Republic of the Philippines
Bepartment of Education

DIGOS CITY DIVISION
Office of the Schools Division Superintendent

DIVISION MEMORANDUM
OSDS-2023-

To ; Assistant Schools Division Superintendent
Division Chiefs and Unit Heads
Education Program Supervisors
Public Schools District Supervisors
Public Elementary and Secondary School Heads
Division Teaching and Non-Teaching Personnel
All Others Concerned

Subject : ANNOUNCEMENT OF VACANT POSITION FOR VARIOUS RELATED-
TEACHING POSITIONS

Date April 19, 2023

This Office announces the acceptance of applications for various related-
teaching positions in the Schools Division Office of Digos City. The qualification
standards are as follows:

VACANCY QUALIFICATION STANDARDS
POSITION EDUCATION | TRAINING | EXPERIENCE ELIGIBILITY
TITLE
EDUCATION Master's 8 hours of 2 years as LET/PBET/R.A.1080
PROGRAM degree in relevant | Principal or 2 (Teacher)
SUPERVISOR | Education or training years as
other Head
relevant Teacher or 2
Master's years as
degree with Master
specific area Teacher
of
specialization

Plantilla Item No.: OSEC-DECSB-EPSVR-750050-2010

SG: 22

Monthly Salary: ? 71,511.00

No. of Vacancy/ies: 1

Place of Assignment: CURRICULUM IMPLEMENTATION DIVISION

Address: Roxas cor. Lopez Jaena Street, Zone |l, Digos City (8002)
") Telephone Nos.: (082) 553-8375; (082) 553-8396




JOB SUMMARY:

e To provide technical support in the full implementation of the articulated basic
education curriculum for a subject area and the development of learning
resource materials to suit the conditions and context of the locality.

e To provide technical assistance to the Schools in curriculum implementation,
instructional supervision and learning materials development and quality

assurance.
VACANCY QUALIFICATION STANDARDS
POSITION | EDUCATION | TRAINING EXPERIENCE ELIGIBILITY
TITLE
EDUCATION Bachelor's 4 hours 2 years PBET/Teacher/RA
PROGRAM degree in relevant experience in 1080 /Career
SPECIALIST | Education or | training education, Service
II its research, (Professional);
Equivalent development, Appropriate
implementation Eligibility for
or other Second Level
relevant Position
experience

Plantilla Item No.: OSEC-DECSB-EPS2-750105-2014

SG: 16

Monthly Salary: P 39.672.00

No. of Vacancy/ies: 1

Place of Assignment: SCHOOL GOVERNANCE AND OPERATIONS DIVISION
JOB SUMMARY:

e To assist in providing technical support to strengthening partnerships with
both internal and external educational stakeholders and respond to the needs
of the schools and learning centers for the resources and capacity to implement
sustainable programs and projects to enhance the delivery of quality basic
education.

e To assist in providing technical support in implementing quality management
systems in the schools division office, the schools and learning centers and
monitor adherence to standards and policies towards effective and efficient
delivery of quality basic education.

e To assist districts and schools/learning centers in the implementation of an
M&E system to monitor their progress.

Qualified applicants to the ABOVEMENTIONED POSITION shall address
their application letter to MELANIE P. ESTACIO, Ph.D, CESO VI, OIC - SCHOOLS




DIVISION SUPERINTENDENT, and submit it with the pertinent documents to the
DIVISION OFFICE - RECORDS SECTION.

Further, the application letter and following pertinent documents listed below
shall be produced in TWO SETS (2 copies each) enclosed in ONE (1) white folder with
the FOLDER TAG printed with full SURNAME, GIVEN NAME and MIDDLE NAME of
the applicants with FONT (CALIBRI 20 BOLD) for 201 File purposes, to wit:

a. Letter of intent addressed to the Head of Office;

b. Duly accomplished PDS (CS Form No. 212, Revised 2017) with Work

Experience Sheet, if applicable;

Photocopy of valid and updated PRC License/ID, if applicable;

Photocopy of Certificate of Eligibility/Rating, if applicable;

Photocopy of scholastic/academic record, such as but not limited to

Transcript of Records (TOR) and Diploma, including completion of graduate

and post-graduate units/degrees, if available;

Photocopy of Certificate/s of Training, if applicable;

Photocopy of Certificate of Employment, Contract of Service, or duly signed

Service Record, whichever is/are applicable;

Photocopy of latest appointment, if applicable;

Photocopy of the Performance Rating in the last rating period(s) covering one

(1) year performance in the current/latest position prior to the deadline of

submission, if applicable;

j- Checklist of Requirements and Omnibus Sworn Statement on the Certifcation
on the Authenticity and Veracity (CAV) of the documents submitted and Data
Privacy Consent Form pursuant to RA No. 10173 (Data Privacy Act of 2012),
using the attached form (Annex C), notarized by the authorized official; and

k. Other documents as may be required by the HRMPSB for comparative
assessment, including but not limited to:

1. Means of Verification (MOVs) showing Outstanding Accomplishments,
Application of Education, and Application of Learning and Development
reckoned from the date of last issuance of appointment; and

2. Photocopy of the Performance Rating obtained from the relevant work
experience, if Performance Rating in Item 20(i) is not relevant to the
position to be filled, if applicable; and

1. Screenshot of the automated e-mail response from the filled-up DepEd Digos
City Job Application Form.

o a0

S gmoth

Applicants are required to fill up the electronic google form upon
submission of application documents. Please access this link:
https://tinyurl.com/Deped-Digos-Application.

All submission must be EAR-TAGGED for ease in the evaluation /review
of the documents.

The Human Resource Management Personnel Selection Board of this office
shall deliberate the applicant’s documents pursuant to D.O. No. 007, series of 2023
(see attached Enclosure No. 4 to D.O. No. 007, s. 2023). A division memorandum will
be issued for the names of the applicants who will qualify for the interview. Such
memorandum will be posted in the DepEd Digos City website
(www.depeddigoscity.org). At the same time, qualified applicants will be informed
through e-mail and/or text message.

Address: Roxas cor. Lopez Jaena Street, Zone Il, Digos City (8002)
; Telephone Nos.: (082) 553-8375; (082) 553-8396




Original copy of documents must be presented during the conduct of
evaluation of documents, thus, only those submitted documents will be given
corresponding points.

The deadline for the submission of the applications for interested applicants
shall be on April 29, 2023.

The schedule of the selection process is as follows:

Activities Personnel Involved Mode

April 19, 2023 - | Submission of application | Applicants Face-to-
April 29, 2023 documents Records Section Face
May 2, 2023 - May | Forwarding the | SDS Personnel Face-to-
4,2023 transmittal of all | AO IV-HRMO II Face
application documents to | HRMPSB
HRMO for pre-assessment | Secretariat
of the documents
May 5, 2023 — May | Conduct of initial | AO IV - HRMO II Face-to-
15, 2023 evaluation based on the | HRMPSB Face
CsC minimum | Secretariat
Qualification  Standards | HR Personnel
(QS)
May 16, 2023 Issuance of letter for | HRMPSB Secretariat | Online
disqualified applicants & Face-
to-Face
May 17, 2023 - |Issuance of memorandum | AO IV - HRMO II Online
May 26, 2023 on the conduct of written | SDS
examination, open
assessment, and interview
of applicants
May 29, 2023 Conduct of written | HRMPSB Face-to-
examination, open | HRMPSB Secretariat | Face
assessment, and interview
of applicants

This Office highly encourages all interested and qualified applicants, including
persons with disability (PWD), members of indigenous communities, and those with
diverse sexual orientation, gender identity, and expression (SOGIE), to apply.

Widest dissemination of this Memorandum is earnestly desired.

‘=pkd schools Division of Digos Cit, ) ’
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- 9 _4" Address: Roxas cor. Lopez Jaena Street, Zone Il, Digos City (8002)
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CHECKLIST OF REQUIREMENTS

Annex C

Name of Applicant: o o Application Code: s
Position Applied For: ___ P = =
Office of the Position Applied For: R—
Contact Number: - L
Religion: 2
Ethnicity: _ n Sul
Person with Disability: Yes{ ) No( )
Solo Parent: Yes( ) No|( )
Verification
Statl.ls ("Jl' {To be filled-out by the HRMO/ HR Office/ sub-committee)
Submission
Basic Documentary Requirement (To be filled-out by the Status of
applicant; Submission Remarks
Check if submitted) (Check: if complied)

a. |Letter of intent addressed to the Head of Office or highest
human resource officer

b. |Duly accomplished Personal Data Sheet (PDS)
{CS Form No. 212, Revised 2017) and Work Experience Sheet, if
applicable

c. |Photocopy of valid and updated PRC License/ID, if applicable

d. |Photocopy of Certificate of Eligibility/Report of Rating, if
applicable

e. |Photocopy of scholastic/academic record such as but not
limited to Transcript of Records [TOR) and Diploma, including
completion of graduate and post-graduate units/degrees, il
available

™

Photocopy of Certificate /s of Training, if applicable

Photocopy of Certificate of Employment, Contract of Service, or
duly signed Service Record, whichever is/are applicable

h. |Photocopy of latest appointment, if applicable

i. |Photocopy of the Performance Ratings in the last rating
period(s) covering one (1) year performance prior to the deadline
of submission, if applicable

j- |Checklist of Requirements and Omnibus Sworn Statement on
the Certification on the Authenticity and Veracity (CAV) of the
documents submitted and Data Privacy Consent Form

k. |Other documents as may be required for comparative
assessment, such as but not limited to:

Means of Verification (MOVs) showing Outstanding
Accomplishments, Application of Education, and Application of
Learning and Development reckoned from the date of last
issuance of appointment

Photocopy of Performance Rating obtained from the relevant
work experience, if performance rating in Item (i) is not relevant
to the position to be filled

Attested:

Human Resource Management Officer

OMNIBUS SWORN STATEMENT

CERTIFICATION OF AUTHENTICITY AND VERACITY

1 hereby certify that all information above are true and correct, and of my personal knowledge and belief, and the documents

submitted herewith are original and/or certified true copies thereof.

DATA PRIVACY CONSENT

[ hereby grant the Department of Education the right to collect and process my personal information as stated above, for purposes
relevant to the recruitment, selection, and placement of personnel of the Department and for purposes of compliance with the

laws, rules, and regulations being implemented by the Civil Service Commission.

Subscribed and sworn to before me this , year

Name and Signature of Applicant

Person Administering Oath

In consonance with Republic Act No. 8792 or the "Electronic Cormerce Act of 2000", (ejlectronic documents shall have the legal effect, validity or enforceability as any other
document or legal writing and a) (wjhere the law requires a document to be in writing, that requirement is met by an electronic document if the said electronic document

maintains its integrity and reliability and can be authenticated so as to be usable for subsequent reference.




