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SCHOOLS DI\/ISION OF DIGOS CITY
OFFICE OF THE SCHOOLS DI\/ISION SUPERIRTENDERT

DIVISION MEMORANDUM
osDs-2o24- EL
To               :     STEPHEN R. PASCUAL-IT officer I

ELESER D. MATEO - Public Schools Division Supervisor
MARJUN 8. REB0SQUILLO - Senior Education Program Specialist

Subject

Date

ATTENDANCE TO THE DCP ADOPTION PROGRAM NATIONAL
TRAINING OF` TRAINERS

February 8, 2024

Attached is the DepEd Memorandum OUA-OUT-012524-14-1 dated January 26,
224,  re:  DCP Adoption FTogram: Training of Trainers which will be conducted from
February to March 2024 in Cebu City.

The     fouowing    personnel     are     nominated     and     requested     to     attend:

Participants Batch Modu(es 1 and 2 Modules 3 and 4

STEPHEN R. A
18-21  February 2024 3-6 March 2024
DepEd Ecotech To be announced, tentar/.ve(y

PASCuAL Comer, Sudlon, Lahug, CebuC,'ty in Cebu City

MAFUuN a.REBOSQulLLO a
21 -24 February 2024 6-9 March 2024
To be announced, To be announced, tenrat/.ve(y
tentatively in Cebu Crty in Cebu City

ELESER D. MATEO C
25-28 February 2024 10-13 March 2024
To be announced, To be announced, fen fat/.ve/y
tentatively in Cebu Cfty in Cebu City

Participants are requested to bring Laptops, mobile broadband /pocket device with at
least 3 days' worth of data allowance, as well as an extension cord and are required
to rectster at bit.1y/224DCP-NTOT_Signup and at training.deped.gov.ph

For- more 'inforREtien,plc?§? Fpf§T.=tp:A.he attached memorandum and advisories.
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INFORMATION AND COMMUNICATIONS TECHNOLOGY SERVICE

Office of the Director
ADVISORY I  7 February 2024

DCp ADoprtoIV pjaoGE".. NATloNAL TRAINING oF TRAINERS
(Per Memorandum OUA-OUT-012524-14-1 dated 26 January 2024)

This  advisory  provides  updated  details  for  the  DCP Adopfron  I+ogram:  National
Training of Trainers in Cebu City from F`ebruary to March 2024, as outlined in the
abovementioned OUA Memorandum.
Attendee QualificaLtions

1.  All  Regional  Offices  and  Schools  Division  Offices  need  to  send  three  (3)
persormel to attend the NTOT. Only one attendee is anowed in eaLch batch.

2.  The  RITOs  and  the  DITOs  must  attend  one of the three  batches  and are
exempt from the teaching and tenure requirements.

o   lf the ITO position is vacant,  the person acting or designated as ITO
(who must hold a perrriarierLt position) shall be one of the attendees.

3.  Teaching-related positions include Head Teachers, School Heads/Principals,
Supervisors, and Specialists.

4.  h the absence of teaching-related and non-teaching personnel meeting the
tenure    and    teaching    experience,    nomination    is    for    the    Regional
Director/ Schools Division Superintendent to decide.

5.  Pursuant to DepEd Order No.  2,  s.  2024 teaLching personnel  (Teachers and
Master Teachers) are not allowed to be nominated as NTOT attendees.

o   ICI`  Coordinators   are  considered  teaching  personnel  unless  their
plantilla positions state otherwise.

Technical Requirements
•    Please bring a mobile broadband/Pocket Wi-F`i device with at least three (3)

days' worth of Internet data auowance, as well as an extension cord.
•    All aLttendees are required to sign up to the professional Development Learfug

Management  System   (PD-LMS;   training.deped.gov.ph)   so  they  can  be
enrolled in the online courses.

•    School personnel must direct their accounts-related issues to their DITO.
Updating Registration Details

•    All  attendees   are   advised  to   revisit   and   update   their   reristration   at
bit.Iy/ 2024I)CP_NTOT_Sigpup and verify the following details :

o   Selecting the batch they would attend (A/B/C) [recently added field]
o   Uploading updated nomination foms

•    Only the attendee's personal DapEd account can be used to sign up.
•    Attendees who signed up using a school, administrator, or office account to

sign in are advised to a) inform the Program Management Team and 2) sign
up again using their personal DepEd account.

