com/LBDF Bpfayli8l

`J;
tl,ul), rtyed ty fry.I..
unrty3--L5iie

zrfe+pr          Den zoz].Oi qb zz\ b..]5
eroo

Atty. RARLO AL a. NOGRALES
Chairperson

09 January 2023
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I+OlloR AWARDS PROGR^II
R®: Guidelines on the 2021  Search for

Outstanding Government Wockers
and the Ye®r8 Theroofler

I  i------  I  -=-I--- --------.- X

Numbar:                 2100501

Promuloatod:   24 June 2021

RESCELUTION

WHEREAS,  in accordaf`ce with its consttuttonal mandate to adopt mcaoure8
to  promote  morale,  efficieriey,  integrity,  responsiveness  and  courtesy  in  the  civ»
9®rvde,  a6 well  as to  strengiven the  merit and  rewards  ey8tem,  the  Civil  Ser`be
Commission (CSC) adminieeers an annual, nationwde Honor Awards Program (HAP)
throngli the annual Search for Outsfaf`ding Government Workers:

WHEREAS. the CSC administers the annual Search to recognize govtavirnenl
Ofrroieis and employees who e]tBmpli8ed outstanding perfomance. to furth.r nrothato
or inspire publie  serv®nto to  inprove  the  quality Of  their porfermence  and  to  insen
excellence in publis senrfe:

WHEF`EAS, purBLrant to Republic Act No. 6713, othemrfee known ae the Code
of Conduct and Ethical Standards for Publie Officfais and Emptoycos, E7oecuthre Order
No` 292. otherwise knowt as the Administrathre Code of 1987  and its lmptementing
Rules  and  Regulations,  and  Executive  Order  No.  508,  s.  1992t  as  emended  by
Executive Order No. 77, e`  1993, CSC, together with the CIflce Of the Prosid®nt and
the oonstitutod Special Corrmifee on Awards,  shall confer the Prooid®utal  Lfr}gtod
Boyar!   and   CSC   Pagese,   t`ro   award   categor-lee   given   for   outstanding   wock
perfomance , and the Outstanding Public Crmieiats and Emptoyses or Dange/ ng Beyan
award for exemplary conduct and ethieal behavior:

V`"EREAS, Pro36d®nt Rodnoo Roe Dut®rte sisned and approvtid Republie Act
No.  11469 otherwise kno`m ac  .8ayBn/.hen fo Hea/ 8s One Acr on Mafch 2., 2020,
declaring the existence Of a national emergeney arising from the Corona virus Dis®aise
2019 (COVID-19) Sfroalien;

WHEREAS,  the  Presldent  further  approved  Repiiblic  Act  No.11494  or the
Bayanihan To Recover As One Act on September 11, 2020, providing for COVID-19
response  and  recovery  intsnentons.  mechanisms to  accelerate the  recovery and
bolster the resiliency Of the Phifepine economy, pro`riding funds therefor, and for other
Purpcas.

WHEREAS, the Conmiscton i8Sued CSC Memorandum Circular No.10 dated
May  7,  2020,  F3evised  lnterfu  Guidelines  for Atomativo  Work  Arrangements  and
Support Meclianisms for WoTters  in  the Gov®mment  Duing the  Period of State Of
Natienal Emergency Due to COVID-19 Pandemic whicn provides that all government

beL±ang¥ELn#±giv
ESEET8gkbetmAodcorgivtufrotftytt2i€5=i.E*iTenff-riE5,iiiiEaei.7.Ip3a+cog3`ffii Scic.EIEic.cptth   ®Mn.iclc4nLgiv
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C}oilem-er.a Workers ar.d the Years Theder
pagp 2 Of 2

agencies    and    insfromontathes    may    edopl    aifematlve    \rork    arrangements
appropriate/applicable to their functions and place of work, and prevailing communfty
quaranthe  in the arcs \AhoT®  the agency  is located,  giving phorfty to the prefoned
9chedute of employees who are senior caizens` pregnant \vemen, and persons with
disabilitle8 (PWO):

YWIERE^S,  pursuaof  to  the  abevementoned  j9suances,  it  is  ceceseary  to
issue  the  Guklelines  for  ®e  conduct  Of  the  Search  for  Outstanding  Government
\^foh(ere  in 2021  and years theroahar and enjctn the heads nf ag®ncros and  state
w®Tkers lo observe electrortlc gubmissien of scanned copies of nominattone. tooctheT
wth the reqLiifed documents, to the CSC Regional and/or Field Offices in ®ccordarice
witli the provisien8 Of these guido#nee, `ogethor with a Ceifflcatton from the ageney
Human  Resource Management Crmcer that the documents submitted are authenke
and genulne;

WHEREFORE, the Corrmission FtESOLVES to adopt the attached Gujd®lines
for the 2021  Search for Outstanding Government Workers and the Years Tl`ercafter,

Quezon Cfty

ORIGINAL SIONED
^lICIA d®l. F`OS^€AIA

Chaiperson

ORreiNAL siGNED
^TTY. AllEEN LOuRDES AL LIZAOA

cormissieneT
VACANT

i»`ronrfestonej

Attested try:

KATifeN;JRE4DtE~Lino
Acting Difeetor IV

Conxrrissien Seeretairiat and Liaison Office



HohloR AW^F`DS PFtooRAM
Guldbllive for I+ie 2021 Search for Oubtandirig Go`/®rrm.nt VVout.rs

and the Years Th®Tcader

I.   I,-"JL-ultJctlon

ln accordance \^m ts con3tini8onal mandate to adopt measures to promote morak},
Offrocy,  integrfty.  responsiveness and courtesy  ln  the  c.wil servbe.  as well as to
strengthen  the  merit  and  eewards  system,  the  Civil  Service  Commis®ien  (CSC)
administers an annual, naton`rride Honor Awards Program (HAP) through the annual
Search for Outstanding Goverrment Workers. The program seeks to rocogr\ize art
fperd   state   officiate   and   employees   for   their   oiitstandjng   contrfuutons   and
achievements in the deldery Of public service.

