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DIGOS CITY  DIVIsloN

Office of the Scliools Division Superintendent

DIVISION M
0SDS-2023-

To

rdi ELrm"

Assistant Schools Division Superintendent
Division Chiefs and Unit Heads
Education Program Supervisors
Public Schools District Supervisors
Public Elementary and Secondary School Heads
Division Teaching and Non-Teaching Personnel
All Others Concerned

Subject  :           ANNOUNCEMENT OF VACANT POSITION FOR NON-TEACHING
POSITION

Date May 24, 2023

This  Office  announces  the  acceptance  of  applications  for  non-teaching
position in the Schools Division Office of Digos City. The qualification standards are
as follows:

VACANCY QUALIFI CATION STAN DARDS

rosITI0NTITLE EDUCATIO" ExpERIENCE TENNING ELIGIBILITY

PROJECT Bachelor's None required None Career Service
DEveLopRENTOFFICERI degree required (Professional)/Second

relevant tothejob I,evel Elidbility

Phantiha Item N®.: OSEC-DECSB-PDO 1-750027-2016
SG:  11
Monthly Salary: P 27,000.00
No. of vacancy/lee:  1
Place ofAasignment: SENIOR HIGH SCHOOL IN DIGOS CITY/DIVISION 0FF`ICE
JOB SUMMARY: The position is responsible for performing technical tasks in the
implementation and monitoring of the youth formation programs at the division
level. The position is also responsible for assessing, crafting, and delivering youth
formation programs that is conterfualized depending on the needs of the schools.
The position is also responsible for providing technical assistance to schools and
to provide policy recommendations at the division level.

F-:€,-rid    'E Address: Roxas car. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396



Qualified  applicants  to  the  ABOVEMENTIONED  POSITION  shall  address
their application letter to MELANIE P. ESTACIO, Ph.D, CES0 VI, OIC - SCII00IS
DrvISION SUPERINTENDENT, and submit it with the pertinent documents to the
DlvlsloN OF`FlcE - REcORDs sEc'rloN.

F\irther, the application letter and following pertinent documents listed below
shall be produced in TWO SE'I`S (2 copies each) enclosed in ONE (1) white folder with
the FOLDER TAG printed with full SURNAME, GIVEN NAME and MIDDLE NAME of
the applicants with FONT (CALIBRI 20 BOLD) for 201  File purposes, to wit:

a.   Letter of intent addressed to the Head of Office;
b.   Duly   accomplished   PDS   (CS   Fomi   No.   212,   Revised   2017)   with   Work

Experience Sheet, if applicable;
c.   Photocopy of valid and updated PRC License/ID, if applicable;
d.   Photocopy of Certificate of Eligibility/Rating, if applicable;
e.   Photocopy   of  scholastic/academic   record,   such   as   but   not   limited   to

Transcript of Records ('I0R) and Diploma, including completion of graduate
and post-graduate units/degrees, if available;

f.    Photocopy of certificate/s of Training, if applicable;
9.   Photocopy of Certificate of Employment, Contract of Service, or duly signed

Service Record, whichever is/are applicable;
h.   Photocopy of latest appointment, if applicable;
i.    Photocopy of the Perfomiance Rating in the last rating period(s) covering one

(1)  year performance in the current/latest position prior to the deadline of
submission, if applicable;

j.    Checklist of Requirements and omnibus sworn statement on the certification
on the Authenticity and Veracity (CAV) of the documents submitted and Data
Privaey Consent Form pursuant to RA No.  10173  (Dczta jtil;ciq/ Act o/20J2),
using the zrttached torn |Annex C or gou may dou]rLload the file on this link..
Jittps:/lfoit. Zz/roAecJczistomn€b«S) , notarized by the authorized official; and

k.   Other  documents  as  may  be  required  by  the  HRMPSB  for  comparative
assessment, including but not lirnited to:

1.   Means of Verification (MOVs)  showing Outstanding Accomplishments,
Application of Education, and Application of I,earning and Development
reckoned from the date of last issuance of appointment; and

2.   Photocopy of the Perfomiance Rating obtained from the relevant work
experience,  if Performance Rating in  Item 20(i)  is not relevant to the
position to be filled, if applicable; and

1.    Screenshot of the automated e-mail response from the filled-up DepEd Digos
City Job Application F`orm.

Appllcante are requlred to fill up the electronic google form upon
stibmission     of     application     documents.     Please     access     this     link:
https://bit.Iy/Deped-Dif!os-Application2.

All eubmleslon must 1)e BAR-TAGGED for ease in the evaluntion /review
or the documents.

Applicants who failed to submit complete mandatory documents (items a to j)
on the set deadline indicated in the official memorandum shall not be included in
the   pool   of   official   applicants.   However,   non-submission   of   the   additional
documeritary requirements or those that may be required by the HRMPSB (item k)
shall not warrant exclusion from the pool of official applicants.
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The  Human Resource  Management Personnel  Selection  Board of this office
shall deliberate the applicant's documents pursuant to D.O. No. 007, series of 2023
(see attached Enclosure No. 5 to D.0. No. 007, s. 2023). A division memorandum will
be issued for the names of the applicants who will qualify for the interview.  Such
memorandum      will      be      posted      in      the      DepEd      Digos      City     website
(www.depeddigoscity.org).  At  the  same  time,  qualified  applicants  will  be  informed
through e-mail and/or text message.

Original  copy  of  documents  must  be  presented  during  the  conduct  of
evaluation  of  documents,  thus,  only  those  submitted  documents  will  be  given
corresponding points.

The deadline for the submission of the applications for interested applicants
shall be on June 3, 2023.

The schedule of the selection process is as follows:

I)ate Activitiee •[ * . `{ . i i t . I . I fTEi7] Ei7T. \'Jrm   .

