Republic of the Philippines
Department of Education

Region XI
SCHOOLS DIVISION OF DIGOS CITY

7 ]

OFFICE OF THE SCHOOLS DIVISION SUPERINTENDENT

DIVISION MEM DUM

OSDS-2024-

To :  Public Schools District Supervisors

School Heads
School Property and Supply Officers
School ICT Coordinators
Division Supply Officer
Division IT Officer

Subject : GUIDELINES ON THE DELIVERY AND DISTRIBUTION OF DCP

PACKAGES 2023 & 2024

Date :  August 8, 2024

This has reference to Memorandum ICTS-OD-MM-2024 dated July 22, 2024
from Ferdinand B. Pitagan, Director IV, Information and Communication
Technology Services regarding the Guidelines on the Delivery and Distribution of
the DCP Packages 2023 and 2024 and Regional Memorandum ORD-2024-075

dated July 9, 2024 which is self-explanatory.

For Information and Strict Compliance.

ME NIMACIO, CESO VI

Schools Division Superintendent
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Office of the Regional Director

REGIONAL MEMORANDUM
ORD-2024-075

To : Schools Division Superintendents

Subject: GUIDELINES ON THE DELIVERY AND DISTRIBUTION OF THE DCP
PACKAGES 2023 AND 2024

Date : July 29, 2024

This has reference to Memorandum ICTS-OD-MM-2024-0315 dated July 22,
2024 from Ferdinand B. Pitagan, Director IV, Information and Communication
Technology Services regarding the Guidelines on the Delivery and Distribution of the
DCP Packages 2023 and 2024, which is self-explanatory.

For immediate dissemination and strict compliance.
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Department of Education
INFORMATION AND COMMUNICATIONS TECHNOLOGY SERVICE

Office of the Director

MEMORANDUM
ICTS-OD-MM-2024-0315

TO : REGIONAL DIRECTORS
SCHOOL DIVISION SUPERINTENDENTS
REGIONAL IT OFFICERS
DIVISION IT OFFICERS
PLANNING OFFICERS
SUPPLY OFFICERS
ALL OTHERS CONCERNED

FROM : FERD . PITAGAN, PhD
Director IV
Information and Communications Technology Service

SUBJECT : GUIDELINES ON THE DELIVERY AND DISTRIBUTION OF DCP
PACKAGES 2023 & 2024

DATE : 22 July 2024

The Department of Education (DepEd) continuously develops, supports, and
strengthens learning support systems to improve access to quality basic education
by institutionalizing technology in learning, teaching, and services.

The distribution and deployment of the DepEd Computerization Program (DCP)
Packages for FY 2023 and 2024 is in progress. The winning suppliers will be
responsible for delivering and maintaining the packages to the DepEd sites (Schools
Division Offices and Recipient Schools).

The following guidelines are hereby issued for the effective and efficient
deployment/delivery of DepEd Computerization Program (DCP) Packages.

Room 301, Bonifacio Building, DepEd Complex. Meralco Ave . Pasig City 1600

Dv'sE-D . Telephone Nos.: (+632) 8631-9636
v Email Address: icts.od@deped gov.ph | Website: www deped.gov.ph DoG. Ref.Code]  OMICTS | Raw | 08 ?
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A. DCP DEPLOYMENT

The list of schools and their locations shall be based on the master list
provided by the ICT Service.

¢ e-Learning Cart and Smart TV 2023 and 2024 Packages

htips: / /bit.ly/DCP2023 Allocation List
https. / /bit. Iv/DCP2024 Allocation List

e Laptop for Non-Teaching Personnel 2023 and 2024
https: / /bit.ly/DCP LANT 2023 Allocation
hitps://bit.ly/DCP_LANT 2024 Allocation

e Laptop for Teaching 2023 and 2024
hitps:/ /bit.lv/DCP_L4T 2023 Allocation
https:/ /bit.lv/DCP 14T 2024 Allocation

B. DELIVERY DOCUMENTS

L

Prior to the scheduled delivery to the DepEd sites (Schools Division Offices
and Schools), the supplier shall notify the DepEd's ICTS - Technology
Infrastructure Division, Asset Management Division, Contract
Management Division, and DepEd Division Supply Office on the schedule
of delivery. Recipient SDOs/Schools must ensure that their authorized
personnel are available during the delivery date as scheduled.

