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SCHOOLS DIVISION OF DIGOS CITY
OFFICE OF THE SCHOOLS DIVISION SuPERINTEMDENT
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To:           :    Assistant schools Division superintendent

Division Chiefs
Public Schools District Supervisors
Education Program Supervisor
Public School Heads

Subject   :   ADMINISTRATION OF THE FISCAL YEAR 2023 NATIONAL
QUALIFYING EXAMINATION FOR SCHOOL HEADS

Date        :    March 4, 2024

This  is  in  reference  to  Regional  Memorandum  HRDD-2024-058  dated
February 29,  2024 signed by Roy T.  Enriquez,  Chief Administrative Officer, re:
Administration of the Fiscal Year 2023 National Qualifying Einmination for
School Heads.  Be informed of the schedule of activities.

Date Activity
March 6-15, 2024 Online Application
March 6-22, 2024 Evaluation and validation of Documents
March 27, 2024 Release    of   Final List    of   Exaniinees    and

Examination     Sites     through     a     Regional
Memorandum

May 5, 2024 First Mock Examination
May 19, 2024 Second |final) Mock Examination

The guidelines and details of the activity are found in the enclosures.

For inquiries, contact Ms. Isidra P. Despi, EPS and Ms. Mariane 8. Tubo,
EPS 11 through the Human Resource Development Division Regional Office XI.

Immediate dissemination of this Memorandum is desired.

TACIO, PhD., CESO VI
Division Superintenden

`  .`--I : I !`, ` .?!= n:t '.r;:r`n c`f rli Ti.r=  Cit`

Roxas Street car.  Lopez Jaena Street, Zone 11, Digos City 8002
` (082) 553-8396  I (082) 553-8376 I  (082) 553-9170  I  (082) 553-8375

3#).:5#:#(#:t5:3£8::±.dty@deped.gov.ph





To       :         Aesistmt Regional "recter
Schools Divirion Supchntendents

sutzjcct:         ADMINlsTRrmoN OF "E FG3cAL yEAR 2Oe3 NrmoNAL
QUAImynro EXAMINrmoN COR SCHOOL ImDs

Date:            Februay 29, 20Q4

'Ihi8 has reference to DcpBd Mtmrormdum No.  13, 3. 20Q4 dated Februnry
26, 2024. Be infomed of the schedule Of aetivitic8.-

March 6- 15. 2024 OnJinc On
Mrd 6-22. 2024 Evahaatim rand Vdidation of Documents
March 27, 2024 Rtleaae   or  Final   Lick   of  E*amineee   and

Exainafro Sites    throuch    a
Mcmandun

May 5. 2024 Frm Mck Ep_mi"i i _
May 19. 2024 SecondffiaB Hiock Eha_rnina_ __ .

The guidelince and dctall8 Of the arfurity are found in the endooures.

For inquiries, contact Ms. Idrdra 8. Despi, EPS and MS. Mariane 8. 'nrdo, EFB
11 through the Human Resource Development Divirion Regional Ofice H.

hamedide and wide diaseninatian is dedred.

t£FARTHEllT  QF EDttcpT.flhi    *{}*.

RECORDSSE..,Tl€N

By:

Endoced: As Staeed.` . ` `

RES/rm

ERIH]Hiill
trytherfuthorityoftheRegivDiredRE

tp2./

i:=-:=:::-::-!=:--:-::I:!i

ds.     _1pe: F..Ton¥L& gap.gty.qu!itlipiione Hb6.: qca 291-ie65; {rty 22iSi*7
End ^dEte: regbctlsi=iadgov.givVArm vMiiiE©





a4giv**-
aqutlfroed Of Oueth

FED.r6"
DcpEd MEMORANI}UM
Nb.   013    .  a.  2024

ADaiiiiiiiFiii:Amen og' rm rbcAb TBAR ao83 nAmonAL Qqu[~
HiL]mlLiiiiii " .crmoab HBADe