May   24,   2023   - Submission of application Applicants Face-to-
June 3, 2023 documents Records Section Face
June   5,   2023   - Forwarding                    the SDS Personnel Face-to-
June 7, 2023 tram smittal          of          all A0 IV - HRMO 11 F`ace

application  documents  to HRMPSB
HRMO for pre-assessmentofthedocuments Secretariat

June   8,   2023   - Conduct         of         initial AO IV - HRMO 11 F`ace-to-
June 22, 2023 evaluation  based  on  the HRMPSB F`ace

C SC                      minimuni Secretariat
Qualification      Standards(Qsl HR Personnel

June 23, 2023 Issuance     of    letter    for HRMPSB Secretariat Online
disqualified applicants &  Face-to-F`ace

LJune   26,   2023   - Issuance of memoranduln AO IV - HRM0 11 Online
July 5, 2023 on  the conduct of writtenexamination,openassessment,andinterviewofapplicants SDS

July 6, 2023 Conduct        of       written HRMPSB Face-to-
examination ,               openassessment,andinterviewofapplicants HRMPSB Secretariat Face

This  Office  hichly  encourages  all  interested  and  qualified  applicants,  including
persons with disability (PWD), members of indigenous communities, and those with
diverse sexual orientation, gender identity, and expression (SOGIE) , to apply.

Address:  Roxas car. Lopez Jaena Street, Zone 11,  Digos City (8002)
Telephone Mos.: (082) 553-8375; (082) 553-8396



Widest dissemination of this Memorandum is earnestly desired.

Mo¥cTeffiHffi TACIO, Ph.D, CESO VI.
1s Division Superintendent
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ArmeJt a
CmcmlsT op REQulRErmHTB

Name of Applicant:                                                                                                 Appucat]on code:
Position Applied Fol.: __            .__~.
Offioe of the Position Applied For:
Contact Numt)er:    _ _.__
Rcti8ion:
Ethmclty,
Personwithmsability:   Yes(    )    No(    )
Soloparent:   Yes(    )    No(     )

Basic Documentary Rcquirem ent

Status ofSubnd8sionFrobefiunatbytheapdinn,IChchifsubmnd) Verificationu`obefiAIedm.1b€)theHFel!O/tinOffice/ subcomwit¢ee)

Status ofSubmission(-rfcorfued)
Remarks

a. letter of intent addressed to the Heed of Office or highest
human resource ofricer

b. Duly accompnshed Personal Data Sheet (PDS)
(CS Form No. 212. Revised 2017) and Work Experience Sheet, if
appncable

C. Photocopy of valid and updated PFtc License/ID, if applicable
a. Photocopy of Certiricate or Etigibility/ Report of Rating, ifapplicable

e. mofocopy of schtjlagtic/academic I.ecord such as but not
linited to Transcnpt Of Records (TOFt) and Diploma, including
completion of graduate and pest-graduate units/degrees, ir
avanable

f. Photocorv of Certificate/ 8 Of Training, if aDolicable
9. Photocopy of Certificate of Employment, Contract of Service, or

duly siE!ied Servicc Record. whichever is/are at)Dlicable
h. PhotocoDv of latest apt]ointment, if applicable
i. Photocopy of the Performance Ratings in the Last rating

period(s) covermg one (I) year performance prior to the deadline
of submission, if applicable

j. Checklist of Requirements and Omnibus Swam Statement on
the Certification on the Authenticity and Veracity (CAV) of the
documents submitted and Data Pnvacv Consent Fon]i

k. Other documents as may bc requlrcd for comparative
assessment, such as but not limited to:
Means of Verificatron (MOVs) showing Outstanding
Accomplishments , Application of Education, and Apphication of
lfaming and Development reckoned from the date Of last
ia8uance of appointment
Photocopy of Performance Rating obtained from the relevant
worl{ experience, if performance rating in Item (i) is not relevant
to the [iosition to be ffiled

Attested:

Human Resource Management Officel.ormBu8 swoRn 8TATEafBm

cERTlr[cJmon oF AtJTimrmlclTT A»D vERAclTv
I hereby certify that all irLfomiation above are true and correct, and of my personal knowledge and belief, and the documents
submitted herewith are original and/or certiried tTuc copies thereof.

DATA mlv^cy cOx8E»T
I hereby grant the Department of Education the light to collect and pracoss my personal information as Stated above, for purposes
rele.vant to the recruitment, Selection, and placoncnt of pcrsorinel Of the Department and for purposes of compnance with the
haws, rules, and regulationg being implemented by the Civil Service ColnrniBrion.                       Name and Signature or Applicant

Subscribed and swam to before me this _ day of               _   ^..I. year

ln  consonaiice with Rcpubtic Act No. 8792  or the "Elecfromc C'ommenDg ^cf dy 2cOO-.  (c

Person Adminiat.rinf! Oath

leetrmic aocumcnts shall have the lqgal cffcct , valLd.(y ar cnforceabitity a8 any othtr
document or legal tpnting and .) (w)here the Lew requDes a doc.incdL to be in `]ming. that lquiranen( i8 Iac( tiy an clectro"c docun.cnt if the said clcotronic document
rnamtaht8 itjE. integrity and rcliab 8ity and can be authenticated so as .a bc usable ldr out)eequco( reference.
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I.    The a.ac=ett)cnt  ron Non-Teaching pritlorie  ehall be  baecd  on the  followlng

crltcha:

a    .drtnd®n   \inlte   and/or  dcgl€c   relc`rant   to   the  pceition   ®  t-  fflled,
cxcoediag the tninin\im qualtf-ation roqurcBcfit. as dchned in tl`c CSC-
approved QS;

b.   Tpl-I-: houro rclmnt to the podtlon to bc fflcd. cxcedlng tbc minimum
q\ialiflcation  rqurirenicut8  as  dcnned  in  the  CSC-applo`ed  QS.  acqulied
after tlie lagt promotion tnit within the last nee (5) ycar8.

c.    kyd.ao. ttlcvant to the pcoition to be filled, cxccedinB the mirimuzn
quiallhation req`riment8 es dcflned in tbc CSC-apprtyved QS;

d.    =aE=ri=±±±a. bceed aB sobmirDed pcffomai)ce Tatlr\g co`whng one ( I) year
or  la  moi]tho  peltorzmnee  in  the  current  or  pftwioua Job  or  pc"tlon
fclevan( to the po8itlco to be fllled;

c`   c_i-    I-=±_    _..' .--- ul.Li.ird].Ill-pp±T
I.    Apollo.tloa ®l ldrcatlo-aoq`iird after tltc last p]urnotlon;
g,  ^nlle.t]- af I-nl- .-I -]o--I (IID Acquird after tbc Last

pTozrofro; ut
A.   a.tiatl.I tneaeured ualrig other cvaluadve cos.soznmt®.

