
3Republtt ot toe anDtltpptttes

®epdrtme"t ot ®but&ttott
REGION XI

SCHOOLS DIVISION OF DIGOS CITY
Office of the Schools Division Superintendent

DIVISION MEMORANDUM
"0.    IJ+     s.,2023

October 2, 2023

CORRIGENDUM TO DIVISION MEMORANDUM NO.  113,s. 2023 0N THE SUBMISSION
OF DOCUMENTS FOR THE ]MPLEMENTATION OF RECIASSIFICATION OF POSITION

THRouGH coNVERsloN To msTER TEACHER poslTloN

To:         PUBLIC SCHOOLS DISTRICT SUPERVISORS
ELEMENTARY SCHOOL HEADS
SECONDARY SCHOOL HEADS (JUNIOR HIGH SCHOOL)

1.  In  reference  to  Division  Memorandum  no.   113,s.  2023  dated  September  27,  2023,
entitled Submission of Documents for the Implementation of Reclassification of Position
through  Conversion  to  Master  Teacher  Position,  this  office  informs  the  field  of  the
changes of schedule as stated below:

Activity Original Schedule New Schedule
Submission  from  applicanttoDistrict/school October 9, 2023 October 4, 2023

S u bmission                      fromDistrict/SchooltoDivisionofrice October  16, 2023 October 6, 2023

2.  The   change   is   due   to   the   release   of  Regional   Memorandum   AD-2023-199   dated
September 22, 2023, entitled Submission of Documents for Reclassification of Teaching
Positions    for    FY    2023.    The    Regional    Office    shall    receive    the    documents    for
reclassiflcation on Teaching Positions only until October  15, 2023. Documents received
after the date shall be included in the succeeding evaluation period.

3.  All other provisions in the said memorandum are still in effect.

4.  F`or information and strict compliance.

For and in the absence of the
OIC-Schools Division Superintendent
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September 27, 20ee

suBmssloH oF DocunBHrs FOR THE mapLREENTATioN op RECLAsslmcATloH
OF PuslT]OH THROUGH COHVERSIOH TO MASTER TEACHER PO8ITIOH

To:         PUBLIC SCHOOLS DISTRICIT SUPERVISORS
ELEMENTART SCHOOL HEADS
SECONDARY SCHOOL HEADS (JUNIOR HIGH SCHOOL)

1.  In pursuance to Reclassification/Conversion of Positions for CY 2023, this Office advises
all  Elementary  and  Secondary  (JHS}  Schools  to  submit  complete  documents  for  the
Rcclassification  of Positions which are due for the implementation of the Conversion  to
Master Teacher positions.

2.

pfutTlcuuns POSITIOH8
Prom To

Elcmentay Schools Master Teacher I Master Tcacher 11
Master Teacher 11 Master Teacher Ill

Digos City National High School Teacher I, 11, ill Master Teacher I
(English Department)-  1  MT
Digos City National High School Master Tcachcr I Master Teacher 11

Master Teacher 11 Master Teacher Ill
Kapatagan       National       H igh

Teacher I,  11,  Ill Master Teacher ISchool   (Filipino,    Mathematics
and   TLE   Department)-    1   MT
each Department

3. Attached is the qualirication standards of the position, and the List of basic documentary
requirement for conversion to Master Teacher position.

4.  Pubuc  Schools  District  Supervisors  are  requested  to  form  a  committee  to  review  the
completeness of the documents and verify the authentieity of the submitted documents
wherein all complete pertinent documents of the applicants shall then be indorscd aLnd
forwarded per district (for elementary) and subject area (for Junior High School)  to the
Division  Ofrice.  The  d?.adline  for  the  submission  of  the  applications  for  interested
applicants shall bc on October 9, 2023. Dcadtine for the submission of documents from
District/School to the Division Ofrice shall bc on October 16, 2023.
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5.  For information, guidance and compliance.
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Sutzicct:          SUBMISSION OF DOCUMENTS FOR RECLASSIFICATION
OF TEACHING rosrHONs FOR Fy 2023

Date   :          September 22, 2023

Herewith is R€gional Memorandum ASD-2023-002 dated LJanuary 06, 2023,
relative to the  submission  of rcqprest for the approval and/or implrmentation  Of
approved Equivalent Record Forms q3Rds) and Reelassificatinn of Po8ition8 for FY
2023.

A8 the fiscal year i8 about to close, this Ofice shall receive the documents for
Rcelas8ification  of Teaching Fbritions  only until Oct®bes  15,  2ma3.  Documents
rcccived after the date Shall be included in the succeeding evaluation period.

For irLfolmation and 8trict compnance.

|IIhH a.   ArmAzO
Diredor IV

Encto3cd: As Stated.

RO^3/ PS/ tilj ftythaAuthoftyrfthq8edral0tw

A4dr€ss: F. TerTes St., t}avae Cfty (80cO)
tolepllou ller.: (082) 291.1665; (08Z) 221€147
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