Republic of the Philippines
Department of Education

. _ DIGOS CITY DIVISION
Office of the Schools Division Superintendent

DIVISION MEMzRANDUM
OSDS-2023-

To

Subject :

Date

Assistant Schools Division Superintendent
Division Chiefs and Unit Heads
Education Program Supervisors
Public Schools District Supervisors
Public Elementary and Secondary School Heads
Division Teaching and Non-Teaching Personnel
All Others Concerned

ANNOUNCEMENT OF VACANT POSITION FOR SCHOOL PRINCIPAL

POSITION

May 3, 2023

This Office announces the acceptance of applications for School Principal
position in the Schools Division Office of Digos City. The qualification standards are

as follows:
VACANCY QUALIFICATION STANDARDS
POSITION EDUCATION TRAINING | EXPERIENCE ELIGIBILITY COMPETENCY
TITLE
SCHOOL Bachelor's | 40 hours Head LET/PBET/ National
PRINCIPAL | degree in of Teacher (HT) | R.A.1080 Qualifying
I Elementary | relevant for 1 year; (Teacher) Examination
Education training | or Teacher- for School
(BEED); or in-Charge Heads
Bachelor's (TIC) for 2 (NQESH)
degree with years; or Passer
18 Master
professional Teacher
education (MT) for 2
units years; or
Teacher for
S years

SG: 19

Monthly Salary: P 51,357.00
No. of Vacancy/ies: 1

Plantilla Item No.: OSEC-DECSB-SP1-750050-2014

27 Telephone Nos.: (082) 553-8375; (082) 553-8396

Address: Roxas cor. Lopez Jaena Street, Zone Il, Digos City (8002)




Place of Assignment: ELEMENTARY EDUCATION
JOB SUMMARY:

Sets, the mission, vision, goals and objectives of the school, creates an
environment that is conducive to teaching-learning process, monitors and assesses
the school curriculum and accountable for higher learning outcomes.

Qualified applicants to the ABOVEMENTIONED POSITION shall address
their application letter to MELANIE P. ESTACIO, Ph.D, CESO VI, OIC - SCHOOLS
DIVISION SUPERINTENDENT, and submit it with the pertinent documents to the
DIVISION OFFICE - RECORDS SECTION.

Further, the application letter and following pertinent documents listed below
shall be produced in TWO SETS (2 copies each) enclosed in ONE (1) white folder with
the FOLDER TAG printed with full SURNAME, GIVEN NAME and MIDDLE NAME of
the applicants with FONT (CALIBRI 20 BOLD) for 201 File purposes, to wit:

a. Letter of intent addressed to the Head of Office;

b. Duly accomplished PDS (CS Form No. 212, Revised 2017) with Work

Experience Sheet, if applicable;

Photocopy of valid and updated PRC License/ID, if applicable;

Photocopy of Certificate of Eligibility/Rating, if applicable;

Photocopy of scholastic/academic record, such as but not limited to

Transcript of Records (TOR) and Diploma, including completion of graduate

and post-graduate units/degrees, if available;

Photocopy of Certificate/s of Training, if applicable;

Photocopy of Certificate of Employment, Contract of Service, or duly signed

Service Record, whichever is/are applicable;

Photocopy of latest appointment, if applicable;

Photocopy of the Performance Rating in the last rating period(s) covering one

(1) year performance in the current/latest position prior to the deadline of

submission, if applicable;

j. Checklist of Requirements and Omnibus Sworn Statement on the Certifcation
on the Authenticity and Veracity (CAV) of the documents submitted and Data
Privacy Consent Form pursuant to RA No. 10173 (Data Privacy Act of 2012),
using the attached form (Annex C), notarized by the authorized official; and

k. Other documents as may be required by the HRMPSB for comparative
assessment, including but not limited to:

1. Means of Verification (MOVs) showing Outstanding Accomplishments,
Application of Education, and Application of Learning and Development
reckoned from the date of last issuance of appointment; and

2. Photocopy of the Performance Rating obtained from the relevant work
experience, if Performance Rating in Item 20(i) is not relevant to the
position to be filled, if applicable; and

1. Screenshot of the automated e-mail response from the filled-up DepEd Digos
City Job Application Form.

® a0

p mbh

Applicants are required to fill up the electronic google form upon
submission of application documents. Please access this link:
https://tinyurl.com/Deped-Digos-Application.

