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DIGOS CllY DIVISION

Office Of the Schools Division Superintendent

DIVISION M
OSDS-2023-

To

'D]ndH-,       L

Assistant Schools Division Superintendent
Division Chiefs and Unit Heads
Education Program Supervisors
Pubhc Schools District Supervisors
Iliblic Elementary and Secondary School Heads
Division Teaching and Non-Teaching Personnel
All Others Concerned

Subject  :           ANNOUNCEMENT OF VACANT POSITION FOR SCHOOL PRINCIPAL
POSITION

Date April  19, 2023

This  Office  announces  the  acceptance  of applications  for  School  Principal
position in the Schools Division Office of Digos City. The qualification standards are
as follows:

VACANCY QUALIFICATION STANDARDS

POSITIONTITLE EDUCATION T-a EEmREHCE ELIGIBILITY CoMEurENCT

SCHOOL Bachelor's 40 hours Head LET/PBET/ National
PRINCIPJEL degree in of Teacher (HT) R.A.1080 Qualifying
I Elementary relevant for 1 year; (Teacher) Exarfunation

Education training or Teacber- for School
(BEED); or in-Charge Heads
Bachelor's (TIC)  for 2 (NQESH)

degree with18professionaleducationunits years; orMasterTeacher(MT)for2years;orTeacherfor5years Passer

Plantllla ltein No.: OSEC-DECSB-SP1-750208-2010

SG:  19
OSEC-DECSB-SP1-750198-2010

Monthly Salary:  P 51`357.00

Address:  Roxas car. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396



_____

No. of vacancy/ie8: 2
Phce of Ausolgrment: ELEMENTARY EDUCATION
JOB SUMMARY:

Sets,   the   mission,   vision,   goals   and   objectives   of  the   school,   creates   an
environment that is conducive to teaching-learning process, monitors and assesses
the school curriculum and accountable for higher leaming outcomes.

Qualified  applicants  to  the  AB0VEMENTIONED  POSITION  shall  address
their application letter to MELANIE P. ESTACIO, Ph.D, CES0 VI, OIC - SCIIO0I£
DIVISION SUPERINTENDENT, and submit it with the pertinent documents to the
Drvls[ON oFFlcE - REcORDs SECTION.

Further, the application letter and following pertinent documents listed below
shall be produced in TWO SFrs (2 copies each) enclosed in ONE (1) white folder with
the FOLDER TAG printed with full SURNAME, GIVEN NAME and MIDDLE NAME of
the applicants with FONT (CALIBRI 20 BOLD) for 201 Ftle purposes, to wit:

a.   Letter of intent addressed to the Head of Office;
b.   Duly   accomplished   PDS   (CS   F`orm   No.   212,   Revised   2017)   with   Work

Experience Sheet, if applicable;
c.   Photocopy of valid arid updated PRC hicense/ID, if applicable;
d.   Photocopy of Certificate Of Eligibility/ Rating, if applicable;
e.   Photocopy   of  scholastic/academic   record,   such   as   but   not   limited   to

Transcript of Records (TOR) and Diploma,  including completion of graduate
and post-graduate units/degrees, if available;

f.    Photocopy of certificate/s of Training, if applicable;
9.   Photocopy of Certificate of Employment,  Contract of Service,  or duly signed

Service Record, whichever is/ are applicable;
h.   Photocopy of latest appointment, if applicable;
i.    Photocopy of the Performance Rating in the last rating period(s) covering one

(1)  year performance in the  current/latest position prior to the  deadline  of
submission, if applicable;

j.    Checklist of Requirements and Omnibus Sworn Statement on the Certifcation
on the Authenticity and Veracity (CAV) of the documents submitted and Data
Privacy Consent Form pursuant to RA No.  10173  (Data Prit;apt/ Act a/20J2),
using the attached form (ArLne]c a, notarized by the authorized official; and

k.   Other  documents  as  may  be  required  by  the  HRMPSB  for  comparative
assessment, including but not limited to:

1.   Means of verification (MOVs) showing Outstanding  Accomplishments,
Application of Education, and Application of Ifaming and Development
reckoned from the date of last issuance of appointment; and

2.   Photocopy of the Performance Rating obtained from the relevant work
experience,  if Perfomiance Rating in  Item  20(i)  is not relevant to the
position to be filled, if applicable; and

1.    Screenshot of the automated e-mail response from the filled-up DepEd Digos
City Job Application F`orm.

Applicants are required to fill up the electroulc google form upon
oubztiiesion     of     application     documents.     Please     access     this     link:
httDs://tinvurl.com/DeDed-Digos-ADplication.

