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DIGOS CITY DIVISION

Office of the Schools Division Superintendent

8::[s:Zo¥g_ML2ELUM
To                      AIl concerned school Heads

All Section Heads
AIL Schools Division of Digos City Personnel
AIl concerned personnel

Subject :          EXTENSION PERIOD FOR THE SETTING UP OF THE SCHOOLS
DIVIsloN OFFICE ClmlsTMAS DEcoRATloN

Date December 1, 2023

Given the hectic schedules for the past weeks, this memorandum
is issued to eicSend the setting up of Christmas decoration under DM OSDS
2023-284 dated November 6,  2023,  Deck the Halls:  Schools Division Office
Christmas Decoration Showdown until December 8, 2023.

Service credits shall be granted to the teachers (DepEd Order No.
53 s. 2003) while Compensatory Overtime Credits (COC)  shall be granted to
non-teaching personnel (CSC and DBM Joint Circular No.  2 s. 2004) for the
services rendered on Saturday, Sunday, and Holidays.

Attached is the List of Technical Working Group (TWG) who will help
assist in the setting up of Christmas decorations for ready reference.

F`or information, guidance, and compliance.
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Office of the Schools Division Superihtendeht

LIST OF TECIINICAI WORKING GROUP

Building Assisting Tear
CID/Admin TearLeader Jayson Abellon

Members: Yancy R. Bacugan - DICNHS
Amie G. Montaner - Palan Annex
Vina E. Aguilar - RMCES
Jhea Ma.y Damo - RMCES
Geoffrey Andrade - PGES
Amabel Caminade - Binaton ES
Joyce F. Cortes - Binaton ES
Jasmine Eve Bucod - Colorado ES
Jeaniefer Mabandos - RMCES
Jonathan Macias - DMMES
Marcelino Ranollo, Jr - HR

SDS/ASDS/SGOD Tear Leader Melvin Anthony Sabio
Members: Catherine Zapanta - DICNHS

Diosa Mac Torrefiel - DICNHS
Lilybeth Sayson` - DICNHS
Clarissa Laco - DICNHS
Johannes Sabio - DICNHS
Rosalie I.egaspi - DICNHS
Janeliza Marajan - DICNHS
Marlon Mercader - DICNHS
Franscisco Cabrillos - DICNHS
Joeji Aguilar - DICNHS
Marvie Grace Carillo - DICNHS

Records/Supply/Accounting Tear Leader John P. Millan

Members: Rodel Pagayon - DICNHS
Michael Timtim - DICNHS
Inanie N. Romitman - DICNHS
Hazel Anne Cahiles - DICNHS
Demise lmari Casilac - DICNHS
Gina Bustamante - DICNHS
Rio Peralta - DICNHS
Ma. Bernadette Pagavon - Cogon ES

Address: Roxas cor. Lopez Jaena Street, Zone 11,  Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396
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DIGOS CITY DIVISION

Office of the Schools Division Superintendent

LIST OF TECHNICAL WORKING GROUP

Building Assisting Team
CID/Admin TearLeader Ja.yson Abellon

Members: Yancy R. Bacugan - DICNHS
Amie G. Montaner - Palan Annex
Vina E. Aguilar - RMCES
Jhea May Damo - RMCES
Geoffrey Andrade - PGES
Amabel Carninade - Binaton ES
Joyce F. Cortes - Binaton ES
Jasmine Eve Bucod - Colorado ES
Jeaniefer Mabandos - RMCES
Jonathan Macias - DMMES
Marcelino Ranollo, Jr - HR

SDS/ASDS/SGOD Tear Ireader Melvin Anthony Sabio
Members: Catherine Zapanta - DICNHS

Diosa Mac Torrefiel - DICNHS
Lilybeth Sayson - DICNHS
Clarissa Laco - DICNHS
Johannes Sabio - DICNHS
Rosalie Legaspi - DICNHS
Janeliza Marajan - DICNHS
Marlon Mercader - DICNHS
F`ranscisco Cabrillos - DICNHS
Joeji Aguilar - DICNHS
Marvie Grace Carillo - DICNHS

Records/Supply/Accounting Team Leader John P. Millan

Members: Rodel Pagayon - DICNHS
Michael Timtim - DICNHS
Iname N. Romitman - DICNHS
Hazel Anne Cahiles - DICNHS
Demise lmari Casilac - DICNHS
Gina Bustanlante - DICNHS
Rio Peralta - DICNHS
Ma. Bemadette Pagayon - Cogon ES

Address: Roxas cor. Lopez Jaena Street, Zone 11,  Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396
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Office Of the Sch®Ofs Division Supedltt±E

or`na&atr mHORAHDtrH
QSDS~2023-fry

To                     Assistant schools Division svaperint€ndent
SG(}D & CID Chiefs
Education Flyogram Supervisors
Thbfa€ Schools Disutct Supervisors
NBn-Tgaching Persormel Assigned in the SDQ
All Qtfaers concerned

Subject :         BB€H  T]D  HAutta;  8CHOors  DI`7IRE®H  OFTtc£  CREIS"A£
BBCQRETloH sHowD®m

Date       :           November 6, 20'JZ3

The Schools Division Office of Digos Cit3r is delighted to announce the Christmas
D€coratien Contest for 2023, titled Deel the H8ll*: 8cho®l. Blvfron once Chrirfuee
Ebeeowtlon Bhnd-. As iFe approach the Chri§tmns Season¢ it is time to bring some
festive cheer to our worixphace.