•    DITOs are further instructed to guide school-based attendees into using their
main-tenant accounts.



Schedules and Activity Matrix
1.  Event dates, both in-person and online, remain unchanged.
2.  Activities from Days 0 to Day 2 (AM} remain unchanged.
3.  Please take note of the corrections below in the activity matrix.

Modules 1 cnd 2 (In~Person Session)

Dayo Dayl Day2 I)ay 3
2..00 PM I hg|ess3:00PM-5:30PMPre-go[ISession 8:30 AM -12:00 PM 8:30 AM - 12:00 PM 8:30 AM - 12:00 PM

o|]cning ProgramModuleI Management of Management or
Lea-in8 Learning

Module 2 SynttLesis Of Modules•   Expectation Setting •  Blended ±g:
•   Usage ofpD-LMS on Theoretical and •   M365 Overview 1 and 2Distrmution of

an Instructor.s Profile Pedagogical Outlook
•   I+e-course work Franeworks

1 :00 PM - 5..30 PMModule2
1 :00 PM - S:30 PM

A§sigivments

M®dule  1 Teams Sign-Off Program]2..ooPMIEgress
I   Blended lleaning:BestPractices •   Online components

•  Teaching andLeaLmingwith TVModule1Assessment H®dule 2 Assessment

Modules 3 and 4 (In-Person Session)

Dayo Dayl I)ay 2 Days
2..00 FM I  Ingress3:00PM-5:30PM 8:30 AM -12:00 PM 8:30 AM - S:00 PM 8:30 AM -12:00 PM

Sign.On ProgramModule3 Mamgemeat Of Mamgement Of
LeaningModule4 Learning I  Synthesis

Pre-gorl Session of Modules 3 and 4Workshop
•   Expectation Setting •   Advanced
•  Chechig of productivity nyord, •   Leaning Accelerators

Assignments Excel, Powerpoint) (Introduction, •   Drafting of Training
•   Pre-course work

1 :00 PM - S..30 PM
Reading Progress)1:00PM-5:30PM Rollout Action Plans•Presentationof

Module 3 Selected Training
•  Advanced Module 4 Rollout Action PlansClosingProgramJ2..OOPMIEgress

Productivity •   Learning Accelerators
(OneNote, OneDrive, (Reading Coach, AI in
Forms, Power 81) Education

Module 3 ^ssessfnent M®dule 4 JLssessment

All other provisions not stated in this advisory remain in effect.

For concerns, you may contact M. Gerard Joseph Atienza of ICTS through Microsoft
Teams chat, by email at icts.usd@deped.gov.ph (cc: gerard.atienza@deped.gov.ph;
Subject: DCP Adoptiofl: NTOT), or through landline at (02| 8633 7264.

Thank you very much.
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REGIORAL DRECTORS
scHoors DIVIsloN supEENTENDErms
REGIORTAL AND DlvlsloN INFOEunTION TECHNoloGy OFFlcERs
AI;L OrRERs CONCERNED

ATTY. REVSEE A. ESCOBEDO
Undersecretary for Operations

FRANcls crsAR 8. BRINGAs
Assistant Secretary for Operations

Dcp AJroprJopr pROG[un: rvATloNAL TRAINING OF   RAINERS

26 January 2024

The Office of the Undersecretary for Administration (OUA) , through the Information and
Communications Technology Service (ICTS) , will hold the National Training ®f Trainers
(NTOT| in support of the J}epEf! Contpt4terfzarfuon Priogram /DCP/ from February to
March 2024 in Cebu City.

As part of the DCP Adoptr.on Jfrograni that promotes full utilization of DCP computer
packages in public schools, this Leaning and Development (I&D) event ains to equip
potential trainers with a comprehensive understanding of tools and solutions provided
to DepEd personnel as part of the DCP. By the end of this activity, attendees will:

•    Gain   expertise   in   modern   educational   methodologies,   including   Blended
Learning, television-based leaming, and effective use of the Microsoft 365 suite.