The annual Search stoftod in 196S througli the Employee Suggestions and lnceriti`res
Awards System (ESIAS) implementod under Section 27 of Republic Act No. 2260 or
tto Cwil Service Act Of 19ee to averd public ser`iants for extmordinary acts or services
that   contributed   to   the   efficiency,   coooomy   and   jmprovernent   Of  govenment
operatons.

In  1975,  by virtue Of Pnceideritial  Decree  No.  807,  near rules  and 9uiddines Of the
ESIAS modified the typ®e Of honor arwarde ae fo«ows: Preekfrotial or i;rigivd Bayan
and Silangan Aw3rd8` the Cwm Service Commission or Pagase A`rard, and the Ageney
or Kaipw8 ^rard

Meanwhile,  Republic  Act  No.  6713  known  as  the  Ccrde  Of  Conduct  and  Ethical
Standards for Public Offictee and Employees vestod ln the CSC the administration Of
the natonwide Search for Outcoanding Publie Cffictals and Employees or Dang8/ r)g
Beysn Aiuert\ .

On   16   March   2020.  the   Preeidont.   through   Presidential  Procfamaton   No.  929.
declarod  a  state  Of  calamfty  throughout  the  Philippines  due  to  the  Corona  VirL16
Disease 2019 (COVID-19) Sftuatho. Sutsequ®ntry. the President approved Rapubte
Act  No.11469  othenwise  knChim  as -Bayanihan to  Heal ae One Act"  on  March  24,
2020.  declaring  the exiatonce  of a  natton3! ®morgoncy  arising  from  the  COVID-19
situation.   Furthermore,   the  President  approved   R®publie  Act   No.   11494  or  the
Bayanihan to Recover ae One Act on September  11,  2020, providing for COVID~19
response  and  recovery intenrenton3,  mechenisms  to  accelerate the  recovery and
bolstor the resilieney Of the Phgivpine economy, pmfiding funds therefor, and for other
Purpces.

PeTtinent thereto. the Commtsion  issued  CSC  M®morandum Circular No  10 dated
May  7.  2020,  Revised  lntorin  Guk]elines  for Altemative  Work  Arrangements  and
Support Mech8flisms for Woftors  in the Gov®mmont Duwhg  the Period Of State of
Natonal Emengeney Due to COVID-19 Pandemic, which provides that all gov®mment
agencies    and    inctrumontothes    may    adopt    akematnre    work    afrangements
approprtote/applicabte `o Chew fundions and place of work, and prevailing community
quarantine  in  the  area \where the apency  is located.  giving priorit}r to the  prefemed
sohedute Of employees who are eerier citizerts. pregnant `romen, and persons `Irfu
disabi«ies (PWD).



I__._._.. -_I____-._  .

Thco8fior. the President. throtagiv Proclamation No.1021 daifed SepterTde.16, 2020 ,
extended the declared State ct Cafamfty throughout the Phlltppine8 for a period Of one
(1) year. chective  13 September 2020 to  12 S®ptemb®T 2021, unless earlier mod or
extended as circumstances may warrant. Further, all government agonctes and lGus
are enjoined to contmie rendgivg full assistance to and cooperation win each other
and mobitee the neoessory roeources to und®ftake criticol,  urgent. and appropriate
disest®r response aid and meeoures in a timely manner to curtail and oliminato the
thrcatofcovID-19.

Hence,  pursuent  to  the  abovementoned  is8uances,   the  Commis€fon  deems  it
necessary  to  .r8sue  the  Guidelines  for  the  condtlct of the  Search  for  Outstanding
Go`rmment Walkers  for  2ael  afld  the  years  thereafter.  Electronk:  submission  of
nonofnahon, together \Awh the roquired documents and Cerffication from the apeney
Human  Resource Manayerront Cfficer that the documents submtttod are autlrente
and 9eT`uine]  is required.

11.  Award Categorbe

A   OutBtandlng work Perfomanc®

•    Presidential  Llngtod 8ayan  A\^rard  is  conferred  to  an  individual or 9it]up
cornpris®d Of thro m®meers (or excaptionai or e)nraordinary Contributions
resulting from an idea or perfomance that had naltonwide impact Qn publie
interest, seciJrfty and patrimony.

•     Civil  Service  Commi3eion  PagBsa A`Arard  is  conferred  to  an  individual or
group conipthed Of flee member. for outstanding contribution/S rceuhing
from an idea or perfumance that directry beneffl more then orie department
of the govemnrent`

a.   Exempl.ry Ethtsof a.hm.for

•      Outstanding pubte cfficials and Employees or o8nga/ ng Bayan Award is
conlerTed to an individLial for performance Of an extraordinary act or publie
senha and consgivt demonstrafton Of exemplary ethical beh8vtor on the
basis Of observ.nco al the erght noms provided Lider Repubife Act No.
6713:

1 .   Commitrncot to Public Interest
2.  Profeseia"fro
3.   Justness and Sincerity
4.   politcai NOutrty
5.   Rosponswefrose to the publie
6.   Nationalism and patriotism
7.  Cormithent to Democraey
8    Simple lwhng

111.     Whoar.Qu.li8ed

A.  AIl   appointive  officints   arid   emptoyeeB   hok)ing  permen®nt,   temporary,
coteminous,   contractual   and   casual   Status   Of   employment   in   the
government, whether statroned in the P}`itippines or abroad:



a.  Ekbe officrfe,
C.  Elective  and  appo.ntive  benangay offictais  and  employees  may  atso  be

nominated , pro`rided they meet a« the following conditions p`ireuant to Cwil
Service Conmissron (CSC) F{esoluton No. 01-1352datod August 10, 2col
on the .Recognmon Of the Barangay Secretary and 8ormngay Troaouror ae
Govemnient Emplap.ce' (Annex A):
•    RespechJe appchment pepers ere submitted to the CSC for oecorde

