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Republic of the Philippines

Bepartment of Education

DIGOS CITY DIVISION

Office of the Schools Division Superintendent

DIVISION MEMORANDUM

0OSDS-2023-

To : Assistant Schools Division Superintendent

Division Chiefs and Unit Heads
Education Program Supervisors

Public Schools District Supervisors

Public Elementary and Secondary School Heads

Division Teaching and Non-Teaching Personnel
All Others Concerned

Subject :

TEACHING POSITIONS

Date

May 11, 2023

ANNOUNCEMENT OF VACANT POSITIONS FOR VARIOUS

This Office announces the acceptance of applications for various teaching
positions in the Schools Division Office of Digos City. The qualification standards are

as follows:
VACANCY QUALIFICATION STANDARDS
POSITION | EDUCATION | TRAINING | EXPERIENCE ELIGIBILITY
TITLE
TEACHER II | Bachelor of None 1 year of LET/PBET/
(Secondary Secondary Required relevant R.A.1080 (Teacher)
Grades) Education experience
(BSED) or
Bachelor's
degree plus
18
professional
units in
Education
with
appropriate
major

SG: 12

Plantilla Item No.: OSEC-DECSB-TCH2-750216-2001

OSEC-DECSB-TCH2-751066-2016
OSEC-DECSB-TCH2-750451-2019

’if, 1}" Address: Roxas cor. Lopez Jaena Street, Zone Il, Digos City (8002)
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Monthly Salary: P29,165.00
No. of Vacancy/ies: 3
Subject/s: English

TLE/TVE
Science

Place of Assignment: DIGOS CITY NATIONAL HIGH SCHOOL
JOB SUMMARY:

Applies mastery of content knowledge and its application across learning
areas

Facilitates learning using appropriate and innovative teaching strategies
and classroom management practices

Manages an environment conducive to learning

Addresses learner diversity

Implements and supervises curricular and co-curricular programs to
support learning

Monitors and evaluates learner progress and undertakes activities to
improve learner performance

Maintains updated records of learners’ progress

Counsels and guides learners

Works with relevant stakeholders, both internal and external, to promote
learning and improve school performance

Undertakes activities towards personal and professional growth

Does related work

VACANCY QUALIFICATION STANDARDS

POSITION | EDUCATION | TRAINING | EXPERIENCE ELIGIBILITY

TITLE

TEACHER Bachelor of None 2 years LET/PBET/R.A.1080

II1

(Secondary Education experience
Grades) (BSED) or

Secondary required relevant (Teacher)

Bachelor's
degree plus
18
professional
units in
Education
with
appropriate
major

Plantilla Item No.: OSEC-DECSB-TCH3-755987-1998

SG: 13

Monthly Salary: 31, 320.00

No. of Vacancy/ies: 1

Subject/s: TLE/TVE

Place of Assignment: DIGOS CITY NATIONAL HIGH SCHOOL
JOB SUMMARY:

Address: Roxas cor. Lopez Jaena Street, Zone I, Digos City (8002)
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Applies mastery of content knowledge and its application across learning
areas

Facilitates learning using appropriate and innovative teaching strategies
and classroom management practices

Manages an environment conducive to learning

Addresses learner diversity

Implements and supervises curricular and co-curricular programs to
support learning

Monitors and evaluates learner progress and undertakes activities to
improve learner performance

Maintains updated records of learners’ progress

Counsels and guides learners

Works with relevant stakeholders, both internal and external, to promote
learning and improve school performance

Undertakes activities towards personal and professional growth

Does related work

Qualified applicants to the ABOVEMENTIONED POSITIONS shall address

their application letter to MELANIE P. ESTACIO, Ph.D, CESO VI, OIC - SCHOOLS
DIVISION SUPERINTENDENT, and submit it with the pertinent documents to
DIGOS CITY NATIONAL HIGH SCHOOL.

Further, the application letter and following pertinent documents listed below

shall be produced in TWO SETS (2 copies each) enclosed in ONE (1) white folder with
the FOLDER TAG printed with full SURNAME, GIVEN NAME and MIDDLE NAME of
the applicants with FONT (CALIBRI 20 BOLD) for 201 File purposes, to wit:

a
b.

o Qo

- I

. Letter of intent addressed to the Head of Office;

Duly accomplished PDS (CS Form No. 212, Revised 2017) with Work
Experience Sheet, if applicable;
Photocopy of valid and updated PRC License/ID, if applicable;
Photocopy of Certificate of Eligibility/Rating, if applicable;
Photocopy of scholastic/academic record, such as but not limited to
Transcript of Records (TOR) and Diploma, including completion of graduate
and post-graduate units/degrees, if available;
Photocopy of Certificate/s of Training, if applicable;
Photocopy of Certificate of Employment, Contract of Service, or duly signed
Service Record, whichever is/are applicable;
Photocopy of latest appointment, if applicable;
Photocopy of the Performance Rating in the last three (3) rating period(s), if
applicable;
Checklist of Requirements and Omnibus Sworn Statement on the Certifcation
on the Authenticity and Veracity (CAV) of the documents submitted and Data
Privacy Consent Form pursuant to RA No. 10173 (Data Privacy Act of 2012),
using the attached form (Annex O), notarized by the authorized official; and
Other documents as may be required by the HRMPSB for comparative
assessment, including but not limited to:

1. Means of Verification (MOVs) showing Outstanding Accomplishments,

Application of Education, and Application of Learning and Development
reckoned from the date of last issuance of appointment; and

‘i-gr;r;;‘ Address: Roxas cor. Lopez Jaena Street, Zone Il, Digos City (8002)
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2. Photocopy of the Performance Rating obtained from the relevant work
experience, if Performance Rating in Item 20(i) is not relevant to the
position to be filled, if applicable; and

1. Screenshot of the automated e-mail response from the filled-up DepEd Digos
City Job Application Form.

Applicants are required to fill up the electronic google form upon
submission of application documents. Please access this link:
https://tinyurl.com/Deped-Digos-Application.

All submission must be EAR-TAGGED for ease in the evaluation /review
of the documents.

Applicants who failed to submit complete mandatory documents (items a to j)
on the set deadline indicated in the official memorandum shall not be included in
the pool of official applicants. However, non-submission of the additional
documentary requirements or those that may be required by the HRMPSB (item k)
shall not warrant exclusion from the pool of official applicants.

The Human Resource Management Personnel Selection Board of this office
shall deliberate the applicant’s documents pursuant to D.O. 66, series of 2007 (see
attached Annex A, Enclosure to DO. No. 66, s. 2007). A division memorandum will
be issued for the names of the applicants who will qualify for the interview. Such
memorandum will be posted in the DepEd Digos City website
(www.depeddigoscity.org). At the same time, qualified applicants will be informed
through e-mail and/or text message.

Original copy of documents must be presented during the conduct of
evaluation of documents, thus, only those submitted documents will be given
corresponding points.

The deadline for the submission of the applications for interested applicants
shall be on May 21, 2023.

The deadline for the submission of the respective School Heads to the Schools
Division Office shall be on May 26, 2023.

The schedule of the selection process is as follows:

Date Activities Personnel Involved Mode
May 11, 2023 - | Submission of application | Applicants Face-to-
May 21, 2023 documents School PSB Face
School Heads
May 22, 2023 - | Submission of application | School PSB Face-to-
May 26, 2023 documents together with | School Head Face
School PSB’s Summary of | Records Section
Assessment
May 29, 2023 - | Forwarding the | SDS Personnel Face-to-
May 31, 2023 transmittal of all | AO IV - HRMO 11 Face
application documents to | HRMPSB
HRMO for pre-assessment | Secretariat
of the documents

<
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June 1, 2023 - | Conduct of initial | AO IV - HRMO II Face-to-
June 15, 2023 evaluation based on the | HRMPSB Face
CsC minimum | Secretariat
Qualification  Standards | HR personnel
(QS)
June 16, 2023 Issuance of letter for | HRMPSB Secretariat | Online
disqualified applicants & Face-
to-Face
June 19, 2023 - | Issuance of memorandum | AO IV - HRMO II Online
June 28, 2023 on the conduct of written | SDS
examination, open
assessment, and interview
of applicants
June 29, 2023 Conduct of written | HRMPSB Face-to-
examination, open | HRMPSB Secretariat Face
assessment, and interview
of applicants

This Office highly encourages all interested and qualified applicants, including
persons with disability (PWD), members of indigenous communities, and those with
diverse sexual orientation, gender identity, and expression (SOGIE), to apply.

Widest dissemination of this Memorandum is earnestly desired.

MELANI %%1 Ph.D, CESO VI
OIC -S s D1v1$1on Supermtelﬂent

depEd Schools Division of Digos Cn‘.).
RECORDS SECTION

ELTASED

IATE: TIME: 883 &~
BY:
_

0OSDS/ADMIN /HR/ dbce
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Annex C
CHECKLIST OF REQUIREMENTS

Name of Applicant: 1 R Application Code: =
Position Applied For: ____ =" .
Office of the Position Applied For: B S
Contact Number: TH W . - -
Religion: __
Ethnicity: _ m—
Person with Disability: Yes( ) No{ )
Solo Parent: Yes( ) No( )
Status of Verification )
. A Subinigsion {To be filled-out by the HRMO/ HR Office/ sub-committee)
Basic Documentary Requirement (To be fitled out by the Status of
applicant; Submission Remarks
Check if submitted) (Chexd if compied)
a. |Letter of intent addressed to the Head of Office or highest
human resource officer
b. |Duly accomplished Personal Data Sheet (PDS)
(CS Form No. 212, Revised 2017) and Work Experience Sheet, if
applicable
c. |Photocopy of valid and updated PRC License/ID, if applicable
d. |Photocopy of Certificate of Eligibility/Report of Rating, if
applicable
e. |Photocopy of scholastic/acadermic record such as but not
limited to Transcript of Records [TOR) and Diploma, including
completion of graduate and post-graduate units/degrees, if
available
f. |Photocopy of Certificate /s of Training, if applicable
g. |Photocopy of Certificate of Employment, Contract of Service, or
duly signed Service Record, whichever is/are applicable
h. |Photocopy of latest appointment, if applicable
i. |Photocapy of the Performance Ratings in the last rating
period(s) covering one (1) year performance prior to the deadline
of submission, if applicable
j. |Checklist of Requirements and Omnibus Sworn Statement on
the Certification on the Authenticity and Veracity (CAV) of the
documents submitted and Data Privacy Consent Form
k. |Other documents as may be required for comparative

assessment, such as but not limited to:

Means of Verification (MOVs) showing Outstanding
Accomplishments, Application of Education, and Application of
Learning and Development reckoned from the date of last
issuance of appointment

Photocopy of Performance Rating obtained from the relevant
work experience, if performance rating in [tem (i) is not relevant

to the position to be filled

Attested:

Human Resource Management Officer

OMNIBUS SWORN STATEMENT

CERTIFICATION OF AUTHENTICITY AND VERACITY

I hereby certify that all information above are true and correct, and of my personal knowledge and belief, and the documents
submitted herewith are original and/or certified true copies thereof.

DATA PRIVACY CONSENT

I hereby grant the Department of Education the right to collect and process my personal information as stated above, for purposes
relevant to the recruitment, selection, and placement of personnel of the Department and for purposes of compliance with the
laws, rules, and regulations being implemented by the Civil Service Commission.

Name and Signature of Apphlicant

Subscribed and sworn to before me this dayof 5 , year

Person Administering Oath

In consonance with Republic Act No. 8792 or the "Electroric Comnmerce Act of 2000", [ejlectronic decuments shall have the Jegal effect, validity or enforceability as any other
document or legal writing and a) (wjhere the law requires a document to be in writing, that requirement is met by an clectronic document if the said electronic document
maintains its integrity and reliability and can be authenticated so as to be usable for subsequent reference.
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Enclosure No. S to DepEd Order No. 007, 5. 2023)

CRITERIA AND POINT SYSTEM FOR HIRING AND PROMOTION TO
'NOR-TEACHING POSITIONS

1. The for Non-Teachi
criteria:

shall be based on the following

a. Bducation units and/or degree relevant to the position to be filled,
exceeding the minimum qualification reqy as defined in the CSC-
approved QS;

b. Training hours to the to be filled,
mmmnmumuuuummmcso-pmmos.mm
after the last promotion but within the last five (5) years;

c ta the to be filled, exceeding the mimmum
quu.ihuon rquimn:nu ndmnedm the CSC-approved QS;
d rating covering one (1) year

nr mmummpemmnainlhecuxmmormjoborpodnm
relevant tuthcpolmmmbcmlod.

{3 after the last p it
f. App d i lﬂa'lhela.llprmdml
g ol" and P (L&D) acq after the last
p!mnﬂmlnd
h. d using other
2. The point system for is detailed in Table 1. Points
assigned to each criterion shalli vary from one salary range to another,

premium to specific criteria that are more relevant to the position to be filled. As
such, for General Services positions, higher premium is given to Potential (55 points)
and Experience (20 points) than the other criteria. Similarly, cnmmammn(sn-m
give mare focus on previous Performance (20 points), Potential (20 points), and
Experience (15 points),

Table 1. Point for Non-’
Criteria Breakdown of Polnts
General 8019 80 1023 B0 M4
Services (Moo Genera) and (Clbed)
saar
a. Education 5 3 s | 10
b. Training 5 5 w | s
e i 20 20 15 | 15
d. Performance 10 20 20 1‘ 20
e. 1
_ Accomplishments . o . -
{. Application of Education - 10 10 10
g _Application of L&D - 10 10 10
h. Potential (Written Test,
BEI, Work Sample Test) s ] » 2
Total 100 100 100 100
Page 10f 18

Increment
e e
i o haces
£ #
[ 3 16 hours
& #bews
| 3 T s
\ L] 1 A0 hiwars
T 48 hsurs
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Rubrics for Computation of Points per Criterion

a. Traini and

cor ding to the s

(ETE). The points for ETE,
exceeding the QS, shall be computed

using the Increments Table (Table 2.a, 2.b, 2.c) and the Rubrics for Computation of
Points for ETE [Table 3). Only those qualifications that are relevant to the position to

be filled shall be given points.
Table 2.a. Table -
Increment
Level = —

Cans Rl el Wrive:
Bmentary Graute
Complesre Susior High Sctwed (K 15 12
I_n-n'an-u-..-gn.u.

igh Semool Orvseaase (O

i

2

3

.