Address:  Roxas car. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396



All 8ubmiesion must be EAR-TAGGED for ease in the evaluation /review
of the documents.

The  Human  Resource  Management Personnel  Selection  Board of this office
shall defiberate the applicant's doculnents pursuant to D.O. No. 007, series of 2023
(see attached Enclosure No. 3 to D.0. No. 007, s. 2023). A division memorandum will
be issued for the names of the applicants who will qualify for the interview.  Such
memorandum      will      be      posted      in      the      DepEd      Digos      City      website
(www.depeddigoscity.org).  At the  same time,  qualified  applicants will  be  informed
through e-mail and/or text message.

OriSnal  copy  of  documents  must  be  presented  during  the  conduct  of
evaluation  of  documents,  thus,  only  those  submitted  documents  will  be  given
corresponding points.

The deadline for the submission of the applications for interested applicants
shall be on April 29, 2023.

The schedule of the selection process is as follows:

Ji I - Jketivities iz . ]` i . i , -. I .I . rTh E77R \'/ rTTt

April   19,   2023   - Submission of application Applicants Face-to-
April 29, 2023 documents Records Section F`ace
May 2, 2023 -May Forwarding                    the SDS Personnel Face-to-
4, 2023 transmittal         of         all A0 IV - HRMO 11 Face

application  documents  to HRMPSB
HRM0 for pre-assessmentofthedocuments Secretariat

May 5, 2023 - May Conduct         of         initial A0 IV - HRM0 11 F`ace-to-
15, 2023 evaluation  based  on  the HRMPSB Face

C S C                     mininum Secretariat
Qualification      Standards(QS) HR Personnel

May 16, 2023 Issuance    of    letter    for HRMPSB Secretariat Online
disqualified applicants &  Face-to-F`ace

May    17,   2023   - Issuance of memorandum A0 IV - HRMO 11 Online
May 26, 2023 on the conduct of writtenexamination,openassessment,andinterviewofapplicants SDS

May 29, 2023 Conduct        of       written HRMPSB Face-to-
examination ,               openassessment,andinterviewofapplicants HRMPSB Secretariat Face

This Office highly encourages all interested and qualified appficants, including
persons with disability (PWD) , members of indigenous communities, and those with
diverse sexual orientation, gender identity, and expression (SOGIE) , to apply.

Address: Roxas cor. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396
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cHEcmlsT op REQulRmrmTs

Name of Applicant:              _  ___                                                                                        Applicatioli code:      _`_~__    _ _
Position Applied For: _._             __ _ _.
Offtoe  of the position Applied For:  __`..   _           _   I __..          ____,__.,_
Contact Number:   , _._
Rcl,gion:------,-,---
Bthmclty: ___I_ __-- -  -
PersonwithDisabilrty:   Yes(    )    No(    )
Soloparcnt:   Yes(    )    No(     )

Basic Documentary Requirement

Status ofSubnnssionfrobefilhactbytt`eapphanl'CheckifSubnd&ed)
VelificationITobefiilledoRLlbgtheFIRIAO/HRCffice/ sub.¢crmwittee)

Status ofSubmission(-ifcompuni
Remarks

a. Letter or intent addressed to the Head Of Ofrice or highest
human resource ofrieer

b. Duly accomplished Personal Data Sheet (PDS)
(CS Fonn No.  212, Revised 2017) and Work Experience Sheet. if
appficable

C. Photocopy of valid and updated PRC License/lD, if appncable
a. Photocopy of Ccrtiricate or ELigibitity/R¢port of Rating, ifaDpncable

e. Photocopy Of scholastic/academic record such as but not
limited to Transcnpt of Records ITOR) and Diploma, including
coznplction of graduate and post-graduate uults/degrees, if
available

f. Photocofiv of CertifLcate/8 of Training. if applicable
9. Photocopy of Certiricatc of Employment, Contract Of Service, or

dulv siEiied Service Record, whichever is/are apDlieable
h. Photocoov of laccat af]pointment, if applicable
i. Photocopy of the Performance Ratings in the last rating

peried(s) covering one (I) year performance prior to the deadline
of 9ubmission, if applicable

j. Checldist of Requirements and Omnibus SworTi Statement on
the Certification on the Authenticity and Veracity (CAV) of the
documents submitted and Data Pnvacv Consent Form

k. Other documcnta as may be reqiured for comparative
assessment` such as but not linited to:
Mearis of Verirication (MOVs) showing Outstanding
Accomplishments. Apptication of Bducation, and Application Of
I.earning and Development reckoned from the date of last
iBsuance of appointment
Thotocopy of Performance Rating obtained from the relevant
work experience, if performance rating in Item (i) is not relevant
to the  r}osition to be Ruled

