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DIGOS CITY  DIVISI0N

Office of the Schools Division Super[htendent

DIVISION MEMORANDUM
OSDS-2o23-    D77

To Assistant Schools Division Superintendent
Division Chiefs and Unit Heads
Education Program Supervisors
Public Schools District Supervisors
Public Elementary and Secondary School Heads
Division Teaching and Non-Teaching Personnel
All Others Concerned

Subject  :           ANNOUNCEMENT OF VACANT POSITION FOR VARIOUS REIATED-
TEACHING POSITIONS

Date April  19, 2023

This  Office  announces  the  acceptance  of applications  for  various  related-
teaching  positions  in  the  Schools  Division  Office  of Digos  City.  The  qualification
standards are as follows:

VACANCY QUALIFICATION STANI)ARDS

roslTloNTITLE EDUCATIOH T-a EEueRENCE ELIGIBILITY

EDUCATION Master's 8 hours of 2 years as LET/PERT/R.A.1080
PROGRAM degree in relevant Principal or 2 (Teacher)
SUPERVISOR Education or training years as

other Head
relevant Teacher or 2
Master's years as

degree with Master
specific areaofspecialization Teacher

Plantilla Item No.: OSEC-DECSB-EPSVR-750050-2010
SG: 22
Monthly Salary: P 71,511.00
No. of Vacancy/ies,  1
Place of lhaignment: CURRICULUM IMPLEMENTATION DIVISION

fir +f= Address: Roxas car. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Mos.: (082) 553-8375; (082) 553-8396



UOB suMnrmy:

•    To provide technical support in the full implementation of the articulated basic
education  curriculum  for  a  subject  area  and  the  development  of leaming
resource materials to suit the conditions and context of the locality.

•    To provide technical assistance to the Schools in curriculum implementation,
instructional  supervision  and  learning  materials  development  and  quality
assurance.

VACANCY QUALIFICATION STAN BARDS

roslTloN
TITLE

EI)UCATION rmEREHCE BL]GIBILlny

EDUCATION
PROG-
SPECIAIIST
u"

Bachelor's
degree in

Education or
its

Equlvalent

4 hours
relevant
training

2 years
experience in

education,
research,

development,
implementation

or other
relevant

experience

PBET/Teacher/RA
1080/Career

Service
(Professional);
Appropriate
Eligibility for
Second Level

Position

Phntilh Item No.: OSEC-DECSB-EPS2-750105-2014
SG:  16
Monthly Salary: P 39,672.00
No. of vacancy/1es:  1
Place of Jkeisnment: SCHOOL GOVERNANCE AND OPERATIONS DIVISION
-08 suMhney:
•    To  assist  in  providing technical  support  to  strengthening partnerships with

both internal and external educational stakeholders and respond to the needs
of the schools and learning centers for the resources and capacity to implement
sustainable  programs  and  projects  to  enhance  the  delivery  of quality  basic
education.

•    To assist in providing technical support in implementing quality management
systems  in the  schools division  office,  the  schools and leaming centers  and
monitor  adherence  to  standards  and  policies  towards  effective  and  efricient
delivery of quality basic education.

•    To assist districts and schools/leaming centers in the implementation of an
M&E system to monitor their progress.

Qualified  apphicants  to  the  ABOVEMENTIONED  POSITION  shall  address
their application letter to MBLANIE P. ESTACIO, Ph.D, CESO VI, OIC - SCH00IS

Address:  Roxas cor. Lopez Jaena Street, Zone 11,  Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396



DIVISION SUPBRIRTENDENT, and submit it with the pertinent documents to the
DIVISION OFFICE - RECORDS SECTION.

F\]rther, the application letter and following pertinent documents listed below
shall be produced in TWO SETS (2 copies each) enclosed in ONE (1) white folder with
the FOLDER TAG printed with full SURNAME, GIVEN NAME and MIDDLE NAME of
the applicants with FONT (CALIBRI 20 BOLD) for 201 File purposes, to wit:

a.   Letter of intent addressed to the Head of Office;
b.   Duly   accomphshed   PDS   (CS   F`oml   No.   212,   Revised   2017)   with   Work

Experience Sheet, if applicable;
c.   Photocopy of valid and updated PRC I,icense/ID, if applicable;
d.   Photocopy of Certificate of Brigibility/Rating, if appricable;
e.   IThotocopy   of  scholastic/academic   record,   such   as   but   not   limited   to

Transcript of Records rloR) and Diploma, including completion of graduate
and post-graduate units/degrees, if available;

f.    Photocopy of certificate/s of Training, if applicable;
9.   Photocopy of Certificate of Empleyment,  Contract of Service,  or duly signed

Service Record, whichever is/are applicable;
h.   Photocopy of latest appointment, if applicable;
i.    Photocopy of the Perfomiance Rating in the last rating period(s) covering one

(1)  year performance in the  current/latest position prior to the deadline of
submission, if applicable;

j.    Checklist of Requirements and omnibus sworn statement on the certifcation
on the Authenticity and Veracity (CAV) of the documents submitted and Data
Privacy Consent F`orm pursuant to RA No.  10173 (Dczfa tit/czq!/ Act o/20J2),
using the attached form (Arine]c C), notarized by the authorized official; and

k.   Other  documents  as  may  be  required  by  the  IIRMPSB  for  comparative
assessment, including but not limited to:

1.   Means of verification (MOVs) showing Outstanding  Accomplishments,
Application of Education, and Application of Ijeaming and Development
reckoned from the date of last issuance of appointment; and

2.   Photocopy of the Perfomiance Rating obtained from the relevant work
experience,  if Performance Rating in Item 20(i)  is not relevant to the
position to be filled, if applicable; and

1.    Screenshot of the automated e-mail response from the filled-up DepEd Digos
City Job Application Form.

Applicants are required to fill up the electronic google form upon
8oubmi38iob     of     application     documents.     Please     access     this     link:
https: / / tinvurl.com / I)eped-Difos-A|)I)lication.

All submission must 1)e EAR-TAGGED for ease in the evaluation /review
of the documents.

The Human  Resource Management Personnel  Selection  Board of this office
shall deliberate the applicant's documents pursuant to D.O. No. 007, series of 2023
(see attached Enclosure No. 4 to D.0. No. 007, s. 2023). A division memorandum will
be issued for the names of the applicants who will qualify for the interview.  Such
memorandum     will      be      posted      in      the      DepEd      Digos      City     website
(www.depeddigoscity.org).  At  the  same  time,  qualified  applicants  will  be  infomied
through e-mail and/ or terct message.

Address: Roxas cor. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396



Origival  copy  of  documents  must  be  presented  during  the  conduct  of
evaluation  of  documents,  thus,  only  those  submitted  documents  will  be  given
corresponding points.

The deadline for the submission of the applications for interested appncants
shall be on April 29, 2023.

The schedule of the selection process is as follows:

1J|`|1- AQtlvitles I a . ` I . i . i . I I I fTtTh Ei7T. \'/rFT   -

April   19,   2023   - Submission of application Applicants F`ace-to-
April 29, 2023 documents Records Section Face
May 2, 2023 -May Forwarding                    the SDS Personnel Face-to-
4, 2023 transmittal         of         all AO IV - HRMO 11 Face

application  documents  to HRMPSB
HRMO for pre-assessmentofthedocuments Secretariat

May 5, 2023 - May Conduct         of        initial AO IV - HRMO 11 Face-to-
15, 2023 evaluation  based  on  the HRMPSB Face

C SC                      minimurn Secretariat
Qualification      Standards(QS) HR Personnel

May 16, 2023 Issuance    of    letter    for HRMPSB Secretariat Online
disqualified applicants &  Face-to-Face

May    17,   2023   - Issuance of memoranduni AO IV -HRMO 11 Online
MaLy 26,  2023 on  the conduct of writtenexamination,openassessment,andinterviewofapplicants SDS

May 29, 2023 Conduct        of       written HRMPSB F`ace-to-
examination ,               openassessment,andinterviewofapplicants HRMPSB Secretariat Face

This Office highly encourages all interested and qualified applicants, including
persons with disability (PWD), members of indigenous communities, and those with
diverse sexual orientation, gender identity, and expression (SOGIE), to apply.

Widest dissemination of this Memorandum is earnestly desired.

OsDs/ ADMIN / HR/ dhe

OIC - Scho
10, Ph.D, CESO VI

s Division Superinj®dentr

Address: Roxas cor. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396



Amac C
cHECELlsT op REQurREREHTs

Name of Applicant:                                                                                                    Applicadon code:
Poaltion AppHcd Foi.:  ___             >  _ ~   .___
OffieeofthepositionAppliedFor:_.    __  _     .        _._      .    .______
Contact Number :
Rcu8ion: _._. -
Bthnicrty:
PersonwithDisability:   Yes(    )    No(    )
Soloparent:   Yeg(    )    No(      )

Basic Documentary Requirement

Status ofSubul8siona`obcfilunatbytheappl-nA'Cthckifsubrntted) VcrfficedonrrobefiilLcdaulbgtheFIRMO/I.IROfftcel sub-comrritlee)

Status ofSubmission(~ifcomplind)
Remarks

a. letter or intent addressed to the Head Of Ofrice or highest
humari resource officer

b- Duly accomplished Personal Data Sheet (PDS)
(CS Form No.  212, Revised 2017) and Work Expenence Sheet, ifappllcable

C. Photocopy of valid and updated PRO License/ID. if appficable
a- Photocopy of Certiricate of Etigibility/Report Of Rating, ifaupncab!e

C. Photocopy Of scholastic/academic record such as but not
limited to Transcnpt of Records rroR) and Diploma, including
completion of graduate and post-graduate units/degrees, if
available

f. Photocopy of Certificate/8 of Training, if applica.ble
8. Photocopy or Certmcate of Employment, Contract of Scrvice, or

duly sieiied Service Record. whichever is/are applicable
h. Photocopy of latest appointment, if apt}ljcable
i. Photocopy of the Performance Ratings in the last rating

period(8) covenng one (I) year performance prior to the deadline
of submission, if applicable

j. Checklist or Requirements and Omnibus Swam Statement on
the Certifecation ori the Authenticrty and Verac.ty (CAV) of the
documents submitted and Data Pn7acv Congent Form

k. Other documents as may be required for comparative
assessment. such as but t]ot linited to:
Means of Verification (Move) showing Outstanding
Accomplishments, Application of Educaition, and Appifcation of
I.eamin8 and Development reekoncd from the date Of last
is8uance of ap pointment
Photocopy of Performance Rating obtained from the relevant
work cxpericnce, if performance rating in Item (i) Is not relevant
to the riosition to be filled

Attested:

Human Resource Management OfficeroarmBu8 swoRH STATBHBMT

cERTrF]cATlott oP ^rmHEHTlcrrv ^No vERAclTT
I hereby certify that all information above are true and correct, and of my personal knowledge and belief, and the documents
subm]tted herewith are original and/or certified tnre copies thereof.

