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SCHOOLS DI\/ISION OF DIGOS CITY
OFFICE OF THE SCHOOLS DIVISION SUPERINTENDENT

gGngst.gg2¥.ENLEUM
To:           :    Assistant schools Division superintendent

Division Chiefs
Public Schools District Supervisors
Education Program Supervisor
Public School Heads

Subject  :   PROVISION OF TECHNICAL ASSISTANCE TO THE 2024 SEARCH
FOR OUTSTANDING GOVERNMENT WORKERS

Date        :    February 12, 2024

1.  This is in reference to Division Memorandum SGOD-2024-042 dated January
22,  2024 re:  Call for nominations to the  2024 Search for Outstanding
government Workers on February 15, 2024, 2:00 -5:00PM at the IT Room of
SDO-Digos City.

2.   The following participants for the said activity are the following:

Stephen R. Pascual SDO - Nominee

Ronald 8. Dedace SDO - TWG

Brynel Espina Don Mariano Marcos ES - TWG

Analyn Manapol Digos City Central BS - TWG

Ma. Regina Robante Aplaya ES -TWG

3.  You are hereby directed to attend the said activity.

4.   For information, guidance, and compliance.
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SCIIOOLS DIV]SIOM OF DIGOS CITY
OFFICE OF TllE ScllooLS DIVISION SUPERIMTENDEMT

DNI8ION MiBLE"SGOD-2024

To:            :    Assistant schools Division superintendent
Division Chiefs
Public Schools District Supervisors
Education Program Super`'isor
Public School Heads
PRAISE Committee

Attention: STEPHEN R. PASCUAL

Subject   :    CALL FOR NOMINATIONS TO THE 2024 SEARCH FOR
OUTSTANDING GOVERNMENT WORKERS

Date        :    January 22, 2024

This  ts  in  reference  to  Regional  Memorandum  HRDD-2024-017  dated  January
15, 2024 signed by Allan G. F`arnazo, Director IV, re: Call for Nominations to the 2024
Search for Outstanding Goverrment Workers.

The qualirications and other documentary requirements can be accessed through
2024.

Immediate dissemination of this memorandum is desired.
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Enclosed. As Stated
SGOD/jsa

i itrs`±Ufi         1°fos8;g3%isL°i¥8B¥:3:;g;;'i#2;I;5D3#£Y(g2; 553-8375
a (082) 5538396  I  (082) 553-8376
=  ww`^i.depeddigoscfty.ong  I  + digos.city@deped.gov.pti
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HRDD-2024-017

To        :           Schools Division superintendents

Subject:           CALL FOR NOMJNATIONS Tr.) THE 2024 SEIARCH FOR
0UTSTAN DING GOVERNMENT WORKERS

Date    :           January l5, 2024

Attached is the basic communi{`&t]on ffom t.he Civil Service Commission on
the C.ll for hofDlnitlotl. to th. ama4 8emh r®r Choftlndhg €±iameot
VorLem.   (n   view   of   the   foregoing,   qualifications   and   other   documentary
req`]irements can  be a(`oessed  through  r`i'L?..`_.  A_:"_ii,11  \   {.      `    i.

Corollary to this, in adherence to Equal Employee Opportunity Fhinciplc,  it
is hereby advised that the pool of Regional Awardecs for the AGTIA and EAGLE, and
other  performing  persormel  in  the  Schools  Division  Cffices  and  Schools,  with
Outstanding Accomplishments shall  be conaldered.  Submit  nominations directly
to     i   ` :, ill:+   :_(..ill.\  I.lj,     Copy    famished     |i!i!i!±±:£.i\`.{oiJ'5p+tfl,£+i±|E!!£|±±±2j+I_LrLii|t,     and
accomplish  online  form  at  I `` ( i it  ,  .   . I : , Ii!±;ij;!£:jt_ i{_..I.uL~'ilil``` J .'\ ..}f`.1 L{ ` i 'h+_'t' .

For further information, contact |082) 29B-1724/27/28 local  18.