(Enclosure No. 4 to DepEd Order No. 007, 4. 2023) ol
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CRITERIA AND POINT SYSTEM FOR HIRING AND PROMOTION TO
RELATED-TEACHING POSITIONS

1 The assessment for related-teaching positions shall be based on the following
criteria:

a. Education units and/or degree relevant to the position to be filled,
exceeding the minimum qualifications requirements as defined in the CSC-

Rubrics for Computation of Points per Criterion

Education, Training, and Experience (ETE). The points for ETE,

corresponding to the applicant’s qualifications exceeding the QS, shall be computed
using the Increments Table (Table 2.a, 2.b, 2.c) and the Rubrics for Computation of
Points for ETE (Table 3). Only those qualifications that are relevant to the position to
be filled shall be given points.

Table 2.a. Increments Table - Education

F omoo

approved QS;

Training hours relevant to the position to be filled, exceeding the minimum
qualification requirements as defined in the CSC-approved QS, acquired
after the last promotion but within the last five (5) years;

Experience relevant to the position to be filled, exceeding the minimum
qualification requirements as defined in the CSC-approved QS;
Performance based on submitted performance rating covering one (1) year
or 12 months performance in the current or previous job or position
relevant to the position to be filled;

Outstanding Accomplishments acquired after the last promotion;
Application of Education acquired after the last promotion;

Application of Learning and Development (L&D) acquired after the last
promotion; and

Potential measured using other evaluative assessments.

2. The point system for evaluative assessment is detailed in Table 1. The point
system shall vary based on the level and salary range of the position. Points assigned
to each criterion shall vary from one salary range to another, giving premium to
specific criteria that are more relevant to the position to be filled.

Table 1. Point System for Evaluative Assessment: Related-Teaching Positions

Criteria Breakdown of Points
8G 11-15 8G 16-23 8G 24
and 8G-27 | (Chief)
a. Education 10 10 10
b. Training 10 10 10
c. Experience 10 10 10
d. Performance 20 20 25
e. Outstanding 10 5 10
Accomplishments
f. Application of Education 10 15 10
g Application of L&D 10 10 10
h. Potential (Written Test, 20 20 15
BEI, Work Sample Test)
Total 100 100 100
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Increment VL Range
| Level [ — - l To
1 T Can Read and Write Elementary Level Education
2 T Elenentary Graduate 1 Junior High School Level Education (K to 12)
S— : High School Level (OM curriculumy)
3 Completed Junior High School (K to 12) i Sendor High School Lavel Education (K to 12)
— = 1 Senior High School Graduate (K w 12) ) " Less than 2 years of Coliege
= e | High School Graduate (Ol eurriculum)
[ [3 Completed 2 years in College Less than & Bachelor's Degree but more thin 2
1 | years in Callege
6 Bachelor's Dogres Leas than 6 Units earned towards the compietion of
| | | a Master's Degres
T 6 Units earned towards the completion of a Master's Less than 9 Units earned towards the completion of
a Maater's
[ 8 18 Units earmed towards the completion of a Master's |~ Less than 12 Units earned towards the completion
= = 1 Degree | of n Muster's |
9 | 12 Units earned towards the completion of a Less than 135 Units earned towards the compietion
| i ) Master's Degree - Degree
10 15 Units carned towards the completion of a LLess than 18 Units carned towards the completion

|
t
‘ = ! _ Master
1 18 Units earned towards the completion of &
Master's
L

of a Master's Degree
Less than 21 Units earned towards the completion |
of a Master's Degree |

12 | 21 Units earned towards the completion of @ | Less than 24 Units earned towards the completion |
] Master's Degree of a Master's
13 | 24 Units eurned towards the compietion of a Leas than 27 Units carned towards the complction
! ! — Master's Dogroe. | ol a Masters Degrec ]
11 27 Units eurned towards the completion of a Less than 30 Units earned towards the completion
L Musurh Degree | of a Master's Dagres_
15 | 30 Units earned towards the completion of a Less than 33 Units carned towards the completion 1
| Master's Degree of a Master's Degree
‘ 16 33 Units earncd towards the completion of & Less than 36 Units earned towards the completion l
1 Master’s Degree of a Master's Degree |
17 36 Units earned towards the compiction of a | Less than 39 Units earned towards the completion
Master's — | of a Master's |
18 I 39 Units carned towards the completion of » Less than 42 Units esroed towards the completion
| Master's Degree | of a Master's Degree
f 19 42 Units earned towards the compiction of a  |Less than Camplete B
. = _If Master's Degree towards the comipl of a Master's Degree
20 Camplete i Less than an awarded Master's Degree
S | towards a Mastcrs Degeec | _|
N Master's Degree | Less than 3 Units earned towards the corapletion of

3 Units earned towards the campletion of 8
Doctorate3 Units eurned towards the completion of
e & Doctorate
23 6 Units earned towards the completion of a
Doctorate

24 9 Units earned towards the completion of a
Doctorate

25 12 Units esrned towards the completion of o
Doctorate

15 Units earned towards the completion of &
Doctorate

18 Units earned towards the completion of &
Doctorate

21 Units carned towards the completion of &
. Doctarute
24 Units earned towards the completion of a
D

a Doctorate
Less than & Units earned towards the completion of
a Doctorate

Less than 9 Units enrned towards lhewmplcﬁond
a Doctorate

Less than 12 Units earned towards the completion
of u Doctorate

! Less than 15 Units carned towards the completion
of a Doctorste

T Less than 18 Units earncd towards the completion

|
|
4
|

of a Doctorate
Less than 21 Units earned towards the completion
of a Doctorate

" Less than 24 Units carned towards the completion

______ofaDoctorate
Lesa than Complete Academic Requircments
towards the of a D

Complete
Scwards & Doctorate

31 Doctorate

.

Less than an awarded Doctorale
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Table 2.b. Increments Table - Training Table 2.c. [ncrements Table - Experience

‘ Range Increment Range
Level Level
‘ From [ To From To
= i Ohours | Lews than 8 hours 1 None Less than 6 months
2 Bhours | Less than 16 hours "2 ] 6months Lesn than 1 year
A — = =
E] 16 hours Less than 24 hours 3 1 year Less than 1 year 6 months
| i — - e ]
4 ; 24 hours ‘ Less than 32 hours a 1 year Leas than 2 years
- o 6 manths R
] 32 hours Less than 40 hours 5 2 years Leas than 2 years
I e bmontt
6 |7 40mours | Less than 48 hours O 2 years Lesa than 3 years
CE —— R | . Smonths . .
7 | 48 hours Leas than 56 hours ] 7 3 years Less than 3 years
| et © months .
] | 56 hours Lews than 64 hours | 8 3 years Leas than 4 years |
| 6 months
9 ‘ 64 hours Less than 72 hours 9 4 years Leas than 4 years
6
[ 100 | 72hours | Less than 80 hours 10 4 years Less than 5 years
JES— S . 6monthw |
S 80 hours Less than 88 hours 11 5 years. Less than 5 years
= e e e = 6 wnonths _
| 12 88 hours Lews than 96 hours 12 S years Leas than 6 years
| __Smonthe — 4
13 96 hours Less than 104 hours 13 6 years Leas than 6 years
AE—— . 6 months ]
4 104 hours Less than 112 howrs 14 6 yonrs Less than 7 years
S = e — Smonthe e
is i12hours | Less than 120 hours | 15 7 yearn Leas than 7 ycars
| ] 6
4 ]
16 120 hours Less than 128 hours 16 7 years Less than 8 years
‘ [ o 6 months
| 17 128 hours Less than 136 hours 17 8 years Less than 8 years
1 ] & mont ha
et et =
[ 18 | 136 hours Less than 144 hours [ B years Leas than 9 yoars
| R _wmm 6 months
19 | 144 hours Less than 152 bours 19 9 years Ia-;nlnﬂyem
20 I 152 hours Less than 160 hours 20 9 years Less than 10 years
. — 6 manths - .
21 160 hours 71 “Less than 168 hours 21 10 years Less than 10 years
. . } L_ o = == - _6 months
22 168 hours | Less than 176 hours 22 10 yowrs Less than 11 years.
| —— 6months |
23 176 hours | Less than 184 hours 2 11 years Less than 11 years
[ [ SN I— — .
24 184 hours | Less than 192 hours 2 [ i years Less than 12 years
6 months o
25 192 hours Lens than 200 hours 25 12 years Less than 12 years
6
| = — — 4
26 1 200 hours Less than 208 hours 26 12 years Lesa than 13 years
| 6 months —
b " 208 hours Less than 216 hours =1 27 13 years Less than 13 years
- . w_ & mont ha |
] 216 hours Less than 224 hours ) 13 years Less than 14 years
SO S o m 6 months o 1
I ¥ | 224houns Less than 232 hours 29 14 years Tess than 14 years
6
a0 | 232hours | Less than 240 hours 20 14 years Less than 15 years
. & months
3 0hours | ormore | 31 1S years or more
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Table 3. Rubrics for Computation of Points for Education, Training, and Experience

l Education Training Experience |
1 Weight Allocation [y cromonts from Points |1crements from[ o Clincrements from| |
__misimum Q8 _minimam Q8 miglmem Q8 | ©

[ 10 or more 10 10 or more 1o |10 or more 0
increments increments 19 lincrements | ' |
8.9 incremen 8 | 89 incremen incremen '
Education: 10 points | i caeaadl| [ |- ot ..
Training: 10 points 6-7 increments 6 6-7 increments 6 6-7 incremenis 6 |
Experience: 10 points |
A 4-5 increments 4 4-5 merements 4 4-5 increments |
- - - - - - - . — —— - - - ———
| 2-3 increments 2 2-3 increments 2 2-3 increments 2 |

Mustrative example:

Vacant position: Education Program Supervisor (MAPEH) - SG-22
Level and Salary Range: SG 16-23 and SG 27

Qualification Standards per CSC-approved QS

Education : Master’s Degree in Education or other relevant Master’s
Degree with specific area of specialization

Training : 8 hours of relevant training

Experience : 2 years as Pnncipal or 2 years as Head Teacher or 2 years as
Master Teacher

The date of HRMPSB assessment/Open Ranking System: September 30, 2022

. Based on the minimum QS of the position to be filled, the HRMPSB shall

determine the baseline level for computing the points for ETE using the
Increments Table as shown in Table 2.a, 2.b, and 2.c.

Minimum requirement per CSC-approved Corresponding Level based
Standards for on Incrementa Table
Reducation Program Supervisor (MAPER)
Master’s Degree in Education or
other relevant Master's Degroe
e with specific area of specialization | “**=! #1 Paved on Table 2.0}
Training | 8hours reevard wraining | Lovel 2 {basedon Tabie 26)
Zynnnhhutﬂ' or
Experience 2 years as lead Teacher or Leve! 5 (based on Table 2.6
.\ 2 years as Master Teacher

For purposes of determining the baseline level for Education, any
professional or specialization units, if there be any, as may be required in
the CSC-approved QS in addition to non-Education degree shall be
considered equivalent to a Bachelor’s degree in Education (e.g. Bachelor’s
degree plus 18 professional units in Education with appropriate major =
Level 6 based on Table 2.a). Additional professional and specialization
units taken to earn the equivalent Education degree (i.e., BEEd, BSEd)
shall not correspond to units towards the completion of a Master’s degree.