DATA PRIVACY COHBEHT
I hereby grant the Department of Education the right to collect and process my personal irrfomation as Stated above, for purposes
relevant to the recruitment, selection, and placement Of personnel Of the DepaTtmcnt and for purposes of compnance with the
laws, rules, and regulations being imf)lcmcnted by the Civil Servic.e Commission.                       Name and Signature of Applicant

Subscribed and sworn to before me this              day of _                     _,      , year

]n ccosonance with Rcpubl]c Act No. 8792  or th. ..£lcactorz.c Ctwmc7`DE Ad a/ 2cOO..  (c

Person Administ.rinF! Oath

Peetro"c dceimi3nts 8hal) have `hc legal effect, validity or enrorccabitity eg any I)thtr
dooumcnt or legal wnting arid .) (vJ)has the law requrcs a doh:unenl to be LA `]rn``ng. that requiratictit is nc( by all cl.ctro"c docuncnt if the said .lcctroric documt.nt
malntF`ili8 its mtegivy and  rcl.ability and  cut be authentic.ted  so as to be usable lor ®ubsequ.t}( rercTer`z`e.



|Bneloq.. n®. 4 to D.pBd order b®. QQZ, .. 20ae|

cR-I^ ^nD porn 8TBmat POR Bnmo ^nD moHOTIor TO
REEL^TED-TEIACEDdto poBmo»B

1     The assog3mcnt for rclatcd-teaching pegitions ghall bc bed on the following
criteria:

a.    mtic.tlon  units  and/or  degree  relevant  to  the  position  to  be  fnled,
exceeding the mininum qualifications requirements as deflned in the CSC-
approved QS;

I).    Tfalhtn= hours relevant to the pceitlon to bc filled, excecdlng the mininum
qunlification requirements  as  defined  in the CSC-approved QS,  acquired
after the last promotion but wlthLn the lQBt five (5) years;

c.    BxperieDce relevant to the pogltion to bc flllcd,  exceeding the minimuin
qualification requli[uncntg as defined in the CSCLapprovcd QS;

d.    Perfumanoe based on submitted perfomance rating covering one (I) year
or  12  months  performance  in  the  current  or  previous job  or  position
relevant to the position to bc filled;

e.    OutrilLBdln& ^ec®npll.hment. acquired after the last promotion;
f.     ^ppll®.tlon of Bducatl®n acquired after the last promotion;
9.   Appllc.tl®fi Of I..mln. .nd D-l®pment |IAI)I acquired after the last

promotion; and
h.    Bot®ntlal mea8ur`ed using other evtluattwc asaesoments,

2.    The point sygtem for evaluatlve asse89mcnt ls detailed in 'Ithlc  1. The poilit
sygtem Shall vary based on the level and Salary range of the pogltlon, Points asslgncd
to eacli  chterion  Shall very from one  salary range  to another,  giving premium  to
9pecffic criteria that are more relevant to the po8itton to bc filled.

TII)Le 1. Peln. givtoD for Bnlu.tlve ^|.e..netLt: I.I.t.d-t`e.cblnf Podtloo.

Critul |f..Idem ef "10
cO 11-13 se |®aa ca ap,

ul aea7 -
a  Education 10 10 10

b.  Training 10 10 10

C.   Exprlenc€ 10 10 10

d. Perfom- 20 20 25

c.  Outetandmg 10 S 10

AccompliBhacnto
10 15 10I.  Application of Bducation

g.  ^pl)licatich oflAI) 10 10 lo_
h,  i5tentul Ovritten Teat, 20 20 15

BEI, Word Sample Test)
Ted loo loo loo
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Rnbric. fir Comptit.tlon ®f ftolnt. p.a Cdtehon

3.   Bdgc.tl®tL,   thlnlfLg,   .ad   tryerl.ace   qm).   The   points   for   FIE,
corresponding to the applicant'9 qualifications exceeding the QS, shall bc computed
using the Increments 'rable ('fable 2.a, 2.b, 2.c) and the Rubrics for Computation of
Ftoints for FIE (Table 3). Only those qualifications that arc relevant to the position to
be filled shall bc given points.
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Tabl. 3. Rut]ric. ror CoDput.tlon ®f Point. for Bduc&tloD. Trelnlng, and bpcrlence
_T-'._..riiin_L-=

Educafon.  10 pants
minmg:  1o pouts
Experience:  10 pants

Tnl-|n=

iili¥EE+a+_:_=T=ELF;-±T::

musfrotive emaple:

VacarLt position: Bdi.cattori Program 8uperrisor QaA\rmQ - ecL22
Level and Salang Range: SG  I 6-23 and SG 27

Quali!f icatiori Star\dards per Crscrapproued QS
Education      :    Master's Degree in Edunation or ather raleunz`:i Master's

Degree with specifiu: area Of spcadizchon
Ttaining         :    8 hours of releiraril tralnmg
Expenence    ..   2 years as mriLxpal or 2 Wears as Head Teacher or 2 years as

Master Th?ocher

Ttie date Of HR114PSB assessmenv cpen Ranlting Sgstem: Baptomb.r 80. 2022

a.   Based on the minimum QS of the po3itlon to bc filled, the HRMPSB Shall
determine the basonne level for computing the points for EIE using the
Increments Thblc as shortm in Table 2.a, 2.b. and 2.c.

®ck^cafro a-nLad. |*
*dittat\m Pngnn` tto\edco. qu^no

-::I:i:i

-6==iaGGFfa{5ar~
on Jhc;-I==f. ft(bLI

:T=_:_i_::_£iT-_-I
_I_3= : #fu7trah~heror      Lrdrd s tredonfa4I"a

F`or   purposes   of   dctermihing   the   baseline   level   for   Education,   any
professional or specialization unitg, if there bc any, a8 may be required in
the  CSC-approved   QS  ln  addition  to  non-Education  degree  shall  be
considered cquivalcnt to a Bacbeloi.'s degree in Education (e.g. Bachclor's
degree plus  18  professional units in  Education with applt>priatc major €
level  6  baaed  on  Table  2.a).  Additional  profes9ioml  and  8pecialization
iinL[s  taken  to  Cam  the  equivalent  Education  degree  (i.c.,  BEBd,  BSBd)
shall not correspond [o units towards the completion of a MastezJs degree.

b.   After detemining the baseline lcvcl,  the HRMP§B shall compute for the
increments or the applfcant's actual qunlifications based on the 9ubndtted
documentary requirements , /ncremeut Shall rcfcr to the diffcrencc bctwecn
the applicant'9 actual qualifiicatlon level and the corresponding level or the
minimum (baseline) QS requirement of the pogition to bc filled.

I'nge . of ac



Only qualifications that are rclcvant to the position to bc filled and which
exceed the minimum (basclinc) QS requirements of the position Shall be
given conceponding points in the ccmputation of incrcznent8.

For positiong with multiple QS requirement for Experience (§&g± 2 ycar§ aa
fhincipal or 2 years as Head Teacher or 2 years as Master Teacher), the
HRMPSB   Shall   Identify   the   relevant   experience   with   the   hlpe.t
her.beat lnonfted. This Shall I)e the baals in determining the final score
Of the a|)pucant for the Bxpcricncc Component.

nbetratiue examgiv:

Computaton Of incrernenLs based or\ actLaL E;drlcotion qualification Of ^ppt}caat A:

ra~ET I,  ~.I-_~##as~•.:==:`=i==.=``.:x=-=*-`:=x=-=---`

i     `      _     __

Cornputdion Of lncrerr.onto based oTi actual The:ining qudiificatan Of Apptiaznt A.
a--,T___.._:====+>=+ir:==t_Ii:;_i==:riiiai>i=:ill.-A.~,i75Tii6G-
•\pedth a.a -ap
P~ a7 to ae, acal I
a+ h- tro" .
Hrdw. un= _i ` ---.
F-\61. .8. coco|J6--in-*.--b-
o. i^^^=-_--i .. r.cio.- ao
® aa. ae' S'

-i€ii±REaSiji3es±EELg.i~on~~crfu-a-i.
o"de. b. `** th. b. S I- ~ed fin .~ a.. d tQ©a.i:inou the ~ e~mrd I- de eountin. a| ha-

Oc]aputaton Of b`c©euts based on accilal Bxperienoe qualification Of Applicant A:

¥~-±==EEEF=|-ct[ffi-?++I•=-:=TT`-   .i-`i-:..:-i.=_==.--=i'=:
ip-
|#corfu¥|'J#to"

______I .I
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c.   After computing the number of increnmtB from the minimum  (ba9cline)
QS requirement, the corrc3pondlng points camed try the applicant for FTB
Shall  be  detcmined using Table 3  gil.bn.cs /or Corr]ptt&atiori a/ fuuts /or
Ekfucatior. ThalTdrig, and Bxperienoe).

mustratiue exarf e..

Using  the  qgivticable  rubT\es  as  shoum  in Table  3  ar\d based on the rumiber  Of
inaenen&s earned bg Agivbean:I A, thL2 coaputotior. Of pcmts for BTE is as fououfs:

r~-~a©OfFz=-z±

r=¥i`.Tr.

_+==f-=¢-EE=_i=_
&=.: i:===ian L*i- ". - rm idul-ji-TIHii'_Tja- I-_F?il

iri-fi2=T-in±---fo-da-

'Ouq"    ro„ay
•AF-A    '  .^givotth!^    I  .LinpocofA

:EiT:`?i  ::=:.':...
a(ho "qnut ,
ra..cr.          '.^qprvcon. AD-lath   -. \
•pedfi&~   .  pdr®cobiof

1 -Afc„
#ifeJ:.intrty
ckc.'Ou          I,-a,I
]O rfu       (
ap±-fa    I,

d.   Meeting the minimum (baseline) QS requlremcnts for Education, Training,
and Experience 9hal] I)e given zero (0) points.

c.   The following general guidemcs Shall be observed ln giving corrc9ponding
pointg to relevant Education, Trfuing, and Expcricnce qualifications :

i.   Education units and/or degrees in multiple or different mQjor8 may
be given corresponding points on a cumulative basis; provided, that
the units and/or dcgrce8 caTned are relevant to the position appued
for; provided further, that the Subjects completed are not dupucated.

ii.   Consistent with the provi8lons of the CSC ORAOEIRA, units and/or
dcgrecs of Doctor Of Mcdtoine from  a CHEDrrccognizcd ingtitution
may  be  considered  master's  unitg  and/or  degree  for  purposes  of
giving points, except for po8ltiong that invchre practice Of profession
covcrd by bond lame.
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in.   Consistent with Legal Education Board (LBB) Resolution No. 406, a.
2019,  Bachelor of liaw8  (LLB.)  or JuriB  Doctor  (J.D.)  urita  and/or
degree carncd from Law schools rccognizcd or 9upcrviscd dy the LEE
and  Its  pTedeces9or  regulatory  agrncics  shall  be  considered  as
equivalent to profcosional doctorate unitg/dcgreeg in other non-law
acadcmlc  di8dplines  for  purposes  or  gMng  points,   except  for
posltion9  that  involve  practice  of profession  covered  ty  the  rules
govcming the bar, 8utiject to further clarificatory guidelineg as may
bc issued try the LEB.

iv,   Relevant training hours earned from digital/virtual/online leaning
may  bc  con8ldered,  8ubjeet  to  the  conditio[is  prcacribed  in  CSC
Mcmomndum  Circular  (MC)  No.  3,  9.  2021  /Oenera7 azd.defines on
Digital/ Online Leaning ir. the Public Sector|.

v.   Relevant expcriencc gained from part-tine work Of at least four (4)
hours  per day  may  be considered;  provided,  that the appropriate
Certifroate of mployment is Submitted with  details  on the  actual
number of hours rendered. For purposes Of aving points. the monthg
or years of relevant cxpcrience gut)mitted Shall bc trananuted to the
equivalent months or years of experience based on the CSC-required
eight (8)-hour per day worlalay.

vi.   Relevant Experience gained from abroad or outside the  Thilippines
may be con9idercd provided that the appucant submits a Cerifeate
or   Bmploymcnt.   Those   documentary   r€qutremcnt9   whtten   in
languages other than English or Fillplno shall bc accompanlcd by a
complete Einglish translation.

f,     Applicable provisions under Rile Vm  Pan I to IV of the CSC  ORAOHRA
shall  apply  in  the   appreciation  of  rdcvant   Eraucation,  'ITaining,   and
Experierroe qualifications and gl`ing Of points to FIE credentlal8.