Purp-:
•      Posjtiens  have  fii¢ed  salary  in  eccoTt}ance  iarith  the  eefary  schedule

provlded for in Local Budget Circular No. 63, 9. 19ee;
•    Meet me qualcacution requiremcots set in the Local Gorennrent Code

of 1991: and
•    Attendance and §ewioe records are kept and rmaintained in the bamngay

office
D   Posthumous norrinatons may be made for a public servaof whti died in the

line Of duty or in the putsoit Of his/her official duties and responsibilities as
a ci`ril servam.  Posthumous  nomin®tiona  9houid bo fomalized `rdhin  12
months from the time Of death of the government offieial or employee ; end

E.  Those \who are under eutenston Of sewice are nct qualified.

Prior to the noTninatm, the nominated omcial or employee must meat the
totwrm que fifetoes

1 .   Have rendered at least thliee (3) years of continuous govemmenl service
ae Of dcadfine Of nommatons. submission. Accomptishmonts for `which
the nomiT`ee is being recognized for 8houid also be made `^whin the last
thro.  (3)  years  immedfatefy  prior  to  the  ncmination,  and  have  been
consistently  and  conthuously carried  out  by the  nominee  dunng  said
pehod;

2.   Have a porfomanoe rating Of at least Very Satsfactory or ife equhratent
for  si3Ir  (6)  semestol  or  three  0)  anmjal  rating  pefiode  phor  to  the
nonination: and

3.   Have  not t.eon  found  guitty  of any  administrative  or criminal  offense
involving  mt}raf t`frpthide  or does  not  have  any pendino  ceso against
them a. the t]ine Of nomination.

Team   members   i^iho   dk)   not   meat   the   abovementioned   quaflfication
requirements (Items 1 to 3) shall not be included in the nomination.

rv.    Cril.rla for E`ralua6ori

A.     PresidenGal Lgiv8ayan and civil senrico comrfussion f}?gage Awards

1   b!gtiaaeerfeines±£f..QtfetandinQ Perfomsng±- The degree
Of    uniqueness    and    originalfty    of    outstanding    pefforrmance    or
contributiorfe: irxplornentod broakthrouohs in the strucfro` eys8em arnd
procedures in the delivery Of serrices.

ill"



2S±EL8tojane!!!+EL9\frd§LgQgiv±±).t!gn-TheextcottowhichtheacconpttsLhment
kid  to  innovaton/contribut.ron  whieh  has  been  adopct:   ntmber  of
individuals.   conrmunities,   Ofrioes   who   benditod:   and   evdeme   Of
sustained iiee or continuous implementafon (or at least three ye3r§ or
tongeT-

3.   trnpaELaL.P~e!¢f2!a!±n.se+A_£?!e}£emeat -  The  axfent  to  which  the  k}ea,
suggestoflt inoovanon or inventon is being used and ts esu#: pcede
outcerne9; the foouhing paradigm shift: and the amount Of rrroney caved.

4.   a;g!La±!!!ke_giv._E_rg±+±lyepess - The extent to whieh the innovation/dea
has  Offectyely  and  efficiently  addressed  a  pressing  need/irroroved
se rvico deifery

S.   Ciens!±±Seefrqiefdp_mange -The degree of con8jstency manifested dy
consistent   ounsoinding   perrioimartce   hared   on   historical   cota^rork
rcord.

6.   QgLmo.n~stry:¥ng..  p..|erEEHrty3£ 9fk..... £~appe_ra~top_     carnadehe  ~_aQg.
Cohesivenece (for group nominatons) - The extent to which the groap
members motivate and support each other or the degree to which group
members posRAin.ly infuence each other

Each groxpneam member shouk] have veTifiable/actual oontributton  in
the  attainment  Of  the  groupfteam's  accomptshmel`t,  This  shout  be
specified in the nomination

8. Outstanding Pub#c Officials end Employees or the Oong8/ rlg B8yan Award

1 -   Qu©!it!Laad Qrm±is&soel`. of`.Beba:rfe.ra_LP±demaDee  -The  bvct  of
consisteney to whieh the nominee  has marifostod exemplary conchict
and nofewor8whess Of behavioral performance.

2.  JQ2ELQL Bcha±docaLPJenfQma!nfe_-The   extent  to   wliieh   the
extraordinary  act  has  created  a  powerful  effect  or  insect  on  the
organization of public.

3-  Bi9L9£..Iem±atdianJnbeeen!JnJbaJJ¥o.d< - The  degree  Of  risk  and
temptation sutof.fitfally present in the `^rout.

4.   Qb§£lLutL}£L5!{..Q±£.Eesifen -The lowliness or ineieofficanee Of the postion
ln  telaton  to  the  degree  Of  performance  end  extraordinary  riomfe
manifested.

5.   [gaLrs_oiiepr_ipe -The cumulative years of service that the nominee has
rendered in the government vrsrd-yt's his/her accomplishrnents`

6.   Cmer sinilar cfmurrst8noes or con8ideratione }n favor of the nomirtee,
as may be dctemined by the members of the Commmee ®n Award tor
Dangal ng Bayon` `tt

4
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V.        Roqul rod womln.tlam Docum.nt.

Each nominaton requires the 9ubmissfon of soft or scanned copy Of the fufty-
accomplished   MAP   nommation   fom,   clearances   end   other  dooumenfary
requirements  (see  Letters A-N),  with  a  Cerdficatien  from the ageney Human
Recouroe Management Office. that the documeT`ts submitted are authentts and
genuine. The nomtnetlon sha» bo submifed electronically to the CSC Field or
Ftegienal Crmoe iwhere the ageney rs clListol.ed.