L] n-i-lzy-nunﬂ-:

0 =1 Ischeiocs Degree

T  Units rasned towards the campletion of
Masis's

L] O Uit emrmed towards the coonpletion of &
Mastrry

]

0

Masters Degree
15 Units smreed (owards he comgletion of @
Marery

___ Mawers Deger
T 18 1its cmrmaex! towrrdl e complethon of o

[t} 71 it emrien Vomards | e competion of &
l Manicr Dimgres
1 4 Uit carmed towarde the campietion of &
Masters Degee
i 7 Uaite carmied towards the completion of &
Massers

13 Vinies carmed wwnnis the compietion of 8

L Nirwards e Enplstion of & Masters Drg re
i e s an ewardod Masters Degres

‘L L--—nu---u—-u—-u
I

) 20 Uinits earmed towsrd (e compietien of
- ! N Maahers Dagps: -
it 3 Urdtn csrmed sowarvi (e commplecion of
| Mantev's Degrec
w 36 Units carned. roeeards the campletion of &
e I Mastir's Degrer
" 79 Unita carmes towsrds the compretion ol @
" D 42 Uuits earmed towards U compbetion of 8
| Masters Degren
£l Cmmpete Asmdem. MrquITTIenty comtpieted
i | owars § Mawiery Degre
3 | Mastes Degree:
E 1 a o ands oa
| Oortarme
n & Units entnd towards the comphetion of &
I £  Unihs wscred towarthe e comgieion of 8
! Doctorse _______
[ £ 13 Vit cnrried Vomwerehs The comigdetion of &
hertomate

Leve mmm
4 n Doctrrate:

Lews than 9 Unikts ewrned tows the completion of
|  Doctorate

Lrms tham 13 Unite emrned towards the comuptetion
Dectorme

.
T Lt 13 Uita eamai towards the completian
of 5 Docterste

| 15 Unite earmmd towards the compleon of 8 | Lase tham 18 Unite ssrmed sowsnds the amgderion
1 ortorme Dactqryts -
i 7 VB Uliis emrioed iowariis he omietion of A Lose than 21 Unirs earned tmrards the completion
It orwte of & Dootorste
F F | 21 s ermed rmweres the oomgletion of s Lass tham 24 Unita earned towards the tompletion
extorets on
= ‘ " nits carmed tawarta th campierion of &
1 Duxtorate
»n Comghter Acadcumi Revugrrumsis compieted
L .
R | R I = T =
Page 20f 18
Table 3. for P of Points for and
Experience
Balary Range and
General Barvices Positions
Education: § paints
Trauning: 5 points
Experience: 20 points.

8G 1.9 [Non-General Services Positions) 89
: dore 5 £

Experienae: 20 points

Educaton: 10 points
Training: 5 poi

pants
Experience: | 5 points

Experience : 1 year of relevant experience
The date of HRMPSE assessment/ Open Ranking System: October 03, 2022

Page 4 of 18



a. Based on the minimum QS of the position (o be filled, the HRMPSB shall Computation of increments based on actual
determine the baseline level for computing the points for ETE using the - — S
Increments Table as shown in Table 2.a, 2.b, and 2.c. ar =1y L

R = = NN o - e MY e wnpry vt - e e b e e
Pory)

ju
| | o : @ of o ag o e

xperi o, A

B

P s

| it vt s | i of aboon: ot 21, 22 1 3 e § e, Uning Tl

| @ 5034 . Jermary 2.
e

¥ —enag it Lowat B

|
| e I fat Ry 94 AT b

b. After determining the baseline level, the HRMPSB shall compure for the

| Appicame's Trasming b - G5 ievel = Iremmars
increments of the applicant's actual qualifications based on the submitted | 8-2° & lnsrenente
shall refer to the difference between E — — -
mmtlﬂuﬂqulmca!nnhdwmewmmumurme o ‘Aer the of from the +
minimum of the to be filled. Qs ?,E the ts earned by the applicant for ETE
Only qualifications that are relevant to the position to be filied and which shall d"mm“““g“""3m”wmdmf“
exceed the Qs of the shall be Education, Training, and Experience).
given corresponding points in the computation of increments. Rustrative example:
[Mustrative example: me%ﬂw;awm:ymmmmummmnma
‘Computation of increments based on actual i ion of A mfwﬁ?unfmd by e o
- o 00 ol Rula o Shbiominy . __ 4 [ - 71 T oy |
. g — Ty | e | Bheim | Py lr~;'___ 1
i t e e
e ty = Pcmes I Asmsianr | frem
| Admmatraen. e e Adbmraraan  pperate Syt | emiouhses | Susostuted | Sumtorans l
ll——lh‘ l‘—-:‘ﬂl ol 31, 2000 | o — | S | :-!
e ey it == === == |
N — ] AN, | e . | s | e —
Compuitation of Increments based on actual Training qualification of Applicant A T 1\ _-4‘--. | v e )
==
T — . f =R T
b »’a‘ﬂ.‘:‘_“fs‘;—:—ﬂﬂ%ﬁ;’i&.ﬂ:ﬁw.* | e a i e | |
Sy Pt sty vty sy} m— s | st powd IS | wrm— piras b w0 ‘ |
o =l S ==l === & === E—
aptmmier 16w 1 363 d | Training,

i the b QS requis
and Experience shall be given zero (0} points.
e. The following peneral guidelines shall be observed in giving corresponding
qualific