2.    The  point  8yetcm  for  c`rchiatlv.  aaacesmm  ts  detailed  in  Table  I.  FuntB
aealgned  .o  each  crltchm  Shall  very  fro  one  ealary  mrig[  to  anoth4,  glvilig
premium  to  ®pccific cnteda tbat ere tnorc  rcharant  to  the  pcardon to  be filled.  ^e
ouch, for General Service. po.itiom, l]igber prculum i. g-co Fbocntial (55 pomfa)
and Experlenco {20 poJnt8) than the other criLeda. SELlnllrty, Chlcf podtiofB (SO-24)
givc  il[ote  focun  owl  previous  Fthomancc  (20  polnts),  Po€mtiel  (20  poke).  and
E-nee ( I 5 pomt8).

nL]e I. n.I.I .pe- er lnb~ +rrtH±rt: hi-I-aplr: ~-a- -a- I- n|J, |®a col,- -- -Par, -
L Edu- S S S 10

b-  I-amg S S '0 5_c i--
cO 20 15 ls

d ftrfo- 10 20 20 cO

e   outdndine a5S
'            10

10 10iteco#chmo¢f.-riri--Oreauc- 10 10 10

•  frohatm oi uro 10 10 10

h.  pcocnli.I (`rrittea teL 20 20 cO
Eprl. Vodi 9-ml. Tcft)

Ted leo loo loo loo

I-Il. 2.I. I==aa=..-I.Il. -trht-:          ". a.c. I---® ". -tnd--

~   ---h=----- ~---tor-Jlb=d    h.  -1      -h  ---Ia-|t         |'a,.                           u.
`   'i    --6-Ori ----riin--.h_ --` I -----     Nil-' ---L2£-u.T-i,r.--

-i-i := -  ==l`=-I +-- `= L==J=

+a-i+=+=.i:.=

I------

i i  _= iEEi-fGfi-;-E-.=-i--l=--.-ri

•     a1          10-        L--|\-
r-iii-------|i-}=-T---I--tELFTI---

i-i-¥-Lf:±iE
-  .all -----be.riri-   -      -i~~di=iiFii=iF-I

ae'~   .     t7.b`n           .-.a-..khan     i

___i_:____:i::_=__i_==±

: i:-i .;f  `  f:EjiE
.      -a®---T-.I.LE         ,-dr,`-.
I      .,,, 3-             -I-`

Rihico h Cmput.tlca ct mo p catulca
3`  |dhic.tl®b   Tr-I-lr:,   .ii4   rty.A-Be.   pr).   'n.c   point8   for   ETET

cor]c8tmding to the eppLient'S qualificationo -ediDg the QS. Blull be -I)uted
uging the lncrcmcnts lhblc rrablc 2.a, 2.b. 2.c) alrd the R`hice for CoDFRitation ct
Fbmt® for ErlE qhble 3). Only thcoc quBlificatiom that arc rclccazit to the pceltion to
be filled ehan be givcn point8.

"e a.. b==a=i.ab Tchl. -84t]nden

`.

--1.     :   irul--t-tEE-d.   .

=:-_I-=-_=f±asL5L_-i-_-i-=£E=j=-=
aa              alrfu-oFarf¥oa-plctb]c.--'la.tri-.-tin-nd-riiL-dr-tjiiin
b            .`"-cant--a-c-I --.. I-.ei-.lm~to-.h.co-q`ar---=-i-,'a-==E==~.:.-T==i:¥FT=-=-:=

-i+-===¥-=::)==;:=:iE==:-=I--:-+=-=g:=::;-b==L¥==:==-
L+  T=:==-  . Oe-b=.deL=rmL:::_I

I.". 3. fun- fo. Co-dytbo al "atl loo Ice-flo-, Tphlr± mdI---ultBqbtA-

--I--h'u,I
Bthcato. S F~
Thalrty S pats8±20pdnB

::.::

LEE   1  I-
l¥FngT=

;=]EL+i

-I.a  I:-=.-:   =-::
6   !3-   3    =L®    '

TT=iT=T
0d---4
8--.0

i-=-_
nhatTotlue emngiv

`i._±~-* n t"*irfu. o4nan try - co .
I^rd a.A 8E.q`i Ping.: Era 1`0 (Ita.chnd Smito}

Quorfu#tw###REfroafty
F`.,_.:m~    .I.r~trnf nd-.ml~~~r*



a.   Bae¢d on the tnlnirmm QS or the ptrition to be flllcd, (hc lt"Tse aliall
chitamiz» the baeclinc level for conputng the  points for FIE using the
lncnmcnt& `fablc as ah- Ln lltde 2.a. 2.b, and 2.c.

-in-==::==+=FiiiET-ch:=::=±i=izdi=-i-+

b.  After dcttmLDing  the  bescline  lcvcl,  the  l{Rllpse  ®hall  compute  ron the
inert;mcnte of the applu;ar`t'® octuAl q`mlificatlon. baeod cm the 9ubmittcd
dmzncntzg7 rquinczit9` hc-cd Shall Tgiv to the di4crence bctveen
the apelicam's actual qualIAcation lcvd al)d the oorre[}ondlt)g level or the
tnlnimum (basellDc) QS rcquLreDctt of the potltloD to be Allcd.

Only qllAIlfi.Atlons  that arc rctevlmt to the pmltlon to bc ml®d and T    ct)
c-a tbc ttilnha`m  |ba8cmc|  QS I.q`flrezncDtg of the podtloD Shall be
dvcb cont3pondlng points in the -p`itation of if-cata.
-afro exanrfe:
compr\ta6a\ Of incmm® bard o` achiLO Eil"i`" qilal\ficrfech Of ^pp6m. A

gi`tog points. c" for pcoitlons that Involve practlcc of ptofc3ail7n
covcled ty txnd fro,

EL   Comi.tcntwlth LcgBI EN]catLon Ehard OJ3B)  Rcsol\itlm he   406, ..
2019,  Ebchelor or (~ a.tJ3.I  oT j`ide Doctor (J.D.t imlts end/or
degree camel from Lag 8chcols rcoognind or oupcTviscd try the uE

fi`fa£=f;sO:oEndE¥gra#:/d®*9beincomoth9er9Jdeco:Laa:
acadculc  d]aciptinc®  tr  p`irprses   of  giung  poirm.   -pt  rap
podt)one  that  imA)Are  prectiee  Of  prole.a!on  cgivercd  try  the  nilco
gprmlag tbc her, outgiv tD f`uthcr clArfficalory guiddima ae ztiay
be ~ ty the LBB.