A.     Completely fii»edout HAP Nomination Form

MAP Fom Ilo. 1 - Nomination for the Presiden6al LI-ngtod Beyan Award
and CSC Pegase Avert (Individual Catceory)

IIAP Fom l\lo. 2 - Nomination for the Pre€idonfal i/ngtod B8yan Award
and CSC P8gasa Anmard (Group Category}

H^P FoiTn I.a. 2+ - liiforTnation on the Members Of the Group Nominee

NAP Form Ilo. S - Nomination for the Outstanding Pubife cociala and
Emptovees A*Itde ot the Danga! ng Beysn A"8rd

Each comptetety filled-up n®minatien tom shoLik) be accompanied by a
wute-up using the Nomination Write-up form. In no case shall the `htrito-up
exceedthemaxl"IT`altowabie&±nJ!£lj2afle±j&LiA44.Size_benlpa£±L
peing_Atl?lfgrty__&b._1_2...

a.     Nominee.s updated CS Form 212 or Personal Data Shect win pasaport
Size (4,5cm x 3 Son) photo taken wthin the last six months phor to the
noninatwh

C.     Certifatien  from  the   Chairperson  Of  the   apency's   local,   provincielt
regional  or  national  Program  on  Awards  and   Incentives  for  Serrica
Ej{celtenoe  (PRAISE)  Conmittee  or  ie  ®qwhr.lout  sta6ng  that  the
nomination nee uridergone defoera6on by the Committee

ln ttto case of groap nomination oomposod Of members from various
agencies. the Chairpeison of the PRAISE Commifee or its equivalent
and the Agoney liead Of the lead ageney shall endorge the rominaton

D      letter from the Ageriey Head endor3hg the nomineton to the csc

Agency hcod refers to Department Secetary, ChoirpefBon or Presidem Of
national government agencies, consthitional commissions, government-
owned and contrdied corporations, goverriment financial in8thitous. and
Stato/local  univets#ies  and  colleges;  headg  of  bu.eau§  and  agencies
attached to or Lirder the Departments; as \refl as Governors or Mayors.
Heads of agencies also refer to the following offictalg.

Nonlma
inarrirs7/7St:ffoftheJgjciary

lEI

Endoning lIIcad-of Aapmep
Chief Justice. Sur}renie Court
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Mombera/Staff of the Senate
Members/Stiff Of the House Of

R®prosontathes
Members/Staff Of the Local
Sanggunlam
Govemoiwhyor
VioeGouelrrorrvioe"ayor
Punong B®rangeyn¢agewed

Senate Preedent
Speaker Of the House Of

Reprsentctives
Vice-GovemorIvice Mayor

DILG Sacotary
Cfovemc"ayor
Cfty"ungivl Mayor

Where the norrine¢ is the Ag®ney Head, enderBemenl by the Supetor
official is required. as follows:

Nmlrve
Department S®cficta I ts
Heads of Bur®au9 and Agencies

attached to or under the
Departrrrmts

President Of Slate universities end
Coifeges

President Of Govern rnent-owned
a nd Controlled Corporations

General Manager Of Local Water
DtstTist

1E:eeuttrfejgc#fyst-+geey
D®parmnt Secmary

Chairperson Of the Board of
Re9®nts

Chairperson of the Board Of
Directors or Trudece

Chairperson Of the Board of
Directors

Agencies with  nominations  endorsed  by  Agency  Heads  who  are  Olc~
desisnatos Shouto also submit a totter or a copy of the tatters designaton
order   The  ag®ney  heads  may  also  delegate  the  authorfey  to  sisn  the
eridorsement to an atithorized representative, provided that a copy of the
authority Of the de*gation shall be attached to the nomination folder.

If the  ageney  has  more  than  one  nominee,  an  endorseTnenl for all  its
nominees may be submitted  instoed Of individ`ial ®ndoreement8.  Group
nominations with teem members from two or more depaTtments/agencies
9hall be soperatofy endorsed by their respective ageney heads

E.   Certificatfon .len.I by the nomine. that he/she has not been found guitry
Of any  adrwhlswhre  or  criminal  offense  jwohing  moral  turpthJde  and
does not have any pending case at the time Of nomtnatron

A certification Of no ponding adminlefrotive oT crimin8l case in`rolvlng moral
turpftyde  issued  by  the  h®hest-ranking  Adminishative  Crmcer  or  legal
Officer is fiequirod for pcethumous nomination only

Detaik>d ifromation or copy Of decision on dismissed/decided case/a Of
the nonha, # any

A  norrinee dectorod os semi-finafot Shall again be  required to gubmlt a
selfLcertificatton    thct    he/she    has    rrot    been    found    guirty    Of   any
administr8thre or chminal offense invoiving moral tuTpftude and does not
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have  any  pending  administrative  or  crininal  case.   In  case  ct  nortr
submission, the eommnaljst ch8ll be disqualified.

F.   Certificaton issued I)y the niehest Human Resource Manag®nrmt Officer
(HRMO)  that  the  Individual  nominee  or  each  member  Of  the  groLip
nominee has obtained at least Very S8fjsfoctory rvs) perfomar`ce ratings
for  six  (6)   eemestml  or  three   (3)  annual  ra6ng   periocFS  pfror  to  the
nomination.   Copy  of  the   rating  foms   need  not  be  attached  to  the
nomination folder, however, the rathg period/s chouid b® clearty sfat®d in
the Certificate.

A certificate Of perfemance is no longer required for a nominee \who is the
head Of a depertrrmt[ agency, and elective official.

For  a  nomii}eo  occupying  (h(rd  level  position.  a  certification  from  the
agency   HRhro   on   the   latest   available   Career   Excoiwh.e   S®wico
Peifomance Ev3luatkln System (CESPES) peforman€e rating for sir (6')
semectral oi three (3) annual rating periods mu.I be submitted.

G.     Certificatien  Of No  unliquidated  Cash  Advar`ce  sisned  by the  agency'S
Financlal  Offic.I/^ccoumant ag Of Dcoembor 31  of the  year prior to
noninattori

H      Cermcaton  of  No  D]ealtowance  issued  by  the  Cori.mi..ton on  Audit
(COA) R®.ideut ^Lldltor for previous accou ntahilittes as of December 31
of the year prior to the nomination

ln case a Nctioe of Disallowance is issued by COA, the quafflca8on Of a
nominoo to join the Search shall be examined on a caseiocace baste
such that the melts of the specifie ground or basis for the disato`rarnee Of
the notice Of so€pono!on vroiiid be considered,

Further, if the COA central office has aheady approved and confimod the
decision Of the chginathg COA office, said deciSk>n becomes ex8cutory if
no Temporary F`®deining Order (TRO) had been issued by the Suprom®
Court.  Once there is already an obligation to refund, there chouk) be an
official dooumenl showing that the nominee has staked paying the refund
or is acknowledging his/her obligation under the law,

Non-refund despite the oblisaton will not make the nominee quaffed to
join the Search.