Attested:

Humari Resource Management OfficerormlBUB §woR» sTATBrem

cERTIFlc^Tlop OF ArmmHT[crrT ANI} vERAclTT
( hereby certify that all irLformaLion above are true and correct, and of my personal knowledge and belief, and the documents
submitted herewith are origLnal and/or certified true copies thereof.

I)ATA znlvACT COHBEHT
i hereby grant the Department of Education the right to collect and procces my personal information as stated above, for purposes
relevant to the recruitment, aelection, and placement of personnel Of the Department and for purposes of comptiancc with the
laws, rules, and regulationo being implemented by the Civil Servicc Corrmisgion.                       NaJlie and Signature of Applicant

Subsoribcd and swornto before me this             day of`___    _  +   , year

ln conso'r`ance with Republ]c Act No` 8792  or the I-Eleacfronoc Ctwmer\EE. Act o/ 2coon,  (c

Fk}r8on AtLzrmiaterinf! Oath

Pcctro"c documents chall have LLic leEal effect. valldity or entorceability ag any other
doouiBcnt oT lqul miting arid a) (w)here the law nguircs a docutBcct to be in `whiing. that .cquirencti( is in.( by all cketri)ndc document if the said clectronit: docu mcnt
maintaiii8 its Lntcgrit}. and relinbility and can be authent]cated so a§ (a be usable for .ube.quco( reftrcnfc.
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cRrrERI^ ^m ponT fryREX r`oR Hnm AND mouoTton oo
acBooL ^D]tmrmAmoH ro8rnob®

I.    The  assessment for School Administration  positions shall  bc based  on the
fouowing criteria:

a.    Bcho.tlon  units  and/or  dcgrce  relevant  to  the  pogition  to  be  filled,
exceeding the miTiinum requhacnts as dchncd in the CSC-approved QS;

b.   Tf-lhtng hours reharaut to the position to be filled, exoecding the mininum
requirements a9 deflncd in the CSC-approved QS,  aoqulred after the fast
promotion but within the hast rive (S) years;

c,    lyedeBee relevant to the pogition to be med,  exceeding the mininum
requirements as dchned in the CSC-approved QS;

d.    Perfum.nee based on submitted perfomance rating covering one (I) year
or  12  months  pcrfdrmance  ln  the  current  or  previous  job  or  poaltion
relevant to the position to be filled;

e.    Otit.t.ndlng ^oeompll.hmcat. acquired after the last promotion;
f.     ^ppllcatloD of BdtLc.tlon acqulrcd after the last promotion;
9.   ^ppllc.tlon  ®1  Ieamln(  and  Dceelop-eat  acquired  after  the  hat

promotion; and
h.    Beteatl.I measured using other cvaluativc asscsarnent8.

2.    'The point System for cvaluativc asgc89ment is detailed in Table I.

Table I. B®int 8givem for halo.the A..eaen.nt: 8cho®l ^d±±±l.tntlop Po.lt]oa.

crfuho -a,rtht,
a.   Eaucation 10

b.  Training 10

c.  Experience 10

d.  Performance 25

c.  Outstanding ^ccompliahmcnt8 10

f.   Application of Bducation 10

9.  Application of lfartring and Dcvelo|)fnent 10

h.   Potential prrittcn Ekaiia, 881) 15

Ted loo

Rubric. for C®nputatl®D Of P®lBt. per Crfuri®n

3.    Bdncatl®a,   Tndnlag.   and   Bxperieaoe   (rm|.      'Ihc   points   for   ETE,
correspondmg to the appucant's quallfication9 exceeding the QS, shall bc computed
uging the Increments Table (Table 2.a, 2.b, 2.c) and the Rubrics for Computation of
Points for FIE ITablc 3) , Only thcoc qualifications that are relevant to the pcoition to
be filled shall be given points.