. After determining the baseline level, the HRMPSB shall compute for the

increments of the applicant’s actual qualifications based on the submitted
documentary requirements. Increment shall refer to the difference between
the applicant’s actual qualification level and the corresponding level of the
minimum (baseline) QS requirement of the position to be filled.
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Only qualifications that are relevant to the position to be filled and which
exceed the minimum (baseline) QS requirements of the position shall be
given corresponding points in the computation of increments.

For positions with multiple QS requirement for Experience (¢.g. 2 years as
Principal or 2 years as Head Teacher or 2 years as Master Teacher), the
HRMPSB shall identify the relevant experience with the highest
increment incurred. This shall be the basis in determining the final score
of the applicant for the Experience component.

Tustrative example:
Comp ion of incr ts based on actual Education qualification of Applicant A:
[ Biucation Quattpication | from for bassling Q8
 af Applteont A l ustng Increments Tabls 2.6 (Bibication) |
tmam-u-n 3 ummz.rhmudwmnmmmm |
EBaucation | (24 units narned for Doctorate degree in
J i is ot Loval
| Master's degres in Physical
Euducation and Sporta The number of incremants for Applcant A's Edueation qualifications shall
comgnard by uummn-mm-:oswmmmunmm-
| 24 unitn earned fora qualification level (Level 29, os Bustruted below:
| Doctorate degree (n ‘
| Baucation Leadersnip and Applicant's Educ level - QS level = Increment

Computation of Incr

{724 houra training on school |
Imwl—mﬁp
Maruary 27 to 29, 2021]

|

| 24 howrs training on

| Inchusiim Education

imm-u.m
16 hours training on
arricubim

‘contextualtration
| or localization [October 20
t0 22, 3015
| 8 hours training on
| liguidation cash adwances

‘ [February 26, 2013]

|

-"!:‘-_-."—""Q.Eé'!!
" The cumuiative hours of the relevant training, which are acquired afler the
Wu—mmusmw»—muqm
assesamant, shall be considered for the counting of Morements.

I the case of Applicant A, the 24 hours training on schoo! supervision and
leadership and 24 hours training on busatvs Edveation are considersd resavant
mmwwnnwrmmm The 16 hours training on
deemed relewant; hous e, not
ﬂdld[wwdubnqlmlmlwwmmms'n-
reckoned from the date of Applicant A's

of mlevant training shall be 48 hours. Using Tuble 2.5, mmu—u{
Apphcant A's Training qualification (8 hourd) i at Lavel 7.

The number of increments for Appcand A's Training quakifications shall
computed Mmmmo&uwap—uu”t
qualffication level (Level 7, as ithatrated belows:

Applicant’s Training level ~ QS level = Incremerd
7~ 2 = 5 incramants

Note. Applicant A's last promotion as ADAS I January 3, 2016
mmvmmu_-/qammmw aﬂmm 2022

ts based on actual Training qualification oprphmntA.
[ Freiing SetAion of

Computamm of Increments bmed on actuaIExperlence qua!zﬁcauon af Applicant A:

for haseline) Q8 requtrements
 of Applicant A ) Incremants Twble 2.0
memnwm-nm shafl be considereet in
] Master Teasher il whall b reckoned from the

Jrom Juy 31, 2021 to
Jp-n-

Master Teacher | (MAPEH)
from Januory 3, 9016 to
July 30, 2021

Twacher Il (MAPEN) from
Jannany 02, 2013 o
Jannary 02, 2016

mqp-qy-n

In the case of Applicant A, the relevant 3, 2016 1o July 30,
m;n_.rmrpmmwmm 2021 to present Mate of
- Septamber 30, m—n—-nrmnpm- u--

A's Experience qualification os
mnuunnclh-mumymmlmm-nmu

The numbier of for Applicant A ahall be
Mummmq&mpmqmmwm
qualfication level (Level 14), a8 Ustrated

Applicant’s Training level ~ QS level = Incrament
14 - § = 9 incremants

]
!
‘
\
.

J
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c. After computing the number of increments from the minimum (baseline)
QS requirement, the corresponding points earned by the applicant for ETE
shall be determined using Table 3 (Rubrics for Computation of Points for
Education, Training, and Experience).

Mustrative example:

Using the applicable rubrics as shown in Table 3 and based on the number of
increments earmned by Applicant A, the computation of points for ETE is as follows:

| Qual{fication of the Applicant Computation of Points based on Total number of
‘I il _m o m N _M_@uhmomm . peints for ETE
| Bacheler’s dagree ‘-lumnmm Master Teacher | & 15 increm ‘Oincrements 20 points |
tn Bduration om achool H{MAPEH) from
duperision and | W31, 202! | pogedon Based on Based on |
prereesioir il s A ] Table 3 Table 3. | Tubie 3: |
Bducation and 29, 2021 Master Teacher | &9 45 I &9 |
| 1{MAPEH) from | i1 - = | - |
PEPRESRPRS (el s  BR  ooert W [ oo U L '
s gty | (outof 10} {out of 10) fout of 10 ‘
| in Baveation | [septamber 160 |

| Leadership und | 18, 20200

|
| of Master’s of Bhoursof | of 2 years as |
| Degree in relevant Master

Edurctionor | training Teacher

other relevant

Master's sApplicant A | *Applicant A

Degree with earns 4 earns 8

spedific area | points out of | points out of

d. Meeting the minimum (baseline) QS requirements for Education, Training,
and Experience shall be given zero (0) points.

e. The following general guidelines shall be observed in giving corresponding
points to relevant Education, Training, and Experience qualifications:

i. Education units and/or degrees in multiple or different majors may
be given corresponding points on a cumulative basis; provided, that
the units and/or degrees earned are relevant to the position applied
for; provided further, that the subjects completed are not duplicated.

ii. Consistent with the provisions of the CSC ORAOHRA, units and/or
degrees of Doctor of Medicine from a CHED-recognized institution
may be considered master’s units and/or degree for purposes of
giving points, except for positions that involve practice of profession
covered by board laws.
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iii. Consistent with Legal Education Board (LEB) Resolution No. 406, s.
2019, Bachelor of Laws (LLB.) or Juris Doctor (J.D.) units and/or
degree earned from law schools recognized or supervised by the LEB
and its predecessor regulatory agencies shall be considered as
equivalent to professional doctorate units/degrees in other non-law
academic disciplines for purposes of giving points, except for
positions that involve practice of profession covered by the rules
governing the bar, subject to further clarificatory guidelines as may
be issued by the LEB.

iv. Relevant training hours earned from digital/virtual/online learning
may be considered, subject to the conditions prescribed in CSC
Memorandum Circular (MC) No. 3, s. 2021 (General Guidelines on
Digital/ Online Learning in the Public Sector).

v. Relevant experience gained from part-time work of at least four (4)
hours per day may be considered; provided, that the appropriate
Certificate of Employment is submitted with details on the actual
number of hours rendered. For purposes of giving points, the months
or years of relevant experience submitted shall be transmuted to the
equivalent months or years of experience based on the CSC-required
eight (8)-hour per day workday.

vi. Relevant Experience gained from abroad or outside the Philippines
may be considered provided that the applicant submits a Certificate
of Employment. Those documentary requirements written in
languages other than English or Filipino shall be accompanied by a
complete English translation.

f. Applicable provisions under Rule VIII Part I to IV of the CSC ORAOHRA
shall apply in the appreciation of relevant Education, Training, and
Experience qualifications and giving of points to ETE credentials.

4. Performance, Performance refers to the assessment of how tasks, duties and
responsibilities are carried out or accomplished by the applicant as evidenced by
performance rating document or other means of verification. The performance rating
obtained in the current or previous job or position that is relevant to the position to
be filled shall be used for purposes of giving points for performance.

a. Positions with experience reguirement. Applicants to positions that
reguire experience must submit latest performance rating/s covering one
(1) year performance in the current and previous job or position that is
relevant to the position to be filled. Computation of points for performance
shall be as follows:

B = o = 1

Pointspecformance) = X/5 * Wlkiperformance) |

‘ \

Where: '

x = Performance Rating |
5 = Highest Possible PR in DepEd RPMS

| WA = Weight Allocation for Performance |

| (20 points for SG 11-15, SG 16-23 and SG 27; 25 points for SG 24) J
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Mlustrative example:
P T - : e o
| Vacant Position: |
Program Sp: o-sG16 \

| x=4356
| WA =20 i
‘

| POInLreucmaney = 4.356/5 * 20 = 17.424

a. 1. Internal applicants.

The performance rating required for internal applicants shall be the rating
derived from the Results-Based Performance Management System (RPMS)
Individual Performance Commitment and Review (I[PCR) Form obtained
from the applicant’s current or previous position that is relevant to the
position to be filled.

N———

However, as a mandatory requirement, the applicant shall also be required
to submit a performance rating of at least Very Satisfactory (VS) in the last
rating period prior to the date of assessment or screening, except for
promotion from first to second level entry positions where the required
performance rating is at least Satisfactory (S).

An official or employee who is on official leave of absence, for reasons such
as maternity leave, local or foreign scholarship, training grant, or other
CSC-authorized official leaves, may be considered for promotion. In such
cases, a performance rating in the last rating period prior to the leave of
absence shall be required.

The performance rating prior to the reclassification of the position shall be
considered as performance rating in the reclassified position for purposes
of promotion, if applicable.

a.2. External applicants.

For external applicants whose performance is measured using a five (5)-
level adjectival performance rating scale, the midpoint value of the RPMS
rating (Table 4) equivalent to the adjectival rating shall be used as the
applicant’s performance rating (x). The Certificate of Rating must be
supported with the Performance Evaluation Tool.

Table 4. Midpoint Value of the RPMS Rating

| RPMBRatingScale | Midpoiat Value
| Outstanding P
{ ___4.500-5.000 L.
Very Satisfactory
. 3.500-4499  —— . . 1
( Satisfactory
2.5_0973:499 T N 27'9?5 "
Unsatisfactory
L 1.500-2.499 s
Poor
| Below1499 g |
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Nlustrative example

— |

| Education Program Spectalist Il - SG 16

|
Aﬁﬂu:“’mfm Rating Scale in the previous job: }
‘ Below E Needs Impr Good, Strong; Role Model

| Performance rating of the applicant: Strong

x = RPMS midpoint value (Very Satisfactory) equivalent to Ferfc Rating = 3.995
WA = 20
Polntspepumence = 3.995/5 * 20 = 15.98

|
|
|~ ]

For external applicants whose performance is measured using other
numerical or adjectival rating systems with scales that are not aligned with
the five (5)-point rating scale of the RPMS, the HRMPSRB shall develop a
system that transmutes the performance rating to the corresponding points
comparable to the existing rubrics of the RPMS.