School Division Office _ Recipient Schools
¢ Schools Division . » Head/Principal
: Superintendent . * Inspectorate Team
| » Inspectorate Team |« Property Custodian
s Supply Officer
|

2. Upon delivery of goods to the DepEd sites:

e The supplier shall require all its service personnel to always wear their
company IDs and uniform during deployment of DCP packages.

e The package can only be unloaded when authorized personnel fe.g.
Supply Officer, Property Custodian, etc.] and the SDO/School
Inspectorate Team are present.

e If the Supply Officer or School Property Custodian and member/s of
the Inspectorate Team of SDO or School is not present nor available
during the arrival of the package at the DepEd site,

a. Division Office - Schools Division Superintendent to designate
and authorize office personnel to receive, inspect and accept the
DCP packages.



b. School - School Head/ Principal to designate school plantilla
personnel to receive, inspect and accept the DCP packages.
School Head/ Principal is also authorized to receive the DCP
packages.

c. An original supporting document of designation must be
provided to the supplier.

The Inspectorate Team and Supply Officer/Property Custodian
should check the delivered goods for:

¥ Quantity

v Physical form

v Condition

If there are any defects, missing or broken parts, reject the items and
return them to the supplier immediately. The supplier must replace
them with their buffer stock or schedule separate deliveries.

The Inspection portion of Inspection and Acceptance Report (IAR)
{Annex A - IAR Sampie) shall only be signed by the SDO/School
Inspectorate Team if the delivery complies with the requirements. A test
parameter (Annex B -Test Parameterj to guide the inspectorate team in
checking the technical specifications.

The Acceptance portion of the Inspection and Acceptance Report {(IAR)
and the Received portion of the Inventory Transfer Report (ITR} shall
then be signed by the Supply Officer/Property Custodian.

All pertinent documents should be accomplished by authorized

signatories. Refer to Table below;

Table of Pertinent Documents and Signatories

Document SDO School

bhrsp;;ﬂan and Kc?cepmnrf- Designated Inspectorate Desgnated Inspectorate

Report (AR} Mt Team i Team

Delivery Receipt (DR) Supply Officer Property
el T S SN Custodan/ Designated

Certificate of Completion [COC) SDS School Head

WP - S . e -y
iml’nmantory Transfer Receipt (ITR} | Supply Officer Property

£ & Custodian/ Desigriated

The Certification of Completion (Annex C - COC) should be signed by
Principal/School Head for school delivery and School Division
Superintendent (SDS) for Division delivery.

Ensure that the DCP packages are received, stored, and utilized
properly.



C. DCP PACKAGES DEPLOYMENT FY 2023 and FY 2024

' CALENDAR |
i paums. o1 1 Y . P
Package 1 - c-Learning |
1 Cart (e-LC) e The e-LC packages will be l
| delivered to recipient
i ¢ 46 Laptops schools
| e 1 Smart TV | e 45 Laptops are intended for
« 2 Charging /Storage | the Learners and 1 for the 180
| Carts Classroom Teacher
; | « 2 Wireless Routers
{ | * 1 External Hard Drive I
. | E
Package 2 - Smart TV 180
| Package {STV) s« The STV packages will be
delivered to the recipient
: « 5 Smart TVs schools
| « 5 External Hard ¢« The principal will select five
Drive {5) classrooms for the
2023 installation of the Smart TV
za(;l; 4 Package 3 - Laptop for
Non-Teaching Personnel e« The LANT packages will be
| (LANT) delivered to the Schools
{ Division Office
-; « Laptops will be issued to the | 90
| | Administrative Officers II
‘g | of the schools.
; | Package 4 - Laptop for E
5 - Teaching (LAT) » The LAT packages will be
! ‘ delivered to the recipient
1 | = 5 laptops per schools
school s Five (5 laptops will be
'l i acknowledged with a
[ | Property Acknowledgement 180
i !' Receipt (PAR} to the
! t principal which can be
Lo e SRR T utilized by All Teachers. | ===

Should you have any queries and/or concerns regarding this matter, your Office may
directly contact Alvin Salecedo Information Technology Officer I and Danilo Ablay Il
through  telephone numbers 8631-9636 and e-mail address  at
alvin.salcedo002u deped.gov. ani iacleped.gov.ph
icts. tidiwdeped.gov.ph /icts.odidde