Table 2... Increment. I.bl. - Educ.tloo
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Table 3. RtLbrie. for Oozpput.tlon Of P®lnt. for Edtreatl®n. TialriB., ud tyeriet)e.

rtyt -tlco

Edrcatcon.  10 poirfe
training:  1o pobe
Experd~: \0 pdrds

mcatfu Tnha8 I-
.===jEI

: T:= i :
2        |2r3InmmzLt.    I        2        I

Iuustratlue exaaple:

Vcunn± position. Sl.lioof mrdpat I Q®oondan| E3®ho®u - Sro 19

Quiraficafrori S.anhards per Cscqppro.x3d QS
Bducaton

froining
Bxperiene

Bachelor'si degree in StecondaT±i Edrcafion; or Baehelar's degree
URA 1 8 proifesstonal education ur.ire

40 hLmrs Of role.Iaril toir`Lr.a
Head Tt±achET for 1  gear; or
Teacher-inchange ftrr 2 \]ears; or
M!asiter froacher fior 2 years; or
Teatw for 5 treads.

The date Of HRMPSB assessment/ Cfoen Rat.king Systerri: Bap&mbor 20, 80ca

a.   Based ori the mlnlmum QS of the position to be filled,  the HRMFSB shall
detetndne  the baseline  level for computing the  points  for FrlE uging the
lncroncnts ltLble ae Shown ln Table 2.a, 2.b, and 2.c.ffiE=gEE=jFT|===:E-
L]=#-:i+iFT=FT=9-J+dr~6-toffi¥-7hdyi@-

I
z=EEgivE±-in~iE¥_z±
Lad 9 fo* FIT
Led Sfor in art urlch I 1 ft` T-
Qr±.eeg®_3ap_2_a _   ~  _

`=.`S-i-fff:=*
I  H.io Thochtrfir a tr-; -

__JJgiv_4|S.zap_._-_._~

For   purposes   Of   determining   the   haselinc   level   for   Education,   any
professiorml or specialization units as may be requtnd in the CSC-approved
QS in addition to nan-Education degree shall bc congideTed equivalent to a
Bachelor's degree ln Education (c.g. Bachclor's degree plug 18 professional
units in Education with appropriate mq}or 3 Lcvet 6 based on Table 2.a).
Additioml   proresstonal   and   Specialization   units   taken   to   cam   the
equivalent  Education  dcgrec  (i.c.,  BEEd.  BSEd)  shall  not  corTcapond  to
units towards the completion of a Ma9tcrb degrcc.

I).   After determining the  basdlne  level,  the  HRMPSB  Shall  compute for the
increments of tlie appncant'9 actual qualiflcatlons tra§ed on the 9ubmined
documentary requlrementg. Jncremenl shall rcfcr to the diiferencc bctween
the appllcant'9 acmal q`mlification level and the conesponding level of the
minimum (baseline) QS requirement of the poaitlon to be filled.

Page . Of 16



Only qunliflcations that arc relevant to the position to be filled and which
exaed the minimum (baseline)  QS requirements of the po9itLon Shall be
aven corfxponding points in the computation of incremen(a.

For pceitin8 with multiple QS fquirment for Experierice (c.g. Ir]` for I year,
MT for 2 years, TIC for 2 years, Teacher for 5 years), the HLFurpsB chall identify
the relevant egivnce ultL the l|Pect laaaeo.n± lacarled. Ths Shall bc
the baslB in deteminirig the flml 8cone of the appucant for the  Expenmce
component.

Iuuhaatue exanaple

CbmputotianOfiTiaemenfsbasedonactualBducatior.quaqfoatianOf^pplieanlA:

I__.__J=
Cthprtotion Of b`crements based or\ actLal Thaining qualifeation Of ^pptioand A:

_-_LiI-O-a-
I   acai, coha

j_=de#m-ffi;le##gri===ac~
Computchan Of ITicnemer[ts based on actual Exzrerlence qual€fication Of Appliea" A:

~===5F==±=:+i=EREe=rai~r.;cFii=i=fT--'~`
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c.   After computing the number of incrcmento from the minimum  (baseline)
QS requirement, the Corresponding points eamcd by the applicant for BITE
9ha]l  be  determined using Thblc  3  gil.brie§ /or corrqu4tofon o/ Points /or
Educator. training, and ExperieTice).

mustrafro emnaple:

Uchg the apptoable rubrics fioq. the School Adri"stratian as sl`ouln in Table 3 and
based on lie number Of inccerner\ts oamed by Appticenl A+ the oornputchon Of poiris8
fior Ere iiB as fotoujs:

jiiia_T__rim- i!Eii,ill

) ELRac#  ) g#:Oho,
i  #6coi.H6    (  ann

!ffictrm,i

|g-=+=-i._.:Zil..i]!111!il5!5!

