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Republic of the Philippines
Bepartment of Education

Region X1
SCHOOLS DIVISION OF DIGOS CITY
OFFICE OF THE SCHOOLS DIVISION SUPERINTENDENT

DIVISION MEMORANDUM
SGOD-2024-

To: : Assistant Schools Division Superintendent
Division Chiefs
Public Schools District Supervisors
Concerned Public School Heads
Concerned Public School Teachers

Subject : MEETING WITH THE SCHOOLS DIVISION SUPERINTENDENT

Date . November 6, 2024

This is in reference to Memorandum DM-OUHROD-2024-2127 dated
October 24, 2024 signed by Wilfredo E. Cabral, Regional Director, Officer-In-
Charge, Office of the Undersecretary for Human Resource and Organizational
Development, re; Guidance on Filling Up School Principal I Item and
Clarification on the Results of the FY 2023 and FY 2021 Category B NQESH.

Relative to this, the Schools Division Superintendent is going to meet the
concerned School Heads and Teachers on November 11, 2024, 10:30am at the
OSDS.

The following are the FY 2021 NQESH Category B and FY 2023 Category
A Eligibles:

Rex Sayson

Peter Paul Deiparine
Al Fernandez
Nedymar Andrade
Jay Paul Cabural
Michael Cometa
Flora May Cadungog
Emily Igcalinos
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All other details of the said activity are found in the enclosures for ready
referetice.

For compliance with by all concerned.

For and in the absence of the SDS:
»pEd Schools Division of Digos Cit
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Enclosed: As stated
SGOD/rbd

Roxas Street cor. Lopez Jaena Street, Zone II, Digos City 8002

(" (082) 553-8396 | (082) 553-8376 | (082) 553-9170 | (082) 553-8375
o (082) 553-8396 | (082) 553-8376

B www.depeddigoscity.org | ] digos.city@deped.gov.ph




Qrpublika ng Pilpinas

Department of Education

OFFICE OF THE UNDERSECRETARY
HUMAN RESOURCE AND ORGANIZATIONAL DEVELOPMENT

MEMORANDUM
DM-OUHROD-2024-2127
TO . REGIONAL DIRECTORS

SCHOOLS DIVISION SUPERINTENDENTS

d

FROM WILFREDO . CABRAL
Regional Director
Officer-In-Charge. Office of the Undersecretary
Human Resource and Orgamzational Development

SURJECT GUIDANCE ON FILLING UP SCHOOL PRINCIPAL 1 ITEM AND
CLARIFICATION ON THE RESULTS OF THE FY 2023 AND FY
2021 CATB NQESH

DATE . 24 October 2024

Comnutted to ensure timely and efficient filling-up of vacant posihons and to ensure
that all schools have a competent school leader, the Departunent of Education (Depid)
maued DM 59 s 2024 or the Results of Fiscal Year National Qualifying Examination
for School Heads and Fiscal Year 2021 NQESH Category B Evaluation and
Certification.

Upon its issuance, different quenes and interpretations have bren ramsed on us
issuance in relation to flling up of School Princpal | itemn vacancies. In response to the
quenies and confusion on some provisions of the sad DM, this s to provide guidance
and clanfication on the following

1. FY 2023 Category A and FY 2021 Category B Eligibility for Appointment

a. All FY 2023 Category A and FY 2021 Category H are clipble for the position
of School Principal | They may apply and be appomnted to school principal
posttion on an equal basis subyect to the result of evaluative and eligthadity
assessment 1o be conducted by the Human Resource Ment Promotion and
Selecion Board of School Divisson Offices guided by Enclosure 3 of DO 7 s
2023 ntled Guidebines on the Recnutment, Selection. and Appamntment (RSA)
in the Department of Education and its subsequent issuances

b, FY 2021 Categorv B with descnptive rating of “Needing [nterventuion™ must
complete the required imterventions before thev can be considered for
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appantment. The Schools Division Supenintendent through the Human
Resource Development Section are instructed to provide and conduct the
intervention adentified for Category B elipbles and issue Certificate of
Completion as a documentary requirement

. The Schools Division Supenntendents. as the appomntng authonty, are
accountable for making sound decisions when appointing School Principal |
among the ehigible and qualified candidates. They must ensure that these
decisions comply with Section 57 of DO 7, 8. 2023, as follows:

57 “The appomting officer/ authority shall be guided by the report of
the HRMPSB's CAR/CAR RQA, and in the exercise of sound discretion, select,
msofar as practwable, the candidate devmed maost qualified for appomtment from
amaong the top five (5] or less, depending on the number of canddates, unless
othenuise provded by law.