To:      UndasecDefaric3
A8ei8frot Sccrctaries
Ehirieeni and Senricc DhectoraRcgiv-
School. Division Superintendents
niblic Eementrry and Scoondery School Heads
All Othae Conccmed

k¥:E:fatrihri,NTafti¥o%:!iffi:+===T¥:£#orforirri=LiHt=¥E=:#RE`
of all aspiring appficanto to the Principal cad Aerictant Fhindpal poaffioae in aD public
cltmcatary and secondary Schools, purouent to the fouowing isouancco:

a.  De]D4 ewer qx» b®. 94, L arll
Redacd Guidelines on the AllocBGan and Reclaaedficetion Of school Head
Pbrition8

b.  cO.I,L aei6
Addifronal ctiidelincs to DepBd Cndtr No.  19, a. 2016 (Guidelines on
the OngnizBtinnal Structure. end Stafug fattem8 of S€and~alonc and
lneegrated Pubfro Senior Hick Schoole (SHS)

+

c.  moor,Laoae
Gutdelin€B   on   Reoniitment,   SelecGon,   and   Appchtmcat   in   the +:
Deputtment of Education

d.  De]84 ue-onadD qu b®. eas, L a083
Arrmdbent DcpEd Menonachim Rlo. loo, e. 2cef qtrmilto of the Hecal
Year  20QI   National  Qualftyng  BmrQin&tiori  fu  School  H€adr)  and
Chaffication on the Use Of NQ" or Principal'e Teat Reoult8 in REAtim
to DepEd Cnder No. Oar, 8. 20ae {GuideHnca on Rcerufrocat, Sdcction,
and Appointmcat in the Depaitecnt Of Education)

2.        h this regrnd, the  Dcparthent Of Bducatim (DqpBd),  through the Ehirecai Of
Human Resour\oe and Orgrniantinnal Drdapment Q}HROD), chan admin±cter the ace
PQpr thro`]Eh a ..cero4 eaba. =±£= ut . Iedpltol em-I-±t].a .tt. on Hey
ae, ace..  The egEam!n±tion d.D I. ±ffeEEaiiii4 .htha.oarty --d®ndde.

®pe\trytry`--de~ngco\an.a6BSJrun|ee®8;:ianiowtr\asi*e6Sugi.|86qu-asl`..-..i+irp.rfu





3. The schedule of activities prior to the conduct of the tcet are es fo»owe:

hto
Mark 6-15, 2024 -Apptichn
Marfu 6+22, 2024 Evahrafron end Validafron of Documente
Mrd 27, 2024 Relea.e of the ffinal ljct Of hanin®ee and•      .      SiteBthrouch&                 Memorandum

May 5, 2024 First NodE Emmination*
May 19, 2024 Seoand ffiba|) Mock           .    tim*

cttl. Uoelb-________ _.  _ _-+to ]cog.so.al el.el _    -.a.e 4ede...a4
frndi.A.. tL. errt!±ee. ®a tL. Oath. -.a4 iaeee= ®lt±ifeg tl. I.d

4.        The guldelince on the online apphation process throuch the NQrsH Online
AppHcation Syetem is enclosed.

5.       Aapiring School heads, I.pud.-Of tleb -Of poddm., are qrdified to
apply  ae  takers  of NQESH,  pndded  that  the  appHcantB  aect  the  I-.ucatbm
I.qudr.beBb and I.. acqufro4.ar cttL. utndn(.gerieace     -I.ncafo.. Of
relm.ry 2®, anne, omsistent with DO 39, a. 2007 quodified Qualification Standaedi
for the fbeitione of Head Teachcre and Prinripale) and DO 41, 3. 2016:

a.   Oac year as Head Teacher, or
b.  Tve years as Master keacher, or
c.  'Ito years ae Teacher-in€herE€ quc), or
d.  Teaching apcriencc for frre y- ae folhe:

i.   Teacher Ill or other teacher poritione with eeme salary grade;
Or

fi.  hcuribcat  public  school  teacher  who  has  managerial  and
aupcmrisory   expchence   in   a   DepEd   recogniaed   priute
inrfution   or   Ccmmisaion   on   Hither   Education   (CHED)
recognized hither cducatim institution.

e.   Agpegrte apcherroc ae Head Teacher, ttc, Master hacker, and
Trfuer in.