iv.   Rdc"m utLiring hour& camcd from dlgltal/virtu4Ll/online leaning
zany  be  coneidercd,  outycct  to  the  coadLt!ons  prcscntrd  in  eec
MCDoftLndulz]  ClrcuLar  O[C|  No.  3.  ..  2021   /t2moul  Gidczefroe8  erL
Digital/CinHne Learrdng tn the Pubto Storty

v,   Rclcvam givcnce grhed fro part-timc work Of at least four (4)
nouis  pci.  dry  may  be  coBsiderod;  pfovidcd.  that  the  apprapriat€
certincatc of mployncot i9  eul)mitted  with detall3 on  tbc  actual
n`mtm Of bmm rcnded For pulpeeco of giving po.Pta, the montho
or ycarb of rdc`nnt expcrtence ®ubnltted shell be tramDuted .a the
cqulvalcat nontho or ]mra or cxpchc=roc be.ed oti the CSCLrngund
cight (8)-hour per day mrnasr.

vi.   Rtlcvant Expchciice 8thed ha ahoBd or o`rddc the mlippinc8
inay bc con3idrd provided (l`at tbc applicant subB]to a Cmbcatc
of   Enploynmt.   'Ihoee   documcata)y   Tcquirsmcata   t"co   in
languagt3 otha than BngHsb or Pqipho un be cecodp8ztled ty a
ccmplcte EDgllah tramlatim,

r.     ^ppucabk.  poowiaton.  undcr Ebile  VIP  mft  I to  rv of the  CSC  ORAOHR^8ELprtyq:u=t=ffiJLj°'of¥toEBdm¥cnEFTBnd
•`    ===:±e.. Ftffornanct rcfer® to the aseca8mcnt of himr taake, dutJc., and

rcspmo"utle8 are carded out q a-pLIBhed dy the applirmt ae cvidcaced ty
perfefttiancc rating dooumcnt or other ncans Of `ulllcatloii. `mc pclltoancc rating
obtained to tn¢ currcat or prcvlou® job or pcoitiofi that ie Tctevant to the po8ldon to
bc filled chalL bc used for purpcoe3 a. givng pdnte far pcrform&nc€.

a.   =J-:i:-a  to a;iF=jimc. xp.lr.==& ^ppunts to  pocttlone that
reqult€  cxfrdence must sutnd`  latcst  pcrformaz]ee mtlng/a  co`rcrLng one
(i) pear pelfroaoee in the cufTeot  and prcvioug Jab ar poaltlm  tbat  i.
reltmnl to the pcoLha to bc 81l¢d. Computadon Of points ron pcrroz7mncc
ehan be ae foDow.:

CinpitoTh If b`Lmai&. ba.ed ai acbLal Bgivene. q\.irafta\t-n Of J*ir& A:

L=-=l.__-__-_-_i.-

c,   After computing the nunbcr of incrmcot® in ttic minimLm (bcochm)
QS rqurircmeat, the corre.pondmg pctl)t8 carztcd try the apprcant foe. Fin
ahall  be  dctcrmned  ualf]g  Table  3  rty.bnc8 /or GongpdBbon ct JtiEnis rfer
Ethlcahon. ininow arid Bgiv®neefu

nh~exrfu`
llsog lhe appBcobb r\.tmc= fior IIie S0 I .9 (Nc.i€aal inl`ce.) oa 6ha-an in Tobl. 3
art ba.ed on the  niunbeT of incrma`L. cornet bii ^pphari. A  .he con.picca®r` qf
pde Joe BIE: b as foao`.a:
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d.   Meeting the mlnlm`im (ba®ellnc| Q9 rcquLrczBent. for Ed`mtiof). Thaining.
and Bxpcricna. ehan be gLvel] ziero |o} pointg.

c.   mc fallo`nng gcacral g`iidellnca Shall be ob8cr`rd in giving comc8pondin8
polm8 to rclc`rant Education. Tmining. and E_cttcc qiAlwhmtiom:

i    Ethication unit. el.d/or dcgrcc. in Dult]p!c or djJfroiit mfrors inay
be givn concopondltig prints on a aimilerfe ba8la; frmndcd, th.t
the `mLts and/or dcgrceo carped ere rclcvant to the pesit]on applied
roi: provided furfucr. that tzic 8utfty -pltth ere not d`iplicated`

ii.   consl3tent with the provi8lone Of the CSC ORAOHR4 unlt® and/or
dcgz" Of Dcutor of Hedictnc from a Crm-gnind inet]turion
may be comldcnd  nBBtcrb uziltB and/or dee  for purprcs d
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a. I . h-al a"cade
The performance rating rcq`ibed for intcmal appllc&nto 9hal) be tlic Tatmg
dmved frog the  REulte-EEL.ed FtrfcainaDce 14anagcmcut Sy.tctn (RP]IS)
lndjvidual  FterlbTmancc  Commitment  and  Rcwlc-  (lFtR)  Form  ctbh+.
ha the Bppllcant'8 curfont or pttvioue job cp. mit]on that ia Tdc`ont co
the paeitlon to be filled,

llotowcr, a8 a Enandrtory rcqprrcment, the apphat Shell also be rcq`dzed
to .ubmlt a pcrinane ntlng af at halt Very SB:tialactory (Vst in the I.et
ra(ing  pcnod  phor  to  the  dare  of eBscsaznent  or  acrmlng.  cxccpt  tr
pTo"tlca  from  flret  to  aeoond  lcoel cntry poctfro.  vhcre  the  required
pcrformacc rriE[g b at hast Satlafactory ®.
^n ofllclal or caplq)n= Who i8 on officlel leave or atomce. for rea®ca8 .uch
a8  matcmlty lfoce.  local  czr "gD  cebblaehip,  tra]tung grant,  or cther
CSC-uthorized olEdal lcaiHB. may be cmddczed for pronotim. tB 8tich
caeco,  a pcrfomaz)oe mting iD the laet  mting pcrtod pfror  to the leave of
abcerae ghan be requlrod.