•    Apply   advanced   techniques,   such   as   leaning   accelerators   and   artificial
intemgence  (AI)  in  education,  to  create  personalized  and  optimized  leaning
experiences.

•    Develop action plans for rollout and implementation of learned concepts among
DCP recipient schools, promoting full utilization of DCP packages.

The  NTOT  is  coordinated  with  the  National  Educators' Academy  of the  Philippines
(NEAP) and the Bureau of Human Resources and Organizational Development (BHROD),
and is developed in partnership with Microsoft Philippines, Inc. , Audentes Technologies
lnc. , and Line Learning and Development Solutions Inc.
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Room 508, 5ft Floor Mabini Building, DepEd Complex, Meralco Avenue, Pasig Cfty 1600
Telephone No.: (02) 8638-1780; Email: usecforadministration@deped.gov.ph

n  DepEdphilippines          ©@depedphilippines         ¥  @DepEd_PH          ®ufw7"i.deped.gov.ph



This event will employ a B!enc!ed leaming approach, combining in-person sessions with
online coursework. Kindly refer to the attached Act.VI.fry Design and fhoz7isform7 Aed.ev.fry
Matrfac for detailed schedules.

Regional and Schools Division Offices are requested to nominate three (3) personDcl
as  DCP Tmlners  to  attend  the  NTOT.  For details of the  event,  including attendee
qualirications and requirements, accommodation, travel arrangements, and nolnination
procedures,   please   refer   to   the   attached   Administratr.t;e   JVote§.   Updates   and
announcements will be communicated via emall or separate advisories,

For concerns, you may contact Mr. Gerard Joseph Atienza of ICITS through Microsoft
Teams chat, throuch landline at (02) 8633 7264, or by email at lots.usd@deped.gov.ph
(copy furnish usecfomdulntstratlon@deped.gov.ph / gemrd.at]enza@deped.gov.ph;
Subject: DCP Ad®ptlon: RTOT).

For your information and appropriate action.

Room jo8, 5f' Flflor Mabinj BIrilding, DepEd Complex, Meralco Averiue; Pasig Cfty 1600
Telepho ne N o. : (02) 8638.1780; Email: usecfor@dministratior.@ deped.gov. ph

|]  DepEdphi]ippines          ©@depedphlllpplnes         y @DepEd_PH         ©www.deped.gov.ph



ADunlsTRATlvE Horns
DCP Adoptr.on I+ogncim. National Training of Trainers

Selection of NTOT Attendees
Each Regional Office and Schools Division Office is requested to send three (3| pers®mel from
their respective jurisdictions to attend the NTOT as DCP Tminers.

Allocation of NTor Attendees
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233
6 22 21 14. 9 15 12 9 13 115

roTAL 51 27 45 30 63 72 24 42 66 63 42 27 45 36 27 39 699

I)CP NroT Attendee Qualiflcati®ns
•    Permanent, non-teaching or teaching-related employees of DepEd
•    At least frve (5} years of active service
•    With at least three (3) years of teaching experience
•    Heightened media and information literacy
•    Excellent communication and facilitation skids
•    Preferably with related L&D experience as trainers, facilitators, or program managers
•    Preferably with any of the following certifications:

o    NEAP certified Learning Facihiator
o   Microsoft Educator Trainer
o   Microsoft Innovative Educator Expert
a    Microsoft Education Ambassador

Jvbte.. One of the attendees must be the Re5onal/ Division Information Technology Officer
(RITO/DITO).

Technical Re quirements
I    Laptop computer with the following minimum specifications:

a.   Windows 10
b.  Microsoft 365 apps for Education
c.   latest version of installed lnternet browser and the Microsoft Teams deslctop app

•    Internet bandwidth of at least 5 Mb/s for oriline sessions
•    An active DepEd email address with access to Microsoft 365 services

a   Access   resources   for   downloading   and   installing   Microsoft   365   througiv
bit.ly/DepBdM365Supp®rt.

•    Sig[i up to the Fhofessional Development Leaning Management system (PD-LMS) at least
one week before the first day of Module I. Access  the required pre-activity materials via
training.d€ped.gov.ph.

o    Refer to the PD-LMS User Cinide: bit.Iy/PD-LHS_UserGulde
•    Accounts-related issues should be directed to the RITO or the DITO.