External applicant/s to vacant positions with experience requirement shall
submit performance rating/s from current or previous work that is relevant
to the position to be filled. Non-submission of performance rating/s for any
reason gets a zero score for Performance criterion. No proxy measure shall
be considered in the absence of the applicable performance rating.

b. Positions with no requirement. Applicants to positions that
do not require previous experience must submit the board examination or
Career Service Eligibility ratings. Computation of points for performance
shall be as follows:

Pointsperformance) = /100 * WAperformance)

Where:
x = Board Exam/CS Eligibility rating
WA = Weight Allocation for Performance
(20 points for SG 11-15, SG 16-23 and SG 27; 25 points for SG 24)

Potntapapmancy = 82.75/100 * 20 = 16.55

For honor graduates covered by Presidential Decree (PD) 907 titled,
Granting Civil Service Eligibility to College Honor Graduates, as well as the
Foreign School Honor Graduate Eligibility (FSHGE) as stipulated under
CSC Resolution No, 1302714, the following rubric shall apply.
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_______Honpors Earned _l___ _Points m e
_ SummaCumlLaude |~ 20points
_ Magna Cum Laude | _19points |
Cum Laude 18 points

Applicants with work experience, who are applying to entry level positions
or positions with no experience requirement based on QS, must submit
latest performance rating/s covering one (1) year performance in the
current or previous job or position. The computation stipulated in Item 4(a)
shall apply.

5. Outstanding Accomplishments. Outstanding Accomplishments refer to
meritorious contributions of an applicant, such as ideas, inventions, or discoveries
which were duly recognized by an authorized body. These must have a direct link to
the KRAs of the applicant’s current or previous position. Outstanding
accomplishments must have led to positive results in their workplace through
efficiency in operation, increased production, improved working standards, and/or
savings in government spending.

Table 5 below enumerates the components of Outstanding Accomplishments and
the corresponding maximum points for each component.

‘Table 5. Comp ts of Outstanding Accomplishments

Awards and | Recogmtwn —_ - 2 points |
| Re ch and Innovation B 5 points

Sub_)ect Matter Expert / Membership i in 3 points

National Technical Working Groups (TWGs)
jor Committees F_,- T WO

Resource Spcalu:nhlp / Lcarmng Fauhtanon 2 points _1
| NEAP Acmd.ltcd learning Facilitator | 2peints |

The points allocation in Table 5 shall serve as the maximum or ceiling points that
may be earned for each component. The points earned from each component are
cumulative to determine the total points for Outstanding Accomplishments; but not
to exceed the weight allocation for Outstanding Accomplishments as stipulated in
Table 1 {Point System for Evaluative Assessment for Related-Teaching Positions).

Only those outstanding accomplishments acquired or earned after the last
promotion shall be considered eligible to be given points.

National level individual awards acquired from a thorough search process and
given by reputable award giving bodies, such as CSC, Metrobank, National Economic
Development Authority (NEDA), Development Academy of the Philippines (DAP),
DepEd, etc., shall be given maximum points in Outstanding Accomplishments (i.e.
five (5) points for SG 16-23 and SG 27, and 10 points for SG 11-15 and SG 24).

The details of each component of Outstanding Accomplishments, including the
MOVs required and rubrics for giving points, are as follows:

a. Awards and Recognition. This may refer to academic or inter-school
awards, or outstanding employece awards,

a.l. Academic or Inter-School Awards. This shall apply only to applicants
with no or less than one (1) year work experience (e.g., fresh graduates).
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The following MOVs and rubrics shall be used in determining points for
Awards and Recognition.

Means of verification:

A. Academic or inter-school award; or

B. Certification or any document showing top-notching a Board
Examination; or

C. Certificate or any document showing TOSP Award.

Rubrics:

[ _Component _ _ POINt S Academic/Inter School Amerd) |
At least three (3) academic or inter-school 2 points
| awards or TOSP Award or Top 10 in
 Board/CS Eligibility Examination —
! At least two (2) academic or inter-school 1 point

| awards

a.2. Outstanding Employee Award. This shall apply to applicants with
previous work experience, or those applying to positions with experience
requirement.

Means of verification:
A. Any issuance, memorandum or document showing the Criteria

for the Search; and
B. Certificate of Recognition/Merit.

Rubrics:
[ c t __| Point: ding Renpioyee Award]
Applicants from external institution
{ _Organizational Level Search or ngher o 2 pogn.n . |
1 point
I 3 m
| National Level SearchorHigher [ 2pomts
| Cent:ral Oiﬁc: S:arch o L lpoint
| Applicants from regional office S ———
l National Level Search or Higher B 2 points |
| Regional Office Search | 1 point
Applicants from schools division office ) a - |
Regional Level Search or Higher 1 _2points |
Dmmn/Provmcml/Cnt_y Level Seamh | ) lpoint |
Applicants from schools = & e—— -1
Division Level Search or nghcr | 2 points
I School LMumcggahli //District Level Search | 1 point.

For multiple awards received from the same award giving body and/or
award category that are conducted in series or progressive manner, only
the highest-level award shall be considered (e.g. NSCP winning coach at the
division, regional, national level). Similarly, only the highest award shall be
given points in cases where applicants submit multiple awards from
different award giving bodies.
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b. Research and Innovation
Means of verification:

A. Proposal duly approved by the Head of Office or the designated
Research Committee per DO No. 16, s. 2017

Accomplishment Report verified by the Head of Office
Certification of utilization of the innovation or research, within
the school/office duly signed by the Head of Office
Certification of adoption of the innovation or research by
another school/office duly signed by the Head of Office

Proof of citation by other researchers (whose study/research,
whether published or unpublished, is likewise approved by
authorized body) of the concept/s developed in the research.

m T op

Rubrics:

!

|A,BC&D == e
|A,B,C&E 5 points
O B&C ___4 points
IOnlv A&B . ‘[ L 3 points
L ) - 2 points

For collaborative research studies/innovations, the total points shall
be divided by the number of authors/researchers indicated in the
copyright page.

c. Subject Matter Expert / Membership in National TWGs or Committees.
This shall apply to applicants who have been chosen and requested to use
their technical knowledge, skills, and experience to develop an output, or
work towards an outcome in the national level. This may include but not
limited to the development and/or validation of framework, models,
policies, and learning materials. Subject matter expertise or membership in
National TWGs or Committees must, however, be relevant to the position
being applied for in order to be given points.

Means of verification:

A. Issuance or Memorandum showing the membership in NTWG
or Committees;

B. Certificate of Participation or Attendance; and

C. Output/Adoption by the organization/DepEd

Rubrics:
| MOVsSubmitted |  Polntsmum
| ALL MOVs - I 3 points
Only A & B o A 2 points

d. Resource Speakership / Learning Facilitation. This shall apply to
applicants who have been requested and invited to share their knowledge
and expertise on specific subject matter/s. This may include applicants
who served as a Resource Speaker, Resource Person, Trainer, and/or
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Learning Facilitator in seminars, training programs, conferences,
convention, congress, forums, learning action cells (LAC) sessions, etc.

Means of verification (All listed MOVs shall be submitted):

A. Issuance/Memorandum /Invitation/Training Matrix;
B. Certificate of Recognition/Merit/Commendation/Appreciation;
and
C. Slide deck/s used and/or Session guide/s.
Rubrics:

I T T T ————————
| .. 2 points ,‘
S Peemn—— | S : |

| 2 points
[ 1 point

1 point

_ 2points
1 point

; + B dpoints ]
1

' 3 e [ 2points
| School/Municipali g[DumetSpe-herl.h_xp 7477 1 point_

e¢. NEAP Accredited Learning Facilitator. This shall apply to applicants
who have been given accreditation as Learning Facilitator by the National
Educator Academy of the Philippines (NEAP).

Means of verification:
A. Certificate of Recognition as Learning Facilitator issued by
NEAP Regional Office
B. Certificate of Recognition as Learning Facilitator issued by
NEAP Central Office
Rubrics:
| MOVsSubmitted POINtSomar Leersing Fectitaton |
LACCl'ed.l(Bd National Assessor 2 points - 4
| Accredited National Trainer  15points
A,octcdméd Regional Trainer 1 point ,,,: 7 1
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Tustrative example:

Applicant Orange is applying for a S8enior Education Program Specialist (SG-19) in
DepEd Central Office. He is currently an Educati

Program Sp list Il in SDO Quezon City
appointed in October 2016. For the purpose of computing his Ot ding Accomplishments,
he submitted the following MOVs:

ding Accomplish [ MT HRMPSB
' | based on Remarks
e = N | Rubre |
A ds and R |
Ouhlarldlrlg.bmbyuAumdQOl‘ShNCR 2 points | Not credited; MOV
| fcompiete MOV's submitted) ! | has been used in
1 the last promotion
| asEPSD
| |
| Outstanding Employee Award 2018 in SDO ‘ 1 point Credited ‘
gumnl,,,uov” itted) 1 B |
| Innovation or Research: I |
CcruﬁmhomeguﬁmaskmluFadﬂmron | Spoints Credited
in select NCR { |
Schaals | r. MDVa b [
mmmmmm I
| Certificate of Recognition as Resource Speaker on 1 point | Credited
Educati in Sep ber 2018 in |
13pEdNCR i ]lDVs bmitted) 1

Applicant Orange’s Outstanding Employee Award in 2018, Research, and Resource
Speakership have all been considered by the HRMPSB with a total score of seven (7) points.
Howtva', mmOmngeunpplyhgforScmarEPS(SO-w),mmnﬁmmpmuofﬂum
d for Ou shall be given to Orange. Also, zero (0) or no point
gﬁmmmMrAwdsdemﬂoanrOumWEmpkyuAmhsl
2015 since the award was earned and credited in her last promotion.

6. Application of Education. Application of education is the contribution made
by an applicant to their workplace as a result of their learnings from education
degree/s and units earned, such as but not limited to applied concepts, processes,
and skills that are relevant to the position to be filled. Points shall be given to an
applicant who has successfully applied the learnings gained from said higher
education units or degree/s earned. The application of education must have led to
significant positive results in the applicant’s current or previous work.

a. Positions with experience requirement. Application of education is the
contributions made by the applicant to their workplace as a result of their
learnings from their education degrees or units earned, such as but not
limited to applied concepts, processes, and skills that are relevant to the
position to be filled.

Higher premium shall be given to an application of education or
intervention made by the applicant that is relevant and applicable to the
position to be filled.

Relevant intervention is described as the intervention that is directly
applicable to the functional unit where the position applied for is lodged.
An intervention is described to be applicable if it can be used in the
operations of the functional unit based on its office mandates in the official
DepEd Office Functions or Office Orders for the creation of the functional
unit.
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If the intervention made by the applicant does not meet the criteria to be
Relevant, then said intervention shall be considered and be given
corresponding points using the rubrics for Not Relevant

Means of verification:
A. Action Plan approved by the Head of Office
B. Accomplishment Report verified by the Head of Office
C. Certification of the utilization/adoption signed by the Head of
Office

Rubrics: (SG 11-15 and SG 24)

| ALL MOVs o
| OnlyA&B _‘ =l

Rubrics: (SG 16-23 and SG 27)

MOVs Submitted

ALLMOVs
_OnlyA&B
OnlyA

b. Positions with no experience requirement. Applicants to positions that
do not require previous work experience must submit the GWA in the
highest academic/grade level earned as evidenced by Transcript of
Records/ Certificate of GWA/Diploma/Special Order from the Commission
on Higher Education (CHED) or other certifications. The HRMPSB must
develop a system that transmutes the GWA to a percentage scale.
Computation of points for Application of Education shall be as follows:

. Pointspptication of BEaucation) = X/100 * WAiapptication of Education) |
Where: |
| x = GWA transmuted to percentage scale |
' WA = Weight Allocation for Application of Education |
l (10 points for SG 11-15 & SG 24; 15 points for SG 16-23 & SG 27) [

Tiustrative example:

l Vacant position: |
1 Education Program Specialist I - 86 16

| x=82.75
WA = 15

Polntsapplication of Bducation = 82.75/100 * 15 = 12.4125

ST yySp——
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7. Application of Learning and Development (L&D). Application of L&D is a
proven success of the learnings gained from the human resource development (HRD)
interventions done/attended by the applicant which must have led to significant
positive results in their current or previous work.