11]1 jL-I--L]EEiil Icy prtr o tL] rr-i..- i +.-i I tt. I_-=Lu_ _-. || E
comldcrod as pcitormanc€ mting in the Tede\es" fx"co ftr Fkirtxra
Or pnimotloti, u apprcauc.

a.2. ~mal apotlcaa
For cactcmal 8ppLleE.nta whoa€  pe-qic€ I. IIIco:`ird `ring a fro (5|-
lc`ut aa)cot]val pcTfomance ttLdng acal.. tbc I"point whx. a. (he Rptts
ratla. rrabll:  .I  ca`halco(  tD  the adlectlonl  mtina atLall  bc `ta-a co the

:uPPpPPLrihanri8wl#thngc-Penerf_rfugfufrofron¥ctRatrymurt-



Tdito 4. .u4pt v.I. at .b Rp]D t`cth(
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fin  crdcmal  applicant.  Whose  pcrfor"ncc  Ls  mcaeurd  urine  other
nunchcal or aajecthnl mting 3yutcDs tirith ecalca that art oat al®cd vitb
(he  flue  (5)-po]nt  ratLfig  8calc  ct the  Rmls.  the  LRb(PSB  ehelL dc`ulap  a
ayotem that mmnutc8 the pcTinancc rating to the orit3prding points
compamble to the criathg mbrfu of the RPMS.

±al eppricant/® to vacant poddana with e-c€ req`ilftmf in &hall
3ubmi( perthmance rating/9 ha currcot ar prcvioua iut that i® rdmnt
to th. poeltLon to be fDled. Nob-outmieaico of perfelmanee rating/8 for any
rcaaoa gct8 a zcio ecofc for Pe€ance cTltcnorL No p!ory fDcas`pc Shall
bc oorrddcDed in the ab.cnce Of the apFIlicablc pcrfoimanoe rating.

b.   mom. uth Ao -nco qutci===al ^ppncaria to poaltionsi tllat
do not requlfe predou cxpehcnce mutt 8ubmlt ttie tx.are cmmnatm or
Camcr Scfvicc Eftyibarty fatLnga. For Qcacml Scrdeca poaltk)in that do zLot
have  EmgLblllty rcoiireDent.  the Ccncml Wcighted  ^veragr  {OWAI  iB  tbc
higbcat acedemlc/grndc tcvel eazt]ed aball be required. The IIRhlFSB dmat
dt"top  8  gystcm  that   trazimrtos   the  Ow^  to  a  pcocmaee  scale
Conprtation of points ldr perfbmance 9hBII tx: 08 rollotm:

---- *1100 , W^c_=-
Vfro.-
I -Doord Ebe.in/I= Blgr8\st| nfty/alVA Omenuted to t~1cqu sicato
VIA-notoi`!±c-cfro|orS.,'v,ri,.aice
(\ a poms. for toenl Schiee.: 20 pchs8 flo- CtheT Om\p® Of i-i/ Sotory dred..)

Only  thcoe  outotandlng  acoompl.hmcots  neq`ilr.d  or  camel  after  the  last
promotlon ahan bc oonaldeTcd cllgLble to be glum polz]t!.

Nattot`al  lcocl  individual  avardo  acquired  fro  a  thorougiv  Search  proccas  and

ELRELIEEELE+!EE=±HRELEHHEEEELfi
D~q)TEd.¢tc.,.hallbcghmmathinfmziteinO`itatanding^coompllahDents(Le.
furc  |5)  pointa  for  dei"l  Senhea  pcoltlone  and   10  point.  fu  other  g]i]`qB  of
pcoli~trygrade|

`mc  dctaila  of cach compencrLt  of OutBtandlng ^cronpliahmenta.  inchiding the
HlovB z€qulred and nibnco for giviz`g polnt8, are co foil-:

a.   A-- and A_- 11`ia tnay refer to cttat[ona ar cmnndafiooa.
ecadcmic or liner-.choct amid., or outgtEnding cqiplqyee anrarda.

a.J   Crm&on  or Cbm~afon  Ttlfo  ehall  apply  only  to  epplloante  for
haml =a=cc= :t±¥-.

Means orvcriBcatmn: ldttT of Gtatim or ConBcnd.tion from prcvtou8
cmptry
ELnnier

I-`'--|±=izai==::T=______rFE3iE.==::==l
_T±L2LLettLgplt_e9_try---~--_I+LET

Qp!`iiibttry_ofchaap.  _   ..__.     `..

aL?.  Acodeutc or toe/thot]Z Aitmrde.  Thla  ahaill apfrty ordy  to appncanta
with  ro or lcog  than ol]c  (1|  }ncar work  cxpricncc  (c.g.,  fro&h eradunee).'Rte forfuog Hov8 and rubrics sham be used in dctcrDinL8g pdrpts for
^nrarda end Rccognitlon.

Means of vcrrmtton:

A   AcadctBto or lutcr-School amid; or
8.   Ten Out.taliding Studcnt3 Of the thllippinca r[OSP) Amard; or
C.   C"flcaacm or arty dacumcnt that the apt]ncazit beLaoga to th£

Top  10 ln the Emrd or Gwll Senrfee Btglbllfty Enminatloo.

Rubrha:

_-_.-i_=jEEEi£Egiv==--'~Ti5i
^t lcem three (3) ec-dcmle or inter-eshrd         I-rdl or - A- ar top 10 ip-icgELmiB'

)ididrErm-ndan66+-riGirmod  -r -z!prfu--~--i
I.mud         .__._______.___        _I_     _                `_,_      _____     _           _                          _         I

a.`q`   /hrminnrfurio  Jamz7hiut  Ai.mri  Thha  .hall  atroiv  to  &oullcattte  vith

nhetraaue exanife:I -ft-
\\t±sthapou--ca.

I-ri¥]grotry

l~-d."cO.io-.a7.
For  homr  grachiatce   cgivered   ty  Preaidcntial   Decec   (FD)  go7  tltled,
Omnd.iig Gt&1 frofoe ftyzHq/ to ChDege Hcmor Cind..az€s,  the  lbltowlng- am apply-

±=-_=1!8-i _ --I
^ppucauto with troTt[ cdyoncc, ttho ai. appl}Ang to cBtl]r lcvcl pooitions
or [mltiom with no cndcDce rquriftment bELscd on  QS, must 8`iinlt
latest  peffoI"ncc  rating/a  COVI:ring  one   (n  year  pclfomarm  in  the
current or prcviavejdb or po8rtyotL The computation oQp`ilated in Item .|a|
8tm agiv.