Address: Roxas cor. Lopez Jaena Street, Zone |l, Digos City (8002)
i Telephone Nos.: (082) 553-8375; (082) 553-8396




All submission must be EAR-TAGGED for ease in the evaluation /review
of the documents.

The Human Resource Management Personnel Selection Board of this office
shall deliberate the applicant’s documents pursuant to D.O. No. 007, series of 2023
(see attached Enclosure No. 3 to D.O. No. 007, s. 2023). A division memorandum will
be issued for the names of the applicants who will qualify for the interview. Such
memorandum will be posted in the DepEd Digos City website
(www.depeddigoscity.org). At the same time, qualified applicants will be informed
through e-mail and/or text message.

Original copy of documents must be presented during the conduct of
evaluation of documents, thus, only those submitted documents will be given
corresponding points.

The deadline for the submission of the applications for interested applicants
shall be on May 13, 2023.

The schedule of the selection process is as follows:

Date Activities Personnel Involved Mode
May 3, 2023 — May | Submission of application | Applicants Face-to-
13, 2023 documents Records Section Face
May 15, 2023 - |Forwarding the | SDS Personnel Face-to-
May 17, 2023 transmittal of all | AO IV - HRMO 1II Face
application documents to | HRMPSB
HRMO for pre-assessment | Secretariat
of the documents
May 18, 2023 - | Conduct of initial | AO IV - HRMO II Face-to-
May 31, 2023 evaluation based on the | HRMPSB Face
CSC minimum | Secretariat
Qualification  Standards | HR Personnel
(QS)
June 1, 2023 Issuance of letter for | HRMPSB Secretariat | Online
disqualified applicants & Face-
to-Face
June 2, 2023 - |Issuance of memorandum | AO IV - HRMO II Online
June 13, 2023 on the conduct of written | SDS
examination, open
assessment, and interview
of applicants
June 14, 2023 Conduct of written | HRMPSB Face-to-
examination, open | HRMPSB Secretariat | Face
assessment, and interview
of applicants

This Office highly encourages all interested and qualified applicants, including
persons with disability (PWD), members of indigenous communities, and those with
diverse sexual orientation, gender identity, and expression (SOGIE), to apply.

Address: Roxas cor. Lopez Jaena Street, Zone |l, Digos City (8002)
") Telephone Nos.: (082) 553-8375; (082) 553-8396



Widest dissemination of this Memorandum is earnestly desired.

% 'ACIO, Ph.D, CESO VI
OIC Schoels Division Supenn%h nt&v

<hools Division of Digos City
RECORDS SECTION

RO E|

ATE IME: ¢
_Y: I

OSDS/ADMIN /HR/ dbc

‘[ } Address: Roxas cor. Lopez Jaena Street, Zone I, Digos City (8002)
-1‘7 Telephone Nos.: (082) 553-8375; (082) 553-8396




Annex C
CHECKLIST OF REQUIREMENTS

Name of Applicant: . . — Application Code:
Position Applied For: - o
Office of the Position Applied For: B
Contact Number: o nl
Religion:
Ethnicity: _ g
Person with Disability: Yes( ) No( )
Solo Parent: Yes( ) No{ )
Verification
- . Sﬁ?;?:sf;n (To be filled-out by the HRMO/ HR Office/ sub-committee]
Basic Documentary Requirement (To be filled-out by the Status of
upylear; Submission Remarks
Check if submitted)

(Check if complied)

a. |Letter of intent addressed to the Head of Office or highest
human resource officer

b. |Duly accomplished Personal Data Sheet (PDS)

(CS Form No. 212, Revised 2017) and Work Experience Sheet, if
applicable

o

Photocopy of valid and updated PRC License/ID, if applicable

d. |Photocopy of Certificate of Eligibility /Report of Rating, if
applicable

e. |Photocopy of scholastic/academic record such as but not
limited to Transcript of Records (TOR) and Diploma, including
completion of graduate and post-graduate units/degrees, if
available

Phatocopy of Certificate/s of Training, if applicable

Photocopy of Certificate of Employment, Contract of Service, or
duly signed Service Record, whichever is/are applicable

Photocopy of latest appointment, if applicable

=T W@

Photocopy of the Performance Ratings in the last rating
period(s) covering one (1) year performance prior to the deadline
of submission, if applicable

j.- |Checklist of Requirements and Omnibus Sworn Statement on
the Certification on the Authenticity and Veracity (CAV) of the
documents submitted and Data Privacy Consent Form

k. |Other documents as may be required for comparative
assessment, such as but not limited to:

Means of Verification (MOVs) showing Outstanding
Accomplishments, Application of Education, and Application of
Learning and Development reckoned from the date of last
issuance of appointment

Photacopy of Performance Rating obtained from the relevant
work experience, if performance rating in [tem (i) is not relevant
to the position to be filled

Attested:

Human Resource Management Officer

OMNIBUS SWORN STATEMENT

CERTIFICATION OF AUTHENTICITY AND VERACITY

I hereby certify that all information above are true and correct, and of my personal knowledge and belief, and the documents
submitted herewith are original and/or certified true copies thereof.