4.   Perforp_!±oe. Perforfnancc refers to the as8cggmcnt Of how tasks, duties and
responsitllitics  arc carried out  or accompnshed by the appncant ag evidenced by
perfomancc rating document or other means of verification. The perfomance rating
obtained in the c`]rrent or previous job or position that i9 relevant to the position to
bc filled Shall be used for pufposcs of giving points for pclfomancc.

a.    Aa[.Itton.  oDtth  eap.rienc.  requdnamon*  Appljcant9  to  pcoltions  that
require cxpcriencc must 9ublutt latest performance rating/a ccrvering one
(1) year performance in the  current and  previous jot) or poaltinn  that 18
relevant to .he pogition to be filled. Computation of points for pcrfomancc
Shall tre as follows:

"utapqufo-rty - W6 * Wt\q..S.I"..`a

ifere..
x - perfer~ Rafro
5 - Highest Po88ibte PR th DepBd RPMS
WA - Wcighl Auocation |or Perfurmm\L>e
(2o pcints fir Sa 1 1-15. sG 16.23 and SG 27; 25 poin±8 for So 24)

|iketratlue exarf e..

)h-edrFb.bJrfefu_pep-coie
i*W:<.3co56

+~e..®J06.sO-17..at._
a 1. Iut.mat aLppuL:arfu
The performance rating requlrod for internal ap|}Hcantg shall be the rating
dcrivcd from the Results-Based Performance Management Sy8tcm (RPMS)
Individual  Performance  Commitment  and  Rariew  qpcR)  Form  obtained
from  the  applicant'8  current  or prc`hous  position  that  is  relevant  to  the
position to be fflled.

However, ag a mandatory I.cquirement, the applicant Shall also be rcquircd
to submit a perfonTLalroc rating or at lcaBt Very Satisfactory (VS| in the last
mting  period  prior  to  the  date  of  as3cssmcnt  or  screcrmg,  except  for
promotion  from  first  to  accond  level  entry positions  whel`e  the  rcqulred
performance rating i9 at least Satisfactory (S).
An offlcied or emplqyec who ls on official leave of absence, for reasons such
as  matcmity  leave,  local  or  foreign  scholarship,  training grant,  or  other
CSC-authorized official leaveg, may be considered for promotion.  In such
ceseg, a performance iuting in the last rating period prior to the leave of
absence Shall be rcqund.
The performance rating pltor to the roclaaslficatlon of the posltion Shall bc
considered as performance rating in the rocla8sifled |x}aition for purtx)see
of promctlon, if appllcablc.

a2. Eceernal apptlcarfu

For external applicants whose performance ls  mcasurcd using a five (5)-
Level adjeetivQl pcrfolmance mting scale, the midpoint value Of the RPMS
rating  Table  4)  equivalent  to  the  adjectival  rating shall  be  used  as  the
applicant'9  performance  mdng  /I/.  The  Certificate  of  Rating  lnust  be
supported with the PcTformance Evaluation Tool.

Tchlc 4. 1114polDt Vulne Of tlie RmfB ftltlas

~FELE_.B?_€Hgiv.?
._ ..+..  ~  __ __ , _

._ `    ._i.._._ ____

I.995

0.7496
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nbistratiue enrfe:

y-poan"
±ife!ee_Son =;..,:-- a.ed.u H - so \G
^4peird Poform- Rating Shh t^ th. proviml. fro:
Betoi^r B*pcaaon; Needs hprclment Ooed; Singi Rol. latel

F.,]-`-~ rf ug rf fro Qpdi- sing
& - RnL8 nddp\n cahl. rva\| Satryoan) aphrdai ® Prfermanc. Elafroo - 3.995
WIA - cO

= i=_ + _ - *~q\ ` * - |J|\|

For  external  appncan(a  whose  perfonnancc  ig  measured  using  other
numerical or adjcctival rating gysten)8 with scales that arc not aligned with
the  five  (S)-point  rating Scale  Of the  RF"S,  the  HRMPSB  shall  develop  a
system that transmutes the perfomance rating to the conegponding points
comparable to the crdsthg rubrics of the RPMS.

Extcmal applicant/ 8 to vacant pcoitton9 with cxpcric.nee rcqulrcmcnt shall
gut)mlt perfomance rating/8 from cuiTcnt or prcwlous worl[ that ts relevant
to the position to be filled. Non-9ubmlssion of perfonnazicc rating/9 for ally
reason gctg a zero Bcore for Perfolmanee criterion. No proxy measure Shall
be con8ldered in the absence Of the applicat)le perfonnance rating.

I).   Jedtton. tdth no axpertenae requdr"cnL Applicants to pogitione the(
do not requlre previous cxpcrience mugt submit the board examination or
Career Service  BLlglbmty ratings.  Computation  of points for pelfofmance
Shall bc a8 fonow9:

"ut.q`.rfun.n-^oq = */100 . W!^q`.¢o .... anety-..
x -Board Exani/C= BligibiL\ty ratmg
WA - Wtighi A:thocatior. for Perf eormar.ce
(20 palrtts for SG 11-IS, S0 16-23 arid SG 27; 25 pofrcts for SX3 24)

nhatTafiue exaaple:

y-I Jdr`fro.
*.---lea.=c±;-qpat8*q-col.

======- -& "/1* , * - ||ut

For  honor  grnduatcs  covered  by  Fkesidcntial  Decree   (PD)   907  titled,
Gnantir.a Cxull Sewice ELgibsety to College HOTtor Graduates, as won as th£
Foreign  School  Honor GTaduate  Ellglbility  (FSHQE)  a3  stipulated under
CSC Reaolutlon No.  1302714, the following rubric Shall apply.

Page ® Of ae

^pplicantg with work e}qunence, who are applying to entry level pogition3
or  po9ition9  with  no  cxpcriencc  requirement  based  on  QS.  must  Submit
latest  performance  ratmg/a  covering  one  (I)  year  performance  in  the
culTent or previousjob or pogition. The computation stipulated in Item 4(a)
shall apply.

5.    Otit.tandlag  Aoeompll.hment..   Outstanding  Accomplishments   rercr  to
meritorious contributions of an applicant, such a3 ideas, inventions, or discoveries
which were duly rccognizod by an authorized body. Thcsc must have a direct link to
the    KRA8    of    the    applicant's    culTent    or    previou8    position.    Outstanding
accomplishments  must  have  led  to  positive  re3ult9  in  their  workplace  through
cfficicncy in operation, incTcascd product]on,  imf)roved working standards, and/or
savings in gpvcrrment spending.

Table 5 belour enumerates tJic components or Outstanding Accomplishments and
the corrc8ponding maximum points for each component.

Tabl. 3. Component. Of tint.landing ^ccobpll.incfit.

`Aviife_; _ _9qI-Dt
Resiearch and Innovation
§GEginwi-abe-r`Eri-ri-`/-fu~c-rii=-iini,ri-----
Nationat Technical Worhiig Groups (IWGe)
or Condtteea

_  .. _ . 2Jqu_ts,___
___iE?_in_ts___

3 points

EL±j=n±._==f-E-:i:==-_i``.NP4PAes!s.di!edLte_an±+ng_F_a£!iise_tlo_.L__.__2Lpgi2tLL.______I

The points allocation in Table 5 shall serve as the max]mum or ceiling points that
may be earned for each comporient.  The  points camed  from  cach comFroncnt are
cumulatrve to dctemiine the total points for Outstanding Accomphishmcnts; but not
to exceed the weight allocation for Outstanding Accompfishmcnts as stipulated  in
Table  1  (Point System for Evuluativc Assessment for Related-Teaching Positions).

Only  those  outstanding  accomplishments   acquired  or  earned  after  the  last
promotion shall bc considered eligible to bc given points.

National  level  individual  awards  acquired  from  a  thorough search  pracc3s  and
given by reputarile award giving bodies, such as CSC, Metrot)an}(, National Economic
Dev€lopmcnt  Authority  (NEDA),  Development  Academy  of  the  Philippines  (DAP),
DcpEd, ctc.,  Shall bc given marinum points in Outstanding Accomplishments (i.c.
five (5) prints for SG  16-23 and SG 27, and  10 prints for SG  11-15 and SG 24).

The dctalls Of each component of Outstanding Accompfiahments,  including the
MOV9 required and rubrics for giving points, are as fouoovs:

a.    Aiuanfz.  and  JtecooultlorL,  This  may  refer  to  academic  or  inter-school
awards, or outstanding cmpLoycc awards.

cL I.  Academic or /riter-SchooJ Au^t2rds.  This  shall apply only to  appncantg
with  no  or less  than  one  (I) year work  experience  (e.g..  fresh graduates),
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'Thc fouowing Move and rubrics shall bc used in detemining points for
Aunrds and Recognition.

Means or veriflcatlon:

A.    Acadonlc or inter-School award; or
a.   Ccrtirication or any document showing top-notching a Board

Ed-tlon; Or
C.   Certiricate or any document showing rasp AwaLrd.

Ffubrics:

____:-__l=~LEaj¥
I:-:`±-a:rizriiee€ieT3TE±aL€=oo:it:cifri

I:£;¥!tg:¥
E!!E92!!JJ!inL`Einmimtion._~_

acadetnic or inttm-School

I_ife_ti-=iy±-|fa

a.2.  Ot.tstondlng ftyplpg/ee  Az4^ard  This  shall  apply  to  applicants  with
previous work cxpcricnce,  or those applying to positions with expericncc
requirement.

Means of verification:

A.    Any l8ouance. mcmorandimi or dcoument 3howring the Crltcha
for the Scach; and

8.   Certificate of Recognition/Mcri..

Rubrics:E-Ej , , rm

.  __    R€gional_.QfFcc Searohnout, ha

=IEEie-a_-Fq
2rjEir-£=_=_iJ

_ .1_.pgjpt_ _ .. - _I2_peiito_____I
...._____.__ip_in_L___+

i T -  =2i-ifini-:=----Li-I
rdoch undea oBo.                                                1

ri  ___-Liife.ini=___  -  _   I5iajEiLiaLzijEain±a=al|5i:&T±:LTa-_¥`fEi`=.T=-i-_Tie-_E±-I_=II__.._RJeL±Bieee!_leels9erE+a_d.__HiBbs:i

_4e£!±±pt. hop cahog*  _~._.____._ .__..,
Division lcvcl scud ormghel._  _ _          .      i_                     2 points__                     I
¥B_o6_-I_/±a=+±=p±cijEEgtitx/pL.trig±±±± scorch  (            _._++p_±t__`~   _`   ____+

For  multiple  aunELrds  received  from  the  sane  awar`d  giving body  and/or
award category that are conducted in serieg or progressive manner,  only
the higive9t-level aveard shall be cons]dcrcd (e.g. NSCP winning coach aLt the
division, regioml, mtional level). Slmllarty, only the highest award shall bc
given  points  ln  cascg  where  applicantg  sublnlt  multiple  awards  from
diflircnt award aving bodle8.
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b.   Jteaeaoch and JhnotiBtlon

Means of vcrification:

A.   Proposal duly approved ty the Head Of Oficc or the designated
Research Committee per Ire No.  16, 9. 2017

8.   Accomplishment Report verified by the Head of Office
C.   Ccrtlfication of utlllzatlon of the innovation or rescareh, within

the school/omcc duly 3igrcd by the Head of Office
D.   Certmcation  of  adoption  of  the  innovation  or  regcarch  by

another school/oflcc duly signed by the Head of Office
E.   Fhoof of citation by other researchers  (whoso Study/research,

whether  puoushed  or  unpubliched,  is  likewise  approved  ty
authorized body) of the concept/a developed in the Tescal\ch.