Gt

| O iTH A DG | ey 40 N, Uing TS 2.3, P semvapueting boved o AR A Y
| Prumuny gt 48 b s ot Lot T

| 0 s ng

kel

‘ [ o points to and
|z | i il Lt T\ e s nd b
| Apwbcamt’s Tratrg level - O3 level = incrowend i. Education units and/or degrees in multiple or different majors may
P 1= 8 husremends be given corresponding points on a cumulative basis; provided, that
| prem—— N units eamed levant
o I R i | for:provide, Rrther, it the uject compite are ot QuphCHEd.
ii. Ci with the p of the CSC ORAOHRA, units and /or
dcgfeﬂ of Doctor of Medicine from & CHED- institution

may be considered master's units and/or degree for purposes of

Page Sof 18
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giving points, wmmmtmdumﬂwﬂuﬂon o ' ' . O - ot
covered by board Points; = x/5 * WA,
ifi. Consistent with Legal Education Board {LEB) Resolution No. 406, s. Where:
2019, Bachelor of Laws (LLB.) or Juris Doctor (J.D.] units and/or x = Performance Rating
degree carned from law schoois recognized or supervised by the LEB 5 = Highest Possible PR in Deptd RPMS
and its p latory shali be i as WA = Weight Allacation for Performance
q to profe ds units/degrees in other non-law (10 points for General Senvices: 20 points for Other Groups of Positions/ Salary Grades,
i for of giving points, except for
positions that involve practice of profession covered by the rules Mhustrati "
governing the bar, subject to further clarificatory guidclines as may traliv eraroies ) B
be issued by the LEB. — I
iv. Mmmmmuﬂ/m/mm Mﬁnuﬂ“--“‘ | (Distursing Officer I) - G &
may be considered, subject to the conditions prescribed in | Other groups of pasttions/ Salary Grodes)
Memorandum Circular (MC) No. 3, s. 2021 [Csrmmlﬂudﬂmm red 356 | xmaass
Digital/ Online Learning in the Public Sector}. WA = 10 WA =20
v. Relevant experience gained tmmpurt\.imcvutkufa!lwl four (4) F—* m'm_'.'f’ m—t‘:”,“.?'”m
hou.rl padqv mn.vbecnndde pmvﬁ:ﬂ ugemprlnm
mlm actual
o[houn Fnr, of giving points, the months a.l. Internal applicants
ar years of relevar i shall be to the The performance rating for shall be the rating
equivalent months or years of experience based on the CSC-required wmmmsmhwwmtsymsmsp
cight (5]-hour per day workalay, Individual Perhrraance Commitment and Rovicw [IFCE) Form obtained
's current or p job or to
vi. Relevant Experience gained from abroad or outside the Philippines
may be considered p that the a Certificate """“m"“"’"‘md'

Those written in .asa d the i shall also be req
WMMEWMWMNWW; wuubmitspednnnancemﬂuorum‘wu&nﬂmwmlnmhn
complete English translation. nﬂm%w:r;ﬂm&:dmmrsma s for

promotion to second entry positions where required
1 Amm:;ywumm?‘nMIuWonucscomim performance rating is at least Satisfactory (S).
shall a n 1
Experience —— | credenti An official or employee who is on official leave of absence, for reasons such
sod gxiag of points o SLE s as maternity leave, local or foreign scholarship, training grant, or other
4. mmm:nwmmmmmmmmm CSC-authorized official leaves, may be considered for promotion. In such
responsibilitics are carried out or by the ap 4 by m.nmgmnmmmmmhmnﬂngwmamlmmﬂ
nﬂn(dncumncl'nthermal‘miﬁmuan Tllcpu'l‘bmnmernung absence required.
obtained in the current or p Job or that is to the position to The performance rating prior to the reclassification of the position shall be
be filled shall be used for purposcs of giving points for performance mﬂeﬂuwdﬂmmdﬂmmmmmmm
& Positions with experience to that of promictioe); ¥ applicatic
reqmrcwmu-uumhwumcemhmw
(!|mrpn&nunmhmtmmmdjobwzdmﬂmh a.2. External applicants
il be filled. C ts for performance
shall be as follows: e B For external ‘whose is using a five (5)-

level adjectival performance rating scale, the midpoint value of the RPMS

Page 7of 18 Page 8 of 18



Mlustrative mzmple.

Vecant position.
| Asscstunt Qfficer Il) -SG 8
| {Other groups of posikona/ Salary Geades)
| Adgectval Performance Rating Scale in the previos b
| Belm Expectation; Needs Improwement; Good Strung: Role Modsl
Purformanee rating of the applicant Strong
[ == "© Roting = 3 995
WA = 20
|
| Potetarprae = 309473 © 90 = 1898

For whose perfo is using other

I or adj rating with scales that are not aligned with
the five (5)-point rating scale of the RPMS, the HRMPSB shall develop a
system that transmutes the performance rating to the corresponding points
comparable to the existing rubrics of the RPMS.