For information and guidance. Thank you.
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Annex A - IAR Sample

INSPECTION AND ACCEPTANCE REPORT

Fund Cluster - Information and Communications
Techaoohg,\' Service

Supplier :
k'nmu«:l No

{Requisttioning Office/ Dept
Responsibility Center Code

IAR No
Date

Invoice No

Shock Descripiion
Property BATCH 2023-02: Unir Quantity Cast Total Amaount
Na.
ftem |
Units s . 5
Item 2
Units s - =
TOTAL AMOUNT] o.00f
REMARKS (ner it of not applicable } ¢
INSPECTION ACCEPTANCE

Signature:

Date Inspected :

Inspected, verified and found in order as (o quantity and
specifications

Printed Name:

Designation

Date

{Mobile No.:

Signature:

PEmil Address:

Printed Name:

Designation

Date Received @

l:l Complete

D Partial {pls. specify guantity)

Signature:
Printed Name:
Designation
Date

Mobile No.:
Email Address:

“Page 1



‘Bunsay Jo sasodind 10y pafreys A[ry uasq aaey jey) sdojde] (UONOIUUOD 183} YI00PRN g 10j) 1axeadg yloojanyg Junq
03 pajoadxa are ures) sjeroydadsul “Z-NdO AINdD PUR 183, I0}IUON JIe SSed [[eIsul [[im wea) ajerojoadsur [ooyos Y, e

A hUDE SiUnING ISAL ~ H Xauuy

‘Bunsoel ay) 1ONPUOD JSNW Wea ], ajeiojoadsu] [00Ydg YL
WVEL ALVIOLOAASNI OL NOLLONWLSNI I

‘ONILSEJ AWILL ANV ALVa
‘ON LOVELNOO
£Z0z saderoed dHA Jo pueuAUIB pue ‘Alsaraq ‘Alddng (LOArO0¥d
_IAITddNS
JIALINVAVL LSHL
HOVAOVd DNINVVIT®
u0EINGP 30 JuanIndIge
sawmddimgek 3 jo 3jqnda g
rm\:l.wn v..s.!.rs.
1)



Loz adeq

F doidey auy ut aBesreariudy ¢ ! 1 b
p pue jop auym ‘7 | _ AOLINO
_ “op wyBug ‘| WElY  1S9] JOWUOW IR sseq uny o  OF1/Q07] do. g
‘0U 2q pinoys a1yl isenu
| HOVTE NO uBH _
i "gDS Lt mo[aq 2q Jou pmoys (g esof) B
vﬁ (@ reooy) (D reooy) jo Aoedes ysip prey pauIquIod YL e SAEIE L) 50 TR ) e o
(& Tea0r) wyep ‘g i it
(d eool) A1anoo0s g [PUE UOBRIEd s prey o josms aw qoage | WIEC  HOVHOLS
! WSI] preq  pueuswadeuew {SIp 0) 0N o 'd PTeH Ld
| pue (O [eooy) walsdg - ‘wnsig Sunerado uadp -‘
T 105 suonnred (g) 29013 2ABY ISNW JALIP HSIP EaL , i |
! P g08 Uty S_é R RZIS WYY 224D LA 5 il Ay ugagey iy iL..:_!i!_
| _ “Aousnbaig NdD YD MAVMAAVH]
paadg aseq MOEG NV .a:,j ‘woneinSyuoy | AIOWSW NdO dOldvi €
| | adempley 302y
b s B e 0 S SO - g | A e
| [ | azis NV 309D
w 808 JO R0 : Z«i | ‘Kouranbagy pue $3.100
A_ ! NdO ¥99YD » =9EE._£5_ a
ayord GNOT PeIYL -7T ® Eou,w_ WV 8 Ndd) A9y sold e 4 -
| , w uonouny Fuisn gO[E 123UF ._ dO1dv'l
. gt (o)) mOmmmooﬁi m A9y SOIE 943 ] ,m
w | Juisn snuaur SOIE Yl $$900V | !
AT e MR o AR .‘.4!|1.:..-izi+.. 7 “peirejs auup atj jo ajou | :11_, i ST | RS
. , 93E] ‘SINUI () 0] JABIT m !
N wE:M__E ow ho.m.wu%ﬁ w_uﬁ wog pioo 1amod 2y o.\“wmm 4, bBEL d4mod | |
o
1oy 9406 1se3] 1 3q pinoys dojden Jo toeatpur L1978 | aed | ‘Jaags S 38 aRnudiG e | 0d dOIdV1
| m m PUE I9AES US3I108 2YJ Jo tiny « _
m ! ‘doyder e dmjag o | ,.
o - sy am— — e e . — S .;HI -— S—— DR — — FIREGT m
{ 1
| On.us ‘ON |
HALIWVEVd _ DNAaFEO0Ud . SWALI qz
s gighi i, i P RS RN e i
ANAIO0Ud LsAL ‘I