Rubrics:

Er8gi_i+€j.B==:-=`-I:..:=gif_=-i

For collaborative research 9tudic8/imovation8,  the total points Shall
be  divided  tzy  the  number  of authors/rcsearchcrs  indicated  in  the
copyright page.

c.   8il\j®ct Moo.r B.q..rf / M.whanh\p in NIf tonal ©. or ®ondtt-e-
Tt`i9 shall app)y to applicants who have been chosen and requccted to use
their technical knowledge, sldllB, and e)pcrience to develop an output, or
work tor`rard8 an outcome in the mtional level. This may include but not
limited  to  the  development  and/or  validation  of  homework,   models,
policies , and lcaming materials. Subject matter expertise or memberchip in
National TWGs or Comlnittees must, however,  be rdevant to the position
being appucd for in order to be givn points.

Means Of vcriflcation:

A.   I9suancc or Mcmorarrdum showhg the mcmbcrahip in NTWG
or Ctommlttce;

8.   Certiflcate Of participation or Attendance; and
C.   Output/Adoption try the onganizadon/DepEd

Rubrics:

Erfa     _           +
____iLP_inn______
__5 peinta_          _
_._.__4Jre9j±t±____.   _.._

r--iiii5F.--5iEiaiiLi
(  ALL MOV8
: Orty A a, a

d.   Ae.o¢ir\ee  fycafomh{p  / Zeamlng  Jbclutrtlon.  This  Shall  apply  to
applicants who have been requc9eed and invited to Share thrir lmowledge
and expertise  on  specific Subjcct matter/9.  This may include  applicants
who  served  ae  a  Re8oulce  Speaker,  Re3ouree  Person,  trainer,  and/or
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learning   Facmtor   in    aemirmrs,    training    progmm8,    confercnccg,
convention, congress, forun8, learning action oclls (LAG) sessions, etc.

Means of vcriflcation (All listed MOVs Shall be submitted):

4   Iasuance/ Memorandum/ Invitation/Training Matrix;
8.   Certificate of Recognltlon/ Merit/ Conmendatlon/Appreciation;

and
C.   Slide deck/a used and/or scssion guide/a.

Rubrics:

=======EEELi_~.==_==-`T--i-a-aEE====-±==ii====L~in==a;a=;
____QHfeea_qgg¢,_laeLSpfeishlp_Qr_Hiebg_t_~
_IacLgLO.gcLSJ±+selLifegELjL___..._.._Aognerfu I- a-tol ano.

National._lipel Sp€aLerspri] or Jii8her
9_cn_qedj2,fine_!±=LSpecker.hip

d±!©*LL€_"_S:Eg.e!!eeng`qu~tligiv_€r_
__ReBp.fle! QEfe s.pe?her?Fp       _
)fillo-tl froa .eb®Of. 4M.ha adle.

i  -TBd;todr-_*i9`fe.ira.h]r a tt`dr;I ,
E!

L_IEng=-¥ja€:€Divialmlmre|j±pLeaker8hi

:±==:
:ct¥T±=_i:I--

___|J29i±,._+_

? Jxpinfo
1 pch±

__fLJP.ts9__   `
I p9±___

.-..._5 ride. :   .. i
L_.sL±Lco!/Muuldpality/DiEg|T£§pse*cLE!ip_.J_._...~_.__...,.Ij2gee_i.____

e.    REAJI Aacrefzz8rd I.onlng fhctHfator. This Shall apply to applicants
who have been given accreditation ae Lcarrfug FaciEtator by the National
Bdueator Acadelny of the PhilipI]ine8 (NEAP).

Means of verification:

A.    CcrtlfiLcate  of  Recognition  as  li=aming  Facilitator  issued  ty
NBAP Regiond Office

8.   Certificate  Of  Recognition  as  LearTiing  Facilitator  issued  by
NEAP Central Office

Rubrlc8:

Hov. cahitted
|irfu-a~riffia~Aife;inI-ffi=-¥=--¥i-

I-_ch¥__a_E2 pointa
I.5 point®

I print
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IttwstTative exaaple:

4ppqu Orange ie applylng Jdr a Bndor Bd!.iea&oa Prognm dy.eldH.t |®®\g| in
DapEd C±ntral Cmce. He is oulTcndy ail Bdueation Fhogram Spectdisl D in ScO Quezion C*tEi
appetnrd in Cuner 2016. For the FniTpos® Of computmg hLs Cfutstandlng AccompBshmen±s.
hi3 aibwltled the jonoiLchg lcov8.

Qutderidmg Bmrfepse ^imrd 2015 h NOR
(qupbe \cove aLbmiLtod)

``.,,3=REonanE#E-
aTtlfoca:te Of Rcoogni:fion as l&amLng FaGuhalor on
R.searfu ar. QLdi&±i ABsess:menl ln ee:tech NCR

L=

lffL-:T¥:I_,_._gELT_-_

\cots (compwie Move aLbwii&ed)~F5i66F565iEfroii=FndtryTt~E6tEiaE5;*-

I,   Nol audited, rev
hbe been vet in
uhe un promatton

as BPS 11

i  Cerquteof RecogT.if roncoResc..rce§peakeroT.     |       1 pcint

LgECRf.L|¥T±v¥igl8ch      I           i_._._.__ ___
^ppucant  Ctrang\'.  ChLlctanding  Bmpbgee  ^ulard  in  2018,   Rcearch.   and  Rceoiurce
Spcakersng> hai]e an been constdend bu the HRbasB with a toto:19core Of seven (7) |>oinls.
IloureueT.  since Ch`ange i® applifrog jor Senlot Bra (Sal9), the maximm\ poind- Of fu)e (5}
atotrd for Out6tariLfing J\Lron\Pashments shLill be giLm ® Chaz\ge. AI;so, ae:ro (a) or rio potn±
i8 giirmi to Chage iLrder Airalds and Rcoogrifion ari her OiLtstarid:ing Emplo:yea Aulard iasl
20\5 6inLse the a-mid uras camel ar.d csemed in her last pTomotitm

6.   ^pplle.tl®b Of Bdue.tloa. Application Of cduc&tion is the contritmtion made
tiy  an  applicant  to  their corkplace  a8  a  rcBult  of their leamingB  from education
degrcc/9 and units earned, s`ich a9 but not limited to applied concepts, prooceses,
and sldlls that are rclcvant to the position to be filled.  Points Shall bc given to an
applicalit  who  has  successfully  applied  the  lcamings  gained  from  said  higher
education unite or degree/9 camed. The application of edLroation must hgivc led to
significant po8ltive results in the applicant's current or prcvioug worit.

a.   fuutm. .dth apertmee ray.lrmerfe Applicatiori of education is the
contributions made try the applicant to their worapace a8 a rtf ult of their
lcamings  from thctr education degrcce or units earned,  such as tnit not
limited to appned ccrncepts,  proceg9e8, and sldll9 that are relevant to the
position to be ffJed.

Higher   premium   Shall   be   given   to   an   application   Of   education   or
intervention made by the appliealit that i8 rclc`rant and appucable to the
position to be mLed,

J3e8comt  tute-tlon ls  described  as  the  lnterventlon  that  i8  directly
applicatle to the functional unit where the position applied for i8 lodged.
An  intervention  19  described  to  tie  appzfcab!e  if it  can  be  used  in  the
opcrationg of the fimctional unit based on its OfEcc mandates ln the official
DcpEd Office F\lnctLon8 or Offloe Orders for the creation of the functiorml
unit.
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If the intervention made dy the appucant dce9 not meet the criteria to be
I?efeuanf   then   Said   lntervcntion   Shall   be   considered   and   bc   given
Corresponding points using the rubrics for JVot I?ezez^ant

Meang of vcrincatlon:

A.    Action Plan approved tDr the Head of offloe
8.   Accompn9hment Report verified by the Head of office
C.   Certificatlon Of the utilization/adoption algned dy the I]ead Of

Once

Rubrics.. (SG 1 I-15 and SO 24)

Al.L MOV8
:fi5i+f+@=
_P_nJz_A___ iEEEEfi

R\tonc8..  (SG 16-23 and SG 27)

XOv.a-    r--
All Move

. _Only A a a
L±thfy.A._._   _

__._1_5Ipfatp_IunRE
_9_r±_n_t?.. _ `___ J  _

9--_i____not-t
._ _+ .JiJrifu-._
_.__iJeeq____._

1-J2gi`B-___  .. J

3C.  .`-___.___Tot"-
_ _9 rfut.

__.I   6 point._____
_._`__3Jgiv_t9__+_____.__

b.   J]E}dttone .dth no .xpndence roe.dronenL Applicants to positions that
do  not  r¢qutre  prerrious  work  cxpcriencc  mugt  submit  the  OwA  in  the
hlgivc8t   acadcmlc/grade   level   camed   as   evidenoed   try   TTangcript   Of
Records / Ccrtmcatc of GWA/ Diploma/ Special Order from the Commission
on  Higher Education  (CHBD)  or other certlfications.  The  HRMPSB  must
devdop   a   System  that   trananutes   the  GWA  to   a   percenta`ge   9cale.
Computation of points for Application of Education shall bc a8 follows:

(  nene..   "n*lp4fgivLeeb¢Alutlqy -kyloo * qu.ipi ..-. RatA*.ech..I,

|XwL:WwnngtofeusAfado#4np¥tl#/±on( 1o points for SG I 1-15 8b SG 24; 1S points fior SG 16-23 8. SC 27]

rmrstrative exaaple:

i "=,=sifen.
iJErfuadonJ-nqpch8dJr-coJ6

|k8.i_,_~.ca.7gr]co.]®e]2..[co

Pe€e 15 Of le

7.    Appuoatlon of leamlag and I)evelopmont (1^1)I. Application of LSD is a
proven suc€eg9 or the leamings gained from the human resouroe development (HRI))
intervcntlons  done/attended  I)y  the  applicant which  must  have  led  to  significant
positivc results in thcir current or previous work.

Ilighcr premium shall  be given  to an ap|)lication of lL&D or intelvcntion rmde by
the appLit:ant that ig rclcvant and applicable to the pogition to bc filtcd. The definition
or rt>iezmut i.nteruentl.on as 9tipulated in Item 6(a) of this Order Shall apply.

Means of verification :

A.    Certiricate of Training or  Certffication  on  any  appucablc  lrfeiD
intervention   ac`qulrcd   that   is   aligned   with   the   Individual
Development Plan (lDP); for cxtemal applicants, a ccrtification
from  HR 9tatjng that  the  L&D intervention is aLigr]ed with the
core tasks of the applicant in their current or prcvioug position
Shall bc requled;

8.    Action   Plan/Rt.{ntry   Action   Plan    (REAP)/Job    Embedded
I.earning (JEL)/ Impact Project applying the leamirigs from the
I,air) intcrvcntion done/ attended. duly approved by the Head of
Office;

C.   Accomplishmcnt  Report  together  with  a  General  Celt]ficat]on
that the L&D intervention was used/adopted tyy the office at the
local level;

D.   Accompushmcnt  Report  together with  a  General  Certification
that  the  L&D  intcrvcntion  was  used/adopted  ty  a  diffcrcnt
once at the local/higher level.

Rubrics:
-~ro-vi-riE=in~a-T~~

ts±:--9±q=±!±±J±EL-_----
_inMoV,    _

L8:B_-fjFE:-_:
.`_____.I_.___!mqt8_

---I.E9!LnL±.__
__.i.E9±J±___ |=._:=jEil_:.

___5Jee+S__
__..__3Lrfep.__     _..

8.    Pot.ntl.I.  Potential  refers  to  the  capacity  and  atiflity  Of an  applicant  to
as8umc the duties and responsibilities of the position to  bc filled, and those higher
prgitions that arc more tcchnjcal in nature.  It may be mcasurcd through any or all
of the fouowing:

rfuponcot

±ELin-riatiti=8--tw'E7-______~
glrygr_k.Sgpple_Tcat®(S/WST)

~EaTiirfe
ae 1&a3

_    sO27___,._.+
EIEinLse.IP_rut.