____`__I.__      _.___,   _J    ______

=-+Fir-

___i?¥,-.i_

d.   Meeting the niinimum (baseline) QS roquirenentg for Education. 1haining,
and Experience Shall be given zero (0) points.

e.   `Ihe following gcncml guidelines shall bc ot)Served in giving corresponding
points to rctevant Education, Training, and Experience qualifications:
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i.   Education units and/or degrees in multiple or different malor3 may
be given conesponding points on a cumulative ba8i9; provided, that
the units alid/or degrees camcd are relevant to the position applied
for; provided further, that the subjects completed are not dupncatcd.

ii.   Consistent with the provisions of the CSC 0RAOHRA, units and/or
dcgrccB of Doctor of Medicine from a CHED-recogriized in8titutlon
may  be  considered  master'9  units  and/or dcgroe  for  purpeses  of
giving points, except for pcoitiong that involve practice or profession
Covered try board laws.

ifi.   Congistent with legal Education Board (LEE) Resolution No. 406, a.
2019,  Bachelor of I.errs  (LI.B.)  or Jurig  Doctor  (J.D.)  units  and/or
degree earned from law Schools recognized or Supervised try the I,EB
and  its  predecca8or  regulatory  agencies  Shall  be  considered  ae
equivalent to profegsional doctorate units/degrees in other non-law
acedclnic  disciplines   for  purpogca   of  giving  points,   cxoept   for
positions  that  involve  practice  of proresston  covered  t>y  the  lutes
govcming the bar, Subject to further clarificatory guidcllnes as may
be issued ty the I,EB.

iv.   Relevant training hours earned from digital/virtual/online learTing
may  be  considered,  subject  to  the  conditions  prcscribcd  in  CSC
Memoiiandum  Clr\cular  (MC)  No.  3,  8.  2021   /Genenc]2 Gut.dezznes  ori
Cxgi&al/ CinHne Learning in the Pubuc Sector).

v.   Relevant expcricncc gained from pelt-time work Of at least four t4)
hours  per day may  bc  considered;  provided,  that  the  appropriate
Certificate  of Einploymcat is  sublnitted with  details  on the actual
number Of hours rendered. For purpoee8 of giving points, the months
oT years of relevant cxpcriencc Submitted Shall be transmuted to the
cquivalcnt monthg or ycar8 of experience based on the CSC-required
eight (8)-hour per day worlrday.

vi.   Relevant Expcriencc gained flom abroad or out9idc the  Philippincg
may be considered provided that the appucant submits a Certificate
of   Emplqymcnt.   Those   documentary   requirements   whtten   in
languages other than BngLigh or Filipino Shall be acoompanied by a
colIiplete Engligh translation.

I.     AppHcable  provisfon8  under Rule VHI  fart  I  to IV of the  CSC  ORAOHRA
shall  apply  in  the  appreciation  of  relevant   Education,  '[haining,   and
Bxpericncc qualifications and giving of pointg to ETE crcdcntials.

4.    Perfom.noe. PerrolTnance rcfcrs to the assc8Bment of how tEisks. duties, and
re9ponsibilitice are carried out or accompnshcd try the applicant as evidcnoed by
performance rating document or other means Of vcTifeation. The perfomance rating
obtained in the cument or previous job or position that is reharant to the position to
be filled Shall bc u8cd for pulpcoes Of giving points for pcrfomiance.
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aL.    intemal qDpuca^&-

The performance rating Dequircd for internal applicantg sham bc the rating
derived fir`cim the RCBult3-Based F*rformance Management System  (RF"S)
Individual  Performance  Commitment  and  F`cvievr  ([FCR)  Form  ot)talncd
from the applicant'9 cumcnt or pJwlous Job or pogltion that is relevant to
the position to be ffled.

However. as a irmndatory requlremcnt, the appucant shall also be required
to 9ubndt a perfor.Dance rating of et lca8t Very Sathfactory rvs) in the last
rating period prior to the date of asgesment or screening Shall be rcqulrcd,
except for plonotion from flr8t to Second lewd entry positions where the
required perfolmancc rating i8 at least Satisfactory (S).

An official or einployee who is on official leave of at)sencc, for reasons Such
as  matcrnlty leave.  local  or foreign  scholarship,  training  grant,  or other
CSC-authorized official leaves, may bc considered for promotion.  in Such
cases, a pcrformancc rating in the last rating period prior to the leave Of
absence @han bc required.