External applicant/s to vacant positions with experience requirement shall
submit performance mw:mmmpmwm{whm(

to the to be filled. N rating/s for any
reason gets A zero score for Per No proxy shall
be d in the ab of the o rating.

b. Positions with no experience reg \ppl to posif that
do not require must submit the board examination or

Career

have Eligibility requirement, !h:Oenerul ‘Weighted Average (GWA) in the

wm;mlmmmmmummcumrsamun

mmpliymlhmmmmmum:uﬂmwlm
m’uﬂnuhr-—- shall be as follows:

|
| Poin = x/100 * WA,
‘ Where:

x = Board Exam/ CS Eligibility rating/ QWA transmuted to percentage scale
WA = Weight Aliocation for

Performance
| uomﬁmmmmﬁrmm n/mwa:hqu {

Pagegof 18

Only those or ecarned after the last
pr shall be eligible to be given points.

NHMXMMMWNWWMHMMMWEMM

glvenbynpuubicmmgmncmn such as CSC,

(NEDA), Dx of the P (DAP),

szm ete., shall be given points in O fie.

ﬂvels)mmubraemmm&nsud Iomfumhﬂmd
position /salary grade).

The details of cach of O ling A inciuding the
MOVs required and rubrics for giving points, are as follows:

a Awards and Recognition. This may refer to citations or commendations,
academic or inter-school awards, ar outstanding employee awards.

a 1. Citation or Commendation. This shall apply only to applicants for
Generl SBervices positions.

Means of verification: Letter of Citation or Commendation from previcus
employer

a.2. Academic or Inter-School Awards. This shall apply only to applicants
with no or less than one (1) year wark experience e
The following MOVs and rubrics shall be used in determining points for
Awards and Recognition.

Means of verification:

A. Academic or inter-school award; or
B. nnmnﬂnﬂumndml’hﬂi‘ppmﬂ(msﬂﬂwuﬂ or

belonga to the
TopleuxBoudquﬁlSammhutyEnmum
Rubrics:
~ Number of Awards = 7—;'

[ Points,
Aihﬂ&mﬁ]mummﬂnﬂ I 4 points
awards or TOSP Award or Top 10 in |

+

_Board/CS Eligibility Exammation . i
‘mummmwmm | 3 points |
awards !

| AUleast one {1} acadesaic or inter-school | 2 paints.

laward = |

a.3. Outstanding Empioyee Award. This shall apply to applicants with
previous work experience, or those applying 1o positions with experience
requirement.

Page 110f 18

Ilustrative examples:

\M'W Vaeans posttion
Administrative Alde I - 5G 3 Admintstretive Assistant ]
\u:--un-u.-q [Disburving Offtcer 1 - 5G &
[Othe:r grougm of pasttions/ Salary Grades)
- £2.75 [GWA) = 8275 (S Bigdality rating)
‘ W10 | "‘?m e

| PN = 82.75/100 * 10 = 8.275 | POty = 83.75/100 * 30 = 16.55

For honor Decree (PD) 907 titled,
mamwmumﬂmm;mu.mm
rubric shall apply.

with work to entry level positions
or posi with no based on QS, must submit
latest perf rating/s ing one (1} year performance in the
current or previous job or position. The computation stipulated in Item 4(a)

shall apply.
5. On refer to

such as ideas, inventions, or discoveries

accomplishments must have led to positive results in their workplace through
efficiency in operation, increased production, improved working standards, and/or
savings in government spending.

Table 5 below af O and
the corresponding maximum punl: for each component.

Table 5. Comp of d
OO-M e ]

Annhnndﬂnm‘ REY] (T 1~ U |
| Research and Innovation o . _4points |}
“Subject Matter Expert / Membership in | 3 points
National Technical Working Groups (TWGs)
or Committees |
}___ kership / Learning Facilitats 2points

Ammdlﬂmm;l'uﬂllnnr L 2pointa

Nepolnudhuummmksmlumumem“mucdhugmudnl
may be earned for each component. m:palnnnnwd each component ane

cumulative to determine the total paints for Ot but not
10 exceed the weight allocation for Oulstanding lish as in
Table 1 (Point System for for Ne F
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Means of verification:
A. Any I or d ing the Criteria
fur (e Scarch, and
B. Certificate of Recognition/Merit.

| School; Municipalil, / District Level Scarch | 2 pointa

For multiple awards received from the same award giving body and/or
award caregory that are conducted in scries or progressive manner, only
the highest-level award shall be {e.g- NSPC winning coach at the
division, regional, national level). Similarly, only the highest award shall be
given points in cases where applicants submit multiple awards from
different award giving bodies.