Immediate dissemination of thi8 Memorandum is desired.
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Enclosed: ^s Stated.
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`,givanan,
37/37
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4      Address: i. Torre5 St., Oavao cfty (8000)
Tttryhon Iba: i082) 291-1665; (082} 22i-6i47
(nil Addma. negionl ledeped€ov.ph
W.bsite. `^m.`Ar.depedToxi. ph
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Call for Mominatlons - 2024 Search for Outstanding Gov
1 rTtesxp
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As wc lock al`ead (o the promising year ol` 2024, (lvil Scn/ice Commission Regional 0ffroc Xl is excited
Lo launch the Se-rch for Oqmldlng Gov¢ml]tut Wch(er. who embody excellence, dedication, and
innovation in their roles pursuant to CSC MC` No.  11, s. 2023.

We believe that recognizing and celebrating the achievements of exccpGonal employees is essential for
fostchng a culture of excellcnec in the bereaucrecy. The Honor Awards Prog]uni aims to shine a 8pctlighe
on  individuals  or  groups  who  consistently  go  above  and  beyond  in  their  responsihilities`  contribute
sigriricanl]y  (o the onganizalion  and the commLndty,  and dcmonstmte the values that contritnde to  the
pchtivc woriplaoc cnvironmcnt within your agory,

We invite you {o nominate individuals or gr]`qu consisting of 5 rncmbas within your ongaliimtion who
have dmonstrated otrfetanding performancc` Icadershipt and a commitment to cxcellcnce. Nominees carl
come from any department or level within yorp orgrmizinon. as we bclievc that cxcaptional conchb`ition3
can bc found in every corner of the workplax:c.

To how about the quahfications and docimenlary ncquinent8, you can visit die link
https:/foil.IyfHAP_2024   ;  submit  your  norfutons  dhectly  to  i-c311,€t`csi`<`gG^`,' pr`t  ,  copy  fumi3hed
honorawardsprogranxj@gmail`com;     and     accomplish     the     online     Tom      https://forms`glet'
Acm2TFJA3f3[Cft3p7 .

We appreciate your stlpport in identifying and coketmting the outstanding wchcers who contrib`ite to the
8uecess and positive oult`irc of your onganizaton. togcher, Ict's maLc the 2024   Scorch for Chltstnding
Government   Wchccrs   a   testament   to   the   menediblc   tolent   and   dedicarion   within   your  collective
workf-.

Should you have any questions or require further inforrnation. plcasc feel I.res to contact Ms. Ivy` Lou E.
Sumiento at (082) 2ml724/27C8 hal 18.

Looking t`omrard for your support and pandclpenon.

very rfuly yoLirs.

(SOD) CYRILN^THAI`l SM. EAMIGUEL
Director IV

Roferenc€No.CSCROXIPALD2L01042024-0{}I
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HAP Form No. 1 (Rev. 2023)

SEARCH FOR OUTSTANDING GOVERNMENT WORKERS
Nomination Form

Select your award category (choose only one):

I Presidential i/ngkod Bayan Award (Individual)
I Presidential i/.ngkod Bayan Award (Group)
I Civil Service Commission Pagasa Award (Individual)
I Civil Service Commission Pagasa Award (Group)
I Outstanding Public Officials and Employees (Danga/ ng Bayan/ Award

FOR INDIVIDUAL NOMINEES

PERSONAL INFORMATION

Name  (first, middle, last): Click or tap here to enter text.

Birthdate (date, month, year): aick ortap here to enter text.        Age: Click or tap here to enter text.
Sex:   Choose an item,          Gender:  Chc>ose an item,          Place of birth: Click or tap here to enter
text.

Residential address:  Click or tap here to enter text.
Email address:  Click or tap here to enter text.
Contact number/s:  Click or tap here to enter text.

WORK-RELATED INFORIVIATI0N

Position title:   Click or tap here to enter text.                         Status of appointment: Choose an item.
Level:  Choose an item.
Agency: Click or tap here to enter text.
Agency address: Click or tap here to enter text.
Agency contact number/s: Click or tap here to enter text.
Agency email address/es: Click or tap here to enter text.