DATA PRIVACY CONSENT

[ hereby grant the Department of Education the right to collect and process my personal information as stated above, for purposes
relevant to the recruitment, selection, and placement of personnel of the Department and for purposes of compliance with the
laws, rules, and regulations being implemented by the Civil Service Commission.

Name and Signature of Applicant

Subscribed and sworn to before me this day of , year

Person Administering Oath

In consonance with Republic Act No. 8792 or the “Electrorac Commerce Acl of 2000”, (ejlectronic documents shall have the legal effect, validity or enforceabllity as any other
document or legal wnting and a) (w)here the law requires a document (o be in wrniting, that requirement is met by an clectronic document if the said electronic document
maintains its integrity and reliability and can be authenticated sa as to be usable for subsequent reference.
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CRITERIA AND POINT SYSTEM FOR HIRING AND PROMOTION TO
SCHOOL ADMINISTRATION POSITIONS

1. The for School Positi shall be based on the
following criteria:
& mmm-m/mmmmmmmﬁmmnzﬁnm
ding the ndeﬂn:dl.nlh:csc-uppwveﬂos.
b. hours

to the be filled, the
mﬂmunmmmumcwmos,mmmmmm
prnmmhlbntvmﬂnhhath(ﬂm;

¢. BExperience rcievant to the position to be filled, exceeding the minimum
requirements as defined in the CSC-approved QS;

d. based on rating ing one (1) year
urlQmmlhspuhmunmhlhcwmntmprwlm}obnrmmlm
relevant to the position to be filled;

€. ired after the last promotion;

£ of q nnerumm

of L and d after the last

promaotion; and
h. Potential measured using other evaluative assessments.

2. The point system for evaluative assessment is detailed in Table 1.

Table 1. Point System for 8choal

| Criteria Breakdown of

| Points

o Education 10

| b, Training | 10

|’ Experience 10

'dv F T —— I —m ?7

|'e. Outstanding Accomplishiments w0

{ Application of Education 10

§ Application of Learning and Development 10

h. Potential (Written Exam, BEI) 15
Total 100
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Increment Range Increment Range
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Rubrics for Computation of Points per Criterion

and

curmspmdlngmth:

(ETB). The points for ETE,
the S, shall be computed

qualifications exceeding
Increments Table (Table 2.a, 2.b, 2.c) and the Rubrics for Computation of
qualifications

using the
Points for ETE (Table 3). Only those
be filled shall be given points.

that are relevant to the position to

Tabie 2.a. Table -
lacrement Range
Level
= | From P To
i Can Bend and Wrise Flementary Levet st
i i Banmitary Oradaate uanter Figh Schiod Level Bdtucation & to 13}
High Sehool Lavel (00
3 Gl escst Jharn High S (€ 12 13y Scxsar High Sctand Lewd Bdiacmtion K 12 171
— = Sershor gl Schonl Cradante (K 0 12 st 3y of e
i High fichool Craduste (03 urricrumi
] I Corpietad 2 yeary in Coliegr Lows tines & Bacheiors Degroe bt more a2 pers
| im Crtiege
s 1 achedor's Degme Lean (hua 6 Unite cunsod towars e comipacton
» Masters Degree
L © Vs sormel ot copition of Lo thac 1 Units carneed ioward the eomcpirtion
Master's Degree »
. == -u---——-u—-—n Lams thacs 12 |/ne sarmed townrds (he cumptetmn of o
" : M, » Mamers Degree = Mastery Degree
3 n Leme toary h -
‘ ] | S
o 15 Uk snimad e the sopiaion of ] Lo o 10 Ui s vyl B3 Sl '
| | . | Dagres:
I " LT o e R PR T (R e ————
- Mnatms Mantery
[t} T 20 Unite carmed townrds Th complation of | Lesa fhien 24 Units earmed 1owerds e compietion of &
— » Massers O (i Masiors Dagres____
3 [ 24 Unitn sarnct wowar s i compietion, of Tiema O 77 Uit carmed towerds the Complet o6 of &
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14 :un--—n-—-u-p-c Lesa than 0 Unsts eared towards the comitetn of &
! & Master's Degree |
F13 0 Lantn cmrmed towarda 1 e comnpietion of Loma (han 53 Uniin earnes towards the completion of &
- SO | « Masiers | Degrec.
| i 5 Uity smrmet w9 (e capieton of Lews thian 36 Uniia earned twwarde the crmpietion o &
——— - : 8 Masey Degree ! Mty Dogree
T