Ezapecta:rfu®ns and Corrim;lfroer.ts for DCP unT attendees
•    Willingness to support the DCP Adoption Program by serving as DCP Trainers in the

training rollouts in their respective regions.and divisions.
•    Attendance at ALL in-person sessions arzd completion of ALL online coursework.
•    Submission of a Training Rollout Action Plan approved by their RD or SDS.



Administra:tive Notes 2

R€8istmti®n
1.  RDs and SDSs must nominate DCP NTOT attendees by issuing a memorandum or letter

for Ferdinand 8. Pltagan, Director IV Of the ICTS. (See the attached Sample JVomz.riatfo7t
d4emorzzndum for guidance.)

2.  Only  nominated  DCP  NTOT  attendees  can  rerister  using  their  otori  Microsoft  365
accounts at bit. ly/ 2 024DCP_HTOT_S]gDUp.

3.  The deadline for reBstration is on 7 Fel)mary 2024.
4.  DCP N'I`OT attendees must keep their communication lines open for advisorics, updates,

and relarfed notirications from the mama.gement team.
5.  Attendance  for  all  sessions  and  completion  of course requirements  are  mandatory;

substitutions or proxies are NOT ALLOWED.
6.  Must  provide  an  explanation  letter  to  Nohse®  A.  RAempln,  Undersecretary  for

Administration, should any of their attendees fail to meet the program requirements duly
signed ty the RI)s/SDS.

Board and Lodging and Travel AmngeDents
•    Travel expenses of attendees, as well as any expenses they incur outside of the

duration of the event, shall be charged to local funds.
•    All other expenses, including board and lodging of attendees, organizers, and speakers,

shall be charged to Icrs using the 2024 DCP Fbnd.
I    Activity funds win not cover board and lodging expenses incurred outside pertinent

dates.
•    All expenditures are subject to the usual accounting and auditing rules and regulations.
•    See table below for board and lodging alTangements, to wit:

Batch Claacel "odule¢ Chccl-in and FlzBt Meal Chccl-out azLd Last ]feal

JL 1882

I-2 18 Febmary 2024, 2:00 PM 21 February 2023, 12:00 PM
PM Snads Lunch

34 3 March 2024, 2:00 PM 6 March 2024, 12:00 PM
PM Smcks Lunch

a 3as4
1-2 21 February 2024, 2:00 PM 24 F`ebmary 2024, 12:00 PM

PM Snacks Lunch

S-4 6 March 2024, 2:00 PM 9 Madeh 2024, 12:00 PM
PM Snads Lunch
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Subject to Change
Event details including date, time, venue, and administrative logistics are subject to change.
Updates win be commurricated via email or Teams chat notifications.

Contact U8
For  questions  and  clarifications,  please  contact  Mr.   Gemrd  Joseph  Atienza  of  lor`S
throuch Teams chat, email at lets.usd@deped.gov.ph (CC: gerard.atlenza@deped.gov.ph and
usecforadministratlon@deped.gov.ph;   Subject:   DCP  Adoption:   NTOT),   or  landline   at
|02) 8633 7264,



ACTIVITY DESIGN
DCP Adopfron Program.. National Training of Trainers

RIti®mle
Department    of   Education    (DepEd)    recognizes    the    importance    of   Information    and
Communications Technology (ICT) in education and related services. It aims to prepare learners,
teachers, and staff for the modern era. This call is in line with DepEd's paramount goals of
producing Filipinos able to realize their full potential and contribute meaningfully to build the
nation with reference to the Basic Education Development Plan 2030, the MATATAG Agenda,
Section 25 of Republic Act No. 2260, and DepEd Memorandum No. 50, s. 2023, among other
relevant laws and policies.

To promote full utilization of computer packages issued to public schools throuch the DCP and
address  the  need  to  improve  ICT  productivity skills  together with  the  use  of collaboration
platforms among DepBd  personnel,  ICTS  offers frontline  support and  capability building to
users across governance levels that will play a crucial role in planning, desigriing, implementing,
and monitoring ICT-related learning courses.