._`-i-fe`ii;_-__  _I. -__ii2ideL8.__._ _iEv_c~pee.E±erview fBELp`    _..i.

a.   tpHtton   Ea[amlnatlon   referg   to   the   standardized   examination   which
mea9ure9  the  knowledge,   Language  proficiency,   abil]ty  to  present  ideas,
judgment  and  leadership  ability of the  appucant.  The  test  and  evaluation
rubrics appropriate to the posttlon to be filled must be developed by Subject
matter experts as requcstcd by the  HRMFSB.  fit I)Lfect r/IAtter experts refer to
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individuals intcrml or e>ttemal to the office where the vacancy eriats, or to the
DcpELrtment,  who  have  woridng  knowledge  of  the  8peclflc  compctencic9
requtrcd ty the pcoition to bc ffllcd.

:

p®infqp. = wio® * W;ha

VInueie:
x - Store/ rating in iiFTuten ex:aminatior. in percentage soale
WA - Webha Anocatton fior `118

mLstratiue exarfe:

vacaou pe8itun
Bar.ea&®n hogmm Bpedauct a - so 16

WA-S

®oln®m a 88/100 . 5 -4.a5

b.   Glclll. or P®|Jc Ggnpfe f`eof refers to the test that may bc addrini3tered to
evaluate the application of skiug Tclcvant to the requirement of the posttlon to
be filled.  The tegt and evaluation rubrics must be designed tzy 8ut]jeet matter
cxp€rts  as  rcquestcd  by the  HRMPSB  depending on  the  t]pc  of 8killg  tcgt
roqulred by the position to be filled.

poin&m - WIO® * "1~

x - Score/ rating in lie S/ WST in percentage scale
WA - W£*ghi Auocation for S/ WST
(1o pchtsjdr sG 11-1S. SG 16-23. So 27; S pointsf or so 24}          i\

Ithatratiue onTaple:

Vacant pagz&o"
&d..ea&oa` Program BpeetoHct a - EX\ 16

x=8S
WIA  =   JO

Pctn±_ ® 86|100 . 10 a 8.5

_.. _ _J

Behodot.nBZ Eoent. Jnterdelo OEP refers to the conduct of direct inquiry
with  the  applicant,  facuging  on  their display  of desired  behaviour/a  when
subjected to specific situntions or conditions in their pwloug and/or cuiTent
workplace, BEI is ba8cd on the principle that past behaviour prediets future
performance.   It  useg   the   STAR   approach   to   validate   whether   the   key
bchaviours that are linked to the required competencieg have been exhibited

Page 17 Of „

by the  appucant.  The  S`IAR  aF)preach draws  focus on actunl Bituation8  in
which the applicant acted; the Task/s that the appHcant faced; the ^ctiong
that the applicant took; and the Results Of those actions. The BRI may be used
to as8cg8 the following areas:

i.       Apti.tude. The BBI shall bc used to asoes8 the applicant'8 potential or
thctr capacrty and ability to assLimc the dutle9 Of the poaltion to be
filled and thoge higher poaltione that are more technical in nature.

ii.        CTharacteristias  or  tmits.  It  stLall  be  used  to  gauge  other  relevant
agpccts Such a3 the appucantb psychological and social well-being.

iii.       Fthcss. It shall serve as an avenue to evaluate an applicant'9 Job Fit,
Lontion Fit, and Organlzational Fit.

iv.       anher areas that riuiu be idenif ed by ike HRhdrsB.

The points allocated for BEI component /5pr.nts/ 9hall acrve be the mardmum
or ceilip\g points that may be earned try an applicant. The points earned from
each area are cumulative to dctcmlne the total points for BEI component, `Thc
HRMPSB shall deteminc the appropriate areas relevant to the position to be
filled and aB8igri points to each area not exceeding the merimum or ceiling
points for BBI.

Page le of le



|Bn.leou.. Ho. 4 t® D.pcd ord.I H®. QQZ, .. ae2a|

cRiTiiitl^ ^no porn BveiB]t pop Emmo ^nD moHonoH ro
R|]ArBD-T=^cEtmo poernone

I     '[he assessment for related-teaching positions shall be based on the following
criteria:

a.    RItic.tl®n  units  and/or  degree  relevant  to  the  position  to  bc  fflled,
exceeding the minimum qualiricationg requirements as defined in the CSC-
approved Qs;

b.   Tmlfilag hours relevant to the pogitlon to bc flncd, excccding the minimum
qualification requinents a9 defined in the CSC-appltived QS, acquired
after the last promotion but iArithin the last five (5) years;

c.    kyehence  relevant  to the  pcoition to  bc filled, exceeding the minimum
qualification requirmcnts as dcfued in the CSC-approved QS;

a.   neffom.ace tuned on submitted peTfomance rating covering one (I) year
or   12  months  performance  in  the  current  or  previous  job  or  position
relevant to the position to bc fiued;

c.    out.t.ndlog ^econpll.hnent. acquired after the last promotion;
f.    ^pplle.tl®n of mticatlon acqutnd after the last promotion;
9.   ^ppllcatl®B Of lc.mln( .nd Devetquont (Ill)) acquired after the last

promotion; and
h.    P®toBtl.I measur`ed using other evaluativc asoe99mcnts.

2.    The point sygtem for evaluative agsc8smcnt is detailed in Table  1. The point
sy9tcm Shall vary based on the level and Salary range of the posltlon. Points assigned
to  each  criterion  Shall vary from  one  salary  range  to another.  giving premium  to
specific criteria that are more relevant to the po§ltion to be filled.

I.ble I. PI}lnt epteD for Ehali].tli. ^|.e»ment: R®ht.A-de.chla( flodtlon.

Crl- I..|ldem Of Pal-a
cO lt-13 ro 16'a3 aea,

ul th27 'Cm
a.  Eklucatian 10 10 10

b.  Training 10 10 10

c.  Endence 10 10 10

d.  Pcrfomancc 20 20 25

e.  Outctand]ng 10 5 10
Accoxpudrcnto

10 1S 10I.  Application of Bducatron

9.  Apphation of Leo 10 10 10

h.  i;tential Ivr`tten Tc8t, 20 20 15

881. Work Sanplc Test)
Ted loo leo loo
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Rnbria. for C®mptit.tloD of PI]ht. per Chterion

3.   Bdoc.tlon.   T|-I-Iiig,   .ad   Experience   (eel.   The   points   for   FIB,
corresponding to the applicant's qualifications exceeding the QS. Shall be computed
using the lncremcnt9 Table rrable 2.a, 2.b, 2.c) and the Rubrics for Computation of
Points for FIE (Thblc 3) . Only those qualifications that arc relEmnt to the |x}sitlon to
be filled shall be given points.

Iin=jft_T
Led

r   _  ___i

3I.___
+

T.ble 2... IBof`eD.nt. Tchle - Bdne.tloo
__   __.  _...__    _       ___   _I_-.   Eiir.__   _'____   _____

9enLor llL[h dehool oT.du.te (K to `0
i            ii€h school ondute pn c`rfuii`.rty

CofDplcied 2 year- in alleg.
I

i                                  Ebchelo.. Doeree

T®

6 uutt. carTLed to.nird. th. completlon ct . I.-

9unt.-edtinrd.#infdethoo..N~
_.._  _^._  _.  __.  _   __  __I  ftyc.

I         Iauut.emEdtond.tbecanplctlono..--+15ifir:~riaii==Q±=amtin-oI.

r         r3_-
I-T'-----
I--    -    i5 ----I

I

_I  _  _   I..Icrtoap.        _
le Ur)It. c.nied tu,-= the comp"on or

_  ___ _ We?!9±-__2. uni.- and tovut. the c-pLtlon a .
a7bnlt=cffiT=¥Z=petlono..

I_'_____±±!!!!?__PEEpr___._
90 Unl.. c&nd !o.-rd. the -FLLEtin Of -mchDqu
33 unlt- cared .ouord. the complcilm a/ .

Wacr, Oqu
36 unlto car.ie.cl ttmrd. ale -plcdon or o

qu,ch Dap       __
39 urn. cqiied tout. the c®mpracri- a/ Iap',-
12 Uutt. camel `-rd. (Dc cmpl.tJon oJ a

ConpJdcAedao#rfu¥nwh.canpleed
`t„tfd._fL__w_I!E± par_ _ __ . __    ._I-D-

-  3-uniiE=iria ta;ch--dr-rijdri a.-   -
Doctamtc8 Udt. c.rt.cd €I..red th compkrfu d

a rmorfu- - a-unh.-aria tornd. tl`c -pLetbe a. a
mtode

9 unit. camel tc~ tt. circthi ol armedc
12 utut. carnch .-a;a; -the campltiLon a/ aI-ce

_i
r28

I

I       Lep`hanaRErdortD-Eul rllorcthrm2yeco in Cautw[
1   lan thin 6 UfL-. -rf]cd .a-ule the cmpct!on of

a M- D9Ptx:
i.A.th.noun.(ocerutlaed.Ihc-dct.onrf

- wbcer` Dcpe'    Lca ttim ]2Unlto o~tovut the crop.ctlon
of . hoqu Dcgrce

I    Lc..th.a i5 l". egtEa torut thecrmpeqon

iLc*Tl8::i_¥=¥_¥cin¥ha
i   (-th-n 2] Uelt"dud twrd tb. oopcth
.   _       _   _   _      __ef_._E±q_ci`t__D.eE?__._        ..___.

I    Lca. than a. ultlt. cqncd tourfu th. alipehe
t-thTi7®::-=tw=thciEi=aEiiF
•td-thcou°±r±M=.eo.¥-taecinilcin
:        _     _         era_u.pcr!~Dtee..    ~     .,.  I-. thin co uDlt.t-e into tbe c-ch

a/ a uaelEh Depe`   lc.. than 3b urdu trrd b-the oulctho
a.aW~Dgce

1    Lco tlrm co ultlt.cmrd tcmrfu oiecrmpcdel`a, e Wuter. -)  .l~. iran 4a unt.cant twat. `hecam|).I)in   I
Of_._ND9€r9_Due_+icab thin onfoe ^c±k` Rquhaenl. --fr.Led

;     __toqu tpe_egpf.coon ore Flee_Par_.I.:u than an mArded ha8tc.. D-

t-lain-ert|r5+jri-dr-rii=fa-irit-:mL-B=€in-n--6r-

|faanauoto=Equrfudr_derinat-®-rue

in-+-`Cin-fLei:-dideJ=::-rfe-carp-cod--+-fdEquheffiontbeovoni=u#.ueD°CtTte
9qube±6==E.tc.               .)

page 2 of ae



"1. a.I. bcaen.at. Tall. - trl-I-:

Fat.

.rizin
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Tau. 3. Rubric. ror Computation of Prfut. for Bducatlon, TmLnlng, and bpcrlen¢e
-__ `___ __T

dyt AJlco.tin

Education:  10 pants
~ing: 10 pemts
BxpHmc.: 10 pobte

"oc,tloa Tp_hL±

mustratiue caraple:

VacaTct postfion. BchLcatton frogram Superto®r Q£^rmrty - sO22
Ifuel and Salary Range.. SG ]6-23 and SG 27

Quali!fication Standards per Cscrapproued QS
Eduaitton      :    Master's l>egree in EdiLcation or other releuoitt Master's

Degree with specifro area Of speeidization
training         :    8 ho`Irs of releuanl froining
Experienee    :    2 §|ears as pnnapal or 2 €]ears as I+Cad Tleacher or 2 gears as

Master Teacher

The dtie Of llRMPSB assessment/ apes. Rat.king System: 8qpe.mb.r 80. aoz1&

a.   Based on the minimum QS of the po3itiori to be filled.  the HRMPSB Shall
dcterinine the ba8cline level for computing the points for ETB using the
Increments 'lbblc as shown in Table 2.8,  2.b, and 2.c.