The performance rating prior to the reclassification of the poaldon shall be
considered ac perfomance rating in the recla89ified position for pulpoge9
of promotion, if appncable.

b.   Erdemal appucant-

For external applicants whose performance is measured using a five  (S)-
lcvcl adiectival pcrfomancc Toting 9calc, the midpoint value of the RPMS
rating  ITable  4)  equivalent  to  the  adjcctlval  rating  sham be used  a8  the
applicant'8  performance  rating  /Jc/  The  Certificate  or  Rating  must  be
supported with the Performance Bvahiation Tool.
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For  cxtcmal  appncants  whoge  performance  is  measured  using  other
numcrleal or adjcctiva) rating sy9tem8 with soalce that are not aligned with
the  flue  (5)-point rating scale of the  RPMS, the HRMlrsB Shall de`rdop a
9ystcm that tmnsmutes the performance rating to the ooncgpondiqg points
compamble to the eri8ting rubrics of the RIMS.

Extcmal appncant/ a to vacant poaltlon8 with expcrLence requirement Shall
Submit pelformancc rating/9  from  previous  work  that  is  rclcvant  to  the
position to be filled. Non-sutimisglon Of performance rating/3 for any rcaBon
gets  a zero  score  for Performance  criterion.  No pi.oxy  measure  ahall  be
considered in the absence Of the appllcablc performance rating.

S.    Out.tlndln(  ^c¢emFI!eb±ont..   Outgtanding  Accoml)listments  refer  to
meritoltous contributions of an applicant, Such as idca8, invcntiong, or discoveries
which were duly recognized dy an authorized body. These must have a direct link to
the    XRAs    of    the    appncant'8    ctirirmt    or    pzevtoug    pogidon.    Outstanding
accomplishments  must  have  led  to  positive  resultg  in  their  t`/orkplace  through
emcicney in operation, increased production, improved working 9tandardg, and/or
sovingr ln govemmcnt spending.

fable 5 below enumerutcs the components Of Outstanding Accompllshmcnts and
the corresponding marimum points for each component.
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The points allocadon in Table 5 shall Serve ag the maximum or ceiling points that
rna:y bc camed for cash component, The  points earned from each component are
cumulative to determine the total points for Outstanding Accompti9hments; but not
to    exceed    the    rnndmum    points    or    wclght    allocation    for    Outstanding
Accomplishments as Stipulated in Table 1  (Point System for Bvaluative Assessment
for School Adminlgtration Positiong).

Only  those  outstanding  cocomplishmcnts  acquired  or  earned  eftcr  the  last
promotion Shall be considered eligLtile to be given pointg.

National level indivldunl awards  acquired from a thorough  search prceso and
glveli ty r€putablc award giving bodies , such co CSC, Mctrobut, Natloml Economic
Development  Authority  (NEDA),  Dcvelopmcnt  Acedcmy  Of the  Phmppincs  PAP),
DepBd, ctc., Shall be given maxinum points in Outstanding Accomplishments (i.e.
10 points).

The  dctalls of each component of Outstanding Accomplishments, including the
Move rcqulred and rubrics for glvizig points, are as follows:

a.   Aouird. and Jleoegnztlon. This may rcfcr to outstanding emmoyee avard8
and/or awards ae tminer/coach.

cL 1 . O`Ltslandi:r.g Emptoyse Aurard

Means of verification:
A   Any is8unnce, memorandum or docunen( showing the Critcha

for the Seanh; end
8.   Certificate of Rccognltion/Merit.

Rut)rice:
-ird-----L~J--~-``~iEaE5LE±iEE±i=:±iL-£==is-~in-il

I.eD .at.in.I h©tloa
organizationd LeelrFpii_PE
Local Office Seard

Bgrfe_pr_E#_q
ii-fuEr=@-diE=------

National Level Search pE frtheL
Centt.al Office SeardEi!iLm±ELnll

4 points
_   ._`__2Jpin9  _.^

+_:.-:=i::.i-iiin-€-`-':.I__i.:=`_:|=l_Lapp_inig-_
i_:_:__:14_ife_in3?_.._.  :
I_.a_._._.__2Jpgi±ti___

==5=i`in~Levcrffiin~or--Hjfi€i+`h---|=---
EkEEaliF¥hTrigr+e_r:..:
Ltr£¥±±±!±fron.±±go.I_._¢REse.e?e!