6.        Thcne Shall be an allocation of 22,Oco cmminee 8lcte distributed nationwide in
cach region, dctaila Of whieh will bc included in the 8ubeeqiient isaruanoe ha BHroD-
HRED.  Given the regional eEmin®c elote and in anticipation Of the inplcaentatim Of
Einecutive Order No.  174 or the Eiranded Career Progre.rion, rtyDd r€gianal edcc3
qroe) chall rdr to the following order Of priority for c®nridcation in the celectim Of thdr
final list of cp_rr]!Qece:

a.    Head Teacher for at lcaat one year in a public clmcntary or
Bcondny echcol,

b.    Assistant school principal without NQrsH eligivility,
c.    Inoumbcat cmoer-in~Charp (Ott3/TIc for at least ttro ]rears, or
d.    MBcter keacher for &t lcact tee ]mars.

h cane Of raDaining alote after considering ltrm 6.a to 6.d, caly tim thct the
appHcatione Of the rEmaining qunlffied appHrmts clan bc caeidcod.





7.         Rlscal Year (FYI 202 I NQBaH T&&eft who belong to category B Shall no Longer
take the examlmtion.  Upon completion of their coaching and mentoring session, they
will undergo an evaluation and certific&tion process by the National Educati(in Academy
or the  Philippines (NEAP)  while FY  2021  Hqu8H  Takers who belong to Category C
shall HOT be allowed to tote the te8t for this year and are encot]mged to undergo
profeaelonal development intervention. Guidelines frtjm NEAP will be issued for this
Purpose.

8.          The examinatictn shall f:r`]v€r cwiiceptual and sifuational critical thinking questions
aligned with the standar.cls set by tile Phi]ippine Professional Statidards for School Heads
{PPSSH)  as stipulated in  D() 24.s.  2020 {jr the Na[iona] Adoptiori  and lmplemenfation of
the Philippine Professional Standards ft.)I-Soho(-j!  Heads using thL-SOLO (Structul.e of the
(lbserved Learning r)utcome)  I axonomy as a`n underpinning framev'ork. It shall serve as
fi m¢>c.hanism to sflfl`guard  ancl gauge the competent.``\,' and quality ol-the aspii.ing school
leaders in DepBd schools.

9.           To  d€terminc`  who  will  qualif}`.   i.tir  thc`   next  stiige  of  the  selec``tion  process  fur
Priiicipal  I  ptj8itioii`  {m order of merit utill  bc. ilsed wherein the question difrioulty and
c{mdidate   f`bifity   shall   be   {`{rmputed   on   the   same   Scale.   'This   prof.`c`dure   identifics`
proficiL.ncy. t}r the taker's und€x-standiiig in  bet`"ming a  school hctid inst(3f`d of tlic usuii: I
pass tir fail scores.

10.        ()1i.icial   Results   shall   be   released   through   a  DM   followed   by   the   release  ol`
Gel.tiriczites of Rating (COR) through the I)epBd official email address of examinees.

11.      DepEd values the credibility and lntegrlty of the emmination. The agency is
not, in any Way, afflllated with lndREduah or lnetituti®n. offering and prowldlng
review 8esslons. A vaming is given to all apT>ticants against inclividuais or organization`q
which cia.im to have access t{) the c(jnlent {)f the examination.  Appficaiils>. indivictuals, ur
t)I.ganizalions who  shall  have dirc.cl {ji-indir{=t;t request for  tt.sl content and/oi. perform
an  act  {]f  bribery  (monc`tary  or  gifts)  to  Central  ()frice,  R(`),  and  school  division  orrice
empl{:)yces shall be subjected to invest.igiit.ion and /or filing of appropriate administrative
Case.

12.       Ftir  rnoi`c  informatitm,   please  contai-t  the  Bureau  of  Human  Resource  and
OrganlzatioBtl  Development-Human  Eeeource  Development  Dlvi8ion,  4th  F`loor+
Mahini  Building,  Dcpartmenl  of  Education  l`€ntral  Office,  I)e}]Ed  Complex,  Meralco
A+`enue. Pasig City thr()ugh email at bhrt}d.hrdcht.Zdepecl,gov.ph ,

13.          Immediate dissemination of this Mcmc}randum is desired.

B`y Authority Of the Secretarv:

muFREalc±EN
Regional Director

Officerrfin--Charge, Offtce ol` the Undersecretary
for Human Resource and Organizational Development..
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End:
JLe etarfu