Were you awarded under the Honor Awards Program within the past five (5) years?
Choose an  item.
If you answered yes, what was your award category? Choose an item.

Proceed to next sections: Nominee's References, Accomplishments and Impact/Results, C_fie_c_k_I_i_St_

please submit this form with the duly signed HAP Form No. 2 (rev. 2023)



FOR GROUP NOMINEES
Maximum Of five (5) members

Name of group nominee:  Click or tap here to enter text.

HAP Form No. 1 (Rev. 2023)

Agency*: Click or tap here to enter text.
Agency address: Click or tap here to enter text.
Agency contact number/s: Click or tap here to enter text.
Agency email address/es: Click or tap here to enter text.

*for group nominees with members coming from different departments/agencies, specify the lead agency

Team Leader

Name (first,  middle,  last):  dick cir tap  here to enter text,
Birthdate (date,  month,  year):  Click ortap hereto entertext.        Age:  Click ortap  here to entertext.
Sex Choose an item      Gender:  Choose an  item                         Place of birth: Click or tap here to enter tex't.
Res dential address: Click or tap here to enter text
Ema il address: Chck or tap here to enter text.
Contact number/s:  Click or tap here to enter text.
Pos ition title:  Click or tap here to enter text.                                         Status of appointment: Choose ari item,
POs ition level: Choose an  item.

Were you awarded under the Honor Awards If you answered yes, what was your award category?
Program within the past five (5) years? Choose an  item.
Choose  an  item.

Team Members

Name (first,  middle,  last):  Click or tap  here to enter text.

Age: Click or tap here to enter text,                           Sex:   Choose an  item.              Gender:  Choose an  item
Agency:  Click or tap here to enter text.

Position title: Click or tap here to enter text,                                        Status of appointment:    Choose an item.
Position level:   Choose an  item.

Were you awarded under the Honor Awards If you answered yes, what was your award category?
Program within the past five (5) years? Choose an  Item.
Choose  an  item.

Name (first,  middle,  last):  Click or tap here to enter text.

Age: Click or tap hereto enter text.                           Sex:   Choose an item                Gender:  Choose an  item
Agency:  Click or tap  here to enter t.ext.

Position title:  Click or tap here to enter text.                                                  Status of appointment:   Choose an item.
Position level:   Choose an  item.

Were you awarded under the Honor Awards lf you answered yes, what was your award category?
Program within the past five (5) years? Choose an  Item.
Choose  an  item`

please submit this form with the duly signed HAP Form No. 2 (rev. 2023)



Were you awarded under the Honor Awards lf you answered yes, what was your award category?
Program within the past five (5) years? Choose an  item
Chcc>se ar!  item.

Name (first,  middle,  last):  CHck or tap  here  to enter text.

Age:  Click ortap  here to entertext.                            Sex:   Choose  an  item.               Gender:  Choose an  item.

Agency:  Click or tap  here to enter text.
Position title:  Click ortap here to entertext.                                                   Status of appointment:     Choose an item®
Position level:   Choose an item`

Were you awarded under the Honor Awards lf you answered yes, what was your award category?
Program within the past five (5) years? Choose an  item.
Choose  an  item.

Proceed to next sections: Nominee's References, Accomplishments and Impact/Results, Checklist

NOMINEE'S REFERENCES

Name of regional office head:   Click or tap here to enter text.
Position:  Click or tap here tQ enter text.
Landline and mobile number/s: Click or tap here to enter text.
Email address/es:  Click or tap here to enter text.

Name of head of agency:   Click or tap here to enter text.
Position:  Click or tap here to enter text.
Landline and mobile number/s:  Click or tap here to enter text.
Email address/es:  Click or tap here to enter text.

Name of nominator:   Click or tap here to enter text.
Nominator's contact number/s: Click or tap here to enter text.
Nominator's email address/es: Click or tap here to enter text.
Affiliation/agency: Click or tap here to enter text.