P!_q9t`°P/_PT'rtyp±±/Ci`ty.Level search
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a.2. Azcords as 7toiner/Coach This rcfcrs to awards gained try appllcant8
as tTrfucr/coach in any academic or non-academic competitions /activities.

Mcang of verirication:

A.   Any  i8suance  or  tncmorandum  dcaignating  the  applicant  as
trainer/conch; and

8.   Ccrtmcatc or Pecognitron/Appreciation as Thiner/Coach of a
Winning Contestant/ Event/Activity.

Rubrics:

FE==`_=6===_=mEL€;TLj:TF_Ej==
++

h_qselop_9!_Higiv?!!_P±q__9e!_ip_tb±_F±g±drgne!_!€re!
halnpion or Highe.I f]aoer in the
ivition/Prov]tlcl.I I.coEl

EEiaa=i=+a=|
__..___?_Ete9_,  `__  .   . _

_rJ!JP-in±a_
I  point

For  rnu]tlplc  awards  rex:cived from  the  same  award giving body  and/or
award cate€ory that are conducted in series or progrcoaive manner, oldy
(hc hlghest-level award shall be considered (c.g. NSPC wirming conch at the
division, regional, rational level). Sinllal.ly, only the hlgivic8t aunrd shall be
given  points  in  cases  where  applicantg  submit  multiple  ovarda  from
different award gi`ing bodice.

b.   Jt..carch andl Jnnoordon

Means of verification:

A.    Propesal duly approved kyy the Head of Office or the destgnaeed
Re9carch Committee per DO No.  16, a.  2017

8.   Accompllshmcnt Report verified by the Head of office
C.   CcrtirLcation of utilization or the ilmovation or rcseard, within

the school/office duly signed by the Head of Office
I).   Certification  of  adoption  or  the  irmovation  or  reseanh  by

another school/office duly Signed try the Head of Office
•           8.   Proof of citation by other rcsearchera twhose study/rcgearch,

whcthcr  published  or unpublishcd,  i8  likewise  approved  try
authorlzcd body) Of the concept/s developed in the rc8earch.

Rubrlca:

.6vIT5iqbaaltut I
hnghi¥-.i__-=-_=:_+ __.`|J?_o_in_t___.___i
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For Collaborative rescar`ch etudics/imovations,  the total points  shall
be  divided  try  the  n`rmber  of authors/researcherg  indicated  in  the
copyright pngc.

c.   BiL®]ut cectto apa& /1.emb..ch±p ln lunona:1 -? o!r conm±Sttee-
This Shall apply to appucant8 who have been chosen and requested to use
their technical lmowledgc. 9ldns, and experience to develop an output, or
work towardg an outcome ln the national level. This may include but not
linited   to  the  development  and/or  validation   of  fromowork,   models,
policfro, and learning matcrial8. Subject matter expcrti8e or tnembcrship in
NTWGs or Committees  must,  however,  be  relevant to the position being
applied for in order to bc given pointg.

Means or vcrificatlon :

A.   Issuancc/Memorandum Showing the membership in NIWG or
conrfutteeg;

8.   Certiricate of participation or Attendance; and
C.   Output/Adoptiorn by the organization/DepEd.

Rubrics:

How. stdr~
u,L MOva
2prytryAtBL

_I_ -... i6_EEjLi___i______     ,

3 peinto                i
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d.   Jbcoaee  quhahb / Ieemitqg  JIE.cluerdon  This  Shall  apply  to
applicants who have been requested and invited to share their knowledge
and  cxprtise on 9peciflc  9ut>ject matter/8.  This may include apprcants
who  8cr`nd  as  a  Resource  SpcaJor,  Resource  Person,  Trainer,  aJrd/or
Lcanring    Facilitator   in    8cmlnars,    tmlning   progmm8,    confcrenceg,
convention. congress, foriimg, learning action ccll8 (LAC) sc83ions, etc.

Means of verification (All ll9eed MOVs shall be submitted):

A.   Is8uance/Memorandum/llrvitation/ Tmining Matdr;
8.   Certificate of Recogtrition/ Merit/Commendation/Appreeintion;

and;
C.    Slide dcok/a used and/or sc9ston guide/a.

Rubrle9:
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D.   Accompnghmcnt Report together with ai Ocnertl Ccruncation
that  the  L&D  intcrvcntion  was  used/adopted  by  a  different
office at the local/higher level.