I        Copy of the statement of Assets, Liabjlitie9 and Netrorth (SAIN) Of the
indivichial nominee or each  member of the group  nomiftee  for the y®®r
phor to nomlnatofl, signed by the authorized omcer adndnletering the oath

All individuct and groap nominees Must submit their SAIN.

Copy of nominee.a Appointment Paper

i,u
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K.     Commission on Etecton (COMELEC) Certrficaton Of Elected Candid&ts
(for ekxife oflied}

L.     updated setto R.cord duly certified by the ageney`s Human Resource
Man3gemont Cmcar (HRMO)

The  nominee'6 p*anena position as reflected in the S®ndee Record sha«
be the poehion iridicated in the nominaton forTn.

M.    Nominee's vato clearances to be secured from the fowowing agencies in
the telfty,

-     National Bureau of Investigation
-     8!R Tax ck}arance
•     Poliee ciegrence

The following cleannces shall be secured tiy the CSC:

1 .   Cleannce foir Pendency or No Pendency of Administrative Case Sha#
b® issued dy the CSC Regional Offiee (CSCRO).

2.   Clearafices  from  Office  Of  the  Ombudsrrun,  Sandisanbayan,  CSC
Central CfficeChoe (or Legal Affairs. and lho Commission on Human
Rishts cha« be secured by the HAP Secretarrat for the semi-finalists Of
the Searroh

3.   Cleami+col from the Office Of the President Shall also b® secured by the
HAP Socaetrhat for presidential appointees sdected ae semi-finalists
Of the Scach`

N.      Group    noninatone    `^wh     team     members    from    t`ro    or    fTrore
deparfroentafagenctes chall comply `hth  a}I documentary  requirements
coming from thdr respective deparfrots/agencies

r).      Cerlfficdion  Of  the  agency  HRMO  of  the  a`ithentieity  of  documents
submited

Soft    or    scanned    copies    of    annual    reports,    rocommendatiens    from
in8titutfons/personalities.,  ne`es clippings and  certificcte§ Of training,  seminaTS
and recognition ±bg!!!djtQ! be lpell+Q±! in the nomination.

All  nominations  aod  documents  Of  the  awardeo®  of  the  Search  6ha«  be
considered as pemaneut recoids Of the Commisston` and sha» ro tong®r be
rcturred.

VI.      Writoup ofAccomplbhmerts

A.  The  wute-up  muBl  h®hlisht  outsfanoing  accomplishments  or  exemptory
noms of conduct  manifested  wrthin  the  Last three  years.  Pr®senlation  of
accomplishmerfe or norms manifested shouid be in order Of sigothcan¢e,
complete wth dcacr®Gcos, jusfficatlons and shoukl adhere to the fo»owing
PO,nters:
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•    use   specfflc   torme,       Define/cteTffy   terms   Ouch   as   *aesisted-.
"contribuledH or faciltatedp ,

•    Outstanding  accorrtplishmenls  Of  exemplary  norms  displayed  and
Impact in bnef, fachlal. and in bull®l tom:

•    Present   impact   Of   accomplishments   by   mdicating   how   it   was
sustajnediadapted,    problems    addressed,    savings    generated.
people/office benefrod and/or transactions fecistated: are

•    The  nomination  `Arrito-up  of  heads  Of  offices.  agencies  and  local
government  units  should  present  individual  accomplishments  or
be havioral norms. not the accomolistlapapts._ef.give „?Ptipe. ageas±L
9r„.!pesL..gg`refREsr!!._!±Oit.

8+  The following infomation must be adequately pro`died `

1    For Group  Nomination  (Presidential  Lingfod Ba}/an  and  CSC  fagase
Awards categories) -

Name Of teem or group,  ri8mes Of Qualified  team  members wth  their
reapectire   pcettioas.   status   Of  appointment,   length   Of  gov¢mmeof
seniice and coutributon/accomplishment Of each member enumerated
in detail. Please rofer to HAP Form Mos  2 and 2-A for defats

:    For   outstanding   `rork   accomplishment,   state   whether   or   not   the
accomplishments presented are part Of the regular duties Of the nominee
or rf these ale hismer owfn  inltiative.   If part Of nomjnee{s regular duties
or   mandate.   crfe   justifications   on   why   the   accomplishments   are
considered oxcep®onal or extraordinary.  The impact Of the contribution
must be subetBuliafly elaborated :

•    Natomiide Impact Of the exceptional/extraordinary coutribution to
public  interest.  secuTrty  arid  patrimony  (for  Presidential  LFngl¢od
B8yari a`rard category)

•    lmpect of the outstandlng coutributon to more than one depanmert
oF the 9ovemment (for CSC Pagasa award calogory)

3.   For  exemplary  conduct  and  ethieal  behavior,  present  the  enempliry
norms Of conduct manifested/displayed  and  provide jusgivcafrons wh)f
the nom/s dispia}red are considered exemplary

£`  Limitation on Nomination

A,  The nominaton wine-tip shouk} only be for a malrinim Of 10 pages (A4
size   bond   paper,   Ariel   size   12   font)   to   Include   the   surrmary   Of
accomplishments  inpact and other information,

!L(ii



a.  Whife there are three award categories under the Search, an efngtopee
or officch shouts be pemmated to only one award category.