Higher premium shall be given to an application of L&D or intervention made by
the applicant that is relevant and applicable to the position to be filled. The definition
of relevant intervention as stipulated in Item 6(a) of this Order shall apply.

Means of verification:

A. Certificate of Training or Certification on any applicable L&D
intervention acquired that is aligned with the Individual
Development Plan (IDP); for external applicants, a certification
from HR stating that the L&D intervention is aligned with the
core tasks of the applicant in their current or previous position
shall be required;

B. Action Plan/Re-entry Action Plan (REAP)/Job Embedded
Learning (JEL)/ Impact Project applying the learnings from the
L&D intervention done/attended, duly approved by the Head of
Office;

C. Accomplishment Report together with a General Certification
that the L&D intervention was used/adopted by the office at the
local level;

D. Accomplishment Report together with a General Certification
that the L&D intervention was used/adopted by a different
office at the local/higher level.

Rubrics:
MOVs Submitted . Poiu tionoftad) |
- ~ Relevant Not Relevant
| ALL MOVs l__ 10 points | Spoints
|OnyAB&C =~ 7 points ___3points
|OnlyA&B 5 points L 1jpoint =

8. Potential. Potential refers to the capacity and ability of an applicant to
assume the duties and responsibilities of the position to be filled, and those higher
positions that are more technical in nature. It may be measured through any or all
of the following:

Component Poin'
8G 11-15 B 8G 24 '4
8G 16-23 |
I ROV . .
| Written Examinations (WE) | 5 points S points o
Skills or Work Sample Tests (S/WST) 10 points ‘ ) 5 points
| Behavioural Events Interview (BEf) | 5 points __ Sepoints

a. Written Examination refers to the standardized examination which
measures the knowledge, language proficiency, ability to present ideas,
judgment and leadership ability of the applicant. The test and evaluation
rubrics appropriate to the position to be filled must be developed by subject
matter experts as requested by the HRMPSB. Subject matter experts refer to
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individuals internal or external to the office where the vacancy exists, or to the
Department, who have working knowledge of the specific competencies
required by the position to be filled.

" Pointsyy = x/100 * WAws

Where:

X = Score/ rating in written examination in percentage scale
| WA = Weight Allocation for WE

lNlustrative example:

r
|
| Vacant position:
| Education Program Speclalist Il - 5G 16

| x=85

WA=S \
immn-o.moo-s-c.zs

b. Skills or Work Sample Test refers to the test that may be administered to

evaluate the application of skills relevant to the requirement of the position to
be filled. The test and evaluation rubrics must be designed by subject matter
experts as requested by the HRMPSB depending on the type of skills test
required by the position to be filled.

— T SES—

Pointsws = x/100 * WAgws

Where:

x = Score/rating in the S/ WST in percentage scale

WA = Weight Allocation for S/ WST

(10 points for SG 11-15, SG 16-23, SG 27; 5 points for SG 24)

SR e e |

| Vacant position:
Education Program Speclalist Il - 8G 16

x=85 |
WA =10 |

Pointsgwsn = 85/100 * 10 = 8.5

Behavioural Events Interview (BEI]) refers to the conduct of direct inquiry
with the applicant, focusing on their display of desired behaviour/s when
subjected to specific situations or conditions in their previous and/or current
workplace. BEI is based on the principle that past behaviour predicts future
performance. It uses the STAR approach to validate whether the key
behaviours that are linked to the required competencies have been exhibited
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by the applicant. The STAR approach draws focus on actual Bituations in
which the applicant acted; the Task/s that the applicant faced; the Actions
that the applicant took; and the Results of those actions. The BEI may be used
to assess the following areas:

;8 Aptitude. The BEI shall be used to assess the applicant’s potential or
their capacity and ability to assume the duties of the position to be
filled and those higher positions that are more technical in nature.

ii.  Characteristics or traits. It shall be used to gauge other relevant
aspects such as the applicant’s psychological and social well-being.

iii.  Fitness. It shall serve as an avenue to evaluate an applicant’s Job Fit,
Location Fit, and Organizational Fit.
iv. Other areas that may be identified by the HRMPSB.

The points allocated for BEI component (5 points) shall serve be the maximum
or ceiling points that may be earned by an applicant. The peints earned from
each area are cumulative to determine the total points for BEI component. The
HRMPSB shall determine the appropriate areas relevant to the position to be
filled and assign points to each area not exceeding the maximum or ceiling
points for BEL
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(Enclosure No. 4 to DepEd Order No. 007, 5. 2023)

CRITERIA AND POINT SYSTEM FOR HIRING AND PROMOTION TO
RELATED-TEACHING POSITIONS

1. The assessment for related-teaching positions shall be based on the following
criteria:

a. Education units and/or degree relevant to the position to be filled,
exceeding the minimum qualifications requirements as defined in the CSC-
approved QS;

b. Training hours relevant to the position to be filled, exceeding the minimum
qualification requirements as defined in the CSC-approved QS, acquired
after the last promotion but within the last five (5) years;

c. Experience relevant to the position to be filled, exceeding the minimum
qualification requirements as defined in the CSC-approved QS;

d. Performance based on submitted performance rating covering one (1) year

or 12 months performance in the current or previous job or position

relevant to the position to be filled;

Outstanding Accomplishments acquired after the last promotion;

Application of Education acquired after the last promotion;

Application of Learning and Development (L&D) acquired after the last

promotion; and

Potential measured using other evaluative assessments.

F omoo

2. The point system for evaluative assessment is detailed in Table 1. The point
system shall vary based on the level and salary range of the position. Points assigned
to each criterion shall vary from one salary range to another, giving premium to
specific criteria that are more relevant to the position to be filled.

Table 1. Point System for Evaluative Assessment: Related-Teaching Positions

Criteria Breakdown of Points
8G 11-15 8G 16-23 8G 24
and 8G-27 |  (Chief)
a. Education 10 10 10
b. Training 10 10 10
c. Experience 10 10 10
d. Performance 20 20 25
e. Qutstanding 10 S 10
Accomplishments
f. Application of Education 10 15 10
g- Application of L&D 10 10 10
h. Potential (Written Test, 20 20 15
BEI, Work Sample Test)
Total 100 100 100
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Rubrics for Computation of Points per Criterion

3. Education, Training, and Experience (ETE). The points for ETE,
corresponding to the applicant’s qualifications exceeding the QS, shall be computed
using the Increments Table (Table 2.a, 2.b, 2.c) and the Rubrics for Computation of
Points for ETE (Table 3). Only those qualifications that are relevant to the position to
be filled shall be given points.

Table 2.a. Increments Table - Education

P ———reeeee = - = == T
| Increment }» Range
i From 1 To
1 Can Read and Write Elementary Level Education
[ 2 Eleruentary Graduate } Junior High School Level Education (K to 12)
. B B High School Level (Old curriculum)
3 Completed Junior High School (K to 12) I Senior High 8choal Level Education (K to 12)
1 Senior High School Greduate (K to 12) Lens than 2 years of College
D High School Graduate (O) )
l’ 5 Completed 2 years in College Less than a Bachelor's Degree bul more than 2
B l ! - years in College
i 6 Bachelor's Dogres Less than 6 Units enrmed towards the completion of
! ! | a Master's Degree
| 7 6 Units earned towards the completion of a Master | Less than 9 Units earned towards the completion of
1 a Manter's Degree
{ 8 ' 9 Units earned towards the completion of a Masters | Less than 12 Units earned towards the compietion
= __MiC_ __ | of & Master's Degree |
| 9 | 12 Units earned towards the completion of a Less than 15 Units earned towards the compietion |
fu__guu. S Degree | of a Master's ree
| 10 | 15 Units carned towards the completion of a | Less than 18 Units carned towards the completion
§ = —_Masery Dogres 1 of a Master's Degr
i 1 | 18 Units earncd towards the completion of a Less than 21 Units carned towards the completion 1
e __Master's Degree | of a Master's W
I 12 21 Units earned towards the completion of a ‘ Less than 24 Units earncd towards the counpletion |
| Master's of & Master's Degree
| 13 24 Units eurned towards the completion of & Loas than 27 Units carned towards the compietion
L i | __Master's Degree L of  Mastcr's Degre i |
| 14 27 Units earned towards the completion of & Leas than 30 Units earned towards the completion
Ll Mustorsl L ! of a Master's Degres
15 30 Units earned towards the completion of a Lesa than 33 Units carncd towards the completion 1
| ] Master's | of u Master's [
| 16 33 Units earncd towards the completion of & Less than 36 Units earned towards the completion
| | Master's Degree | of u Master's
| 17 | 36 Units earned towards the completion of a | Less than 39 Unita earned towards the completion
| Master's Degree | ___of a Master's Degree |
' 18 | 39 Units carned towards the completion of n Less than 42 Units enrned towards the campletion
| - Master's Degres ! __of a Master’s Degroe
19 42 Units earned towards the completion of a Less than Complete
- 3 1 Master's Degree towards the completion of a Master's Degree
20 Complete i Leas than an awarded Master's Degree
e — { i e A o B BN ———— L
21 Master's Degree Less than 3 Units earned towards the completion of
1 N S 1 & Doctorute
22 3 Units earned towards the completion of a Less than & Units carned townrds the completion of
Doctorated Units carned towards the completion of | & Doctorate
- N @ Doctorate { : —— .
23 & Unita earned towards the compiction of a | Less than 9 Units earned towards the completion of
Doclorale | a Doctorate
249 9 Units earned towards the completion of a Less than 12 Units earned towards. the completion
Doctorate 1 of u Doctorate |
23 " 12 Units enrned towards the completion of 8 | Less than 15 Units earned towards the completion
Doctorate 1 _of a Doctorate
26 " 15 Units enrned towards the completion of a Less than 18 Units earned towards the completion
Doctorate of & Doctorate
N 18 Unita earned rowards the completion of 1 Less than 21 Units earned towards the completion
Doctorute : | of a Doctorate 1
| 28 | 21 Units carned towards the completion of 4 | Less than 24 Units earned towards the completion
| el Doctorate _____ofaDoctorate
9 | 24 Units earned towards the completion of a ‘ Less than Complete Academic Requirements
| _ Dx ~completed towards the completion of & Di
[ 30 1 Complete Academic Req s plet T Less than an awarded Doctorate
= towards a [k it
[ 31 Doctorate
- ! C I ull
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Table 2.b. Increments Table - Training Table 2.c. Increments Table - Experience