T et o n
i . MammSDegree

! Lesa than 3 Units sarmed towards the camgierion of »

a 3 the = Units enened towards of
* Unctormte ! Ductorate
f] @ Units rarnod towards the completion of Lewa thian & Urnita carrond Uswards the comptetion of &
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=
"
Page 2 of 16
Tuble 3. Rubrics for Computation of Points for Edu: and Experi

Niustrative example.
Vacant position: School Principal I (Secondary School) - SG 19
o per CSC-
Educaton 2 Bachelor’s degree in Secondary Education; or Bachelor's degree
with 18 professional education units
Training : 40 hours of relevant training
Experience ] Head Teacher for | year; or
Teacher-in-Charge for 2 years; or

The date of HRMPSH assessment/Open Ranking System: September 20, 2022

a Bnudonm:muanthhcpmlﬁanmbtﬂnd the HRMPSB shall
the the

points for ETE using the

lnavmenu'hbleunmtnnbkzl. 2b, and 2.c.

-—-qt—-un-p— T Correspending Level
Quua Hfication Standards e om ncrommnts
EMJH-—-; -8019 o Al |
K It w v Sogree o socendery v & jRunsed on Taste 3o
Bttt o Mahalers. ) |
18 pow ) e
Trmng 40 howr I Table 28
i v Toachuw for | ypoar, = Lawal 3 for HT
Teacher-n-Charge for 3 years: o0 Lwet 8 for TIC and MT

Lt 13 Jor Vimctoas
Fonact om Tiabie 367

For purposes of determining the baseline level for Education, any

professional or uﬂunmkwﬂmﬂbmc&cw
QS in addition to non-Education degree shall bewnﬁdﬂcdeqmulemmu
in

eg

s degree plus 18

's degree
mmuwmmwmmr-mdsmedmwm

Education deger fl.e.,

units taken to earn the
BEEd, BSEd) shall not correspond t©

equivalent
units towards the completion of a Master's degree.

b. After determining the baseline level, the HRMPSB shall compute for the

to be filled.

m.wmtmmnmm.mmmmmam
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omqmwmwmmmmmmemwbemmm
of the ition shall be
mmmmmmwdw

For with multiple QS i for fc.g. HT for 1 year,

the relevant experience with the highsst increment incurred. This shall be
the basls in determining the final scare of the applicant for the Experience

component.

Rustrative exampie:

Computation of increments based on actual of A
o Ao 4 s -J-———x.-—_ o

s l e 2 P At i, 4 ! B 32
VAT e it 115 ad B S
|

u-lh-a- @5 levet « Ducrmund

Compuasation of Increments based on acusal Training qualification of Applicant A:

ﬁF&‘*’t‘— '%"-':-_::.%_.- =

n-n--uuu

vt sttt b e [ e e of Dt

s P e
o Tt el | i et . 0 S P | oo, W, 0
P Loty

et o
AP, Mk b, 2011, 40 |
- |

152 howrm.

It
o 7.3 M08 28 e
=

i ot e 0 n Ehskrted
D B of PP

AP o Tomcnart st Al s Traming el - O leomd = bcrement
1518, 3018 168 e i B0 - & = 14 buere—ntn
| Rt Aty o R Attt et e bt o B s 2% 2044
| are e

o Rt |

Al s Brpermres el - O leoel = inremend
31 -3« I8 nerem—ts
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1. Education units and/ot degzc-inmﬂdp\exxdm‘uuumdm may
be given basis; pr that
dzmlnnndlwdoumurmdmmmwﬂxmdﬁmm

for; provided further, that the are not

i. Consistent with the provisions of the CSC ORAOHRA, units and/or
degrees of Doctor of from a CHED-
may be considered master’s units and/or degree for purposes of
ﬂvin.pdnu.mpllurpdﬂnu\hlhwnh:mmo{pmﬁ-m
covered by board