I                a-rytouEha. SeaLrdgdbjbr
in r-. pr CBCAair;ri

®di.rf uan .=G5T=^ *.pet-r nIAng

I

_-,-.----=L--
on hc.-=,±.t. fubb

F`or   purposes   Of   dctcmining   the   baseline   level   for   Education,   any
professional or specialization units, if there be any, as may be required in
the  CSC-approved  QS  in  addition  to  nan-Education  degree  Shall  be
considercd cquivalcnt to a Bachelor's degrcc in Education (e.g.  Bachelor's
degree plus  18 professioml umts in Education with appropria(c maLjor E
Level  6  based  on  Table  2.a).  Additional  professional  and  specialization
units  taken  to  cam  the  equivalent  Education  degree  (i.e.,  BEBd,  BSEd)
shall not correspond to units towards the completion Of a Master'9 degree.

b.   After detemining the ba8ellne level, the l]RMPSB shall compute for the
jncnelrmnts or the applicant'8 actual qunlifications based on the submitted
documentary requirements. /uererne ut Shall refer to the difference bctween
the applicant'9 actual qualificatLon lcvcl and the corresponding level of the
mininum Q}asoline) QS requirtmcm of the position to bc filled.
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Only quaLificatlon9 that are relevant to the position to be filled and which
exceed the minimum (baacline) QS Tequtrement8 of the position shall tie
given cont8ponding points in the computation Of lncremcnt8.

For positiong iuth multiple QS requirement for Expericncc (§]L 2 years as
Principal or 2 years aa Head Teacher or 2 years as Master Tcached, the
HRMPSB   Shall   Identify   the   relevant   expcricncc   vitb   tJi.   hl4€.I
leefemeat lnetiraed. This Shall be the baalg ln dctcmining the final soorc
of the applicant for the Expcricnce ocurnponcnt.

Itbetrafro exarfe:

Computation Of incrernenfs based on actual EdiLco:tion\ qird:}ficafion Of ^pplieartt A:

lg=T:Tfa-i=¥:-=th
--.

I  "..cotoned a».a
i  a.uA4.qrd/-aI---4`
l¥=_i

:Ti=::i:

Computdion Of b\crenen:ts based ori actual Training qudiifecchor\ Of ^ppbean:\ A.
'        -J-'`     ,--:,  i     I

==za~REiEi=T=iwi=se5=Orty#=#6froo^-~`-~ be `ch" " bi 8 ir- ==<== :A fin i~ a.- a rfe©L-.j6G7#i#?as

^q-A.. froAtry q`,Iz.n.ho 4® fu.rty I. ai.ul 7.                                i
"e~~tryrf.ourtyon-#.sin.^Pptord£,ed"noono,ndf#3#..I"^.\btror-.=.==:=>cafo.^qu"rd^-.Ti`b`froq`..TLTh.®^aHb.

q`-qlcalto^ bud aard 7* a. au~ bedii                                                i

_11
Cc]aputator\ Of b\erenants based or\ actual Experience qualftytion Of Agivlicant A:

I_1_--_I-_
Ode ,_=~ 1' i\\^TE,a

7sG-3ti=asrE±E%RE±cGnE:;±&
oi. cmp`- Qr h:i ==.-:=L R-iml G5`T=.-=== .hod b. ~.Ed )hon` tli.
dcG.of|na®|dndt..

h ir- a-- Q! i-I . ih. ~ ce=:=== {ham| 3, so\® to J`oli so.
an I a \®-- I.®G^- IJ* Il^P8II antl Jli\i 3 I . 2cO I to pnct P.I. Of
acacoca squ~ so. aoap a. on. ~ I./* Vat-rtyb eip".owl 0 -^. " €ce a. Ttrlm a I. rd dbat T-at to th.
B*.ce&o^ pro-in Sip-*on o\^" p~p Cso~rd Crs U-
T®. a4 in. -qu4Ino unqr~ ^'. G*,-=*` qi-"fro a.
Im-T~ I aid de~ i- P qu \rqu. -a . na.II`\| b ct &rd 1.
T- all-- d to ....- ft. i`pp- ^` =s;=====- q}.aria. .hao be
c..puu bw -toaraa.na l^e *thm qs lad Qnd S|fro 11- eps;===*`
•-faiin lid &nd I.L .. ".at- tom

frodcca.'. €g be*rd - QS lard - b_ut\
H-\-,L=     -_- _.___I
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c.   After computing the number of increments from the minimum  (ba3clinc)
QS requirement, the corresponding points camed by the applicant for EIE
shall  bc  dctcrmlned using ltLblc 3  @4brics /or Contpi¢tatfon a/ feints /or
ELZucahor. Tralrtir.g, arid Experience),

mustratiue enarf e..

Using the  applicable  nbrics  as  shoum  in Tt\ble  3  and based on  the "tmber  Of
inceements camed by Atrhaanl A, the cornpiutaton Of pouts jior Ere is as foHou}s:

.. _._._i.

=&T#:&an=-=-)i-
#,i8;;,.w       itouQ/io        ;  qu®/Jay

8pobl.
(at Of 10'

%dy:lgtw:!#fty:

Afuqr',I-whh
DRE rrTrT
q,
Lutqu.den•-A

JgivdrA-<
pdnbanofthA-

\\o#rrfufu&fu
I  7hrty

==Tffl

d.   Meeting the mininum (baseline) QS requirements for Edueatlon, Thainmg,
and Bxpcrience Shall I)e given zero (0) points.

e.   The following general guidelinca Shall be observed in giving corresponding
points to relevant Education, 'Ihaining, and Expcrlcnce qualifications:

i.   Bchication units and/or degrees in multiple or different majors may
be given corresponding points on a culnulative t.asis; provided, that
the units and/or degrees earned are relevant to the position applied
for; provided flirther, that the 8ul]jects completed are not duplicated.

ii.   Consistent with the provisions of the CSC ORAOIIRA. units and/or
degreeg of Doctor  Of Medteine  from  a  CHED,r®cog|iizcd institution
may  be  con8idcred  rmgter's  units  and/or degree  for  purpcees  of
giving points, cxpt for pceltrono tlmt involve practice of profcsgion
coveed by board 18tir3.
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ill.   Consigtcnt with h3gal Education Bonrd (I,88) Rcoolutlon No. 406, 9.
2019,  Bachelor of Laws  (LIJ3.)  or June  Doctor  (LJ.I).)  \mitg  and/or
degree earned from law schools recognized or Supervised dy the LEE
and  its  predecessor  regulatory  agmclcs  Shall  bc  congider€d  as
equivalcnt to profcssioml doctorate units/dcgrec8 in other non-law
acndemlc   di8clpline8   for  purposes   or  gi`thg   points,   except   for
po9ltion8  that  involve  practice  of profesgion  covered  try  the  ruleg
govcfTing the bar, sutijoct to fur.her clarificatory guidelines ag may
be issued dy the LEE.

iv.   Relevant training hours earned from digital/virtual/online lcaming
may  bc  conaldeied,  9ut]ject  to  the  conditions  prescribed  in  CSC
Memorandum  Circular (MC)  No.  3,  S.  2021  /GenencLZ Gt«.dez[.ries on
mgita|/ Onnrie Leaming in the ltLbuc Sector),

v.   Relevant experienoc gained froln part-time work of at lcaet four (4)
hours  per  day  may  be congidercd;  provided,  that  the  appropriate
Oertiflcate  of Employment is  8ubmltted with  details  on  the actual
number Of hours rendered. For purposes of giving points, the inonths
or yearn of relevant expcricncc gut)mittod shall bc transmuted to the
equivalent monthg or years Of experience based on the CSC-reqt]ired
eight (8)-hour per day worlrday.

vi.   Relevant Experience gained from abroad or outside the mihippine9
may be considered provided that the applicant submits a Ccrtifeatc
of   Employment.   'Those   documentary   rquirements   whtten   in
languages othel` than Bngll8h or Filipino shall bc acconpanled by a
complete English tTanglation.

I.     Applicable  provi9ionB  under Rule VIII  Part  I  to  IV  of the  CSC  ORAOHRA
shall  apply  ln  the   appreciation  Of  relevant   Education.  Training,   and
Expericnoe qualificatiom and giving of points to BrE credcntlal8.

4.    I.erfem.ace. Performance rcfcrs to the agsesgment orhcrw tasks, duties arid
responsibilitieg  arc carried out or accomplished by the  applicant ag evidenced by
performance rating document or other means of verification. The perfomance rating
ot.tained in the current or previous job or position that is relevant to the position to
be fined shall be used for purpo9cs of giving points for pcrfolmance.

a.    I)o`eltlon.  eofth  caperfcoc.  req.ftr`merfu  ^ppljcants  to  posltionB  that
require experience mugt 9ublult lategt performance rating/a ocrvedng one
(I) year performance in  the curl€nt and  pndou9 job or poaltion  that is
relevant to the position to be filled. Computation of points for perfomiance
shall be as follows:

_    I    _   _'_y   _   ___1

`\                             "utm.of..ai-n..I -*16. Wi^anmca®.I

nero,.
x - PerfiorTna:rice Rafrog
5 - Hte|hesi possible pR in DepBd RPMs
WJ\ - Weight AIocation jot PerfurTrar.Lie
(20 podrts fir so 1 I-is, SG 16-23 and SQ 27., 25 poiiut8 jot sG 2+)

____..___J
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nhetrafiue exanrfe:
I-.._. __._A__ ._   _' -_.  _ __   __-
ydmFedrm
ca.c=G= -=cii,-c=- ®edailce a - 8o \.
I - , 356
VrA - 90

~-=== _  ---. ±. ±±`± , , - 1 ,:^1+

a.1. tnt.mat qppllean&-
The performance rating roqulrod for internal applicants shall bc the rating
dcrivcd from the Rcsult8-Based Fthormance Managcmcnt Srotem (RPMS)
Individual  Perfomance  Commitment  and  Review  OF€R)  Fonn  obtailred
from  the  appucant's  current  or  previous  position  that  is  relevant to the
pesition to be fflled.
Hcrwcver, as a mandatory requirement, the applicant 9hal] also be rcquircd
to submit a perforTnance rating Of at least Very Satisfactory rys) in the last
rating  period  prior  to  the  date  of  aB9eggment  or  screening,  except  for
promotion  from  first  to  second  level  entry  posit]one  where  the  requtrcd
performance rating ls at least Satisfactory (S) .
An omcitl or employee who is on official leave of absence, for reasons Such
as  matemlty leave,  lceal  or  foreign 8chohrBhip,  training grant,  or other
CSC-authorized official leaveg, may be considered for promotion.  In Such
cases, a perforlDance rating in the hast rating period prior to the lcavc of
absence shall be rcquirod.

The performance rating pTlor to the reclaaslficatlon of the pcoltion shall bc
considcrcd as pcrformanec rating in the roe)asgified position for purposes
of promotion, if applicable.

a2. Jhaemaz q}p8canth

For external applicants whose performance is mcasurcd using a five (S)-
level adjoctival performance rating scale,  the midpoint value of the RPMS
rating  Table  4)  equivalent  to  the  adjectival  rating  shall  be  used  as  the
applicant'9  pcrfomanoe  rating  /x/.  The  Certificate  of  Rating  must  bc
supported with the Perfomance Bvaluntion Tool.