Lo g 98y

. 3201 AUNDag
}oopun /30| pmoys sA3y Joo( "Jo/uo 21eatpul pmo Suisrey g0 /10 Jomod YoIMS ALI'TYNOILONN
Jamod uoneoyenbsip toy punosd e aq jreys yorym sire o vl e A B Su .mua&tmuo Vol o1
padedsip 1o ‘§}j0EI0 ‘SjUIP ‘UONBULIO)Ip AUe 10J qoIY reoisAud reowskud su .@Eﬁmﬁuﬂoﬂ p &uono ; ONIDIVH
‘uopeoyoads (edruyoa) 3yl uo pIseq joadsut asedy, J : X ’
7 2Aup prey MOEH
"201A0P Y] JO $83U39dwoD ) puR SHORID [PULIXD Y ‘UONBUIUIEXD [BNSIA PUE 3ALIP pIeH AONALX 5
PUE SIUIP ‘UOHRULIONRD AUe JARY 10U JSNW YsIp prey ay]) jossungesj [edorsAyd sy Joj way o) 30940 _ reuwsaixy  AARIA
[eorsA i TYNNELX
; dorder PPHsuel], 1893 . Lsa
BSJoA 901A pUR 2AP paeY pue dojde] apiy 1¥%0], pue [euonoun; pue soueusopad AONVINRA O H g
9Yj 0} Y Jx33 pUE I[P 0IPLA Y)Y paLIsuET) A[nyssooong| 314 0aPIA S 10J 9l SASLIII PUR ARG ARG AV
i L e d 10102UL A<ZMMMN
J|qe) pue
QQ: Qu 3 { 0.}5 ﬁhi EU(% _
HLPS $/ED0HS & 188 18 2q jsnul :awuoz:mw Apeded adeiois Enqwﬂ FOVIOL |
Anoedes qqaH 2y ‘dosde; ays ur no dod jsnwr seppof  dorde p A JoAO pue Hg/dorde; ANV | i
3y B puE 301AIP Y3 Ul WINg 1SN sopedtput 1By Qi v 1ojearpuy ¥ U0 301ap Y] 10auuo) = NOLLOANNO
WA aaT ! AR (Y ;w
e sl Heep | L IVNYELX
e e Ca im
uonnNjosal aYj Jo JoU W e
! ({aH ) uonn[osay -umop-doIp & NOLLNTOS
m 0801 X 0261 18 UoNN[OSaL USAIOS 198 0} QY ‘Uonnjosany ferdsicy uonnjosa1 Lerdsip auy 103 uonnjosRy INICICP. 19 a
00| INOART pue 2[2Ig 19pU[ _ dOld¥ _
sBunjeg Aerdsiq :&Oé.. _
ﬂ doadey oqy ur s¥exes sy v | i e
! Hrewopddu g !
Srew mofed ‘g _
q0p ddep 1 w
‘ou aq prnoys assy], - _
ALHM NO  Isenuo) |