. G ‘with Legal Board (LEB) No. 406, s.
2019, &chelnrdh'lll.LB.]uJurlleUD)Muunlm'
degree carned from law schools recognized or supervised by the LEB
and its y shall be d as
q to p I units/degrees in other non-law

i for of giving points, except for
positions that involve practice of profession covered by the mles
governing the bar, subject to further clarificatory guidelines as may
be issued by the LEB.

iv. Relevant training hours earned from digital/virtual/online learning
may be considered, subject to the conditions prescribed in CSC
Memorandum Circular (MC) No. 3, s. 2021 (General Guidelines on
Digital/ Online Learning in the Public Sector).

v. Relevant experience gained from part-time work of at least four (4)
Imunw:'dqynuyht that the
Certificate of Employment is luhmlm -m:d:unl on the actual
number of hours rendered. Famufgivhgpinu the months
or years of relevant d to the

Lﬂnluumnuuuyundmmdunmccsommui
eight (8)-hour per day workday.

vi. Remmwpmcdﬁnmnbrmdurmmd:memmﬁm
m-yhe that the applis

urm:n in
lmwldﬂulhnh.ﬂshwﬂﬂ;lmﬂuﬂb:mmbdlﬂl
complete English translation.

Applicable under Rule VI Part 1 to IV of the CSC ORAOHRA
shall apply in the appreciation of relevant Education, Training, and
Experience and giving of points to ETE credentials.

4, refers to the oflw'unhd.udum
mpmuuuuamammmw d by
mmmammﬂmmmmuﬁu
obtained in the current or p Jjob or p that is
txmmrxwumdmmum
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| e e o, 012y o ¢ s o 5 o——
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¢. After computing the number of from the i
Qs the

Hlustrative example:
Mmhmwaﬁmmsdmmmaw
based on the number eamed by A, the af
Jor ETE is as follows:
—a TiT i o T e b T C
el B B B B |
|
Bt e | PEKIEAD P | M et B[S weeemas | (4 et T3 me— W0 g
Sty Amm £ | |
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at, 20w 10 mere 100 me e o it [
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Py “appimant A fcarer dgternd A%
| - e P
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vt Trumimg M s e —
o Corntmt | Tt Bibena | sty | Aoyeant A
e ‘ 31, 2000 e e | i lary P
(O 70, | 35, 3010) |
oy 5 b | wan s T =
| =
Divtton s of | Tomcner 1 [Su— B o P .
PRTamG for | Segpeber 13| | | 16w mars
Toahare g | 2003 o Jet 3, | Al A surne s
isia i | 2en ] 26 jmtmen
— | | e et o ot 18
At | A 4
Amety o | | | e
el _—Tr
B Pt Lot oot T
= one T \
| [
e
2017 24 awers e
| gt 4
| | m——
| e
| | | pote ol
B = 1 e B = i
d. Meeting the Qs for

and Experience shall h:yvmmlmpdm

. The following general guidelines shall be observed in giving corresponding
points tw relevanl Education, Training, and Experience qualifications:
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's current or Jjob or p that is to
u\epuidmwbem.lud

mmmstuwmnumdalmvmmwmmmm

performance rating is at least Satisfactory (S).

An official or employee who is on official leave of absence, for rensons such
as maternity leave, local or foreign scholarship, training grant, or other
Mauwmm,mumwmmm

a performance rating in the last rating period prior to the leave of
nbmwemnberemnnd

Page 80f 16



Table 4. Midpoint Value of the RPMS Rating

Scale | Midpoint Value

ln—lluq-u--u
Adgreavel Arformance Rating Scale m the prevoss ob
Beiow Expoctation. Needs Inprowement, Good, Qrong Rale Model

| rjormncs rusng of e apcIn. S

| 7 RS midpoin alue Very Susfactr cqvalens o Ferormane Raing = 1995
| wa-2s
| Polntapmpen = 1.995/8 * 25 = 19.975

For mu-ml whose is using other

rating with scales that are not aligned with
mm«ﬂmummdmmmmm-mma
system that transmutes the performance rating to the corresponding points