REcif-:
DepBd Orider (Now. 007, 8. 20C3:; 41. a. 2016; 97, 8. ael 1; and 39, a. Cow)
DepEd Memomndum Plo. Oe5, a. RES)

To bc indicated in the FlerDct`ral Index
under the followhg subjects:

EIAslc EDucrmoN
BUREAlls AND OFmcrs
E3cAMIRAmoNsormcus
roMonoN
QUAL~moNs
RIJLES AND REGUIAttoNSTEAC-
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qbBch~ to DepEd 14emmandm be. C 1 3. .. 2ca4)

"nxxlAL QmAI-n±±±:     rm -BAce qQng
n aoa3 OmnB rmocaBe Am moeesme Or AmmA:

rf;.

I  ommAmmA:
I. Ptepaae th. docu.Ofary -quin.at..
1.I   Phor apphication through the xpESI'I Online Apgivcdion givtem QIQESH-

OAfty, applicants must paepn a-4 .can the fullrfug documents:

I.1.I   Original    copies   Of   the    approved   Reaulto+Einsed   Ptrinanoe
Marmgemcnt  SrBtem  qrm4S)  Individual  Perfomanee  Cmmfroent
and Rafug Form qF€RD with a rating Of at least Vtny Satirfuctngr
(VS) in the last tro {2) oonaecutive rating pcriod8 duly oerffied ty the
authoriped personnel in the SDO.                                              +1.,ap.              *

For Teaches-In-Chqgc qucs)  and Head 'leachcre orb) arfug ae
School Heads, tbc Cfficc Fthrmanee Commitmcat and Rating Fin
(OFCRF} chall be required.

See the details bdew fr the pedinanoe rating coveragr:
a.   SY 2021-22 a SY ae22-23 for SchooLBaeed Perfumance Eating
b.  FY 2022 a FY 2023 for Ndn SchooLBaecd Prfumancc Rating

1.12  Service Reeond duly certified try the Administrafro Officer V Of the
Schools Chridion Cifeoe:; and

lfqpdicable:
1. I .3  If applicable, de8igration er Special Ouer ae School Head or utc/OIC

Of a public clmentary or aeeondary echoch duly 8igped ty the Schools
Chriedon SupedutcDdcat

1.I.4  CkHtificndon   Of  manggrial   and   adminirfuative   cxpcricaoc   from
DcpEd-r`ecogpiaed  prfute  inrfututinae  or  CHED-recogpiaed  higiver
cducatim inedfution3.

I.2   EinaRiric that the scanned dera&mcntl are c]e.I .ad ..ned ln rm halt.

2. Cp.ut. an .eeout in tL. - cahi. Applle.Mod givtob q-"B
2. I   The NQBSHOAS can bc acce.eed thaeugb this link:

httB://wwv`r.nacch.dcoed.nChr.Dh/2.2ELHiffiffiffF¥gLffitr#H¥#REIE
from thdr respective SDO Inhaalon technology Chficar.

2.3  Fouow the stqu Specified in the J\PBar:a4s AJ"zcAJyr trm amB
which can be accceced throaath tbie fink:

httBa: / /bit.iv/FY2023NOEffil Alaolicanto

+





2.4  bin.. that .D lafom.dn dded 4 .ocanto.   Chang€e ac Her
alloced after acafug the cot"aet.

2.5   Once an cocount has been cocafed, an caail notificatim un be Scat to ]rour
ofroial DcpEd coail eddreae.

3. fhhtt .A -ppllc-den eeifee.

3.1   Submit the req`rired douimente online throuch the NQESH-GAS fulowhg
the ctape apcdfied in the NQESH®AS ADol_icaLnt U8er Guide.

3.2  Plea.e bc reminded that ±!±±±±fiiiii Of d®ca-nt. chap be rty.cte4 to
lbutlptieo un givudl *r - dicheerty ae stated in the Cfuril
Scnricc Commis&fon (CSC) "lce and regulations and ma3r be banned fu
teELnJrthcNQESH.

4. ]leolter the ct.tr. Of th. ap.ueld®n.