Table 3. Rubrics for Computation of Points for Education, Training, and Experience

i

. Increment Range Increment Range
Juwia From | To From To
- 1 0 hours Lesa than 8 hours | 1 None Less than 6 months
2 8 houre Less than 16 hours . 6 maonths Less than | year
T :’.—T> 7]6-5-01“7» _71.;'7‘7“7—22 hﬂ"ﬁ i 3 |N‘ wm_];ﬁmlﬂhl
| 1 e,
4 | 24 hours | Less than 32 hours 4 1 year Less than 2 years
| | _ 6 manths
5 32 hours Less than 40 hours ] 2 years w;mam
% _Jf—‘rluwn "1 less than 48 hours | 6 2 years Less than 3 years
| =8 — I - 6 months | —
T ’ 48 hours "~ less than 56 hours 7 3 years l.mbﬂnﬂlyun
[] | 56 hours " Lews than 64 hours | 8 3 years Less than 4 years
| 6 months
9 | &4 hours _; Less than 72 howrs 9 4 years lﬂ;}m!yun
10 " 72 hours " Less than 0 howrs 10 4 years Less than 5 years
& montha N
i1 1 sohours |  Lessthan 88 hours | 11 5 years Less than 5 years
L — pala __6 wonths
12 88 hours ~low ban GG hours | 12 5 yearn Less than 6 years
- 6 months | B
| 13 96 hours | Less than 104 hours 13
14 | [oAhours | Less than 112 hours 1
13 “ 112 hours '”T‘*u;mr— L B
16 [ 120hours | Less than i28 bours | 16
- e ——
i 7 " i28hours | Less than 136 hours 7
ETCI il 136 hours I Less than 144 hours 8
| 19 T Tadnours  Lessthan 152 bours | 19
20 | 152hours  Lesstban 160 hours | 2
21 | 160 hours Less than 168 hours -
2| i6Bhours | Less than 176 hours k2
& =3 176 hoties | Lesathan 184 bours | | 2 |
[ 24 T84 houra | Lesa than 192 bours Ed
I 25 192 hours Less than 200 hours a5
s . . hdL P
26 | 200 hours Less than 208 hours 26
[ % T 208 hours Lesn than 216 hours | 27
|
— 216hours | Less than 224 hours 28
|
» 23 hours | Less than 232 hours | 9
T80 | 232hours | Less than 240 hours 30
3 M0hours | ormore || a8l 15 years or more
R R S S SN
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| Weight Allocati — e Rpestanse |
| Increments from Increments from \lncremeats from 1
{ minimum Polata | inimum Polats [ sigimem Polsts |
10 or more 10 10 or more 10 10 or more 10 1
— K __|mcrements | = |
Education: 10 points 8-9 increments ) 8 89 inmnl.l'_. 8 £-9 increments 8 B
Training: 10 points 6-7 increments 6 6-7 increments 6 6-7 incremenis 6
Experience: 10 points |~ |
= 4-5 increments 4 4-5 increments 4 4-5 incremants 4 |
. HES Difaeinmior i Al IS |
! 2-3 increments 2 2-3 increments 2 2-3 increments 2 |
Hllustrative example:
Vacant position: Education (MAPEH) - 5G-22
Level and Salary Range: SG 16-23 and SG 27
Qualification Standards per CSC-approved QS
Education : Master's Degree in Education or other relevant Master’s
Degree with specific area of specialization
Training : 8 hours of relevant training
! : 2 years as Principal or 2 years as Head Teacher or 2 years as
Master Teacher

The date of HRMPSB assessment/Open Ranking System: September 30, 2022

a. Based on the minimum QS of the position to be filled, the HRMPSB shall
determine the baseline level for computing the points for ETE using the
Increments Table as shown in Table 2.a, 2.b, and 2.c.

Minimum requirement per CSC-approved Corresponding Level based
Qualification Standards for on Increments Table
Edwcation Program Supe (MAPER)
fu-mmp-hmm:
other relevant Master's Degree
Education with fic arva of: J Level 2] (based on Table 2.0
Training _l-_h_anrdrmnm_ " | Lewel 2 (based on Tabie 2.b]
2 years as Principal or
Experience 2 years as Head Teacher or Leve! 5 (based on Tuble 2 ¢}
e T, as — e e —

For purposes of determining the baseline level for Education, any
professional or specialization units, if there be any, as may be required in
the CSC-approved QS in addition to non-Education degree shall be
considered equivalent to a Bachelor’s degree in Education (e.g. Bachelor's
degree plus 18 professional units in Education with appropriate major =
Level 6 based on Table 2.a). Additional professional and specialization
units taken to earn the equivalent Education degree (i.e., BEEd, BSEd)
shall not correspond to units towards the completion of a Master’s degree.

b. After determining the baseline level, the HRMPSB shall compute for the
increments of the applicant’s actual qualifications based on the submitted
documentary requirements. Increment shall refer to the difference between
the applicant’s actual qualification Jevel and the corresponding level of the
minimum (baseline) QS requirement of the position to be filled.
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Only qualifications that are relevant to the position to be filled and which
exceed the minimum (baseline) QS requirements of the position shall be
given corresponding points in the computation of increments.

For positions with multiple QS requirement for Experience (e.g. 2 years as
Principal or 2 years as Head Teacher or 2 years as Master Teacher), the
HRMPSB shall identify the relevant experience with the highest
increment incurred. This shall be the basis in determining the final score
of the applicant for the Experience component.

Mustrative example:
Computation of increments based on actual Education qualification of Applicant A:

" from mintmam for basetine) Q8 requiremants
of Appticent A ustng (ncremants Table 2.a (Bducation)
Bachelor’s degree in | Using Table 2.4, the comesponiding lewel of Applicant A’ Educition qualfication
Eduention | 4 units carned for Doctarate degree in Education. Loader ship and Management)
i ot Lavel 29
Master’s degree in Physicol
Bxducation and Sports The number of tncremanis for Applicant A’ Education qualifications shall ba
| comgndedt by sublracting the minimum OS level (Level 21) from the applicant’s
| 24 units earned fora qualification level (Level 29), as Blustrated below:
| Doctorate degree in
Education Leadership and Applicant's Educ level - QS level = Increment
Managemen: 29 - 21 = 8 incremants
Computation of Increments based on actual Training qualification of Appli A:
[ Training Qualification of  Increments from minimum for baseling] OF requirements
| _Applicamt A | i lacrements Tuble 2.4 i
24 howra training oa school | The cumuiative hours of the relevani training, uhich are soquired afler the inst
| supervision and leadership | promotion bul within the lust 5 years reckonad from (he date of HRMI'SE
| Hanuary 27 to 29, 2021] assessment, shall be considerv for the counting of herements
I M howrs training on In the case of Applicant A, the #4 hours iraining on school superviston and
Inchusive Education and 24 hours training on Inclusive Education are considered reievant
| [Septamber 16 1o 18, 2020/ ummmwmﬂ-mumm-
h-- ot
| 16 howrs tratning on credited fo of -nal {
. arrculum contedualization mﬂ—whdmmwmlm“hmn |
| or ocalization [October 20 of misvant training shall be 48 hours. Using Tuble 2 b, the correaponding kewel
| 1022 2015 Applcant A's Training qualfication (48 hours) is af Level 7. |
|
8 howrs training on The number of i for Applicant A’s Trainis shall be |
| guidation cash adwances computad by mmmw—rmqﬁ—uhmw-

i [Pebruary 28, 2013 qualification leval (Lavel 7), an Uustrated belowr |

| Appicant’s Training level - QS lowel = Incrament |
| 7-2 = § increments |

Note: Applicant A's kit promotion as ADAS | January 3, 2016
| n-m-qmm hlbu 20, 2022

Compu:anan of Increments based on actual E.u;wrlence qudﬁcauon of Applicant A:

Srom pu—-mal-—t—- \|

| ol dpplicant 4 __sming Eneremunts Tuble 3. fuparionse) -
I

|

mmwmnmm-um shall be considerst 0
Master Teacher [l (MAPEH) the comgnaation of tucrements. Relevant experience shall be reckoned from the
Srom July 31, 2021 to date of first day of service.
present

In the aase of Applicant A, the relevani experience (January 3, 2016 io July 30,
Muster Teacher [ (MAPEN] | 2021 as Master Teacher | for MAPEH and July 31, 2021 (o presend [date of
from January 3, 2016 to assessmens: Saptember 30, 2022] as Master Teacher Il for MAPEH) is 6 years
July 30, 2021 and & months. The experience as Teacher Il is nol deemed refevant (o the

|

Eduention Program Superviscr (MAPEH) postion per CSC-approved QS Using
Twachar 0l (MAPEH) from Tuble 2.¢, the cormesponding level of Applicant A's Experience qualification as
January 02, 2013 to Master Teacher | and Master Teacher Il (6 years and & monihs) is ot Level 14.

Jannary 02, 2016
The number of for Appiicant A
qummlhmwqummw\l
qualification level (Level 14), as Ustrated betow:

Applicant’s Training level - QS level = Increment
14 - § = 9 Ineremants
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c. After computing the number of increments from the minimum (baseline)
QS requirement, the corresponding points earned by the applicant for ETE
shall be determined using Table 3 (Rubrics for Computation of Points for
Education, Training, and Experience).

Tlustrative example:

Using the applicable rubrics as shown in Table 3 and based on the number of
increments earned by Applicant A, the computation of points for ETE is as follows:

Qual{fication of the Applicant Computation of Points based on T Total number of
B | Incremental Scales Tuble & ETE Rubrics | potnts for ETE
Bducation Tratntng Expartence | Training Exper | !
Bacheior's degree | 24 hours training | Master Tacher | g s 9 R zo,ﬂ;'i4
n BAuerion an achoot 1 uAPE) | |
auperision and July 31, 2021 1
J:—-.-'p- _-w”h | 0 prevent ‘:::_"" 3}"" ::::‘ )
¥ w‘ “-“' 1
| Bducation and 29, 2021) Master Teacher | 8-9 +5 89 |
| spons 1 (MAPEH) from - - - |
| s - ﬂh-nntu' m:..' 8 points 4 points 8 potnts |
I5a o, "“""'“" 1 fatof 1 | foutof10) foua of 10y
| in Baveation {Sapeamber 15 to i | ’ % |
el B cootrthe | exootathe | mmeodavw | ‘
| o8 o8 | |
of Master's of 8hoursof | of 2 years as |
Degree in relevant Master l |
Educationor | training Teacher |
| other relevant |
Mastar's *Applicant A | *Applicant A |
Degree with ~ eurns 4 eamns 8 | |
apecificarea | points out of | points ot of | |
| of the the maximum [
specialization  of 10 points of 10 points
\ | | | afiotted for for |
| *Applicart A | Training Exparience |
‘earns 8 points |
! | out of the | ‘
J * el
| 4 10 points |
| allotted for
| Education |

d. Meeting the minimum (baseline) QS requirements for Education, Training,
and Experience shall be given zero (0) points.

e. The following general guidelines shall be observed in giving corresponding
points to relevant Education, Training, and Experience qualifications:

i. Education units and/or degrees in multiple or different majors may
be given corresponding points on a cumulative basis; provided, that
the units and/or degrees eamned are relevant to the position applied
for; provided further, that the subjects completed are not duplicated.

ii. Consistent with the provisions of the CSC ORAOHRA, units and/or
degrees of Doctor of Medicine from a CHED-recognized institution
may be considered master’s units and/or degree for purposes of
giving points, except for positions that involve practice of profession
covered by board laws.
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iii. Consistent with Legal Education Board (LEB) Resolution No. 406, s.
2019, Bachelor of Laws (LLB.) or Juris Doctor (J.D.) units and/or
degree earned from law schools recognized or supervised by the LEB
and its predecessor regulatory agencies shall be considered as
equivalent to professional doctorate units/degrees in other non-law
academic disciplines for purposes of giving points, except for
positions that involve practice of profession covered by the rules
governing the bar, subject to further clarificatory guidelines as may
be issued by the LEB.

iv. Relevant training hours earned from digital/virtual/online learning
may be considered, subject to the conditions prescribed in CSC
Memorandum Circular (MC) No. 3, s. 2021 (General Guidelines on
Digital/Online Learning in the Public Sector).

v. Relevant experience gained from part-time work of at least four (4)
hours per day may be considered; provided, that the appropriate
Certificate of Employment is submitted with details on the actual
number of hours rendered. For purposes of giving points, the months
or years of relevant experience submitted shall be transmuted to the
equivalent months or years of experience based on the CSC-required
eight (8)-hour per day workday.

vi. Relevant Experience gained from abroad or outside the Philippines
may be considered provided that the applicant submits a Certificate
of Employment. Those documentary requirements written in
languages other than English or Filipino shall be accompanied by a
complete English translation.