/s to vacant with o shall
submit performance raung/s previous work thal is relevant o the
position to be filled. N rating/s for any reason
gets a zero score for No proxy shall be

the of the mating.
5. &) refer to

the KRAs of the applicant's current
-mﬂhhmnmmlhnhdtnmidummummmtw

efficiency in and /or
mmmm
Table 5 below of O i and
drmupmdmmﬂmumpﬁnuhradlmmmm.
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School; Musicipality / District Level 's;-:L o

a.2. Auards as Trainer/Coach. This refers to awards gained by applicants
os trainer/conch in any nead or non

Means of verification:

A Any or ing the as
trainer/:

‘coach; and
B. Certificate of Recognition/Appreciation as Trainer/Coach of a
Winning Contestant /Event / Activity.

lummmmmmmemmmmmm
award category that are in series or p manner, only
:ummmmmmkgummnchuh
division, regional, national level). Similarly, only the highest award shall be

given points in cases where applicants submit multiple awards from
dl&mnmmmmdh

b. Research and Innovation

mwwfmam-wwmﬂeudnm

Certification of
nmﬂnxlchmllnﬂn:mlylmwdtﬂnddoﬁu

Proof of citation by other researchers (whose study/research,
whether published or unpublished, is likewise

authorized body) of the concept/s developed in the research.
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Table 5. Comp of di sh
_ Compomeat |l
Awards and Recognition i 7 point
Research | 4 points
Subject Matter Expert / Membership in | 3 points
National Technical Working Groups (TWGs)
_or Committees. a2 e
| e tllal.nh! i i 2 points

The points allocation in Table S shall serve as the maximum or ceiling points that

wmmmeuwnmhmom
as in Table | (Point System for Evaluative Assessment
for School Administration Positions).

Only those or carned after the last
promotion shall be considered eligible to be given paints.

level i awards ired from a scarch process and
given by reputable award giving bodies, such as CSC, Metrobank, National Economic
Development Auu:wlv.y (NEDA), Development Academy of the Philippines (DAH,
DepEd, etc., shall be paints in O
10 points).
The details of each of O ding the

MOVs required and rubrics for giving points, are as follows:

a.  Awards and Recognition. This may refer to outstanding employee awards
and/or awards as trainer /coach.
a.]. Outstanding Employee Award
Means of verification:
A Any or the Criteria

for the Search; and
B. Certificate of Recognition/Merit.

For tudies the total points shall
mmm:dwuwmmumba-/mwhmmm
copyright page.

policies,
NTWGs or Committees must, however, be relevant to the position being
applied for in order to be given points.

Means of verification:

A the in NTWG or
Committees;

B. Certificate of Participation or Attendance; and

C. Output/Adoption by the organization/DepEd.

Rubrics:
[ MOVsSubmitted |  Pointws
| ALL MOVs i 3 paints
Onya&B | dpointa
d. hip / L Facilitation. This shall apply

Wmmmwmm«awmmw

and expertise on specific subject matter/s. This may include applicants

who served as a Resource Speaker, Resource Person, Trainer, and/or
in

Leamning Pprogr
congr forums, action cells (LAC) sessions, etc.
Means of verification (All listed MOVs shall be submitted):
A / Matrix;
B. Certifi of /Merit/Ce tion,/.

nd;
c Side deck/s used and/or Session guide/s.




¢ NEAP Accredited Learning Facilitator. This shall apply to applicants
‘who have been given accreditation as Learning Facilitator by the National
Educator Academy of the Philippines (NEAP).
Means of verification:
A. Certificate of Recognition as Learning Facilitator jssued by
NEAP Regional Office

B. Certificate of Recognition as Learmning Facilitator issued by
NEAP Central Office

Auards 2017 in Baguwo
submited)

Outstanding Employee Zponts | Not credited due 1
Nationai High Scheol fro MOVs o submission
| required MOV

Winning Coach (1 Prise Photojournalism) in 2015 | 2 points Credited
RSPC fcomplete MOVs submitted) i
Winning Coach (] st Prise Sagaust) in 2016 ‘ 1 potmt . Crectied.
Tausson sa |

|

T

Applicant Chico gets three [3) potnis for his Atwands as Traner/ Coach samed in 2615 and
zom,mmmmpmwwnmmu-— -m-v-p-c

s ghven to Employee Award due ©
Covico geta a total of four (4) patnta in Outstanding .