C.  Honor awardeee or those who have been pTeviousty coofeTTed \^rfu any
of the mee ourards:  (Presidential  Lmg*ed Bay®n,  Outstanding  Publie
Ofrrofals   and   Emplo]rees   or   Dar7g£/   r79   8aysp.   and   Crvil   Sewice
Commissron Pag®sa) can still be nomlnated to the Same or to a dffferer`t
award category after five years from the confamen{ of his/her award.
provided that the nominaton is based on a new set Of accongivshmBnts
and/or exemplary norms/behavior manifested

VII.      Procedure for Nomiriuton

Government agencies are expected to norrinate then exemplers. There is no
limit to the nLimbef Of rominatfons whieh the agency mgy submit in any of the
award categories prow+ded the requirements are complied `Ath. The HRMO Of
the agency shall be responstole foi  preparlng the nominaLtion Qf the oifeial or
employee or groupAcam`

1.  The Program on Awards and Incentives for Sewice Excoltence (PRAISE}
Commftlee   or   ts   equivalent,    shall   revien/   and   rcoommend    the
nominatron for endorsement of the head of agency.

i,  The nomif`ations of the Head Of Department, Ag®ney and e!cetive official
need  not be gumided  to the PRAISE  Committee.  I.however,  a» other
dacLLmentary coqtiirernents have to be complied \whh ,

3.  Pursuant to CSC Resolution No  2000359, prormi©ated on 17 February
2020, on ttio Revised Guidelines on the Confement of Fiecognilion and
Award under the Program to Institutionalize Meritocracy and Excellence
in  Human  Resouice  Management (PRIMEHRM).  agencies  confemed
with  Matorify  Level IV recognition  shall  be  automatieatly  nominated to
the CSC Pag8se Award group category Of the Search for Outsfanding
Govemrnem Worfers.

The  CSC's Human  Resource  Pcticres and  Standards Offie8  (HRPSO)
will jnfom the CSCRO concerned  regarding the automatie nomination
Of an agency, The CSCRO sha« then advise the agency regardino the
preparalion  and  submbsien  of romlnatien  requirements  for the  CSC
P®g8sa group caitog®ry of the Search

As a requirement for group nominees under the  Search gL]delinee`  the
PFtlMEJIRW norrinee shall select its group members whieh snouid not
exceed five {5) rrrerfers.  The ageney HRM Office` being instrumental
ln  achieving  the  PRIME-HFW  Level  lv  maturfty`  shall  represent  the
ageney w[th the HRM Crmoe heat as the team leader together win four
(4) other members from said office.

The period Of nomlcatfon shall be thin two years frown the conferment
Of the PRfhife"RM award.



PRIME-HEM nomthoe with incomplete documentary requtrements §ha»
be deemed !ridi8ible to the Search.

4. The  Ag®ney  Heat  shell  approve  the  nomirtation  and  cha«  issue  an
endorsement ietter phor to submission  Of nommaton to the CSC  Fiery
or Regional CFfias.

Ariy private Individual or org®nieatjon may recommend an individual or group Of
individuals for a spot#c category Of the Search, to the concerned govemmont
agency. It sha» undergo evafuation o{ the PRAISE Comnmee arid endorsement
Of the head Of aoeney. if qualified

Government  officiats  and employees who  are winners  of private  3wardngivmg
bodies  may  also  be  nommated  to  tt`e  Search  for  Outstanding  Government
Workers, provided that all the requirements for the Search are complied with

VIIl.     Proc®dur® for scr..ring and Evaluation

A`   Regional Lovct Sorooning

The CSC F3egion&t Cffice Shall create a fivem®mber Regiona` Cormrlife®
on Awards (RCA} composed of the Ftegional DiroctoT.  Aststant Regional
Di.ector,  Pubife  Asstsfance  and  Lfai8on  Di¥isien  (PAID)  Chief.  and  t`ro
representatives    from    the    Regional    MLilti-Sectoral    Advisory    Council
(RMSAC),   the   Regional   Council   on   Human   ftesource   Management
Practitionerg {RCHRMP) or the academe.

The  RCA  shat  e+raltiafe  the  qualirred  nomtnations  submitted  based  on
Sections  lv to V of the  Guidelines  and  select the regional whners Of the
Search.

The PAID shall solve as the Regfonal HAP  Secretariat.  It shall do`mtoad
and   screen   a«   etocfronically   anmitted   nominatiens   `^"   complete
documentary requnements , and d®tsrmine the correctrie8s of the category
vie-a-vis   the   accomplishment/a   presemed.   It   Shall   shorttst   quaffied
nominees based on Sectons Ill to V of the Guideline5 and provide soft or
scanned copies Of the nominattons to the Reglonal Commutae on Awards
for delibei.alien_

The CSCROs are responsible for coordinating with me agencies regarding
electronic Sutmiseron Of the nominee's lacking docum8nls and for enewing
completion  Of  the  same  prior  to  electronic  submission  to  the  Regional
Committee  on  Awards  for  delitiefation    A  nomination  wth  incomplete
documentary requirefttenls will no longer be inclLided in the Scarch.

Soft or scanned Copies of nominatiens received by the CSCF30s whieh are
not urtder their jurtsdictton shall be electroniea»y forvrarded to the CSCF30
¢oncemed, hroT to the National HAP Secretariat.

i.u



Only  those selected by the  RCA as regtonal win®ers will advance to the
second tevel s€nng.

Nominatons Of regionat winners should  be officiafty transmifed  online  by
the CSCRO to the ltstional HAP  Secretariat  Furth€f ` a list Of all qualifed
and roniualifed nornmatons received for the three award categories duly
sngned by the CSCRO Director Must litewfse be sol)mfttod .The tot shouid
include the norfunee.a some. plantiha position, level of position, ageney and
award  category   tt  stouk]  also  indieate  if the  nomination8  received  have
complete or incomplde docLlmentary requirements.

a.    National Level screening

The  Public Assttanee and  lnforrmaton  Offiee  (PAIO}  chatl serve as  the
National NAP Sacvetafot (NHS). It ch&ll convene the National Committees
on Awards (NCA) compceed of the following:

1    Committee  on  the  Presidential  or  Li.ngfoc}  Bayan  and  Civil  Senrfee
Commission Pegasa Awards

a    Mefhoor of the commrs}ston. CSC
a    Chief Protocol Cwtoer of the Offioe of the President
/`-j    Three   (3)   prominent   F«givno   citizens   who   are   not   in   the

govenfuent Service

2. Committee on the Danga/ ng Bayan Award

c    Chaiqrerson of the csc
r..    Cinb±jdsm3n Of the Offiee Of the Ombuosman
`ri    Chaiq)erson Of the Commission on Audit
r,   Two   (2)   9ovemment   officiats/employees   appointed   by   the

President Of the Philtppices

The   NHS   will   ev3fuate   a»   eiectronicafty   Submitted   regieml   winner9'
T`ominatiens based on Soctiens Ill to VI Of the Guide#nes and determine the
correcfoess  Of the  category  vie-a-vie  the  8ccomplishment/s  preser!todT  !t
shall come up `ndn  a 9hortlist of national qualifiefs to be  submitted to the
NCA.   The  final  list  of  national  qu®lifer§  shall  ailso  be  provided  to  the
CSCRcts.