"blc 4. mpadrt V.lne Of €he RPHB Ratlag

BapBa_q_ng_qu_e
Outotonding
4.500-5.000

Vey Safrofutry
3.5cO4.499
satisfdetory
2.5on3.499

umti.frory
Ftw

B.few I.499

--i---T.-."ifer¥Ec=:-
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~atLue exanaple:

yzxutpoann-
±±±_c±eee- trynm ®ca.:a* a - co lG
^quird Ferfomonce Rafing Sere tn o.e pevia.I. Job:
Eida`\I B-:dcm; Nets hprmranens and; Sting, Rote uedel

a-.,-`,.„ace ndng Of fro appticorfe Shag

1 - I.inls rri4drti .inl. rva\i Saftyaftyi| aptnrdaiL to E*dormLmc. RLfir.g -3.9®S
WA - 20

belct===_ -..9.5|5 -co - I ..0®

For  external  applicants  whose  perfomance  is  measured  using  other
numerical or adjcctival rating ay8tcms with scales that arc not aligned with
the  furs  (5)-point  Tndng scale  of the  RPMS,  the  HFm4Fi3B  shall  develop  a
9ysteTn that transmutes the pcTfomance rating to the conegponding points
comparable to the existing rubrlco of the RPMS.

Bxtemal applicant/8 to vacant pogition9 with experincc rcquiremcnt shall
Submit performance rating/ 8 from current or previous work that 18 relc'vant
to the pcoition to bc "cd. Nan-submieslon of performance rating/a for any
reason getg a zero score for Performarice critchon. No proxy measure 8hal)
be considered in the absence of the applicable perfomance rating.

b.   Juneon. .ed*b no axperdenae ragi.tr.mrfu Applicants to pouitiom that
do not require previous cxpcricnce must submit the board cndnation or
Career Ser`dee Bl]gLbmty mting8.  Computation  of points  for perfonnance
shad bc as rollow8:
_.   --__ _.____.____._ ___._______                .___________-i

Pedut-qi_e\ = x/loo * W:A(.rtyn-
dere:
x -Board E3can/ Crs Eligibitsty ra;frog
WA - VIeighi Anocdion fior PeTfomaroe
(20 points for S011 -15, S016-23 alrd SO 27; 25 pofuts for SG 24)

Ithatrafive example:

I.dl.ddenfhors-aputB*Jr~80Je
x , a2. 75
WIN - ae

t®®±.-i ..-. 2.1§/10® . sO - I.S5

For  honor  graduates   covered   by  Fhesidential  Decree   (FD)   907  titled,
Cinndng C*rd Serutoe EBgitit":g to Cfo"ege Honor GtadiLates, as wct\ as th!c
Foreign  School  Honor Graduate  El|gltimty  (FSHGE)  ae  8tipulatod under
CSC Resolution No.  1302714, the fonowing mbric Shall apply.
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Applicants with work cxpcricncc, who arc applying to entry level positions
or positions with no  cxpcrienec  requirement  based on  QS,  must  submit
hatcst  performance  rating/a  covcririg  one  (I)  year  perfomanee  in  the
current or previous job or position. The computation stipulated in Item 4(a)
shall apply.

5.    out.tanding  ^eeoDPLl.hment..   Outgtanding  Acoomi)lishmcnts   rcrcr  to
meritorious contributiong of an applicant,  such a9 id€ag,  inventions, or discovches
which were duly recngnjzed by an authorized body. These must have a direct link to
the    KRAs    of    the    applicant's    cu7Tent    or    previous    position.    Outstanding
accomplishmcntg  must  have  led  to  positive  results  in  their  workplace  through
cfficicncy in operation, increased product]on, inproved working standards, and/or
savmgg in govemmcnt spending.

Table 5 below enurneratcs the components of Outstanding Accompli3hmcnts and
the corresponding maximum points for each component.

I.blc 5. C®mpoacz(t. Of out.tandlng ^ccon|.llchn.bt.

e±4_a_eLeeEpitsT!ee_.__..
Re8carch a7`d tnnovatiori•-§frb-j-ectria-{t;i-Eri`ri-7TM=-rii=LF;£iTb'-in-+--

National Technical Worhing Groups (IWGS)

RE-=¥d=:¥fiiEr%E?=nE_=

2j2gapS,____
±jap_ts_
3 pomto

The points allocation in Table 5 shall serve as the mammum or ceiling points that
may be cared for each component.  The  points camed  from  each component are
cuinulative to dctelmine the total points for Outgtanding Accompliglrments; but not
to  exceed the  weight  allocation  for Outstanding Ac`complishmcnt9 a9  stipulated  in
Table  1  (Point System for Fivuluative Asses3mcnt for Related-Teaching Pesit]ons).

Only  those  outgtanding  accomplishments   acqulrcd  or  earned  after  the   last
promotion shall be considencd cligible to be    Yen points.

r`'ational  level  individual  awards  acquired  from  a  thorough  search  proccsg and
given by reputable award giving bodies, such as CSC, Metrobank, National Economic
Development  Authonty  (NEDA),  Development  Academy  of  the  Philippines  (DAP),
DcpBd, etc.,  shall be given maidmum  points in Outstanding Accomplighment8  (i.e.
five (5) points for SG  16-23 and SG 27, and  10 prints for SO  11-15 and SCI 24).

'Thc details of each component of Outstanding Accompljahments,  including the
Move required and rubricg for gLving points, are as follows:

a.    Aioard.  and  Jieoqprltlon.  Thl9  may  refer  to  academic  or  inter,school
awards , or outstanding emI>loycc awards.

a. I.  Aaczdemfc or JnterLSc.froo/ Attmrds.  This  Shall apply only to applicants
with  no  or less  than  one  (I) year work cxpericncc  (c.g..  fresh graduates).
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The  follorring MOVs and rubrics Shall bc used in  detemlnlng points for
Awards and Recognition `

Means Of verihatlon:

A.    Acadcmlc or inter-School award; or
8.   Ccrtirication  or any  document  Showing top-notching a Board

Exanintlon; or
C.   Certificate or any docLment Showing rasp Award.

RLibrica:

Cre  -_ `_I
I lcaat thr€c (3) acadetBic or inter-chool
wardl or TOSP Amid or Top 10 in
kj]Le±4C~S__mliE!E!inL.hamimtr±E___
t least twro (2) acadendc or inter-School
wnd®

TfS-q-i=|-_--in-i2 tx,into

a2.  Outstandfrog Empbgce  Azi^anl  This  chall  apply  to  applicants  with
prcwlou9 work cxperience, or those appl)ring to podtions with experience
rcquironcnt.

Mcan§ of verification;

A.   Any isguance, memorandum or dcoument Showhg the Crltcha
for the Scorch; and

8.    Certificate of Recognition/Merit.

Rubrics:

E^=-i==t¥5=gEE:=E=;a;=;=;~:i-=.IH*jia±=±i=Ti
_Qne±iz?~froig±_Eg.veJi@±~9Ejt!.thfr
Lad Cife Search

r_in±inL=J±j===-in~=;aci~---'±fag:¥E:=
i  _    `Region.al_Q@c!g Seerdy

____I¥-_I
__2LP9jeLt±__

I_Ipint

¥E±i__-:;:_i:--E==-:_fiiif=.ijLevel scarce           i

---            `L

_.i_I

L--------±JP-I-I---------+

hppiiati€l~ri-.chinhdunda-6d6)--~
_~ReLg!seel_.Ier_I_Sgg¥JLoirJ£EiEbs!|__~_`_
_.EEgvioirtyoLg±/_PgivEsjalJfi9L
_4Ez_Pe±±!?_tsfp_ea?.eg.±_

==D¥[£=niEL¥aifiirJ-gFj±±i=l==i=~~--=fji€-I-I
2 pch`t. _

For  multiple awards rcccived from  the  sane award givng body and/or
a`mard category that are conducted in scric8 or Frog"sive marmer, only
the hiBhegt-level aimrd shall be con9jdcocd (c.g. NSCP winning coach at the
diviglon, rcgioml, mtional lcvcl), Slmllarly, onbr the highest award Shall be
given  points  in  cases  where  applicants  Submit  multiple  awards  from
diferent award giving bodies,
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b.   neaearch and lhnoedon

Means of verification:

A.    Proposal duly approved dy the Head of Office or the dcsigriated
Research Committee per cO No.  16, 9, 2017

a.   AccomE]lishmcnt Report verified ty the Head of omcc
C.   Ccrtification of utillzat]on of the innovation or research, within

the school/offlcc duly Signed by the Head of Office
D.   Certification  of  adoption  of  the  inlrovation  or  rescach  by

another School/oflce duly Signed try the Head of office
8.   nc)Of of citation by other regcarchers  (whcec Study/research,

whether  published  or  unpubliahed,  is  likewise  approved  by
authorized body) of the conoept/a developed ln the rc9earch.

Rubrics:

i      xgiv, 8into4

Qgiv_42_P__a+I
Qp!r.A_9_a_`___r
Qdry..4, _ _. __ ``    .          .__    L    .

RItri--5===,-LL
__±JP_inLse___._._
_ _ 5 pointe__I.
___`_'tJELin.tL_____.`

I-±::===-I
For collaborative research studie9/innovatiom, the total points Shall
bc  divided  ty  the  n`mbcr  Of authors/reeearehcrs  indicated  in  the
copyright tnge.

c.    Bit\|fect \Ba*&or E}.q..r. / u®mb...1i\p ln Mtional T". ®r oommltt®.-
This shall apply to appllcant8 who have been chosen and requested to use
their tcch"cal lcnourledge, sldlls, and experience to devdop an output. or
work towardg an outcome in the national level. 'inis may include but not
linitod  to  the  development  and/or  validation  of  francwork,   modes,
policies, and leaning materials. Subject matter expertise or membership in
National TWGs or Committees mugt,  however,  be relevant to the position
being applied fot' in order to be given points.

Mcang Of vcriflcation:

A.   tssuance or Memorandum ghowhg the mcmbcrship in NTWG
or Commlttces;

8.   CertifLcatc of participation or Attendance; and
C.   Output/Adoption ty the organization/DepEd

Rubrics:

I-Ail.R-6rB-
Ltry_A_9_9

nI_t-_-  _
3 points

.L_._._J2_I?_ip±
_-._'.__.1

d.   keeoume  qpcaleonchSp  / Ieamlqg  J`DctpeBfton.  This  shall  apply  to
appucants who hEivc tieen requested and invited to Share their knowledge
and  cxperti8e on  specffic  suticct matter/a.  This  may include  applicants
who  9ervcd  as  a  Reoouroe  Speaker,  Reeouroe  Person,  Trainer,  and/or
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Lcalrfug    Faciutator   in    seminarg,    training    progrrm8,    conferences,
convention, congresg, fonms, lcaming action cells (LAC) sesolon8, etc.

Means of verification (All usted Move Shall be submitted):

A.   Is8uance/ Memorandum / Invitation/Training Matrix;
8.   Certificate of Recognition/Merit/ Commendation/Appreciation;

and
C.   Sudc deck/a used and/or Scg8ion guide/9.

Rubrics:

I.-_==-_-±sri.==-T~.-i-T~a~ri_=±==:_-iE=a=i=±:i-L=:i±=ri
^1 A^-L==--,1,~-1===±==

_qEe±!!ize9o_rigl_tar_i.Sp€9ky
latal OfBcc l~wh Speckenl

_^JqufrE9
National+ed Speal(cr8qup ar Hteher

:`._£c_A__tnl|99:is=±edL8pcckcnhip_

__i        _._ _  I-__.==

_._-2p9P_q_.__..__.
i pcht

_    __   .3JP_iE9_._._  _  _   .__    __.`___.-_______
_  _. _ _ _ . _ _ _2  JP±ce  _  _ .

_,.   . _ ._.Iint_.  ._

e.    J\DAP A¢enedtod lemlng J`e.cmGator. This shall apply to applicants
who have bocn gLvcri accreditatioli ae I,earning Facilitator by the National
Educator Academy or the FThilippinee (NEAP).