As  part  of  the  DCP  Adoption   Program,   ICTS  introduces  new  services  for  technological
progression, teaching, welfare improvement, and adult leaning, including helpdesk services, e-
govemment administration, ICT integration in teaching, data management, and use of online
platforms.

About this Activity
This  I&D  initiative,  which  forms  part  of and  is  in  support  of the  adoption  of the  DepEd
Computerization Program (DCP) packages among its recipient schools, is strategically designed
for educators who aspire to become catalysts of change within their educational communities.
Participants, poised to become trainers, will acquire the knowledge and skills essential to lead
their   peers   through   the   integration   of  modem   teaching   methodologies   and   advanced
technologies.

Ot,jectives
At the end of this activity, attendees shall:

•    Gain  expertise  in  modern  educational  methodologies,  including  Blended  Learning,
television-based learning, and effective use of the Microsoft 365 suite.

•    Apply advanced techniques, such as learning accelerators and AI in education, to create
personalized and optimized leaning experiences.

•    Develop training roll-out  action  plan  in  cascading the  training to  teachers  in  schools
promoting full utilization of DCP packages.

Expcctcd Output
•    699  DepEd  persomel  capacitated  as  DCP Trainers  to  roll  out learned  concepts  to

teaching personnel of DCP recipient schools.
•    Training rollout action plans drafted by attendees.

Schedules

Batch C- Ihadm. folRef-tton H®dulee I and 2 Hodnlc. 3 and 4
In-Pema -e Jut HeJAJ)- Odme In-Person Odme JLck ueJinJthh8 Odme

A 1&2

7 Feb-ry

19-20 21-23 26 27 February- 4-5 6-8 1 1  March2024 12-15
February Fcbruay February I  March March March March

2024 2024 2024 2024 2024 2024 2024

8 3&4
22-23 26-28 29 I, 4-6 March2024 7-8 11-13 14 March2024 15,18-20

Februny February February March March Mach
2024 2024 2024 2024 2024 2024 2024

C 5&6
26-27Fcbruay2024 28Fcbruay-

4 March S-8 March 11-12March2024 13-15March2024 18 March 19-22March2023

I  March2024 2024 2024 2024



PROVISIONAL ACTIVITY MATRIX
DCP Adqpfrore frpgmam.. National Training of Thainers

Hates
•    Topics are subject to change as the need arises.
•    Completion of pre-work courses hosted in the PD-LMS (trahlng.depcd.gov.ph) is

required to attend in-person and further online sessions.
I    Only those who attended and finished Modules 1 and 2 can proceed to Modules 3 and 4.
•    The management team will Strictly enforce attendees' completion of all prerequisite

coursework before they are allowed to attend.
•    Only those completing all sessions and coursework will receive certificates from DepEd and

Microsoft, as well as Continuing F[ofessional Development (CPD) credit units from NEAP.

Modules I and 2
IN-PERSON SESSIONS
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Modules 3 and 4

Provistora.I Actiuirty Matrix 2
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SAMPLE HOMIHATIOH MEMOREI)UM
DCP Adopfl-on Jinqgram.- National lTaining of Trainers

F`OR

FROM

SUBJECT:

DATE

FERDlmliD 8. plTAGAN, phD
Director IV
Inforlnation and Coznmuhications Technology Service

<HAME OF RD/SDS>
<Position>

NOMINATED AITENDErs FROM <REGION/DlvlsloH>
To TRE Dcp Az]op"oIv r[toGfur: HATloNAL TRAINING
oF TFENErs
<Date Issued>

'This  memorandum  pertains  to  the  Jvql tiondz  f7uzndng  a/ froiners  qutry in
support of the DepEfz Coaputerfzatzon Program /DCP/ scheduled from February
to March 2024 in Cebu City (QUA Memorandum No. OUA-OUT-012524-14-I)

In line with the J}CP Adopt(on Jbogram, aimed at marfuizing the utilization of the
DCP computer packages in pubnc schools,  this Learning and Development (I+&D)
event seeks to equip potential trainers with a comprehensive understanding of tools
and solutions provided to DepEd personnel under of the DCP.

The fouowing personnel are nominated to participate in the program as DCP jvror
Attendees..