The NCA Shatl evaltiate the natonal quallters. nominatons based on whew
extraordinary aaeompli9hments and ®xempfary ethical beha`toT.  and Sha»
come up `^th a stofttist Of semi-thalists. The names and givctos of the semi-
finalists shall be pqb(ished in a newspaper Of general circulatrori to request
the publie {o Send thelr feedback via e-mail.  Sinultaneousty, they shall be
sutryected to barctground investngation and rerrote interview  The NHS shall
consolidate  the  feedback  gathered  from  the  public  and  the  background
investtyalion report and chalf fowafd these, together witn the video Of the
romcte mteT`fiew` vca online to the NCA for evaluation.  Thereaifer`  tlre NCA
sliall select the wfTtners Of the CSC Fbgasa and Dangr/ rlgr B8yen awards.

ill`n,



and   the   finalists   Of   the   Presidential   or   i;ngtod   8ayar}   award   for
decigion/approval Of the President.

IX,    Procedure for commut.es on Award. Deliberation

Pursuant to ltom S.6  General Guidelines of CSC MC  10 dated May 7. 2020.
` Agencies may use videocorilerencjngfteleconferencirtg in conducting meetings

to mininize face to face interactien®.  I-lance. the same procedure shall be used
`Ln the committee on award deliberattons`

A.   Selection Of Regioael \^/inners

upon electronic sdemisston Of the qualifed nomjnations by the RHS, the RCA
shall  evaluate  a«  nominations  submitted  to  them  end  select  the  ragiorial
qualifters.

The  F`CA will  then  each  come  up  \^wh  their  shoTtlist of  regional finalists  and
email them  to  the  RHS for tallying  Of votes.  The  RCA  shall  convene  on  an
agreed  date throngh videoifeleconfenoncing to  deliberate and  agree on  their
choices  and  select the  regional  winners.  The  RHS  ehall  draw  a  Committee
Resoluton for cash award category idontryjng the regionaLl wlnn®rs end sha«
e-mail the same to the RCA for confirmctien and e€©natuTe

The RHS sha» transrrit the reg]onal \^rmners' nominations via e"il to the NHS
for further evalua6on and for consideration in the naticmal s®arch.

3.   Selection Of Ngtional Semi-fln®!ists

upon  online  festryt  Of  the  regional  winners'  nominafrons,  the   NHS  Shall
evaluate  them and select the  naliorral qualifers \whcee  nominafrof`s 9hall  be
t`ransmitled electror`tcatry to the NCA for their evaluatior`

The NCA Shall each come up wth a shoftlist of semi-flriaifets and send via ema#
to the  NHS  for tartyring  Of yotes`  The  NCA shall  cant/One on  an  agreed  date
through vidconeleconforencing. to deliberate and agree on thelr choices and
select the s®m+froahets.  The  NHS  shall drani a  Certricate Of Recognition for
each award category identifying the semi-finalists and shall e-mail the some.
together with the torty cheet, to the NCA for confiirmation and e-sisnature.

The NCA chall a!eo provide the NHS via email with speeifx= in8tmctone for the
background  investigdeots to  lcok  into the semi-final]st'S  accompllchrnent/a or
ethical behavtof which reqLiiro more information of cfarificBton. For the romoto
mter`ttewt they sh®« agree on one common question `whieh shall be acted of all
the semifinalists to know them more up close and !o observe thetr bcha+tor
and demeanor.  The same Shall be captured  by the  NHS and emaFtod to the
backgrou nd in`restigators.

The      9etected      somLthaltsts      sha»      be      subjeeted      to      baic!roround
investigation/vatdation and    remote interview. A pubbe advisory on the list Of
semi-finalists  8hafl  3Jco  be  posted  at  the  CSC  website  and  social  medri
Dlatform§ to encourage publtc feedback on the semi-finalists.

i.i-i



C. Conduct of Background lwestigatron and Remote lntorvfe`^i on HAP Semi-
finalists

The NHS shall inrfeate the tx>nduct Of backgroiind investieaton (81) through the
issuance Of an Office Order for the llAP background invesngators/validator§ to
perform thetf 81 fask§. The nomiriatron documents Of the semi-finali9ts. tapethor
with  the  instructjon8  from  the  NCA,   shall  likewise  be  forwarded  to  them
ekidronically.

As  a  matter  Of  procedure.  the  background  investoators  sha»  revte`Ar  the
nominat`on dceumeTrfe Of the semi-finalist assigned to them. They Sha» dra`Ar a
81  plan  to  identfty  the  pcesit>ie  individuals  to  intervie\hr  on  the  semi-finalist's
accomplishments and ethical behavior, They shall also review the Manual on
the Conduct Of B8ctground lnvestisaton for questions to ask their intorriourees.

Sinilarly, pursuant to them 5.6,  General Guidelines of CSC MC  10 dated RAay
I . Z020  - Agencl®s may use vidcoconfevencthgRetecon{8rencing in conducting
rne8Angs (o mmmfze race to face i`nfrocdor)"  The same procedure shall be
used in the conduct Of bact<9round invest.gabon and rerrote interview on HAP
seml-finalists.

81    and    remote    merview    shall    be    conducted    through    phone    call
video/tefeconfereneing.    a+nail    and    other    nan    face-toiaee    modes    Of
communieation  The 81 ropods and the reqtfired attachmerts shouid be aign®d
by the Regional Director and electronlcafty submitted to the NHS `whhln the set
deadine.

The 81 reports shat then be submitted via emajl to the NCA for evaltlaton and
deliberation.

0. Selection of FFrralists/A`irardees

The NHS shall send electroTiicafty the backgiound inv®stisation (81) reports on
the semi-finaltsts togeifer `Auth the comit.ents from the public and summary of
clearances to the NCA for Onetr evaluation .