Rubrics;
'-~.iiTo-vi-5LE±EE---

Jur Move
Ou-v A, a, a C
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ft-t
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8.    PetoBtl.I.  Fbtcntial  refcr9  to  the  capacity  and  abnity  of an  appncant  to
assulne the duties and responsibilities of the position to be filled, and those higher
positions that are more technical in nature. It may be mea9urod through any or all
of the followi:

r_ C®tBPOput

L¥-n£-:oTrfeTE;%ti:=ngee-ja^~Ebi-=~_-~±Pin9a±!Pt¥=

a.   tmtt.rL  Bf[mindion  refers  to  the  standaldizcd  exjarhimtion  which
mcasules  the  lmowlcdge.  language  proricieney,  abiuty  to  present  ideas,
judgment and leadership abluty of the appucant,  The tcot and evaluation
rubrics   appropriate   to   the   8choot   ndminiBtration   porition9   must   be
developed by subject mattci. apcr(9 as requested by the HRMPSB. S[ibj3ct
matter expels rcfet. to individuals internal or external to the 9chcol where
the  vacancy  edsts,  or  to  the   Department,  those  who  have  working
lmowledge Of the Specific competcncieS required by the position to be filled.

ibintqu = jfdr . "fro
Wtugre..

I  x - Score/ rafrog in uh`;then e)eaminaton in percentage scale

|#A-B7bj;dre©##:;Orveornghes!passthlesore

For the purpo§c of hiring and appointment to .rty-I-I .chrd I.-pal
pe.ltloa.I,   the   applicant.a   score   in   the   Principal's   Test   /   National
Qualifying    Emmimtion    for    School    Heads    quQESH)    or    a    Similar
9tandardked examination nationally adminiatered try DepBd Shall bc the
basis for scoring the component on Written Emmination ( 10 points).

Lai®'aptry#.¥8cdrp]hquifty'rdifeae''knd¥LrdffiREt'ffi'E#pdffA8ppnaru"8orMEhantry.Jurfu
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The applicant'9 inability to Cake the princlpalb test Shall not bc coneldcrcd
groundg for disqualification. No test result §haJl only mean no score under
the Written EXE]mination component.

mustratiue emmple:

rvid2inriis-n.I     -I ----
1. 8ehool Pn-e|frd I -so 1.

x -165 qur\e®at's Ttet nunerical Score)
" - 2cO
WA - I a

LH9E_I_iii4_?qgLiae=~8:2±
For promotion and appointment to hlder .chool phnclpal p®.ltloD., the
HRMPSB or subject matter experts a8 may be requested ty the HRMPSB
Shall dcvctop a whtten examination which shall bc the bQ8is for scoring the
component on Written E*aminatlon (5 points).

nustratiue caaple..
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Beho®l PhaGlpa. a - 80 20
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A  B.hatto.ir`f[Z Ihorfu Jhforde.o. /!BEP refers to the conduct Of direct inq\riry
with the applicant, focuging on their display Of desired t}ehaviour/S when
Subjected  to  specific  9ituationg  or  conditions  in  thctr  previous  and/or
current  workplace.  BEI  iB  based  on  the  principle  that  past  behaviour
predicts future performance. It uee8 the S'IAR approach to validate whether
the key behaviours tlmt are linked to the requhed competencies have been
exhibited  by  the  applicant.  The  STAR  approach  draws  focus  on  actual
8ltuations  in which  the  applicant  acted;  the Task/9  that  the  applicant
faced; the Actions that the applicant took; and the Results of those actions.
The BEI may bc used to as8ega the fouomng areas:

i.       Aptiti.de. The BE] shall be used to assess the applicant's potential or
their capacity and ability to asguine the duties of the position to bc
filled and those higher po9itlon9 that are more technical in nature.

Ii.        Char`t]cter{stics  or  trty.ts.  It  Shall  be  ueod  to  gauge  other  relevant
aspects Such as the applicant's paychological and Social well-being.

iii.       Ffroess. It shall serve as an avenue to cvaluatc an appucant'8 Job
Fit, Iicration Fit. and Onganlzational Fll

iv.       Other areas that ir.ag be idenfi!fted dy the llRMPSB.

The points allocated for BE] component /5points/or engiv/ ZezAez and jopofnts
/or noherposifeus/ shall be the maximum or ceiling points that may be earned
by  an  applicant.  The  points  carncd  from  each  aTca  are  cunulativc  to
determine the total points for 881 component. The HRMPSB Shall dctemine
the appropriafc areas relevant to the pcoition to be filled and assign polntg to
each area not excccding the mardmum or cefling points for BEI.
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