Batch Name Position Office Eman Mot]lle
|Reglon GB Dlvisiofl) Address number

A

8
C

These personnel have been selected and qualiried based on the criteria outlined by
guidelines attached with the QUA Memorandum. They are expected to attend AI.I
in-person sessions, complete ALL online coursework, aLnd submit a Training Rollout
Action Plan for approval by this Ofrice. Furthermore, they win serve as DCP Thiners
and assist in implementing implement the Action Plan while facilitating capacity-
building activities for DCP recipient schools.

Travel  expenses  of these  attendees  shall  be  charged  against  <F\ind  Source  of
RO/SDO for tI'avel expenses> subject to usual accounting and auditing rules and
regulations.  For questions and clarirications,  the management team may contact
<de§ignated contact person from RO/SDO> via <contact details; phone, email, etc.>.

We appreciate your ongoing support.
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Department ot ¢butdtiott
Rl,gi,Tn  XI

SCIIOOLS DIVISION OF DIGOS CITY

7//'J_,I

OFFICE OF TllE SCHOOLS DI\/ISION SUPEfuNTENDERT

F`OFt            :       FERDINAND B. PITAGA)I, PhD
Direc.tor IV
Information and Communications Technolog}' Service

FROM

Subject

:i.L#I ESTACIO
Division Superintendent  4

NOMINATED AT`rENDErs FROM DIGOs clTy DlvlsloN TO THE
DCP ADOFTION PROGRAM: NATIONAL TRAINING OF TRAINERS

Date           :     February 5. 2024

This memorandum pertains to t.he National Training of Trainers (NTOT) in .upport
of the DepBd Computerization Program (I}CP| sc`heduled from February to March
2024  in Cebu Cit}' (OUA Memorandum No.  OUA-OUT-012524-]4-I)

In  line  with  the  DCP  Adoption  Program,  aimed  at  maximizing the  utilization  of the
DCP  Computer  packages  in  public  schools,  this  lfaming  and  Development  (L&D)
event seeks to equip potential trainers with comprehensive understanding of tools and
solutions provided to DepEd personnel under of the DCP.

The  following personnel  are  nominated  to  participate  in  the  program  as  DCP IV7T)7`
Atterrdees.

Batc.hI Nalmc` Position Ofrlce :  Email                               i  Mobile
II, NumberL--A

Stephen     R. IT Ofricer I Digos Cit`' stephen.pascual 09081537916
Pascual

I  Division
(€t`,,deped.gov.ph

t       8

Marjlin       a. Senlor
IitDigosCit}'i  marjun.rebosquillo

09308215829
Rebosquillo     ,  Education     Division      ) (ti]`deped.gov.ph

:  Specialist

C Eleser          D. Public              Digos city. :  eleser.mateoool|d 09090811695
III'i Mateo School I  Division

i  deped.gov.ph
District

(

Supervisor  j

Roxas Strect col. Lopez Jaena Street, Zone 11, Dngos Crty 8002
1  (082)  553-8396  I  (082) 553-8376  I  (082) S53-9170  I  (082)  553-83,.5

€#)d5e5£8d%6#¥o!g5i3;8:7g6as.tryerepedgov.ph



These personnel have been selected and qualified based on the c.riteria outlined by the
guidelines attached  to  the  OUA  Memorandum.  They  are  expected  to  attend  ALL in-
person  sessions,  complete  Al,L  online  courseu'ork,  and  submit  a  Training  Rollout
Action  Plan for approval of this Ofric.e.  F\irthermore,  the.\r ``il]  serve as  DCP Trainers
and   assist   in   implementing  the   Action   Plan   while   facilitating  capacit.v-building
activities for DCP recipient schools.

Travel  expenses of these  attendees  shall  be  charged  to local  funds  subject  to  usual
accounting and auditing rules and regulations.   For questions and clarifications, the
management team rna.v contact the Division Information Technology Officer, Stephen
R. Pascual via 09230827617 or email al

We appreciate }.our ongoing support.

Roxas Street cor.  topez Jaena Street, Zone 11,  Digce Oty 8002
1 (082)  553-8396  I  (082)  553-8376  I  (082) 553-9170  I  (082)  553-8375

€#).d5e5±8::6#::!g5;3;8:796as.crtyereped.9ov.ph