4.I   You  will  bc  updated  on  the  .tatu8  Of ysur  apprcation  throuch  caail
notification. You may also chectE the application statue page Of your NQE"-OAS -t.

q. moc±±OOT^mmA      ut ca-A:   oD m4emm
1.  a.a.cotloa ®r the llst d qu±E±±± .p=!!eeeto

A.  All ScOs are advised to gmerde a master Hat Of QunHfied AppEcmts, copr
fumiched to the R€rional Office, based on the order of priority ae Stated in itm
6 of the polity cover Of this mmocandum.

a.  The Hat Shall ecrvc aB a refermce for the SDO Ehaluatam and ro Va__ItAJiLators
in prfuitichg the review Of apgivcation8.

2.  Efeee=±±g ®f.ppdca:tlen

A.  Schools Divialon Crmee Rcvifl (ScO Reddy

A I.  Thriou8h the NQES]I"S, the deeigrated Schoale INdsian Office (SDO)
Evaluctor Shall reodre and aeecee the appEcatien baaed on the fouowing:
`&   the ardcr of priarit3r fu ae3 NQESH as ctiprlAted under item 6 <Of the

pdiey ocoer Of this mceer&nrfum; and

h   the  authenticity  and  camgivcteneas  Of  the  uptoeded  documents
thmch the NQESHflAS.

AL 2.  SDO Eivahiator/a ahan act on the application whether:

a   FORRO REVIEW
•   The   applicant   paaeed   the   SDO   level   riewico,   thuB   hie/her

documents arc fonmrded to the Etegivi for further valida:tim.

l`REsll Onllne Apputcedon Process - Page 2 Of 4
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tL   FELAELY
•    If there are inraHd ar !±ed±±g documca:to that accd to bc addreaeed

by  the  applicant,  he/chc  un  be  inrfucted  to  r®qpply  and
oomplctc  the  r¢qufrod  documents  which  are  indieated  in  the
NQESH~ 8trfu,

a   Dls^FrmovED
•   The applicant is not yet qialificd to tahc theNQESH.  The reason

for the disqualification is redected in the NQESHOAS.

8.  Regional once Revievr (R0 Rerrirty

a 1.  Through the NQESII-GAS, the deaigpated Regioml Ofice (RO) Validator
chall validate the follndng:

a  the applicant is quatiGed based on the order of prirty for 20GI
NQEfflJ  as  stipulated  in  item  4.I   Of  the  polity  co`m  of  thisin-dun; and

h  the doc`mcnts suhaittod are complete.

EL2  The RO E`naluator chaD act an the applicatim whcher:

aQu-
•   The applicant is q`raREed ha8ed on the order of prindty for 2021

NQESBI  aB  Stipulated  in  item  4.I   Of  the  pdiey  Cover  Of  this
memorandum and the 8pbditted documcato are Complete.

h   EqB-APPLY
•    Ifthcrc ac invaEd er lacking documcafe that nocd to be addreseed

dyr  the  applicant,  he/chc  will  be  inrfuictod  to  rchappkyr  and
comdcte  the  reqtihed  dooumento  which  arc  indicated  in  the
NQRI®AS stofro

a   DISAFrmovED
•    'The applieant is nat yet qunHfied to trke the NQRE.  The reason

for the diequalificatim i8 redected in the NQBSHflAS.

3.  pROcBsslNG OF cERnmcAm cup ELIGIBnrry

A.  thee the applicant is qialified, his/her application will bc rchrmed to the SEro
cvchictor for the proocesing Of the E±±miaet±on Pmit.

8.  The applicant proceeds to the ScO for vedfication Of submitted dooummto.
He/abe must bring the followhg:

a 1.   Original cony of the suhaitted ecarmed dooumento.

R2   ca) poe paeapoct dae ricane twrith name tag tcken within the
lace 6 mmth8 with the e3g=ett±rc Of the applicant at the back

EL3.   FtumDcut fu the Eininth fee mounth. to Fly GOO.cO.

hREsll Chl!no Appllcdion Prooese - Page 3 Of .
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C.  The    ScO    c`raluntor    whca    the    original    documcato    with    those
uploaded/Submitted try the qpgivemt thronich the NQE"I-OAS.