Yy




Lo paBey

aaL wauu0) ‘AL MrEWS 03 3a1(] ASIA QNVH o
NSIQ PIEH [EUIAXY Y} $S3008 PUe pesl 0) A[qE 3q 1SN afesoly  PIPH [BWSIXE U 109UU0D o TYNA
NV AL
JALL Jouu0) "AlL yreuwg 0} AL
}SI(] PIeH [EUINIXY SY) SSID0E pue peal 0 J[qe aq Isn aBei0y preH [BUING Y3 JOIUU0)) e
Al 1reuig 03 3se))
Funorn ‘Buuormu
AL HRWS 943 0) JUNUOD s)sED Aryssaoong T - o umwn S5o7oIIA AqEuD ﬁﬁ&uﬁog
s8umies uadQ
3 ALIALLOENNOD
: _ oo1an[g 201Aap YI00IBN|G e 0} J09UU0D) » ANARIIUUOD) vl
201ADD UI00IINIH 343 03 PIJSULI0D A[[ryssaoong, Bunrs WotiStig uIes u AL .Ef.s_wj
1PuIay}
HIoOM)I2U Y] 0} PIj3UU0D h:&omuoosm . J ay3 0} AqED JPUIYIE uuuccwo._. ._
. (R 14 -IM 0] 193UU0
14-1M Y1 0] pajoauuod Afryssa0ong) uu.mﬂ.ww .,M aw " :&M #
o , UORTIO831 UIBIO8 HoaUD) | NOILIOS
0012 % ¥4 I ‘wonnjosay  HOTIOR afiugpes | PORTO0R NATIOS| €1
, i  Aeydstp uado pue 18207 AL IMVYIN
i Ua108 AL Jrews a3 ul ageNes| 1ydy 2 | W
. rewapddu g # H
_ Sprewr mofas g M
rop yiwp 'y | 1P
‘ou aq pMoYs 219y, i _
ALHM NO m 189, J0)UOW HIBW SSBd UTY .* aa/aot & wﬁ&ﬂm z1
m u22I08 A Mews oY) ur afexea 1ydn ‘¢ 3o | w
w pue 0P AMM T | ysenuo _
k_ qopayduq 1 yst
_ ‘ou ag pInoys a1ay ], _ |
o ~ 3OVIE NO s Kl
“ .
| Rerdstp 2AN9€ S UIN 9718 | rpwug aﬁi AQEUOBID | oy orsusungl 9ZiS AL LAVINS| 1T |

AL LIRS 9U) 2IMSEIW o

2218 .du-@?i

i




Ry T e

iﬂw?&ﬂﬂmﬂ«&

SLINSTA
TIVHIAO

[on | S# | pe ek TH| 1# |
‘ Gl 2 HAGNAN TVINAS
agTva aassvd - » TIAON

FANAIADO0Ud LSHL

]
|
]
fi
Ee ~lalmitinloino oS

dO1dv1 'V
Lasada  ai



TILR — # wh
“ i e R
Cl# bIk CI¥ CCE 118
laguvd/aassvdl i A HIFNAN TVINES ‘ON
“ SIINSTH TIVEIAO GRETIVA 70 S ! - TAdON WAL

TANATIOU LSAL |

m _ 0 9 |
4 St
b
i e £b
i i g T,
.... o - — . .—.v
e, . s
s i Mol 6¢
8€
Ly O S U R ) o o i L€
| o 9€ |
m i N sg |
bt - bz - ¢ : i
| e i g T ; : £c
q | | ze

s e
o0
(a2}

NS e
i
o™




L 4o L a8eg

‘SSAIPPY [rewy

"ON o[IqOl
ayeq
wmopyeudisa(g
‘PureN pajuld
:aanjeusdyg

|
A
_ SHAVINIA ; laamiva/aassvd)

w agmvd - x - AFSSVd - »
|G SCIER TIVEENG | TROSEMIN LI

T

i SROSRRIC

| SHAVINIA SLINSTA

{ ! {

QaTIvi - > | QASSVd - .~
Ll ___TIVHEA0 | | @EnaaO0Ud LSAL

{aaiivd/aassvd) _Ti M or# xﬂ
*

et e o A A e i et e e e 4 | SURTISEE

:8$2IppY [rewy
'ON o190

:9yeq

:mopeudsaq
:oureN pajupg
rarnyeudis

:Aq pejonpuo)

..... it o B
ot

JAGWAN TVINES ‘ON |

TEAON

HAA GYVH TYNJILXY 'd

s
!

1

HIGWAN TVIIIS ‘ON

“THAON

WAL

LAVD DNIDAVHO O



Annex C ~ COC Sample
"’: - f”qr

Fuls
1.k
%, o

Republic of the Philippines
Bepartment of Education

CERTIFICATION OF COMPLETION

This certifies the satisfactory completion of the delivery, installation and
commissioning of [Project Name, Contract number] received by [school name,
school ID] in accordance with the Inspection and Acceptance Report No. [IAR
Number].

This certification is issued upon the request of [Supplier].

Issued this of 2024.

Approved by:

(Signature over printed name)
Principal/School Head (School Delivery)
School Division Superintendent (SDO Delivery)

Date