This competition is a wonderful opporturrity for our SDO personnel to: showrease
the Spint Of Christmas, promote camaraderie among SDO persormeL, demonstrate their
decorating slrilts> and tighten the mood in the Qffice during the Christhas Se,aeon.

There shall be time categories in this contest:
i.  Best Bufrding Christmas~Thcmed Decoration
2.  Best Christmas Tree

Setting  up  Qf decorations  shall  start  on  H®vem,ben  13,  2tne3  arid  shall  be
completed try bee¢mber 24,  20G3. Judging will acc`ir on December  11~15,  RES.
Winners win be annoumed an Beeemher ac, £OC3, during the Christmas Part§r of the
SDO Personnel.   Decorations mfty remain in phace untj] J*ntiary 5, 20C4.

There will be a box to be placed near the eritramce of each building for the SDO
emphayee to lies(,ve a message or any present he/she wants to give to his/her manito or
manita and even to any emplnyee in the SDO.   The assigrned "angei* in each bufiding
Shall deliver the said presents to th,e concerned personnel at  10:00 fi.m` and 3:30 p.in
on uekdays.

Enclestrd are tire Contest Guidelines and Criteria.

For inform&tion« guidance and compliance.
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Guidelln€* end Criteria ®n
Beck the Halls: Scboct* Biwl*i®n Omoe Christmas D®coseiticn gho8derm

GEREEN at€RIB8:
i.   Lighting:  lf using  indoor or outdoor Hghts,  pleas{t  cheefa  with  the  Diwisinn

DRRM Coordinator to be sure they are Suttable for indoor or ®utdcor use.
2.   Do nat cover waELs or ceflings with paper or comt}ustible decorations, such as

streamers, unless they are of a firxprcofed material.
3.  Safety: Enstire an decorations are fro-safe and tic not obst"ct prthunys or

work acas.
4,   Respect: Avoid any content that rna.v be considered offensive or inappropriate,
5.  Announcement  of Winners:  The  decision  or the  judges  irdl  be  final  and

frovma>ble.
6.   Priz5cs sem be given to whners,

&  Eect BuHdlng Chrictn**JTh¢me& Beooratiazi

1.  There sham be three buildings to be evaluated, to wit:
a.   CID/Admin Building
b.  sos/ASDS/SGOD/ Legal/Cash Building
c.   Records/ Supply/Accounting Building

2.   EaEch building shall chcose a focal person for this ar,tivity]

3.   Bach entry shall ha assisted try the foHOVlwhg groups;

4.  Each buiREing Shall have a Christmas Trees ib'hicb is visible near the entrance
of the buHdin&

5.   Criteria for judging are the foHowing:

CRI""
Creativity/ Innovation and Origindity

*    Arfestif design
•     cfo}Grfui
•    Novel use ofmatedals

i Wor!rmanship and Durability- 3
i       .    rvcatandtidy

•    Follow safety or materials rules
•    Sttmdy constmction Qf display

Symtoifem 3i
*    Flin. eye-catching communicates

theme
roTAL

Address: Roxas con. Lopez jafna Street, Zone !1, Digos Cfty (8002}
Trtyhrms nes. : {082} 5s3-837s; (ce2} 553€396
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8.  Beck €hedieecaias "e€

1,   The  Cferigfroas  tree  may  t¢g  msod€  frmRE  rieiByg,hablej  indjggmGLis,  coffirm€rchaftym
made ma££rial8 fir &ffiy rmteriffiisR

2*   EftE:h grgrup is frog to e%,prgse crmativfty and ®riginality`  The.v may deeQratg the
trees in any ve.ny tfaey iike3 prtyeeting their c'reativ±ty anti rrsflesting their versfon
of the Chdstrm§ &pirtt`

3.   N® offensive degoratiomsf anowed; decor:EL:tit*¥is may be handmndg tyr p8rchaseti.

¢,   £dghts arrs required. H®wever, €amdles anti rs¥¢ Irirse as£+e mSt permi§Sit!l€.

5.   The Chri§tm&s ThBt± must he set up staffing H[owiember SS¥ 2es3 €md mfry' re'rmain
in   disphay   un"   tJanusry   5,   ¥GB4*   ¥Thf   grnHp   8haH   ha   respmsribie   far
dis&ssermfeling and  r€mQwhg the  tree  &rrd  G]earimg the area after  tifee af¢rermrid
date.

6.  All entries will be photogr&pbed oes beesmbiex &SS fce3 for dceumentatfexH a=rd
m8nitorin8 puxpEfs

?.   Criteria far judghag are the fonowing:

CRI- ``'rrfekcEHTAce

&ife±gpes and &gprl 40c/I/a
Is the Christmas Tree interesting or
&ppedhag?

OridnAll'ty . UtLlquepe.. 3ogro
givaluate the umiquengss arid
#rigin&2ftytr of the decores,tion&> Are they
irmovativc and do thcy stand out?`Oeerulquct

309/a
•    #¢fisidfr the ov€r&ll visual impac€ Sf

the dgeeratioms. Are they wistfafty'
pbe&sing anri wf n~&rrang€d?

roTAI,

"Sces&: Ro*a5 cef. Lopeg Ja€r!a StreiEt, Z®RE 11, DigB& €'itv {8cO&}
T€lgphane Hrm: ies%i 5S*®83?5; €ee2} 553no386