5.    c_I_  -      -.   L --.-.----    c...I_.I:.-i  i.-==.±=LL..-_._._  ,dr  b
IDcritoriouB contrlbut]one Of all appllcant, Ouch &e tdcae, trrmtion8, or dlocordcs
wthcli wtne duly Tt>cogrlnd by an a`ithorized body. Thcac tnuct have a dht" linlL to
the    KRAe    Of    the    applicantls    cutTcnt    or    previou    fxBition.    Oiltamnding
acoccompllthzncnt)  m`ist  have  led  ta  po.ltLve  fenilce  in  thdr mrlq)lace  tttrou8b
<mchait;y ill p[rmiilon. Lncrcasod praductlon. Improcea ennng 8tmeards. and/or
aaviags ln gI*mznco. quding.

Thblc 5 trdor couDmtc. the coDfxxtmt8 or Out8fandiog ^ccompllahmcma azrd
the correaponding maxim`im ptinta for cach coznpoDcnl

I.bl. e\ ®ofmco® Of -.db. ^e-st!+b-I.

Naboml hahnicalworhinf(Ot"p. rtylG.I     +®e--
'J9=4l'^-ditedlmmineL..qi_+±tgT_._  _.   _ ,I,_.  ,  __    2Jxplp?_       _

The points allcea`lon in "c S .ball oavc ae the marimum or cclfing po.nt. that
my be earned tor e8cli conpontm`.  1bc paLnta camed fro cach cmpeDcnt azc
oumulatnre tD dttcminc the `otEil polnte rot O`itdeBdlng Aoconpusbmcntl`, but nct
to cxoccd the tmgiv allocadon for O`telm^hg ^ctrtyhlimmt8 a. 80pLdated tn
ThbLc  I  oJoint SyBtcrD for Bcalunmc ^s.csoii]cm for Noii-teachLng Ftoltiom|.

Pvy 10 a, a

Mcang Of vcTlflcatlou:

A.    Any fo8unnoc, Bcmapn4+.rrh or docuDcot 8honring the Critcna
for the S-h; and

El.    CcTtiflcatc of Peeognldon/LteTtt.

Fdrbrica:

'i¥E6=E'±=-T==EEEg=
LrmtprseihLal_q9g.g________.__._._._

Natin4l Lcvel Search or I+i8bcr
t + -- i-hwH+_

For multlp]e amrds Tcochcd fro tbc .cac aut givng body and/or
aerard category  that  are  conducted  in  aeriea  or progrcogivc nanntr. only
the hlgheat-Icmel awhrd aban bc conemered (c.g. MSFC wlnliing coach at the
dlwltloti, rc9anal. nEitloml level). 8immrly. andy the hLgivco` amid &bdl bc
glvaL  pomtr  in  ca!ice  vhce  applicants  eubnd`  multJfAC  ai`rar8a  tom
dldcmt avard giving bodico.

An applicant to a General ScT`ha pcoltlon who has preentcd Latter/a or
CitatoI]/Ccmmci`drtlon  and/or O`Itst.nding  Ehployee  ^|rard,  Shall  be
grven peint6 based on dtbcr Calcgory a I  (atation or Comrl-ndation) or
Cat-a.3 (Outstandilvz Enplqyee ^iard|, vhicbevtT in higbcr

b. ~-an\ ho±=*i=:-
Mealia of verificatLon:

A.    fhozxrsal chrty &ppmn-d ty the Head Of orfec or the deslgrated
Rcocarch Commlcoee ptT Ire No.  16, a. 2017

a.   Aooomplishrnm Report verLIIed tor (he Head of offtc€
C.   Oerdflcatlon of utill2mon of the iimovation or lteearch. within

the .choct/once auty elgDcd b}r .he Head of OfBce
D.   Ccftification  Of  adoption  Of  the   inl`anaBozi   or  rcacawh   tor

alrothel` school/oEc. d`rty eigned by the llcad of officeL I-, '  I  I ----- I-(---+/-     I I
uledce   apptocod   ty   authoriacd   body}   or   the   conc€pt/a
developed ln the rcoearch.



Rubrics:

lz'i¥'b':i=i-+-
i4B,cqB   _                                          4point.

)#i.6?a"              i   --3=--_-i
..e9fyjL____.   I      _   iun        I

For conabemthe Tceearch 9tud!c8/lmomtion, the total point. shall bc
divided   tzy   the   nLmb®   or  autl]ozii/rcscawhm   indicated   in   tbc
copyrLght ne.

c.  &itrye.~fyat/~l^REo..\ I-.-C±e=E*.e
Thie Shall apply to a|)plicanti vl)a have boon chcocn and Tquc.ted tD use
thcir tcchnictl kno`rfedg. erms, ed cdcnc¢ to dndop an ouquit. or
Work tl]tvnd. an outtm€ ln tbc mtlonal lchrd. Thto uny inchidc but t]oL
llDitcd  to  the  dcvelopfncat  and/or  calldatim  Of  ha-ohL  moaeLB.
policlea, and lcamlng ma{edals. S`ngect "tter aperdec or mmbcrsbzp h
NTWO& or Commtttca much,  I)-t`,  be Tclc`rmt to  tbe  poritlozi being
epplic>d dr in order to be clvca polnt8

b4caii® Of vcrificatm:

A.    Io9uaztc¢ or HCDor.noun &howizig the Dobcphip in rmrcoT -ttee;
8.   caficatc ol Fbrtlt]pltx>D or ^ttendal.ce; and
C.   Output/^dopdm by the orgl.ril.ndnl)/DapEd

Rubrlce:

_N~q!-_iEEEiTT-¥
AV roy,

:-®L£-aB----I-==E+EEi€_i-_=T

d.   2±et±re.  =±=====fty  / IE=.+Li+i  J±±m  Thi.  eholl  ai)ply  to
appllcant8 Who have  tram  roqucoted and  Lduted to aharc thdr lEI`ouledge
ar.a apcftioe on epcaflc eul}ihct marte./6.  This  may inchade applhant8
who  ecnn:a  ae  a  Reaourcc  Speaker,  Rt@ouft=  Phan,  froloe,  and/or
I.calndng    Faclmalor    in    eemlnarB.    trulin8    prtigram8,    confhacca.
coaventha, ongfcae, fofuz7is, lcanlzg .cGal) ctD9 (u`C) ecanoneT co