CHECKLIST OF DOCUMENTS SuBNIITTED WITH THIS NOMINATION FORM

I Updated Personal Data Sheet (with photo, signatures of employee and the person administering oath)

I  Certificate  from  the  Chairperson  of the  ageney's  local,  provincial,  regional,  or  national  Program  on  Awards  and
Incentives for Service Excellence (PRAISE) Committee or its equivalent

I  Letter  from  the  Agency  Head  endorsing  the  nomination  to  the  CSC  (when  the  nominee  is  the  Agency  Head,
endorsement from the superior official is required)

please submit this form with the duly signed HAP Form No` 2 (rev. 2023)



HAP Form No. 1 (Rev. 2023)
I Certification signed by the nominee that he or she has not been found guilty of any administrative or criminal offense
involving moral turpitude and does not have any pending case at the time of nomination (for posthumous nominations,
Certificate  of  no  pending  administrative  or  criminal  case  invoiving  moral  turpitude  issued  by  the  highest-ranking
Administrative Officer or Legal Officer is required)

I Certification issued by the highest Human Resource Management Officer (HRMO) that the individual nominee or each
member of the group nominee has obtained at least Very Sat/.sfacfory OVS) perfomance ratings for six (6) semestral or
three (3) annual rating periods prior to the nomination

I Certification of No Unliquidated Cash Advance signed by the agency's Financial Officer/Accountant as of 31  December
of the year prior to nomination

I   Certification   of  No   Disallowance   issued   by  the   Commission   on  Audit  (COA)   Resident  Auditor  for  previous
accountabilities  as  of  31   December  of  the  year  prior  to  the  nomination  (in  case  of  a  Notice  of  Disallowance,  the
certification from COA needs to show 1 ) the specific grounds or bases for the disallowance; and 2) an update on whether
or not the nominee has started paying the refund or is acknowledging his/her obligation under the law, should the decision
be executory)

I Copy of the Statement of Assets, Liabilities and Net Worth (SALN) of the individual nominee or each member of the
group nominee for the year prior to nomination, signed by the authorized officer administering the oath

I For career and noncareeT employees - copy of norfunee's Appointment Paper;
For elective officials - copy of Commission on Election or COMELEC Certification of Elected Candidate
For military - Designation Order

I Updated Service Record duly certified by the agency's Human Resource Management Officer (HRMO)

I Nominee's valid clearances to be secured from the following agencies in the locality: National Bureau of Investigation,
BIR Tax Clearance, Police Clearance

I clearance for Pendency or No Pendency of Administrative Case issued by the CSC Regional Office

I Digital photo of the nominee taken using a DSLR or smart phone (scanned photo from a printout is not recommended)
following the specifications below:

Individual Nominees
One  (1)  portrait  shot  (from

chest up, showing the subject clearty,
with adequate lighting)

Subject    should    face    the
camera at eye level, with the head not
tilting up or down

With       plain       background
(white  or  beige  are  recommended),
and with no other elements showing
behind  the  nominee  or  blocking  the
face of the nominee

•        Photo size is at least 4x6 inches
•        Photo resolution is at least l600xl200 (or 2-3 megap.ixels,

Or 300 DPI)
Vvth ad uate head room and s aces on each side

•        One (1) portrait shot of each member, and one (1) group shot
•        For   individual   photos   of  each   member,   please   follow  the

specifications for individual nominees on the left colum
•        Additional specifications for the group photo:

-        Landscape orientation (at least 6x4 inches)

Nofe.. Group nominations with team members from two or more departments/agencies shall comply with all
documentary requirements coming from their respective departments/agencies.

please submit this form with the duly signed HAP Form No. 2 (rev. 2023)
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Please fill out the details of the nominee's accomplishments below:
(maximum Of 10 pages, A4-size bond paper, Arial #12)

Executive Summary
(maximum of 350 words only -consider that this may also be used as the citation should the individual or group nominee become an awardee)

Start typing here

Accomplishments and Impact/Results
please only fill out the sections applicable to your award category:

For Presidential i/r]gkod Bayan and CSC Pagasa Individual Nominees

Significant Accomplishments Impact of Accomplishments
within the last three (3) years For gafb accomplishment identified on the left column, indicate results/impact