For multiple vacancies, the appointing officer/ authority shall select from the
highlighted  top candudates as  determined by the HRMPSH, computed by
multiphyng the number of vacan? plantilla ttems by a factor of five as stipulated m
ltern No. 48,

2. Filling Up of School Principal position

a. Schools Division Offices (SDOs) are mstructed to fill up School Prnnapal |
vacant positions as soon as possihle.

b SDOs with aviulable qualified applicants once all School Principal 1 position
was fililed up and there 1s no available 1tem may consider reclassifying these
applcants subject to relevant cntena and qualifications outhined 1in DO 97 s
2011. Reclassufied incumbent shall be designated as hrad of the school
without principal | item

3. Appointment to School Principal Positions
a. Appointments to School Pnnapal posiions, whether through natural
vacancy or reclassification, shall requuire candidates to pass the Depkd-

adnumstered school head assessment.

b, As such. it shall be reiterated that only passers/clighle of the NQESH,
Principal’s Test, or other school head assessment/s that mayv so be requaired
in the future, shall be eligible for appomntment to School Prinapal positons

4. Accountability and Responsibility of the Appointing Officers

All Schools Dmision Supenntendent are remuinded and shall adhere to the provision of
Section 66-68 of DO 7 s. 2023 as follows:

66, The appointing offtcer/ authonty shall be accountable in the appomtments, ard n
responding to queres and clanfications pertammimg to the results of the selection

67 Any protest on the appontment shall be the accountabudily of the apponting
officer/ authonty in the concerned governance lewvel The protest for non-teachung,
related teaching, and school admunistration posdions shall be filed through a
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formal wntten communicaton addressed to the Head of Office, urthin 15 calendar
days from the dale of ssuance of appomtment. The Rules on Frotest under the
2017 RRACCS shall apply

In accordance wath RA 81%) and its implementing rules and requlations, “Ipirotests
regarding the appomtment or assignment of classroom publc - school teachers
shall prescnibe m three (3] months upon the ssuance of such appotntment or
assigrmenl " “Aggneved applicants i the regustry of the Schools Dunsion may file
a protest. The protest, which shall be subscribed and sworn to i the form of a
lettor complamt in three (3) copues, shall be filed at the Regonal Office within runely
(90) days from the 1ssuance of the appotntment ”

The Head of Office shall respond to the protest wathin seven (7 calendar days from
the recept of the protest but may extend to up to 20 days depending on the
complexity of the protest

No appeal shall be filed to a higher governance level of DepEd. Appeals pertainmg
to an action or response to protests issued by the Head of Office shall be submutted
arud lodged to the concerned CSCRO

Consistent unth Ruie XVII Section 92 of 2017 RACCS, the pendency of an appeal
pertaving to the appomtment 1ssued shall not render an appomntment neffecte
or bar the approval’ validation thereof, by the CSC, bu? the approval/vablidation
shall be subject to the final outcome of the protest

68. All other prowsions on appomntment stipuinted n Part V(E} Appomntment of the
DepEd Ment Selection Plan and rules and requlations as provded for in CSC M(
No. 14, 5. 2018 (ORAOHRA|, as applicable, shall stnctly be adbered to

For more anformation. please contact the Bureau of Human Resource and
Organizational Development - Human Resource Development Division {(BHROD-
HRDD), 4th Floor, Mabin: Building, Department of Education Central Office, DepEd
Complex. Meralco Avenue, Pasig City, through email at bhrod hrddudeped gov ph or
telephone number (G2) 8470 6630

Immediate dissemunation of and stnict complhance with thus Memorandum are directed.
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