Mem] ct valBcndan (AD Lrm Hove aball be ouLEultted):

A.    Ie.u&nce/Ncznoranchlm/inAtatlon/Tftlnlng l4atrlx,
a.   Ccltlficate of Recopitlen/llcht/C-codatim/^ppzcolBt!on,
C    Slide decl[/. uoed.n4/or sceo!on guide/3.

mbrfa

=|__±i:f:i=:==:i'±±±Zi'=!=ii=;:i=l..i

=!f€E=f=!:=EEij`ft=:::Ei:: =-i=fi_i =
CeT&rel__qfie±_Lev_el___SEe±e±b!E

I

pap g a, a

6.   A©d at ld-in ^pplte&tim of education i3 the conthbutlon diede
by an applicant to thdr wotlplace ae a Tc.utt oT thcir lcaming. in tryhered`icatlm
qmts or degree/. earned, a`icb es but nco llmRE to applied coricepta.  procc8.co.
and a"u8 that ale ttlcvant tD the poatlon to I- filled.  F"Tm ahall be gl`ca to an
applimt  who  bee  suceceaflilly  applied  the  lcamingi  gained  from  add  hlghcT
education iDltB or degree/a ca[nch lhc appllcation of cdrmtion must have in to
stgtilfaut pcolthrc rcgult. in the appticant` cuml or prcviou. cork.

a.   Jbdd.A. ulfh =j;=in- mtl====t. Application of educatlm i® the
contl+butlorm made by the appllcadt to thdr torHacc a® a Tcoult Of their
lcamlng8 in their educBtlm dc- or unlta cnrned, e`rslt as tnt not
limited to appBed conccpt8,  proocace®,  arid  armto that are ttlcvant to tbe
pealfro to I- Bled.

Higher   prcmum   eball   be   chin   to   an   application   Of   educadon   or
intervention made  ty the  appllcont that 18  relennt and  apgivceLblc to tbc
Fmltion to be nm

Jbl-I  :fi.aEniEafron 18  dEacnbed  aB  the  intclvontian  that  io  directly
applicable  co the functloaal unit vhcac the  Fcoition applied for ts lodgiv
^n  intenmtlon  I.  dcndtnd  to  be  qapticable  if  !t  can  be  u.ed  in  tlic
opcraaonB or `be fumctlonal uDft band on im oGce mandatca in the ofBaal
DapEd Once F`mctione oT OBicc Ordero  for the crcatLoa ar tl`e functional
unft.

1[ the lmt~tian tnadc ty th. appfroant dce® not inect the critcha to be
Jaeleiianc   then   .aid   intmentloD   .hall   be   conaidcred   and   be   gi`ncn
car-nditig pot ztto using the ruhic® for Jfol Ji!leunnL

Nca7ro of veriflcatloa`

A    Actfro Fro app.o`red try th. Head of oolcc
8.   ^oirmpfithmeot Repert verLhed try the Head Of once
C.   Certificetion or tbc ut8ization/adoption algDed try tbc ltead or

Om
RULriici:

ii_E====E=:iiti:  _Qtry_a a El_  _I

b  Jb~. in -. -a:===; qu4-ut ^pplicrmt. to pedtrone tlut do
not roq`iir. pre`hou. `roztL expcricnce must .utmtt tbc Owl in  the hlghcat
cadefutc/pde   lael   camel  a.  cndemad   try  'lhnacnpt   Of  Rctorda/
Ccatlde.tc or oW^/ Dlplona/Spedal order fu the Conmle81on on lligher
Education (CHED) or other oeltiGcaticqi.  the llfan4FBB must dc`ulop a 9yrtcm
•A-. .mtit.in`ne® .in a-A .e -;;a. '-. '-  g -Ib, -I,I.zrdm ct pdr-fro
^ppEcatlon af Education Bh.lJ be u follco:

)i±#j=ipeatir-i-_-J=----_--_-.-I_--_==i
;  -B:¥g-:S=:=Lxpdg¥¥,ga=in  t ._   . _ _ _2ee.__  __  _  i

I-ftffiRETEq_-g±-=¥=.=~-~i
c.   Ju4P At~ut I-. hc.Ehdr. Thie 8ball apply to .ppllcant.

Who henn: beco gL`m accrcdltatltm ai lieamlng PecoltAtor tz)I the Nafioml
Bduealor Academy or the PhilippLBco {I`lE^P).

Means of `nedflcaaon;

A    CcTtificatc  Of  Rccognmon  ae  I,coming  Faeditator  lseucd  by
~ Rcgbnd one

a.   C€rtificatf  of  RecoghiHm  u  lmmhg  mcnltator  lsoued  by
WRAP Centml Otficc

ubus- exanife:
^pp- ^Ffu i. apthfrog for on ^dmtomai. ^rieto. n qu.i-iTchg oDtrr ln

ffco=¥fasinfrohaz-=#¥,#=drffi

ffigffiit=i-;==L-I-=
I

rna..p .....,.,...,,- anco. "+.n..`.--Li          I
I rTo?in mnamu.tod ® a-pe edc                                                       (
i  W^ -We" ^ILocoS\cn`for ^ppbcation of i:dro^nrfum
\i(\0LinlsfroOnerCmapofPcctin&/Scedqu|Grada)

nbrstra&ue emngiv.`

life£±£is-apLo:-co`.--------`
I,  x. e3.7S
I  wA . ,a

L+++=-==--_--.-?-_:_q_¥J_q9±O_.._&_?_7B_..___.__'._,._.I__I.__.

7.   ^mllc.tlon ar I-nda. .all DewlarqTct {I*D|. ^ppllcation Of lAD i. a
proven sucocsa of the lcAZTilngB givoed ha tbc human rcsoLzrce derdopment Q]m)
lneer`n=ntion8  done/attended  by  the  ap|]llcant wtdch  m\nt  hcore  led  to  algnizlcmt
pcoltivc rc.ultB in thdr cuiTcnt or prevLous uroTIL

HIgbcT prmium chall be grvco to an applicatico Of L^D or intt]-tbn Dado try
the appllcanl that 18 rclc"nt and apptlcable to the peal:tioD to be filled. The ddhit]cD
of r€leranf iutm^entlon ae 8tipulatcd in ten 6|a| of the Cndei. ahazl .pply.