Describe the project/s or work accomplished, strategies/activities done, and of each project/work accomplished, the problems addressed, savings
problems/challenges encountered.  Indicate if the accomplishments are part generated, people/offices/communities benefited, and/or transactions
of the nominee's regular functions, or the product of his/her own initiative.  If facilitated, whichever are applicable.
the accomplishments are part of the nominee's regular or mandated duties,

For Presidential i/.ngkod Bayan nominees, identify the impact of the extraordinaryjustify why the accomplishments are considered extraordinary.
Accomplishments of heads of offices or agencies and that of local chief contribution to national public interest.

executives should reflect their individual accomplishments.
For CSC Pagasa nominees, identify the impact of the outstanding contribution to one

or more department of government.

Start typing here Start typing here                                                        \ \

Add more rows if necessary

please submit this form with the duly signed ceriification page along with HAP Form No.  1  (rev. 2023)



HAP Form No. 2 (Rev. 2023)

For Presidential Li-nghod Bayan and CSC Pagasa Group Nominees

Significant Accomplishments Impact of Accomplishments Contribution of Team Members
within the last three (3) years I ndicate results/impact of §afhproject/work For each accomplishment and results/impact

Describe the group's projecvs or work accomplished, accomplished, the problems addressed, savings stated in the first two columns, identify the
strategies/activities done, and problems/challenges generated , people/offices/commu nities benefited , team member/s directly involved or with the

encountered. Indicate if the accomplishments are part and/or transactions facilitated, whichever are most contribution.
of the group's regular functions, or the product of applicable.

his/her own initiative.  If the accomplishments are part
of the group's regular or mandated duties, justify why
the accomplishments are considered extraordinary.

Start typing here Start typing here List the name/s of team membersinvolvedforeachaccomplishmentandcorrespondingimpact

Add more rows if necessary

For Outstanding Public Officials and Employees (Danga/ ng Bayan) Nominees

Exemplary behavior/conduct displayed Impact of Accomplishments
within the last three (3) years For ±affi behavioral norm identified in the first column, discuss the problems

Describe the nominee's adherence to one or more of the following norms addressed, savings generated, people/offices/communities benefited, and/or
under Republic Act No. 6713: commitment to public interest,  professionalism, transactions facilitated, whichever are applicable.

justness and sincerity,  political neutrality,  responsiveness to the public,
nationalism and patriotism, commitment to democracy, and simple living.  Cite

specific circumstances providing when on or more of the norms were
displayed by the nominee, the risks involved, and the problems encountered.
Start typing here Start typing here

Add more rows if necessary

please submit this form with the duly signed certification page along with  HAP Form No.  1  (rev. 2023)
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Additional Information
List major awards and/or citations received, membership in other organizations, and other relevant information on the individual/group nominee

CERTIFICATION

We attest to all facts contained in the HAP Forms and authenticity of all required documents attached, and authorize the use of these
information for publication. We understand that the Committee on Awards will validate the accuracy of the information contained in this
form and grant our consent to the conduct of a background  investigation. Any misrepresentation  made by the signatories shall be a
ground for disciplinary action pursuant to applicable civil service laws and rules.

Printed name and signature:

Nominee Nominator Highest HRMO

The  CSC  is committed to handle  and protect all  personal information  in  accordance with the provisions Of Republic Act No.  10173 or the  Data  Privacy Act Of 2012,  its
Implementing Rules and Regulations, issuance Of tr\e National Privacy Commission, and CSC's own internal policies on data protection and security. We commit to use and
process all personal data fairly and lawiully, with utmost consideration to the rights of all subjects including their (i) right to be informed, (ii) right to access, (iii) right to object to
data processing,  (iv)  right to erasure or blocking,  and (v)  right to ledge a complaint.  For any concerns on data privacy,  please contact the CSC's Data Privacy Offilcer at
dop@csc.gov.ph.

please submit this form with the duly signed certification page along with  HAP Form No.  1  (rev. 2023)