The NCA shall cach corrie qp win their shor"st of winners {for the D8nga/ f7g
Bayan and CSC  Pagasa categohes} or thalist§ (for the Presidential Lmgkod
Bayan catogory} ar}d email them to the NHS for tatlying Of votes  The NCA 8t`a«
again convene on an asroed date through videdieleconferenctng , to d®%befae
and agree on their choieeg and select the winnersrfuatsts. The NHS sha» draw
a     Committee    Resc}lctron    for    each    award     category    identifying    the
winners/rfnatsts, and cha« e~majl the same, together win the tally sheet, to the
NCA for confrmation and e-sienature,

A lethBr submitting the Committee Resoluton for the Pnesidenti®J Lj'ngivDd 8ayan
fina!ists for appfovarl and oonfroaton Of the President shall be e4ecfronicalfy
transmitted to the Office Of the President.

•,(d
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X.      Definltion of Terms

Tons
Regional Winner

National Qualirter

i    National semi-finalist

L -  pia`3ide-ntial Lt`ngtod

8ay@n Finalist

bchnfuon ` `-
Nerrmee   whose   nominaton   has   complete   documentary
reqtjirements,    including   agency   endorsefnent,    has   been
sho"sfed by the Regional HAP Secretariat baged on ltems "
and V of the Guidelines and has been selected by the F`egional  `
Comrnifee on Awards to advance to the national search.

A  Fegtonal winner is  not entitled  or will  not  receive  any cash
Teaarard  a8  he/she  shall  still  vie  for  the  national  search.  A
Certifieate  Of Participation  will  iri8tead  be  given  by  the  CSC
Regional  Office,  signed  by  the  CSC  Regional  Director  and
members Of the Regional Cormifee on Awards

hfomlnatone   Of   F3egtonal   Winners   submitted   to   the   HAP
Secretariat with incomplete docLimentary requfrornerlts (e,®. no
agency eJrdorsement` expired clearances, or nominees dk] ftot 1
meet the qualirications, among others) are NOT eftyible for the
nafroal search ,
Regonal  winrrer  with  complete  requwhents  and  quaffled
based   on   the   existing   guide«nes`   as   detemined   offer
documentary review by the HAP Socrot3riat` is endofsed to 8to ,
National Committee on Awards--------   ~    ---_-_ -------       '    1          --,  I ---,  I ------  „-.-n','~L--I-~J
Serri-rmalist   is   shortljsted   by  the   Natona!   Commifeee  on `
Awards  from amortg the  national qualifers,  end who w" be :
subjected to background Investigation.
Finatst is seleLcted by the National Committee on Awards from '
among  the  semi-finalists  and  endorsed  to  the  Cwice  of  the
President for confirmation .

Xl.    Grounds for D!squlalificaeon of Nominanons

A.      Non-compliance  with  the   guidelines  on   the  submission   Of  complete
documentary  requirements  (no  ageney  endorsement,   observance  Of
deadline,  acouraey  and  compie`eness  of  .infomation  required   in   the
nomination  ftrm,  rrrarmum  number  of  pages  for  the  accomptshment
write-up.   cfearancee  and  other  reqLiired  dooumerits)   shall  render  the
ftominee inelngible for the Search

8,     Non{ompll®nc® vwith  the  obllgatien  to  refund  COA  c®nml o"o®-
approved or confirmed di9allow&neo of benoft/3

C.     Any misrapnesen*ation made in ariy Of the documents §iibmitted Sha« be
a   ground   for  disqua%ficaton   and   for  disctolin9ry   action   agamsl   the
certifying nominee/authority pursuant to applicable CS laws and rules.

D      A  nominee  Fequnsting  A4omber/a  Of the  Commifee  on  A`cards  and/or
Memberts Of the NAP Secretariat. ditodiy or thru intermed.iairieg.  special
favor oi. considemton.



r__.__ _  .

croup   memfro   un   tacking   dceurmtary   rapuifemente   sha»   be
aut®mat"#y T¥maut from the team and sh@i! be consifeed  !netsfate
tortyisou8Iifted from the Search>

Nominee. whifef ndwiua' or nrenber of a g¢oup.  who was confered
theaward'nifeSamaQfdifferontcategoryw!}hmthetostfivay®ar8priaf
dyo the riominat!on perids shall be dtapt]altifed from the Search,

^It.     Sufroi3slon of derf"fone

:jj%:nsd::gTp¥b¥g=gaan¥nEsm`:#:I:rs#:nfgrty%,Lfg8*aedra¢Saar:''€g.f;H
~  f}apatSa  Aveardf  categories   under  the   ann`tal  S¢atch  for  Outsfafiding
rJovemmentWortefsahatltkBSubmjttedtoanyCMl8fe!vieeCommeeunFieto
"  Regrona! Crmce Fnust in be later tfro the last worfeing thy of iferch of
each year, 8i}try to changes upon Error fro!ic6.

Betowisthecaiend8rOfactiutresmrelatonto{he2aelS€archafidtheys®r`
(hereafter

-___PEB!q8
tanuary.March

•pril,May

•Jrty-Aug,.,,

\B`bembe

•`#1.      Eifectwity

- i3nd se;er,tion of

--^j'l-eTiRTm ---- ~`^~+-`.r.,
-_i_-._=`    -i-I.`      --_+i.-.=:`.-
S{!af ch  for  Outslanditig  Goremmer)i  giv+rfeg§
p_qu)ina.tionp.ericd
Regional  sereettmg  ard` sefeedan  or  rEgir, -,1'
winriers
Nat;oral defroration  background- ~    .-----
`-_I -----.---  i_-_-    -   _

investtya tontwa iida I ion Of acco/xp!iehments
W!nn€rs

Awarding
`-A,orke!s,

f^, I+p _  `     '  -~-  --r+.-+h(-+         .r) Lfts tandng aemeen4

bese   guthlnes   chaR   b~   ,finyraf7rented   Jar   the   fuzI   Scar€h   for   Qifefandang
uemmen{ Workers and the xprs thereafter
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