Applicable provisions under Rule VIII Part [ to IV of the CSC ORAOHRA
shall apply in the appreciation of relevant Education, Training, and
Experience qualifications and giving of points to ETE credentials.

4. Performance. Performance refers to the assessment of how tasks, duties and
responsibilities are carried out or accomplished by the applicant as evidenced by
performance rating document or other means of verification. The performance rating
obtained in the current or previous job or position that is relevant to the position to
be filled shall be used for purposes of giving points for performance.

a.

Positions with experience reguirement. Applicants to positions that
require experience must submit latest performance rating/s covering one
(1) year performance in the current and previous job or position that is
relevant to the position to be filled. Computation of points for performance
shall be as follows:

A = —— = AR RS - = —-—

Where:

x = Performance Rating

5 = Highest Possible PR in DepEd RPMS

I WA = Weight Allocation for Performance

| (20 paints for SG 11-15, SG 16-23 and SG 27; 25 points for SG 24)
L

Pointspecformance) = X/5 * WAperformance)
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Tlustrative example:

|
| Vacant Position:
|

Specialist I - SG 16

| x= 4356 ‘
| wA =20 ‘

| PoIntSpefumance = 4.356/5 * 20 = 17.424

a. 1. Internal applicants.

The performance rating required for internal applicants shall be the rating
derived from the Results-Based Performance Management System (RPMS)
Individual Performance Commitment and Review (IPCR) Form obtained
from the applicant’s current or previous position that is relevant to the
position to be filled.

However, as a mandatory requirement, the applicant shall also be required
to submit a performance rating of at least Very Satisfactory (VS) in the last
rating period prior to the date of assessment or screening, except for
promotion from first to second level entry positions where the required
performance rating is at least Satisfactory (S).

An official or employee who is on official leave of absence, for reasons such
as maternity leave, local or foreign scholarship, training grant, or other
CSC-authorized official leaves, may be considered for promotion. In such
cases, a performance rating in the last rating period prior to the leave of
absence shall be required.

The performance rating prior to the reclassification of the position shall be
considered as performance rating in the reclassified position for purposes
of promotion, if applicable.

a.2. External applicants,

For external applicants whose performance is measured using a five (5)-
level adjectival performance rating scale, the midpoint value of the RPMS
rating (Table 4) equivalent to the adjectival rating shall be used as the
applicant’s performance rating (x). The Certificate of Rating must be
supported with the Performance Evaluation Tool.

Table 4. Midpoint Value of the RPMS Rating

_ RPMS RatingScale  Midpoint Value ﬁl

Outstanding 4.75 |

| 4.500-5.000 L . L -

Very Satisfactory

. 35004409 | %9 |
| Satisfactory

25003499  29% . J

Unsatisfactory
| 1.500-2.499 — w
|
' Below 1.499 07488 |
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Nlustrative example:

Vacant position:
Education Program Specialist Il - SG 16

Adjectival Performance Rating Scale in the previous job:
| Below Exp Needs Imp Good, Strong; Role Model

Perf rating of the appli Strong

a;krgosmmnqum)mmnmm-a.m

PolntSpepumance = 3.995/5 * 20 = 15.98

For external applicants whose performance is measured using other
numerical or adjectival rating systems with scales that are not aligned with
the five (5)-point rating scale of the RPMS, the HRMPSB shall develop a
system that transmutes the performance rating to the corresponding points
comparable to the existing rubrics of the RPMS.

External applicant/s to vacant positions with experience requirement shall
submit performance rating/s from current or previous work that is relevant
to the position to be filled. Non-submission of performance rating/s for any
reason gets a zero score for Performance criterion. No proxy measure shall
be considered in the absence of the applicable performance rating.

b. Positions with no experience requirement. Applicants to positions that
do not require previous experience must submit the board examination or
Career Service Eligibility ratings. Computation of points for performance
shall be as follows:

Pointsperformance) = X/100 * WAperformance]

Where:

x = Board Exam/CS Eligibility rating

WA = Weight Allocation for Performance

(20 points for SG 11-15, SG 16-23 and SG 27; 25 points for SG 24)

Tlustrative example:
1Vcactmn’h\u'ﬁm-
Program Sp o-s6G16
x=8275
WA = 20
POINtSpapmancy = 82.75/100 * 20 = 16.55 j
S A A T onees ——

For honor graduates covered by Presidential Decree (PD) 907 titled,
Granting Civil Service Eligibility to College Honor Graduates, as well as the
Foreign School Honor Graduate Eligibility (FSHGE) as stipulated under
CSC Resolution No, 1302714, the following rubric shall apply.
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__HomorsEarmed | Po .
___Summa Cum Laude 20 points it
MagnaCumlaude | ~ 19points

| Cum Laude 18 points

Applicants with work experience, who are applying to entry level positions
or positions with no experience requirement based on QS, must submit
latest performance rating/s covering one (1) year performance in the
current or previous job or position. The computation stipulated in Item 4(a)
shall apply.

5. Outstanding Accomplishments. Outstanding Accomplishments refer to
meritorious contributions of an applicant, such as ideas, inventions, or discoveries
which were duly recognized by an authorized body. These must have a direct link to
the KRAs of the applicant’s cuwrrent or previous position. Outstanding
accomplishiments must have led to positive results in their workplace through
efficiency in operation, increased production, improved working standards, and/or
savings in government spending.

Table 5 below enumerates the components of Outstanding Accomplishments and
the corresponding maximum points for each component.

Table 5. Comp ts of Outstanding Accomplishments

——

__________ Component | Pointsioustanding Accom plishments)
| Awards and Recognition | 2points

Research and Innovation M —— 5 points

Subject Matter Expert / Membership in 3 points

National Technical Working Groups (TWGs)
or Committees

Resource Speakership / Learning Facilitation 2 points E
| NEAP Accredited Learning Facilitator T 2 points
The points allocation in Table 5 shall serve as the maximum or ceiling points that
may be earned for each component, The points earned from each component are
cumulative to determine the total points for Outstanding Accomplishments; but not

to exceed the weight allocation for Outstanding Accomplishments as stipulated in
Table 1 (Point System for Evaluative Assessment for Related-Teaching Positions).

Only those outstanding accomplishments acquired or earned after the last
promotion shall be considered eligible to be given points.

National level individual awards acquired from a thorough search process and
given by reputable award giving bodies, such as CSC, Metrobank, National Economic
Development Authority (NEDA), Development Academy of the Philippines (DAP),
DepEd, etc., shall be given maximum points in Outstanding Accomplishments (i.e.
five (5) points for SG 16-23 and SG 27, and 10 points for SG 11-15 and SG 24).

The details of each component of Outstanding Accomplishments, including the
MOVs required and rubrics for giving points, are as follows:

a. Awards and Recognition. This may refer to academic or inter-school
awards, or outstanding employee awards.

a.1. Academic or Inter-School Awards. This shall apply only to applicants
with no or less than one (1) year work experience (e.g., fresh graduates).
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The following MOVs and rubrics shall be used in determining points for
Awards and Recognition.

Means of verification:

A. Academic or inter-school award; or

B. Certification or any document showing top-notching a Board

Examination; or
C. Certificate or any document showing TOSP Award.

Rubrics:

| _Compoment | PoIntSAcedemic/inteeSchoot Amard] |
At least three (3) academic or inter-school | 2 points 1
awards or TOSP Award or Top 10 in |
_Board/CS Eligibility Examination - S

j At least two (2) demic or inter-school 1 point

| awards

a.2. Outstanding Employee Award. This shall apply to applicants with
previous work experience, or those applying to positions with experience

requirement.

Means of verification:

A. Any issuance, memorandum or document showing the Criteria

for the Search; and
B. Certificate of Recognition/Merit.

Rubrics:
Comp t - | Pointsoumnting Bmpioyee Awaed; |
[ "Applicants from external instituti “ sllew |
Organizational Level Search or Higher [ 2 points |
| Local Office Search _1 point_ ]
| Apy ts from central office - 1
| National Level Search or Higher  — 2 points 1
| Central Office Search_ T ipomt
_Applicants from regional office 1
| National Level Search m:&g_her N 2 points 1
| Regional | Oﬂiee Search ] 1 point i
Mmmaﬂmm i 1
__Regional Level SearchorHigher | 2points
Division/Provincial /City Level Search | 1l point 71‘
Applicants from schools -
Division Level Search or Higher | 2 points 1
_ School /Municipality /District Level Search | - lpoint |

For multiple awards received from the same award giving body and/or
award category that are conducted in series or progressive manner, only
the highest-level award shall be considered (e.g. NSCP winning coach at the
division, regional, national level). Similarly, only the highest award shall be
given points in cases where applicants submit multiple awards from
different award giving bodies.
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b. Research and Innovation

Means of verification:

Proposal duly approved by the Head of Office or the designated
Research Committee per DO No. 16, s. 2017

Accomplishment Report verified by the Head of Office
Certification of utilization of the innovation or research, within
the school/office duly signed by the Head of Office
Certification of adoption of the innovation or research by
another school/office duly signed by the Head of Office

Proof of citation by other researchers (whose study/research,
whether published or unpublished, is likewise approved by
authorized body) of the concept /s developed in the research.

m o 0om >

Rubrics:

A,BC&D

HLI“-L@__

A B C&E
[OnlyA,B&C
[OnlyA&B
lonyA

For collaborative research studies/innovations, the total points shall
be divided by the number of authors/researchers indicated in the
copyright page.