Means of verification:

A.   Ccrtlficate  of  Reeognitlon  as  Leaning  Facilitator  igoued  ty
NBAP Reg]ond office

8.   Certificate  of  Recognition  as  lfaming  FaciLitator  issued  by
NBAP Centra) Office

Rubrics:

2 point8

1 peint

ii6vi-.iairiiia--~~Tiaiinji5=-±±===i-=±=±:i;I
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mustratiue exarfu:

^ppltcori* Ch`ango to appMng for a Bndor &d.i®atton ltq.ran fy.eld*.t pel9) in
bepBd Ceriwhl Office. He ts aiTienlly all Education Fhogrcrm fyeddis¢ a in ScO Ques9on Cxrty
qppel^ut ln Cuner 2016. For Ike puxposo oif conipiLthg hlB ChLlstaruflng Aaso"\pttchmenss,
h- aibrd&ed the fo;Dt.uing lLCIVs:

®ite**sg ^e®aputhm-
_de_RE_E-__._.*__
anding Bmpfa\pe ^imtd 201S h MCR
iLe rove ainked1

E

I:a+:¥rfu:_
(   2pode   i  J#Vo¥idyLroiny

Chut8ianding Employee itwlard 20]8 in ScO
Q±±szp£_9&.±Ltss53xpe±k±.xp_Vres`±b~givtge4EL___..`..ben~ndio.or..e=_ch:
ceriLftcete Qf R®oogrdt]an ce Learning fudfiLator on
frooeawh ar\ QR.atty A®seeernen:A in co:lect NCR

b (coaptete rove oubmdiod)!=ap#i-fo-=¥o=.
Li

hacatiori Aseesomonl in Sep.ember 2018 in
ipBd, NCR (cexntileto k40ve aibmitLed| I

I poiro

S pr'nts

--~-`aEfaEL5~-'-+

the un Eronroton
ae EPS 1]

Credun

___.   _`._TL_   ._ _  _  _'_ ._

jgiv   i      -.ted
`  _   .  .  I .  _  J   __   ._ ^_ _____  _

^pprtrmL  Chaz\ge'8  0ut8Laziding   Einplogee   Anoard  in  20]8,   Fiecea]ch,   arid   Rceou::roe

i±8#%#forby£#±°##if#(o7if'if#(i)
aubttedfot ®i:tstanLfrog Aecon`pechmeuta Shall be gtuen to Orange. Alaio. s=cro (o) or no palz`L
i3 giim to Orywnge iLnder Aimrds ond ibeoogritw ori hm Ou:Asoding Bmplo3pe ^iixnd lass
2015 6inee the azourd ulas camel azid caed&ed in ha lag. poanct.on.

6.    ^mlleatl®a or Bdnc.tlaD. Application Of education iB the contribution made
by  an  applicant  to  their workplace  a8  a  result  of their leamingB  from education
degree/a and `mits earned, Such ae but not limited to applied concepts, prcoesses,
and §ldlls that arc relevant to the position to  bc flllcd.  Points Shall be givezl to an
appucant  who  has  successfully  applied  the  leamingr  gained  from  said  higher
education units or degree/s earned. `7hc appHcation of education mugt have led to
signfficant pasltive results in the applicant's cunent ol. previous work.

a,   Jedtlon. tp!th expertenoe rsqu.Irrm.nil Applicatiori of education is the
contributions made by the applicant to their workplace as a result Of their
lcaming8 from their education degrees or units earned,  such as  but not
limited to appHed concepts,  processes, and 9ldlls that are relevant to the
position to be fnled.

Higher   prrmlum   shall   bc   given   to   an   apphication   of  education   or
intervention made by the applicant that i8 relevant and appticable to the
poaltion to bc rm.

Jtoloumf  thtenimtlon ls  dcscribcd  as the  intervention  that  is  directly
applicable to the functional unit whcrc the pcoition applied for is lodged.
An  intervention  ls  described  to  be  qppzicabfe  if it  can  be  used  in  the
operations of the functional unit based on its office mandates in the omcial
DepEd Office P`mctlon8 or Office Orders for the creation Of the functional
unit.
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If the intervention mnde tryr the applicant does not meet the criteria to bc
R€lcoarty   then   Said   lntelvcntlon   shall   be   congidered   and   be   given
corresponding points using the mbrics for /Tot I?ezei^cut

Means of verlfication:

A.   Action Plan approved try the Head of Once
B.   ^ccomplighment Report verified by the Head Of office
C.   CeTtification of the utflizntion/adoption algned ty the I]cad Of

Oflke

Rubrics.. (so I 1-15 and sG 24)

EITiiiiHE
=±=-i=:_!2Qfa-g=--_--_-.I-ij?Erg:-~B=-.-=`-==±=-==¥.=T_`_-_.i-I-_=.-:-±rfui-i_

R\tos\ce..  (SG 16-23 aiul SO 27)

RETiii
.. ` lj.mie9!

_   ___ I_aJpg_P   _

a_= = -  - *let Bdrut
.        _9rfut8  _

l`._._.-LJ-g__.
_9Lrgln_te.________L___.,.._§j2±p_t._

b.   Jbndon. idth no .xperi.nco reqtilrsmer.i Applieant8 to poultlon3 that
do  not  require  pndous  work apcrience  must  submit  the  OWA in  the
hlghe8t   acadcmlc/grade   level   camed   as   cvidenced   try   Thnscript   Of
Records /Ccrtiflcatc of GWA/ Diploma/ Special Order from the Commls9lon
on  Higiver  Education  (CI]ED)  or  other  certlflcations.  The  HRMPSB  mugt
develop  a  system  that  trananutes   the  OWA  to  a  percentage  scale.
Computation of points for Application Of Education Shall bc as fouowg:

"de.I.met-had ®t.in..try -+/10® * utT\(=±±±_-d ld,w*&n
vene..
x - GWA trcusnuLted to peroentoge sea,le
WA - Weigra Atocafion f ior App:Hcaflon Of. Education

(1oirrdsforsG i 1-i5 is sG 24;  i5peintsf ion sG 16-23 8b so 27|           Ill

musrfuue exaaple:

Vc-po8thm
&rfu.erf uo. .=G5.-=n fy.eldHct a - cO \6

x - 82.75
WA - J5

\odn~_ ._ -ca.Tslloo - 15 = 12..123
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7.    ^ppll®.tloa ®f I..mlag and D.velopmeBt (IAD|. Appncation of LAD is a
proven 8ucccsg of the. leaming8 gained froin the human resouroe development (HRD)
interventions  done/attended  by  the  applicant which  must  have  led  to  sigriricant
pogitive regults in their current or pre`rious work.

IIigher premium shall  bc givcn to an application of I,&D or intervention Tnnde by
the applicant that ig rclcvant and appncablc to the position to bc filled. The definition
of relei^cLnz intementi.on as 8tiputated in Item 6(a) or thi3 Order shall apply.

Means of vchfication:

A.    Certiricate  of Training or Certffication  on  ally applicable  I,&D
intervention   acquired   that   is   aligned   with   the   ltrdvidual
Development Plan (]DP); for cxtemal applicants,  a certification
from  HR Stating that the I.&D  intervention is  aligned with  the
core tasks of the applicant in their ciirTent or previous position
shall be required;

8.   Action   Plan/Rc{ntry   Act]on   Plan   (REAP)/Job   Embedded
Learring (JEL)/ Impact Ffroject applying the lcamings from the
L&D intervention done/attended, duly approved by the Head of
Office;

C.   Acoomptishment  Report  together  with  a  General  Ccrtification
that the I,&D intervcntlon was used/adopted try the office at the
local  Lcvcl;

I).   Accomplishment  Report  togrthcr  with  a  General  Certification
that  the  lrfeD  intcrvcntion  was  uged/adopted  try  a  different
ofnce at the local/hlghcr lcvcl.

Rubrics:

ALL MOV,

i%%-i-±±.BT:,_S=-_

±iiiil `       .     a.                                         .

Bel  nn                                Eta-,I|

`.

8.    Potential.  Potent]al  rcfcr9  to  the  capacity  and  ability  Of  an  applicant  to
assulne the dutie§ and respon9ibinties Of the position to be filled, and those higher
positions that are more tcchnicaJ in nature.  It may bc measured through any or all
of the fouowing..

Conp®fle.t

F±t.Eg±aon8ifr=
¥9rk.squpte_T¢8t®_(s/wsTt

Linin=in-r-aiEient8.ih-teryir_E|i

=ffii===4=L
±g±g±-._i
co iel23

IgE¥~:il===-
.S points ____

a.   Written   Zbaa.mlnatlen   refers   to   the   standardized   cxarninatton   which
measures  the   lmowledgc,   language  proflcjency,   abiuty  to  present  ideas,
judgment  ancL  leadership  ability of the  applicant.  The  tcgt  and  evaluation
rubrles appropriate to the poaltlon to bc filled lnu9t be dcvcloped by subject
matter cxpcrts as requcgtcd by the HRMrsB.  Sitbj3ct nratter eipgrfs refer to
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individunls intcmal or enemal to the office where the vacaney crigts, or to the
Department,   who  have  worldng  lmouFlcdge  of  the  8peclfic  competcncics
required ty the position to be filled.

p®1n:fro eE\ fylao . W!ha

EmzREI
x - Score/ rahag in indtten emminaLion in percenlage scale
WA = Webh& Aaocaton jdr \ltB

nhAsfrofiue exaaple:

ELiaton ingran` BpedaHct D ~ so 16

lot..to - ../loo . 5 a .&5

b.   Sk±dy ®r Vrbr( 8qmpbe te8t refers to the tc§t that meLy bc admini8terd to
cvaluatc the application of 8ldlls rclcvant to the requirtment of the position to
bc filled.  The tc8t and evaluation nibric9 must be designed br Subject matter
experts  ag  rcquc8tcd  I)y the  HFunpsB  depending on  the  type  of Bkiug  tcgt
required ty the position to be filled.

Jbtn¢qu - i/]cO . "Aavng

xffAPvcev£#RE,#gssprpracronge scde                  ,\]
(10 pednts fior SG 11.15. SG 16-23. SG 27; 5 points for SO 24)

_..,      __            __                                                                   __--_    __     ___..__.__J

ustratiue exaaple..

|¥ja=co8==:6n-cO]C
Behaofounlz( Coeut. Jt`teruteo QED refers to the conduct of direct inquiry
with  the  applicant,  racu9ing on  their  display  of desired  behaviour/a  when
subjected to Specific situations or conditions in their pwiou3 and/or current
workplace. BEI iB based on the principle that past bchavtour predicts future
perforTnance.   It   u3ea   the   S'RAR   approach   to   validate   whether   the   key
behaviours that are linked to the required competencies have been exhibited
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tiy  the  appucant.  The  S`rAR  approach draws  fcx3u8 on  actual fntuations in
which the applicant acted;  the Tagk/9 that the appncant faced; the Actions
that the appucant took; and the Rcgults orthose actions. The BEI may be used
to asaeg8 the following arcag:

i.       Apwh4de. The BBI Shall be used to aesegs the applicant'B potential or
their capacity and ability to assume the duties of the position to be
filled and those higher poaltlon8 that are more technical in TLature.

ii.        CTharacteristr.ce  or  frozts.  It  shall  be  used  to  gzlusc  other  relevant
copects such as the appucantb psychological and 9octal well-being.

ifi.       fttness. ]t shall serve as an avenue to evaluate an applicant'9 Job Fit,
liocatlon Fit, and Onganlzational Fit.

iv.        order areas that rna:g be ideTutifed by the rmMPSB.

The points allocated for BEI component /Spoints/ shall serve be the ma]dmum
or cciliTig points that may be camed by ali appucant. The points earned from
each area are cumulative to dctcmlnc the total points for 881 component. The
HRMFSB chall determine the appropriate areas relevant to the pogitlon to bc
filled and a8slgn points to each area not exceeding the maximum or ceiling
points for BEi.
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