Mlmllonmmmmmwmnm:dmmlad
Citation/ C and/or iployee Award, shall be
dvmpolnnblud.mdthﬂcuepryn.l (CluﬁmorCommcndmmuor
Category a.3 (O p Award), whi is higher.

b. Research and Innovation

Means of verification:

Proposal duly approved by the Head of Office or the designated
Research Committee per DO No. 16, s. 2017
Reponwdﬂdbythcﬂnddﬂﬂec
Certi of the within

m: school/uﬂlc: duly lmd hy the Head uroﬁx

by
lnnthzrnhﬂlmd\uydwdbyumﬁuﬂn!m
Proaf of citation by other rescarchers twhose study/research is
likewise approved by authorized body) of the concept/s
developed in the research.

m,cmr>
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|AB,C&D
'AB CA&E 0
|om;ABAC . 3 juints

OnlyA&B | dpoine

_Only A L 1 paint _

For collaborati studics /i ion, the total points shall be
divided by the ber of authors/ in the
copyright page.

c. Subject Matter Expert / Mem hip in Nati I TWGs or Ct
mlhnuummammmwhom been chosen and requested to use
zkmmdmhllmmrda u.ln'ns and experience to develop an output, or
work Icvel‘l‘lﬂnmqvlndudeburnm

limited to the of
policics, a.ndl:amin'mmm mm«wmm&mm
NTWGs or C must, h . be being
applied for in order to be given points.
Means of verification:
A or d ng the p in NTWG
or Committce;

B. Certificate of Participation or Artendance; and
C. Output/Adoption by the organization/DepEd.

d. Resource Speakership / Learning Facilitation This shall apply to
applicants who have been requested and Invited to share their knowledge
and mﬁumtpodﬂc subject matter/s. This may include appnmnu

who served as a Resource Speaker, Resource Person, Trainer, and/or
Learning Facilitator in
i g forums, action cells (LAC) sessions, etc.

Mecans of verification (All listed MOVs shall be submitted):

A haumlllummndlmllnvlndnnrl‘mnlna Matrix;
H. Certificate of / Merit/C d | Appreciati
C. Slide deck/s used and/or Session guide/s.

6. of ion of ion is the
by an applicant to their workplace as a result of thewr ings from higher
units or degree/s eamed, such as but not limited to applied concepts, processes,
uﬂnkiﬂldmlmrdcvnmmlhepdbmlnhﬂmhinnlbnﬂbtﬂmwan
who has applied the learnings gained from said higher

made

a. Positions with experience of is the
! made by the 10 their as a result of their
Luminpnummdrcdmﬂ:nmorunhsnmd.s\:hubmw
limited to applied concepts, processes, and skills that are relevant to the
position to be filled.

Higher shall be given to an application of education or
intervention made by the that is and to the
position to be filled.

ribed as the intervention that is directly
-pplimﬂcmthchmcﬂnnniunﬂwhuelhepmlﬂnnqmllzdmrhiodm

DepEd Office Functions or Office Orders for the creation of the functional
unit.

If the intervention made by the appbcant does not meet the criteria 1o be
Relevant, then said intervention shall be considered and be given
corresponding points using the rubrics for Not Relevant.

Means of verification:
A Action Plan approved by the Head of Office

B. Accomplishment Report verified by the Head of Office
C. Certification of the utilization/adoption signed by the Head of

Education (CHED) or other certifications. The HRMPSB must devr.\upl system

that transmutes the GWA to a scale. O of paints for
Application of Education shall be as follows:
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e. MWMMMM ‘mlnnhnnuppbwlpﬁwmu
who have been given by the
Bdunwrmndunyoru:mnpplnumﬂ

Means of verification:
A. Certificate of Recognition as Learning Facilitator issued by
NEAP Office

B. Certificate of Recognition as Learning Facilitator issued by
NEAT* Central Officc

Rubrics:
Lewl """""‘"“"-"t
Accredited National Assessor i 2 points
[Aocmediiod Mctions | Tesioar: 1 15points
Accredited Regional Trainer 1 pomt
Mlustrative example:
Applicant Apple Is applying for an Assistant Il Officer )
pasition in SDO Qiny. She has promotad as 1in
August 2015 in the same 500, For the purpose of computing her Outstanding
submitted the follauing MOVa:
Outstanding Accomplishments | Pointa  HRMPSE
| basedon | Remarks
- - ! hbh{ — —
Awards and ‘
Award 2013 in SDO Vigan 2 pointa |MMEH.WV
Gty icomplese MOVs | s bwwes s in
| the last promotion
| asADASI
|
Outstanding Employes Award 2016 tn Region | | 4 pointa Credited
| fcomplete MOVs submitied) ! ! R—
Resource Speakership/Learning |
Certificaa of Recognition as Learning Faalitator in I poin: Not credted due
2018 Annual Budget Conference in SDO Vigan o non-submussion
Cuty (declared in the portfolio; no MOV submitted) | { of required MOVa
Cartificuts of Recognition as Learning Pacilitator in | 1 point Credited
2017 Annual Budget Conference in SDO Vigan
LGty jcomplets MOVa submitt =
Applicant Apple gets four (4) ponis for her Outstanding Empluyed Ausird warnd 9. 2016
and one (1] point for her Resource Speckership in 2017. However. zero (0] or no poind in
given to Appie under Resource Speakership due ta non-submission of the required MOVs.
and under Awards and on her Ok Award last 2013 since

the award was vamed and credited in her last promotion. Applicant Apple gets o otal of
five (3) points in Outstanding Accomplishments.
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|
POINSupptication of Bduoation) = X/100 * Wispptication of Bducation) |