Subject Matter Expert / Membership in National TWGs or Committees.
This shall apply to applicants who have been chosen and requested to use
their technical knowledge, skills, and experience to develop an output, or
work towards an outcome in the national level. This may include but not
limited to the development and/or validation of framework, models,
policies, and learning materials. Subject matter expertise or membership in
National TWGs or Committees must, however, be relevant to the position
being applied for in order to be given points.

Means of verification:

A. Issuance or Memorandum showing the membership in NTWG
or Committees;

B. Certificate of Participation or Attendance; and

C. Output/Adoption by the organization/DepEd

Rubrics:
| MOVsSubmitted | Polatsms
ALLMOV: - 3201}13 —
OnlyA&B | 2points

Resource Speakership / Learning Facilitation. This shall apply to
applicants who have been requested and invited to share their knowledge
and expertise on specific subject matter/s. This may include applicants
who served as a Resource Speaker, Resource Person, Trainer, and/or
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| Applicants from e l institution

Learning Facilitator in seminars, training programs, conferences,
convention, congress, forums, learning action cells (LAC) sessions, etc.

Means of verification (All listed MOVs shall be submitted):

A. Issuance/Memorandum /Invitation/Training Matrix;
B. Certificate of Recognition/Merit/Commendation/Appreciation;

and
C. Slide deck/s used and/or Session guide/s.
Rubrics:

| Polntapamurce speskersiiy/Losraing rucimation) |

[ m,mwwwmuwu,[ — 2points |
Local Office Level Speakership | " ipeimt |
| Applicants from 1 office § Ty
National Level Speakership or Higher | 2 points
Central Office Level Speakership | 1 point )
Applicants from office r
_National Level Speakership or Higher } _ 2points |
Regional Office Speakership 1 point
Applicants from schools division office e o m = = s omom  w
__Regional Level Speakership or Higher j . 2points
Division / Provincial/ City Level Speal . ipomt
Mﬂﬂhﬁgﬁw - —
- kershiporHigher | 2points
Schmlanlgrdl /District Speakership | _lpoint

NEAP Accredited Learning Facilitator. This shall apply to applicants
who have been given accreditation as Learning Facilitator by the National
Educator Academy of the Philippines (NEAP).

Means of verification:

A. Certificate of Recognition as Learning Facilitator issued by
NEAP Regional Office

B. Certificate of Recognition as Learning Facilitator issued by
NEAP Central Office

Rubrics:
_ MOVsSubmitted  POINtspmar Leeruing Facilttston |
| Accredited National Assessor __ 2points
| Accredited National Trainer | - 714.5Apoinbs |
Accredited Regional Trainer | lpoint
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Niustrative example:

AppﬂmmmhapﬂmﬂrcwmmmmrBGlﬂjm
DepEd Central Office. He is Iy an E Program Speciall umswoumnam
appointed in October 2016. For the purp of camputing his Ou np

he submitted the following MOVs:

o ding Accompli | Points HRMPSB |
based on Remarks
. = ) j Rubric i
Awards and Recognition:
Outstanding Employee Award 2015 in NCR 2 points Not credited; MOV
| fcomplete MOVs submitted) has been used in
| the last promotion
‘ as EPS I
| Outstanding Employee Award 20!8 in SDO 1 point Credited
Q“‘i!’l‘. ly [complete MOV submitted) . S SRS
or Research:
Ctrﬁﬂmhqfﬂmuﬁanuhwninai‘ndhamm 5 points Credited |
h on Quality A lnaelzr:tNCR
Schools fcomph MOVa bmitted)
Resource Speakership/Learning Facilita I f
| CcvﬁﬁmwofkwuﬂonukmSpﬂhron 1 point | Credited
in September 2018 in ‘
| DepEd NCR (complete MOVs submi |

Applicant Orange’s Outstanding Employee Award in 2018, Research, and Resource
Speakership have all been considered by the HRMPSB with a total score of seven (7) points.
Hmmmmuamw_fw&nhrmfsawj,wmmqﬂuﬁj
d for Ou shaﬂbepbmb&ange.ﬂhomfo)ormpwn
ugﬁmtnDrungsundcrAunrdsmd" ition on her O g Employee Award last
Z‘Olsm«!henwmdwasmmodwminharhnmm

6. Application of Education. Application of education is the contribution made
by an applicant to their workplace as a result of their learnings from education
degree/s and units earned, such as but not limited to applied concepts, processes,
and skills that are relevant to the position to be filled. Points shall be given to an
applicant who has successfully applied the learnings gained from said higher
education units or degree/s earned. The application of education must have led to
significant positive results in the applicant’s current or previous work.

a. Positions with experience requirement. Application of education is the
contributions made by the applicant to their workplace as a result of their
learnings from their education degrees or units earned, such as but not
limited to applied concepts, processes, and skills that are relevant to the
position to be filled.

Higher premium shall be given to an application of education or
intervention made by the applicant that is relevant and applicable to the
position to be filled.

Relevant intervention is described as the intervention that is directly
applicable to the functional unit where the position applied for is lodged.
An intervention is described to be applicable if it can be used in the
operations of the functional unit based on its office mandates in the official
DepEd Office Functions or Office Orders for the creation of the functional
unit.
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Tlustrative example:

If the intervention made by the applicant does not meet the criteria to be
Relevant, then said intervention shall be considered and be given
corresponding points using the rubrics for Net Relevant

Means of verification:

A. Action Plan approved by the Head of Office

B. Accomplishment Report verified by the Head of Office

C. Certification of the utilization/adoption signed by the Head of
Office

Rubrics: (SG 11-15 and SG 24)

Relevaat Not Relevant |
ALL MOVs “10points | Spoints |
{OnyA&B | =  7points | = 3points
(Only A Spoints e T T

Rubrics: (SG 16-23 and SG 27)

MOVs Submitted [ m.ggem ee—
| Not Rel

CALLMOVs | 771_)pointl ~ | 9points
_O_I:_ILA&B 12 points 6 points
OnlyA | ~ Opoints | = 3paints

b. Positions with no experience requirement. Applicants to positions that
do not require previous work experience must submit the GWA in the
highest academic/grade level eamed as evidenced by Transcript of
Records/Certificate of GWA/Diploma/Special Order from the Commission
on Higher Education (CHED) or other certifications. The HRMPSB must
develop a system that transmutes the GWA to a percentage scale.
Computation of points for Application of Education shall be as follows:

Pointsppiication of Baucationy = X/100 * WAapptication of Eaucation)
Where:
x = GWA transmuted to percentage scale
WA = Weight Allocation for Application of Education
(10 points for SG 11-15 & SG 24; 15 points for SG 16-23 & sazn

Vacant position: |
Education Program Specialist Il - 8G 16

x= 8275

WA = 15
Pointsupptication of Biucations ™ 82.75/100 * 15 = 12.4125
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Application of Learning and Development (L&D). Application of L&D is a

proven success of the learnings gained from the human resource development (HRD)
interventions done/attended by the applicant which must have led to significant
positive results in their current or previous work.

Higher premium shall be given to an application of L&D or intervention made by
the applicant that is relevant and applicable to the position to be filled. The definition
of relevant intervention as stipulated in Item 6(a) of this Order shall apply.

8.

Means of verification:

A. Certificate of Training or Certification on any applicable L&D
intervention acquired that is aligned with the Individual
Development Plan {(IDP); for external applicants, a certification
from HR stating that the L&D intervention is aligned with the
core tasks of the applicant in their current or previous position
shall be required;

B. Action Plan/Re-entry Action Plan (REAP)/Job Embedded
Learning (JEL)/ Impact Project applying the learnings from the
L&D intervention done/attended, duly approved by the Head of
Office;

C. Accomplishment Report together with a General Certification
that the L&D intervention was used/adopted by the office at the
local level;

D. Accomplishment Report together with a General Certification
that the L&D intervention was used/adopted by a different
office at the local/higher level.

Rubrics:
MOVs Submitted | Polntsuppuestienctatyy |
_ _ Rele Not Relevant
ALLMOVs 10 points 5 points ]
[OnyA,B&C | _7points | 3points |
OnlyA&B | 5peints 1point |

Potential. Potential refers to the capacity and ability of an applicant to

assume the duties and responsibilities of the position to be filled, and those higher
positions that are more technical in nature. It may be measured through any or all
of the following:

Component
8G 11-15 8G 24
8G 16-23
. B8a27 -
Written Examinations (WE) 5 points | S points
Skills or Work Sample Tests (S/WST) 10 points ]‘ 5 points
Behavioural Events Interview (BEI) 5 points = S points

a.

Written Examination refers to the standardized examination which
measures the knowledge, language proficiency, ability to present ideas,
judgment and leadership ability of the applicant. The test and evaluation
rubrics appropriate to the position to be filled must be developed by subject
matter experts as requested by the HRMPSB. Subject matter experts refer to
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individuals internal or external to the office where the vacancy exists, or to the

Department, who have working knowledge of the specific competencies
required by the position to be filled.

r
|
|

"'T

{ Pointsws = x/100 * WAz I
Where:
x = Score/ rating tn written examination in percentage scale

{ WA = Weight Allocation for WE

llustrative example:

ivm ition:

ll‘ tion Program Specilalist Il - SG 16
x=85 |
WA=5 ‘
Pointswn = 85/100 * 5 = 4.25 E

{

b. Skills or Work Sample Test refers to the test that may be administered to

evaluate the application of skills relevant to the requirement of the position to
be filled. The test and evaluation rubrics must be designed by subject matter
experts as requested by the HRMPSB depending on the type of skills test
required by the position to be filled.

———
! Pointsws = x/100 * WAanwsn
Where: ‘
x = Score/rating in the S/WST in percentage scale ?
WA = Weight Allocation for S/ WST \
(10 points for SG 11-15, SG 16-23, SG 27; 5 points for SG 24)

Education Program Specialist Il - 8G 16

x=85 |
WA =10 |

Pointsgwsn = 85/100 * 10 = 8.5

Behavioural Events Interview (BEI] refers to the conduct of direct inquiry
with the applicant, focusing on their display of desired behaviour/s when
subjected to specific situations or conditions in their previous and/or current
workplace. BEI is based on the principle that past behaviour predicts future
performance. It uses the STAR approach to validate whether the key
behaviours that are linked to the required competencies have been exhibited

o |
Vacant position: 1‘
|
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by the applicant. The STAR approach draws focus on actual Situations in
which the applicant acted; the Task/s that the applicant faced; the Actions
that the applicant took; and the Results of those actions. The BEI may be used
to assess the following areas:

i Aptitude. The BEI shall be used to assess the applicant’s potential or
their capacity and ability to assume the duties of the position to be
filled and those higher positions that are more technical in nature.

ii. Characteristics or traits. It shall be used to gauge other relevant
aspects such as the applicant's psychological and social well-being.

iii. Fitness. It shall serve as an avenue to evaluate an applicant’s Job Fit,
Location Fit, and Organizational Fit.

iv.  Other areas that may be identified by the HRMPSB.

The points allocated for BEI component (5 points) shall serve be the maximum
or ceiling points that may be earned by an applicant. The points earned from
each area are cumulative to determine the total points for BEI component. The
HRMPSB shall determine the appropriate areas relevant to the position to be
filled and assign points to each area not exceeding the maximum or ceiling
points for BEL

Page 18 of 18