Mcang Of vcnfieatLon:

A    CcTdficatc  or Thining or C±rd8cetion  on  any efulica"c  lJLI)
intmn:ndon  acq`iired  that  i8   alignd  with  the   Individual
Dc`rdapmt]L Flan (ZDP); rot. external appllcmt.. a c€rti8catloD
from lIR ®tatlng that the 14D interedoi] b aLtred with tz-
core ta3k9 af the givicant in tbcir current or pwloun ped6cai
8m be rcqulred;

B.   ^ctlcoi   FqAi]/Pecatry   ^cdco   Plm   |RExp/Job   Embedded
Learrdng (JBl./ inpact Project apptying the le-rainp ftom the
lal) mtcTvcn8on done/atmded, d\rty Li,[„ured ty the u¢ed a.
08icc

C.   Acconpthhmmt  Report together with a Oerml Ccrtll]catlon
that the I.&D lnoerventii)a uno used/adopted try the once .t the
local tevcL,

D.   Acoomphehmctit  Report  together with a Oencral  Ccrucatlon
that the  lJLD  tnt-dan vac  uacd/adopoid b]r a dldtzcal
omoc a` the local/higher lcrd.

Rubrics.

- -`T:Ti --.- I--i-i-*E¥±¥-I
ALL WOV,'15iS^T:ii=a-c       -I                      _    7Fdnt.   __       ___  ____3mi`u             _I



8.    ~tt-1_  Fbtctrdal  aefcro  to  the  capE`city  aiid  abBrty  af  an  appllcant  to
assume the duties azid re8pon.lbllltlc. of tlie Fce"on co be fllled. and tboac hlgbcr
poeleorrs that arc more tz>chnlcal in nahirc.  It may bc mcamired through a[ty or an
Or the (undng:

-___TT=T``1aeiii:=is;++a;ariaiii=i:¢b `` -     -~    I    ~-s--jiiT=---'

:ELEuebjT=T+#hLatLvso__;_+#__.,
in caec the abcpe m¢calfca arc not appcablc to appEcant8 to d€=al Scrwlcce

pooltlozl| the llmlpsB znry dcalgn otber cml`.ative eaecaamend atreteglco that arc
appropriate and qudfic far them ill order co a®otsa thcir potential, prwlded that it
fofro tlle oclHng poincg (55 porno) .ct in T"c  I .

a .-.-  f]aE]zhtndoB  rcfore  to  the  ctandardlaed  exanlna6on  `ithich
meae`ma  the  lmowloagc.  Iangu.gc  prdicicney,  abi6ty  to  Fmaent ideal,
judgDcm and tcademhip anlity or tl)c applicant. The €est and cvaluabm
rubllce epproprLaee to the pouttton to be filled must tx' dertyed tnr sugiv
mattci. expcrt8 a3 req`icgted tzy the HRwrsB. &Lun rnatler e€ irfu to
lndlviduale intel7iAl or cstemel to the oflce whcne the vacancy ed3tL oT to
the Daparfucrlt, who have .n)rlf]ng hovrlcage Of the 8ptri8c -pctenac3
roq`dTed tz)I the pcaition to bc fllut.

+-1 alloo . ,1-
V-i * -S~/mhag b` uRin e-i~ -i p-nloge ch

I  "4 - ll/ciphl ^Dc-oBfiorLfy f]B

(5 pcinb joe Cxhe- Cha|pe If Posfro&/ SaLan| ondee|

tauBtTa&ue ±:'\yRErfp--¥REotrya-co.

:iJ±--.'--

b.  alim. .r in.r* apipl- n* ocfro to the ttst that rmy be admhioucTed
to  coahiatc  thf  applicatim  of &ldns  relmnt  to  the  rcquircnezit  Of the
pDaition to be alled.  The tE.Bt and c`nen)atlon nithca muet be dcofgred ty
s`ib|ect nattt. cxpcrte ae requcrd ty the HRMPSB depcndin8 on the type
or 8ldus tcet f\oquilul b]r the Foslflon to be Olch

~ -------------..-. _-'L -.... I._I.-_-I.I-I. -I_I..I   .I--Ill --'''._... I--_i
nrfue~ . */leo . Wlho

1

L  there:                                                                                                             I
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c.  A.hulnnf Jinb Jhtul.- QP relcra to the cmd`ict ct drfu inqulry
with  the applicant.  haidng on  thclr dlaplay  of dcgired  trfuviour/® vhcD
9uqcctcd to aptn6c 3ituatio]i8 oT cx)nditiam in thcLr pmdous and/o[ currait
vorkpbe. Em i8 based on the princlplc that Enet txincoriour pndlcto hnure
pcrldrmance.  It  uace  the  SEAR (Sit`iatlon-ThBlf-^c6on-Tdeulto)  apFmEtch  `o
val]dat€  vbcthcr  the   lay   bchavicriin   tba(   arc   linlnd   tD   the   quiit€d
competcncte8 have been cthibleed Dy tl)e applicant. The STAR approach drava
focirs on actunl "tunton8 in which the appllcan` acted; the nsk/a that tl.c
applicant faced; the ^choma that tbc appllcant took: artd the ftesul(9 of `ha
actione. The B81 mai/ bc used to a.ecae the fctlomng eJ":

I.        Aprfude.1tic BE 9hall bc used toa8ecco the applicantt potcTLtial or
their cxpQdty and chllity to a8s`mc the dutlca Of the podtiaa to bc
fflled and tbce higher pceitiono that arc JnoTc tcdrcal in in:tim

n.       Chamcterisrfe  or adr.  It  ®hall  be  used  ro  ga`igE  other  rcham
copcct. a`ich as the appBcontt FpeholQgical <tnd .trial ted©g.

u.       funesa.  [t.hall.cfvc a® an avaiuc to conlu-te all  apFDcanre LJch
Flt, umtton Fit, and orgarizational Fin

iv.      Cthet c~8 that may be itun!fied by the HR-

The Trdnt. .llonnd fat. BE] ampezm /5 j"nt®/ shall be the m8nmum oT
ceiling polnta that nay I. camsd ty art appllcenl The points camel in
each area arc c'unulaave to dctcmlnc the total pothtl for BEl colti]roz-nt. The
HENFSB ahE.ll dctcmlnc the appTapnate arcaa rdevant to tbc pcaltioll to tr:
filled azid asalgD pointe to ceeb area not can3cedlng the marfu`m or cdthg
Fqut. for BHL