Where: [

x = GWA transmuted to percent

WA = Weight Allocation for Appt&mbn of Education

{10 points for Other Groups of Positions/ Salary Grades)

llustrative example;

o Officer I} - 8G 8
| (Other groups of positiona/ Salary Grades)

x=82.75

WA=l0

|

| Potntsuppuceion of siution = 82.75/100 * 10 = 8.375

of L and 1 {L&D). ication of L&D is a
pmcnmaccuufﬂzlumhgngaindﬁmﬂmhummmdﬂdqmﬂumm}
inter done/ by the appli which must have led to significant

positive results in Mn:urmm nrpmvlnulwnrk
Higher premium shall be given to an application of L&D or intervention made by

the thlllis and to the ion to be filled. The definition
of as in Item 6{a) of this Order shall apply.
Means of verification:
A Certificate of Training or O on any L&D

mlu'vmﬁquuixullluthnligwdwiththckﬂ.tvﬂuﬂl
Development Plan (IDP); for external applicants, a certification
from HR stating that the L&D intervention is aligned with the
core tasks of the applicant in their current or previous position
shall be required;

B. Action Plan/Re-entry Action Plan (REAP)/Job Embedded
Learning (JEL)/ Impact Project applying the learmings from the

L&D intervention done/attended, duly approved by the Head of
Office;

c h Report her with a Gencral Certification
that the L&D intervention was used/adopted by the office at the
local level;

D. Report with a General

Certification
mtlmlwmmﬁmmumlmhyutﬂﬂﬂml
office at the local/higher level.
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8. mmﬁnm:ow“pmtyuﬂlbmryufmlppHmuo
assume the duties and ilities of be filled, and those higher
wdmdnlmmmmdmmmnmun ltmqbenuuumdth.rm@nnynrln
of the following:

L Compement
ritten Examinations (WE| Spoints
le S 10 points
S points
In case the to General Su'rluu

positions, the HRMPSB may design other
uwmemwummmummmwmwmmu
follows the ceiling points (55 points) set in Table 1.

ummmnmuwmmmmﬂwm
, ability to present ideas,
lead n:ilnyofme The test and evaluation
muhlwummmcwelﬂmmbcﬂﬂedmullbcdcvﬁopcdbywbku
mwamaammwdbyt[mum Subject matler experts refer W
1 or 1 to the office where the vacancy exists, or to
the Department, who have working knowledge of the specific competencies
mqlﬂredbyth:pm!ﬁonmbelllhd

Pointsus = X/100 * WAms

for
*lsmpmmqwmm

" Officer I - 8G &

{Uther groups of positions/ Salary Grades)

x= A5

WA=S |

| Polntsgm = 85/100 * 5 = 4.25

b. Mummm@mmumnmmumm:‘m
() I skills
position to be filled. The test and evaluation rubrics must be designed by
subject matter experts as requested by the HRMPSB depending on the type
of skills test required by the position to be filled.

) Pointsmm = /100 * WAgwsn
:Wlnn;
x = Score/rating in the S/ WST in percentage scale
Allocation

WA = Weight for S/ WST
| {10 points for Other Groups of Positions/ Salary Grades)
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Tustrative example:
“Vacant posirior:
Mw-dmm;hmo-m
| x=85; wA=5

| Potntamn = 85/100 + 10« 8.5 |

Officer I - 8G &

. Behavioural Events Interview (BEI) refers to the conduct of direct inguiry

'Ilhthtapphmnl focusing on their display of desired behaviour/s when

to specific mmlwuommmurpmmnnﬂ[nrcumv.

wurkplace. BEI is bascd on the principle that past behavi future

performance. It uses the STAR (Situation-Task-Action-Results) approach to

the key that are linked to the required

have been ited by the The STAR draws

Mumﬂudlmﬂmhwmhmnpplnnlm,memnthlm

applicant faced; the Actions that the applicant took; and the Results of those
actions. The BEI may be used 1o asscss the following arcas;

i.  Aptitude. The BEI shall be used to assess the applicant's potential or
their capacity and ability to assume the duties of the position to be
filled and those higher positions that are more technical in nature.

il Characteristics or traits, It shall be used to gauge other rclevant
aspects such as the applicant’s psychological and social well-being.

iii.  Fitness. It shall serve as an avenue to evaluate an applicant’s Job
Fit, Location Fit, and Organizational Fit.
iv. Other areas that may be identified by the HRMPSE.

The points allocated for BEI component (5 points) shall be the maximum or
ctiling points that may be carned by an applicant. The points eamed from
elchnzum:umulnﬂv:wdnmthemulpdnururaﬂmmpwgncme
HRMPSB shall determine the to the to be
ﬂmmwmnwmharammcdtngrh:mﬁmumwuﬂng
points for BEL
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