6. of af is the made
by an applicant to their workplace as a result of their learnings from their education
degree/s or units earned, such as but not limited to applied concepts, processes,
mmmcmwmmmmwummnmugwnmm

who

applied the learnings gained from said
education units or degree/s earned. The application of education must have led to
significant positive results in the applicant’s current or previous work.
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D. A Report with a General Certification
that the L&D & was used /ad d by a different

8. Potential Potental refers to the capacity and ability of an
assume the duties and responsibilities of the position to be filled, and
positions that are more technical in nature. It may be measured through any
of the following:

higher
or all

& Written Examination refers to the standardized examination which
the ability to present ideas,
memmwwmnmmwmm
rubrics appropriate 0 the school administration positions must be
Subject

x = Spore/ rating in written exumination i percentage scale
| T7 = Total member of test items or highest possible score
WA = Weight Allocation for WE

For the p af hiring and to entry-level school principal
positions?, (hc applicant’s scorc [n the Principals Test / National
mum;mmnummm1mmnwlmm
d by DepEd shall be the
basis for scoring the companent on Written Examination (10 points),

'm“mw#“wwl'ﬂwuwl-nhm._
High Bchee, snnrg a
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Higher premium shail be given to an of made
wnmtmnhnmtmwmmmummhm

inter is as the intervention that is directly appiicable to
the functional unit where the position applied for is lodged. An intervention is
described to be applicable if it can be used in the operations of the functional unit
Mmmmmmwwmmwmm

Emmmmmbymz-nﬂhntdmmmmmaummhmm
shall be and be given ding points using
mcmhﬂuhrllﬂrkebm

Means of verification:

A. Action Plan approved by the Head of Office
B. Accomplishment Report verified by the Head of Office

C. Certification of the utilization/adoption signed by the Head of
Office

7. of L and (L&D). of L&D is a

mmdmmmmumwmmmﬂ

! done by the i which must have led w significant
pmhhrmﬂnh}hﬂrnmmm-mk

Higher premium shall be given to an ion of L&D or made by
anppummmnlhrdmnundnppuahlemlhepwmmbemmm&nm
of relevant intervention as stipulated in Item 6 of this Order shall apply.

Means of verification

A. Certificate of Training or Certification on any applicable LAD
intervention acquired that Is aligned '\lh the Individual
Development Plan (IDP); for acer
mmsmmmmmuwmmm
core tasks of the applicant in their current or previous position
shall be required;

B. Action Plan/Re-entry Action Plan (REAF)/Job Embedded
mnmum/mnummmunmmpmun
LAD intervention done/attended. duly approved by the Head of

C A Report with & General Certification
mn:mbwm-mmmmzdl-dnpmdbymuﬂznun
local level;
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The applicant’s inability to take the principal's test shall not be considered
grounds for disqualification. No test result shall only mean no score under
the Written Examination component.

TMustrative example:

. Vecant posifion.
‘School Principal I - 8G 19
x= 165 (Principal’s Test numencal scarm)
1= 200

| WA= 10

Polntaws = (165/200) * 10 = 8.35
For promotion and appointment to higher schoaol principal positions, the
HRMPSB or subject matter experts as may be requested by the HRMPSB

shall develop a written examination which shall be the basis for scoring the
on Written (5 points).

Mustrative exanple.

| Vacant posttion:

School Principal I - 86 20
';r-':’o‘rmmnmm-“
| WA=5

| Pointeun = 83/100° 3 = 4.35

b. Behavloural Events Interview (BEI) refers to the conduct of direct inguiry
wxﬂuhcnmlhm.hmdqonlhdrﬁmhwofdummmrl:-hm
10 specific in their andfor

current workplece. mn-h-zdmdmprhmhiemmbdmrm

applicant
bnod.thc‘cdnmm.uh:apﬂh:-mmhud:hzhmudm-emm
‘The BEI may be used to assess the following areas:

i.  Apfitude. The BEl shall be used to assess the applicant's potcntial or
their capacity and ability to assume the duties of the position to be
filled and those higher positions that are more technical in nature.

. Characteristics or traits It shall be used to gauge other relevant
aspects such as the applicant’s psychological and social well-being.
Fitness. It sholl serve as an avenue to evatuate an applicant's Job
Fit, Location Fit, and Organizational Fit.

iv.  Other areas that may be identified by the HRMPSE.

The points allocated for BEI component (5 points for entry level and 10 points
for higher positions) shall be the maximum or ceiling points that may be camed

The points camned cumulative to
the appropriate areas relevant to the position to be filled and assign points to
each area not exceeding the maximum or ceiling points for BEL
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