D. After rdfication, the ScO cwhater chall print the Ekarpie±tion Permit Of theconeGmcd ~t.
E.  The coo cmahiator chall then elk hi8/her digpabire on the dedgbafed apace

Of the Examination  Pemit  and attach  the  D  pictures  euhaitted ty the
qppfrot.

F.  The coo enaluator then rdeasca the Ehaminat±on Permit to the appticant.

G.  Upon reocipt Of the Ekaminatim Fhait, the applicant rigrs at the deedgEe±ed
apace and proceeds to the ScO Ccahier Secfron to pay the ersm±nation fee.

H.  Upon payment of the applicant, the SD0 Cashier Shall provide pnymmt dctailB
and drx his/her rigrature on the E±am±nation Permit Of the aqucant.  'Thi8
will  also  senre  ae  an  Adnoudedpecat  Reodyt  for  the  pqucat  Of the
exari±±n&tion fee.  The Cfficial Receigiv win bc issued during the conduct Of the
lct ModE E*amiTiation.

I.   For the apprral Of the application, the andicant zichrme to the SDO ccahiator.
to suhit the 1~ portion {RO cqEry} Of the c=e±ination pcmit.

J.  The ScO cmaluator rieochree the drgped RO Copy and tags the applicant aa paid
in the NQERILOAS.

H.  'The ScO craluafro chall 3ubqrit to the RO vafidator the Collected hortrty poftion
{RO cogiv of the Ekminafion Ehait with the initial lice Of eaemirieee, uhaile
the paytnent and master lick of paid cmmin®ce Shall bc submitted to the Etth
Cashier throuch the SDO carfu.

L  'Ihc ro cashier prquree the OGrial Receipt Of Apbucant& based on the rtapect
from the Sro cachier vie-a-via odHne application data.

M. 'rhe Regional Oficc rdeaeee the Hnal Het Of e=amineco thaouch a Regionaln-

f`REsll Online Application Process - Page 4 Of 4
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014
coRFtF,cTioNs  AMP  c`L^Rlp`I('^TioNs  To  DE:PED  Mt:MOR^NDi'M  yo   I}i  i.  *    j{i?`t

i                         r}.pr,A   M.morandum  (nM)  Xt.
0l`i.   a     2024                    AdminiStfatiofl   r}f  the   F`{s;.`AI   Y.ar   202`1   Nation;]l   Oual{Tyintt
I:.VAmination  for  school  Heads         {

.      11.1',   5

I

r.I.ru.ry  2q).  2024                       t
I                  ,:    Modifi.d    Qu.liric.lion    Standards    rot    thr

Posjtioni of H.ad T.acbcrs  and  princlp&13.    :      i

``

i

`'             -,                        I..I.         -'         I        I                 '1              I

Aggregate  e.`p.rl.nco  ag  Head  Teaclier.   Tl{..  ":`slc.f
rt'.char.  aiid  Tclchcr  Ill.

•     ^i*i.tent     SrL]ool     Piiricifi*I    -ltl`     i*f.u.d     Etppeil*tnlcrit
wtthout  NQEsl(  .ligitiility.
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b     lt®m6,b

ti.   b   ^>Sig`&ii(   Scliool   Pilnclp&J  wi(h   is>ucd   appolntmc.nt
wlttiout  NQESH  cllgibllity

c_     'tcm  7

7.             I.\'   £0'21   NQl'LS]l   luL..rH  who  Ll.'lolig   tu   l.a`cgof}'   LI   Blidll   ltu
longt.[  talc  the  ..`ulniii.lion

'

•    }``'  2021   NQI';Sfl  tAkeT*  who  beloiix  tt.  C8tt.£ui.+;  I   lhaLl  .NO.I

I.r  allowed  to take  thc  `cat  tlll-}..ill  .ltd  nrr  rllt_o`lr.Ig.II  ln  ui`d..rgii

p.of..a.ioital  d.vrlopn`.nt   tnt.rv.ntion.   `t
:'                \`.        I,`            ..                                                                                                    I               .             .

NQE,Sl]    (}fllilic.    ^i7pliiAtit.n    *t.``.fi]

(yQEsfl  oAS}  ^pplil`Ant   t!*.i  (.uidc                             I  t

I

.        F}`irra`I     nl    I(ijwi,|n     hT.f-`ii`ir` --.,., i"I
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